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Introduction WIKIlI;I(EDIA

Wikipedia, the free online encyclopaedia, is the number one informatio n site in the

world andUT T wOEUT T U0wWUIT i1 Ul OET wbhOUOwWOOwWUT 1T wbOUI U
popular website and is the only non -profit website (100% donation-funded) in the top

ten among giants like Facebook, Amazon, Youtube and Google. It receves 15 billion

pageviews a month from 1.5 billion unique devices and around 500 million monthly

visitors. Wikipedia is visited by 52 million mobile devices alone each month. 7000 new

articles are created every day and 5 new pages each minute.

As of January 2017, sixteen years since it first began, there are a total of 42 million
articles in 295 different language Wikipedias with
English Wikipedia comprising the largest at 5.3 million
articles. While this is a remarkable achievement and
testament to the generosity of its volunteer editors, it is
estimated that there should be at least104 million articles
if Wikipedi a was truly to represent all the notable
subjects in the world. That means that as of this month
there are 99 million articles missing.

OEwUI E0zUwNUUUOwDHOw$ O1 ODUIWWEQIB{%OUJ. Ui 1 C

Wikipedias have a lot less articles. Arabic Wikipedia, for The Free Encyclopedia
instance, has 450,000 articles but 420 million speakers. By the year 2100, the African
continent is predicted to have a population of 4.4. billion people. Almost half the
predicted world population of 10 billion people. Yet pageviews from Africa account
for 2% of the total number of Wikipedia page views.

On English Wikipedia, less than 15% of Wikipedia editors are female and less than

17% of biographies are about women. WikiProject Wom en in_Red are working to

correct this systemic bias and have managed to increase this percentage from just

under 15% to 16.83% today but there is clearly much more work to be done.3 T E Uz U w
why it is important that people engage with Wikipedia.

There is lots of work to be done and of the 80-85,000 regular contributors only 3000 or
UOwWEUI wE & Wbl AMiheRias w31 EUZ UWEE OU U walsmallw x O x UG
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Wikipedia has always been predicated on human generosity and the idea that more
people want to good than harm. This is borne out by research which has found that
only 7% of edits are considered vandalism.

So be in no doubt, you are doing a good thing.

Thank you.


http://www.theatlantic.com/technology/archive/2016/05/people-love-wikipedia/482268/
http://www.theatlantic.com/technology/archive/2016/05/people-love-wikipedia/482268/
https://en.wikipedia.org/wiki/List_of_Wikipedias
https://en.wikipedia.org/wiki/User:Emijrp/All_human_knowledge
https://en.wikipedia.org/wiki/Wikipedia:WikiProject_Women_in_Red
https://www.hastac.org/blogs/wadewitz/2014/02/21/04-teaching-wikipedia-why-what-and-how
https://www.hastac.org/blogs/wadewitz/2014/02/21/04-teaching-wikipedia-why-what-and-how
http://nymag.com/vindicated/2016/11/your-middle-school-teacher-was-wrong-about-wikipedia-and-nbsp.html
http://nymag.com/vindicated/2016/11/your-middle-school-teacher-was-wrong-about-wikipedia-and-nbsp.html
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Before you begin WIKIMEDIA

1. The training space will need enough computers connected to the
internet for the training participants . Ipads, tablets and mobile
devices are not recommended to edit Wikipedia with due to the
onscreen keyboard taking up too much of the display.

2. Download the Wikimedia UK sign -in sheet. Wikimedia UK, the
charitable organisation which supports the development of the
Wikimedia projects in the UK requires training sessions to record
the Wikipedia usernames and for this information to be passed on
to them at the end of the session for reporting purposes.

3. If your number of trainees is likely to number six or larger then ask
your participants to create their Wikipedia account prior to the
session. This is because Wikipedia limits the amount of new
accounts that can be created from the same IP address within a 24
hour period t o just six. Creating an account takes two minutes and
just asks you to create a username and a password but creating one
ahead of time can avoid any complications at a later date.

4. If you have never edited Wikipedia before then you should run
through the Wikipedia Adventure ahead of time. This is a fun
tutorial which runs you through how to get started with
6DODbxI EPEzUw2 OBWAEAswWS EDUOU WD OwK K

5. Finally, once you have complete the Wikipedia Adventure , have a
go at the training overleaf so that, when it comes to training ot hers,
you remember what the process felt like.

s AN ~ ~


https://en.wikipedia.org/wiki/Wikipedia:The_Wikipedia_Adventure
https://en.wikipedia.org/wiki/Wikipedia:The_Wikipedia_Adventure
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There are 5 steps to Wikipedia editing training.

You should allow 60 -90 mins for the training and it is worth spending
the extra time in order for participants to feel comfortable.

1. Setting the context: Listen to Wikipedigd5 mins)

2. Introduction to the Wikipedia universe (15 mins)

3.- EYPT EUPOT webObxl EPEzUwi UOOUwW xET T w
article. (15 mins)

4. Setting up a Wikipedia user page using the new Visual Editor (45
mins)

5. Creating a Talk page (5 mins)

Materials requir ed:

1 You should download the Powerpoint that accompanies this
training guide (Filename: Exemplar training powerpoint
1 The signup sheet(ask attendees to sign in as they arrive).
T FeedEEEOwWUT I 1 Owepx UOYDPET wUOwWEUOUT OET T Uuw
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Listen to Wikipedia

Wikipedia has a new user,

=]

AnteniFl amallets

As the trainees file in, ask them to sign in on the Wikimedia UK
sign-in sheet and log themselves onto a computer.

While they do this, bring up Listen to Wikipedia on the display
screen. http://listen.hatnote.com/

Refer to slide 1 (below)

LISTEN TO WIKIPEDIA
HTTP://LISTEN.HATNOTE.COM

- Bells are additions.
- Strings are subtractions.

- Green circles are anonymous edits
- Purple circles are bots.

See also: seealso.org


http://listen.hatnote.com/
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Welcome attendees and explain thatListen to Wikipedia is WIKIMEDIA
demonstrating what is going on in Wikipedia right now; with the
names of Wikipedia pages being edited flashing up in real ti me.

There are 6 things that you can mention to the trainees here:

1)

2)

3)

4)

5)

6)

New usernames of accounts newly created will flash up at the top of the

screen. So if the trainees are creating new accounts in the session then they

can watch out for their username flashing on the screen.

Listen to Wikipedia consists of bell sounds and string sounds creating a

very Zen-like experience. The bell sounds signifies a Wikipedia page is

having some text added to it. The deeper the pitch of the bell sound, the

larger the edit. Same with the size of the circles on the screen: the larger the

circle, the larger the edit being made to the Wikipedia page.

The string sounds signifies a Wikipedia page is having some text removed

from it. The deeper the pitch of the string sound, the lar ger the edit. Same

with the size of the circles on the screen: the larger the circle, the larger the

edit being made to the Wikipedia page.

The three different colours of circles on the screen indicate the three

different types of users editing Wikipedia. The white circles are registered

users. People logged into Wikipedia making edits.

The green circles indicate anonymous edits. People who are not logged into

Wikipedia can still edit Wikipedia too. But there is still accountability as

Wikipedia records the ( / WEEEUI UUwOi wEOawEOOOaOOUUUL
" PUUOOUVUAZ WUEEWO! WEOWEUUDPEOI w2 OwESawUAT 1
still have their account blocked or banned if they persist with vandalising

Wikipedia.

The purple circles represent the third type of users editing Wikipedia;
EUUOOEUI Ewx UOT U.Avikie dia dedelopess have) dorstructed

dotszto patrol Wikipedia and to automate some of the more mundane tasks

to tidy up Wikipedia. A lot of vandalism & copyright violation IS

predictable in nature EOE WEEOQWE] wx DEOI EwUx wEaA wE ws EOLC
page isreverted to its last good state with in minutes.

At this point, it may be worth mentioning that Wikipedia has always been

xUl EPEEUI Ew OO w UNiote upedieU madtCou@OEEUWI £.Ow T E U
Thankfully, this is borne out by researchwhich shows only 7% of edits are

considered vandalism.


http://nymag.com/vindicated/2016/11/your-middle-school-teacher-was-wrong-about-wikipedia-and-nbsp.html
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Having shown attendees Listen to Wikipedia(listen.hatnote.comyou should segue to

Slide 1 of the Powerpoint to introduce attendees to the Wikimedia projects and

6DODPx]I EPEZUwWwOEPOwWxOOPEDI UWEOEwWT UPEI OPOI UB
WIKIMEDIA’S FAMILY OF

OPEN KNOWLEDGE PROJECTS L2 _ o o _
Slide 2: Wikimedia is the charitable

f/“‘) v:ﬁ.és .))) L!.IK.I!ATA @ W foundation  which  supports 12

&2, projects (pictured). Of which

WIKIPEDIA "™ M it «M 7 Wikimedia
The Free Encyclopedia o2 1 Tool Labs - . . .
,1; i; [e? ]] !.K.IVE!S.TIY Wikipedia, the free encyclopaedia is
o, ok o 7o the best known
9 &) <l '
".-' :“ WIKIMEDIA \‘) Voyage
U R g WitEoA Y

WIKISPECIES  WIKINEWS
https://wikimediafoundation.org/wiki/Our_projects

WIKIMEDIA PROJECTS

+ Free

Slide 3: Wikimedia projects are free,
in over 295 active languages,
transparent and are visited by 500

+ Multilingual (in over 295 languages)
+ Crowd-sourced from volunteers
+ Open process

+ Around two billion contributions

+ Around 80,000 regular contributors HIH HP
million visitors are month.
+ Around 500 million visitors per month W| KI M E D IA
+ About 42 million articles & 36 million
media files

Rober Lois e Slide 4: Wikimedia projects are all
interlinked as well. You can read a
Wikipedia article on Robert Louis
. : Stevenson on Wikipedia, see his
WikipEDIA b lta 4 . Ty .
J>< ' image on Wikimedia Commons
- - o T——— (the media repository of 36 million
Place of birth:  Edinburgh . - .
mlll e, e openly licensed media files), read
WIKIDATALGHES Thomas

Stevenson

Wikisooec Educated ot Universtyof his longer out-of-copyright stories

Edinburgh

on Wikisource (the free content
Ilbrary) and view the structu red data about him on Wikidata (the free & open
knowledgebase).
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WIKIMEDIA'S VISION

“Imagine a world in which every single
human being can freely share in the sum
of all knowledge.

That's our commitment.”
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A dog by which all others are measured.

42 million articles
in 295 different
language
Wikipedias

Slide 5: Wikimedia z U w Y BAJIDDEDIA

b Urmmagine a world in which

every single human being can freely share

inthh wUUOwOIi wEOOWODIOR Ol E
come a long way in the last 16 years

EUOQwUT T Ul zUwUUPOOWEWOOC

Slide 6: Wikipedia has come a long
way since it started on January 15
2001 At that time it only existed in
English. After its first year it had
18,000 articles. Some of which looked
like this one; the standard poodle.

Slide 7: Wikipedia has always

depended on human generosity;

people giving up their time &

expertise to share knowledge with

UT1T wPpOUOEBwW( UwUT OUOEOD?
EOI Ubw 3T EUe Biantaida w U1
Poodle article now looks like this;
well-referenced, illustrated, full of

detail.

Slide 83T EUzZ Uwbi awUOEEa w6 E
is the largest reference work on the

internet; existing in 42 million articles

in 295 different language Wikipedias.

And anyo ne can contribute.
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Slide 9: Many eyes make light work

EQEwi EEVUWOEUUTI UwbOwe6 PO
why articles like Barack Obama have

449 citations backing up all the

statements being made in it.

- Slide 10:- OpwbUz Uwl0T 1T wbOU
The Internet’s Favorite favourite website for

Website

As web traffic shifts toward mobile, a new study finds Wikipedia rerry 2
the most popular informational site around

infor mation and the fifth most
popular website in the world,;

or so are considered ‘very active’ Wikipedians. ‘ trusted more than the BBC, the
. 500 million visitors per month y Q ~ Y Guardian & the Telegraph
- 1.5 billion monthly unique devices % (according to a Yougov survey
from 2014).

+ 80,000 regular contributors (of which only 3000 :-zf’/ :

+ The fifth most popular website in the world.
» Trusted more than the BBC, ITV, the Times, theTeIegrapET\

The Guardian and more according to Yougov survey (2014).

Slide 1:37T 1 Ul zUwUUDBOOwWUO L
do though. While English
Wik ipedia has 5.3 million articles
(January 2017 figure)many other

List of Wikipedias

Wiki ¢ Aricles & Total

5,326,608% | 41,316,739 | 872.113.911
b 3,886,629% | 6,923,360

sV 37825504 | 7554817
de 20264884 | 578,969 | 167
nl 1,892,064% | 3.776.756 | 4

O e e e language Wikipedias have a lot

o s e Ol UUBw3TEOz 0wl awblw
e e e 55 OPx] EDEz UGontefitl b uw

- e Cmeemwooo e oo Translation tool enables articles

SRR T —— to be translated simply & easily

from 1 language Wikipedia t o another, paragraph by paragraph.

Slide 12 There also are
REDRESSING THE GENDER GAP nowhere near enough female
editors of Wikipedia. Less than
15% of editors are female. And
this skews the content in much
the same way as only 16.856 of
biographies on Wikipedia are
about notable PO OI 06 w 3T EUZz L
e "~ why it is good that WikiProject
Women in Red are working to increase the number if biographies about women on
Wikipedia and they have been very successful so fa. Still a long way to go.

Wikipedia Has A Problem And We Need Women To Fix It
It's time to redress Wikipedia's gender imbalance.



https://www.mediawiki.org/wiki/Content_translation
https://www.mediawiki.org/wiki/Content_translation
https://en.wikipedia.org/wiki/Wikipedia:WikiProject_Women_in_Red
https://en.wikipedia.org/wiki/Wikipedia:WikiProject_Women_in_Red
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THE FEEDBACK LOOP -
THE VISIBLE VS. THE INVISIBLE

2. become more
visible (e.g.in
Google)
t

3. and more
written
about (e.g.
in the press)

J

5. and more
The Free Encyclopedia NSNS i

Loop.
4. and therefore
more visible (to
the public)

+ The rich get richer
and the poor may
disappear entirely.

Why is this important?

“Knowledge creates understanding
— understanding is sorely lacking
in today’s world.”

Katherine Maher, Executive Director Wikimedia Foundation December 2016.

WIKIMEDIA

UK
Slide 131 Why this is
important. Pages on
Wikipedia feature in
&O0OT Ol zUw UOxw Ul Ouw
results regularly o)
information missing from
Wikipedia is that much

harder to find.

Slide 14: This is important

E 1l E E Undwledge crease
understanding [and]

understanding is sorely

OEEOPOT wbOawUOEEaz Uu

10
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Pillars of

Wikipedia

Wikipedia:Five pillars
Wikipedia:Neutral point of view
Wikipedia:No original research
Wikipedia:Reliability
Wikipedia:Verifiability
Wikipedia:Conflict of Interest
Wikipedia:ldentifying reliable sources

By Thetmoe [Themmonf (e work] [CC BY-S4 2.5
It COMENE CraMc aniauty-2a/2 51). via Wikiradia
Commens

Slide 15: in terms of how it works, Wikipedia has 5 main pillars.

Slide16:

1) Wikipedia is an
encyclopaedia so

articles should be baseal
on facts & what we can

Y 4. Respect and civility '_ say for certain.
2) All articles

The five pillars of Wikipedia BE BOLD should be written in a
NOT RECKLESS neutral point of view.

3) $YI Uawe PODbxl EPEwWXxET T wi EVWEWOPET OET wEOwWUT 1
content is free for anyone to use, edit & distribute so no copyrighted
material can be included on Wikipedia.

4) Every article on Wikipedia has a Talk page behind it where you can discuss
UT 1T wxETT zUwWEUI EUPOOS w( UwbPUwh OxBdpéttiO O wlUT E U
& civil.

5) No firm rules. If you are constructing an encyclopaedia that is the sum of all
knowledge there must be the flexibility to allow for the occasional exception

to the rule. Which you should be able to argue for on the Talk pages.

11
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Slide 17: In terms of writing
neutrally, Wikipedia strongly
recommends that you avoid

LA AVOID PEACOCK TERMS
AND
WEASEL WORDS

Examples of peacock terms

; ne of the most R
5 Peacock terms and Weasel
an important... S eshETons.. one of the best... .
the most influential... a significant... the great... M UnattrlbUted
Examples of weasel words T E AT AN = TR
Some people say... ...is widely regarded as... ..is widely considered... U U E U l OI O U U w O U u'ls X U l l l
It has been ki i i
...has been called... It is believed that... suggested/noticed/deci belong on Wlklpedla' Strlp the
ded...
Some people believe... It has been said that... Some would say.. Ianguage down tO What yOU
Legend has it that... Critics say that... Z\“si’l\]’:fmo have can say for certain.
[Av7aR s . .
S Slide 18: Not everything
: %”g":al I}esec:rc_hlz belongs on Wikipedia. If
. . IS refers 1o material - .
*Topic should meet Wiki's such as facts, 9 P

standards of notability § allegations and ideas you cannot find at least 3
| - for which _
biishec quality references to backup

*No original research - at least 150 words then it is

“verifiability not truth”

This includ .
'ur:zll;‘;suore:yﬁmesis of likely not notable enough for

i H H published material ~ i E >~ = Y MR v
* Avoid conflict of interest B e T e or 6 PDODPx]I EPE6Ow al Udw 31

. line or two of an article
should summarise why the
subject is notable or

remarkable or important enough for inclusion on the free encyclopaedia.

Things to bear in mind.

mmons.org/licenses/b
media Commons

Wikipedia is not the place for original research either. Wikipedia is a tertiary source

based on high quality secondary sources so if it has not published elsewhere or been
through the peer-review process then it should not be included. Personal
interpretation is not appropriate.

N A N A A

whereby you should not write an article about a subject that you are too close to &

therefore your imparti E OWNUET Ol OUWEOUOEWET wx1l UEI DYl EwEU
write articles about yourself, your family, your friends, your employer or your work

colleagues. Paid editing is particularly frowned upon with some editors being banned

for not disclosing their Co nflict of Interest.

12


https://en.wikipedia.org/wiki/Wikipedia:Manual_of_Style/Words_to_watch#Puffery
https://en.wikipedia.org/wiki/Wikipedia:Manual_of_Style/Words_to_watch#Puffery
https://en.wikipedia.org/wiki/Wikipedia:Notability
https://en.wikipedia.org/wiki/Wikipedia:No_original_research
https://en.wikipedia.org/wiki/Wikipedia:Conflict_of_interest
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Slide 19 (below): Examples of high profile Conflict of Interest stories in the news.

cGrantshapps  Grant Shapps accused of editing
Wikipedia pages of Tory rivals

Writing & Editing Eve|

A v r
sock puppeiry

Slide 20: So what

: - - - constitutes a reliable
So, if available, academic & peer-reviewed o
publications are usually the most reliable sources. source on Wikipedia?

Other reliable sources include: Every  statement  on
+ University-level textbooks Wikipedia  should  be

» Books published by respected publishing houses . L
- Magazines backed up with a citation

» Journals

e ey T from a reliable source. The

golden rule is that the

source should be

published and should

have a reputation for fact-checking and accuracy. Therefore academic & scholarly

material is acceptable, high quality mainstream publications and university -level

textbooks too. Articles from reputable news sites, magazines & journals are generally

acceptable. Internet blogs tend not to be used as they tend not to be facchecked to

the same degree as dter sources and tend to be more opinion-based. If you cannot
findatleast2-+ wUl OPEEOI wpd wYEUDI E A wUnwinerddiabiliytherO wi U U E E
chances are it should not be included on Wikipedia yet.

OEwUT EUwEOOEOQUET UwOT T wmaih gdided énd OOw 6 E
guidelines!

Now for the practical look -around Wikipedia.

13


https://en.wikipedia.org/wiki/Wikipedia:Conflict_of_interest
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Open a browser and type w dia.org
in the address bar at the 'rop of the page

WIKIPEDIA

Slide 21: Guide your trainees to bring
Wikipedia up on an internet browser.
Internet Explorer t ends not to work too

, well with Wikipedia but Chrome, Safari
and Firefox seem to work fine.

Trainees should be directedto 10T POwWUOwW6 POD x |
s" Ul EUIl w EEOQUOUZ woOBOOwWwhOwWUT 1

& stinglehammer . Ch Talk Sandbox Preferences Beta Courses Watchlist Contributions Log out

& o A
2 wos =
P a W Main Page Talk Read View source View history TW v | Search Wikipedia Q
L 2 y
’:‘\i 9
WiKIPEDIA Welcome to W|k|ped|a e Arts « History « Society
The Free Encyclopedia 2
 Biography « Mathematics « Technology

Main page
Contents

Featured content
Current events
Random article
Donate to Wikipedia
Wikipedia store

Interaction
Help
About Wikipedia
Community portal
Recent changes
Contact page

Tools
What links here
Related changes
Upload file

the free encyclopedia that anyone can edit.
5,330,451 articles in English

From today's featured article

Johnson Creek is a 25-mile (40 km) tributary of
the Willamette River in the Portland metropolitan
area of the U.S. state of Oregon. Part of the

j§ drainage basin of the Columbia River, its
watershed covers 54 square miles (140 km?) of
mostly urban land occupied by about 180,000 people. The creek flows
generally west from the foothills of the Cascade Range through sediments
deposited by glacial floods on a substrate of basalt. Though polluted, it
provides habitat for salmon and other migrating fish along its free-flowing
main stem. Prior to European settiement, the heavily forested watershed was
used by Native Americans of the Chinook band for fishing and hunting. In the
19th century, white settlers cleared much of the land for farming. The stream

« Geography * Science « All portals

In the news

« In American football, the New
England Patriots defeat the
Atlanta Falcons to win Super
Bowl LI

« Protests in Romania (pictured)

Protest in Bucharest

grow over the Romanian
government's proposals to decriminalize certain corruption
cases.

» The United Nations releases a report stating that the
Myanmar Army has committed serious human rights
violations against the Rohingya people, including mass
killings, systemic sexual violence, and the killing of

Once logged in, direct the trainees to click on the Wikipedia globe in the top left hand

EOUOTI UwOl wUT T wUEUI | O w3l PUwPPOOWUEOT wUT T OwU
know that, while many people bypass this page to go to the page they are interested

in, it is viewed 4 to 5 million times a day and has lots of useful information on it.

14
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8 Most Visited @ Getting Started Wikimedia UK Blog @ @ G Google | http//collections.ed.a... Mt “Deans' Biography” [ University of Edinburg.. @ Centre for Research C... 4\ University of Edinburg !

Norsk bokmal

Norsk nynorsk

Polski Other areas of Wikipedia
Portugués

« Community portal - Bulletin board, projects, resources and activities covering a wide range of Wikipedia areas

Romana
[— « Help desk — Ask questions about using Wikipedia
Slovenéina « Local embassy — For Wikipedia-related communication in languages other than English
Slovens¢ina « Reference desk — Serving as virtual librarians, Wikipedia volunteers tackle your questions on a wide range of subjects
Spnoi; | spext « Site news — Announcements, updates, articles and press releases on Wikipedia and the Wikimedia Foundation
Srpskohrvatski /
CPNCKOXPBATCKA « Village pump — For discussions about Wikipedia itself, including areas for technical issues and policies
Suomi
Svenska e . . .
vensa Wikipedia's sister projects
vy o
Tiéng Viét Wikipedia is hosted by the Wikimedia Foundation, a non-profit organization that also hosts a range of other projects
Torkge
YK cbKa Commons MediaWiki 72 Meta-Wiki
kpAaIN(tK! . IE.II - t:-:“\)
L Free media repository Wiki software development Wikimedia project coordination
Complete list »
/ﬁ\ Wikibooks |II‘ I||” Wikidata Y Wikinews
&K
’” Free textbooks and manuals ’ Free knowledge base v Free-content news
.)) Wikiquote Lo Wikisource 2‘5 Wikispecies
’/ Collection of quotations m Free-content library U Directory of species
&8 Wikiversity « ¥ Wikivoyage f/l’/ #  Wiktionary
Al
% Free learning materials and activities Y Free travel guide +n¥ Dictionary and thesaurus

Whilst on the front page, quickly mention some of the more salient features including:

1 The Featured Article: this changes daily and the Featured Article represents
the highest quality of articles found o n Wikipedia (only around 5000 articles
EUI WUEOOI Ew%l EUUUI Ew UUPEOI UwOUUwWOI ws O1 OB
1 Theln the News section, Did You Know section and On this Day section.
1 The Featured Picture: this changes daily too and represents the highest quality
DOETT Uwi OUOE wOO w6 b O Bwilinte dleECotdmohsD(thérhediau x UON T
repository with 36 million image files).
At the bottom of the page are linksto 6 PODx1 EPEz UwUDUUI Uwx UONI
1 Above that there are the Helpdesk and Community Portal areas where new
editors can ask for help and find out about the 2000 or soWikiProjects they can
join like WikiProject Novels or WikiProject Women in Red or WikiProject
Medicine etc etc.

After a quick nosey around the front page, ask the attendees to click into the
%l EOUUI Ew UUPEOI wEUOwWUT T w UO9aonéoh Creek 1 w x ET 1
(Willamette River) .
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https://en.wikipedia.org/wiki/Wikipedia:Featured_articles
https://en.wikipedia.org/wiki/Wikipedia:In_the_news
https://en.wikipedia.org/wiki/Wikipedia:Did_you_know
https://en.wikipedia.org/wiki/Wikipedia:Selected_anniversaries
https://en.wikipedia.org/wiki/Wikipedia:Featured_pictures
https://commons.wikimedia.org/wiki/Main_Page
https://wikimediafoundation.org/wiki/Our_projects
https://en.wikipedia.org/wiki/Wikipedia:Help_desk
https://en.wikipedia.org/wiki/Wikipedia:Community_portal
https://en.wikipedia.org/wiki/Wikipedia:WikiProject_Council/Directory
https://en.wikipedia.org/wiki/Wikipedia:WikiProject_Novels
https://en.wikipedia.org/wiki/Wikipedia:WikiProject_Women_in_Red
https://en.wikipedia.org/wiki/Wikipedia:WikiProject_Medicine
https://en.wikipedia.org/wiki/Wikipedia:WikiProject_Medicine
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€ © @ https//enwikipedia.org/wiki/Johnson_Creek (Willamette_River B 1% ¢ Q Search wB 9 34 a =
B Most Visited @ Getting Started 3 Wikimedia UK Blog @ @ G Google [ httpi//collections.ed.a.. Mt “Deans’ Biography" [ University of Edinburg... @ Centre for Research C.. #A University of Edinburg. »
’ O y s, h Wi .
R Q Vi Article Talk Read Edit Editsource View history TW v |Search Wikipedia Ql &
fow
WikieepiA  Johnson Creek (Willamette River) * &
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From Wikipedia, the free encyclopedia

Main page For other places with the same name, see Johnson Creek (disambiguation)
Contents

Featured content Johnson Creek is a 25-mile (40 km) tributary of the Willamette River in the Portland

Johnson Creek

Current events metropolitan area of the U.S. state of Oregon. Part of the drainage basin of the Columbia
Random article River, its watershed consists of 54 square miles (140 km?) of mostly urban land occupied by >
Donate to Wikipedia about 180,000 people as of 2012. Passing through the cities of Gresham, Portland, and
ilwaukie, the creek flows generally west from the foothills of the Cascade Range throu

Wikipadia sioro Milwaukie, th k flows generally west from the foothills of the Cascade Range through
Interaction sediments deposited by glacial floods on a substrate of basalt. Though polluted, it is

Help free-flowing along its main stem and provides habitat for salmon and other migrating fish

About Wikipedia

Co . Prior to European settlement, the watershed was heavily forested and was used by Native

mmunity portal

Recent changes Americans of the Chinook band for fishing and hunting. In the 19th century, white settlers

Contact page cleared much of the land for farming, and the stream is named for one of these newcomers,
Tools William Johnson, who in 1846 built a water-powered sawmill along the creek. By the early

> o T TR

What links here 20th century, a rail line parallel to the stream encouraged further residential and commercial v )
. Johnson Creek near Regner Road in Gresham
Related changes development. As urban density increased in the floodplain, seasonal floods grew more
Upload file damaging. In the 1930s the Works Progress Administration of the federal government lined Name origin: Wiliam Johnson, early settier
Special pages the lower 15 miles (24 km) of Johnson Creek with rock to control the floods. Despite this, the Country United States
SERCITEALLS creek flooded 37 times between 1941 and 2006. Since the 1990s, regional planners have ft:l.:m Eregm A v

Lead the trainees down the page looking at the formatting that has gone into creating
the page and inform them Wikipedia has a Manual of Style to keep articles reasonably
consistent.

1 Bold font in the first line.

Lots of internal links to other relevant Wikipedia pages.

An image inside a summary infobox (pictured).

The article split into sections using headings.

Images throughout.

Citations throughout linked to references at the bottom of the page.

At the very bottom of the page, there are categories (to aid finding similar
articles on Wikipedia) and links to relevant websites outside of Wikipedia in
an External links section.

= =4 4 48 A8 -2

External links [edit| edit source ]

« Johnson Creeke in The Oregon Encyclopedia Wikimedia Commons has
@ media related to Johnson
Creek.
VT E Rivers and streams of Portland, Oregon [hide]

Major Columbia River - Willamette River

Balch Creek - Columbia Slough - Crystal Springs Creek - Fanno Creek - Johnson Creek - Multhomah Channel -

Mi
tnor North Portland Harbor - Stephens Creek - Tanner Creek - Tryon Creek

Drinking water  Bull Run River

Categories (+*): Geography of Portland, Oregon (=) () | Landforms of Multnomah County, Oregon (=) () | Rivers of Oregon (-) (%)
Tributaries of the Willamette River (-) () | Works Progress Administration in Oregon (=) (x) | (+)

Lead the trainees back up the page again to look at the left hand side of
the screen.
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romae creek flooded 37 times between 1941 and 2006. Since WIKIMEDIA
Page information UK

tried to reduce flooding by controlling stormwater runof
erosion, replacing impervious surfaces, and protecting

Wikidata item
Cite this page

Page size The Johnson Creek watershed includes the subwaters|
Print/export Creek, Kelley Creek, Mitchell Creek, Veterans Creek, C
Create a book streams. Parks along the creek and its tributaries inclu
Download as PDF rhododendron garden, a botanical garden, and a 21-mi
Sl el trail that follows the creek for much of its length.

In other projects
o . Contents [hide]

1 Course
2 Watershed
2.1 Geology and topography

Deutsch
Kiswahili 2.2 Soils

2.3 Hydrology
2.4 Jurisdiction

Demonstrate that Wikipedia articles have a Languages section on the left
hand side that you can click into and see what the article is like in a
completely different language. Content-wise, it may have completely
different wording from the article you are looking at.

The Talk page

€ @ @ https//enwikipedia.org/wiki/lohnson_Creek_(Willamette_River @ nw ¢ Search B 9 ¥ A =
B Most Visited @ Getting Started 5 Wikimedia UK Blog @ ® G Google [ http/collections.ed.a.. Mt "Deans’ Biography" [ University of Edinburg... @ Centre for Research C... JA University of Edinburg... »
» & Stinglehammer ! c‘n Talk Sandbox Preferences Beta Courses Walchlist Contributions Log out al
g e
* W
n 2 S Arti Read Edit Editsource View history TW v |Search Wikipedia Q
o
wikipepiA  Johnson Creek (Willamette River) *
The Free Encyclopedia
From Wikipedia, the free encyclopedia
Main page For other places with the same name, see Johnson Creek (disambiguation)
Contents

lnhnanan Craak ic a 26.mila (AN km)\ trikitare Af tha Willamatte River in tha Partland

Show the trainees the Talk page behind the article which will
demonstrate how comments are left on the Talk page complete with a
6DODxI EDEwl EDUOU girvestiahtp] UOE OT woé wEEUI
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Article Talk Read Editsource New section View history More v TwWw |Sear

Talk:Johnson Creek (Willamette River)

From Wikipedia, the free encyclopedia

Johnson Creek (Willamette River) is a featured article; it (or a previous version of it) has been
* identified as one of the best articles produced by the Wikipedia community. Even so, if you can update

or improve it, please do so.
') This article is currently on Wikipedia's Main Page as Today's featured article
? Article milestones [show)
This article is within the scope of WikiProject Oregon, a collaborative effort - Oragon portal
to improve the coverage of the U.S. state of Oregon on Wikipedia. If you

would like to participate, please visit the project page, where you can join the discussion and see a
list of open tasks.

_ This article has been rated as FA-Class on the project's quality scale.

Low This article has been rated as Low-importance on the project's importance scale

The current collaborations of the month are Harry Merlo & Oregon Ballot Measure 97 (2016)

It will also show how the article has been placed in a relevant WikiProject
where editors with a common interest (e.g. WikiProject Oregon) can
improve contentre OE Ul EwUOwUT EVwe DOD/ UONIT EUz Uwi

Article  Talk Read Edit Editsource Tw v | Search Wikipedia Q

Johnson Creek (Willamette River): Revision history @ Help

View logs for this page

Browse history
(From year (and earlier): From month (and earlier): | all ~| Tag filter: Show

For any version listed below, click on its date to view it. For more help, see Help:Page history and Help:Edit summary.
External tools: Revision history statistics& - Revision history search& - Edits by user& - Number of watchers& #Page view statistics&

(cur) = difference from current version, (prev) = difference from preceding version, m = minor edit, — = section edit, « = automatic edit summary
(newest | oldest) View (newer 50 | older 50) (20 | 50 | 100 | 250 | 500)
Compare selected revisions

o (cur|prev) (@ 16:27, 7 February 2017 Jeanjung212 (talk | contribs) m . . (56,922 bytes) (-6) . . (Fixing multiple names false positive)
(undo | thank)

o {cur | prev) ® 16:23, 7 February 2017 Jeanjung212 (talk | contribs) m . . (56,928 bytes) (+1) . . (Fixing citations with multiple author
names) (undo | thank)

o (cur | prev) O 16:00, 7 February 2017 Jeanjung212 (talk | contribs) m . . (56,927 bytes) (-71) . . (updating coordinates from deprecated
format to modern {{coord}} style) (undo | thank)

Next, demonstrate the View History tab. This shows how every edit is
recorded on Wikipedia to make it easy to keep track of changes (& to
revert pages to their last good state if need be). Ask the trainees to nde
the date & time are recorded foreachUT | wl EPUOOwWUT I wOUIT UBE O
made the edit, the size of the edit made (in bytes) and a brief edit summary
onthe far right hand side. Ask the trainees to click on Page View Statistics
to demonstrate how many peo ple have been viewing this page over time.
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& Most Visited @ Getting Started Wikimedia UK Blog @ ® G Google [ http://collections.ed.a... M1 *Deans’ Biography” [ University of Edinburg... @ Centre for Research C... A\ University of Edinburg.
. & Stinglehammer a C“] Talk Sandbox Preferences Beta Courses Watchlist Contributions Log out
o
A * v
£ Q W Article Talk Read Edit Edit source View history OIW' r i Q
M 4
- . .
\AKIPEDIA Johnson Creek (Willamette River) * &

Finally, ask the trainees to click back onto the article itself and then click
OOwUT | wEOUI wUUE upd (Pl i3 (IRakw U Owl T 1 ws
(-w J‘m:[m%"‘gg = \jv“l::;dia".‘org k k_(W net E1 1o% c w B 7; # =

&) Most Visited @ Getting Started & Wikimedia UK Blog @ ® G Google [ http://collections.eda.. Mt "Deans' Biography" [ University of Edinburg... @ Centre for Research C... #A University of Edinburg.

&, Stinglehammer l Cﬂ Talk Sandbox Preferences Beta Courses Watchlist Contributions Log out

Bl
T N :
. n Article Talk Read Edit Edit source View histol TW v | Search Wikipedia Q
o
WIKIPEDIA. Johnson Creek (Willamette River) “Johnson Creek (Wilamette River)"
The Free Encycloped and its talk page have been added to
he Free Encyclopedia
From Wikipedia, the free encyclopedia your watchlist.

Main page For other places with the same name, see Johnson Creek (disambiguation)

The star will turn a solid blue colour and the page will be added to your
Watchlist. This bookmarks the page so that you canreturn to it easily from
the Watchlist menu (top right of the screen) but it also notifies you by
email if there are any changes made to the article.

NB: This is more likely to be useful if it is an article that the trainee has
been created or been involved in improving so make sure they untick the
blue star before you move on lest they get inundated with emails about
changes made to this featured article!

O E w U thé=tbuy ol Wikipedia complete.

Now to get editing!
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Go to ‘Preferences’ at the top of the screen and go to
the ‘Editing’ tab.

Untick where it says:

Temporarily disable the visual editor while it is in
beta
Click ‘Save’.
Time to get
editing!

Slide 23: First we need to switch Visual Editor on.

6 B ODb x | \iisBeEEdithuis the new interface that has made a big difference to new
editors as it makes editing Wikipedia much more akin to using Microsoft Word or
Wordpress blogs through its use of dropdown menus.

However, it is not enabled by default so the first thing we need to do , once we are all
logged in, is go to the Preferences menuin the top right hand co rner of the screen to
switch the Visual Editor on.

W Wikipedia, the free encycl.. X | =+ - =] x
€ (@& nhttps//enwikipedia.org/wiki/Main_Page E1 1o% €  Q Search B QO ¢ A =
18 Most visited @ Getting Started &) Wikimedia UK Blog @ ® G Google [ http/collections.ed.a.. M1 "Deans Biography” [ University of Edinburg... @ Centre for Research C... #A University of Edinburg...

’
& stinglehammer ML E‘n Talk Sandbox( Preferences Peta Courses Watchlist Contributions Log out

/ P
T8
f Q W Main Page Talk Read View source View history TW = | Search Wikipedia Q
ow

WIKIPEDIA Welcome to Wikipedia,  Arts « History  Society

The Free Encyclopedia )
Biograph Mathematics Technolo:
the free encyclopedia that anyone can edit. * LI * i * i/

Once in the Preferences menu, direct the trainees to the Editing tab.
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Preterences W Heip

For information about the settings on this page, see Help:Preferences.

User profile Appaaran:a Recentchanges Watchlist Search Gadgets Betafeatures Notifications

General options

] Enable section editing by right clicking on section tities
] Edit pages on double click

&4 Enable showing appreciation for other users with the WikiLove tab

Editor

Edit area font style:  Browser default ~
[¥] Prompt me when entering a blank edit summary
[] Warn me when | leave an edit page with unsaved changes
[v] Show edit toolbar (requires JavaScript)
[¥] Enable enhanced editing toolbar

] Enable wizards for links, formatting, tables, citations, and the search and replace function

[ Temporarily disable the visual editor while it is in beta

Editing mode:  Show me both editor tabs

Once in the Editing tab, trainees need to:

1) ub

UPEOQuwUIT I wETémpaorrily Bishhletke isual ditor while it is in

betazand
2) S O ZiI0Gusw Ol wEOUT drdmiHe drépdawh) Eehlunderneath  this
box.

It is very important that thesetwo steps are followed in order to switch Visual Editor

on correctly so do make sure the trainees have all done this.Once they have done this
then they should click Save in the bottom left corner of the screen. Now Vi sual Editor
is switched on!

Pa

[ &

6 ONBIF S 2dzNJ FANARI

, Slide 24: Ask attendees to
s The Sandbox is your own personal . R o N ..
| Play ored. EODBE Ow O OsatdibokzuwJ | Ews
This is where you draft articles. |Ink at the tOp Of the screen

Click on the red 'Sandbox’ link at
the top of the screen.

As we have now told
Wikipedia we want it to
| To edit you can use: v L s A e s A N
# Create (Visual Editor) or Q | Obw EOUI wweE DBUOU W
Create Source (the Source Editor) . .
have the choice of creating
our first pa ge with the new

This will open the sandbox up.

Click the ‘Create’ tab.

Time to create your first page - add the line ‘This is my sandbox’

then clic

k Save with an edit summary of ‘Created my sandbox'. Visual Editor OR with the
old Source Editor.
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Watchlist Contributions Log out

a e

2 L

S Q W Userpage T Re: Edit |Edit source View history Morev TW ™ € Wikipedia Q

NG

g ’1» - Paragraph A & “\GM—JEE Insert Q @ = ]
WIKIPEDIA
The Free Encyclopedia . - .
User:Stinglehammer/sandbox

Main page
Contents
Featured content

Current events
Random article . .

This is the user sandbox of Stinglehammer. A user sandbox is a subpage of the user's user page. It
Donate to Wikipedia

serves as a testing spot and page development space for the user and is not an encyclopedia article.
Wikipedia store —

Create or edit your own sandbox here.
Interaction
Help Other sandboxes: Main sandbox | Tutorial sandbox 1, 2, 3, 4, 5 | Template sandbox

About Wikipedia

Writing an article and ready to request its creation? Save your work by pressing the "Save page" button
Community portal

below, and a button will appear here allowing you to submit your draft for review.
Recent changes

Contact page

i This is my new sandbox
What links here

The page (above) does not have Create or Create Source because the page isalready
created but do E OB E Oreafed w® O w a O Uil Wilube Hokcdtediepactly P 1 1 UEHi su
appears on my page above)

This will open the Visual Editor and you should now see it has lots of dropdown
menus for us to make use of (circled in green above).

To create a new page on Wikipedia, all we need do is type at least one character of text
onto the page and then Save changesin the blue box in the top right corner to save it.
This will turn the page from a red-linked article that does not yet exist into a blue
clickable link which does.

So before we save, we need to add some text.

Place your cursor below the grey E O R w E O B3ul (pabul Buidsw O a uinQhe Bpadeé E OE E O R
indicated in the pic above.

NB: Your sandbox is your personal draft space where you can create articles before
theyaretraOD Ui 1 UUI E wU O w 6spaObwitho i odE gf bein@imeYféred with by
other users.

Once you have typed at least one character of text onto the sandbox you can save it.

" OPE OwUa B YuEua) deadh ih thieztop right.

22



WIKIMEDIA
UK

Any time you save on Wikipedia, you should put in a short but descriptive Edit
Summary I 81T dwi 1l Ul BUWEBYEwWWBO&BE OR 7

" OPDEBWIs wE 1. ¥odrifirst Yage on Wikipedia is now created!

Now that we have created the Sandbox area and the link has turned blue we should
create our Userpage next.

[ NBlF GAy 3 @& 2dzNJ dza S N1J

Your userpage is your own space for you to tell the Wikipedia community a little
about yourself. You can be as open as you like (some people have their whole life story
on theiruserpage P POI wOUT I U0 wOOO0a wi EvdtawBuux DPEUUUI woOi u

& stingienammer M) &) Talk Sandbox Preferences Beta Courses Watchlist Contributions Logout

T
W
P a

\\) User page Talk Read Edit Editsource View history More> Tw ~ |Search Wikipedia Q
a

8

1st step is to click on the username. My username isStinglehammer here and is a blue
clickable link because | have already created it but yours will be red -linked until we

add some text to it. In the below pic, hl Ul z Ulinkedwddr &ccount | created earler.
User:EwanVid so we can see what creating a new account looks like for a new user.
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o
WikieepiA  User:EwanVid
Ther Frwe L yolopedia RIS RS, :
Wikipedia does not have 2 User page with this exact name. In peneral iha page shoukd be created and edied Dy UserEwaniid If in dout please venfy Sat “"Esanvia
#art the Urer Ewaniiq gage
21\ 0 enistng pages of namespace Lse
Wipeca that bk 4o this (8
Other reasons this message may be displayed
i « I 3 page was recently Created here, it may not De visibie yet becal of 3 delay i Updatng the Gatabase st 2 fow manutes of try the
.‘ 1 Wikpeda are Case sensitive escep! 1 80 8 e
! the page has been defeled, check e deletion 1og. and see Wity was Pe page | creied Osleled
@- -

Let's create your userpage now

Slide 25: Because you have clicked on a redlink, Wikipedia cannot find the page you
are looking for & is asking if you want to create it. Click on the first bullet po® O St&twu's
UT 1T wda Ul Uo $ b Eainbudtityau isérdamedwill obviously different) .

Welcome 1o Wikipedia

T

Swifch to Visual Editor if prompted

Slide 26: When creating new pages for the Ist time Wikipedia will often default to the

old HTML Source Editor or ask you if you want to switch to Visual Editing. We
definitely do want to switch to Visual Editor , because it is easier to work in Visual
Editor. So clickons 2 PPUET wUOwUT |andsnke $EeOyouSate Dising the w
¢ Ul BabiVisual editor) EOEwOOUwWUT | wgab (3buke®Hditnd. OUUET 7
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A i W (o r L
"

WikipepiA  Creating User:EwanVid

Wikipedia does not have 3 user page with this exact ttle, n pereral s page shoud be trasfed and edted by User:EwanVed
Man page

TO SI1 2 PAge CARd ey Enantid type 0 1he DOt Delow WHan you 58 G008, [reviin B Dage 10 CHock for aIroes And then save it

If you want to draft an article, please create a userspace draft instead of creating it here,

A [ou may atso wart to read Winpedia Your fest articie. which explans what s especied of ariicies on Wikipedia
“oeoa . AMCES OF QrOmOBONM COMENE (IMOLANYG TV OF NEsumes ) On user DADES Sury DE Cektad For more nIDmmalion 00 userpages. see WHIDEaA LNer pages
onfent Byal yes ary PO W De CRRIed ENCyiopeaic colens must De vrMale  IOrk Su0mied 10 PIVORDEAS I D8 T, L88d. SN raARniusG-—-Dy SMyone

1 Wugess
Communty pana

Switch to Visual Editor by clicking the ‘Create’ tab at the fop of the screen.
Slide 27: This is what the old Source Editor looks like. Switch to Visual Editor by
justclicking OOwUT T ws" Ul EUI ZWUEEWEUWUT T wOOx wOi wiOT T w

& EwanVid m D Talk Sandbox Preferences Beta Watchlist Contributions Log out =

7
e o
LA

A W User page  Talk Read Edit Editsource View history More v | Search Wikipedia Q
Tm
pa « Paragraph A & 66 cite = Insert Q @ = un
WIKIPEDIA -
‘The Free Encyclopedia . . B8 Media
User:EwanVid

Main page & Template
Contents
Featured content EB Table
Current events
Random article © Comment
Donate to Wikipedia

Wikipedia store -Y- Hieroglyphs

The first thing we want to do in our Userpage now that we are in Visual Editor is add
an L-plate to tell Wikipedia users that we are new to Wikipedia and learning the ropes.

To add this particular template, a sk attendees to place the cursor in the main area of
the box and click on the Insert dropdown menu. From the Insert dropdown, select the
Template option (as pictured).
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Cancel Add a template

® @ Add a template

1A this is a new user| Add template
This is a new user

This is a new This is a new user

Show options

WIKIMEDIA
UK

In the next screen, ask trainees to typethis is a new user and select the top option that

appears. Click Add Template and on the next screen just hitinsert.

) User page Talk Read Edit Edit source View history

- Paragraph A @ 66 cite = Insert Q

A

edia

User:EwanVid

?’ This user is new to Wikipedia. Please assume good faith, remain civil, and be calm, patient, helpful,
ia ‘“ and polite while he/she gets accustomed to Wikipedia and its intricacies

o

- & bt

Q
DIA .
Resume editing Save your changes

Edit summary (Briefly describe your changes)

added This is a New User template

Review your changes

.|

i

Describe the change you made in theEdit Summary E O E wESGVR'E OHI© Tadald.z

Your userpage is now created and your username should now have turned blue.

3 1 E Uz Udamikipedia page created!
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Headers

Bold / italic

Bullet point lists & Numbered lists
Internal links / External links -
Clh:l!luns & referfences WiIKIPEDIA
Adding categories
Adding pictures

. Adding infoboxes
* Talk pages (Use ~~~~ to sign your Username).

The Free Encyclopedia

ONOOBARLON=

A basic How-To guide...

Slide 28: The rest of the training is about getting the traineesUUT Ew0Ow5 DUUEOwW$
dropdown menus in order to crea te the main eight formatting elements you would
expect to see in a Wikipedia page.

A guide to the Visual Editor can be found here.

CZNXIFUOUOAY3I GAGK xAa

Ask the trainees to click on s $ E& tlig top of the screen to open Visual Editor once
more on their userpage.
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&EwanVid ME] ks Talk Sandbox Preferences Beta Watchlist Contributions Logout

E o
{ g
AR W User page Talk Read Edit source  View history More v | Search Wikipedia Q
Ta
. e - Paragraph A @ 66 cite = Insert Q @ = [N Save changes
WIKIPEDIA

The Free Encyclopedia - -
User:EwanVid
Main page
Contents

Featured content
Current events
Random article Q This user is new to Wikipedia. Please assume good faith, remain civil, and be calm, patient, helpful,
Donate to Wikipedia and polite while he/she gets accustomed to Wikipedia and its intricacies.

Wikipedia store

Interaction
Help
About Wikipedia Hi, I'm EwanVid (Ewan for short) and | live in Glasgow, Scotland, although my home town is Newburgh, Aberdeenshire.

Community portal

Recent changes g
Contact page Edinburgh.

I'm a Wikimedian in Residence at The University of Edinburgh. The project page for the residency is located here: Wikipedia:University of

Tanle

" OPE ODPE muiitpniyciccded in red above) will open the Visual Editor once more.

Ask the trainees to place their cursor below the newly created L -plate to type their
username (circled in green above) and a sentence or two to introduce themselves to
the Wikipedia community.

Essentially, we are going to demonstrate what each of the dropdown menus in Visual
Editor does going from left to right.

The two arrows first of all (circled in purple above) are the undo and redo buttons.
Next to that is the first dropdown we are really interested in as this creates Headings
(& subheadings).

Once the trainees have typed their sentences, ask them to select their username (cited
in green) so that the lettering is highlighted in blue as above. Then click on the
$aragraplzdropdown menu (circled in purple above) and click on Heading.

User page Talk Read Edit Edit source View history More v | Search Wikipedia Q
- Paragraph A & 6k cite = Insert Q @ = un
 Paragraph Ctri+0
User
Heading Ctris2

ormat paragraph
TS

e
Sub-heading 1

» Wikipedia. Please assume good faith, remain civil, and be calm, patient, helpful,
Sub-heading 2 ri+4 . 5 5
she gets accustomed to Wikipedia and its intricacies.

Sub-heading 3

Sub-heading 4 Ctri+6
Hi, I'm \EN\ Glasgow, Scotland, although my home town is Newburgh, Aberdeenshire.
I'm a Wik Preformatied Ciri+7 sity of Edinburgh. The project page for the residency is located here: Wikipedia:University of
Edinburg
Block quote Ctri+8
Page title
[ BRERRL apenompe

This will turn the selected text into a Heading (circled in red below).
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Sewanvid M) &d Talk Sandbox Preferences Beta Watchiist Contributions Log out

< W User page Talk Read Edit Editsource View history More | Search Wikipedia Q
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o
e - Paragraph A & 66 cie = Insert Q ® = 1n

WIKIPEDIA
User:EwanVid

The Free Encyclopedia
rom Wikipedi

Main page
Contents
Featured content
Current events
Random article

@ This user is new to Wikipedia. Please assume good faith, remain civil, and be calm, patient, helpful,
Donate to Wikipedia

and polite while he/she gets accustomed to Wikipedia and its intricacies.

Wikipedia store
Interaction EwanVid
Help — - L . .
About Wikpedia Hi, I'm EwanVid (Ewan for short) and | live in Glasgow, Scotland, although my home town is Newburgh, Aberdeenshire.
Community portal I'm a Wikimedian in Residence at The University of Edinburgh. The project page for the residency is located here: Wikipedia:University of
Recent changes Edinburgh.

Contact page

Tools

" OPEOwOO wlE Y wEEQ tHttan gindé gnore.

. F e &6 : Q @ = 11

Resume editing Save your changes

Edit summary (Briefly describe your changes)

added heading ‘

This is a minor edit Watch this page 242

anges, you agree to the Terms of Use, and you imevocably agree to release

EwanVid

Review your changes

~ ~ N s RS . . ~r N N A

3ax]l whbOwEwUT 09 BmE WY wEeaEdbiid) &0 tlickSave Changesonce
more.

Explain to the attendees that Visual Editor works exactly like this ¢ highlighting text
and then selecting a dropdown menu option to format the highlighted text.

A ~ N PN z N A ~ A e ZT TN z

Ask them to click Edit OOE T wOOUI wUOwl OWEEEOwWDPOUOWSPUUE OQw{
dropdown menus.
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User page Talk Reafl Edit Eitsource View history More v | Search Wikipedia al | WI KIM ED IA
UK

Paragraph A & &k cite = Insert Q @ = I
) B Bold Ctri+B
User:EwanVid Ste text
I talic Ctrl+
@ Clear styling Ctri+\, Ctri+M
@ This 1 v More sume good faith, remain civil, and be calm, patient, helpful,
and p _ Wikipedia and its intricacies.

Ewandid
wah-vier
oV S R

Hi, I (Epan for short) and | live in Glasgow, Scotland, although my home town is Newburgh. Aberdeenshire

\'rJ a Wikimedian in Residence al The University of Edinburgh. The project page for the residency is located here: Wikipedia:University of
E X

The next dropdown menu with an A is the style text menu. Ask the trainees to select
a word from their newly written sentences so that it is turns blue (as circled in green
above) then ask them to click the A dropdown menu and change the text toBold by
clicking bold. Get them to do the same with Italics (circled in purple above).

" OPDE®Yis wE T viiitahd Bdlig Summary O IEuEsE | E wE O OGlickSau@®aganO b E U z

Links

N
 Q W User page Talk Read Edit Editsource View history More v  Search Wikipedia Q
o

=) - Paragraph A & 6b cite = Insert Q @ n

WIiKIPEDIA

The Free Encyclopedia - = e
User:EwanVid
Main page

Contents

Featured content

Current events
Random article Q’: This user is new to Wikipedia. Please assume good faith, remain civil, and be calm, patient, helpful,
Donate to Wikipedia and polite while he/she gets accustomed to Wikipedia and its intricacies

Wikipedia store

Interaction EwanVid
Help ) N
About Wikipedia Hi, 'm EwanVid (Ewan for short) and | live in Glasgow, Scotiand, although my home town is Newburgh. Aberdeenshire
Community portal I'm a Wikimedian in Residence at The University of Edinburgh. The project page for the residency is located here: Wikipedia:University of
Recent changes Edinburgh
Contact page
Tools
What links here My example link

Rolaied changes 1 am at a training session at the University of Edinburgh

User contributions

3T EUZUwWUOPOWEUOXxEOPOW O OUU w x U BinksDt Gur pageb DUT 6 w
Wikipedia needs links to and from other pages so that articles are discoverable. We

EOOz Uw b Bnddink WHta overink. EUOw DI w OPOODPOT w PDOOwW ED
understanding and the link is relevant then that should be fine.
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, User page Talk Reall source View history More v | Search Wikipedia Q WI KImED IA
A

- Paragraph A @ 66 cite = Insert Q @ = N

User:EwanVid

Q This user is new to Wikipedia. Please assume good faith, remain civil, and be calm, patient, helpful,

a and polite while he/she gets accustomed to Wikipedia and its intricacies

EwanVid

Hi, I'm EwanVid (Ewan for short) and | live in Glasgow, Scotland, although my home town is Newburgh, Aberdeenshire.

i I'm a Wikimedian in Residence at The University of Edinburgh. The project page for the residency is located here: Wikipedia:University of
Edinburgh.

My example link

| am at a training session at the University of Edinburgh.

The trainees should click Edit once more to open Visual Editor. Then ask them to
create a new section inderneath E E O Q 1a kulu ® E O »whidh uw® ®ilDt0en turn into
a header.

« o o -] 4 =] i o] 0 ® = m

Link Ctrl+ K

User:EwanVid

o This user is new to Wikipedia. Please assume good faith, remain civil, and be calm, patient, helpful,
and polite while he/she gets accustomed to Wikipedia and its intricacies.

EwanVid

Hi, I'm EwanVid (Ewan for short) and | live in Glasgow, Scotland, although my home town is Newburgh, Aberdeenshire

I'm a Wikimedian in Residence at The University of Edinburgh. The project page for the residency is located here: Wikipedia:University of
Edinburgh

My example link
| am at a training session at the [SJaIVEIET [\l f = [[alo]V]{s

Ask traineesto input a place that they know has a Wikipedia page that we can link to
e.g. University of Edinburgh (circled in purple above). Then they should select the
word so that it turns blue as above and click the next dropdown with the link symbol
(circled in green above).
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Paragraph A ® 66 cite = Insert Q @ = ln Save changes WI KImE D IA

My example link

| am at a training session at the University of Edinburgh

Cancel Link m

AbOUt n Search pages External link
1. I hay 1 »m University of Glasgow
University of Edinburgh
o 2.Apc Q SAERIET Jow Caledonian University

(
3.A E\ University of Edinburgh
4.lals urses in creative writing & screenwriting

e University of Edinburgh Medical School
My exai

I enjoy the | ~ { University of Edinburgh School of Philosophy,
« Readin¢

« Hiking ' University of Edinburgh Business School
* Swimmi

» Cycling University of Edinburgh Law School
« Watchin

& n { University of Edinburgh School of Informatics
Things

This will open up the Link dropdown menu like so. This menu has two tabs. The first
allows you to search Wikipedia pages for pages to link to. Select the page you are
looking for and click Done. Alternatively, if you wish to link to a website outside of
6DODx] EPEwpl 81 w4 ODPYI UUDUwevw@d.anskithedd Fod thh 1 z UwOE
DOx U0 wU I Etgrasb-ODudtdbd ws
- & & Q @ i
My example link

Resume editing Save your changes

About me
' Edit summary (Briefly describe your changes)
added link ‘
This is a minor edit g% Watch this page 245
My example 1 By saving changes, you agree to the Terms of Use, and you irevocably agree to release
your contribut CC BY-SA 3.0 License a FDL. You agree that a
hyperlink or URL is sufficient attribution under the Creative Commans license

Review your changes

The link should turn into a blue clickable link to the University of Edinburgh page.
Click Save ChangesE OE wE E E wE Owl E B8 & U Bandda@ Owadgesadgin.

Citations

No statement on Wikipedia should stand unless it is backed up wit h a citation from a
reliable source. Ideally you want to have a citation at the end of every line backing up
what is being said. Facts matter on Wikipedia. And it has never been easier to add
citations thanks to the Visual Editor.
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" O b& Ouisce more toopen the Visual Editor up. And ask the trainees to  WIKIMEDIA
create a new section:My example citation.

L) Heading A & 66 cite = Insert Q @ = 1

This user is new to Wikipedia. Please assume good faith, remain civil, and be calm, patient, helpful,
and polite while he/she gets accustomed to Wikipedia and its intricacies.

EwanVid
Hi, I'm EwanVid (Ewan for short) and | live in Glasgow, Scotland, although my home town is Newburgh, Aberdeenshire

I'm a Wikimedian in Residence at The University of Edinburgh. The project page for the residency is located here: Wikipedia:University of
Edinburgh

My example link

| am at a training session at the University of Edinburgh

My example citation

| read an interesting article about Bletchley codebreaker, Rozanne Colchester, today.

| also read an article about Helicobacter pylori

Again, | have created a new heading for this section using the Heading dropdown
menu.

UOwUT 1T wOUEDOI I UwUOWEUI EUT wlOT | ludad oa BEtBréstinglE O E WE
article todayz Sa that we can practise adding a citation. Place the cursor at the end of

the line where you want the citation to go. Then open up a new internet browser
window so that we can find a reference to use.

guardian.com/world/2010/nov/07/women-spies-second-world-wa M e | Qsearch el =] + #w

18 Most Visited @ Getting Started ) Wikimedia UK Blog @ @ G Google [ https/collections.edaa.. Mt “Deans’ Biographyllli* University of Edinburg... @ Centre for Research C... 4\ University of Edinburg

Secondworld Women spies in the second world war: "It
was horrible and wonderful. Like a love

war
affair”

The role of female spies is a little-known part of the war effort. Now 89, Rozanne
Colchester, a code breaker and postwar MI6 agent, recalls the "strange isolation”
of Bletchley, the impact of the Cambridge Three and discussing brothels with
Graham Greene

82
I:F 'y

&/
[V 4

Robert McCrum

Here | am using the Guardian website but equally another news source such as the
BBC would be good for demonstration purposes. Copy the web address of the article

33



THE UNIVERSITY of EDINBURGH . '

you wish to use as an exemplar reference (circled in red). Then go back to WIKIMEDIA
your userpage screen and make sureyour cursor is placed at the end of the
line.

Paragraph A & 66 cite [= Insert Q ® = n
CiteCtrle Shift+ K
EwanVid

Hi, 'm EwanVid (Ewan for short) and | live in Glasgow, Scotland, although my home town is Newburgh, Aberdeenshire

I'm a Wikimedian in Residence at The University of Edinburgh. The project page for the residency is located here: Wikipedia:University of
Edinburgh

My example link

| am at a training session at the University of Edinburgh

My example citation

| read an interesting article about Bletchley codebreaker, Rozanne Colchester, todpy. 1"l

| also read an article about Helicobacter pylori Cancel Add a citation

About me Automatic Manual Re-use
1. I have an MA in English (Literature & Languag
2. A postgraduate diploma (PgDip) in Software o URL. DOl or PMID
3 A &%@E in English & Media Teaching from Un ‘ 1d/2010/nov/07 /women-spies-second-world-warf Generate

Place the cursor at the end of the line in question (as indicated circled in purple above).

Click the Cite dropdown menu @EDPUE Ol EwPOwUIl EAWEOEwWxEUUT wUOI
address into the Automatic t ab of the Cite menu (circled in orange). Once pasted in,

click Generate.

My example citation

| read an interesting article about Bletchley codebreaker, Rozanne Colchester, today.!!

| also read an article about Helicobacter pylori. Back Add a citation

About me ] News @

1. I have an MA in English (Literature & Languag McCrum, Robert (2010-11-06). “Women spies
2. A postgraduate diploma (PgDip) in Software D

in the second world war: "It was horrible and wonderful.
3. AEGDE in English & Media Teaching from Un | jye a love affair"*. The Guardian. ISSN 0261-3077
4. also hold a TEFL certificate from I-to-l and hé Retrieved 2017-02-07.

My example list
This will generate a citation as pictured. Which you can edit if you want to add more
detail. Click Insert to insert the citation. And Save Changeswith an edit summary of
@addedd EUD OOz
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WIKIMEDIA
UK

example |
I Resume editing Save your changes

Edit summary (Briefly describe your changes)

added citation|
example

This is a minor edit  B% Watch this page 241

you agree to the Terms of Use, and yo
CC BY-SA 3.0 License and t

oul me

Review your changes

Once your citation is saved, it will also generate a References section automatically at
the bottom of the page.

References |edit | edit source |

1. » McCrum, Robert (2010-11-06). “Women spies in the second world war: "It was horrible and wonderful. Like a love affair” “&%. The Guardian.
ISSN 0261-3077&. Retrieved 2017-02-07

NB: Although you made need to create the References heading yourself.

Paragraph A & &k cite = Insert Q @ = [

EwanVid

Hi, I'm EwanVid (Ewan for short) and | live in Glasgow, Scotland, although my home town is Newburgh, Aberdeenshire.

I'm a Wikimedian in Residence at The University of Edinburgh. The project page for the residency is located here: Wikipedia:University of
Edinburgh.

My example link

| 'am at a training session at the University of Edinburgh.

My example citation

L read an interesting article about Bletchley codebreaker, Rozanne Colchester, today.['!

| also read an article about Helicobacter pylori.#l

Cancel Add a citation
* Aboul me
1.lhavea Automatic Manual Re-use Jniversity of Glasgow.
2. A postgl Caledonian University

3. APGDE URL, DOI or PMID
4.1als0 hC | 44494499

Generate | £51N creative writing & screenwriting.

You can also clickEdit to go back into Visual Editor again to demonstra te that the Cite
dropdown menu also works with DOI codes and PMIDs to generate citations. Here |
have input the PMID of 11111111, by way of example, to generate a citation for an
article about Helicobacter pylori.
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,m B Wi KImED 1A

Paragraph A @ b cie = Insert Q @
Edinburgh
My example link

| am at a training session at the University of Edinburgh

My example citation

I read an interesting article about Bletchley codebreaker, Rozanne Colchester, today."]

| also read an article about Helicobacter pylori.ll

Back Add a citation

©  About me
1.l have a E] Journal Jniversity of Glasgow
2. A postg| Caledonian University
3. A PGDE Fallone, C. A. (2000-11-01). "Epidemiology of
4 a‘['s"o"‘r’]‘; the antibiotic resistance of Helicobacter pylori in Canada"
Canadian Journal of Gastroenterology = Journal Canadien

De Gastroenterologie. 14 (10): 879-882. ISSN 0835-7900
PMID 11111111

es in creative writing & screenwriting

My examp

: International Standard Serial Number
| enjoy the follo bbbt enaomld

« Reading
(1T waOdUwE OOz addrésg PMIDudt A todleuto work w ith then you can input

reference details using the Manual tab of the Cite menu.

EQinourgn

My example link

| am at a training session at the University of Edinburgh

My example citation

| read an interesting article about Bletchley codebreaker, Rozanne Colchester, today. n

| also read an article about Helicobacter pylori.[218!

Cancel Add a citation
¢ About me

1. I have an Automatic Manual Re-use iversity of Glasgow

2. A postgra¢ aledonian University

3. APGDE it @ Website m Book

4. | also hold i in creative writing & screenwriting
@ News E Journal

My exampl¢

[:] Basic form

| enjoy the followi

« Readina

Depending on the type of text being used as a reference, the manual tab will ask you
to put in title, author, date, publisher information etc. as necessary.

The good news isUT EUWOOET wEwUT I 1 Ul OE]l wbUwbOxUUWOBEIT u
second time as the Cite menu has eRe-use tab in case you want to cite the same source
more than once in an article.
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D / \xQ‘~
1'also reaa an articie apout Helicobacter pylon. 1«1
WIKIMEDIA
UK

Cancel Add a citation
¢ About me

1.1 have an Automatic Manual Re-use iversity of Glasgow

2. A postgrac aledonian University

3.ApGDE { | @ Search within current citation

4. | also hold i In creative writing & screenwriting

[1] McCrum, Robert (2010-11-06). "Women spies in the
My exampl( second world war: "It was horrible and wonderful. Like a

love affair"". The Guardian. ISSN 0261-3077. Retrieved
| enjoy the followi

2017-02-07
« Reading
« Hiking [2] Fallone, C. A. (2000-11-01). "Epidemiology of the
« Swimming antibiotic resistance of Helicobacter pylori in Canada"
« Cycling Canadian Journal of Gastroenterology = Journal

Canadien De Gastroenterologie. 14 (10): 879-882
ISSN 0835-7900. PMID 11111111

Things I like

« Watching foot

Creating lists

Tools
What links here Paragraph A @ 6hcite i= Insert Q ® = m
Related changes T ata uaning ST3VNUI AL uie Uiiversity Ul Luiniuuigi.
-
User contributions s= Bullet list

Logs My example citation

View user groups
Upload file | read an interesting article about Bletchley codebreaker, R

= Numbered list

Special pages 1 also read an article about Helicobacter pylori.1?] 4= Decrease indentation Shift+Tab, Ctri+{
Page information
Languages O About me ¥E Increase indentation Tab, Ctri+]

IR have an MA in English (Literature & Language) & Modern History from University of Glasgow.

KMA PGDE in English & Media Teaching from University of Strathclyde.

EN also hold a TEFL certificate from |-to-1 and have undertaken short courses in creative writing & screenwriting

My example list
| enjoy the following activities:

« Reading

« Hiking

« Swimming

« Cycling

« Watching football.

Ask the trainees to click Edit to enter Visual Editor once more and underneath their

I REOx Ol wEPUEUDPOOwWUaAXxT wWEWUT OUU wO DB U UAbddtimguwd i wOT
O WMy gxample listowsThings | likefor instance (as above).

Once they have two or three things on their list. Ask them to highlight the text with

their cursor so that the text turns blue. The click on the next dropdown to the right of
the Cite dropdown menu. This is the List menu.

3I T wOUEDOI 1 UwNUUOwOI 1 EwOOwUI Ol ENWw@O I ¢buw QrEpidl
LU
El

U
U linEheulGsbdebp down menu. Then Save Changeswith an edit summary
E & itu QES D | dace indrd) 7

z

s_r UO
e
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Adding an image
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We are almost done but our page is lifeless without an image to help illustrate fit.

To add an image, ask the trainees to clickEdit to access the Visual Editor once more.

o e
T
i Q

S

v

“

WiKIPEDIA

‘The Free Encyclopedia

Main page
Contents

Featured content
Current events
Random article
Donate to Wikipedia
Wikipedia store

Interaction
Help
About Wikipedia
Community portal
Recent changes

& EwanVid m Q Talk Sandbox Preferences Beta Watchlist Contributions Log out =

User page Talk Read Edit Editsource View history More v | Search Wikipedia Q
o v | 4] 0| ua =[] o ©=m
M Media

N 7
User:EwanVid e
‘ W Template
EB Table
7 ‘More 4 be calm, patient, helpful,

@ This user is new to Wikipedia. Please as
and polite while he/she gets accustomed t

EwanVid

Hi, I'm EwanVid (Ewan for short) and | live in Glasgow, Scotland, although my home town is Newburgh, Aberdeenshire.

I'm a Wikimedian in Residence at The University of Edinburgh. The project page for the residency is located here: Wikipedia:University of
Edinburgh.

Contact page

Tools
What links here

Place the cursor where you want the image to appear on the page. Then click thelnsert
dropdown menu ( circled in green above) and selectMedia from the list of option .

€ Oa m wikipedia.org/wik [ 1T S

B Most Visited @ Getting Started

wB O3 a =
Wikimedia UK Blog @ @ G Google [# http//collectionseda.. My "Deans’ Biography™ [# University of Edinburg.. @ Centre for Research C.. A University of Edinburg »

Cancel Media settings

Search Upload

WIKIPED] Qe ‘

This will take you to a screen like this. You have two options. Yo u can do a keyword

Ul EUET wOOwi POEWEOWDPOET | wwRimedn Odmmbng evEichUw UD U U

has 37million media files openly licensed and ready to use) OR you can select the 2
tab, Upload , and you can upload your own image to Wikimedia Commons so long as
it is openly licensed and you are allowed to release the image to Commons.
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of a cat to adorn my userpage but equally | could have chosen something
OP SEBOE UUT dr surhehiddcOrhpietely different again.

| select an image | like the look of and click Use this image.

e A 3

~

IPEDI

Tiead 20 sinar ald ant

f
Cancel Media settings m

0D General settings B
’ 9 M Tired 20-year-old cat.jpg (description page)

- n
WIKIPEDIA O  Advanced settings O Caption ®
-
A tired cat
O Alternative text ®
A tired cat

| give it a caption in the next screen (along with adding the same to the Alternative
text box.)
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Cancel Media settings m
U Position W PN

O  General settings

“ Wrap text around this item ® n
'EDIA D Advanced settings — —

8= Left @ Center m
O Image type ®

Thumbnail 2 Frameless Frame A3 Basic

O Image size

m Custom

Make full size

M } Change image

The Advanced Settings tab has a lot more options but | am just going to click Insert.

If | am unhappy with the size of the image then | can drag the bottom left corner of
the image with my mouse until | am happy. Thenclick s 2 EY T w" Twih@mh ddit) z
UUOOEUawbl BuEOQwWDOET I 7
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