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Title 43—Public Lands; Interior 

SUBTITLE A—OFFICE OF THE SECRETARY 
OF THE INTERIOR 

PART 20—EMPLOYEE RESPONSIBILITIES 
AND CONDUCT 

The regiUations of the Department of 
the Interior governing the conduct and 
responsibilities of regular and special 
employees of the Department are revised. 
The revision involves extensive reorga¬ 
nization and editing of regulations previ¬ 
ously published, deletion of obsolete 
provisions and addition of new require¬ 
ments and procedures related to conflict 
of interest matters. The specific new or 
expanded provisions of most significance 
include the following: 

1. Section 20.1735-3 prescribes new or¬ 
ganizational responsibilities for ad¬ 
ministration of employee conduct and 
conflict of interest regulations. 

2. Section 20.735-12 Incorporates stat¬ 
utory restrictions aiH>licable to specific 
bureaus of the Department into Depart¬ 
mental regiilations. 

3. Section 20.735-13 extends specific 
prohibitions of interests in certain in¬ 
dustries or lands to employees of the 
Mining Enforcement and Safety Ad¬ 
ministration, Geological Survey and se¬ 
lected groups within the OflBce of the 
Secretary, 

4. Section 20.735-14 includes revised 
restrictions related to the special inter¬ 
ests of employees in Indian and Alaska 
Native organizations. 

5. Section 20.735-21 establishes re¬ 
quirements for affected employees to 
certify that they are aware of and in 
compliance with the specific restrictions 
cited in sections 20.735-12 and 13. 

6. Section 20.735-22 includes expanded 
criteria and procedures for filing of em¬ 
ployee statements of employment and 
financial interest. 

7. Section 20.735-23 includes expanded 
procedures for review and anal3rsis of 
employee statements of employment and 
financial interest. 

8. Section 20.735-24 describes actions 
which may be ordered to remedy a con¬ 
flict or apparent conflict between an 
employee’s official position and private 
interests. 

9. Section 20.735-25 establishes new 
appeals procedures applicable to orders 
to remedy conflict or apparent conflict 
situations. 

10. Section 20.735-43 establishes re¬ 
vised procedures for the filing of state¬ 
ments of employment and financial in¬ 
terests by special Government employees.- 

Paragraph 20.735-22(a) of the revised 
regulations provides that employees 

* whose position is listed in Appen¬ 
dix C to this part shall file a statement 
of Employment and Financial Interest, 
(form DI-212).” The listing of positions 
published on December 6, 1974 (39 FR 
42681), as an Appendix to 43 CFR 20.735 
has not been revised. Pending revision 
of the listing and its publication as Ap¬ 
pendix C, the Appendix published on De¬ 
cember 6, 1974, shall remain in effect as 

the listing of positions for which state¬ 
ments are required. 

Because Part 20 consists of rules of 
agency organization, procedure and 
practice, adoption of the revised Part 20 
through the rulemaking procedure pre¬ 
scribed in 5 U.S.C. 553 is not required 
and the revised Part 20 is accordingly 
adopted without resort to that proce¬ 
dure. In accordance with the public pol¬ 
icy expressed in 5 U.S.C. 553 and the 
Department’s policy statement of May 4, 
1971, on rulemaking procedures, inter¬ 
ested persons may, however, submit 
written comments, suggestions, data or 
arguments concerning the revised Part 
20 to the Director, OflBce of Audit and 
Investigations, U.S. Department of the 
Interior, Washington, D.C. 20240, on or 
before August 1,1975. All such comments 
received will be given full consideration. 

This revision of Part 20 was approved 
by the Civil Service Commission on June 
18, 1975, and shall be effective July 3, 
1975. 

Dated: June 30, 1975. 

Stanley K. Hathaway, 
Secretary of the Interior. 
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Subpart A—General Provisions 

§ 20.735—1 Policy anti general respom^i- 

bilities. 

<a) Purpose. These regulations set 
forth Department policies and identify 
principal laws and regulations which re¬ 
late to employee conduct and responsibil¬ 
ities. The regulations are applicable to 
all regular and spiecial employees of the 
Department. Exceptions to this general 
provision are stated in the specific sec¬ 
tion or paragraph to which they apply. 

(b) General policy. Employees of the 
Department are expected to maintain 
especially high standards of honesty, in- 
te^ty, impartiality, and conduct to en¬ 
sure the proper performance of Govern¬ 
ment business and the continual trust 
and confidence of citizens in their Gov¬ 
ernment. Employees are expected to com¬ 
ply with all Federal statutes, Cllvil 
Service Commission regulations and De¬ 
partment regulations. The conduct of 
employees should reflect the qualities of 
comtesy, consideration, loyalty to the 
United States, a deep sense of respon¬ 
sibility for the public trust, promptness 
in dealing with and serving the public, 
and a standard of personal behavior 
which will be a credit to the individual. 
These principles apply to oflBcial conduct 
and to private conduct which affects in 
any way the ability of the employee or 
the Department to effectively accomplish 
the work of the Department. 

(c) Conformance with policy. Em¬ 
ployees are required to carry out the 
announced policies and programs of the 
Department. The right of employees to 
express personal opinions and points of 
view will be respected. Such opinions or 
points of view will not, however, reduce 
the employee’s responsibility to effec¬ 
tively perform the duties which he or 
she is assigned. An employee is subject 
to appropriate disciplinary action if he 
or she falls to carry out any lawful regu¬ 
lation. order, or policy, or deliberately 
refuses to obey the proper requests of 
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superiors having responsibility for Ills 
or her performance. 

(d) Bureau responsibility (1) Heads 
of bureaus and offices authorized to take 
action under S 20.735-3 shall establish 
and maintain internal procedures and 
guidelines to adequately and systemati¬ 
cally Inform employees of the content, 
meaning, and importance of the regula¬ 
tions in this part. Such supplementary 
guidelines may Include specific or ad¬ 
ditional restrictions applicable to em¬ 
ployees of the bureau or office. They shall 
be approved by the Department Ethics 
Counselor before they are issued. 

(2) Copies of the regulations in this 
part shall be given to each employee and 
special Gtovemment employee upon 
entrance to duty. Each bureau and office 
shall remind its employees and special 
Government employees of the regula¬ 
tions in this part at least once annually, 
through a publication or memorandum 
issued to all employees. In addition, an¬ 
nouncements of vacancies in those posi¬ 
tions for which a statement of employ¬ 
ment and financial interest is required 
(§ 20.735-22) will alert applicants to the 
filing reqxiirement. 

(e) Employee responsibility. It is the 
responsibility of employees to familiarize 
themselves, and to comply with-the regu¬ 
lations in this part. Employees are ex¬ 
pected to consult with their supervisors 
and personnel officers on general ques¬ 
tions they may have regarding the ap¬ 
plicability of the regulations. On specific 
matters and for guidance on questions 
of conflict of interest employees may 
obtain authoritative advice and guidance 
from Ethics Coimselors, Deputy Ethics 
Counselors, Assistant Ethics Counselors, 
or the Department Ethics Counselor 
(§ 20.735-3). In addition, policy and 
decision-making officials should be care¬ 
ful in dealing with representatives of 
private industry so as not to give an 
opinion or decision contrary to expressed 
Department or bureau policy. A memo¬ 
randum of discussion may be prepared 
to document discussions with representa¬ 
tives of private industry for future refer¬ 
ence? 

(f) Conduct codes of specific groups. 
Special codes of conduct may be devel¬ 
oped, or adopted if established by the 
profession in which the employee is en¬ 
gaged, by the Department for specific 
groups of employees engaged in the same 
occupation or profession. Special codes 
of conduct may be considered in cases 
where (1) the number of employees in¬ 
volved is large, or (2) the work is per¬ 
formed by members of the group with 
minimum direct supervision. Proposals 
for special codes of conduct including 
procedures for their implementation will 
be submitted to the Department Ethics 
Counselor for approval. The Office of 
Organization and Personnel Manage¬ 
ment and the Office of the Solicitor shall 
concur in such codes before they are 
Issued. 
§ 20.735—2 Definitions. 

“Bureau.” Refers to program-oriented 
organization of the Department of the 
Interior, such as the Geological Survey, 

Bureau of Mines, or the Mining Enforce¬ 
ment and Safety Administration. 

“Office.” Refers to the specific offices to 
which authority to administer employee 
conduct regulations is delegated by 
§ 20.735-3. 

“Employee.” Refers to a regular officer 
or employee of tlie Department who is 
appointed or employed to serve more 
than 130 days in any period of 365 days. 

“Executive Order.” Refers to Executive 
Order 11222 of May 8, 1965. 

“Special Government Employee.” Re¬ 
fers to an employee or officer of the De¬ 
partment of the Interior who is re¬ 
tained, designated, appointed, or em¬ 
ployed t j iJerform temporary duties with 
or without compensation, for not to ex¬ 
ceed 130 days during any period of 365 
consecutive calendar days, either on a 
full-time or intermittent basis (18 U.S.C. 
202). 
§ 20.735—3 DcIi'galioiiH of aulliorily anti 

rhannels* for rounseling. 

(a) Designation of Ethics Counselors. 
(1) The Assistant Secretary-Manage¬ 
ment is responsible for administering the 
regulations governing the conduct and 
responsibilities of employees in the De¬ 
partment of the Interior, The Assistant 
Secretary-Management shall designate 
a Department Ethics Counselor who 
shall: 

(1) Provide advice, assistance, and 
guidance to all levels of Ethics Counselors 
within the Department. 

(ii) Monitor the conflict of interest 
program, using reports requested of bu¬ 
reaus and offices and periodic audits per¬ 
formed by the Office of Audit and Inves¬ 
tigation. These audits will be conducted 
on a cyclical basis to ensure that each 
bureau or office is reviewed at least once 
every three years or upon request of the 
Department Ethics Counselor. 

(iii) Review statements of employment 
and financial Interests for those Depart¬ 
ment employees cited in § 20.735-22 (c) 
(1>. 

(iv) Elect to exercise, for reasonable 
cause, the authorities and responsibili¬ 
ties of any other Ethics Counselor within 
the Department either for the duration 
of an individual case or totally for a pe¬ 
riod not to exceed six months, 

(2) Each bureau head, the Solicitor, 
the Director of the Office of Hearings 
and Appeals, and the Director of the Of¬ 
fice of Water Research and Technology 
are designated as Ethics Counselors. 
Ethics Counselors are responsible for ad¬ 
ministering the regulations governing 
the conduct and responsibilities of em¬ 
ployees in their respective bureaus or 
offices. 

(3) Each Ethics Counselor shall desig¬ 
nate the Bureau Personnel Officer (or 
other qualified headquarters employee) 
as Deputy Ethics Counselor. Deputy 
Ethics Counselors may carry out opera¬ 
tional duties of the Ethics Counselor 
within their bureaus or offices under the 
general direction of the Ethics Counselor, 
including reviewing statements of em¬ 
ployment and financial Interests, infor¬ 
mally resolving conflict of Interest situa¬ 

tions, and answering employee conduct 
questions. 

(4) Each Ethics Counselor may also 
designate regional or area personnel of¬ 
ficers (or other qualified employee) as 
Assistant Ethics Counselors to perform 
the operational duties of the Ethics 
Counselor at the field office level. Assist¬ 
ant EJthics Counselors may be designated 
within the bureau or office headquarters 
provided the Department Ethics Coun¬ 
selor concurs in the need for such 
Assistants. 

(5) The Chief, Division of Personnel 
Services, Office of Secretarial Operations, 
is designated Deputy Ethics Counselor 
for employees and special Government 
employees of the Office of the Secretary 
and other offices for which personnel 
services are provided by this division. The 
Assistant l^cretary-Management shall 
perform the functions of a bureau or 
office Ethics Counselor with respect to 
these employees. The Office of Hearings 
and Appeals, the Office of the Solicitor, 
the Office of Water Research and Tech¬ 
nology, and those employees Identified 
specifically within the responsibilities of 
the Department Ethics Counselor are ex¬ 
cluded from the provisions of this para¬ 
graph. 

(b) Channels for counseling. (1) Each 
employee and special Government em¬ 
ployee shall be informed annually by the 
bureau or office head of the name, ad¬ 
dress, and telephone number of the 
Ethics Counselor whom he or she may 
contact. 

(2) It is the Department’s policy to 
encourage responsible disposition of 
counseling requests at the level at which 
they are first received. Ethics Counselors, 
if located in the field, may seek advice 
from Regional Solicitors, or from the As¬ 
sociate Solicitor for General Law if lo¬ 
cated in Washington, D.C. Matters of 
unsual significance or complexity may be 
referred through channels to the De¬ 
partment Ethics Coimselor. 

(3) Employees may also request coun¬ 
seling assistance from the Regional So¬ 
licitors or the Associate Solicitor for 
General Law, as appropriate. Such re¬ 
quests will be made through the Ethics 
Coimselor serving their office. 

§ 20.735—i .Sanction*!. 

Violations of the regulations in thi.s 
part by an employee or special Govern¬ 
ment employee may be cause for appro¬ 
priate disciplinary action which may be 
in addition to any penalty prescribed by 
law. Such disciplinary action shall be 
taken in accordance with applicable 
laws. Executive Orders, or regulations 
(see Federal Personnel Manual and ad¬ 
ditions thereto). 

Subpart B—Conflict of interest 
§ 20.735—11 .Scope of suhparl. 

(a) Content, This subpart prescribes 
policies and procedures for the avoidance 
of conflicting interests in connection 
with an employee’s Government position 
or in the discharge of his or her official 
responsibilities, and sets out the require¬ 
ments for reporting and reviewing finan¬ 
cial interests and outside employment. 

K ' 

r- 
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(b) Types of requirements. All employ¬ 
ees are subject to two types of require¬ 
ments in connection with apparent or 
actual conflicting financial interests. One 
is a criminal statute, 18 U.S.C. 208, which 
by its terms prohibits participation by 
any employee in certain official activi¬ 
ties where he or she has a conflicting 
pA-sonal financial interest. Other re¬ 
quirements have been established under 
Executive Order 11222. The Executive 
Order and Civil Service Commission reg¬ 
ulations require that employees occupy¬ 
ing certain Government positions must 
report all personal interests and outside 
employment by filing a statement of em¬ 
ployment and financial interests. The 
statute and the Executive Order have the 
common objective of deterring the oc¬ 
currence of conflicting flnancial inter¬ 
est situations. The statute prohibits and 
punishes, while the Executive Order re¬ 
quires the statement of employment and 
flnancial interests which is intended to 
serve as an aid to the employee and those 
who review his or her statement in avoid¬ 
ance of the conflicting situation through 
advice and counseling. 

(c) General applicability. The require¬ 
ments of 18 U.S.C. 208 apply to all em¬ 
ployees of the Department notwithstand¬ 
ing the requirement under this subpart 
for filing a statement of employment and 
financial interests by certain employees. 
All employees shall avoid acquiring a fi¬ 
nancial interest or taking any action 
that could result in a violation of 18 
U.S.C. 208 or of these regulations. 

§ 20.735—12 Statutory prohibitions. 

(a) The statutes generally spoken of 
as the conflict of interest laws, insofar 
as they relate to regular employees, are 
sections 203, 205, 207, 208, and 209 of 
Title 18 of the United States Code. The 
Department of Justice, in a memorandum 
of January 28,1963 (28 FR 985; 18 U.S.C. 
201, note) summarized the main provi¬ 
sions of conflict of interest laws as 
follows: 

A regular officer or employee of the Gov¬ 
ernment—that Is, one appointed or em¬ 

ployed to serve more than 130 days in any 
period of 365 days—is in general subject to 
the following major prohibitions (the cita¬ 

tions are to the new sections of Title 18 of 

the United States (^ode): 
1. He may not, except in the discharge of 

his official duties represent anyone else be¬ 
fore a court or Government agency in a mat¬ 

ter In which the United States is a party or 
has an Interest. This prohibition applies 
both to paid and unpaid representation of 

another (18 U.S.C. 203 and 205). 
2. He may not participate in bis govern¬ 

mental capacity in any matter in which he, 

his spouse, minor child, outside business as¬ 

sociate, or person with whom he is nego¬ 

tiating for employment has a financial in¬ 

terest (18 U.S.C.208). 
3. He may not, after his Government em- 

plojrment has ended represent anyone other 

than the United States in connection with 

a matter in which the United States is a 

party or has an interest and in which he 

participated personally and substantially for 

the Government (18 U.S.C. 207(a)). 

4. He may not, for one year after his Gov¬ 

ernment employment has ended, represent 
anyone other than the United States In con¬ 

nection with a matter In which the United 

States is a party or has an interest and which 

was within the boundaries of bis official re- 

^onslbillty during the last year of his Gov¬ 

ernment service (18 UH.C. 207(b)). This 

temporary restraint of course gives way to 

the permanent restraint described in para¬ 

graph 3 if the matter is one in which be 

participated personally and substantially. 

5. He may not receive any salary, or sup¬ 

plementation of his Government salary, 

from a private source as compensation of his 

services to ^e Government (18 U.8.C. 209). 

(b) In addition to the general provi¬ 
sions contained in Title 18 U.S.C, the 
following restrictions are imposed spe¬ 
cifically on selected Department of the 
Interior employees by other statutes. 

(1) 43 U.S.C. 11 applies to the Bureau 
of Land Management employees. Section 
11 provides: 

The officers, clerks, and employees in the 

Bureau of Land Management are prohibited 

from directly or indirectly purchasing or 

becoming Interested in the purchase of any 

of the public land; and any person who vio¬ 

lates this section shall forthwith be removed 

from his office. 

An employee, or the spounse of an em-1 
An employee, or the spouse of an em¬ 
ployee, stationed in Alaska may purchase 
or lease one tract of land, not exceeding 
five acres, for residence or recreation 
purposes in the State of Alaska. 

(2) 30 U.S.C. 6 imposes certain restric¬ 
tions upon Bureau of Mines employees. 
Section 6 provides: 

In conducting inquiries and investigations 

authorized under sections 1, 3. and 5 to 7 of 

this Title neither the Director nor any mem¬ 

ber of the Bureau of Mines shall have any 

personal or private interest in any mine or 

the products of any mine under investiga¬ 

tion, or shaU accept employment from any 

private party for services in the examination 
of any mine or private mineral property. 

Nothing herein shall be construed as pre¬ 

venting the temporary employment by the 

Bureau of Mines, at a compensation not to 

exceed $10 per day, in a consulting capcu;ity 

or in the investigation of special subjects, 

of any engineer or other expert whose prin¬ 

cipal professional practice is outside of such 
employment by said bureau. 

(3) 43 U.S.C. 31(a) imposes certain 
restrictions upon Geological Survey em¬ 
ployees. Section 31(a) provides in part: 

The Director and members of the Geologi¬ 

cal Survey shall have no personal or private 

interests in the lands or mineral wealth of 

the region under survey, and shaU execute 

no surveys or examinations for private par¬ 
ties or corporations. 

Employees of the Geological Survey are 
restricted by section 31(a) from holding 
personal or private interests, direct or 
indirect, in lands whose title is in the 
United States. They are also restricted 
from holding jjersonal or private inter¬ 
est, direct or indirect, in the mineral 
wealth of such lands. This latter provi¬ 
sion is extended by 20.735-13 (b) to re¬ 
strict employees of the Geological Survey 
frwn holding substantial personal or pri¬ 
vate Interests, direct or Indirect, in any 
private mining or mineral enterprise do¬ 
ing business in the United States except 
where si}ecifically authorized by the Di¬ 
rector of Geological Survey. 

(4) 25 U.S.C. 68, which concerns trad¬ 
ing with Indians provides: 

No person employed In Indian affairs shall 

have any interest or concern in any trade 
with the Indians, except for, and on account 

of, the United States; and any person offend¬ 
ing herein, shall be liable to a penalty of 

$6,000, and shall be removed from his office. 

§ 20.73&-13 Specific prohibitions im¬ 
posed by regulations. 

(a) Mining Enforcement and Safety 
Administration employees. Neither the 
Administrator nor any member of the 
Mining Enforcement and Safety Admin¬ 
istration shall have any personal or pri¬ 
vate interest, direct or indirect, in any 
mine or the products of any mine under 
investigation, or shall accept employ¬ 
ment from any private party for services 
in the examination of any mine or pri¬ 
vate mineral property, or issue any re¬ 
port as to the valuation or the manage¬ 
ment of any mine or other private 
mineral property. Nothing herein shall 
be construed as preventing the tempo¬ 
rary employment by the Mining Enforce¬ 
ment and Safety Administration in a 
consulting capacity or in the investiga¬ 
tion of special subjects, of any engineer 
or other expert whose principal profes¬ 
sional practice is outside of such em¬ 
ployment by the Mining Enforcement 
and Safety Administration. The Admin¬ 
istrator of the Mining Enforcement and 
Safety Administration may authorize ex¬ 
ceptions to this restriction on an individ¬ 
ual basis for cause. 

(b) Geological Survey employees. In 
addition to the statutory restrictions 
cited in S 20.735-12(b) (3), employees of 
the (geological Survey shall not hold sub¬ 
stantial personal or private Interests, di¬ 
rect or indirect, in any private mining 
enterprise doing business in the United 
States. The Director of Geological Sur¬ 
vey may authorize exceptions to this re¬ 
striction on an individual basis for cause. 

(c) Office of the Secretary. The statu¬ 
tory restrictions quoted in f 20.735-12 (b) 
shsiu also apply to the employees of the 
Office of the l^retary and other orga¬ 
nizational entities reporting directly to a 
Secretarial officer who are required to 
file a statement of emplosunent and 
financial interests. The Secretary may 
authorize exceptions to these restrictions 
for individual employees or a class of 
employees for cause. 

§ 20.735—14 Indian and Alaska Native 
organizations. 

(a) General restrictions. Indian and 
Alaska Native employees are subject to 
the general restrictions on flnancial in¬ 
terests set forth in § 20.735-lS and on 
outside work set forth in § 20.735-16. 

(b) Special conditions. Many Indian 
or Alaska Native employees of the De¬ 
partment, especially within the Bureau 
of Indian Affairs are members of fed¬ 
erally recognized tribes, bands, pueblos 
or corporations created under the Alaska 
Native Claims Settlement Act. These em¬ 
ployees cannot absolve themselves of 
tribal membership or ownership in In¬ 
dian or Alaska Native corporations. Ad¬ 
ditionally, _ by operatl(m of law and 
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policy, the Bureau of Indian Affairs must 
give preference to Indians in all p>eison- 
nel actions, and is pursuing a policy of 
Indian Self-Determination. In recogni¬ 
tion of these factors, membership in an 
Indian tribe, band or pueblo which re¬ 
ceives services from Interior or owner¬ 
ship of interests in an Indian or Alaska 
Native corporation established under the 
Indian Reorganization Act or the Alaska 
Native Claims Settlement Act shall not 
be considered a conflicting interest ex¬ 
cept as restricted by the provisions of 
this section. Ownership of interests in 
an Indian or Ala^a Native corporation 
shall be reported by the employee cm the 
statement of employment and financial 
interests whenever such a statement is 
required. 

(1) An Indian or Alaska Native em¬ 
ployee of the Bureau of Indian Affairs 
may not serve as an officer or representa¬ 
tive of his or her tribe, band, pueblo or 
corporation if the tribe, band, pueblo or 
corporation is within the jurisdiction or 
area of responsibility of the office to 
which the employee is assigned. 

(2) An Indian or Alaska Native em¬ 
ployee of the Department shall not make 
nor participate in a substantial manner 
in any decision of the Department if 
he has a private direct interest as defined 
in 5 20.735-15(b) in the results of the 
decision. If the decision is one which the 
employee would be expected to make if 
he or she had no direct interest, the 
matter shall be' referred to the next 
higher authority of the Department 
which does not have such private direct 
interest in an appropriate form but 
without recommendation by the em¬ 
ployee having a private direct interest. 

(3) The restrictions stated in this sec¬ 
tion shall apply to temporary and inter¬ 
mittent employees and consultants em¬ 
ployed by the Department except em¬ 
ployees or consultants who are members 
of boards or other organizatioi\ which 
have as a principal pimpose consultation 
with the Department or Bureau of Indian 
Affairs on the programs and policies of 
the Department related to Indians and 
Alaska Natives. 

(4) The terms “officer or representa¬ 
tive” as used in this section mean the 

, occupant of an elective or other position 
in the official governing body of the tribe, 
band, pueblo or corporation or any posi¬ 
tion of the governing body which carries 
with it the right to vote in the proceed¬ 
ings of the body or to make substantial 
decisions on behalf of the governing 
body. 

(c) Exceptions. The Commissioner of 
Indian Affairs may make exceptions to 
the restrictions contained in this section 
when circumstances Justify. Criteria and 
procedures for such exceptions shall be 
published by the Commissioner with the 
approval of the Department Ethics 
Counselor and provided to the Indian and 
Alaska Native organizations to which the 
restrictions apply. 

§ 20.735—15 Financial interests. 

(a) No Department employee shall: 
(1) Have a direct or Indirect financial 

Interest that conflicts substantially, or 

appears to conflict substantially, with 
his or her Government duties and respon¬ 
sibilities. 

(2) Engage in, directly or indirectly, a 
financial transaction resulting from, or 
primarily relying on. information ob¬ 
tained through his or her Government 
employment. 

(3) Have an interest in a contract 
with the Government or with the Indians 
for the purchase, transportation, or de¬ 
livery of goods or supplies for the Indians 
(18 U.S.C. 437), While Federal employees 
may, under regulations of the Secretary, 
purchase products, services or commodi¬ 
ties from Indians, such purchases may 
not be made for the purposes of resale 
(25 U.S.C, 87(a)). 

(b) Definitions: 
“Apparent Conflict.” A situation where 

a reasonable member of the public could 
supp>ose an employee to be in conflict, 
even though he or she might not be. 

“Conflict.” A situation where an em¬ 
ployee’s public duty is or will be affected 
by his or her interest, such as when the 
employee owns or has an interest in a 
company, land, or other entity, which is 
or will be affected by operations or de¬ 
cisions he or she makes or in which he 
or she is involved. 

“Direct Interest.” Ownership or part 
ownership by an employee in his or her 
own name of lands, stocks, bonds, or 
other holdings. Direct interest includes 
the holdings of a spouse and minor child. 
The holdings of other relatives who live 
in the employee’s home are also consid¬ 
ered to be direct interest of the employee. 

“Indirect Interest.” Ownership of a 
financial interest by an employee in the 
name of another person where the em¬ 
ployee still reaps the benefits. This is 
considered the same as a Direct Interest 
insofar as these regulations are con¬ 
cerned (except as qualified by § 20.735- 
24(a) (3) and (4)). 

§ 20.735—16 Outside work and interests. 

(a) Policy. Outside work is permitted 
to the extent that it does not prevent an 
employee from devoting his or her pri¬ 
mary interests, talents, and energies to 
the accomplishments of his or her work 
for the Department or tend to create a 
conflict between the private interests of 
an employee and the employee’s official 
responsibilities. The employee’s outside 
work shall not reflect discredit on the 
Government or the Department. 

(b) Definitions: 
“Active Proprietary Management.” An 

outside work business affiliation in which 
ownership is coupled with responsibility 
for day to day management efforts In 
making decisions, supervising operations, 
dealing with the public, and otherwise 
discharging essential tasks in the direc¬ 
tion of the business. 

“Outside Work.” All gainful employ¬ 
ment other than the performance of offi¬ 
cial duties including but not limited to 
self-emplo3Tnent, working for another 
employer, the management or operation 
of a private business business for profit 
(including personally-owned businesses, 
partnerships, corporations, and other 
business entities). 

(c) Restrictions. (1) An employee shall 
not engage in outside employment or 
other outside activity not compatible 
with the full and proper discharge of the 
duties and responsibilities of his or her 
Government employment. Any work as¬ 
signment or employment affiliation 
which might encourage on the part of 
members of the general public a reason¬ 
able belief of a conflict of interest falls 
in this category. Incompatible activities 
include but are not limited to outside 
work which tends to impair the em¬ 
ployee’s mental or physical capacity to 
perform his or her Government duties 
and respx)nsibilities in an acceptable 
manner. 

(2) An employee shall not receive any 
salary or anything of monetary value 
from a private source as compensation 
for services to the Government (18 U.S.C. 
209). ’This includes acceptance of a fee, 
oomp)ensation, gift, payment of expense, 
or any other thing of monetary value in 
circumstances in which acceptance may 
result in, or create the app)earance of, 
conflicts of interest. 

(3) A Bureau of Mines or Mining En¬ 
forcement and Safety Administration 
employee may not work on any private 
report as to the valuation or the manage¬ 
ment of any mine or other private min¬ 
eral property with or without remunera¬ 
tion. 

(4) A Geological Survey employee may 
not work on any siuweys or examinations 
for private parties or corporations with 
or without remuneration. 

(5) Active proprietary management of 
any except the smallest business is ques¬ 
tionable because of the probability that 
such management respx>nsibllities may 
Interfere with the employee’s obligations 
to his or her primary employer, the Fed¬ 
eral Government. Employees are espe¬ 
cially urged to seek the advice of their 
Ethics Counselors before committing 
themselves to such activities. 

(6) An employee shall not i)erform out¬ 
side work: 

(i) Which is of such a nature that it 
may be reasonably construed b.'’ the pub¬ 
lic to be the official act of the Depart¬ 
ment: or 

(11) Which Involves the use of Govern¬ 
ment facilities, equipment, and supplies 
of whatever kind; or 

(ill) Which Involves the use of official 
Information not available to the public. 

(7) While an employee is not prohib¬ 
ited from performing outside work 
solely because the work is of tiie same 
general nature as the work he or she 
p)erforms for the Government, no em¬ 
ployee may perform outside work: 

(1) If the work is such tjiat the em¬ 
ployee would be expected to do it as a 
part of his or her regular duties: or 

(ii) If the work Involves active propri¬ 
etary management of a business closely 
related to the official work of the em¬ 
ployee; or 

(iil) If the work would tend to influ¬ 
ence the exercise of impartial Judgment 
on any matters coming before the em¬ 
ployee in the course of his or her official 
duties. 
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(8) A Government employee shall not 
use his or her Government employment 
to coerce, or give the app)earance of co¬ 
ercing, a person to provide financial 
benefit to himself or herself or another 
person particularly one with whom he 
or she has family, business or financial 
ties. 

(9) This section does not preclude an 
employee from: 

(i) Participation in the activities of 
national or state political parties which 
are not otherwise prohibited by law 
(§§ 20.738-37 (i) and (j)); or 

(ii) Participation in the affairs of, or 
acceptance of an award for, meritorious 
public contribution or achievement given 
by a charitable, religious, professional, 
social, fraternal, nonprofit educational 
and recreational, public service, or civic 
organization. 
§ 20.735.21 Certificates of disclaimer 

Each employee covered by the restric¬ 
tions in § 20.735-12 and § 20.735-13 will 
sign a certificate upon entrance to duty 
or upon transfer between bureaus or of¬ 
fices indicating that he or she is aware 
of the restrictions pertinent to his or her 
employment and that he or she is in 
compliance with such restrictions. Each 
employee currently employed and cov¬ 
ered by one or more of the restrictions in 
§ 20.735-12 and § 20.735-13 will sign 
such a certificate within 120 days of the 
effective date of these regulations unless 
the head of the bureau or office con¬ 
cerned determines that a similar certifi¬ 
cate previously signed by the employee 
is adequate. If an employee is unable to 
sign the certificate, he or she must sub¬ 
mit a statement of facts to the appropri¬ 
ate Ethics Coimselor for review and ac¬ 
tion imder the provisions of § 20.735-23 
through 25. (See Appendix A for applica¬ 
ble certificate.) 

§ 20.735—22 Employees required to file 
statements of employment and finan¬ 
cial interests: Manner of Filing. 

(a) Who shall file. Each employee 
whose position is li^ed in Appendix C to 
this part shall file a Statement of Em¬ 
ployment and Financial Interests (form 
DI-212). The head of each bureau or of¬ 
fice will annually review and update the 
related portion of Appendix C to this 
part. Proposed revisions or a certification 
that revision is not required shall be sub¬ 
mitted to the Department Elthics Coun¬ 
selor by no later than April 30 of each 
year. TTie Secretary may revise Appendix 
C by the addition or deletion of positions 
at any time he determines such revisions 
are required to carry out the purpose of 
law, the Executive Order, the Civil Serv¬ 
ice Commission regulations, or the regu¬ 
lations of this part. Additions to, dele¬ 
tions from, and other amendments of the 
list of positions in Appendix C are effec¬ 
tive up<Mi actual notification to the in¬ 
cumbents that the change affecting their 
position has been approved by the Civil 
Service Commission. The amended Ap¬ 
pendix C shall be submitted annually for 
publication in the Federal Register. Em¬ 
ployees are and shall be included in the 
Appendix C pursuant to the following 
criteria: 

(1) Employees paid at a level of the 
Federal Executive Schedule in subchapter 
II of chapter 53 of Title 5, United States 
Code. 

(2) Employees in administrative law 
Judge positions regardless of pay level. 

(3) Employees classified at GS-13 or 
above (or comparable pay level) who are 
in positions whose duties and responsi¬ 
bilities require making a Government de¬ 
cision or taking a Government action 
which could result in a conflict of inter¬ 
est. Examples (not all-inclusive) of such 
duties are: 

Ck>ntractitig and procurement. 
Administering or monitoring grants, loans 

or subsidies. 
Selecting concessioners, approving or ad¬ 

ministering concessions contracts, or approv¬ 
ing concessions management policies. 

Regulating, auditing, or ln^>ectlng private 
or other non-Federal enterprise. 

Recommending policy lor private or other 
non-Federal enterprise. 

Sitting on special committees that may 
Influence policies on private or other non- 
Federal enterprise. 

Appraising or acquiring real estate for the 
Government. 

Enforcing Federal laws. 
Conducting other activities where the deci¬ 

sion or action has an economic impact on the 
Interests of any private or other non-Federal 
enterprise. 

(4) Employees in other positions clas¬ 
sified at GS-13 or above (or comparable 
pay level) who are in positions whose 
duties and responsibilities may create an 
appearance of a conflict of interest. Pres¬ 
idential Interchange Executives and 
other employees on loan to the Depart¬ 
ment from industry or other non-Gov- 
ernment agency are included under this 
requirement. Others which may be in¬ 
cluded are those positions involving such 
duties as the follo^^'ing: 

Participation in the decision-making proc¬ 
ess on matters that may affect private or 
other non-Federal enterprise. 

Planning or developing activities that may 
affect private or other non-Federal enter¬ 
prise. 

Reviewing results of operations. 
Meeting with public media personnel or 

preparing and disseminating public infor¬ 
mation. 

Superv' ng others who mtist file employ¬ 
ment ar^ financial interest statements. 

Analyzi.’.g or reviewing economic data re¬ 
lating to or of potential value to non-Fed¬ 
eral enterprise. 

Conducting any other activities that could 
have an economic Impact on the interests of 
any private or other non-Pederal enterprise. 

(5) Employees classified at GS-12 or 
below who are in positions that meet the 
criteria for positions at GS-13 or above 
and also: 

Who have duties similar tp those of a 
QS-13 in the same occupation in those areas 
of responsibility where a significant poten¬ 
tial for conflict of Interest exists. 

Who function with a minimum of supervi¬ 
sion either because of the nature of their 
Job or because of remote location. 

Who make Government decisions that di¬ 
rectly affect the economic interests of any 
private or other non-Pederal enterprise. 

(6) Filing by employee on temporary 
assignment or detail. 

(i) In some instances, temporary as- p 
signments or details will Involve employ- 
ees in policy or decision-making situa- 
tions different from those in the employ- 
ee’s regular position. An employment and J 
financial interest statement may be nec- a 
essary, either because the position to j 
which the employee is temporarily as- ’ 
signed is listed in the appendix to this 
regulation, or because the bureau or of¬ 
fice head, task force leader, or project 
manager, may decide the temporary or 
detail position requires it. 

(ii) In these instances, the temporar¬ 
ily assigned or detailed employee shall 
file an employment and financial interest 
statement before the effective date of the 
assignment or detail, or, if the employee 
has a statement on file, it shall be up¬ 
dated and reviewed by the applicable 
Ethics Counselor for conflict or possible 
conflict with the employee’s new duties. 

(iii) Each bureau or office is respon¬ 
sible for implementing § 20.735-22(a) 
(6) (ii) so that statements are filed or 
updated and reviewed. Assignments of 
30 days or less are exempt from the re¬ 
quirement. * 

(b) When to file. Each employee re¬ 
quired to file a stetement of employment i 
and financial Interest shall file such a 
statement on Form DI-212. (See Appen¬ 
dix B.) The Ethics Counselors shall no- 3 
tify each such employee and furnish the 1 
form to the employee by June 15 of each J 
year. The employee shall file a completed i 
statement of employment and financial 9 
interest with the appropriate Ethics 1 
Counselor: I 

(1) By no later than July 31 of each ■ 
year showing holdings and interests as ■ 
of June 30, or ~ | 

(2) Within thirty days after notifica- | 
tion that his or her position has been i 
added to the list in Appendix C, or 

(3) At the time of entrance on duty if S 
a new employee. Persons transferring be- p 
tween bureaus or offices will be treated f- 
as ne^ employees. 

(c) Where to file. (1) The Department 
Ethics Counselor, his or her immediate !| 
supervisor, and the Assistant Secretary- i' 
Management will file statements with the \] 
Under Secretary. ;■ 

(2) Persons in the following positions jj 
will file statements with the Department i f 
Ethics Counselor: The Under Secretary; ^ 
Deputy Under Secretaries: Assistants to 
the Secretary; Solicitor and Deputy So- i; 
licitor; Assistant and Deputy Assistant 
Secretaries; Heads of bureaus and of- ( 
fices: the High Commissioner and Deputy T 
High Commissioner of the Trust Terri- £ 
tory; the Governor and Secretary of 1 
American Samoa; and such others as the ■ 
Secretary may designate. ■ 

(3) Employees in the Office of the So- e 
licitor (except for the Solicitor and E 
Deputy Solicitor) will file statements E 
with the Solicitor or the Deputy Ethics E 
Counselor for the Office of the Solicitor, ■ 
as the Solicitor may direct. ■ 

(4) Employees in the Office of Hear- ■ 
ings and Appeals (except for the Direc- I 
tor) will file statements with the Direc- ■ 
tor. Office of Hearings and Appeals or I 
the Deputy Ethics Counselor for the Of- I 
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fice of Hearings and Appeals as tlie Di¬ 
rector may direct. 

(5) Employees in the OflSce of Water 
Research and Technology (except for the 
Director) will file statements with the 
Director, Office of Water Research and 
Technology or the Deputy Ethics Coun¬ 
selor for the Office as the Director may 
direct. 

(6) Employees and special Government 
employees in the Office of the Secretary 
and in other Department offices, except 
those employees mentioned in paragraph 
(c) (1), (2), (3), (4), and (5), of this 
section will file statements with the 
Chief, Division of Personnel Services, Of¬ 
fice of Secretarial Operations. 

(7) Employees and special Govern¬ 
ment employees in bureaus (except for 
the head of the bureau) will file state¬ 
ments with the bureau head. Deputy 
Ethics Counselor, or the Assistant Ethics 
Counselor as the head of the bureau may 
direct. 

(d) What to report. (1) Employees will 
report all information required on form 
DI-212 (Appendix H-1). An employee is 
not required to report connection with, 
or interest in: 

(1) A professional society; 
(ii) A charitable, religious, social, fra¬ 

ternal, recreational, public service, civil, 
or political organization or a similar or¬ 
ganization not conducted as a business 
enterprise. For the purpose of this sec¬ 
tion, educational and other institutions 
doing research and development or re¬ 
lated work involving grants of money 
from or contracts with the Government 
are deemed “business enterprises” and 
are required to be Included in an em¬ 
ployee’s statement of employment and 
financial Interests. 

(2) Except where organic act restric¬ 
tions apply, either by statute or regula¬ 
tion (§20.735-12 and 13), an employee 
may also exclude: 

(1) Holdings in widely held mutual 
funds, investment clubs or regulated 
investment companies not specializing 
in a particular industry. 

(li) Savings or deposits in banks, credit 
unions, building and loan associations, 
or Instance companies. 

(3) Retirement benefits, vested rights 
to retirement benefits, or investments in 
self-employment or individual retire¬ 
ment plans must be reported by em¬ 
ployees on form DI-212. Such interests 
shall be reviewed on a case by case 
basis to assure that they do not place 
the employee in a conflict or appearance 
of conflict situation. 

(4) If any Information required to be 
Included on a statement of employment 
and financial interests or supplementary 
statement is not known to the employee 
but is known to another person, the em¬ 
ployee shall request that other person 
to submit information on his behalf of 
form DI-212 to the appropriate Ethics 
Counselor. This requirement may ^ 
waived for holdings in an approved blind 
trust(§ 20.735(a)(3)). 

(e) Confidentiality of employees’ 
statements. ■ 

(1) Each statement of employment 
and financial interests is a “Nonsecurity 
Confidential” document and will be held 
in confidence. The statement will be 
transmitted in a blue envelope so marked 
by the employee to the Ethics Counselor 
designated in paragraph (c) of this sec¬ 
tion. Ethics Counselors are responsible 
for maintaining the statements in strict 
confidence. Employees having access to 
statements shall not allow information 
to be disclosed from statements except 
to those individuals who must have ac¬ 
cess in order to carry out responsibili¬ 
ties assigned by these regulations or 
specific law. 

(2) Statements of employment and 
financial interest will be retained by the 
Ethics Counselors who actually i>erform 
the review. The personnel office holding 
the employee’s official personnel folder 
must be notified when the review has 
been completed. All statements shall be 
destroyed two years after an employee 
leaves a position in which a statement is 
required or two years after the em¬ 
ployee leaves the Department, whichever 
is earlier. 

§ 20.735—23 Review and analy^i:* of 
statements. 

(a) Each employee and special Gov¬ 
ernment employee statement shall be 
reviewed by the Ethics Counselor with 
whom it Is filed by no later than August 
31 of each year to ensiu'e that the em¬ 
ployee is in compliance with these regu¬ 
lations. The Ethics Counselor may con¬ 
sult with the Regional Solicitor, or the 
Division of General Law of the Office 
of the Solicitor in Washington, as the 
case may be (§ 20.735-3(b)(2)), in the 
conduct of the review. The Ethics Coun¬ 
selor will exercise judgment and reason¬ 
ableness in reviewing statements, but 
will be alert to potential conflicts, actual 
conflicts, or apparent conflicts which 
may be indicated. 

(b) In the event that an employee’s 
statement of employment and financial 
interest reflects a potential ccmfilct, con¬ 
flict, or apparent confilct, the Assistant 
or Deputy Coxmselor shall endeavor to 
resolve the matter informally with the 
employee. If it caimot be so resolved, the 
employee’s statement, and a full report 
of efforts made to determine the exist¬ 
ence or non-existence of confilct and to 
resolve it shall be referred to the bureau 
or office Ethics Counselor for appropriate 
action under § 20.735-24. 

(c) The Department Ethics Counselor 
shall be advised by memorandum of the 
final disposition of each employee’s state¬ 
ment of employment and financial inter¬ 
est which refiects a potential conflict, 
conflict, or apparent confilct. Such re¬ 
ports are required from each Assistant, 
Deputy or bureau or office Ethics Coun¬ 
selor reviewing the statement. 

(d) At all stages in the review process 
employees shall be provided full oppor- 
tunlty to offer information and explana¬ 
tion prior to a final determination. 

(e) Each bureau and office shall cer¬ 
tify to the Department Ethics Counselor 
that all required reviews of statements 

have been completed. Certificates are re¬ 
quired annually by no later than Sep¬ 
tember 15. 

§ 20.735—24 Procedures fur resolving 
conflicts of interest. 

(a) Remedial action to affect resolu¬ 
tion. Violations of the regulations in this 
part, including the statutory regulations 
which are incorporated, by an employee 
or special Government employee may be 
cause for mandatory remedial action. If 
the bureau or office Eithics Counselor de¬ 
cides that remedial action is required, im¬ 
mediate action shall be Initiated to elim¬ 
inate the conflict or appearance of con¬ 
flict of interest within a reasonable time, 
generally ninety days. Remedial action 
may include any of the following actions: 

(1) Reassignment or restriction of the 
employee. If an employee is in a job where 
there is a conflict of interest, it may be 
possible to reassign the employee to an¬ 
other job where no such conflict would 
exist. It may also be possible to restrict 
the employee from performing the par¬ 
ticular duties that are creating the con¬ 
flict or the appearance of a conflict of 
interest. Although the number of cases 
where this remedy can be usdd should be 
rare, the possibility should be explored 
before divestiture of Interest is ordered. 

(2) Divestiture of the interest. If the 
conflict involves the ownei^ip of stocks, 
lands, etc., or outside employment or 
business interest, the bureau or office 
Ethics Coimselor may order the employee 
to divest himself/herself of the stocks, 
land, or business interest or to discon¬ 
tinue outside employment, whichever is 
appropriate. Divestiture of interest shall 
be ordered in all situations where reas¬ 
signment or restrictions of an employee 
will not resolve the conflict or where the 
conditions for a trust described below are 
not met. 

(3) Establishment of a Blind Trust. 
The Department Ethics Coimselor may 
allow an employee the option to place 
holdings in a blind trust. A blind trust 
is established when by widtten agree¬ 
ment, the employee gives complete con¬ 
trol and legal title to a trustee. Em¬ 
ployees are permitted to use a blind trust 
unless such an action is specifically pre¬ 
cluded by a statutory restriction 
(§ 20.735-12). In order to be acceptable 
as a remedy for a conflict of Interest 
situation, the blind trust must meet the 
following conditions: 

(1) Employees shall have no knowl¬ 
edge of and no control over the holdings 
in the trust. 

(il) Employees must direct the trustee 
to divest the corpus of those holdings 
which created the conflict of Interest. 
Such divestiture is required as soon as 
reasonably possible. 

(ill) Employees must direct the 
trustee not to acquire holdings which 
would or could create a conflict of inter¬ 
est situation. 

(iv) ’The agreement must cover all re¬ 
quired matters and must be approved 
In advance by the Department Ethics 
Counselor and the Office of the Solicitor. 
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(4) Other forms of trust. Employees 
who have preexisting trusts or inherited 
trusts (not established by themselves) 
may, in rare instances and on a case-by¬ 
case basis received authorization to con¬ 
tinue the trust provided the employee 
has no control over its management or 
assets. 

(b) Authority to order remedial ac¬ 
tion. (1) Each bureau or oflBce Ethics 
Counselor is authorized and shall order 
resolution of conflict of interest situa¬ 
tions within their bureaus and offices. 
The advice of the Solicitor or Depart¬ 
ment Ethics Counselor may be sought 
before such an order is issued. This au¬ 
thority may not be redelegated. 

(2) The Assistant Secretary-Manage¬ 
ment will be responsible for ordering 
resolution of conflict of interest situa¬ 
tions for employees who file with 
the Chief, Division of Personnel 
Services, Office of Secretarial Opera¬ 
tions (§20.735-22 (c)(4). 

(3) The Under Secretary is responsi¬ 
ble for ordering resolution of con¬ 
flict of interest situations for employees 
who file with the Under Secretary 
(§ 20.735-22(c) (1) or the Department 
Ethics Counselor (§ 20.735-22(c) (2) ex¬ 
cept for situations involving himself or 
herself and Assistants to the Secretary. 

(4) The Secretary shall order resolu¬ 
tion of conflict of interest situations in¬ 
volving the Under Secretary and Assist¬ 
ants to the Secretary. 

(c) Disciplinary action. An employee 
who refuses to comply with an order for 
remedial action shall be considered to 
be in violation of these regulations and 
may be subject to disciplinary action in¬ 
cluding suspension or removal from his 
position as provided by § 20.735-4. 

§ 20.735—25 Appeals procedures. 

(a) Employee's complaint on filing re¬ 
quirement. Any employee required to file 
a statement of employment and finan¬ 
cial interest under § 20.735-22 shall be 
given an opportunity for review through 
the Department’s grievance procedure 
as to whether his or her position has 
been improperly included. 

(b) Employees complaint on conflict 
of interest decision. (1) An employee 
has the right to appeal an order for re¬ 
medial action under § 20.735-24 and 
shall have 30 days to exercise this right 
before any disciplinary action is ini¬ 
tiated. Appeals shall be made in writing. 

(2) Orders for remedial action issued 
by a bureau or office Ethics Counselor 
may be appealed to the Assistant Secre¬ 
tary-Management whose decision shall 
be flnal. 

(3) Orders for remedial action issued 
by the Assistant Secretary-Management 
may be appealed to the Under Secretary, 
whose decision shall be flnal. 

(4) Orders for remedial action issued 
by the Under Secretary may be appealed 
to the Secretary whose decision shall be 
flnal. 

(5) Each appeal shall be considered 
by a review board consisting of the De¬ 
partment Ethics Counselor, a represen¬ 
tative of the Solicitor, and a representa¬ 
tive of the Office of Organization and 

Personnel Management. The review 
board shall: 

(1) Obtain from the appropriate 
Ethics Counselor a full statement of ac¬ 
tions and considerations which led to the 
order for remedial action including any 
supporting documentation or flies used 
by the Ethics Counselor. 

(ii) Obtain from the employee all in¬ 
formation, exhibits or documents which 
he or she feels should be considered be¬ 
fore a flnal decision is made. 

(iii) Provide to the official who will 
decide the appeal an advisory recom¬ 
mendation on the appeal. The views of 
dissenting members of the review board 
shall also be provided. 

(6) An employee may request that a 
final decision made under the procedures 
in this paragraph be reviewed through 
the Department’s grievance procedures. 

Subpart C—Ethical & Other Conduct and 
Responsibilities of Employees 

§ 20.735—31 Scope of Subpart. 

(a) Standards of conduct. This sub¬ 
part contains policies, procedures and 
restrictions concerning the ethical and 
other conduct and responsibilities of em¬ 
ployees in the discharge of their official 
responsibilities. Civil Service regulations 
state that any criminal, infamous, dis¬ 
honest, immoral, or notoriously disgrace¬ 
ful conduct on the part of a Federal em¬ 
ployee is cause for his or her removal 
from the service of the Government. Em¬ 
ployees are expected to maintain high 
standards of ethical, moral, and other 
conduct and to avoid any actions which 
could reflect adversely on the Depart¬ 
ment or the Government service or 
which would jeopardize the employee’s 
effectiveness in dealings with his peers, 
supervisors, and the public. 

§ 20.735—32 Gift!*, ontortainnient, and 
favors. 

(a) Soliciting or accepting gifts. Ex¬ 
cept as provided in paragraph (c) of this 
section, an employee shall not solicit or 
accept, directly or indirectly, any gift, 
gratuity, favor, entertainment, loan, or 
any other thing of monetary value, from 
a person who: 

(1) Has, or is seeking to obtain, con¬ 
tractual or other business or financial 
relations with this Department: 

(2) Conducts operations or activities 
that are regulated by this Department; 
or, 

(3) Has interests that may be substan¬ 
tially affected by the performance or 
non-performance of the employee’s offi¬ 
cial duty. 

(b) Voluntary donations. Except as 
specifically authorized by law, employees 
are not authorized to accept on behalf 
of the United States voluntary donations 
from private sources for travel expenses 
in the form of cash, or of services in kind, 
such as hotel accommodations. Bona fide 
reimbursement for actual expenses for 
travel and such other necessary subsist¬ 
ence may be accepted if no Government 
payment or reimbursement is made. 
However, an employee may not be reim¬ 
bursed or payments made for him for ex¬ 
cessive personal living expenses, gifts or 

entertainment or if such reimbursement 
is prohibited by law relating to the spe¬ 
cific situation in which it is offered. An 
employee who is officially directed to par¬ 
ticipate in a convention, seminar, or simi¬ 
lar meeting of an association on an ac¬ 
tive duty basis and is authorized to re¬ 
ceive per diem and other travel expenses 
from the (government, shall not accept 
travel, subsistence, or payment of other 
expenses from the association or outside 
organization (46 CG 689). 

(c) Exclusions. (1) The prohibitions of 
subparagraph (a) of this section do not 
apply in the context of obvious family 
or personal relationships, such as those 
between the parents, children, or spouse 
of the employee and the employee, when 
the circumstances make it clear that it 
is those relatio'nships rather than the 
business of the persons concerned which 
are the motivating factors; 

(2) An employee may accept food and 
refreshments of nominal value on in¬ 
frequent occasions in the ordinary course 
of a luncheon or dinner meeting or other 
meeting or on an inspection tour where 
an employee may properly be in attend¬ 
ance; 

(3) An employee may accept loans 
from banks or other financial institu¬ 
tions on customary terms to finance 
proper and usual activities, such as home 
mortgage loans; 

(4) An employee may accept unso¬ 
licited advertising or promotional ma¬ 
terial, such as pens, pencils, note pads, 
calendars, and other items of nominal 
value. 

(d) Actions to be avoided. An employee 
shall avoid any action, whether or not 
specifically prohibited by this subpart, 
which might result in, or create the 
appearance of: 

(1) Using public office for private gain; 
(2) Giving preferential treatment to 

any person; 
(3) Impeding Government efficiency 

or economy; 
(4) Losing complete independence or 

impartiality; 
, (5) Making a Government decision 
outside official channels; or 

(6) Affecting adversely the confidence 
of the public in the integrity of the 
Government. 

(e) Soliciting contributions. An em¬ 
ployee shall not solicit a contribution 
from another employee for a gift to an 
official superior, make a donation as a 
gift to an official superior, or accept a 
gift from an employee receiving less pay 
than himself (5 U.S.C, 7351). However, 
this paragraph does not prohibit a volun¬ 
tary gift of nominal value or donation 
in a nominal amoimt made on a special 
occasion such as a marriage, illness, or 
retirement. 

(f) Gifts from foreign government. 
An employee shall not accept a gift, 
present, decoration, or other thing from 
a foreign government unless authorized 
by Congress as provided by the Consti¬ 
tution and in 5 U.S.C, 7342. It is Con¬ 
gressional policy that employees and 
their families shall not accept or retain 
gifts except imder the following 
circumstances; 
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(1) When the gift Is of minimal value 
and the gift is tendered as a souvenir or 
mark of courtesy; 

(2) When refusal of a gift of more 
than minimal value would be likely to 
cause offense or embarrassment or other¬ 
wise adversely affect the foreign rela¬ 
tions of the United States it may be ac¬ 
cepted. However: 

(1) If gifts of more than minimal value 
are accepted they shall not be retained. 
They must be deposited with the Chief of 
Protocol, Department of State, unless he 
has authorized the Agency to retain the 
gift for official iise (22 C^FR 3.5). 

(ii) If a gift of more than minimal 
value is tendered in the form of travel 
or accommodation expenses, the offer 
should be referred to the Department of 
State for handling in accordance with 
the authorities of that Department. 

(ill) “Minimal value” is defined as a 
retail value that would not exceed $50 in 
the United States. 
§ 20.735—33 Teaching, Irrliiring and 

writing. 

(a) General Policy. Employees are en¬ 
couraged to engage in teaching, lecturing, 
or writing that is not prohibited by law, 
the Executive Order, Civil Service regu¬ 
lations or the regulations of this part. 

(b) Using information obtained be¬ 
cause of employment. An employee shall 
not teach, lecture, or write using infor¬ 
mation obtained because of his or her 
Government employment, except when 
that information has been or on request 
will be made available to the general pub¬ 
lic, or when the Secretary of the Interior 
or his designee gives written authoriza¬ 
tion that use of non-public information 
is in the public interest. 

(c) Preparing persons for examina¬ 
tions. An employee shall not teach, lec¬ 
ture, or write to prepare a person or class 
of persons for an examination given by 
the Civil Service Commission or the 
Board of Examiners for the Foreign 
Service. 

(d) Officers and officials. The Secre¬ 
tary, the Under Secretary, Assistant Sec¬ 
retaries, heads of bureaus and other De¬ 
partment officers, and key full-time of¬ 
ficials who report directly to the Secre¬ 
tary as his principal assistants, shall not 
receive compensation or anything of 
monetary value for any consultation, lec¬ 
ture, discussion, writing or appearance 
the subject of which: 

(1) Is devoted substantially to the re- 
sponsibilties, programs, or operations of 
this Department; or 

(2) Draws substantially on official data 
or ideas which are not part of the body 
of public Information. 
§ 20.735—34 Government properly. 

(a) General responsibility. Employees 
shall be held accountable for Govern¬ 
ment property and moneys entrusted to 
their individual use or in connection with 
their ofiBcial duties. It is their responsi¬ 
bility to protect and conserve Govern¬ 
ment property and to use it economically 
and for offlcial purposes only. 

(b) Misuse of Government vehicles. 
Employees shall not use or authorize the 

use of a Government-owned or leased 
motor vehicle for other than official pur¬ 
poses. (Interior Property Management 
Regulations 114-38.50.) 

(c) Misuse of Government aircraft. 
Employees shall not use or authorize the 
use of a Government owned or leased air¬ 
craft for other than official purposes. (In¬ 
terior Property Management Regulation 
114-38.5312). 
§ 20.735—36 Indeblodneso. 

(a) Employee responsibility. An em¬ 
ployee: 

(1) Should pay each just financial 
obligation (one either acknowledged by 
the employee or reduced to judgment by 
a court); 

(2) Must refund salary overpayments, 
travel expense advances, and pay income 
taxes when due so as not to embarrass 
the Department; 

(3) Must pay a final determination 
of indebtedness for state or local taxes so 
as to prevent embarrassment to the 
Department. 

(b) Department responsibility. The 
Department will not act as a collection 
agency for private debts owed by its em¬ 
ployees, except as required by law, nor 
does the Department, or any bureau or 
office, determine the validity or amounts 
of disputed debts. 

(c) . Access to employees. Whether by 
telephone or otherwise, creditors or col¬ 
lectors shall not have access to employ¬ 
ees on premises occupied by the Depart¬ 
ment during working hours. If, neverthe¬ 
less, the employee is approached during 
working hours, he shall inform the credi¬ 
tor or collector that he is not allowed to 
transact private business during official 
hours and that any discussions must be 
held after hours and away from Depart¬ 
ment premises. 

(d) Disciplinary action. An employee 
may be subject to removal if his failure 
to meet just financial obligations becomes 
chronic or causes an embarrassment to 
or places undue burden on the Depart¬ 
ment. A decision to remove an employee 
for these reasons must be taken with full 
consideration for any extenuating cir¬ 
cumstances over which the employee has 
no control, such as sickness, accident, or 
death in the family. 
§ 20.73S-37 SpcM’ific lypci* of conduct. 

(a) Negotiations for employment. It is 
the policy of the Department that em¬ 
ployees shall not negotiate for future 
non-Pederal employment with persons or 
organizations having business with the 
Department which the employee is called 
upon to officially render advice on or 
make judgments about. In the event that 
an employee desires to negotiate for such 
employment, he or she shall request per¬ 
mission from his or her supervisor. The 
supervisor will consult with the appro¬ 
priate Ethics Counselor. If the supervisor 
and the Ethics Counselor determine that 
the proposed negotiations will not ad¬ 
versely affect the Government’s interests, 
the supervisor may authorize the em¬ 
ployee to proceed to negotiate. 

(b) Selling or soliciting. Employees and 
other persons are prohibited from selling 

or soliciting for personal gain within any 
building or on any lands occupied or used 
by the Department without proper per¬ 
mission. 

(c) Gambling activity. An employee 
shall not participate while on duty for 
the Government in any gambling activ¬ 
ity, including the operation of a gambling 
device, conducting a lottery or pool, par¬ 
ticipating in a game for money or prop¬ 
erty, or selling or purchasing a numbers 
slip or ticket. However, this paragraph 
does not preclude activities: 
. (1) Necessitated by the employee’s law 
enforcement duties; or 

(2) Carried out by employees to solicit 
their own members for support of em¬ 
ployee organizations or welfare funds 
under policies and procedures approved 
by the Department. 

(d) Money lending activities. The 
practice of money lending between or 
among employees is to be discouraged. 
Organized financial lending activities by 
employees, except when officially spon¬ 
sored by the Department, are prohibited. 
Properly constituted employee credit 
unions that provide various financial 
services to employee members are sanc¬ 
tioned. 

(e) Endorsements. Employees are pro¬ 
hibited from endorsing in an official ca¬ 
pacity the proprietary products or proc¬ 
esses of manufacturers or the services of 
commercial firms for advertising, pub¬ 
licity. or sales purposes. Use of mate¬ 
rials, products, or services by the Depart¬ 
ment does not constitute official endorse¬ 
ment. 

(f) Habitual use of intoxicants. An 
employee who habitually uses intoxi¬ 
cants to excess is subject to removal (5 
U.S.C. 7352). Disciplinary action will be 
considered if an employee rejects or ig¬ 
nores treatment or other appropriate 
assistance. 

(g) Community and professional ac¬ 
tivities. Employees are encouraged to 
participate in the activities of profession¬ 
al societies and civic organizations whose 
purpose and objectives are not inconsist¬ 
ent with those of the bureau in which 
they are employed or of the Department. 
However, such participation must not af¬ 
fect adversely an employee’s perform¬ 
ance at his regularly assigned duties. 

(h) Budget estimates and legislation. 
Since the enactment of the Budget and 
Accounting Act of 1921, it has been 
Executive policy to consider budget es¬ 
timates transmitted to the Congress with 
the approval of the President to be bind¬ 
ing upon the executive departments and 
agencies. Employees are expected to con¬ 
form to this policy by refraining from 
efforts to promote an increase in the De¬ 
partment budget as approved by the 
President. Employees are also required 
to refrain from promoting or opposing 
legislation relating to programs of the 
Department without the official sanction 
of the proper Department authority. It 
should be clearly understood, however, 
that nothing in this policy is to be con¬ 
sidered as restraining or interfering with 
the obligation of employees to respond 
freely and candidly to any congressional 
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Inqiiiries made of them in regard to ap¬ 
propriations or related matters. 

(i) Political ax:tivity. Subchapter in 
of Chapter 73 of Title 5, United States 
Code (formerly referred to as the Hatch 
Act) states generally that employees may 
not use their oflBcial authority or influ¬ 
ence for the pmpose of interfering with 
an election or affecting its results, and 
they may not take an active part in 
political management or in political 
camp»aigns. An employee is subject to dis¬ 
missal for violation. (5 CFR Part 733 and 
Chapter 733, Federal Personnel Manual.) 
Information regarding the prohibition 
against employees engaging in political 
activity, including certain exceptions, is 
contained in Pamphlet 20 “Political Ac¬ 
tivity of Federal OflScers and Employees”, 
issu^ by the Civil Service Commission. 

(j) Political affiliation. Under the Civil 
Service regulations, no person in the 
Executive Branch with authority to take 
or recommend a personnel action relative 
to a person in, or an eligible candidate 
or applicant for, a position in the com¬ 
petitive service, may make inquiry con¬ 
cerning his political affiliation. All 
disclosures concerning political affiliation 
shall be ignored. Except as may be au¬ 
thorized or required by law, discrimina¬ 
tion may not be exercised, threatened, 
or promised by any person in the Execu¬ 
tive Branch against or in favor of an 
employee in, or an eligible candidate or 
applicant for, a position in the competi¬ 
tive service because of his political affili¬ 
ation (5 CFR, Part 733, and Chapter 733, 
Federal Personnel Manual). 

(k) Equal employment opportunity 
policies. It is the policy of the Federal 
Government that there shall be no dis¬ 
crimination based on such factors as 
race, creed or religion, color, national 
origin, political affiliation, physical 
handicim, sex, age, union membership 
or non-membership, and similar matters 
not related to merit and fitness. 

(l) Nepotism. Employment by reason 
of blood or marriage relationships rather 
than merit is prohibited. No employee 
shall supervise a member of his family 
except in emergency situations such as 
forest fires, floods, earthquakes, or at iso¬ 
lated field stations or where there is a 
shortage of quarters. Exceptions in other 
situations may be made with the ap¬ 
proval of the head of the bureau or office. 
(Regarding siunmer employees, refer to 
current Department directives.) 

(m) Employee organizations. An em¬ 
ployee may not be a member of an orga¬ 
nization of Government employees that 
advocates the overthrow of our constitu- 
tionsJ form of government in the United 
States (5 U.S.C. 7311). Employees are 
also prohibited from striking against the 
Federal Government. Further informa¬ 
tion regarding employee affiliation with 
employee organizations is found in the 
Departmental Manual, Part 370, Chap¬ 
ter 711, Labor Management Relations. 

(n) Patents. Patent regulations issued 
by the Secretary, 43 C!FR 6, define the 
rights and obligations of employees with 
re^}ect to any inventions made or devel¬ 
op^ while they are mployed in the De¬ 

partment. Under the regulations each 
employee shall submit a r^x>rt (« any 
Invention made or developed to the 
Solicitor, through supervisory chaxmels. 
This includes Inventions devel<^)ed on 
Government time and those developed on 
the employee’s time and with his mate¬ 
rials. 

(o) Practitioners. The Department has 
adopted regulations and restrictions ap¬ 
plicable to individuals who practice be¬ 
fore the Department. These are included 
in 43 CFR 1. Former officers or em¬ 
ployees, including special Government 
employees, cannot practice at any time 
with regard to matters in which they 
participated personally and substantially 
as a Government employee through deci¬ 
sion, approval, disapproval, or recom¬ 
mendation. Also, if a period of one year 
has not passed since the termination of 
their employment with the Government, 
they cannot practice with regard to any 
matter that was under their official 
responsibility. 

(p) Notary. An employee is prohibited 
from charging fees for performance of 
any notorial act for any employee of the 
Federal Government in his official ca¬ 
pacity or for any person during the hours 
of such notary’s service to the Govern¬ 
ment (E.O. 977, Nov. 24,1908). 

(q) Franking Privilege and Official 
Stationery. An employee is prohibited 
from using Government franked enve¬ 
lopes, with or without applied postage, 
or official letterhead stationery for per¬ 
sonal business (18 U.S.C. 1719). 

(r) Fraud or False Statements in a 
Government matter. Employees are re¬ 
sponsible for certification on Govern¬ 
ment documents issued by them. Special 
attention is required in the Certification 
of Time and Attendance Reports, Appli¬ 
cations for Employment, Requests for 
Travel Reimbursement, and Purchase 
Orders and Receiving forms (18 U.S.C. 
1001). 

(s) Embezzlement of Government 
property. Employees shall not convert, 
even Whiporarily on loan, for personal 
use any Government property or equip¬ 
ment : nor use Government purchase au¬ 
thority, even though reimbursement is 
made, for personal acquisitions (18 
U.S.C. 641, 643, and 654). 

(t) Use of Official Title. Employees are 
prohibited from using their official titles 
in conducting private business or par¬ 
ticipation in private or public groups 
activities. Use is strictly hmited to those 
occasions and circumstances where rep¬ 
resentation is official. 

(u) Carrying of Weapons. Employees, 
except those specifically designated to 
perform enforcement, police or similar 
duties requiring the use of firearms, are 
prohibited from carrying or having in 
their possession firearms on property 
under the control of the Secretary of the 
Interior. Notwithstanding this para¬ 
graph, employees may carry firearms on 
Interior lands rmder the same (xrndltions 
and in accordance with procedures and 
authorization established for members of 
the general public. 

Subpart D—Special Government Employ¬ 
ees Responsibilities, Ethical and Mher 
Conduct 

§ 20.735—41 Statutes relating to conflict 

of interest. 

The Department of Justice in a memo¬ 
randum of January 28, 1963, (28 FR 985; 
18 U.S.C. 201 note), sununarized the 
major provisions of the conflict of in¬ 
terest laws insofar as special Govern¬ 
ment employees are concerned as fol¬ 
lows; 

1. (a) He may not, except In the discharge 
of his official duties, represent anyone else 
before a court or Government agency In a 
matter In which the United States Is a party 
or has an Interest and in which he has at 
any time participated personally and sub¬ 
stantially for the Government (18 UH.C. 203 
and 205). 

(b) He may not, except in the discharge 
of his official duties, represent anyone else 
in a matter pending before the agency he 
serves unless he has served there no more 
than 60 days during the past 365 (18 U.S.C. 
203 and 205). He is bound by this restraint 
despite the fact that the matter is not one 
in which he has ever participated personally 
and substantially. 

The restrictions described in subparagraphs 
(a) and (b) apply to both paid and unpaid 
repre.sentation of another. These restrictions 
in combination are, of course, less extensive 
than the one described in the corresponding 
paragraph 1 in the list set forth above with 
regard to regular employees. 

2. He may not participate in his govern¬ 
mental capacity in any matter in which he, 
his spouse, minor child, outside business as¬ 
sociate or person with whom he is negotiating 
for employment has a financial interest (18 
U.S.C. 208). 

9. He may not, after his Government em¬ 
ployment has ended, represent anyone other 
than the United States in connection with a 
matter in which the United States is a party 
or has an Interest and in which he partici¬ 
pated personally and substantially for the 
Government (18 U.S.C. 207(a)). 

4. He may not, for one year after his Gov¬ 
ernment employment has ended, represent 
anyone other than the United States in con¬ 
nection with a matter in which the United 
States is a party or has an interest and which 
was within the boundaries of his official re¬ 
sponsibility during the last year of his Gov¬ 
ernment service (18 U.S.C. 207(b)). This 
temporary restraint of course gives way to the 
permanent restriction described in paragraph 
3 if the matter is one in which he partici¬ 
pated personally and substantially. 

§ 20.735—42 Restrictions upon special 

Government employees. 

In most instances, special Government 
employees are subject to the Federal 
statutes relating to standards of conduct 
the same as regular employees. Although 
all these statutes are not referenced in 
these regulations, the more pertinent 
ones are listed S 20.735-51 (a). The spe¬ 
cial Government employee should be¬ 
come acquainted with these. In addition, 
the attentiOTi of the special Government 
employee is directed to the following reg- 
iflations which are of particular applica¬ 
tion and relate to the area of ethical con¬ 
duct as a special Government employee: 

(a) Use of Government employment. 
A special Government employee shall not 
use his Government employment for a 
purpose that is, or gives the appearance 
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of being, motivated by the desire for pri¬ 
vate gain for himself or another person, 
particularly one with whom he has fam¬ 
ily, business or financial ties. 

(b) Use of inside information. A spe¬ 
cial Government employee shall not use 
inside information obtained as a result 
of his Government employment for pri¬ 
vate gain for himself or another person 
either by direct action on his part or by 
counsel, recommendation, or suggestion 
to another person, particularly one with 
whom he has family, business, or finan¬ 
cial ties. For the purpose of this para¬ 
graph “inside information” means infor¬ 
mation obtained under Government au¬ 
thority which has not become part of the 
body of public information. 

(2) Special Government employees 
may teach, lecture, or write in a manner 
not inconsistent with the provisions gov¬ 
erning employees (see § 20.735-31). 

(c) Coercion. A special Government 
employee shall not use his Government 
employment to coerce, or give the ap¬ 
pearance of coercing, a person to provide 
financial benefit to himself or another 
person, particularly one with whom he 
has family, business, or financial ties. 

(d) Gifts, entertainment, and favors. 
Except as provided in § 20.735-32(a), a 
special Government employee, while so 
employed or in connection with his em¬ 
ployment, shall not • receive or solicit 
from a person having business with his 
agency anything of value as a gift, 
gratuity, loan, entertainment, or favor 
for himself or another person, particu¬ 
larly one with whom he has family, busi¬ 
ness, or financial ties. 

§ 20.735—43 Statement of employment 

and financial interests. 

(a) Each special Government em¬ 
ployee who occupies a position of con¬ 
sultant or expert shall file a statement of 
employment and financial Interests as 
provided in paragraph (b) of this sec¬ 
tion. A special Goveriunent employee 
who does not occupy a position of con¬ 
sultant or expert shall, nonetheless, file 
such a statement if the position is found 
by the appointing ofBcer to be of such 
a nature or at such a level of responsi¬ 
bility that the submission of a statement 
is necessary to protect the integrity of 
the Government. Sp>ecial Government 
employees occupying positions other 
than those mentioned in this paragraph 
are not required to file statements. 

(b) l^ecial Government employees 
who are required to submit statements 
of emplosrment and financial interests 
pursuant to paragraph (a) of this sec¬ 
tion shall fill out and submit to the ap¬ 
propriate Ethics Counselor designated in 
§ 20.735-22, form DI-213, “Statement of 
Emplosmient and Financial Interests.” 
This form provides for the reporting of: 

(1) All emplojmient, including em¬ 
ployment without compensation; and 

(2) All financial Interests, including 
any interest held by the spouse or minor 
child or relation living in the same 
household of a special Government Em¬ 
ployee. The special Government em¬ 
ployee is not required to report connec¬ 
tion with, or Interest In: 

(1) A professional society: 
(ii) A charitable, religious, social, 

fraternal, recreational, public service, 
civil, or political organization or a simi¬ 
lar organization not conducted as a busi¬ 
ness enterprise. For the purpose of this 
section, educational and other institu¬ 
tions doing research and development or 
related work involving grants of money 
from or contracts with the Government 
are deemed “business enterprises” and 
are required to be included in an em¬ 
ployee’s statement of employment and 
financial interests. 

(iii) Holdings in widely held mutual 
funds, investment clubs, or regulated in¬ 
vestment companies not specializing in 
a particular industry. 

(iv) Savings or deposits in banks, 
credit unions, building and loan associa¬ 
tions, or insurance companies; 

(c) In an instance involving the pro¬ 
posed employment of a special Govern¬ 
ment employee for highly specialized 
and limited duties, the head of a bureau 
or office may propose to the Department 
Ethics Counselor a reporting of financial 
interests restricted to such interests as 
may be determined to be relevant to the 
duties the special Government employee 
is to perform. If a restricted reporting 
of financial interests is approved by the 
Department Ethics Counselor in advance 
of emplo3Tnent, Form DI-213 may be re¬ 
vised to refiect the narrower requirement. 

(d) The statement of employment and 
financial interests shall be submitted be¬ 
fore the special Government employee 
enters on duty. Each special Government 
employee shall keep his statement cur¬ 
rent through his employment with the 
Department by the submission of supple¬ 
mentary statements. Statements filed by 
special Government employees shall be 
reviewed, processed and retained in the 
same manner as those filed by regular 
employees (§ 20.735-23). 

(e) For the purpose of this section the 
terms “consultant” and “expert” have 
the meanings given those terms by Chap¬ 
ter 304 of the Federal Personnel Manual, 
but do not include: 

(DA physician, dentist, or allied med¬ 
ical specialist whose ser^ces are pro¬ 
cured to provide care and service to pa¬ 
tients; or 

(2) A veterinarian whose services are 
procured to provide care and service to 
animals. 

Subpart E—Bibliography of Statutes 

§ 20.735—51 Miscellaneous statutory pro¬ 

visions and restrictions. 

(a) Employees will become acquainted 
with the statutory provisions that relate 
to their ethical and other conduct, among 
which the following are particularly rele¬ 
vant: 

(1) House Concurrent Resolution 175, 
85th Congress 2nd Session, 72 Stat. B12, 
the “Code of Ethics for Government 
Service/* 

(2) CThapter 11 of Title 18, United 
States Code, relating to bribery, graft, 
and conflicts of Interest, as appropriate 
to the employee concerned. 

(3) The prohibition against lobbying 
with appropriated funds (18 U.S.C. 1913). 

(4) The prohibitions against disloyalty 
and striking (5 U.S.C. 7311, 18 U.S.C. 
1918). 

(5) The prohibition against the enx 
ployment of a member of a Communist 
organization (50 U.S.C. 784). 

(6> The prohibitions contained in the 
Freedom of Information Act against fail¬ 
ing to disclose information disclosure of 
which is required by that Act (5 U.S.C. 
552(a)(4)(F)). 

(7) The prohibitions against (i) dis¬ 
closure of cla.ssified information (18 
U.S.C. 798, 50 U.S.C. 783); (ii) disclosure 
of confidential information (18 U.S.C. 
1905); and (ill) disclosure of informa¬ 
tion which is restricted by the Privacy 
Act (5 U.S.C. 552a(i>(l)). 

(8) The provision relating to the ha¬ 
bitual use of intoxicants to excess (5 
U.S.C. 7352). 

(9) The prohibition against the mis¬ 
use of a Government vehicle (31 U.S.C. 
638a(c)). 

(10) The prohibition against the mis¬ 
use of the franking privilege (18 U.S.C. 
1719). 

(11) The prohibition against the use 
of deceit in an examination or personnel 
action in connection with Government 
employment (18 U.S.C. 1917). 

(12) The prohibition against fraud or 
false statements in a Government matter 
(18 U.S.C. 1001). 

(13) The prohibition against mutilat¬ 
ing or destroying a public record (18 
U.S.C. 2071). 

(14) The prohibition against counter¬ 
feiting and forging transportation re¬ 
quests (18 U.S.C. 508). 

(15) The prohibitions against (i) em¬ 
bezzlement of Government money or 
property (18 U.S.C. 641); (ii) failing to 
account for public money (18 U.S.C. 
643); and (iii) embezzlement of the 
money or property of another person in 
the possession of an employee by reason 
of his employment (18 U.S.C. 654). 

(16) The prohibition against imau- 
thorized use of documents relating to 
claims from or by the Government (18 
U.S.C. 285). 

(17) The pre^ibition against political 
activities in subchapter HI of Chapter 73 
of Title 5, United States Code and 18 
U.S.C. 602, 603, 607, and 608. 

(18) The prohibition against an em¬ 
ployee acting as an agent of a foreign 
principal registered luider the Foreign 
Agents Registration Act (18 U.S.C. 219). 

(b) The foregoing statutes shall be 
available for review in the office of each 
Ethics Counselor. 

Appendix A-1—U.S. Geological Survey, 
Employee Certification 

I have been given a copy of Department 
of the Interior Regulations governing Re¬ 
sponsibilities and Conduct of Employees (43 
CFR 20.736). I have been advised of the name 
and location of the Deputy or Assistant Eth¬ 
ics Counselor for my office. I understand that 
I may discuss questions or concerns related 
to my responsibilities, conduct and financial 
Interests with this Individual. 

I certify I have been Informed of the statu¬ 
tory restrictions contained In Title 43, n.S. 
Code, Section 31(a), which provides that 
employees of the Geological Survey shall have 
no personal or private interest In the lands 
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cw mineral wealth of the region under survey, 
and shall execute no surveys or examinations 

for private parties or corporations. 
The Department has determined that these 

restrictions prohibit an employee of the Geo¬ 

logical Survey from having any personal or 

private interest, direct or Indirect, In lands 

whose title Is In the United States. Further, 
an employee of the Geological Survey is pro¬ 

hibited by the UJS. Code from having any 

personal or private Interest In the mineral 

wealth of such lands and from executing sur¬ 

veys or examinations for private parties. By 
paragraph 20.735-13(b) of the Regulations, 

the D^xirtment has also prohibited an em¬ 
ployee of the Geological Sxurey from having 

personal or private Interest, direct or Indi¬ 

rect, In any private mining or mineral enter¬ 

prise doing business In the United States 

except where specifically authorized by the 

Director of Geological Survey. 
I certify I do not have any personal or pri¬ 

vate interest, direct or Indirect, In the public 

lands the United States nor in the mineral 

wealth of such lands. 
I also certify I do not have any personal or 

private interest, direct mr indirect, in any 
private mining or mineral enterprise doing 

business In the United States except where 

the Director has authorized me to have such 

Interest. 

(Date) (Signature of Employee) 

INSTBUCnONS 

1. All applicable employees of the UB. 

Geological Survey shall complete the cer¬ 

tifications on this form. 
2. Signed certificates shall be sent to and 

maintained by the appropriate Ethics Coun¬ 

selor. 
3. If an employee Is unable to sign the cer¬ 

tificate he must submit a statement of facts 
to the apprc^riate Ethics Counselor for re¬ 

view and action. 

Appendix A-2—Bure.^u of Indian Affairs 
Employee Certification 

I have been given a copy of Department of 

the Interlcx’ Regulations governing Responsi¬ 

bilities and Conduct of Employees (43 CFR 

20.735). I have been advised of the name and 
location of the Deputy or Assistant Ethics 

Counselor for my office. I understand that I 

may discuss questimis or concerns related 
to my responsibilities, conduct and financial 

Interests with this individual. 
I certify I have been Informed and am in 

compliance with the statutory restrictions 

contained in Title 25 UB.C., Section 68, 

which prohibits any person employed in In¬ 
dian affairs in the Department of the In¬ 

terior from having Interest or concern in 
any trade with the Indians, except for, and 

on account of, the Federal Government. 
I also certify I will not in the future ac¬ 

quire any such Interest or concern in viola¬ 

tion of the law. so long as I am employed 
In the Department and Involved with Indian 
affairs. 

(Date) (Signature of Employee) 

instructions 

1. All iqyplicable employees of the Bureau 

of Indian Affairs shall complete the certifi¬ 
cations on this form. 

2. Signed certificates shall be sent to and 

maintained by the appropriate Ethics Coun¬ 
selor. 

3. If an employee Is unable to sign the 

certificate, he must submit a statement of 

facts to the api»oprlate Ethics Counselor for 

review and action. 

Appendix A-3—^Bureau or Land Management 
Employee Certification 

1 have been given a copy of Department of . 

the Interior Regulations governing Respon¬ 

sibilities and Conduct of Employees (43 CFR 

20.735). I have been advised of the name and 

location of the Deputy or Assistant Ethics 
Counselor for my office. I understand that I 

may discuss questions or concerns related 

to my responsibilities, conduct and financial 

interests with this Individual. 

I certify that I understand and that I am 

in compliance with the statutory restrictions 

In Title 43 U.S.C. 11, which provides: The 

officers, clerks, and employees in the Bureau 

of Land Management are prohibited from 

directly or indirectly purchasing or becoming 
Interested in the purchase of any of the 

public land; and any person who violates 

this section shall forthwith be removed from 

office. 
I also certify that neither I nor my spouse 

has, nor is either of us in the process of ac¬ 

quiring, in violation of 43 CFR, Part 7. any 
interest, direct or Indirect, In any lands or 

resources administered by the Bureau of 

Land Management. 

I further certify I understand that if either 

I or my spouse acquires during my employ¬ 

ment, Interest in lands or resources admin¬ 

istered by the Bureau of Land Management, 

by gift, devise, bequest or operation of law, 

that I am required to submit a statement of 
facts surrounding such acquisition promptly 

through channels to my bureau head for 

transmittal to the Secretary of the Interior 

for decision or other necessary action. 

(Date) (Signature of Employee) 

instructions 

1. All applicable employees of the Bureau 

of Land Management shall complete the cer¬ 

tifications on this form. 
2. Signed certificates shall be sent to and 

maintained by the appropriate Ethics Coun¬ 

selor. 
3. If an employee Is unable to sign the 

certificate, he must submit a statement of 
facts to the appropriate Ethics Counselor for 

review and action. 

Appendix A-4—Bureau of Mines Employee 
Certific.ation 

I have been given a copy of Department 

of the Interior Regulations governing Re¬ 

sponsibilities and Conduct of Employees (43 

CFR 20.735). I have been advised of the 

name and location of the Deputy or Assist¬ 
ant Ethics Counselor for my office. I under¬ 

stand that I may discuss questions or con¬ 
cerns related to my responsibilities, conduct, 

and financial Interests with this individual. 

I certify that I have been informed of and 
that I am in compliance with the statutory 

restrictions contained In Title 30 U.S.C., 
Section 6, which prohibit employees of the 

Bureau of Mines from owning any Interest 

in any mine under investigation. 

I also certify I do not have any personal 

or private Interest In a mine or In a mining 

compan)^ owning a mine, If the mine or its 

product is under investigation by the Bureau. 

I further certify I will not accept employ¬ 

ment from any private party for services In 

the examination of any mine or private 

mineral property, or issue any report as to 

the valuation or the management of any 

mine or private mineral property, other than 

or part of my official duties. 

(Date) (Signature of Employee) 

INSTRUCTIONS ■ 

1. All applicable employees of the Bureau 

of Mines shall complete the certifications on i 
this form. ' > 

2. Signed certificates shall be sent to and [:• 

maintained by the appropriate Ethics Coun¬ 
selor. j -j 

3. If an employee is unable to sign the 

certificate, he must submit a statement of 

facts to the appropriate Ethics Counselor for 
review and action. 

Appendix A-5—Mining Enforcement and 
Safety Administration (MESA) Em¬ 
ployee Certification [ 

I have been given a copy of Department 
of the Interior Regulations governing Re¬ 

sponsibilities and Conduct of Employees (43 
CFR 20.735). I have been advised of the f 

name and location of the Deputy or Assist- f 
ant Ethics Counselor for my office. I under- I 

stand that I may discuss questions or c6n- 

cerns related to my responsibilities, conduct, I 

and financial Interests with this Individual. i‘ 
I certify I have been Informed of the 

restrictions established by paragraph 20.- I' 
735-13(a) of the regulations which pro¬ 
hibits employees of MESA from having any 
Interest, direct or Indirect, In any mine or 

mining company which may be directly ’ 

affected by the work of MESA through its 
Investigations, technical research, or other 
activities. 

I also certify I do not have any personal 

or private Interest, direct or Indirect, In a 
mine or mining company which may be 
directly affected by the work of MESA ex¬ 

cept where specifically authorized by the 
Administrator. 

I further certify I will not accept employ¬ 

ment from any private party for services In 

the examination of any mine or private 
mineral property, or Issue any report as to 

the valuation or the management of any 
mine or private mineral property, other than 
or part of my official duties 

(Date) (Signature of Employee) | 

INSTRUCTIONS j 

1. All applicable employees of the Mining 
Enforcement and Safety Administration shall 

complete the certifications on this form. 
2. Signed certificates shall be sent to and 

maintained by the appropriate Ethics Coun¬ 
selor. j. 

3. If an employee la unable to sign the 

certificate, he must submit a statement of 
facts to the appropriate Ethics Counselor for | 
review and action. j 

Appendix A-6—Office of the Secretary of ' 
Interior, Employee Coitification i 

j 
I have been given a copy of Department i 

of the Interior Regulations governing Re- ^ 
sponsibllities and Conduct of Eknployees (43 
CFR 20.735). I have Iseen advised of the 
name and location of the Deputy or Assistant 
Ethics Counselor for my office. I understand 

that I may discuss questions or concerns 

related to my responsibilities, conduct and 

financial Interests with this Individual. 
I understand that under regulations Issued 

by the Secretary of the Interior the statutory 

restrictions listed below apply to me and to 
other employees In the Office of the Secretary 
and other organizational entitles reporting 
directly to a Secretarial officer who are re¬ 
quired to file a Statement of Employment and . 
Financial Interest. Therefore, 1 certify that I | 
understand and that I am in compliance with 

the following restrictlona except where 

specifically authorized by the Secretary. ^ 

(1) Title 43 U.S.C. 11 which provides that 
certain employees are prohibited from dlrect- 
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ly or Indirectly purchasing or becoming Inter¬ 
ested In the purchase of any of the public 
land, and that any person who violates this 
section shall forthwith be removed from 
olflce. 

(2) Title 25 U.S.C. Section 68, which pro¬ 
vides that any person employed In Indian 
alTairs in the Department of the Interior Is 
prohibited from having Interest or concern 
In any trade with the Indians, except for, and 
on account of, the Federal Government. 

(3) Title 30 U.S.C. 6, which provides that 
employees are prohibited from owning stock 
In any mine or mining company which may 
directly benefit by work of the Bureau ot 
Mines through Its Investigations, technical 
re.search, or economic studies. 

(4) Title 43 U.S.C. 31(a) which provides 
that employees shall have no personal or 
private Interests In the lands or mineral 
wealth of the region under survey, and shall 
execute no surveys or examinations for pri¬ 
vate parties or corporations. The Depart¬ 

ment has determined that these restrictions 
prohibit personal or private Interest, di¬ 
rect or Indirect, In lands whose title is In 
the United States or In the mineral wealth 
of such lands. 

(Date) (Signature of 
Employee) 

INSTRUCTIONS 

1. All applicable employees of the Office of 
the Secretary and other organizational en¬ 
tities reporting directly to a Secretarial of¬ 
ficer shall complete the certifications on this 
form. 

2. Signed certificates shall be sent to and 
maintained by the appropriate Ethics Coun¬ 
selor. 

3. If an employee Is unable to sign the cer¬ 
tificate, he must submit a statement of facts 
to the appropriate Ethics Counselor for re¬ 

view and action. 

APPFSDIX B-1 
form CI-212 UNITED STATES DEPARTMENT Or THE INTERIOR ' 
REV. 6.7S CONFIDENTIAL STATENEN1 OF EMPLOYMENT FINANCIAL INTERESTS 

(FOR U££ RV GOVERNMENT EMPLOYEES) 

1. name f/oM, /»rt4. lAillM/ ^ ̂ 2 title or position 

1. date or appointment in ppescnt position * BUREAU and OFFICE 

PAIIT I. CMPLOYMCNT AND FINANOAL INTCRtSTl U«t 
th* of oil corp<KOtiono,compon»«». firwio^er othor buolnoso 
•nlorpritot, porliiorohips. nonproflt'orfantzotioni, ondoducolionol, 
or olhor inttitwtiono: (a) with wAlch yow art connactad aa aa 
amployae, officor, owner, director, member, inialee, partner, 
adviser, or conayltant, or (b) in adUdi you have eny continuinc 

financia! tMerrata. throuch a penaion or retirement plan, shared 
Income, or other arrangement aa a raault of any current or prior 
employment or bucineat ot professional aatoctciteti; or (c) In 
which you have any financial interaat through ;he ownership of 
stoch, atock options, bonds, aecuriltea, or other arrangementa 
including truata. If nona, writs NONE* 

NAMC k KIMO OnCA. 
MIZATION lw»A »*av | 

Aooncss 
POSITION IM OPCANirATlON. 
Iwtc »«aT i<a) at»i4«*T«a«a. 

tr aaabtCAavi i 

NATunc or eiMAMCiAk 
INTCRCST, a.f.. STOCK. PKIOP 

BUSINESS INCOME Iwtt 

PART M. CRCOITORS. List tha namea of your creditors other you may be indebted for current and ordinary household and llv« 
than Ihoaa to whom you may be indebted by reason of a mortgage ing eapenaea such aa houaahold fumiahinga, automobila, educa* 
on property iMilch you occupy aa a person^ reaidenca or to adiom tion, vacation, and simitar aapenaas. If none, write NONE. 

NAME AnO AOOBESS op CBEDITOB 

Part IM. interests in real property. List your Interest In real properly or rights In lands, other than property which you 
occupy as a personal residence. U none, write NONE. 

NATUKE or INTEKtST. e.g.. 
ownehsmip. mobtcage. lien, 

investment tbust 

type or ppoPEPTY. ».e.. 
PESIOCNCC. notel. apaktment. 

rAPM. UNOEVCLOPEO L*NO 

PART IV. INFORMATION REQUESTED OP OTHER PERSONS. and address of such persons, tha date upon sdiich you requatled 
If any Information is to be supplied by other persons, a.g., that the information supplied, and tha nature of subiect mat* 
Irustaa, attorney, accountant, relatlva, pleaaa Indicata the nama ter involved. If none, write NONE. 

NAME ANO Aooncss DATE or 
BEQUEST 

NATUPE or SUBiCCT MATTEP 

I rrMi/y lkm$ tke Mimtemenit t wede ere l>ue. romp/ere, end correct to tht ktst of my knoir/edge end Se/i>/ 

lOmt) 
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INSTRUCTIONS 

For use by an officw or employee as re¬ 

quired by 43 CFR 20.735-22, Sec. 402 of Ex¬ 

ecutive Order 11222, dated May 8, 1965, and 
Civil Service Commission Regulations. 

General Requirements—^The Information 

furnished In this statement may not be dis¬ 

closed except as the Civil Service Commis¬ 
sion or the Secretary may determine for good 

cause shown. 
You are not required to submit any infor¬ 

mation relating to any connection with, or 

Interest in, a professional society, a charitable, 
religious, social, fraternal, recreational, public 

service, civic, or political organization or any 
similar organization not conducted as a busi¬ 

ness enterprise and which is not engaged in 

the ownership or conduct of a business en¬ 
terprise. Educational and other Institutions 
doing research and development or related 

work involving grants of money from or 

contracts with the Government are deemed to 
be “business enterprises” for purposes of this 

report and should be Included. 
Except where organic act restrictions apply, 

either by statute or regulation ($20,735-12 

and -13) you may exclude: (1) Holdings in 
widely held mutiial funds, investment clubs. 

or regulated investment companies not spe¬ 
cializing in a particular Industry or (2) Sav¬ 
ings or deposits in banks, credit unions, 

building and loan associations, or Insurance 
companies. 

The inframation to be listed does not re¬ 
quire a showing of the amount of financial 
interest, indebtedness, or the value of real 

property. However, additional Information of 
this t}rpe may be requested. 

In the event any of the required informa¬ 
tion, including headings placed in trust, is 

not known to you but is known to another 
person, you should request that other per¬ 
son to submit the Information on your be¬ 
half and should report such request in Part 

IV of your statement. This requirement may 
be waived for holdings in an approved blind 

trust (S 20.735-24(a) (3)). 
The interest, if any, of a spouse, minor 

child, or other member of your Immediate 
household shall be reported in this state¬ 

ment as your Interest. If that Information 
is to be supplied by others, it should be so 
indicated in Part IV. "Member of your im¬ 

mediate household” includes only those rel¬ 

atives who are full-time residents of your 

household. 

appendix' B-2 

Form 
REV. 6*75 

UNITED STATES DEPARTMENT OF THE INTERIOR. 

CONFIDENTIAL STATEMENT OF EMPLOYMENT AND FINANCIAL INTERESTS 

(FOR USE 9f SPCCftL GOVERNMENT EMPLOYEES) 

Jhit It • "MoaSuevrIfy CoaflJtmllol" Sfofamanf 

PART I - TO BE COMPLETED BY AGENCY 

1. Naaie f/erl. /•rtf, tmttmi) 2. Birth Dnte (monrb. day. yemO 

3. Ru.'eau and Office Organiaetienal Segment 4. PERIOD OP APPOINTMENT (lAit AoRWlJ 1 

rgoM TO 

PART II - TO BE COMPLETED BY APPOINTEE 

S« •. Huwhtf mi mkmmdy wmtkmd dwrtec • c—••cmliv 3tS dmy pmrtmd 

<1) witli tkU D«p«rtaMfi( eel 

{2) witli I agcficieB • 

b. Estifuied ftMinific fwwber c»f dajr* c«p«cted to wofb durim tbe consemtiT* MS-d«jr period 

<t) wMi Ibis DiparU—t #«••••*••#•••••••• 
<2) with ether Fedtml egenciee ####••••••#•••• 

e. TOTAL.... 

2. FEDERAL GOVERNMENT EMPLOYMENT * List ell other Federet egtiiciet in which Fo« ere presently employed, fl/eoer. 
^ MFPir# "eoee.**) 

AGCHCY AND I^OCATION TITLB OR RIND OF POSITION 
. appointment PERIOD 

reoM TO 

3. NON-FEOERAL EMPLOYMENT > Nome ell eorporetioeda 
cempenles. firms. Stele or locel Government orgenieeUonSa 
tesoerch organtsetioos, and odticallonel or other InatUe* 

tiona In which you are serving as employee, officer, mem* 
bar. owr»er, trustee, director, esperl. adviser, or consultant, 
with or without compensation, ft/ none,' kritm **noite.**) 

NAME AND KIND OF ORGANIEATION 
fe.g., •Mnu/nrfuring, retemch, imtmtmmce) 

LOCATION 
fCjfy. State) TfTUf. OR KIND OF POSITION 

p. FINANCIAL INTERESTS - Ust the nemsa ef all cer- 
pomtiona. companiea. finna. or ether buaineee enter* 
prises. partnerships, nonprofit orgnniaaliene. and 
educational, or other Inetitetiona In erhich you have 
any fuiancial interest throuM* the ownership of alech. 
stock options, bonds, securltlea. or other arrangeoBtnls 

Includifsg trusts. Hf none, wriie **mame,**) 

Information to be listed does not require a showing of 
amount ef financial Interest or value of real. property. 
Interest, if any. ef a spouse. mlrM>r child, or other member 

of your bnmediate household ahalt be reported In this 
aiatenwnt as your Inlereat. .Memher <1/ y«>ar immeJiale 
homsrhold Includes only ttiosa blood relstlona tehe arc 
fulUUme residents of your household. , 

. ORGANIZATION . I 

NAME 
KIND 

(mmmmfmctunue, storage, 
pnh/k- oiiiifZra. etc.) 

NATURE OF INTEREST 
AND IN WHOSE NAME HELD 

1/ mMiiimnml apace it utm rmvmrtm side 

1 CERTIFY thot the atatcmenls I have made are true, complete, and corre< t In the heM of my knowledge end belief. I UNDER* fTAND thet If. during the period of my appointment. 1 undertake e new employmcnt. | m\m\ promptly flic an aatended atatpmrnt, gml 
^ must also report any new financial interests sc^uired during t'his pert'Hl. 
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ORGANIZATION | 

NATUKe OF INTFKnST 
AND IN WHOSE NAME lltXD MAMS 

KIND 
(manyfacltinns, storage, 

puhltc utiUttts, rfr.i 

INSTRUCTIONS 

For use by a special Government employee 
as required by 43 CFR 20.735-43, Sec. 306 
of Executive Order 11222, dated May 8, 1965, 
and Civil Service Regulations. 

General Requirements—The information 
furnished In this statement may not be dis¬ 
closed except as the Civil Service Commission 
or the Secretary may determine for good 
cause shown. 

You are not required to submit any In¬ 
formation relating to any connection with, 
or Interest In, a professional society, a chari¬ 
table, religious, social, fraternal, recreational, 
public service, civic, or political organiza¬ 
tion or any similar organize ton not conducted 
as a busness enterprise and which Is not 
engaged In the ownership or conduct of a 
business enterprise. Educational and other 
Institutions doing research and development 
or related work Involving grants of money 
from or contracts with the Government arc 
deemed to be “business enterprises” for pur¬ 
poses of this report and should be Included. 

Except where organic act restrictions apply, 
either by statute or regulation (§ 20.735-12 
and -13) you may exclude; (1) Holdings In 
widely held mutual funds. Investment clubs, 
or regulated Investment companies not spe¬ 
cializing in a particular Industry or (2) Sav¬ 
ings or deposits in banks, credit unions, 
building and loan associations, or Insurance 
companies. 

The Information to be listed does not re- 
rulre a showing of the amount of financial 
interest. Indebtedness, or the value of real 
property. However, additional information of 
this type may be requested. 

The Interest. If any, of a spouse, minor 
child, or other member_of your Immediate 
household shall be reported in this state¬ 
ment as your Interest. If that information Is 
to be supplied by others, it should be so In¬ 
dicated in Part II No. 4. “Member of your 
Immediate household” Includes only those 
relatives who are full-time residents of your 
household. 
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