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~——he-27 | Dep Admin
~hs 32 | G2
—he-50 F T S L A
~~hs 51 Admin Officer
cd 52 G2 Admin
ed 53 Dep/Admin
1 T Y Dep/Admin
hs 44 | DEPUTY
hs 55
rmk 44 DEFUTY
rmk L4 G2 Adm
rmk 56 GR
— he—2h | Dep-Admin-
mk 57 G2

-rmk 58 | - G

_ LIST OF PAPERS _

TO— ' SYNOPSIS

el & Cthers—{I0k+Records-Information-

| Ex Gp & Others IOM: Personel Affairs

27 Aug Ex Bp & others | IOM: OM #26 - Admin Instuctions
28 Aug Ex GP & others | IOM: G2 -Junior Duty Officer—

'28,kugm-m*,w:kGER;“E&I“}GHI~6 /37w6&.tning“th3114~m~“_.

- -BEDG
128 Aug 0IC, HONOR-GUARD{C/S:-Japanese Nationals policy
DAT-ICHI BLDG for bringing toG2——
| 25 Aug | Capt. Swenson | XEMK $-ref: Buraing of Classified
| |-& others | Hagtex .
- 18 Sep TIS Pers Off I0l: Clearance of G2 personnel
| for TDY, Transfer, ros&ation, etc.
28 Sep ? Ex Gp & Others I0M: Concurrences
8 Oet—t —i-ap-&-others| A REF: Copies of Routine Coree=
——spondenee —
13 Oct |Sr Duty Off & 10M: Instruction mfor Duty Offs
‘ others
18 Oct | Cept .LCLEJSI MEMO: T/S Control Officer is
| & others responsible for calling the
' following units and notifying
|  them when GHQ closes
24 Oect Sr buty Off & I0M: Instruction Br Duty Offs
Others
<2 Qct | Cept Graves MEMOR Instruction for Jr Dy O
22 Oct | AG C/S: Rgst for Amencdment cf AGOf\H

Form 125

_30-Qet—++——EZ-GP—&—otherg——ILOk-i—New Zouting Ships——

l
|

Wearing of Ike Jackets OQutsid
of Offices

1 6/Rs Policy re-extensions ef F/S
| Tours fer CIC Pers -

4208—FEC P&PC—T/50—50M '

2 Nov |
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File under No. —....008
Sheet # 3 |
R Y FROM— DATE TO- SYNOPSIS
—30——4—C—0f S 4 4 odun 411 sSeetion -Chfs|X Rkt administrative Burder-on
—31.—— Dep/Admin 15 -Jun——Haj—hAbbett———I0M: Administrative instructiens

—33 | Dep Admin

_35____| Dep/admin

—MILS Div

——T/Intl

Dep/Admin
X/1
Nep Admin
cd 43 G2
hs 44 Dep Adm
—he 45 B ADMTN

—SA-Piseddt—

23 July | G2 Junior Duty

|7 June |- A11-GR-Jr-Dy Officers  I0M:+—Gleaning of GP-efidce
‘ —on-the§th Floor—ef-the Dai-lchi
. i—-B.l..dg-——
| -16-June | SR-BUTY OFF s B s with PSD during
a —JR LUTY OFF After Neormal Duty -Hours——
-Jane- —— —-X-REE-Subseripbiens-vo-Stare
_ i oy i
|
-4-REF1+—Deadlines on -forrespondenc

REF+—MES Div-Aetivibies—Repors

| ~Field Offiee~s {IOM:Instruction to T/Intel Semior

-Pubty-Offieers—

GEN WILLDUGHEY | IOM: Transfer of PSD

| Presentation of Decorations
9 Jul |EX Grp & Others | IOM: Availability of Key Personne.
10 Jul i G | I0M: Duty Houes for J/L _
9 Jul Fx Gp & Others | IOM: Aval of Key personnel
11 Jul JSOB I0M: Use of Routing Slips

4

IOM: Instructions to the Jr.Duty
officer| Officers

TS CONTROL OFF | Xeref: TOP-SECRET Control Officer
EDIV-&—-Others eft Glearance of Pespers -

4208-—-FEC P&PC--T7/50-—50M .
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 LIST OF PAPERS -

e e SH 41 S0 SOD 1 BEr Tt 10 0 FEeBrt vanhe peow Sad 44 4 S3g ot B0 o 4 SO ai-bineds

< Admin
——G2-Admin-

GHG SCAP

—|-GHQ-FEC-MIS———

G2

G2

~ﬂDep/G2-

g2 ufc-

“ e

11 May

| 17 May

1°8 lay

23 - May

F

e —+—dun
RS <% N

LY 1 Lt
- e T gy é

27 dnn ! Ha Comdt

|

SYNOPSIS

N of specialists.
from G2

— RRp— — —

rapsportation auth - Lt -Ged

[ 'L e
»

Ex Gp & Others IOM: Seven day week

]

Seme a8 above IOM: New Routing Slips

STAFF MEMO NO 15: 7 day week
| Propese—OfficelMemo-re-G2-Duty—
~-Heurs— '

'

Ho “eomdb -~ X-pef+-Transportation Authoris-
: _ation (SWENSON, DD & others)—

Ex Gp & others—|{—k=ref+—Preparationoif -correspon=
: dence-to be signed by theLinG—

~T/Intel 1 I0k: Junior Duty 6fffcers—

—+Bf/S+-Night-—Drivers——

- Capt—Swenson——| MEMOs—Movement —of-ix-T/Intl to. -
th Floep—-
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~ G-2, GHQ
INTER - OFFICE MEMORANDUM

(For use within G-2 only)

File No: Subject: Closing the Heedquerters

Date: 3 Dec 1951

i e by - A e TR (S gy AL

FROM: Dapﬁty {

TO: Sr Duty Officer PHONE: 26-8388
NAME : Lt Col Maykovich

The Sy Duty Officer will notify the Jr Duty Officer in the Radio Hoom
when he receives word thet the Headquarters is closed. The reason therefor
is that the G2 Divisions have duty officers on until the leadquarters
closes. In the peset some Sr Duty Officers have failed to notify the Jr
Duty Officers, thus keeping certein individuals on duty unnecessarily.

oy
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Maj Abbott
Capt Dolejsiye”
CWO Stirling wéd-
CWO Munro @M -
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Since military personnel are now wearing OD's they will not
leave their respective offices without wearing the Ike Jacket. They
may take off the jacket while working in their own of fice but must woar
it when leaving the office.
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oontacted in 02 Bection when the “"Section Clearan

peGad

Capt Cfank
- 86-8169

Request for Amendment of A% porm 126
AG , 22 October 1061

l. It is recommended that AGO Form 126, copy attached, be amended to
include a "Section Clearance”. It is believed that the entry of the "Section
Clearance” on the GHQ Clearaunce Form will meke it possible for the Section
concerned to clear the officer prior to his departure from this Hg.

2. It is further requestod that one of the following officers be
ce" is being obtained

from G2:

Capt Crank 26-6169
Capt Swenson 26-6169
Capt Dolejsi 28-0169 .
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e e el

G2, GHO FEC -
(DO NOT DETACH)

28 November 19 51

PUEP————EL e e e |8

SUBJECT: Top Secret Control Officers

FROM: G2 ADM

IO:
ACofS, G2 ( ) Theater Intelligence (
Deputy ( Operations (
Secretariat PDM

F S

Deputy for Adm | 0 )  Fn Mil Ln

Deputy for Nav ) Plans & Estimates

Planning Group Special Intel
Asst Ex ' Geog Branch
Asst CI Div 5% Targets Branch

Sp Asst 44lst ClI Tech Intel Branc .

L

T

©p Asst Filscal . S50 _
Sp Asst Radio , = CI Division (
Sp Asst FEC L/G s Adm RS
Sp Asst Comd Rpt Operations (
Sp Asst Library Plans & Policies (
Sp Asst SIA 441 CIC Det "“"’"""‘"""""‘“"‘"’“"""’"""‘E""‘“‘"
Adm Officer % g TigB . %
Personnel (Mil) Civ) | _ ,, .
Personnel &gt Major ; Hq FEC L/G ______________________________________((______%

Jap (Ln) (Section) FEC Intel School

- o @ em em ws e
'-h-n----u-ﬂ-ﬂ—--m—unnnﬂhﬂhﬂ—-un-—ﬂ--ﬂ o

Info | ( ~ )Approval )Signature ( ) Draft Reply e )
Action ()Conocur )Initials () Info for Reply __ [ g
File | )Comment )Dispta ch s l ) Brief (

DATE ALL COMMENTS

Capt Swenson (J#

Dolejei {7
CWO Stirling| M

Munro (i mr\
STevers s

Effective this date the Top Secret Control Officer will not go to chow
until after Gen Fnnis leaves. If the Hg Closes prior to his departure the T/S
Control Officer will still remain on duty until the Gen departs.
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18 October 1951
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MEMO TO:

Capt Dolejsi EB
owenson
OO Munro €%

e 5
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gm S .&rln.ngm ¢
s
0
L
=
s - Bffective this date/ the T/S €ontrol Cfficer is res?pns:Lble
o o » ¥ . : + g ':““""*“*"‘I 1 oo 0 () ®

for calling the following units and notifying them when G’; “E%Esmei\{

MIS DIV 26-8578
T/Int 26-6036
Cl Div 26=06389
441 CIC 33-5425
JSO 268141
PSB 26-8962
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G-2, GHQ el
INTER - OFFICE MEMORANDUM

(For use within G-2 only)

l

i NJ
(Ad) ]

-
r-

File No: Subject Conc,urrences Date: 28 Sep 51
FROM: Dep Adm TO: “Txec Gp PHONE: 24-8338 Comment
"I'heater/ Int NAME: Lt Col Maykovich | Number
Cl Div
MIS Div
FEC /LG
T1S
Gilst CIC
Any paper forwarded to the CofS which requires concurrences of other 1
staff sections will physically show such initielled concurrences. State-
ments to the effect that a staff section has concurred are usually not
accepteble.
- o e w w e m m we we,ew w w m w w- V.M.I.-------——-—--—--
|
[ s
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; G-2, GHQ .
INTER - OFFICE MEMORANDUM

(For use within G-2 only)

File No: Subject :

26 6383

- TO: 718 Personnel Off PHONE:
C:“gﬁ t Dole ﬁ sl

FROM: 02 Adn
' NAME:

/

Ho p anma. ;m duty with G2 will be cleared for transfer, roas signment

e .
: L
o : *
T
i
i

_)

\

IDY, to include rotation, without the approval of the Personnel Officer, |

T
N

Permanent Record—Do not Detach

00

Comment
Number

Date: 18 September 1951
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G-2, GHQ
INTER - OFFICE MEMORANDUM

(For use within G-2 only)

4

£

wIgoc

vy

Subject:

A H-‘,‘,".I
y 4 -I'Iff i . v

T/ Imﬁ ol | Number
 §

g

i * - TO e

¥ I-.m
Tis
¢4lst CIC
FEC Ly/C
Col Hellenby
Supply

SIA

- HSNC INSIM3S
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2, Bffective ) Sept 51, all corrospendsnce received in G2 Ada
Wlim ﬂMﬂ ﬁ@& @@Mﬂm ‘m ﬁh@ ”h 'ﬁNMV’@ x’ﬁﬂ ) | 2% % 11 h ﬁ
returned for cerregtion. ‘ g
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—r——— . e e e,

. G-2, GHQ
INTER - OFFICE MEMORANDUM

(For use within G-2 only)

Col lves
26-6168
File No: Subject: Personal Affalrs Date: 13 August 1951
- | : . — PHONE: Comment
FROM: for Admin TO: Ex Gp
- T/Intel NAME: Number
CI Div
MIS Div
FEC/I1G
1

1. The following Standing Operating Frocedure 1s announced for the
information and guidance of all concerned:

a, Visiting Intelligence Officers.,

Billets and clearances to be arranged by the Admin O, Captain
Crenk, or assistents. Caeptain Trost to meet and see officer off on depar-

ture, Chief of division having primary interest in visit to ”ﬁ that
visitors are well received, meet the G2, and are entertalned. Personal

touch” throughout. T @/
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File No:

, G 2 GHQ
" INTER - OFFICE MEMORANDUM

(For use within G-2 only)

el Ives
Dates '« ‘.4

Subject: k.

'HONE :
it Cal Vilweth NAME:
Cand ek -

Semt Daleed
Taot “wongson
Tomt Troest

TO:

1. The Tollowing eawmm marating ‘rocedure s encounsed, Nnowledgs
af theed policies will be restricted %o addresseest

0 % I'l ijl an "'jl N e
':‘71' . ik 3 .@"." o T 4 3

il e 5 o 1 . 2 . - -. ‘1% J.;il .I . . . r ] i -. " . 'f. - - P L v £ . .
: e i - b\ s X A " o ' P R R Lo Y VL b a s S L R sy 2% N AT T T R SR g T
hﬁ RRRY G i L Ch N BUNE R * .. ¥ ." 5 & af\r ) “;’ N FlRew B0 7 " R SR, o W R g éﬁ 1 g 1‘-' N “‘ i‘ & 50
o “ & B ‘P’ﬂ}fﬂ'ﬂq{. . oW TR 0 RT0 B _ S K A TRATRERT SN ey ¢ I e L RN I e S T . ORI ‘

| Coptain Orsak to set wp a foolwproof @mhm for Mwmmam
ftome of Shis mnture,

e will mm ar sage Tor the Cemersl's feeretary to
write the proper letter,

For departurs of officers and ey ¢ivilisns netify
Oaot TProst %0 arrmage oy f&rwﬂl meoting with Coneral Incis, OUreen Dorti-
fiendes and Tettor: of Commendetion will continme bu$ will Be set up e

that they will be amam"a at the Sine of the farewell visit,

.

rm LA 1'_ L h. T Y, T ‘-{'E“"-f i" R @ ‘ % e . = 4 7 ] | ti-‘
LY . r ' n T':-'- L W R Al ". ¥ Al 1 - & " :‘I -8 ""‘I 1 Ir .I.! " i . e _I 1 :l" N 1 . |. Y o A 1 'Iq i i
" ‘ ¢I- . 1‘.“ " i "' - ; T A A . ; I - ‘ifh*“‘ i 5 Wl 'f " L AR R L & = ' WX a iy i Fol a0y 5”'1 e

Cuptain Troszt will make srreangensnt: oy uhtw sxoept ian the
enge of foreligeers in which event 1% will e 1% ml 4 imetht o ﬂwmﬂmnw.

riadts « Col Ives and I8 Tol Meykoviehy

e g e W W

m
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File No:

. 85/223 NARA Date é{‘?/))—

| A e

e )

Subject:

G-2, GHQ
INTER OFFICE MEMORANDUM

(For use within G-2 only)

*mrﬁmmml.;ffﬁirn

ool lves
s 68
Date:

wh g™
Ao

: -
l Red

- h..
F N
i )

ooy, 1

aagast 1601

M ' Y T

FROM:

informntion and

Sewnle, o pasiastnnte,

1.

ture,
vigitors are well reselved, mect the

toaeh” thronghout,

; P -4- o
. % ol 1 i des B S WRE A W e e
G W ae Wik g e W B e G W R B e e e e A W AR A e e aae . % PR ,

Wy foy Adsdn

*he followin: |

| Yt i ddme THtel
Pha b ol

"t 1lete and w“&mr%ma o be “mm@*m* W e
wordadn Trost 0 neet 2nd gee ol cayr off on JdooiPe

sl af of 4ivision havinge »rissry int wwt in visit to see that
lef of divia S amatsiad

TO:

Pl

-s;ﬁf

L

¢ Dhpaeat Lo
_ruiﬁ&nmm @f %i @@mmwwauﬁz

i. T *ﬂ‘

.; iy

mz: 3

v
4 'f"i'__-"fij- , b

=

19 1'*”:- ‘E_‘

PHONE:
NAME :

SN nmg‘ i t 0 M:"%mw&; ¥ oy Ehﬁ

NI J.# T % *

e

e, f ;’

himdn O

@:&& ﬁ *rt Lo *T giﬁﬂ i i
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Subject: Immmiom for Jr Dy

(For use within G-2 only)

a Date:

B £
t90L »

n Qot Bl

G2 Adm

FROM:

TO: M‘h Grum

PHONE :

286169

Roggenstein NAME: COapt Crank
Nowle

Maj Abbott

Effeotive this date the Jr Dy 0 will be rupmi‘hlu for notifying
the following offices whem Hq closes:

¥I8 Div

T/Int

CI Div
#41 0IC
FEC L/0
PSB

200569
53=06425
26-8141
26-8982

26-8578
58086 (If no one anawers this

——

m——— e
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L T Tl DU S T By S e—_— - = = B ITILA E BT A - i s
"

(Da Not

SUBJECT.
FROM s
TO ¢

" S Ll RS W I S g
-~ Deputy_ '

s ol St | Tk 4 - 54 T S L T M St mm—" i -t et v W o S

secretariat
PODUTY BaY ALt L gt R

e e R et e T D = Aealeten oy Pt Sy

" g Al At

G2 GHG FEC -l

Detach)

eaterrintell . i % s
Fhotpad od Qo d T - ORI Ao IOk i, . L
PDid '

T ————— A S—— . Y W A | [N S 3 e ————— N — ——_—— ( i A s seey——"

Fn il Ln IRy R T MR
Plans & Estimates_,___,_______,._,_(.,

DOPULY Dor Naw. oo o
Deputy fa Air. ,

Ass t EX*-*WM-*-H'-"&.-.._._.MM_ M A\S ’

Asst MIS ¥ x B R PSS N W, L S T ‘

TR E ORI SO SN0 *

op Asst 441st CIC . _ g__.____,_ ;

Sp Asst Fiscal ’

B0 Asst - Bedio LA

apacial Intell . . ok
Geog Breneh . i i
rTargets Brandh s, oot Ao
s Ky ST RS R Y s, 01 S

PR KNt e S S
Operations_ TR = A R

mm"! » wm*

‘-_W-—i* o — A W . .

"Plans & Policies

R Y e Y e ’ B R Tl R e ]

So-Awed PROIEG et o] d4lat OLC s o
B ASEY Sonmd Boti . Ut IR P e e s
S LS T BN o ok AR ) Do, e e AR B TR o T
Admin Officer. AR o HQ FEC/LG g e e O

SIA

"." M-l-_——--q—-_-wm i - lies . S ——— = h———g . g m | wiw s gas Wha & 'l-._-.u*-..h ‘i ( LT T —

Personnel (1liil
J'ap ‘ _ O3-Sy Y

At W b e WY i ¥ T CEEETIEL T R g S Y AT A S | i S B T W o A e e o B, e Ay e | et %

Y(Sestion)_

e Wm#ﬂw

L S i i I A e S A S b i o A A B [ D s bl Pt s P B SN | A S | A i \ A

_“'h‘ﬁ‘?‘

i
¥

In.i"é_,.__..____._._____.. Approval T Signature... . Draft Reply.. .
Action SR LR, AT R e Inttials . . Info fer Reply .
File BSENRRE 510710 iy o) b R Digpatel. o Bl e aaie G

TR b T ——

R e ]

Ll
- T 5 - FM#W_‘**MH# R -l
. o o s (e - A O S . S A e || S e o o Y — A g Sy Ly S e o o —— W— - il & A S | L
‘*_.“‘—#-

Date All Comments

Col Maykovichs

Ref your instructions to the T/ S Control Officer to netify the Divisilons
whan Hq Closes. Why can't the Jr Dy O on duty in the Radio Room notify the Divs?
The reason being that the T/S Control Officer must get some chow and it seems
\ as though, regardless of when he goes to chow, the Hq closes during the time he
is gone, Then the Div Dy O wait until he gets back %o be notified, The Jr Dy O
is on duty from 1600 on and he would be here during those hours.

| Rec, for the beinefit of the Div Dy O, that tThe Jr Dy O be responsible

'f‘or notifying the Div when Hqg qloses.
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G"z! GHQ
INTER - OFFICE MEMORANDUM

(For use within G-2 only)

‘Subject:
TO:

1 —

Sr. Duty Officer NAME:
Jre Duty Officer '
Radio Reports Section

Senior Duty Officer personally will sign the nightly SITREP for the
Chief of Staff, This suthority will not be delegeted to the Junior Duty

(;’ f’f
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Authority D 5 5 g

R Z,JNARA Date éZ;’//l

DFCLASSIF]ED

| AR e A W B Pt .

G-2, GHQ

INTER - OFFICE MEMORANDUM

(For use within G-2 only)
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INTER - OFFICE MEMORANDUM

B)[ZA.{ NARA Date _Z/?//,l

! R R AR W R iR & R R — - e

sz, GHQ

(For use within G-2 only)

—

. ._._'ITI:L
I W 4 a L
3 ™ il . _Id, y L i -
Y St . - L o W

PHONE:
NAME:
instructions in yegard to direcd
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Authority D] ‘55 (g__g

=

B}/ZA.{ NARA Date W-l

S G-2, GHQ '
" INTER - OFFICE MEMORANDUM

(For use within G-2 only)

£5)
O

Ld-u A

.
N

-

'FROM - ‘VI’ falion “;I'O :m G2 o PHONE: 265978 Comment
1. Genersl Ennis hes agreed that the Japanese Liaison Section will "

discontinue its 2L hour service as of today. The section will revert to
normal working hours, 0800 to 1700, 7 days a week,

f 2. The duty officer will make arrangements with Radio Press and FBIS
to have any important enemy radio broadcast that come in during the night
telephoned to him at his home, If these are considered of sufficient import-
ance he will inform the Chief of the Japanese Lisison Section and the senlior
duty officer, G-2 (20-6161).
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INTER - OFFICE MEMORANDUM

(For use within G-2 only)

File No: Subject:Availability of Key Persemnelpate: & July 1961
FROM: oty for admin TO: Exeo Group PHONE: 25.5168 Comment
- T/Int NAME: Col Ives o
CI Div
44lst CIC
JSOB
MIS Div
ATIS
This likewise pertains te all Chief's of Sub-Divisiens. 1 i
1 Inol |
¢/8 fr SG8, subj as abeve, ;
8 Jul 61

f*
m#ﬂﬂﬂﬁﬂwu.m-m-mﬂw-wmwwﬂﬂw_W*M.I‘mnmnwﬂmv-umm-ww%,mwwﬁ

G-2, GHQ
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= GENERAL 'EADCUARTERS
= FAR BAST COMMAND
T
N -
a§ = CHECK SHEET
- , '
F- - File No, ' Subject: Availability of Key Personnel
B— b o PR '
= Note From: OSecy Gen Staff ' To: Chiefs, All Staff Sections Date: 8 Jul 51
= No. _ GIlQ, SCAP and FEC
N P '
8 = : : ; : ; :
051 = 1, Section chief's are reminded that the Chief of Staff holds them
C~—= personally responsible for insuring that they can be reached by telephone
¢ = at any hour of the day or night. This is especially vital during this
0. = critical period when many major decisions must be made at odd hours with
- a minimum of notice, '
o= o
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= G-2, GHQ
N 1 ,
= INTER - OFFICE MEMORANDUM
g wé (Fo;' use within G-2 only)
i = , CAW/2820/rrr
3 File No: Subject q.1stor of PSD Date: 20 lMarch 1951
= OM: - NE:
e FROM: Gen Willoughby TO Col Bratton PHO g Comment
= Col Ives NAME : , Number
D=
X = When the transfer of PSD took place vice Col Pulliam relief ’ his suc=- 1
@-.....E cessor should have called on me for instructions. I take exception of this
¢ = attitude of administrative independence. Consequently, issue instructions
§ F placing PSD specifically under CIS Division. I will deal with Col Ewert.
= 00 —— -
°-=
= WMI/2820/rrrr e
___-__'.____':_3 From: G2 Admin To: Gen Willoughby Date: 20 March 1951
i _.;... l« Instructions placing PSD specifically under CIDiv have been issued
- 2, Although Col Pulliam has been officially relieved from PSD, he
é = still frequents the office. His successor, Mr. Mulbar, who has long been
ﬁ-—% under Col Pulliam is thus, probably, loathe to take the bull by the horns
= while Col Pulliam is still around.
m-uj 3., I informed Col Pulliam of the contents of C/N 1; he stated that he
gl would bring Mr. Mulbar, his successor, up to call on you. |
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; . G-2,GHQ
INTER - OFFICE MEMORANDUM

(For use within G-2 only)

Subject: Seven Day Week Date: ++ ¥ay

File No:

1951

e

r— e e

PHON E 'F 2 s....s_faa

"TO: Exec Group 61
NAME: Col lves

Th/ Int

FROM: ¢2 Adnin

Historieal
JS0OB
PSh

|
|
! J '.

f

gars T8 .lﬁt a recent conference of GHQ Section Chiefs, a seven-day week was
directed for GHQ, without increasing eivilian over-time for the purpose, and
with & minimum of ome full day off per week for each military. i

2. A draft memo to implement the above in GHQ is being prepared in Gl.
The time required for comourremces and Cof§ approval will probably preclude
its publication prior to the coming weekend. # e )

5. The purpose of this IOM iz To insure that G2 goes on & seven-day wee

prior to the coming weekend, whether or not the GHQ memo is published in tm. .
To scoomplish this, sub-section chlefs will stagger schedules of all permmml
so that & minimum percentage of individuals are off duty at the same time
without differentiating beptween Sundays, Saturdays, or Wednes dn.yg o.nd any
week day, Until publication of the GHQ memo, sub-s eetten gchiefs will
jmplement the seven-day week according to their best judgment in each oase,
providing the shop is kept open and operating. All persommel will get a
minimum of one (1? full day off per week where practicable, in qmggared
gghedule, it may be a Sunday, & Tuesday, or whatever day fits into the

TI8
TID
4413t CIC Det

4, In major sub-divisions, a responsible of ficer will be available each

day during hours as preseribed previously.
For the Assistant Chief of Staflf, G2:

Comment
Number

1.
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