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be helpful to you in advertising.

SRS TR ENAN

(83) ~ We were surprised to learn from your
~ letter of May 15 that you were charged

$15.15 for expressage on your order No,
251, - . '

; Before the box lelt our cffice on May
10, we prepaid the express charge and the
yellow prepaid label was pasted cn the box.

We are enclosing the receipt given to
us by the Union Express Co. agent.

If you will show this receipt to the
agent in Greenville, he will surely refund the
$12.50 which you paid.

We are very sorry that you have been
inconvenienced by the cxpress company and
we thank you for informing us of the mistake,

AR L L R AR YRR T
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(84) Gentlemen:

Enclosed you will find a credit memo-
randum for $5.co.

This will offset the charge for con-
tainers to which you called our attention in
your letter of December .

(85)
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The mistake was due to one of our

yard men who failed to inform the office that
he received your containers.

We are very sorry that we inconveni-

enced you and we thank you for calling our

attention to the error.

Yours truly,

Gentlemen :

We have received your letter of
November 10 with receipt for our cheque
value 348,000.00 yen in payment of our
account. .

We regret that we have had to delay
the settlement, and apologize for any incon-
venience it might occasioned you. We had °
hoped to remit the amount on due date, but
owing to an oversight on the part of our
cashier, accounts were paid very irregularly
last month. But hereafter we will see to it
that your account with us will be paid more

~ regularly as done previously.

Yours faithfully,
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(86) Dear Sirs:

We acknowledge with thanks the re-

ceipt of your letters of November 2 and 3.
enclosing two dralts for 67,25000 yenm and
2,150.00 yen in payment of the goods you
received from the Commercial Warehouse,
We thank you for your efforts in
pushing sales of our goods. Please do your
utmost to use up all what are still left in the

Commercial Warehouse, and remit us pay-

ment as soon as possible. We are very

anxious to dispose of these goods.

We feel sorry to hear that you are
greatly inconvenienced with the shipment you
received from our New York Branch. But
we are much troubled to hearp it by this time
when all the matter was once satisfactorily
settled. Now because you are the only house
in the whole American market who are re-
ceiving our N, Y. P. ware you have unequal
advantages to compete with others in bad or
good times. So please do your best in

making sales of our goods. We are depend-
ing the whole thing upon you.

Yours very truly,

¢ . )

KD (87) ZHEZE PR adjustment letter TH

3, (88) BF LHE O %D adjustment !etter tdd,
Logical expression [ZZEEY X, -

'*(3 7)I Gentlemen_: |

-

e
-

We are duly in receipt of your letter
of March 24 in which you request us to
answer by writing in regard to the loss in the
shipment of crepe-de-chine per s.s. ‘‘ Eastern.”

As we have spoken many times in our
conversations with you, there is no question
whatever that the whole trouble has arisen
from a gross negligence on the part of the
carrier who should rightfully recover the
damages to the cons;ignee. Perhaps, we.can
help you to make clear of the case if we
state logically. |

Havfng ready for the shipment of 10
cases of crepe-de-chin¢, we asked the carrier .
to book the same as valuable cargo for
Sydney. The carrier accepted, and issued a
Shipping Order upon receipt of our Applica-
tion Form:. The Shipping Order was then

- handed to the ship’s mate who in turn issued
“a Mate's Receipt saying that be rececived the

cargo in apparent good order and condition,
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The carrier upon receipt of the Mate’s Re.
ceipt issued us a Clean Bill of Lading., Thus
the Mate’s Receipt and the Bill of Lading
were all clean. If the Shipping Order was
not correct, as you say, how could the carrier
draw a Clean Bill of Lading?

Secondly, the carrier charged us the
rate for valuable cargo and not the rate for
general merchandise, Therefore they should
have put the cargo in Store Room. Their
negligence must not be shifted to others.

Thirdly, granted that the Shipping
Order was incorrect. Are we responsible for
that? No. What is a Shipping Order? It
is an instruction issued by the cariier address-
ing to ship’s mate to receive the goods men-
tioned in the instruction. Therefore we are
not concerned with their working at all. How
could we be responsible for their own inside
work ?

Fourthly, that the bank has also found
the documents correct and duly negotiated our
draft shows that we did everything right,

Under these circumstances we cannot
owe the burden that should fall on other
people. If it were our mistake we would

{ 178 3

have s:ttled the matter a long time ago. You

have wrong idea altogelhér in that you make
claim against us. We have. no ill-will nor
any unfriendly feeling toward you. You must

" tell that to your Main Office in Sydney.

(83)

If you see our reasoning and our in-
nocent standing we shall be more than willing
to assist you in recovering the damages from
the carrier. Submitting the above explanation
to your good consideration, we are,

Yours faithfully,

Re: Pillaged Crepes ex * Eastern "’

Geﬁﬂenlcn :

This is to confirm a telegram we de-
spatched by order of Mr. J. A. Hobson on
June 1, regarding our new prqposal on the

‘pillaged crepes ex s.s. * Eastern.” Enclosed

you will find the exact translation for the
same.

As the result of our frequent consulta-
tions with Mr. Stanton, we finally arrived at
that we shall pay you one third (1/3) of the
total invoice value of the pillaged crepe de
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chine, provided that the: carrier will pay the
other two third (2/3) of the loss. DBut please

try to reduce our burden to one quarter if §

possible, as the carrier should have covered
the full amount, Furthermore, we wish to
make ‘it clear that the above proposal was
made not because we have admiited our fault,

but in consideration of the fact that we feel

sorry for your inconveniences and financia
troubles incurring therefrom. We still believe
and feel sure that had you been taking up
the case actively through court you would
have been quite satisfactorily settied with this
matter.

Yours faithfully,
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Enclosed you will fnd my order for 500 sacks

of cement,
- T am willing to pay $10o. cash upon delivery

and the balance within €o days.
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We desire to purchase from you men's
ties, socks, handkerchiefs, and ouling shirts, if

you are willing to grant us terms of cash net

60 days.

We understand well the advantages ol
discounting bills, But we have a large number
of customers who, although they always pay
their bills, never pay cash. We have, more-
over, just paid $8,000 cash for improvements
to our store.

Our company is listed in Dun’s and
Bradstreet’s. Smith, Brown and Co., the
Walters Hat Co., and the Gray Shoe Co. of
New York have given us permission to refer
to them, We bank with the First National
Bank of Denver to which we should be glad
to have you write,

During the past year we have done an
average business of $10,000, We have out-
standing bills amounting to about $4,000.

The directors of our company, as
named in our letterhead, are men of gocd
financial and moral standing.

During the past year we have done an
averageé business of $16,000 a month, Our
expenses have averaged $1,00>. Our average
profit has been $1,500 a month,

We own the building in which our

(90)

( 128 )

sture is located. Its assesced value is $35,000.

We have a stock valued at about $4 ooo.
Our debts do not amount to more than

$7,500.
We should be glad to furnish you any

additional information you may desire,

if you will give this your prompt
attention, we shall be grateful. We wish to
purcha-e our spring stock as soon as possible.

We wish to buy from you 1,500 tons
of iron plates amountinz about to 512,000,
the details of which you wi'l find in the en-

closed order.

We will make this order if you are
willing to give us 6o days D/A credit.

We are listed in Dun’s and DBrad-
street’s. You are also at liberly to ask about
us from the Crocker National Bank, the
Anglo and PaiisLondon Bank, the Yoko-
hama Specie Bunk of San Francisco.

We sha'l be very grateful if you will
wire us in case you accept this order.
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We were very glad to receive your
order of April 4, No. 245. And we are very
glad to extend to you the terms of cash 60
days as you requested.

We have received Bradstreet’s reporls
and letters from Messrs. John T. Gay and Co,,
Williamson Co., and Smith and Wright
These are all satisfactory.

From all of our customers we ask for
financial informaticn as indicated in the en-
closed blank. Will you please fill out this
blank and send it to us?

First orders give us particular pleasure
for we welcome each opportunity to make a
friend in business and extend our service.,

On the success of our customers we
know that our success depends. Our credit
department has made a special study of credits
in the hardware business and will be pleased
to offer you assistance at any time, Will you
write us frankly about your credit problems?

We have found that we have no diffi-
culty in collections when we give due atten-
tion to credit problems. 1f we can help you

(02)

(17 )

in solving your collection problems, we will
gladly do so.

As soon as your order can be packed
for shipment we shall send you our shipping

notice,
We hope that this first order will be

the beginning of relations pleasant and profit-
able for both of us.
Enc,

& LenrRptaseane e

In acrordance with your request of
March g, we have received your rating from
commercial agencies and a letter from Mr. F.
B. Davidscn. We will gladly extend to you
terms of §02 cash, 252 in 30 days, and
252 iu 60 days.

The information which we received
indicates that you are in position to accept
our offer of 302 discount for cash within 10
days of delivery of goods.

The constantly changing style in men's
furnishings render it advisable to turn over
the stock every two months, If you would
turn over the stock every two months and
avail yourselves of our cash discount of 50%,
you would be earning 3002 a year on the
capital which you have invested in stock.

With the capital which ycu have
available you could earn this 3009 profit with
no inconvenience, And we should be glad
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to pay it, for we can obtain much better
prices when we can pay cash for our goods
than when we buy on credit,

We shall be glad to receive your
orders on the terms you have requested, but
we want you to consider our cash discount
plan. ‘Twenty of our customers who adopted
it last year have written to thank us for
suggesting it, ‘

We should appreciate your view of
the plan.

We have written to Mr. T. A. Thomas
and Mr. G. R. Foster as you requested us to
do in your letter of May 25. Their replies
are such that we are glad to grant you 60

days on your order for $3,000 worth of
Mazda lamps, )

We want to suggest, however, that
your report indicates that you are over-
stocking your store with these lamps. Since
your average sales are only 500 lamps a
month, we feel that it is a mistake to purchase
10,000 lamps at one time,

The Mazda lamp is constantly being
improved. The lamps you purchase now
may be out of date 3 months from now. We
recommend the purchase of a supply for not
more than two months' sales,

Since we feel sure that you will agree

( 170 )

with us, we are shipping you only 500 lamps

) $0.30, terms cash in 6o days.
s If you wish us to ship the rest of the

lamps, we shall do so as soon as we hear

from you. | :
We thank you very much for this first

order from you. We hope we may have
many opportunities in the future to de-

monstrate the quality of our goods and our
service. |
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(04) We thank you for your order of May

2, No. 43, for 3000 catalogs.
The plates are in good shape and we
can begin the work on next Monday.
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Since we reccived your order of last
year our directors have made a rule not to
g}ant credit for 60 days on any of our orders.
Our orders are such that one rarely amounts
to more than $300. We found that by doing
business on a cash basis we could benefit our
customers by lower prices. And our custom-
ers arc not inconvenienced, since our bills are
always small ones.

We c<hall be glad to begin work on the
catalogs as soon as we hear from you.

LA AR R A A N R R EEY

We were very glad to receive your or-
der No. 786 for 50,0c0 envelopes this morning,
On account of the constantly rising
prices of paper we found it d fficult to furnish

~our Gray’s Linen Envelopes without an in-

crease in price. But our manager decided
that we could maintain the old price, if we
were to do business on a cash basis, Hence
we no longer grant credit for 60 days.

Trhe Gray’s Linen Envelopes have

been recognized for years as the standard of

strength. We can guarantee the paper to be
the same as that which was used before war
prices prevailed, For heavy booklets such as
you mail no other envelope will be so satis
factory as Gray's Linen. |

W2 shall ship the envelopes promptly

- as soon as we hear from you, We know that

©96)
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they will give you the same satisfaction which
they have given in the past,

LA AR A Y Yl

We were very glad to receive your
letter of April 15 regarding a cred't account
with us,

We thank you for the carefully prepar-
ed statement which you enclosed. This and

- the reports from commercial agencies convince

us that we should make no mistake in grant-
ing credit to you.

But the amount of this credit should
be determined by your sales. Our credit
department, after a careful study of credit
problems, has discovered that many merchants
make the mistake of purchasing too much
stock for a season in advance., The stock
now purchased for the spring season should
not be greater than 502 of what your spring
sales will be.

Your statement indicates that that you
will d> a spring business of 820,000, of which
$6,000 wi'l represent your profit. The cost
of the goods sold by you will be £14.00-.
Hence you would not be justifed in making
an advance purchase of more than $7 coo
This amount of credit we will gladly grant
you.

. We regard credit as a matter of great
importance. We feel an obligationto g've all
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of our customers the benefit of our study of
credit. The amount of credit ‘which you
accept should be determined definitely by the
amount of your capital,

We look forward with pleasure to your
spring orders,

‘We acknowledge with pleasure your
letter of May 4, in which you ask credit for
9o days D/ on your future orders.

We pay cash within 60 days for all o:
the materials we buy, By assuming that all
of our customers will pay within 60 days for
their goods, we are able to offer special
prices. Hence we can not grant credit for
more than 60 cays. If we should grant
credit for a longer period, it is necessary for us
to borrow money and pay interest. As a
result our price would be higher,

The advantages of lower price will be
clear to you. If you were to receive credit
for go days, you would really be paying
interest on the money involved for one month;

for an amount equal to this interest would be
added to the prices of the goods. There is
no need to pay such interest. Your financial
statement indicates that payment within 60
days will never be inconvenient for you.

We feel sure that our general rule will
be satisfactory to you. Will you let us hear
from you again as soon as possible.

93)
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We thank you for your financial state-
ment dated June 4, in response to our request

of June 1.
Last January Mr. J. T. Parsons, our

president, announced the definite policy of
our house in granting credit.” According to
this announcement, we are not to grant credit
for orders amounting to more than half of the
average cost of goods sold by a customer in
a month. Since the cost of goods sold by
you in one month is about $7,500, we can
not grant credit for more than $3,750.

Your statement indicates that you
have too many outstanding bills. In the past
you have not been able to make payments
promptly on account of these outstanding
bills, although our terms were 60 days or 90
days. We feel that we should not be justified
in extending you credit for more than 30
days.

If you speed up your collections, you
would be able to pay your bills without
difficulty in 30 days. If you accept credit
for a longer period and do not speed up
your collections, you would be pulting your
business in a dangerous position.

Our collection department has studied
carefully the problems of special collection
campaigns. They will be very glad to give
you advice about collections at any time.

We are eager to cooperate with you.
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Will you please give us your views of our
credit proposals as soon as possible,

(A AR L ARl L NN R RN Y

We have your letter of May 13
requesting immediate shipment of the sugar
and rice ordered by you on April 13,

On April 16 we wrote to you and
asked you to send us the financial statement
which we require of all our credit customers,
But no sta‘ement has been yet rcceived by us,

Since we wrote to you we have been
informed by the Johnson Grocery Co. that,
although you l:ave been doing a large business
in sugar and rice, you have made no payment
on their bill due over two months ago. We
feel sure that you would have met this
obligation promptly had you been able to
pay. And since you were unable to do so,
you will agree with us that at present it is
best for you to pay cash for all goods
purchased.

Probably you - do” not realize how
serious becomes a request for credit from one
who has not paid certain bills and has not
given any reason for not paying them. Your
reputation is in danger of being seriously
impaired. By cash payments you will be
able to establish a good standing in the
business community,

On account of the high retail prices

(;35)

you will be able to make unusual profits on
sugar and rice purchased from us. We are
able to sell these two staples at prices lower
than those of our comp:titors, because We
forsaw the rice of prices and filled our ware-

house before the prices rose.
The consump'ion of rice 1s constantly

increasing on account of the high coslj of
potatoes.  The high food valus of rice,
however, is now becoming SO widely‘ re-
cognized that your customers wil{ continue
to purchase rice after the price of potatoss

falls,
We hope that you will instruct us to

ship the goods on cash basis and that your
sales will be large.
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(3) XPHEHRMIRA 5% 5, This is to remind
you that your account for the enclosed bill is due to day.

If the check is not on the way, we will appreciate
your remittance,

EVARSEMR I B~ THES XliT,
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BEEEFRRDO I 3 MR ZMRER L B~CH T,

(100) This is a duplicate statement of your
account which was due on Jan. 10. Probably
you have overlooked it. We should be

( 187 )

pleased to have your check as soon as
possiblec, ‘

(101) Our collection department has called
our attention to your invoice of December 10
amounting to $320. This was due last
January 10.

We think that this must have been

overlooked by you. We should be glad to
have your check for it now.

(s) MMIRRZEHOMEE LR L2 EHmEIRE
SOTRHDBESLHKMHBRE 6 X T IUL X 6 XD,
H2 2l BRERXHLTECDOI Hd, RvwD
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BRrBEILZINIE 6V

(102) Mr. Branson, the head of our collection
department, has just informed me that you
must have overlooked our statements of
January 13 and January 23.

You will recall that the chairs which
you received on December 10 were to be paid
for within 30 days. Will you please send us
your check ? |

I hope that you have disposed of
these chairs. We still have 24 of them in
stock. They should be easily disposed of on
account of the unusually strong and con-
fortable box seats, The springs and the
upholstery are the same as those of the
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highest grade automobile cushions,

We should be pleased to hear what
your customers think of them.

We have not yet received your check
for $25, in payment of the cloth which was
delivered on May 1.

Since your payments have never
before been late, we are afraid that there may
have been some mistake in the bill which we
rendered. Therefore _we are enclosing a
duplicate. Will you please check it up and
inform us of any error?

If the bill is correct, we should ap.
preciate your check,

In the rush of your inventory work
you probably overlooked our statements of
your account due May 20. We are anxious
to receive your check so that you may have

a clean slate in purchasing your summer
stock.

The goods which we shipped to you
in March have probably been disposed of,
We have always been appreciated your
summer orders.

This year we have a pirlicularly good
stock of the new straw hats,, We should

( 18 )

-~ advice you to place your order within the
next few days so as ‘to be able to take
advantage of the most desirable styles.

6) 1 (s) OMERITHRY EED X2BE

PARE R E 2 RFEHS BRI NVIZ 6L v U,
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(108" We wish that you would write to us
about your account due January 28. Since
our letters have not been answered, we feel
sure that there is some good reason why you
have not sent us your check for $233.50.

Perhaps there is some error in our bill
or perhaps you are dissatisfied with the goods
which we sent to you. So far as we know
the gocds were what you ordered and they
were billed at our catalog prices less 10%.

It is necessary for us to make our
collections promptly in order to maintain our

. low prices. When we have accounts overdue
we must borrow money and pay interest.
This fcrces us to raise our prices. When we’
can pay cash for cur goods we can give you
the benefit of lower prices. Therefore we are
desireous of making our collections promptly.

We shall be glad to make adjustments

in your account if these are necessary. If no
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adju tments are necessary, we should be very
glid to receive your check at once.,

We thank you for your order No. 897,
dated Muy 2, for hats, caps, and shirts, All
of the goods ordered are in stock and can be
shipped immediately.

Owing to the policy of our manager, Mr.
Brown, we cannot ship any orders to
customers whose accounts are overdue. We
understard that you are cnlarging your store.
You have probably been under unusually
heavy expsnses which render setlement of
your account diffi:ult at this time.

Our general policy was determined for

the good of our customers. We felt that
there was a tendency on the part of our

customers to incur debts unwarrantzd by their
yearly business,

We should be glad to hear from you
promptly, because we have an unusually good
stock of hats, caps, and shirts at present and

because the prices of these goods will probably
be raised within a month,

We should be glad to hear from you

about your sales of the Branson Desk Pads.
If you have had difficulty in disposing of

them, we can give you plans for window

(19t )

displays which attracted much attention and

resulted in large sales in other cities. .
We think that your difficulty in

disposing of the pads may account for your
failure to send us the $40 due on April 15,

If the payments due us are not made
promptly, we shall not be able to offer the
pads at the present favorable terms. Our

contract with the manufacturers gives us a
discount of 102 for cash. Unless we can
obtain this discount we cannot offer our

customers the present price of $1.50 a pad.

When this is clear to you, we feel sui®
that you will make an effort to send your

check promptly.
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( 192 )

In reply to your letters: When your
salesman was here last, I told him that goods
you shipped were not what I ordered. He
promised to fix things up but as a fixer he is
no good because the second time I got is the
worst lot of junk you ever saw,

Now I can tell you one thing, I don't
intend to pay for that stuff you sent and I
won't have anything mere to do with it. I've
done all the business I am going to do with
you and if you want the stuff to send back,

send your salesman alter it.

SABVEW s REBADN Theaw

Thank you for your letter of May 27.
We did not know what was wrong and it has
cleared tle situation,

Investigation brings forth the fact that
ycu certainly have a kick coming. We are
not quite sure yet how a double error of this
kind occurred but we are investigating w.th
the end in view to see that it does not happen
again,

We are sending you by express prepaid
the goods as originally ordered. I have per-
sonally inspected each article. The goods
were packed under my supervision. I can
assure you that this time they are right. You
may pay for them according to our
agreement, cash 60 days from date of delivery,

(110)

(193 )

or you may take cur special 10% discount
for cash within 10 days.

You may confer a favor upon us if

‘you will let us know immediately when you

are dissatisfied with Johnson goods or service.
It is only through knowing that we can right

them. And we believe that you have dealt

with us long enough to know  that our policy
of “satisfaction to the customer” means

exactly what it says.

This is the first instan& of a double
error of this kind that has come to my

attention and we very sincerely regret the
inconvenience it has caused you.

Please return the goods you have on
hand at your convenience by freight collect.

We have not sent our check in payment
of our account because we have been unable

to sell the lamps which you shipped to us.

From day to day we have expected to
sell them : but every one seems to have carbon
lamps. Our customers see the virtues of
Mazda lamps and will buy them when the
carbon lamps burn out; but they will not
throw away the carbon lamps which are in
service. |

by B
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- 1.7 We hope to be. able to, send you a
check S00R. : |

I thank you for your promt reply to
my inquity of March 4. We assured you
that the sales of Mazda lamps would be large ;

‘and we shall be glad to aid you in disposing

of them.

On March 12 our agent, Mr, J. F.
Taylor, will give a Mazda lamp demonstration
in your store if you will give him the use of
one of your windows.

By means of meters, comperative
tables, tests of candle power, etc. Mr. Taylor
~ furnishes a very interesting and convincing
_exlﬁhltwn. He shows clearly that it is profit-

WY able to replace the carbon lamps by Mazda

lamps. In other cities this exhibition has let
to enormous sales, We feel sure that you

- will sell many Mazda. lamps in tha days fol-

lowing the demonstration. |
We wish to advice you, howevcr, that,

~ since there is no doubt that the lamps will be
sold, it would be best for you to < send us your
" check now. We understand “your position
' but others may not understand it. An over-

| | ' due apcount is always a detriment in business.

| We feel confident that you will sell the
lampa which you have and that you will soon
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find it necessary to order a large stock of
them,

LA AL AL R E R R R RN Y

Replying to your favor of the r14th
instant : thought you knew why we delayed
payment of your bill for $45.

We enlarged our store and increased
our stock more than 75%. This took all our
money. A few bills had to wait. We now
owe $6000 and we have available only $3000-
So we are going to let a few small bills wait
till next month, |

Don’t worry you'll get your money.

iuicil.--liiilii

Thank you for the e:;planatnon given
in your letter of May 16.

We are very glad to learn that you
have enlarged your store and we feel sure
that your business will increase. Never was

. there any doubt in our mind about receiving

the $45, due us, for our past dealings have

- convinced us of your trustworthiness.

However, we want to suggest that
pe’rham you may be making a serious mistake

.....

small ones wait. Since you owe only $6000s

~ you are able to pay 50% of each bill which
1 is due, If you give to each creditor the

explanation you have given to us, he will
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( 196 )

probably accept a partial payment without
dissatisfaction.,

If you make no payment and no
explanation to a certain creditor, he may be
greatly dissatisfied, even though the amount

due him is small.
If you agree with us in this view, will
you send us $22.50 now ?

" Replying to yours of the 1oth inst
expected to be able to settle account before
this.

Death of J. H. Sumuers tied up $5,000

- due us on 15th ult. Now Court advises we

can’t collect till 1st prox. Then we can send
check for full amount.

If you need money immediately can
send $100 on account now,
After $5,000 has been paid, we w.ll
be able to discount all bills as in the past.
Hoping you appreciate the propositicn
we are up against,
yours truly,

(115) Thank you for your letter of May 12

‘explaining your position in regard to your

. account with us,

( 197 )

| We are in no pressing need for the
money and are perfectly willing to wait until-

June 1.

By our letter to you we desired to
ascertain whether we could be of any service
to you. Your delayed payment surprised us
because in the past you had always dis-
counted your bills,

We are very glad, indeed, to learn that
nothing has gone wrong.

SRR RARIARER DS

11, The second stage OIE SRR X, ﬁﬂf!lt
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MLwXMEAATY XA Lo B~ within 3 days,
immediately, must be paid, slow pay, bad bebts, take
cther measures to collect the bill, otherwise we will take
our final step. T H do
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‘ fnﬁ) We have received from you no rmponse
.. _ to our invoice of May 1, our statements of
..+ . May 13, May 28, June 13, June 28, and
July 13, and our letters of June 1, June 15,
June 15, June 21, June 30, and July 1.
All of these could not have been lost
in the mails. Our terms of cash, 30 days
.| were clearly understood when we filled your
- order, No. 532, for $250 worth of men’s
overcoata. | ' '
S e Unless we hear from you within 5
' days we shall be forced to take other mea-
~sures to collect the bill whnch ls— now long
overdue, -

s f _ | SeesesaviIRIN AR
¥ ] - L] o 1 ¥

- -

Since we have received no answers to
‘our; letters ‘concerning the $46.50 due us on
May 1, we wish to point out to you one .of

(117)

5 -r.' -

.= - i taigetin: '3

( 199 )
the diﬂdvantagcs of being reparded as not

‘good pay.
~ On May- 16 Smlth and Jones asked us

for information about yout financial standing.

“When we informed: thém that your account

was 15 days overdue, they refused to grant
you the credit which you desired.

We know that you can pay us $4650.00
without any inconvenience. ~We know too

“that $4650.00 will be a trifle in comparison

with the damage you will do yourself by losing
your reputation for good pay. =

 Can you afford to lose your reputa®
tiohn? Every refusal of credit lowers your
financial standing, You niust not be blind to

‘the camequenees.-o't a rcfnsal to pay a just

()

~ debt.

1mmedlately.

We expcct you to mail us your check

T3 R N) t TER R R

. This'is to mfotm you that we were
obl:ged to give your account with us to

 Messrs, Ozmo and Mason with whom, we
~ were informed, you were ttytbg to open a .
*credtt account, - | d

. We will, howev&r, try- to protect

=2 your mterest by telling them Iranly that you

paid our bill in full as.soon as we receive a

.~ check from you.” - Messers: Ozmo and Mason
‘and we have been more than friend in business




word as we do theirs,
Your payment now, therefore, means
a great ceal to your fulure business. So let
us have your check for $21,000 within
3 days.
119) Scveral letters which we wrote to you
remained unanswered.

An investigation disclosed the fact that
you have refused to pay bills of less than
$50.00 to five different firms in this city
These firms have not brought suit against you

' on account of the small amount involved.

Our San Francisco Office is a branch
office under the direction of the home office
in New York. The home office has given us
definite directions concerning steps to be
taken in collections irrespective of the amount
involved. With you we have taken all but
the final steps.

The final steps always result in the
payment of what is due us.

Unless we receive $50 from you
before March 15 we will take the final steps
which will force you to pay us and expose
your dishonest methods to the whole com-

( 200 )
for the past 10 years. They will take our
b
!

(120)

munity,

On May 15 you paid $10g0 cash for
an automobile for your  personal pleasure.

( 201 )

Was it fair or right to this before you paid

(121)

the $37.53 due us for the shingles received by
you on Jan, 1§, your order No. 477

Will you really take pleasure in your
automobile if you do not pay your debts?

You wrcte to us about your difficulties,
your honest efforts to pay us, ctc. We were
lenient. But we cannot listen to hard luck
stories now.

A man who can buy an automobile
ought to be too proud to refuse to pay for his
shingles. .

Send us your check immediately.

S8 RER IR RERBR AR RN

Your letter of May 16 has made your
attitude quite clear to us. You state it would
be foolish to use for payment of a debt money
which, it undisturbed, would double itself in
one year,

Now let me explain that the payment
of a debt under these conditions would not be
foolish after all, If the debt remains unpaid,
the result will be an attachment, a law suit, a
forced payment of the money you owe us in
addition to the costs of the suit,

In the end you will be withdrawing
from one of your investments more money
than it is necessary to draw now. In the end
you will be paying with ill feeling and

L3




(122)

023

( 202 )

. damaged reputation money which. you can

pay now with good will,
We are sure that when you think over

the matter you will mail us your check for
$268,000. |

. L
! LA AL A AR R AR R R R R Y ]

We are very sorry that you have not
replied to our letter of July 6.

Since we have heard nothing from you
about the $45.00 due on May 4, we shall

‘draw on you; July 25, through the Mer-

chants’ National Bank of I.os Angeles, unless
we hear from you before this date.

Please be prepared to hornor the draft

hen it is presented.

I have reviewed carefully your account
with me,

According to my books my invoices
of May 1 and May 5 amounting to $385.00

"have ot been paid. Statements have been

sent to you regularly. Several ufgent letters
from me remained unanswered. I cannot
account for your attitude, since you acknow-

ledged that the goods were satisfactory and
~since you agreed to pay for them within 30

days. |
I hope that you will send me your
check for $385.00 as soon as you receive this

e —— i —-
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If you do not reply to this letter before
August 15, I shall draw on you through the

First Natloual Bank of San Francisco for the

amount. ~ Please hornor the draft upon pre-

sentation.
If the draft is dtshomored it will be

necessary for me to place the matter in the

hands of my attorney. -
I have already put too much atmqyance

in my efforts to collect this $385.00. T know

" “that a law suit will be very inconvenient and

very expensive to both of us, I sincerely
hope that such a step will not be necessary.

il.llll"lil...iii
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(124) Gentlemen :

(125)

Complying with your request of May
10, we have valued upon you through Sumi-
tomo Bank for £825.9 at 30 days’ sight,

We ask your kind acceptance and
ultimate protection for this bill of exchange,
which forms the exact balance of our account
up to April 1, 1920,

Yours truly,

Illl.lllllilllll"

Gentlemen :

Enclosed you will find a statement and
a copy of invoice relative to shipment of 3
cases of Cotton Crapes per s.s * N‘anﬁi’n " last
June 14. | '

Kindly examine same, and remit your
check for this small amount at your earljest

“convenience, |

Yours fithfully,

(126) Dear Sirs,
| Your letter of June 20 enclosing your

Statemert No. 234 and invoice of 3 cases of
Cotton Crapes ex ss. “ Nankin” is now at

‘our hand.
Upon inspection we find the goods are

(127) Gentlemen :

.\ "

( 2035 )

satisfactory.

Herewith we send you Sumitomo’s
Bank Demand Draft instead of our check for

yen 3,500.00 covering the full payment of

your account with us.
Kindly ackr_xowledgé receipt and oblige.
Yours truly,

See s SRR PR NN AN

We enclose herewith Statement of Ac- .
count up to June 3t showing a balance in our
favor of yen 350.00 for which please send

your check in due course.
Yours truly,

TIRIIE A R AL N

(128) Genﬁem:n: 7GR 5

Your Statement of Accouﬁt up to June
31is ‘ﬁpw.before us,  Herewith we send you
our check No. 123 for yen 350.00 for which

plcise acknowledge receipt.
| Yours truly,
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(129) Dear Sirs,

~ Herewith I beg to hand you Postal
Money Order for yen 17.50 in- payment o;
my book order herein enclosed.

Kindly send the books lmmediately
upon receipt of this letter,

Yours truly,

SR NBE RN INAERRE RO

(130) Gentlemen :
~ We have duly received your letter of
Sept. 9 requesting us to remit the check in
settlement of your invoice dated Oct. 10,

( 207 )

(131) Geutlemen
' In answer to your letter of Aug 19
we beg to ask you to kindly draw upon us 2
clean bill of exchange for the full invoice
amount in yem currency at 3 months’ sight
with 7% interest added thereto.

We ask this favor because we honestly
confess that we are at present in a very serious
financial condition that unless our close busi-
ness friends, including your goodselivcs. allow

" us some extension of payment our firm may
have to be liquidated in which case our friends

Ht_:fewith we enclose a check for may incur far greater loss. As the whole

yen 1,250.00 and a post-dated check for
yen . 1;250,00 for. the full payment of the
above invoice.

trouble has arisen from the recent “run-up”
of the 34th Bank, we are sure that as soon

- as the Bank reopens next November our
Pcrmlt us to explain why we enclosed | financial condition will be restored and will be

a post- dalcd check. As we ordered of you as much sound and reliable as ever before.
on Oct. 1 we partlcularly specnﬁed the quan-

tity of the goods, Not in spite of that you
have sent us just twlce as many I?urpls we

So we trust you will have sufficient
confidence in us to accede to our request

originally ordered. Therefore we  think it ' s without entertaining any feelings of nu;g:lng
: : right to send you one half of the amount by |  concerning the ge neral stability of our

a post-dated check, Tmstmg this mode of | e Yours very truly,
Jr . $a payment will be SEU![&C'D!‘" fo you, we

/ tenm; :
| | Yours truly,
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D& B ¥ WO
(a) due
(1) Your draft will fall due on next Monday.
(2) We hope you will honor our draft on due date.
(3) s.s. “ Fushimi Maru ” is due here March 3.
(4) s.s. “LF;xshimi Maru” is due to leave here on
March 5 for Seattle,
(5) We anticipate your’ reply in due course.

(b) to draw=to value |
We have drawn (valued) upon you a sight draft
for yen 3,000,00 in setilement of your account
with us. (to overdraw=3 B {548)
(c) to honor | | .
| (1) Kindly honor our D/A draft No. 356 when it
is presented to you by the Yokohama Specie

Bank. (7]3%) .
(2) Please do not fail to honor the draft at maturity,
$3/ ) ..,

(d) overcharge vs undercharge |
Allow us to correct an overcharge in the invoice
of May 15 and an undercharge in the State-
ment rendered on April 3.

(e) tosquare an account
= to clear an account -
= to balance an account

( 200 )

== to scttle an account

= to close an account

to finish an account

() check==cheque
crossed check HEEk MU F
 B|FLES LAY IO
certified check X HBIRT/Y F
RITOXBRUL LRIYOD

open cleck ¥ifi/hYIF
(g) two named paper; three named paper
AN FBRBFHCBRITACHABAECZADR
£d & X & X two named prper, 3 LI
ABBRIBAL SAOZM 25D bIX three
named paper €7 5, ;
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MERZECAFTIRCXBT 3 v ik
%3 Do
BHEN il of exchange i3 dralh) 1713
(1) clean drat (RIZHLIS “ clean”)
BRI BRBFE

(2) documentary draft
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FEL W ME IR (X 30 * Buy cheap; sell high.”
...... Z #1153 business man @ motto ThahH, Be Buy
high T % sell higher iR Z 6, Rk “ Buy
cheap; sell high” DEBRENZCHERZ 50 TD3
#» & business letters DT 3} sales letter Hi—T
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(122 ‘D With what kind of rings are you going
to equip your playground ? With the clumsy,
heavy iron rings that rust and are harsh on
the hands or with our light, strong, rust-proof
rings?

? We know you will want the latter,
They are made of steel over which an aluminum
jacket is cast. They are suspended from the
frame by case-hardened ball bearing hangers,
which practically eliminate all friction at the
point of greatest wear. The chains are of the
latest improved Bull Dog pattern, tested to a

~ tensile strength of 2000 pounds.
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® These rings are in use in nearly every
large municipal playground on the Pacific

Coast, where they have been giving the
utmost satisfaction to both children and

instructors, 'We installed a set in the Moss
Wood Park Grounds, QOakland, over seven

years ago. Will you examine them? They
are still in use and still in good condition.

~® When you put ouf rings in your yard,

you will know that your children are engaging

ina healthy form of exercise, that the rings

~are safe and pleasant to handle, and that you

will nct te bothered with the necessity of
making constant repairs and adjustments.

- It would be to your advantag'e to
place your order at once. The price of one

pair of the rings is now $8.00. Within ten

days the pnces of steel goods will be mcrcased
20 %

“ If you will sign the enclosed card, we
wnll make immediate delivery,

LiB 3Pz 6 mragmp&-ba¢, B AR diacsaissne

sesvs... light, strong, rust proof rings EVv LEBTR{E
HKOW—EEXIS, ) 11 .. eess-sresse. the aluminum

]ackct, ....... sesesen.the ball bearmg hangers, eosssvesssss the

strong chains @ 3 advantages ¥ B1¥ expoate B
(3) & Pacific Coast ¢ playground 4%|z Mosswood Park
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Grounds {TAEM 3 1, MR DES X 5% LRl L, (4)
I eveesenraniessolr rings in your yard,.....i.........your

children,....i.i.vsees v healthy extercise. L personal appeal
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(1’33) ' Your Christmas tree is waiting for you

‘ L

out here on my farm at Kmsvale. Don’t you ‘;

want your evergreens and ttee brought
straight to your fireside from the woods ?
| I have a number of straight, bushy
 little hemlock and pine trees ranging from
. '3 to 8 feet in height. They will make
splendid Christmas trees, Many smaller ones
are suitable for table decoration. Wreaths
will be made of hemlock juniper, and
evergreen, 12 and 18 inches in diameter,
They will be carefully and firmly woven, with
plenty of cones and abundant material.
You cannot buy fresher and better
trees, wreaths, and greenery than these. I
have inquired the prices of florists and
dealers in the city, and find that I can deliver
them much cheaper than you can get them

" .
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in town. Read the enclosed list of comparas
tive prices,

- Will it not make your Christmas
merrier, if the wreaths, the tree, the festoons'
are greener, less broken, fresher, and more
fragrant than those cut a weck earlier, and
shipped into town by freight ?

Drive over, pick out your tree, tag it,
if you wish. I'll cut it down, I wll also
mount the smaller trees, if you desire, on
wooden bases. My prices cover éldivcry to
your coor. All orders miust be received
before December 21. Don’t bother to send
money. In case of my regular customers for
farm products, sales will be charged to their
monthly accounts,

Remember I can fiill only the earliest
orders received. Please fill in the enclosed
postal order blank and mail it to-day.

g— e ———
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. The Magnet & 5

HIZOMS v 2D FRO first paragraph FFIT
frst sentence @ attractiveness ¥ ADTH 30 2R D
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« Replying to your esteemed favor of the 4th insts
addressed to our Depnrtment of Publicity, we take pleasure
in handing you herewith one of our latest catalogues.”

s in A% magnet DFENFRA LS, Hr\ B oper
ing sentence |3 sales letter (TIXPR LTHERESS295

ZHRILE bR
g i LCE AR sales letter 13, BIEA LT L
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2 sales letter IO HMBHRU, appeal O HR
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Magnet {X (1) reference, (2) command, (3) curiosity,
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(1) Yesterday, Mr. Brown, your cashier,
told me that you would be interested in the
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new electric adding machine installed in the a Y‘?“"g man. The old maid sighed. The
cffice of Benson and Co, | young man made no response, .Finally the
e Ao L1 R ., . old maid exclaimed, “ Nobody loves me ﬂﬂd
(2) Cut your bill in half! You use 10 tons of s el handsare cold, " «You are quite wrong,”
~ coal each month, This costs you 3150. You o exclalmed the young man, “ Your mother
can save $75. Do it! | 153 loves you and God loves you and you can sit
| ‘ LT o m : . on #yon!' hmd"" .
Dont gO tO the bCaCh! The Sall : . shedns --lt-"P““
Francnsco climate is the sea-shore chmate L3 |
Change is what counts. Why not spend (4) Why not ek
your vocation in the/mountains? Yosemite kS bt LR T 541
is the most wondcrful place for summer resort, - s Why don’t you pay your bills?
( 3)_ It costs only onc-hall cent to produce | W Am')thefl m;,ket ;bfeaks.
the egg for which you pay 5 cents,
L LR T T L : _k@mg mre'l]ead li Sales lettel' @%ﬂﬁ‘tk
Confucius said, Lcarning without 8¢ type T5 IDCH D, DN D magnet 13555l
thought is labor lost." ' D ;_. ,ﬁ.ﬁ bl
- ' oaeemm b ﬁm:nrxm 3 5

l .
L

The Western Motor Company writes,
“ We have adopted the improved Union Lens

- as part of the regular cquspmcnt of all Western ! s b and |
Motor Cars,” | _ A 2. The EIpOSiﬁOﬂ ﬂ ﬂ
At a banquet in Edingburgh after the ﬂﬁﬁﬂ mm, '3 }_-_ 3 204 ,ﬂ.ﬂ)ﬁ M"C b 553,
health of Pitt had been drunk, Robert Burus $El‘i tﬁﬂ LTH3T };
rose and said, “ I propose a toast to a greater Olﬂﬂﬁ > ;ﬂ ﬂf e
and better maﬂ’ GEOfge Washlngton ‘cb 30 |
Rt PO S PPRGT » S e | iﬂ , '

- A very ambitious old maid was riding i (gg 1) ¢ There would be big money in hogs,
on a moonlight night with a very reserved » ifit wcre not for hog choleu. -

. b
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Many farmer ‘has said this, Perhaps
you have said it.

- Now we mmay say that there #s big
money in hogs, because hog cholera may be
positively prevented by vaccination with No.
60—H C vaccine.

- A person never has smallpox more
than once., If he recovers from one attack,
no matter how heavy or how light that attack
may be, he is immune from the disease for a
long period of years. If a hog survives an
attack of hog cholera, it is immuned from the
disease for the rest of its life.

- When you are vaccinated against small-
pox, you are really subjected to a very mild
and harmless attack of the discase itself, This
renders you immune. When 2 hog is vaccin-
ated with No. 60 H C vaccine, that hog is
subjected to a very light harmless form of
cholera. This renders the hog immune,

A hog is vaccinated as follows: The
needle at the end of a syringe is thrust into
the fleshy part of the back leg of the hog.
The valve is pushed down by the thumb, the
ncedle is withdrawn, and the hog is released.
The syringe furnished by us contains § charges
and it is so constructed that when the valve is
pushed down the right amount is injected into
the hog. It is impossible to inject too 'much

or too little. 'When the valve rises ‘automati-
cally the second charge is ready.

( 221 )

Thys the actual operation does not
take more than 4 or § seconds. One man
can do all of the work, although generally a
first man holds the hog while the second
injects the vaccine. |

No immediate cffect of the vaccine on
the hog is apparent, Immediately after the

injection they will eat, slecp, root, or wallow

as at any other time. Moreover, no harmful
effects are dcveloped later. The vaccinated
hog increases in size and weight as rapidly as
does the unvaccinated hog.

No. €0 H C vaccine renders a hog
absolutely immune from hog cholera. This
was proved by a series of tests and experi-
ments befor the vaccine was put on the
market. In April, 1915, Mr. J. B. Smith of
Suisun had on his ranch 480 hogs.  Of these
all but 31 died of cholera before July 15.

In April, 1916, we placed upon Mr.
Smith’s ranch under the same conditions as
those of the previous year 500 hogs vaccinat-
ed with No. 60 H C vaccine. Not one of
these hogs died of cholera. Two hogs were
killed by dogs and three died from injuries
caused by a falling roof. In April, 1917, 495
hogs of the original 5co hogs were alive and
well.

Moreover, in May, 1916, 25 Ihogs
affected with cholera were placed with the

-
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" vaccinated hogs.  All of the 25 affected hogs
died before July 1, 1916, but not one of the
vaccinated hogs showed slgns of cholera.
" In July, 1016, 25 'unvaccinated but
healthy hogs were placed with the vaccinated
ones. Before Aug. 1, 19109, 20 oi the un-
vaccinated hogs had died, =~

Through it all not one of the vaccinat-
ed hogs was affected by cholera.

No. 60 H C vaccine comes in tubes,
each of which contains 5 syringe loads or
enough to vaccinate 25 hogs. The syringe is
furnished free, The price of one tube of
vaccine is $1.c0 A dozen tubes are sold for
$10.00.

You can vaccinate 100 hogs for $4.00

- or 300 hogs for $10.00, Thus you can

render over a hundred hogs absolutely im.

mune from cholera for less than the value of

a single hog.

You will find enclose an order blank.

Buy one tube, vaccinated 25 hogs, and
keep a record of them. The results will
convince you that all loss by cholera is un-
necessary, e <lad ,

- __L E L
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3. The Argument & B

“l‘ REBERE O MRk L, HAHBA D WA

%k O=fb 255, BIHIX pure theory T b 3psiKiC
WE L F D Sales letter RMMAELALDHSZTE D, #
% B A 12— AT 5 R MR AU € X A Lo KD
HRERACD 3 VBRI R HOBRETHS
B3, FH LPH L OBRE 3 PJIR XL B X Lo

‘Sales letter ltli%# argument HAEET H 555,

RLED argument 2L AXRFRAE TR Ev,

o

(135)

Make a sandwich with a slice of meat
and two slices of Star pineapple. Alfter 15
minutes examine the meat. It has changed
color. It falls to pieces as you handle it.
The pineapple juices are digesting the meat.

Your grocers, Davis and Brown, will

‘give you a handful of Pennant-Cross dried

peaches and two fresh peaches. Soak the
dried peaches over night. Then stew separate-

ly the dried peaches and the fresh peaches.
Use less sugar with the dried than the fresh.

.l:ﬂl 135 L%ﬂﬂli( Rwo #Ad evidence ¥
HORETDH 30 -




( 224 )

4. The Persuation IR 7§
Magnet 12 X O TZ{B %D interest B8 L, ex

position (T X » i MOEMEYM AL, Ho H#t-

argument RADTINELRZSEL, BREAKIELR
EﬁﬁQ“‘ﬂ!k*if!3ﬁ'ﬂ’d'E 5¥0 WiLEDR
B $3 persuasion ‘ci_gao

Persuasion 12 %, il & appeal DH:H 5% 5 b3, fe
LTEA, %7 SRADA ML 2 OM )L L EA
T\ HDADZFANE 5 X personal appeal ¥ di'réct-

ly RET22EThH30 (1371 [FtFitoB»ie
EVLABRTH 20 EHDLEEMEMTEES Y,
(137) We are giving to the Red Cross 2025
of our profits on Brown Collars. Our profit
on each collar is 5§ cents, of which 1 cent
goes to the Red Cross. Last month we sold
354,000 collars and have contributed $3,540.
Purchase Brown Collars in any style

at 15 cenls, the regular price, and aid the
Red Cross,

5. The Hurry-Cull ®F T H§ L

Hurry-Call RERED [BR, K5 Lv i iHil
RO TROHOUILTH S0 (4 HDFBERLIX
FR—MZAHTTHAPEL SR E BB 27,

™ ﬁ“ . . r — . ‘.. 3 2 - i A
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M52 64ROE ] EELARBIRRORED

FERZFAULEBICHEIDTH 30
skt LI kR dn S A RH R Xin~3D

LREDLOE DI KM ERALAED XS,
Coupon ¥ Mil) 3 &b, ittﬂ‘i‘ L, MRElEhE

IDTCH 3o |
oLk MERH LI L (R Yo 3R

Mgt L) Rk COLDAMILHTH 30
(138) On S:ptember 1, 1917 the price of
" the Union Mutor Car will be raised to 52,600

Present prlce is $2.250.

We strongly recommend by all means
that you place your order at once, for all

steel playground equipment will advance 157
in price within the next 15 days.

lllllllllllllllllll LA

Look for the free tooth brush coupon
in each package of Dr. Lyon’s Perfect Tooth

Powder.

TIRAAE TR R R AR L AR A A R

We shall return your money immedi-
ately and ask no questions if you do not wish
to keep the book after inspection.

To each of the 25 purchasers of the
Universal History we will send free the com-
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plete works of Poe in § volumes. Each of
these volumes has one page slightly defective.
We cannot offer them for sale on account of
a rule of the Company. However; not one
man in ten would notice the defective page.

6. The Lock ik &

Business 7B OMBIIIEBDTH S, lock TH 2o
Sales letter 12 C '3 il 31213 Coupon [TEAZEL &
1, order blank (ZH:3(¥ X &, check ik &h,
BIETHHT 5 L b, contract | sign § 3 Eh, BA
BThdo 22 HiEOWEDZ THLYROT HT
Hbo

Zﬂ)ﬂﬁ%i‘tﬂkﬁf'\éﬁli lock M2
EHTH 3, BLUTIRVMOR, SEM LU R
H 27 6IE, PifM order blank [THFA ALAGD fZHEZC

¢ I LT L2 5, Thanking you in advance for
your esteemed order,...... & #» Welcoming for your first

order, we remain X FOREMOFERMIEL b, DT
DX D F D3 IT psychologically |C effective T %
LCanfilz action value 3§ AJ5 2 MIRIEREE Xo
X
(139) Just pin your check for $2.00 to this
Jetier and return it in the enclosed envelope.

The book will be mailed to you within two
hours after we receive your check.

TIAILI R PR AR R B L

(140)

(141)

(142)
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Fill out the enclosed post card. Tt
will bring to you a cake of Antiseptic Soap
large enough for a week’s use......not a little
sample cake, but a regular 25 cent cake,

SasLPREAYaEwS .pi..

“This coupon, No. 432, guarantees the
Rogers Rings to be 13 k. gold. If you
present this coupon with a Rogers Ring to
James and Smith of San Francisco the full
price of the ring will be refunded. No
questions will be asked. The money will be
refunded cheerfully. You don’t even have
to sign your name. Mark X after the nng
you want and mail the postal.

fasredgarsanasannnnr e

Simply take the receiver from the
phone and tell us to install the new tempcra-
ture regulating, automatic fan. Do it now.
The wires will be changed by one man. The
current will not be turned off for one moment.

No noise. No mess. No derangement of

office routine. Three hours later the fan will
be at work,

20. The Follow-up Letters SENIEIERR

Sales letter ¥ LCH T % ® YRR & v

re EOBME BRRER KK 20Kk —KOIR
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FRCRBIEHKFRIESX 3 X PADC series 2R,

KL ERMT 31TH 30 Follow-up letter 13, % JiD
interest DHZPLNKFILTERL, LFH O
D IAE 3% 5 personally |2 educationally |Z5k3:7 1T 1
EZLBvo O TEDARIEIBD Sales letter L

ROTMARDBNZNTCHINOELSKIOD 21
anBEE IR L 2 WK E IR X v

MR v Ty, A—mo RE IR ¢l
HWLTH TOT R B JESFIT new element ¥ 24 ©

R DRI LBk #1123 30 ST repetition L variety

L%/ D interest ¥ 52 2 & \ |2 Followup ¥Rz 3
T2 Key Th 30

%I, KHD interest T &Afa mcﬂt-c LA
i, RIBIZR TR A =ZFEHD interest D 38 %
MORITZE LN WH (1) —BIMRE, (2) by
. (3) WABIE T D 30 KIBKEIT <A
¥ 2 BEBRROBHT D 30 (143) - K
~, (144) ZMRPER~, (145) BIGAMRE~5 T2
533DTH 30
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(143) Let’s talk about our teeth for a moment.

Do you know why they become dis-
colored and stained in spite of constant washing
and brushing? An Albuminous film forms

over them, It feels slimy when you wuch it
~+ with the tip of your tongue,

the teeth.

It ¥ '-._-...-—.Lr-.l-—-l.-—uh._ TS S B - il P S
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~ Tartar is lime precipitated in this flm
from the saliva of the mouth.

The film absorbs stams rartlcularly those
of nicotine,

The film holds minute particles of food
which ferment and form the acids which cat
through the enamel and cause teeth to decay.

The albuminous film forms an ideal
breeding place for germs.

If you can get rid of the film, you can

get rid of nearly all the ills of the teeth. Soapy

dentifrices, because thcy contain alkali, harden
the film; they never remove it. Up to the
present time careful cleaning in a dentist’s chair

has been necessary to remove the harmful film,

Now, however, we have a safe, sure,
quick, cheap way of keeping the teeth free from
flm. Albumen will not dissolve until it is
digested. It can be dissolved by pepsin if the
pepsin is made active by an acid. Most acids
cannot be used because they are harmful to

But Pepsin Paste contains a newly dis-

covered harmless acid made fro_m-; calcium
- phosphate. This combined with pepsin dissolves

the albumen film and a phoaphate removes the

.'_dusolvedﬁlm.

You have received a tube of Pepsin Paste
sufficient for a week. Use it and sce how clean
ynur'wethlookandfeel.x - I weitd
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- When you order Pepsin Paste, please use
the enclosed card.

(144) If you brush your teeth with any old-

time dentifrice, the albuminous film will remain.
You may prove this by applying a stain like
iodine to the teeth you consider clean. Rinse
the mouth. The iodine readily rinses from clean
surfaces. The slain on the teeth shows the
presence of film,

Teeth are not cleaned by ordinary brush-
ing. They become discolored, coated with
tartar, and decayed. An acid eats through the
cnamel and bacteria penetrate the cavity and
- destroy the inner structure of the tooth,
| Alkali was used in dentifrices to count-
eract the acid; but teeth continued to decay.
Germ cides were used to kill the bacteria: but
teeth continued to decay. Flnally emetine was
used to kill the amoebae which some men

believed caused pyorrhea; but teeth continued
to decay.

!)entifrices were coumpounded to count-
eract the results of the film on teeth rather than

* | to destroy the film itself,

Pepsin Paste contains pepsin so activated
as to dissolve the film. When the filin is
removed, particles of food do not stick to the
~ teeth and form acids; acids do not eat holes
~into which :bacteria may penetrate, After you
have used Pepsin Paste for two weeks, try to

il
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stain the teeth with iodine. After applying the
iodine rinse the mouth with water, No traces

of stain will remain. The teeth will be absolute-

ly clean.

In no substance do germs breed more
readily than in the albuminous film. One of
the most dangerous of these is the streptococ-
cus. This often travels to the gums, the tonsils,
and the other tissues of the mcuth and nose. It
gains entrance to the blood stream and is carried
to lungs, heart, kidneys, liver, appendix, gall
bladder, joints, muscles, nerves and blood ves-
sels. Most serious bodily ills may begin m an

- apparently harmless film on the teeth.

Enc.

(145) The alBum‘inous film which covers the

teeth may be digested by pepsin activated by an
acid. The common activating acids can not be

employed in dentifrices because they harm the
teeth.

In Pepsin Tooth Paste we use a neutral-

ized acid made from calcium phosphate.” This
activates the pepsin without harm to the teeth:

The pepsin dissolves the film and the phosphate
removes it when dissolved.

The Watson School of Preventive Den-
tistry uses Pepsin Tooth Paste exclusively as a
dentifrice in its clinic rooms and recommends it
to all patients, | :

We are sending you a tube sufficient for
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a week. Will you use it and observe its re-
sults? We should. be pleased to have your
opinion of it.

Eradicate the cause of tooth decay and
many bodily ills. Remove the albuminous film,

One washing with Pepsin Paste will con-
vince you of its cleansing properties. Do not
expect too much, Old thick films cannot be
removed by one cleaning. But if you use Pep-
sin Paste for a week, your doubts will be
removed and you will never cease to use it,

Pepsin Paste should be in every home.
Children, especially, should use it, so that for
them the ills of teeth will never start. Let the
youngslers begin right. _

With each regular tube of Pepsin Paste
purchased before October 15 we shall give free
a tooth brush guaranteed for 6 months, The
Pepsin Paste and the free tooth brush may be
obtained from your druggist or from us. Write
your name and address on the enclosed post
card. Within 8 days your druggist will deliver

the Pepsin Paste and the tooth brush at your
door

ROXPE Mark Twain ZHRYB LU L T3I4A

DUBEER Th 30 FHRZ—BHEEIZ BIEZT 3D
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G
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(146) Mark Twain wanted you to own a set of

(233 )

One of his last requests was: “Don’t
make fine editions. Don’t make cditions to sell
for $200 and $300 and $1000. Make good
books, books good to look at and easy to read,
and make their price low.” Ile'aithorized us
to publish the A:fﬁzor's Naticnal Edition.

In the set there are 25 good Dbooks,
Each volume is beautifully bound in dark green,
substantial cloth stamped in gold. Each vo'ume
is printed on light, strong, op:que paper, in
clear type.
~ Mark Twin is the greatest of America’s
writers. He is a clean, sincere humorist, a
fascinating story teller, a fresh observing writer
of travels, a genuine, deep-feeling essayist, and a

. dramatic, accurate historian,

The National Edition contains everything
that is in the most expensive edition. It should
be in your home and in every other home, as

Mark Twain wanted it to be.

It will be impossible to obtain Mark
Twain’s werks at the present price when the
present edition is exhausted, "

Send us the enclosed card. It will put
you under no obligation.

Enc.

212 AOWERD72BE, (146) Ol B FARRAH T
~AERIELIRE, A0 MmBT%ROID X Lo TN
HXEAFRBLTIIDEEBITHECIDTED
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THaho, EREEILBT VR S L 2T
E3 %0

Send, prepaid, for examination the
Author’s National Edition of Mark Twain in
25 volumes. It is agreed that I may retain the
books for 1o days. At the expiration of that
time if I do not wish to keep them, I will return
them at your expense. If I keep them I will
remit $2 0o within 10 days from the receipt of
the books and $2 00 a mionth for 12 months,

BN AR o . i S

PR N, LR i T eaae oty 2
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The books will arrive packed in a hinged
box so that you will have no trouble in repack-
ing them, .

LA AR L L A I Y IR

(147) “The report of my death is greatly
exaggerated.” This was Muk Twain's greet-
ing to the messenger who came to him in
London after the papers hdd printed a report
- that he was dead.

Typical of him was this whimsically
humorus remark. Typical is it of the strong,
clean humor throughout his works.

The materials used in the Author's
National Edition of Mark Twain’s works were
purchased by us under contracts made before
the war. These contracts are expiring. The

e T ——
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prices of paper, ink, cloth and thread are now so
high that it will be necessary for us to raise our
prices as soon as the present edition is exhausted.

On July 1 we shall publish a second
edition of the National Edition. The price of
this will be $35. The present price is only $26,
payable in installments of $2.00 a month.

Every American reader should own a
set of Mark Twain, America’s greatest writer.
You will surely want one. You will never
acain be able to buy a good edition—good to
look at and casy to read-—at the present price,

« The card will bring the set for your
examination. It will put you under no obligation,
Send for the set now before the rise of price.

Enc.

(147) LA T2 FEEIGRE KDl 3 3D
UM T, AR BRBALTANMERUMLTOS

OREZE Yo

Send for examination the Author’s
National Edition of M rk Twain in 25 volumes
beautifully bound in dark green, substantial
cicth stamped in geld and printed on light,
strong, opaque paper in clear type.

It is agreed that I may retain the books
for 10 days. At the expiration of that time, if
1 do not wish to keep them, I will return them
at your expense, If I keep them I will remit

- $2.00 within 10 days from the receipt of the

| . books and $2.00 a month for 12 months.

—— " e
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The books will arrive picked in a hinged
box so that you will have no trouble in repack-
ing them,"

BEAls WERER Jaa VBB RAR AR

(148) Do you remcmber how you chuckled

when you first read Huckleberry Finn? Your
mother said, * Great Godness! You look too
silly! Stop laughing aloud cover that book.”
And you couldn't stop. .

If you read it now you will laugh again,
But you will feel too the wonderfully deep
humor bordering on pathos. Don’t let your
boys grow up without reading Huckleberry
Finn, |

A gale of laughter swept over this
country when Mark Twain published Innocents
Abroad ; and Europe laughed heartily at itself.

You know that there never was a better
s‘'ory than the Jumping Frog of Calaveras
County. § |

Mark Twain’s humor is American; yct
it appcals to all men because it runs as deep as
life. Mark Twain has been translated into more
foreign languages than has any other American
author, - - |

The Chinese, the Bohemians, the Italians,

~ the Russtans, the llebr. ws, the Hungarians, the

( 237 )

Poles, the Norse, and French must have him.
You, an American, cannot ‘do without him,
Now you may obtain the Author’s
National Edition, complete in 25 volumes,
beautifully bound and printed at a price $9.00
less than that which will be charged on July r.
Save 5900 by ordering now on the enclosed

card.

(149)

If you already own a set of Mark Twain,

will you hand this letter to one of your fiiends
who does not? We are sure that every owner
of a set of Mark Twain will gladly recommend
it to his friends. *

Enc.

(148) € 3R AEHAIORRZ (147) DIFER
L3ofutl Lo

In a shabby little town on the Mississippi,
‘he could nct know, st nding there in his bare
feet and his rough clothes, with his little school-
ing, that kings would do him hcnor when he
died, and that all men who read would mourn a

~ friend.’

Mark Twain macde us laugh so heartily

that many failed to stop long enough to see that

his style was almost biblical in its simplicity.
Joseph H. Choate says, “ He is as much read

~ in England as here. Like Franklin, he needed

no other school than a printing-house, and in
this printing-house school and his post-graduate
days as a river pilot, he learned more than he

g S e —— T —
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could have got from a course at Yale or
Harvard. Not since Bunyan has so clear and
simple English been written,”

Mark Twain was not merely a humorist
and a great good friend. He was not only the
greatest of American writers in his time but also
the greatest prose writer of the world, Joan of
Arc is one of the most spiritual and lofty books
that have ever been produced, the most sublime

work that has come from the pen of any Amer-
ican,

. T!ie works of Marks Twain are literatuse

in the strictest sense of the term. They should

be in every good library, Encourage men
»

women, and children to read the American
Classics,

Only because Mark Twain sacrificed
some of his royalties we were able to issue the
Author’s National Edition of his complete works

at the present price. Never again can there be
a set of Mark Twain at this price.

Your signature on the enclosed card

}vill bring the 25 volumes promptly for your
Inspzction,

Enc,

(149) L AH T2 IR (147) OB L L 3 D
(1 50) Woodrow Wilson speaks of Mark Twain

as " an American who spoke much of the spirit
of America in speaking his native thoughts,”

o)
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The spirit of democracy and simplicily
which at times seems to "be fading away, our
ideals, our humor, our individuality, our impati-
ence under oppression,—that intangible fmer
American spirit the world may find in Mark
Twain. His works should be where you and
your children can put your hands on them.

The 235 volumes of the authorized
Author’s National Edition are good book,—
books good to look at and easy to read, beauti-
fully, and durably bound in dark green cloth
and printed on creamy white, strong, opaque

paper in clear type.

The set contains all that may be found in
any expensive set,—the complete works of the’
greatest American humorist, story-teller, novel-
ist, essayist and historian, |

On July 1 the price of the set will be
raised to $35. The constantly increasing cost
of paper, cloth, ink and thread render it impos-
sible for us to maintain the old price of less
than $1.05 a volume,

The American home without Mark
Twain lacks the greatest exponent of our coun-
try’s spirit. |

Order your set today by signing the"
enclosed card. Use the books for 10 days with
no obligation to keep them. You cannot loss

anything by this trial order. The last of the
edition is in sight. Take advantage of our offer,
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because there will never again be a set of Marl
Twain at the present price.
Enc.
(150) BRBLOMBEEFAKTH 206, ME T
& (4O DM AFEMEXRRESRRDMAXB LB
RBRANRLIDZHWD 3,

| “ This card is the final notice of the rise
of price. Mail it before July 1, when the price
goes up.”

SABVER R R BN RRERRgeeeen

Follow-up |T|X 3 announce it@% Dhhdec D
b A0RMMOBRME &R 6 L W 2oTidf
BEERETO LDXRBIEEON S0 h\ 3 FEROA
211%, high class DL AL TR 3R &
A—BEBE=FALS VBET 30

- (181) - When your roof leaks, you seek a roof-
er, not a cabinet maker. -

When you desire a knowledge of automo-
bile law, you should seek an automobile lawyer,
not an admiralty lawyer,

I have made a specialty of the law of
automobiles. I am prepared to advise you in
matters of law in reference to the manufacture

~ and sale of machines, to guarantees, to licenses
to insurance, and to transfer of ownership. :

You will probably have need for expert
advice on automobile law. Will you keep the
enclosed card for reference ?

A A AR AR L AN R R R R R R R AR Y]

e~ —— i — A et
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(152) Jolinson and Brown have received from

Europe a rare collection of Oriental Rugs.
Among them are three cimel hair rugs
larger than any others which hive been scnt to

this country:. ‘
You will find Mr. Davis giad to show

them to you whenever you find it possible to
call. '

L ."'l.lll..‘..".‘....

(153) On account of the war in Europe it is
impossible to obtain from abroad any Royal
Bokhara rugs. The Royal Bokhara, as you
know, has been in demand in America more

than has any other Oriental rug.

Eastern dealers have informed us that the
prices of Bokhara rugs will rise greatly within
the next few months,

We have in stock over 300 Bokhara rugs
priced as they were before the war. You may
purchase any of these rugs, as long as they last,
at the old prices.

The 300 rugs will more than meet the

demand during the coming year. Do not over-
stock your store on account of rumors of rise

of priccs. We think that the rug business will
be harmed by an unnecessary rise of price.

I’.i‘llllil‘.illl"l' LA R LN

(154) Mrs. C. P. Browning came to" us last
Wednesday to buy a Deloochistan rug. She

——— T ——— e .
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really kunew nothing about Belochistans, A
friend had recommended one priced. 4t $7s,

After she had looked at the B:loochistans
she was disappointed. She remarked, “ How
could she recommend an ugly piece of junk
like that?” She termed several other rugs
junk. B it finally she spotted an undyed camel
hair and exclaimed, “There! That’s a beau-

ty."
To our surprise she paid us $l 50 cash
for the camel hair rug,

Many of our sales lately have been due
to the completeness of our collection.

We should be glad to aid you at any
time, if you should want to make your collec-
tion more representative, '

ﬂﬁﬂﬁiﬁ@ —f LT mavum 3 Wi 4
MR Z2302h 30 ENUET Tz — I
ZOREMRECCHIR2ETRL DT Hah, Lo
KA hZ 2 BB R X230 TH 20 BB
B (155) oM HRRRCIIFTHRETCHLS, B
RRBIZCHDRD XM o€ kBuRe, kv 2
TERRMONTH2H, BoBW=X 3L, WX
Another sale ¥ i) & ¥ 2 EHBIRBRIT X 30

yigl| | :
(1)* ,

‘be sure-that you get it.

(155)

ROOS BROS.
INC. 2

g House of Conﬁuy = 53
Outfiters of Men Women & Children

303 STH AVE.
NEW YORK.

y ‘

May 7, 1919

Mr. 8. Furuya,
1%9 Buclid Ave.
Berkeley. Cal

Dear Ir l‘nruyn

" On February 10, we had tho pleasure of
aolling ‘yop a suit.

- - In buying these clothes our understanding
is that you have paid for aaustuuon---wo want to

+If you are not absolutely satisfied with

your purchase, kindly let us know promptly, because

|
|
1

We want to make right anything that is not right.

At your service,
ROOS BROS.

: “ ' ot ..A/ .29 «.%aéo?cau(t

MANAGER

L. Rt
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- b da May 18, 1919,

K.be. Japan.
Gentlemen’

A short time ago we haa the pleas
you socae oI our specialities and again 0‘:0 gl':d. :: s
subsit to you our new schedule of prices.

SULPHATE OF AMMONIA 24/28% in double bage hl

export . PR, % 28 .. §8.35 per 100 1ba.
CAUSTIC SODA white 76,78% 1p 4 ‘
FORMALUEHYDE . , 60 -ﬁtv" ib.

PHENOL CRYSTALS.in Qrums oF 450
%1 eent par 1o i o

PARAFFINE WAX 125/1£70 B P in double bags
sxpors . .. 13 aent. per 1b. oy

ROSIN B in carrels »f acou:r SO0 L
per 280 ins gross R

fhe above pnou are all ¢ 1 f Japanese por
ant are subject ¢ Qur gable bdbonfirmation. = =

fe shal!-vhank you 1f you #ill submit to
fwluable inquiries, preferrably by cable, stauing n:-h.

guantity and pory of destinasion desired
be able Lo as c al" attractive price . and no doubs we will

fours very truly,
¢ GOTTESMAN & COMPANY, !

CAP /ADM _ é Q. pi&
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;

21. Letters of Gﬂan'nfee

BUR RS Ml "
ZO;&I'E‘CEﬂ'ﬂimTGIL — R BRI
mmmz,rmat%mﬁwmmm Bl ~
KilE Y b LR 5 ERARL IR,
Meriti LEFEL O I LAHCCERXBS 5
AREECTERIABLRBITISMI. »NEY

DY RTREV 2, REAHLE " Guarantee” € 3 Z Ao
KD (157) ERBERR, (158) RIEPRARC
b3, RHREEBECLTRMRECERL DY DTH
325, QD YET 3 W51 Completeness € Correct-
ness € T b3, XFOFMEXBRHOW 5 B2
HREXHIPRYDD l‘&iﬁbﬂtm REEY S 28
‘ﬁ‘bé. |
_ (157) - Gentlemen ,
| In consideration of your issuing us a
set of three Bill of Lading covering the ship-
‘ment of 50 cases of canned crabs per ss.
~ «Mikuni Maru"” on its 44th voyage to
~ Seatlle, and the freight being unpaid here, we
lereby guaraniee that in case the consignee
fails to pay the due freight charges we will
pay the same on this side at any time upon
wesipt of advice.
.. : 1 Yours very truly,




(153)

( 246 )
Gentlemen: |
This is to guarantee that I will pay

_you the sum of yen 35,000.00 on. or before

P ———— | ¥
-

April 10, 1920 at your office -iil Kobe, And
should I fail to do this, ym‘x‘ are at your
liberty to confiscate without any legal pro-

| cée-d_ings all of my securities depositg:d with
~you. ' |

Yours trul ¥,

SRR IR AR BB R

PO (_'! 59), & -(160) liﬂ‘ﬁ## E"kmﬂﬁ&ﬂﬁ
LEANIRTRTH S, (BRTEMRLAR)

(159)

Gentlemen:

In consideration of your buying our
draft as particulars hereunder against-a Con-
firmed. Letter of Credit dated Oct. 15, 1919
of the Australian Bank of Commcrce, Ltd,,
Sydney, we hereby guarantee to indemnify

“you against any claim that may be made on

account of absence of phrase in respect to
shipment destined to Brisbane.

Draft No. 8662. ,

Amount £248-10-8.

Drawn “on- The-Australian Bank of

(161) -

. 2 )

- London against Sydney Credit dated
Octber 20, 1919.

Against shipment of 13 packages of
merchandise per ss, “Awa Maru” from
Yokohama of present voyage to Messrs.
Friendson, Sydney,

Yours sincerely,

| Gentlemen :

In consideration of your negotiating the
draft (or drafts) at sight drawn by ourselves
on Messrs, Yankee & Co. with documents

deliverable on Payment only, for any sum not

. exceeding yen 10,000 00 only, we hereby gua-

rantee the due payment of such;bills and in
the event of dishonor, agree to retire them in
Yokph;n)a on receipt of advice to that effect,
at thc Bank’s current s'elling' rate on New

York plus charges.

Yours faithfully,

R L TR i-a-“mum
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- 22. Bank Correspondence
@ 17 & 18

RABMEHBEYQECTVIFHRBECRERITCD
525, ROWOMITII T ABHIDI AL ALK
BTRIB42OUNEYINFIEHBAEVDH S,

WMITIWMT 2% ED,. BHMAR. FHEBITEA
RER T CH AR BERER, EOoHBDT
KR ThEdr o BTCREEFE. 2. BHR,
BHSCRTIREMNEROLEH T IB/ICT S,

(161) Genilemen:

Wishing to opcn a Current D:posit
Account with your bank, I herewith tender
this ap,{lication for your kind consideration.

I am an exchinge broker and repre-
sent the firm of Miyake Exchange Company.
1 have been in business in Osaka for the last
ten vears during which I have enjoyed the
unlimited credit of Mitsui Bank, Sumitomo
Bank, and Yokohama Specis Bank to whom
I wish you to refer for my character and
financial standing.

Should this application meet with your
approval, I shall be glad to receive Check
Book, Paying-in-Book, and Pass Book as re-

quired for the purpose.

( 249 )

| Enclosed please find my specimen
signalure for your guidance and protection.
Yours faithfully,

.‘illl"ililiiilli

(162) Dear Sir,
We thank you for your letter of yes:

terday informing us of your wish to op:n an

account with our bank.
As our manager, Mr. T. H. Smith,

wishes to see you personally before we enter

into any relation with your firm, please call
at our office next Tuesday morning or Wed-

nesday morning.
Yours very truly,

"IIIII.II'!I.I..I

(163) Gentlemen:
We beg to call your altention to the

fact that the credit of yen 15,000.00, which

we granted you on March 7, has been already

overdrawn to the extent of yen 1,000.00.
As you have been particularly careful

i1 a matter like this, please send us a sufficient

amount of founds to cover the difference at

‘your eailiest convenience.
Yours truly,
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(164) IXWHITIRATE A € 3 2 A5t 12 IR ¥
CERDBITIZEMTT ARG EMRBFRARTD

5, (165) BRZ DEHNRTH 3,
CHRATR IR AL D B BBRRITI2F70 TFELBITLE -

ZDWRTTHEMMRDO T

DRITERMO TS 5DCTH3, (1665 (& FIE
HOBGEGERTWIL (etter of indication) {2 {&2 THD
DELSEALIBLBEMT50CH 3,

(164) To the Manager,

The International Bank, Ltd.,
Kobe. |

Dear Sir,

I request you to issue a Letter of
Credit in favor of myself authorizing me to
draw drafts at sight on your Bank, to the ex-
tent of yen 50,000. available at the following
places: San Francnsco, Chlc:engo.l New York,
London, Paris, Berlin, Roma, Bombay, Shang-
hai, and to remain in force until Ma.ch 1,
1921,

I herewith deposit with }ou the sum
of yen 50,000. which is to ba applied for the

payments of the drafts drawn under the Letter
of Credit aforesaid.

Yours faithfully,

A R Y XTI T

(16

N

D

¢ 2¢t )

To the Correspondents and Agents J
of the International Bank, Ltd.

* . Gentlemen :

This Circular Lctter.ol Credit will be

~ presented to you by Mr. Yoshisada Furuya

whose specimen - signature you will find on

' our Letter of Indication bearing :the number

of this Credit.

- We request you to pay hlm any sum
or sums required, less your charges, to the

~ aggregate extent of £5,000 say Five Thousand

Pound Sterlings against sight drafts on the

International Bank, Limited, London, which
will meet with due honor on presentation at
the above mentioned office, if drawn on or

before March 1, 1921.
All drafts negotiated under this Credit

are to be marked as * Drawn under the Inter-
national Bank, Limited, Letter of Credit G. C.
No. 123, dated May 1, 1919,” and the amount
so drawn must be written by you on the back
hcreof.'and this Letter should be attached_ to
the last draft when exhausted or expucd

Yours ﬁuhfully.
For the International Bank, L@

. L
e

o il . ' e i ‘Manager.
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LETTER OF INDICATION.
Gentlemen : '

We beg to introduce to ycu the beare
of our Letter of Credit G. C. No. 123 Mr.
Yoshisada Furuya and request you to nego-
tiate his draft or drafts in accordance with the

provisions of the Lelter of Credit above
named.

The specimen signature appearing at
below hereof will serve ycu to identify th:

signature of Mr. Yoshisada Fwruya.
Yours faithfully,

For the International Bank, Ltd.,

R e T s ——————— e e
- -

Manager.

DERHTFEOBAOEMRCH 325, HEARE

ZEUERTHOZ MY 3 fBEEMIR Documentary
Lettcl: of Credit {X (168) DA RJYIDTH3, WMLBA
WX (167) O ANBARY ESBMITIEAN, KRB
L (168) DMAERRYZFRD T\ Z¥XEADORY
HIEL 3. REBRZOBHRO TUMBELYBT
LT Tt ROMS ¥, RETFRZEORAMH 23%
HA BETRABOBRDOBITIZAZLAL . FIED
RS BITEBMABIVRZDMNMEL T T I3DCH
3. IBEFEARCYMAHEEDY . LOoFRHBHS
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R IMADOMEH LS DN, ENHERTR
gFMOMAERHRIRCRONR L,

(167) Dear Sir,

Being desirous of opening a Docu-
mentary Letter of Credit with your bank in
favor of The New York Trading Co., New
Vork to the extent of U. S, Gold T wenty-five

' thousand Dollars only to be availed of by

their draft or drafts on.us at usance not
exceeding #lree months after sight, against
shipments of general merchandise and in con-
sideration of such drafts being negotiated by
your bank at New York, we hereby engage
duly to accept and pay at maturity, provided
they shall not exceed in the aggregate the
sum of U. S. Gold Twenlyfive thousand
Dollars only as aforesaid, and provided such
draft or drafts be so negotiated within Zwelve

calendar months from the date hereof.

We further engage that Marsine In-
surance shall be effected on the shipments to
the full value thereof; and Insurance to be
made available for your benefit by deposit of
the Policies or otherwise, to your satisfaction,

.. and in case of default you are at liberty to

——— —
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;= - ceffect Insurance thereon, and we engage to
repay you the premiums and éxpenses con-

nected herewi'h.
Yours faitﬁfﬁlly. ’
" Kobe Trading Co.,

bt i L LT T T g BEsssssss st ens s NR TR EE

Manager.

RI2 (168) D dn 2 RAMRO D 3R @ W B
A B OB RN AN I BETHCH 3,

FIEZRADm ¢ —AHEID Y XE[MP 3D b
6o

———

: - : ; Nﬂltqt Ll LR T}
NO. sss sessssnrans samafe ans E G'tb'n . f %
p Da‘ﬂ T T : '.-" g ar Ig

et L EeLiafter sight of this FIRST of Exm,.g, '

{

Amount ¥............. l- _(Secaud of the same tenor and date being

@ Exchange.......... ‘w: unpaid) pay to the order B tedeee. the Sum 0’4

Amount...... & =:I' — Eﬂmﬁﬁﬁ
| Favor o f . ; Value recemed as per attached documents |

Ak : . w SR BINEBNNNG NN INE s ek snn e s ﬂ".
- | caw ea T
i ou iiiiiiiiiiiiiiiiiiiiiiii z G

Sagranes ses

-

'Nounitil-‘?ap. . . - :

Exchange far I9...

% weesnatifter sight of this ECOND Fxcha
( :rst of the same tenor audddate br:f;
npm m to lk ord#tqﬁ. ..... thr Sum af

: SR B8P see vae ae
(LT s ess N . \
L] - L 2 )
Acc‘ of . E-.-m‘;.-‘ . " e "Il.. ces aus AN ana
o sssissssmentnssnas bt o R L PA—— resssmmmE s
. .

- To New York Trading Co.,

- (168) -

@he International ﬁ;mh, Limited.
| L. G. No. 1234
d ~ March 25, 1920.

12 Broadway, New York.

Dear Sirs :

You are hereby authorized to draw on
this Bank at zhree months after sight for account of
Kobe Trading Co., Kobe, to the extent of U. S. Gold
Twenty five thousand Dollars only against shipment
of General Merchandise. '

All drafts under this Credit must be drawn
within fwelve months {rom this date and contain the
clause * Drawn under Credit No. r234 dated Marck
25, 1920,” and each draft must be accompanied by
a full set of shipping documents consisting of Bills
of Lading filled up to order (blank endorsed), In-
voice, Policy of Marine Insurance with final instruc-

tion for Insurance (Certificate of origin if necessary.)

And this Bank hereby agrees with the Drawers,

" ﬁdots_ers and ‘Bonafide holders of drafts drawn in
" compliance with the terms of the Credit that the same

shall be duly honoted on presentation provided the
shipping Documents be surrendered to us against

~aeceptance and also requests that all drafts shall be
_written off by the purchasers on the back of this
Letter.

We are, Yours faithfully,
 For the Internatioil Bank, Ltd.

This leiter is to be returned to us whea the Credit is exhausted or expired.

S
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L2 (168) DREPRIZAADRABKIASRET I b 52
T2 TABOREBEIE C\BRT IHOLIDOCH

M, BACKOTRBELRYET 3PABD S, N\
SHFIRMITICIREILC, MIF X ) EHEHADORNERT

CITEL. RBLRIBBVITREOMD ., BEAR:
REATAFMBrV|UBT T, REF L ZzO0BEBOT
LHRg v td s, TR2R,

(169) Gentlemen :

We have received the following will from
the National Bank of Austialasia, Ltd., Mel-

bourne, dated April 3oth,

“ You are authorized to negotiate the 3
months drafts of Suzuki & Co, Kobe, drawn
upon this bank, London Office for full invoice
value of shipment of merchandise to a port or
ports in Australia, including cost, freight, and
charges, not exceeding in all the sum of
%2000.-0-0 on a/c of International Agency Co.,
Melbourne, provided such drafts are accom-

panied by your certificate that invoice, bill of -

lading, and insurance policy duly endorsed have
been sent to this Bank’s Officc at port of dis-
charge by the vescel carrying the the goods,
and particulars advised to this Office.

——— i -

Drafts

( 257 )

negotiated are to be described as “ Drawn under
Credit issued by this Office No, 161, Insurance

" Policy No. 345.”
| Very truly yours,

fiLcd LFESBARE LERBTINT. RA
#4723 non-acceptance (B13F ~2Mm) =il non-pazmnt 7S
S8 12 30 C protest i 1 SNRWA - IX. MRMTT
S B RADIAMET 1= & DRITEY 3, TEIN
7 3 EFRE D 1=K O 3 B L REEICH LT,
R EKT530€F.
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" THE YOKOHAMA SPECIE BANK, LID.
Kobe,..;

To-.--iilltl PhE ahs rhs B an
™ L

L] ll!' El! Il'- cee ane
Kobe.

Dear Sirs,

‘We beg to notify you that we are in receipt ot
a telegram from our........ panese Mlets bob t

advising that the undermentioned Bill of Exchange has been
fOr BOB... IER A NE NS CaeNEE s

' llotgd '
protested

f We therefore request you to refund us the equivalent
of the same as per the statement at foot hereof. As to the
charges and the expenses incurred incidental to this transac-
. tlon, not included into this ctatement, we look to you for
- .their payment hereafter as soon as we are in receipt of full
advise thereof.

«. _ We also request you to give us full instructicns re-
garding the disposal of the relative goods.

Yours faithfully,
For the Yokohama Specie Bank, Ltd.,

SAs sss FRARBd aunmEE sELeEs

“Manager.
The Bill of Exchanze above Referred it_l_ud the Srtalem ‘ant of Acn_c_.

Our No........ Bill No........
I s e

Amount of Bill,

Exchange @..... Yen..... ...
Less rebate or plus

interest for past
- due date

Drawn upon--- SoRNb b st | DT days @""“"

Yen'-.l Sas ok nsw

Charges LA L L T T Y
Amount to be re-
funded Yen

G e e e b A

Endorsed by....cceoeer voecee and
negotiated to us on the...

BES SABFRI NN DAT AN SRS NS SAS aEE aE s BB

_Eecei_?_ed_ Pavment.

For the Yokohama Specie Bank, Ltd,,

i

|
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U RAKHERBBRA LY, X LD E, T
B Rl B HEL R ARTBAIIR, RTE.
Tiust Receipt 7% 5 % © ¥RAR 11 # M3 ¥ FHWOW
BEEYITRT 23A5d 3, (1721) RENLRAR
MAFIRM T 7 A& Trust Receipt ThH S,

(l7l)' Gentlemen : -

Having this day received from your

Bank the following documents, viz. :

-:-" SN IR RRA RN Ran l.iBIL.
WA AeRBES SRR ase sas WY !ln'Olm.

Pedatesee Hatan Sae ---C.ertiﬁcate of ori‘lﬂ.
vessesses snases sue sae POlicy Of Marine Insurance,

for goods described on the back hereof which
constitute your Security for due payment of the
draft, Bank No. 1234 amounting yez 12,000.
drawn upon us by New York Trading Co,
New York, and accepted by us, we hereby
acknowledge that the goods are owned by your
Bank and we hereby undertake as your Agents
and Factor to land them on your behalf and
deliver them to your Godown at 32 Sakae
Machi, Kobe, or hand you approved Godown

Warrant when received. A

We agree to pay landing and other
charges as well as Import Duty and Consump-

tion Tax, if any, in relation to these goods.
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In case of any damage occurring to the
goods we shall do the needful for due recovery
from the shipping or insurance company as the

~case may be, £

Yours. faithfully,

Kobe :Trading Co.," "

- EElissraSesann d Bads mm A AR R T R

Manager

- —p

A, BREEoLEMEE
ok Nl smiong o
P ARFEOEEEOCHEID ST, BREODL
. BRIERZEOLII TEHNTH 230 BRADIY

interest 3, WUNEHM S, BRI, HTEIRLLVIA
=S EED HIIZR 20 ENYBREXKIE L

T, —4SREXIGHET 2R58B0TX BN,

o? b B {213 imcgination, judgment, suggestion,’ as-
sociation HOMALFELMIALC, KD attention,
memory, interest,’ action & ¥M-QXE LT IRE DM S
7f YHhILU ZOPHRERD LEHERT D 20

ﬁﬁ Lt fh\ % LBER tﬂ‘fk Ii qumess English
omuﬁ-—oumao 25 % words DIRIR, sentence D
R5i, paragraph D L.} 75, mood D AT, - impression
DWW, argument @ L RFIZK S0 w2, zh¥
mu; YYEAT 5L ROMKEHRL %350

1. Language 2. Mood
3. Character 4. Substance.
, ot i
(1 alin p3voilde 423 of sandtlor dHw e

(1) Words, sentence J¢X paragraph Qéﬁﬂh
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X E- DODHA T RXZEROEE MR 1L, 7T & i
2% &= EFHUL"C ZEEAYH ¥R ELLR v, R
slang % colloquialism IR ¢ IE{TAT H30
(2) same, herewlth. beg, esteemed apprise, favor,
ultimo, proxime, instant, have the Thonor & @ unna'ural

words {JBECH AT H 30 ABINUL Pefsoﬂal X in-
timate @ tone Hif} H N AL wvo |
(3) ‘I, my, we, our, mine, ours @@—-Aﬁﬁﬁs
"] { & C, you, your, yours, your busingss, your
profits, your welfare ¥ |75 @ attention % interest ¥
& 7235, M 5 R AB LV 36 ROZHIK X
O attention value, interest value D% 3 ITTERE X o
. * Wrong: We beg to announce that we are putting
~—out on the market our new bathrobe, We

should like to sell you some cof these because

we know that our bai:hrobes are the best on the
market. '

nght ¢ You tan sell even' better bathfobes at the
~ price you have been charging your customers,
and thus further develop your trade by the most
effective of all advertising—the recomendation of
man to man,

(4) BT conversatlonal tone REWC%I:‘

t‘.'.ﬂ LUo ﬁ‘\ﬂ'

Yours with reference to the shortage made in
our last shipment received. '

L o
e

( 263 )

We regret to learn from your letter of January
1o that there was a shortage in our last shipment.

gE X |
(5)  Referring to your letter......

Answering to your favor.........

_Repl}'*ing to your esteemed favor.........
Oim & participle (X3 W & T

In answer to your letter........ .

In response to your letfer.......ee

In compliance with your request saeessed

36.’) phrase ¥ Y %0
(6) B AW { relative pronoun %> conjunction {X

{ifii33° L-C, short sentence YW 3o

P~
I write in regard to the engine which I ordered

of you Jan. 10 and which I have not received, ¥

Rom #H2fkWo
I have not received the engine which I ordered

of you Jan. 10.
(7) -Spelling % punctuation % gfammdr REDfl
@ error Hib 3 &, FHLO subject matter X b DL DT

SRR attention HB[H 3\, BREOXIRS
HEL, ZEED attcntloh tsfg@ subject miatter |T

fhT 205 BB AL & Wo

(8) Yours of recent date is at my hand. &




o w—,— — « -
WP Tl iR b [ - —— i =y | ey T

= -

e —— 1 = » h*i-‘—-.:. ol e — “-_;Gi;-ﬁ-;-—h:'-“—:i .

(264 )

Your letter of recent date X ¥ & recentdate ¥ T 21%

B REFRBZNMBASTOERBRESOUEE Yo €
ANZwho, MO IMOZCDOK LB Ak,

RO LT recent date ¥JHUACIRE AV HLEE

A EH 3 A BB 13243 definite date Y352 3.
P~ I have received your letter of March 3. D¢ o

(9) HEARIC izt Ml -
LA MEABERRTES, Rz k3 fr'sl-:;;i
TROYMERTCE] L2k myls i, 2 n
TRED HIERER RUTEREZEOBHYSLE
LAt Y EYZ 30T HOC, WMOB, v\ M
WMOMPE LhELCHECVE ZAH YN cHALTD
SR5ZIDTH 20 I\ 2D H L.LOINE |- nega-

tive suggestion ):2:}\0 Business letter i
z lxﬂﬁﬂc
Wa3Thdo . ' | ’E :

P~ |
If this arrangement is not satisfactory to.you,

* - please write us again, EEADY

We feel sure that this arrangement is mtisfactory
toyou. ¢H (o .

Negative suggestion |3 ﬁﬁﬁﬂ;’tﬂt I{Hdo

3(0) (@) ) b (e) 3£ 13 negative suggestion O 3L FI T F %o

(a) We have done everything in our power to
convince you that you ought to cook on an
clectric range. “We feel sure that if you do not
 buy one now, you will never buy-one. . Any

( 265 )

further arguments on our part will be useless.
This is our last letier to you.

() On page 29 of our booklet on Spark
Plugs, which I suppose you were two busy to
read, you might have found valuable informa-

tion.

IIIII G858 SB4FARsanBaRREN

(¢) 1 think you did not read the letter which 1
wrote to you on Sept. 10. No reply has been
received by us. We have looked into the mail
each morning for a letter from you. But we
have not found even a.post card. Don’t you
think we deserve the courtesy of a reply ?

(d)  The letter I wrote you on August 10 must
‘have annoyed you. It is but natural for a busy
man to become interested in bn'ds and to buy

them,

L IIl"..I... LA LA 2 taen

(¢) 1 hope that you will find time to write to

me in the enclosed envelope even though I have

‘no right to bother sucha busy mian as you are.

(10) EHHEARIE T IR, #MITMARKE
21+ 2EHR, ROtz OMOERRITI, IR DI

12K 3 7f { middle paragraph i 3, last paragraph T

(ST R DM T Do TR D nterest
VB B L EENR SIEET 0

r
-




( 266 )

(11) ZREABROTHS BA, RBZEH G
A, RIZIBEHDOIPEAITIL long letter ¥, KA HEN
72PN, BWMIEMEX oX short letter LT o

(12) Collection letter Q& b ITRRKDIM A sharp

words ¥ JW 3o
Please mail your check of $500.00 by July 10.

Please send us your check at your ecarliest
convenience.

sk qasoenaae s nae e 1

We are looking for your early remittance.

—— e

2. Mood § &

PRBGERARIZERD B ILRI 5 & MREITX
S BTAT 3% 5 A bBRLORAREOT, B
HIREL LvES Y, %5 5D RIEFORST LER
DERBAINRELZ bE v TORSWHET S, LK
2 E 2L A BRBLATS LT HELAY BT
b 555, KBROMIBEY L D TEE~L g

(1) Complaint 2%} LU C % friendly T sincere [T
sympathetic [T,

- (2) Indifferent {2%} L€ I3 enthusiastic |T, .

(3) Antagonistic \Z¥LCIX tactful [T dipolo-

matic |T,

(4) Credit letter \Z2} LT I% conservative |T,

( 267 )

(s) 4, B, W, HO, TwELC D
ivkodid 3 AN

(6) #MtiRxARE HERH~

(7) BWATEECE L CRRED interest T o

(8) Conservative firm 2% LTI non-colloquial
\z formal [T dighiﬁed L 72 language EH]U\-

(9) Progressive firm W LTE short |z brisk
Wappeal L,

(10) " Bond house % bank \i2# L C i Conserva
tive DRTRFERT o  Baa

3. Character & #

BHERERAELBIYGNEE X v, personality
RBEFUET O E Vo TAV EFHBAED THREL Vo
 gHERBINS personality 3, ML RRT 2
incdzn, eNd REHEORIITKO T 2L 3D
jmpression 13— 4 & 2o SR OMMR—HLTRE
OCIZEARIOC, TORBLIL —4EBENE
i X oA v, w2, personality Y THREONE
MERYBR U3 LBEEROWMTH S0
.~ £ 8 (!) 'B”- a m&y.

(2) »  position,
*;(-‘3') W

Pr—

— — | — [ —

B - e i —— i

- e

R— R e SRS T Y T e -

L
1
#
L—-—ﬂ-
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© (4) Credit rating.
(5) Commercial connection and relations,
(6) Branches and agencies, )
(7 ) Nationality.
(8) Codes used.
(9) Tonesand styles of writing,
(IO) Lelter-materials and heading.

?k LZBS JmiX EIRES TAIDT XA wve
Letter-writer DFiPIZ X 2 CEBZTAJIDTH B0 E
L Al T a2 old, BARALELYF ah&EN
20

4. Substance ® [

- Language ¢ Mood ¢ Character & TR CEREA
1T & LT R substance (T adopt L% 1 UIZELH
T # Bo Substance 2T adopt § 5 & Z LBk,
Z{E A D experience } interests Tk D Eu\ idea tﬂ
BTB3ECVIAHTCH S, ‘
B ABAHE DG, :mwamm\wrm;
WD S, Wil 28k8kh & approach L€ 55<C
5cDidea BRIEL { ZPNUTZ 6 X v ML TENY
EL(RZDOIEI, ¥EALTIZRIEAD experience }
interests L ¥ X A MOIRLE LD B0 ZEALXEHTHO

(3% )

A2 BAD interests T H o kLR

BH2303 TERERY LT HEIICR SR MR
T # 3o “ Consider the reader- first” IS 12

letter-writer D IZHEE ¥~ 3 motto TH 3o

- ‘ i !
- =
ﬁ : . B
= - L]

HRERE O LHMNEER, ZYETIRRES

OLIMMERN L RE LT, BOHLE SO BRLW
ML~ ORI ELE D interests D H 3 FFDE A

FHiogE~Ts RnsE D 1 W2 LU 3 AGMCE
12 b0 Tl LT3EEE D attention ¥ 5] { 123 , memory
EROGEY 1T Y interest ¥ RBL T action ¥IHTE
3~ znﬁﬁﬁﬁwﬁlﬂt 5 N\ i 7% 3 Wik
R d A B s 2L s gyl
% b¥ao Imfin 6§$ﬂ®mﬁ7£ BEMEEO\ %
Qi{;fpﬁﬁ@ﬁ;ﬁm JERI conservative 7> progressive
»y en b¥ I RRUETL 5¥20 AXIARIBZIBA
Rics RAruﬁmm“ KB IORERAC, 3%
BAL IﬂiEiHl-ﬂ‘FéEx A R A T RE
% 500 WO I LTRTRERBOLHAEM P
BE LTFERYEL 2euBy niud, BEAHD
SHMEERLOFHAINTERDTDH 3o




A, TR O LI

MEREIR i Unity L Coherence }_-_ Emphasts )
@ three principles %3 30 Z 3 Rhetoric DA & v
AX53MA MRGRORBEY b B3 idas &
thoughts @,L¥E(H) @ arrangement T B 30

. The Principle of Unity
" o—-

(1) BEZIIEHXHNCETESN, T
Hiy% clear RT3, ¢LCED BMLET T2
main idea P3W 07X BT, & D idea ¥WE L LR
B3 3D points R ficts ¥IRPT 3, ALENS
JLCO facts JLCD points ¥ 7K ( T W/ T HITIXTH
v, BREFHEZ XY LRBT 2, 22620
Fiie writer ORBIY I L T3 selection | judgment
DT \VRET D 30 '

(2) Unity 2w 233 essential OFRE LA T
2 DI T X { , nonessential D exclusion TH 2o —5
—ATITEOXOBEATRORE O, £tk
I #{ED Unity % ik 3, message 0) efficiency 5345 30
(3) FERALT -RFE—-HNThbohd T oW,

o

- I . - .

( 271 )

[l —® FHEIT credit » sales letter ¥R 72 b, recom-
mendation }. complaint & ¥FIAN S XF LTI
L ohwvo A SRS RT SHPT 3 30, b
DIFEREWAT, =M =MD 3 WRL—MER
B, RO, R~EHO fling REH L
HI2R5APHD2TRE S Z o

(3) TEOH—I13R 4% paragraph HL.OFRM TR
BAINTETTNTE SR, ROKLHIL complaint (T
¥ 2 answer T p 333, kh¥ D paragraph TR TIX%E
K DEY L ©C conciliate L, (2) WHELRIIL
CHoRMAY ML, (3) WRACHMIZ BREE L
W2k C ks, FBBIT reparation R TR/ TH 30 Z
¥ excuse DIl b 72 abrupt TR LT, T
X3 b smooth T unity REBATODIDHREFEREE

biL72 Lo

ZH (1)

' We desire to thank you for your
letter of July 15, in which you called
our attention to the fact that you have

Concilates not received the goods ordered by you
- on June 20. Allow us to express our
regret also for any inconvenience caused

you by the non-arrival of the shipment.

We have gone over our records and
have found that your order left the
shipping department on June 23.° Ac-

States the fact | cording to our schedule these  goods




- e L S —— &

( 272 )

J should have been received by you by

in the case . | July 7 at the very latest. It occasional-
iy happens that the railroad misplaces or
unnecessarily delays shipments, and this
has probably happened with your order.

Already we have started a tracer to
find out what the trouble is, but if we

Tells what has | 0ot locate the goods within the next

P four days, we shall send you a duplicate
shipment.

We are exiremely sorry that there

| has been this delay, but it is one of

o 1 those cases that are out of our hands.

o b'd_ for. % | We know that you will understand that

Continuation it is not the fault of our house, but that
of business

everything in our power to see that such
a delay does not occur 2gain.

- 2. The Principle of Coherence '
B 8 &

- (1) The Principle of Coherence X, ¥ T RiBH

L7235 ideas % logically T naturally {2, #F €L
smooth | arrange 3 3 idea DEHNIET B B0

(2) Ideas Y T+ ARB_oDHAF IWH

| of the railroad company. We shall do

( 273 )

H B30 —old order Bl H Logical arrangement of Ideas
fl113 connection H]) %, Smoothness’in connection T bdo

(3) %SRE D deas OFMRHITAD HRUIT,
WMRGmIzRCE, BTCIWEL RO BEW

1k b EVOR RBAL D inercsts Thio £2T

BEXZ “you” OBEYHOCT, REXD view-
peint $ 6 i 3 453, WK A B viewpoint D% 5]
B0 CHdo MiLCED GO CHS PFRHEIER
MWHT I NULE SR BREIZIBMAET Y I vis, 1§
A3 academic QR YRS HHLEDROXWRSRY
b3 I & B0 ¥

(4) ALZHIS Ideas LMBLC, & NLMER
AHREFIL2ZOATER, T3HTE)LTEDT,
ZNYRUZEEOLMEME easily T swiltly [TH
2 smoothly [TINZT Vo & Z Tk 3fi® connection
NLEIXED T 50 W t, connectives, repetition,
tg-ansixional sentences, transitioral paragraphs EThdo

(5) . Conrectives (3. paragraph r paragraph & %
logically {24 LC naturally RESRET 34K first,
second, third, X %>, therefore, hence, accordingly, as a
result, this, that, these, those, he, she, it, they DT
»Bo REDEH paragraph DEEBILH 3 & HREY
@ paragraph XA A I 2D T H %0

(6) o BF & LT3 repetition 33k H%h X 3
connective RJJUA 6 3/ AHD 3o |

Bl |
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( 274 ) ( 275 )
May we inquire whether you have given 18 G e REAC ey PO .-3’ w"—.": C €L
-any consideration to our recent requests to 3 Em‘hasis I *’ .
- consult- you regarding the interior decorating '
contemplated for your new residence? -. -+ Emphasis 13T a;rangement » p:hclple TH?2
As interior decorating is our specialty, we €, 20EKE, WEROEEX 5EN tﬁbfjﬁﬁ@
are prepared to supply what is required to make nmpres!lon tg ¢ 343 wwhde
a home attractive. Emphasis Iiﬁ-‘-@ﬁﬁlc 4D, XED style T
(7) Transitional paragraph w2 D3, 9D %ﬂiéﬁ‘ L o7) arrangemellt dRw Rﬁa Bt b3d
paragraph [ ¥ A3, Eij© paragrapn RT3 para- 5o
graph & ¥ {OMIF 2D TH 30 (1) WEDK P emphasis LRRE T 6§'ﬂi§f3
2 _ Dk L# b LT H 3, introduction ¥ °°“°‘“5'°'jﬂ >
f The quality of this typewriting machine is TdHdo ﬂ{ﬁ@ﬂibl&%ﬁﬁ T first impression ¥ -
the same as that of the standard typewriting 2FiTHE00 HIKTADHTH 55 t Lk 53 &8
machine and I nced not go into further detail in MhoRXE SRR Mol T Hﬁlﬂﬁ@ﬁ’ 14
- regard to its construction, its easy running ANTLRU, B Rj;or& ol E%ﬂﬁ'lﬁ &
properties, and its durability. 5 < ‘B .Ea
' . oﬂiﬂz&oﬁ Iﬁﬁufbaz:m,k >
Since I have discussed the maiter of the L 25 :
quality of the machine, I should also take wup ﬁ" 'C P 6 'd, = t
 the wmatter of price, because you want to know (3) ﬁﬁﬂ)h‘iblig l’ﬁfgf 1)6 t P
- not so much about the gnality of t'ie machine, cg acknowledgemﬂt WRRwT, #EOH H!J k topic
- Out whether or not you are getting value for sentence BI3 key-sentence: THFHFNKIALo Bz,
e (e e I - flos mEEN—-RB LT, ZRTARBRCOFNTHIL
The price of the machine is $60. This, as S & L» 5*3]{'53&01“!& bRy
you will note, is $40. less than the price of the « Yours of the 2931 ult, just to hand ‘and contents
e T T, noted. In reply would say ........ . Zﬁ 3’ lim L"C v i
xv- gy 0 ' “

(s} Complaint oﬁfsut ann &ﬁzdmﬂ
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( 276 )
HoWnC, RO LT excuse jsﬁﬁ&bamo RO
SIRIEFTH 80 |
Dear Madam :

Thank you for your candid letter of Jan.
19 in which you call aur attention to the fact

that the shirtwaist you purchared on Jan. 14

does not come up to the usual high standard
of goods handled by our store, You can rest
assured that everything will be satisfactorily

(4) *ﬁf’)ﬁiﬂfﬁﬁ‘ ending 21z weak X
unimportant @ expression T DPY BT H I L
AAFERTH 383, & NTIXEE D action value |35
( v, &

(5) EBRMNENRZARIL We beg to remain

YuSRINL, FHRL RN LR HEZ w & 07

TR, ZRREIMBCH 20 ?W)iﬂkﬂ.‘c '
%Q) action value ¥}l LCR Yo '

(a) Hoping that you will find this arrangement

satisfactory and trusting that we may hear from

you soon, we beg to remain,
Yours tryly,

(6) We sincerely hops that you will hy this:
arrangement satisfactary.

' 200 Sy,
(5) Emphasis {33, proportion [z, ﬂ%ﬁ

72D paragraphs DD SWRE oy —~HMEL 3

( 227 )

PP ¥ & U paragraph (T space t;(lb‘t »m
18 YIRBoWHHK L

(7) 3R climax ?—ﬂﬁﬂﬂﬁﬂt* émphasis

yiat i Bo% (X0

6
" (a) By ﬂﬂnki‘ng of Gold Medal Flotr—
And reading of Gold Medal Flour—
And hearing of Gold Medal Flour—
You will Eventually come to having
- Gold Medal Flour—
With much satnsfaetlon and Economy
to yourself,
'Why Not Now ?
(6) For its absolute correctness of construction,
for the perfect control and noiselessness of its

power, for its inspiring dignity of appearance,
and for studied attention to every smallest detail

that provides complete comfort and relaxation,
the White Berline stands unequalled.

(8) Pause ¥ BAD € emphasis. ¥HH 538 Sl

30 i~

We have been lacking something:that we
needed most—efficiency.

For the best cleanser, for an aid to a
cleaner complexion, for something that is more
than mere soap, there is only one thing—

Palmolive,
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" " (9) Emphasis |X 3 mechanical means {Z{kOC 3
Boavh, BREBREZ(HLUONTDHLIDE .
(a) Capital ® bold face type |z L €N
We will let YOU be the judge.

(6) Ttalic lTLC

‘But you niust send in. your order before
tamgkt.

(¢). %\ spacing: & LC
Sapolio uses up s-l-o-w-l-y.

‘(d) E-1d underline L-C

- Take advantage of this offer now !

(¢) Clause % 2DMIT spacing, LC

This agency is yours if—you—will—act—now!

(f) B &LTRX emphaswe Tbﬁioﬁ‘nt

. dash XOAC, INE . - |

1.5 . The one thing that you need most in your office
As+~efficiency. :cu 2. Ly dad)

(g') ‘Emphasis |37 typing '@ sty!e YA~
- ribbon DR, H, BEJu <, Fﬂuam%m
2K B0 | Sl -

. FHOE S WD
' (How to Begin the Letter)

FHOBAEEDIZ, HDRUAEHT, LEMI
3k 3 delicate DFFIT B 30 M WRHE 3 H T HXFK
ORFI X o C IR TR YNEWF MBI
P SEERTHRIN BB IECRNHL, 22D
reader @ point of view Jn GIHET oM LT HEZIltE
o CHEEZL point REMMIZT 0

54X complaint T¥ ¥ 3 adjustment letter D1
8 HEKIIELBS D excuses DHEIESLTHRS
L2388, ENE L Bw start ThBo HIEHW
AE DML bC, conciliatory DFIDDH5XME
poti#oL, Kakb B 4 2 25 DFTh & AT

-----

Bifﬁ@ﬁlt’fi’kﬂbfza sentence T X W AUZ X b0
topic sentence I~ 52 (B E b, TN LHED
sentences [XMEZ @ topic sentence @Eﬁﬁ %5’5 X M
1z amplify LCHFBEEA Lo
SAE DA receipt L4 acknowledge L%V}
mm H¥Wo il 3 2B 0, PN,
" Yours of the Isth inst. ]usttohandand

cortents floted.
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’ ADIDTCIXENRTM BB NTE e UL We note with pleasure the contents of your
Ed, wR-FEAT letter of..uuee '
- We regret to learn by your lettér of May | In compliarice with your request of.....
1§ that you were inconvenienced in clearing the Many thanks for your letter of......
shipment we sent per s. s. « Katori Maru " last 3. Letters of Advice iHsmRDW 3 5
. January, because the: Bill of Lading pertaining | We inform you that...... OF
Yo' Wils Hidk duirectiy AW ~ " We have to advise you that......
LU72% b XA 5 acknowledgment T4 {  3F ©© We advise you that...... - _ _ _
IR topic sentence T X 3o | © | We request you to note that ... " .
“ PAFIR Gfst sentence o first part OHTH S, We feel sorry to inform you that...... '
1, Qeneral — D A : AN We ggrct to announce th#.....:.
We take pleasure to address you that...... | 4. Letlers containing Enclosures T 3546
May we have the honor to inform you that...... """ Enclosed you will find..cees "
' We are pleased to inform you that...... " Enclosed please find......
We take pleasure to inform you that...... Ha We are enclosing herewith......
We have the honor to tell you ‘that...... : We are pleased to enclose herewith......
- We take this opportunity to approach you...... LS5 We have pleasure in enclosing herewith.....s
2. . Leiters acknowlé_dging rece’pt SR(EDH B 5 " ' " Enclosed please find an order for....es

We are in receipt of your letter of......

We thank you for yo;xr letter of....ee | |

We acknowledge receipt of your letter of...... . TR L Daparretsd
1In reply to your letter of...... e

‘We are obliged for your letter of......

We are duly in receipt of your letter of......

With reference to your letter of.vesee
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N, FHoHESsEY
(How to End the Letter)

BEORD BREBWXLOT BEXEHIX ending
T d 5o Beginning JRUITH %53, ending 130k
RUITH 30 HRFMOB I LREKoLT, HoT
WLCTR, IvERE AREZLAE —OPERE T~
Thdo

ZNZORRABXRIBIAEAL 'i‘iﬁz':ﬁ'iﬁﬁ

Hoping that you will find this arrangement
satisfactory and trusting that we may hear from
you soon, we beg to remain, :

RDOIDBENDORYE, 4D b LRI, 2
\ 3D EHiZ--Glonik I ¢ ZCOTZo La» L‘QI‘
T 3% { D HZAAIZ participial ‘ending ﬁxﬁu L,
MZEORIDT L wHhDm ElO‘C D BH, IKZL' >
BT D 30

A Lt LEORS T kv & %faw& b
X definite statement TH I XD P>, definite statement
Z b, participial statement X § 3 o & strong T, 32
& effective T XX v

| Hoping that you will find this arrangement
satisfactory, we remain,

L3 ADIE b IRKROHEX definite statement 129 30

( 283 )

We sincerely ‘hope that you will find this
érmngement satisfactory.
Yours very truly,

 DFRIRER Fﬂu 6“6 *K‘Dﬁ bD XWTH
D>
1. General —ﬂ@ﬁﬁi | |
Yours early reply will "be much appreciated
by us. :
May we hear from you soon?
We are hoping to hear from you soon.
We trust that you will communicate us at your
earliest convenience.
We shall be much obliged for your early reply.
We feel sure that the above proposal will meet
with your approval.
May we call your best attention to this order ?
We shall be much obliged to you for your

early answer.

O, EAFD M3 closing phrases 3 3 3 53, 2%
LZEREEATIZZ v A3, upto-date D JIDTH
JUitiE I 2w

Awaiting the favor of an early reply we are.

Hoping to hear from you soon, we remain.

Trusting you will execute this order with your
usual promptitude, we are.




(o84 )

Trusting this will meet with your approval, we
are,
Thanking you for your past favors and wishing
the continuance of the same, we respeétiully
remain,
Your prompt reply will greatly oblige.
Assuring you our best attention, we remain.

Ji. Dictation 2 ¥t T

BARPREEBLEETELS -tenompher B3,
HhR b R2 Twvhl, BRTIERIE dictation HJ b
WRK DS dictate § 3D ¥ stenographer RERLTLHL
Le, BRT 20 %iEL LTH 30 TAMD typtis®
13, shorthand (GEFE) 2 X ¢ ¥ %o
Dictation {3, I A% L ALMEXMT, ARRELE
LilTocthed b, REEBOLH2UT FHA
EERTOCECVE, ADAD 52{ P DPDTR
Rwo £2T, WAHRHERT 23ERET R, &

4k dictation ¥ ACEMRIEZ R0

00 Dictate 3 38 O HEE O

1. Dictate T 2RIRACODBRA LT IRY
Mikiz 3 381, 22 b thought ¥ concentrate
T52 ¢o

2. BFFEHRABIEEORH, H’tsm points O
MEXELDZ Lo

3. Bra ) dictate 732 ko 2 DPE stenographer
DX LWwHI L FRE M dictate 3 3 & atten-
o tion ¥EOFRM bNBBNDD 29.91:,
S0 BREERFZ2FIRE S0
R LI RE L7 s letter KA D, &




( 286 ) , ( 287 ) |

port X % Order Book % §, Contract Book 11, Dictation T X 3FHI, MR IvNES
ZODHF LR X516, confirmation % & | MEBEC ﬁﬂ?ﬂ( ﬁ%ﬁ‘?‘f‘ﬁ& Wk
telegram. % B2 % 6, & 2 2RIz TR 1B L MydZlo .
| . RIDEREHG, e dlctate 1‘52)2 | 12. Conversational tone lti‘&ﬁli@“fbéfl%
| O BRYBRET s O 2HoBEYETZ L 3BT |
E & ﬁ*i’lit BB LIDH Bﬁb'c #l'_ 13. Dictation 12X 2 F#IARNIE4 2B LS
- RAROowRE, ArHeioREA B, w3, courtesy REFHTZ Lo y
| 5. BB IXIK 37 { clear |, pharase, phrase lt! 14 FHEYBIZLELRIRPE, EEPBEEFETRIX i
| : | dictate LC47 ¢ o | v, FEHIACYIEL, BcoikY &3 3
? 6 Dictate L72% BIT, 23°Z DBIRAC stevor S 1F DE L 72 AR X UL X b0 |
"~ grapher ltﬁ&ﬂa!-ﬁ HblT carrectwn k* ’
{

T3¢0 | !
| 7. ' Dictation |Z X ﬂ;ﬁﬂ!j grammartical mistake $»3 |
| i, BREET 2T Lo
| 8. Punctuation JTIXFFITHET L€, *& A 7w s ORI o I L a E

bO72 b, stenographer OPPHIZIEET, 1)
b period, - comma, semi-colon, colon, -dash,
question mark, exclamation mark, paraigra ph 2

| &L TH o
: - 9. Dictate F ZH 121X, %Tlﬂuﬁtaht:. -
| (BAT, RB%EL, LOSEX LV
| | LC3hOmAMBET, R friendly I2
| B dignity ¥Plo Tl
o HBEKIZ, ZATMATZ{EZZLY i}
¥, S52vImy RHL2BE1, #0d | | L
R4 1A d% | | | S

- - — - — . — ———
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+ 8 8§ %

MMALITIZAMTW Telegram LA EMER Cable-
gram &t DD 5o Telegram RIZEHHE ORIz
RTEFPQRRERES -E Ltdai, k@in
POZRAHEOH TR cR4Fi o,

FUEBETFBR S, KEJiz |X Western Union; Postal

Telegram, Commercial Cable; Federal Telegram &

TithiboC, #fike 3 WATHRZ 2%, Bt
DAL DOCTHEBER ¥ Mkw, 4#4it:d, Ko
WWiliR LCEES LCD 30

Cablegram ZiX code L cipher ¥ Fi# & 3o Code
ITI% Bentley’s ) #» Western Union : 3 A.B.C. } s
Licber’s & %y 2 Codes Baok 3o T, & Nh ol
FRXERHLCTITL, BUMo2 B LK Code
Book RXDTH LT3, i LCHTFORMEN S

RKRTHEIZ(EH INTHZ3DIDR, 2%k
¢ D Codes ) Bentley’s Pharase Code, Western

Union, 5 letter; A.B.C. sth Improved; R R Private
Code T dH 3, Cipher RHERBBERFIR Y OCHT
MR TH 505, ZNL private DR 0hi%0w, o
ROIRIZMIERZ 2 L AADIEDRBIZOA Fi
375D Ciphers Codes ¥fEo Tt ZN Ll
¥ 30

( 280 )

- RO BRI E WL XD 30 MRS
T, WA LZwRS TR MARDE &% w,
Economy ¥ 3ot oBLxHErRMBd 3030
V, BENR LTRBDLE -2k X b4z 13w
INTVRSZWENLZIDT ZUNE X & X vp 4
REHZF T —LOBMD MWRH & 6735 F+ 250
EBRAMMELRITERROLCBLLVBETRE
o

WHHET BMEITo BABK 2 T Mg s
53 EME/BRS T HHLALT ON, WRE L
FYABTIRLHU2Ld, BATHriEYL
UCaHRRFHFHERIZ bR, |

DFEP (b)) X (a) ¥ Hk¥s 30,

(a) Our telegram nun ber 53,
Dated Janrary 17, 19:8. .
We offer 10co bags of Siam Usual Rice at
seven dollars and fifty cents a bag c.i.f. Sin
Francisco. Shipment will be during May,
Please reply by cable,

.......................

(b) Fivethree seventeenth

onethousand bags Siam Usual sevenfifty cif
Frisco shipment May reply,

nnnnnnnnnnnnnnnnnnnnnnnn




( 200 )

44 London @ John Bull & Co. # .,
ROBELZERBTREABLRL T 30

LYEYIRADIM CAMPHOR
UGHUDRADMA MENTHOL

DENFEDOA, ﬂi"" EB=FLIX Codes TH 30
WXIT Western Union @ 5 letter edition @ Code Book %

RELROEAFBAXLAMT Z L% 3,

| A—— - — - _—

TRANSLATION OF TELEGRAM

RECEIVED

From _Messs. John Bull & Co., Londen. |
1

Dated  January 10, 1910. Received January 12, 1919,

N:—,nl‘ Wj Code Weeds. " Thranslation.

i —

WESTERN | UNION, 5 LETTER CODE:

1 LYEY ]
RADIM

Quote lowest price & time of delivery
10 Cases

—

CAMPHOR | Camphor

|
M R B
]RADMA’ ! 20 .Guses

1
!
!
1 4 MENTHOL | Menthol

el = D o g

, ( 391 )
X#HF L New York @ J. P. Morgan & Co. $x R
ORTERBEMIUEAORLT 80 |

FIRENUDDDI  CAMPHOR
OZUEDUDDUZ  MENTHOL

KiROVB—FLB=5L1X Code TH 35 ABC.
§th Improved ¢ Code Book ¥ bHLCR3 &, K

OMABROEMT H 3 LW 2o
Code m X
I FIREN Please quote for the articles n med
UGDDI 10 Cases
2 CAMPHOR Camphor
3 OZUED } b, .
UDDUZ 20 Cases
4  MENTHOL Menthol iy

3
LA AR L AR L R AR R R AR A N R R L ) (Ll B




T P . q—

]

|
|

- = —-i—-.#.’.—_:-‘__w__

( 292 )

S C4 )% L London @ John Bull & Co,' |23 EE Y
TOLT 20 HLKRD (a) Dl Centley’s Code T
compile LCiT2 & ¥, ‘EﬁDﬁviliﬁ&C (b) o <
Thdo (a) =1 b

- IMPERIAL GOVERNMENT mwmns

(Forwarded Mcssage Form)

Time Station l Ranarh ( Idm

Sent !Io . By | Chameuz | Yds Llng
| Oricinal Benﬂey s Code Tetal

Clag lO.me : '

Space for Stamp

No. ‘ Words

January 13, 1919,

Date 19 Time m

iDelivery
' Adkcn
JOBULL
LONDON

...............................

(Please write distinctly)

should be wrilten
i3 nol transmilled but

Nole—The name and/or address of the sender, if to be
as the last word of the . otherwise the signature
s required to certify the gen .ine:s of Lhe telegrum,

Address of Sender Signatuce of Sender
__ 35, Sakae Machi, Ko - '

e

Kmln&Co.

- —_
—— — S —

(393)4

: (b) S |
' ' TRANSLATION OF TELEGRAM |
DESPATCHED
| Ny Momree | Code Words. Translation.
i | : UCPLE . Refening to your tele_enm of 10th
| WUCSA Yen |
2 LLOPET 345 |
LOIRY | 300 |
3 PHEGY | respeciively
l PASSA reply. ' i
| l |

WD m { WA~ DER I Plain English ¥f3E €
Zid Codes € oDT H34%, WiadslHA LR
Codes 1345 Code —2F25 ten letters {22 T b L2 T
&L «Bﬁ’)l:imﬂ‘mn‘@b 59 HZD ten letters Y 7
Qﬁ@iﬂﬂ&ﬁ five letters > 12 CTH I HWITHKT S




|
[
1
|

|
k|
i
i
1
i
-i

o —_——— — e
T

p——
- N =7 il

—

( 204 )
THH5. HLEOD letters 35—0DBFEBRYZ L€
By ek oMmAC Code ~2CLOTCHBIDEH
. IRRTZD—FIHLTHRAEELCRIKT 30D
THIPH REIW(FROBM TV HERELEET X
atdd,

B8 DFF ICIXRTEED M 3 @) @ (Forwarded Message
Form) {ZEF DBWAEALXEBERZRDODB YR TTATH
o RFEDEF X (Delivery Form) (1B TH 3. ¥
BERENYEET 3D ThH 325, 2N A C com-
pile INTH 3>, Bentley’'s T 3 7, Western Union
TOdI», RBRZDMBTHI»IR, BNRECLVR
b —MFIMIEAER, >\ ZH/AITIZET4ED Bentley’s
TR T\ &L CX I NYZE Western Union CB 3 € 52
BRCIRCEBSTOL X b ABIS T w,

EROBODOLICHWS5L Y Telegraphic Add-
ress ¥4, Gl Kobe Trading Co., 12 Akashi-
Machi. Kobe D2 3 @ 3 Kobeco, Kobe AT CHS
® 5 Kobeco Z3BMBHYED TZ X L DHOBE
R~ LTHEPRQIIE SR, I TIISFEOER
D FETCHRIFCHIPOEBLUBECH S, B
D56 Y FEEME Kobeco s AL DE D LB TEDP
X3 LEFVBEGIETD 37 o ZMFi» o 3R oIkl
CPI3,

Private Code (ﬁﬂﬂﬂmﬁﬂﬁfﬂ) 38 DRA%
EHBR RS LHEMCOLENEERNAC LT
LLOATHBIDTHEIP B EOHBEIFTER

2 —

T HIETDHIC L6 LM SRUT SHIX 2K

( 205 )

R WRZD—ZIERTRHBL. RALRDCHEIM

e mAML T L

HbLT#EAK,

PIRIEER G151 # T Private Code ¥ #ERIL. &
@ Private Code D)3 _HELUI ¥ BT RBIZTD
BRESD S CRET 3,

antlia;‘:l dHig:t:l?pigedl Ship 10 cases l Ship 15 cases etc.
case each 100 pieces | each 100 pieces | .........
32"x50yd 8m/m ABADE | ABA JO| et
32"xs0yd om/ml ABAFO|ABALA/|.....
32"’ xs50yd 1om/l ABAGE|ABAMA | ......
etc. etc. etc. . | csaade
Shi nt Shi t

Cif New York witll:ir::em wi:g;:;e:o e
| days dayvs e

| @ $15.00piece | BA BIC e ¥ s
@ #1550 ,, | BABOL | o U ) S SR

| @ $16.00 ,, PRI R R ) haateis s Pl e
| l etc. elc. P

VRHEIEDOXIE» 5 ABADEBABOL ¥ v 2 B

WBADORE TS, Z¥ ABADE ¢ BABOL €43

= e = -

:“’i_.‘.'_'rv' pm— _,!-- ke _-.f; =




TR

o8 ( 296 )
S NZoR 5};}{ & DFF % Private Code - BRET,

WY EROSHEIRT L DIEXLDHIRWBAZTCH o

%6 BE—FILTROMABBEAZDTCHS.
CORX ¥ X
ABADE .. ...Ship 10 cases each 100 pieces Plain
Habutae in lined and clipped cases,
32 inches by 50 yards 8 momme.
BABOL .....@ $15.00 a piece cif New York Ship-
ment within 10 days,
4 LR LEEDWEED alphabet 3 B 12400 2 7 5
IR E LD FECRARIZT 2 € 3 i3k 3,

cNRBESTEMEEAIC J\U)a?ﬁll’lﬁ'\ L2
¥

- ABADE ¥ o112 Zft@ws
ABAFO ,, "ot3
ABAGE ,, o014 -~

~ BABIC ¥ 20 903

BABOL ,, 30 >
BABUR. . . 40

»

s

ABADEBABOL i 01230 £t5

RIZ or1230 ¥ Western Union e DIEM Y Bl
Vo b IZ% L or230 25 MUSOR TH 3% & 12HIL

(297)

FETHBo iC $$ﬁmﬂ#ﬁ:_+$®i§ ¥z
RBY LW HEIDTDH S,

" 2 O# Condensor 7 %€ 78 L.C alphabet ¥ number

CYXRAELTE AT IBPOWELIE2THS
DY ba, N o RBEMBPLRHT GITHEBEK
WEBADLEL BT 50 1 -

u&ﬁmlﬁn'

(@) ERICEREBDOONG WD R BARELKL
SHOITED EIRITELIYEY S, &
BB ICHERZY, CVIERYVUOTE
BROD motto €Yy XITCHD,

(b) Plain English C{T 2354 Y —X i 5

B IRRTE € R O LA DRI stop KB
YANT, TkPP 3, F LA—HFDEICY
stop ZAFEY AT HKRY PID RIS
12 OIS EE S Wi great stop YMS5e.

C© BRY ITTORLELEMBFELDOHO I FiKY
PO € confirm ¥ 23 ¥ BV 5, AEZEORFIC
RLDBJBXEHTEZT confirmation ¥ 3 H X
Tth 3o

@ BRI HEB®S F‘lﬁ")ﬁm'@ LEB®YL
ff LCERD missing ¥ check ¥ 3HBPH 5,
LEEHHIVERKE R INZT VB
Zwip b, FILBEARYOERVEIFIRZ
Y AL O H (. RILEEFEY SMEH S
TRI~D 6L 1225 LT E€ZY alphabet D
e ciTo . M- AdRARE] sm 3

THRHAKS .

.




A 1,
Acc.

Ad lib.
ad referendum

ad val,

amt.

@

advt, or ad.

avoir,
a. m.
bls.
brls.
B/L
B/E
B/P
B/R
Bros.

. T E W

First Class
Account

‘(ad libitum) at pleasure

Suhject to reference before being
final

(ad valorem) at value
amount

at

advertisement
acoirdupois

(ante meridiem) before ncon
bales

barrels

Bill of Lading

Bill of Exchange
Bilis payable

Bills receivable
Brothers

Captain

refer

Custom House
cheque

cost and freight

c. i f.

c.i. f. &ec.

C/N

c/o

B . D
C/P
Carr. p'd
% A

Cum div,
cwt
D/N
dept.
Dift,
disct,
dols.

. D/O

D/A

do. or ditto

doz.
Dr.

E. C.
E. E.

E, & O. E.

etc.

(ayoﬁ)

cost, insurance and freight
cost, insurance freight and com-

mission
Credit Note
care of ' X
Cash on Delivery .
Charter Party
carriage paid
Credit '
with dividend ' )
hundred weight ‘
Debit Note
department X
Draft !l
discount had
dollars
Delivery Order
Documents attached or Docu-
ments for acceptance
the same
dozen |
Debtor or Doctor
East Central (London)

Errars excepted
Errors and omission excepted ¢

et cetera ; and so on

-
i i —— i i i e —




eX.

encl. -

e.g.

F.QO.B.
KO R,

fr.

F. A. Q.
F. A. S.

G. A.
gr.
. P
in,
idst,
Int,
Inv.
ie.
10U
1.)C
Ltd.
Ib.
mo,
m/d

m/s

( 300 )
out of
enciosure
exempli gratia ; for example
Free on board
Free on rail
- foot
frank
Fair average quality
I'ree alongside ship
General average
gross
Horse power
inch
instant, the present month
Interest
Invoice
id est, that is
I owe you
Letter of Credit
Limited
pound
month
months afier date
months after sight
memorandum
maximum

( 301 )

med. medicm
Messrs. < Messieurs
mlks. i Marks. |
min. -/ minimum
N. B. nota bene, Note well
No. ‘ number
Net. without further reduction
%o per cent
OZ. ounce
P/A Power of Attoruey
per ann. by the year
P. M. post meridiem, afternoon
P/N Promissory Note
p. O. Post Office
pro. for
prox. proximo, next month
PPp- page | : '
pro tem. pro tempore, for the time being
Pkgs. Packages
per by
P Postscript '
P.T.O. Please tnrn over
Stg. Sterling
55, Steamship
sec. secretary
senf. senior




ult,

U. K,
U.S. A,
viz,

ex. div,

Feb,
Mar,
April
May

July
Aug,

Oct,
Nov.

(302 )

square foot

ultimo, Jast month
United Kingdom

United States of America
namely
“without divident

yard

The Months

January,
February,
March
April
May

( 393 )

The Week

Sun. Sunday

Mon. Monday

Tues. Tuesday

Wed. Wednesday

Thurs. Thursday

Fri. Friday.

Sat. Saturday

Je Kk & 2K Bl M 2B 0

Alabama Ala.
Alaska Territory Alaska Ter.
Arizona « Ariz,
Arkansas Ark.
Baltimore Balt.
California » Calif.
Colorado Col.
Connecticut Conn,
Dakota ° Dak.
Nelaware ‘Del.
District of Columbia D.C.
Florida ' Fla.




( 394 )
Georgia Ga. | 0"-‘80"
Idoho | 455 ¥y 1Idoho | Pennsylvania .
Illinois R - . . Rhode Island : -R. L
Indiana ' Ind. Wl South Carolina - S. C.
Towa | Iowa '3 South Dakota ° S. Dak.
Kansas ' . | Kans. | T Tenn,
Kentucky ° Ky. Texas * Tex.
Louisiana | La. | " Utah ‘Utah
Maine e, Vermont Vt.
Maryland ° ARG Virginia - Va.
Massachusetts Mass. Washington Wash, "
Michigan Mich. ' West Virginia W. Va,
Minnesota Minn, Wisconsin Wis.
Mississippi - Miss, Wyoming | Wyo.
Sl | Mo. United States of America\  U. S. A,
Montana | Mont.
Nebraska Nebr.,
Nevada Nev.
New Hampshire N. H.
New Jersey - N. J. | Y oF
New Mexico ' N. Mex.
New York f N. Y.
North Corolina * N. C.
North Dakota N. Dak.
Ohio - 0.
Oklahoma ‘ Okla.

e ————————

E
-
-
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