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Agenda
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● Overview
● Housekeeping: Wifi, 

Dashboard
● Introduction: What is 

Wikipedia?
● Wikipedia and gender
● Basics and policies 
● Create and 

username/Sign-in
● Article anatomy 
● Let’s practice 
● Other ways to edit
● Review of resources



Housekeeping
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Navigate to the wiki event page.
Go to Wikipedia.org and enter the following 

shortcut into the search bar.

WMDC-DCPL
Bookmark this page. We will use it 

throughout the day.
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Introduction
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Wikipedia:  the 
21st-century encyclopedia

“Imagine a world in which every single person on the 
planet is given free access to the sum of all human 
knowledge. That's what we're doing.”

-Jimmy Wales, co-founder, Wikipedia
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https://en.wikiquote.org/wiki/World
https://en.wikiquote.org/wiki/Free
https://en.wikiquote.org/wiki/All


About us

Free as in beer, Free as in freedom ... gratis et libre

Created and edited by volunteers

Overseen by nonprofit Wikimedia Foundation

All edits and versions recorded forever (revision 
history)

5+ million articles, 270+ languages

75k active users/month, 11k very active users/month
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Free...
All content freely licensed without restrictions

Creative Commons Attribution Sharealike or 
Public Domain

Written content or image/video/audio uploads

Wikimedia Commons - multimedia repository
commons.wikimedia.org 

Commercial re-use is absolutely allowed. Google, 
publishers...
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Wikipedia and Gender
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Editor gender gap?  Unsilence the silent



Percentage of women’s biographies
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1957

3.6%

Ramón Armando 
Rodríguez. Diccionario 
Biográfico, Geográfico e 
Histórico de Venezuela

November 2014

15%

English language 
Wikipedia

May 2017

16.97%

English language 
Wikipedia

Content gender gap? Make the invisible visible



How Can We Fix This?
● Engagement through edit-a-thons, training opportunities and Wikiprojects 

like Women in Red. 
● Ideal Partners Are: Nonprofits*, colleges/universities, government entities 

and beyond

*75% of nonprofit employees are female. 
These nonprofits include educational, scientific and literary 

organizations. It’s time to engage these ‘gatekeepers’.

*Source The White House Project’s 2009 report, Benchmarking Women’s Leadership, 
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https://en.wikipedia.org/wiki/Wikipedia:WikiProject_Women_in_Red#Worklists
https://en.wikipedia.org/wiki/Wikipedia:WikiProject_Women_in_Red#Worklists


Basics and Policies
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Wikis
● A website where anyone can edit any page at any time
● Meant to be "quick"
● Remembers all versions (nothing ever destroyed)
● Hyperlinks between pages
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Wikipedia policies
● Neutral Point of View - written so all sides can agree
● Notability - significant independent sources -> importance
● Verifiability - Using reliable sources to reference information
● No original research - point to existing scholarship
● Assume good faith - start with congenial spirit
● Conflicts of interest - disclose and abide by terms of service
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Create A Username/Sign-in
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1. Create account and login
https://en.wikipedia.org/w/index.php?title=Special:CreateAccount 

● Individuals only; no institutional, shared accounts
● Advantages

○ Signals membership in community

○ Facilitates discussion

○ Preferences and privacy
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https://en.wikipedia.org/w/index.php?title=Special:CreateAccount&returnto=Wikipedia%3AWhy_create_an_account%3F


Article anatomy
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Lead paragraphs
Main photo or 

Infobox 
placement

Edit buttons 
Edit = Visual Editor, Edit Source = Code

Discussion
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References or notes 

References
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Additional Sections



24

Article history

Date
Editor 
username

Edit 
summary
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Set Preferences
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Set Editing Preferences
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Set Editing Preferences
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Set Editing Preferences



Let’s Practice...
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Edit buttons 
Edit = Visual Editor, Edit Source = Code

Edit w/ Visual Editor = What you see is what you get (mostly)
1. Locate an article 

2.  Select ‘Edit’ 
3. Unsure if you are in Visual Editor? 

Select the Pencil (red arrow), select ‘Visual editing’
4. Edit as you would in a word processor

Formatting buttons
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Cite your 
sources

1. Place cursor in 
desired location, 

select ‘Cite’ 

2. Follow prompts 
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Create links 
between 
articles

1. Select text    
 

2.   Select link icon

   3.    Select article 
and ‘Done’



Other Ways to Edit...
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Adding Photos with Wikimedia Commons

1. Place cursor           2. Select: ‘Insert’ + Media’
3. Enter search term         4. Select photo + ‘Use this image’
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Adding Categories

1. Select +
2. Type the category name into the field, i.e. Libraries 

of Washington, D.C. Only existing categories will 
appear in the list of options. You may create new 
categories.

3. Select ‘Apply Changes’
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Explore linked articles

● Search linked articles for relevant 
information

● ‘Copy and Paste’ is acceptable between WP 
articles as long as content is relevant and 

credit is given
● Also a good way to find new sources
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Redirects
1. Identify target article

Equitable Co-operative Building Association
2. Create a new article. Name it the alias. 

‘Equitable Cooperative Building Association’
3. To Redirect, select icon w/ three lines. 

4. Select Page settings. 
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Redirects cont.
4. Select ‘Redirect page to’

5. Enter name of the target article 
(Ex. Equitable Co-operative Building Association) 

3. Select Apply changes 4. Select ‘Apply changes
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Don’t forget to ‘Publish Changes’



Uploading Photos to 
Wikicommons
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Adding Photos
1. Go to commons.wikimedia.org

2. Select Upload



Adding Photos
3. Select media files to share



Adding Photos
4.  Address copyright



Adding Photos
4.  Name and caption your photo, add category


