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shanghal, Jan

One month after date 1 pr > to pav to the

order of Y. €. Chen one bared dollars at

Bhanghal Commercial Bank

Value roceived
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The Shanghai Commercial Dank
Shanghai, Jan. 5, L1950 No.—
Pay C, L. Ling or bearer, $50.00
Fifty ... dellars

C. Y. Chi
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the purchase of goods from the drawer, maturity being in
conformity with the original terms of purchase.”
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$Ee Bookkeeping, Rk, ioheg,

B E , B A SR HE, S0 ERE Proprietorship, Ownership.
59
B

7 Asset.

i Liability.

Bl Cash, Bk,

%5 Merchandise, Goods, 1§#y,
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HH

i, 2B 3EE Furniture and Fixtures, P2H,2RH L
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& i Financial Statements, Accounting Statements, #8
PRIV 2 4 TR, o, Bk,

T EAE Y Bolance Sheet, Statements of Assets and
Liabilities, FXfEitss , otk

# H 55 Expense Ttems Unused.

AripasdE Partnershipy, A%, A}};M;‘:

BOAT, BT AEHE Net Worth,

#2858k Accounting Form.

gitat Report Form,

w2 45 Office Supplies.
M

Hies A Statements of Profit and ILoss, Profit and loss

F£4%,EH Gross Profit,
flicr, #iF] Net Profit.
#ii8 Net Loss.
Bigk, & Profit.
#:,1 Loss.

$8%4 Profit and Loss, Toss aud Gain.
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B, B Expenses, %% JH,

8 H Sales, HME N,

# 1 Purchase, PHHEA,

fi 1% Stock on Hand, Goods on Hand, Inventory.
BEERR, SRR Office Furniture.

B # Advertising.

IR Y M % General Expenses, #:7H %, — A&,

B, F  Account.

g, ¥ Ledger.

&1 Debit, Credit, ¥z ft,

{4 Debit Side, i H,

55 Credit Side, #5,% F.

%7 Balance.

A RIENS 5 Debiting an Account, A7,
A BRE H Crediting an Account, ¥k,
g Making Eniries.

f&#% Debit Balance.

3 Credit Balance,
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BAi)E, WA R Cash Account, KM,
HAENE G, BAREE S Proprietor’s Account, BALHE,

7 8, Transactions.

AT

P LEhE, PE SR ET IHEE Sales Account.
7 5E Merchandise Stock Account, Goods Account.
HiEiE Profit and Loss Account, Loss and Gain Account.

f5h ,#57F Balancing Accounts.

—

E22 Tiebit Balance.
?h,ﬁ
gt g Dalance, Balance Brought Forward.

y

i

Credit Balance.

el

FIR#ET Balance, Balance Brought Down.
fizfg Taking Stock.

R

a7 g Credit Transactions.
%= BRI, B Customner’s Accounts.
Y pE Notes Receivable Accounts, Bills Receivable
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B Promissory Notes.
g2 AR B AR Creditor’s Accounts.
s Notes Payable Account, Bills Payable Account, 7&
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SRR,
B2, (2 P Credit Sales.
B A Credit Purchases.
BE 4 E i Cush Sales.
e A A Cash Purchnses.
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SR, SEAREME Terms, Credit Terms.
AN

Hmiged Ledger Entries.

R4 @ He, BB Original FEntries.
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Journal, BLEtk, HHWE, BT 3R,
W Posting.

RCELI, WS B Tolio Column.
W ANE Post-Marking.

BB Irial Bulance.

Gribat TeE Trial Balonee of Totals.

FERHE A Trial Bolunce of Balances.
2 e x

HEOR, P B A Purchase Account,
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A EH Mg Proprietor’s Personal Account.
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HBTE

F18 Interest.

HEBL B, Discount.
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AR EEEL R, BB B Discount Cost, Discount Given.

W ABEER B, BB B A Discount Iiarned, Discount Received.
F R R REEL B A Interest and Ddiseount Barned.

F 8 R HEBL B 4 s Interest and Discount Cost.
% F2 R Non-Operating Income, FE453EFIGE
RS L2 1% Non-Operating Expense, 2K,
&k BNk, e MEE Operating Incoms.

ROV, BB S Operating Expense.

HabF & Other Income.

-

BabPrdn Merchandise Discounts.

B B4 Trade Discounts.

g P, BHE YT Sales Discount.
B4 Cash Discount.
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VesBoke, 35 BoRE Sales Return.
HBIEYTE Sales Allowances.

3R, R Purchase Return.,

BIEHE Purchase Allowances.
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SR Gross Sales.

i I51F 8 Net Sales.

it BB Gross Purchases.

#E I, Net Purchases,

W4y Freight.

HiJ7 Cartage.

HE LT WA 7k Freight and Cartage Tn.

A Cost of Goods Sold, Cost of Sales,
R

HRFESMGRGE Special Journal, 458 [3005, 20 H 208,

HE 190, #E 1T 4880 Purchase Book, Purchase Journal,
B B IR Sales Book, Sales Journal.
WA, e 745 Cash Book, Cash Jowrnal,

Vesm AR, e Journal.

Weahdi, BHAalc Alp Cash  Receipts Book, Cash Receipts

Journal,
FIan s, B i Cash Payments Book, Cash payments

Journal,

Wbk ki, Bl Cash Book, Cash Journal.
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Blai stk Cvsh Short and Over Account,
BH A AL ¥

% Opening Entries.
fellian il 85 R Closing Entries.

)

Z W 40 Special Column Cash Book, Columnar Cash
Book.
ZFGE B Special Column Purchase Book.

=0

FEiRAE R AR Closing Entri

et Financial Statements. Accounting Statements,
Business Statements,

1 Depreciation.

BRI 23 Trading Section,

gdeng ek Trading Account.

B W 85 ITER I Net Sales,

B Gross Sales.

e i W EESY Gross Trading Profifs.

BAEPHSE 23R Operating Expenses Section,

Rtk Net Operating Income.

Al A (Fl4E) 285 Other Income Section, Non-Operating
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Ineome Section,

HABI% 2% Deductions from Income Section, Non-
Opemting Expense Section.

#Fig: Total Income.

- BERERdk Adjusting Entries.

JeS Nh -

%4 Shipments, Consignments Outwards, %8 &, Hit
o

{15 Consignments, Consignments Inwards, I,
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HFEN, ZUHHBA Consignor.

AL ZRYF A Consignee.

FEE N Agent.

ZitH 5% Shipment Memorandum,

{4 Commisgion.

a5 Account Sales.

ot Account Sales Book.

gt AR Shipment Ledger.

HE A Shipment Book.
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BhE Bills, Negotinble Instruments,
fEZ Bills of Exchange.
CZE L HAE Promissory Notes.
FHE Check.
X Abfr/r#E Written Orders to Pay Money.
A& Written Promises to Pay Money,
B gE Sight Bills, Sight Drafts, Demand Bills.
SEIEESE Time Bills, Time Drafts,
PHHERIEE Trade Acceptance.
FVFEZ Postal Money Orders.
SHERES Express Money Orders,
e A Wi A Drawer, Maker,
kA Payer.
AAE N Acceptor,
#9515 ) Drawee.
SERRN WG Payee.
#H# Indorsement,

A Indorser,
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s A Indorsee.

72 35# Indorsement in Blank.
$57E7y# Indorsement in Full.
Fsriydr Qualified Indorsement.
FR4 {58 Restrictive Indorsement.
HIEARE T Without Recourse.
£ Notes Payable; Bills Payable.

3 Notes Receivable, Bills Receivable

1 On Demand.
W At Some Future Time.
Hed7 3 Traveler’s Check.
FATENNEE Bank Draft.
Wy B EE Cashier’s Check.
5% Presentation.
2 N\ H# Bearer Check,
$eE ANFEE Order Check.
Wi B Crossed Check.
gemigs After Date.
Bwiss After Sight.
P3GMEE Clean Bills



T
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PEFEZE Documentory Drafts or Bills.
2% Bill of Lading.

Y Insurance Certificate,

B Invoice.

f%2 8 Delivery Against Payment.
FAE7E Y Delivery Against Acceptance.
22 BBl Cash on Delivery (C. O. D.)
i & SE sk 41k Dishonor,

28 A Notary Publie.

FEfEFEE Certificate of Protest.

FadasE e Notice of Dishonor.
WL, e (3 Bill Book.

W & Bills Heceivable Book.

Armag Bills Payuble Book,

ﬁ%“l[‘/\'?-

P H 1% Stationery and Printing.

b % Insurance.

Ry Traveling Kxpenses of Salesmen,
E0E FEEE Advertising.
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1454 Salaries of Salesmen.

#iHi4t Telephone and Telegraph.
H3iJy Cartage.

SRATHES 245 17 Reconciliation of Bank Balances,

=t i A

A8 Partnership.

2% Corporntion, Company.

2N T Orvdinery  Partnership, Unlimited Corporation
(MR Ep e ArH 2 AR Corporation, LA Limited).

WA H Limited Partnership, Mixed Corporation, Part-
nership Corporation (#E3E2%, Corporation £ Mixed 3%, H
HHFEHEIAR, B Partnership B Corporation,
THEARMSYEARR, ARFERAE  Partnership, @
Corporation #1),

B ERAE Corporation, Joint Stock Company, Incor-
porated or Limitd Company, Company,

#$: A Legal Person, Artificial Person.

ZiAbE Capital Account.

A Hfk Personal Account.
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4

A Capital Stock.

gy Conumon Stock,
ey Preferred Stock.
BE; Camulative.

FERFE Non-Cumulative.
A IEE Registered Stock,
SEiE A Unregistered Stock.
B Subseription.
ZhFE Surplus.

Forer Undivided Profit,
#EE Reserve.

BE 4 Reserve Fund,

H{BY = HAFEIFARE Goods=Proprietorship.
IEAEY — QHEY =HAEH AR Positive Goods— Nega-
tive Good = Proprietorship.

EHGY = A FEY + B AR E AW Positive Goods



i
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= Negative Goods+ Proprietorship.
w2z B Exchange Transaetions.
HE+HE=08+PE+TTAEIERE Assets + Losses =

Liabities+Gains+Proprietorship,
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A 1. —Fivst Clags,

acct., a/e—Account.

acet, eur., a/e—Account Current.
acct. sales, a/s—Account Sules
ad.—Advertisemnent.
Agt.—Agent.

A. M. —Before Noon.
Amt.—Amount.

Apr.—April.

Atty.—Attorney,
Aug.—August.

bal.—Balance,

B. B.—Bill Book,

b/of e.—Bill of Exchange.

b. of 1. B/L—BIill of Lading.
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hot.—Bought.

B. Pay.—DBills Payable.

bro’t—Brought,

B. Res —Bills Receivable.

B. Ren'd—Bill Rendered.

C. B.—{lash Book,

¢., cts.—Cents.

chgs.—Charges. )

e. i, f.—Cost. Insurance, and Freight.
cks.—Checks.

Co.—Company.

Co. Ltd.—Company Limited.

C. 0. D.—Cash (or Collect) on Delivery.
Com.—Commission; Commerce; Comnittes,
Consg’d—Consigned.

Cong’t—Consignment.

C. P. 0.—Chinese Post Office.
Cr.—Credit, Creditor.

C. 8. B.—Commission Sales Book.

4 qidy g
ctg. —Cartage.
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Cwt.—Hundredweight.

D. A —Delivery against Acceptance.
D. B.—Day Book,

Dec.—December.

Dep.—Deposit,

dft.—Draft.

Dige’t—Discount,

div.—Dividend.

do., ditto—The Same.

D. P.—Delivery against Payment.
Dr.—Debit; Debtor; Doctor.
ds.—Days.

E. E.—ZErrors Excepted.

E. & 0. E.—Errors and Omissions Excepted.
e. g.—For Example,

Ent.—Entry.

Ent’d—Entered.

et al.—And Others.

etc., &c.—And Others; and 8o Forth.

Exch.—Exchange.
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ex.—Ixpress.
exp.—Expense; Export; Exporter.
Feb.—I'ebruary.
fig’d.—Figured.

f. 0. b.—Free on Board.
fo'd. f’d.—Forward.

f. 0. r.—Free on Rail,
Fri.—Friday.

Frt.—Freight.

ft.—Foot; Feet.

gal.—Gallon.

gr., gro.—QGross,

I. B.—Invoice Book.
id.—The Same.

in.—Inch; Inches.

incor., Ine.—Incorporated.
ins.—Insurance,
Inst.—Instant (This Month),
int.—Interest.

inv.—Invoice.
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inv't—Inventory.

I. 0. U—I Owe You.

J., jour.—Journal.
Jan.—January.

J. D. B.—Journal Day Book.
J. F.—Journol Folio.

J. P.—Journal Page.

Ju.—June.
Jul.—July.
L.—Ledger.
Ib.—Pound.

L. F.—Ledger Folio.

I.. P.—kedger Page.
Mech.—March.
Mdse.—Merchandise.
Mem.—Memorandum,

Messrs., Mm.—Gentlemen; Sirs,
Mem. B.—Memorandum bBook.
Mme.—Madam.

Mmeg.—Xesdames.
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Mo., mo.—Month.
Mon.—Monday.

Mr.—Mister; Master.
Mrs.—Migtress; Missis.
Mtg.—Mortgage.
Ms.—Manuscript.

N. A.—New Account,

N. L.—Net Loss.

No.—Number.

Nov.—November,

N. P.—Notary Publie.

0. A.—Old Accouut.

0. B.—Order Book.
Oct.—October,

O, K.—All Correct (Ol Korrect).
0. I. B.—0Outward Invoice Book.
p.—FPage.

pp —Pages.

pay’t. pm’t.—Payment.

P. B.—Pass Book.
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P. C. B.—Petty Cash Book.
pee., pe.—Piece,

pd.—Paid. /

per. an.—By The Year.
pk.—Peck,

pkg.—Package.

P. M.—Afternoon.

F. 0. D.—Pay on Delivery.
P. 0. O.—Post-oflice Order.
Prem.—Premium.
Pro.—Proceeds.
prop’r—DProprietor.
prox.~——Next Month,

P. S.—Postseript.

Qr., qr.—{Juarter,
rec’d.—Received,
ret’d.—Returned.
Reg.—Registered.

R. R.—Railroad.

Ry.—Railway
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Sat.—Saturday.

8. B.—Bales Book.

8. ~—3ingle Enfry.
Sec.—Bection,

Sep., Sept.—Heptember,
Ship’t.—Shipment.
She.—Shares.
Big.—8ignature.

8. S.—Steamship.

gt dft.—Bight Draft.

Stor.—Storage.,

Sun., Sund.—Sunday, Sundries.

sq.—3quare.

T, B.—Trial Balanee,
Thurg.—Thu rad&y .
Treas.~—Treasurer.
trons—Transaction.
Tu., Tues.—Tuesday.

ult., ulto.—Lasgt Month,

via.—By Way of.
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Viz., viz.—Namely.
Vol.—Voluma.

v —Aeninst.

Wel —Weildneslay,

Wih.—Week,

Wi, wi—Weight.

Y. ¥yr.—Ycar.

Yd., yds.—Yards,

ok
@ —At: To.
4 —Aecount Current.
B/ L—Bill of Leding.
B/L—DBill Rendered,
B/s—DBill of Sale, Balance Sheet.
e/o—Care of
D/D—Duavs After Date,
D os—Days Atter might.
I/ B—Free on Dogred,

J/A—Joint Account.
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L/C—Letter of Credit,

L—Pounds Bferling.

S—linglish Shilling.

d—Fnglish Pence.

% —Percent.

$—Dollars.

M §—Mexican Dollars.

G $—Gold Dollar,

FH—Tael.

¥-——Japanese Yen.

Fr.—Tranc.

M.—German Mark.

~/—Check Mark.

H—Means number if Written Before a figure, as 3 40
but Pounds if Written After, as 40 3,

Ve (Ditto) the same as above.

°—Degrees.

“—Minutes; Feet.

"—Seconds; Inches: also used for Ditto Marks.

1i—Ome and one-fourth.
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1%—0me and one-half.

1%—0One and three-fourths.
+—(Plus) Addition.
——{Minus) Subtraction.
X—{(By; Times) Multiplication.
+~—(Divided by) Division.
=—(Equality) Equals.






