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$ 100.00
Shanghai, Jan. 2, 1930
One month after date I promise fo pay to the
order of Y. C. Chen, ... ..... oné hundred,, ., .....,.dollars at

Shangha—i Commercial Bank

Value received

G, Y. Chi

PG N —

A Al A e IR R, B e B BRI
S GRAT3OR RAT S M RS R, BAR
SEHE, W ARSRIRE RO R B AR, AR R A &
BB 2B, R R E R e B,

ZIERBT RN ERTEE 2~ A A e, 7T
AEANFHREN IR, 1REN RS S #F, AT A
2 N\ S IR U

#w A X E G D

The Shanghai Commercial Banl

Shanghai, Jan, 5, 1930 No,.—
Pay C. L Ling or bearer, $50.00
dollars

C. ¥, Chi
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ZEIREAZZEAY Bearer & Order, H¥ZR AEIREA
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B, WA AR B R T A R T 2R, R
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ATRE, RS A R BT R 5, R
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£ 100.60
Shanghai, Jan. 2, 1930

At sight pay to the order of Y. C. Chen,_,,.......

One hundred,,, .. ..... 60 100 dollars wvalue received and
charge account of A B C & Co.
Shanghai C. Y. Chi
(s %)
CEERKE  HEE<
EEmREEE
${E  qoE

SENE % = m
=ER

At sight B3, EEEMMEETY So many days or
months after sight, RIS REEH#ETF HeETHM, #Hik So
many days or months after date, HIS#HEHEET HekETF
AR, :

!&E?ﬁ%ﬁ'ﬁ)\ﬁﬁ%#ﬁﬁzﬁﬁ, FRAE R ENTERE RS LG
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BRI SRR SR bR, Bk B, R A R AR
BEH R, ,

B35 LT 408 6 BUREE AR, 9530 S W52
WRiR, HREZ M@, EATE IR AR AR, SR
R, MO T2, SRR, LI A B S 2
iy 08 A BT Y SRR AR IRIR R, S BB SR AR
HURRSLOE, MR AL B2, AR S a R AT ARE
BV 5 2 A 2 B A TSRS AU 7T S S
AR — %k

SR 152 ik, AR I RS2 12 0, W6
BB\ BT T AR T WL B 44 M B
MEATRSE » GV AR L N B AR I+, S
BB RZRE, NEHATE B2,

72 2 ST JR T U2 2 FRD 9 R B
e T B ) T B KBTI AS M ez, 34 . O.
D. (Cash on delivery), RGN HH: =2, WRIR
Bk, A KO

R R — MR R R PR T R AR 2
o, RSEREE 2 ), R LAH T

“The obligation of the acceptor hereof arises out of
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the purchase of goods from the drawer, maturity being in
conformity with the original ferms of purchase.”

(BERBEE R , KB M dREB, B B3CRRRE P 30)

HLE EEZRRE
B AR N RS, TR A N, BB 2 AN AT 9 5K
FRIEIE T MEA b o ZE3E S 1 R, ) LIS R 4
B :
BN R P R B AT R A BN 4K, S MR &, BT E R S
2Z,m:
Be
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?ﬂﬁ,ﬁ Profit.

%k, Loss.

{84 Profit and Loss, Toss aud Gain.
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PASC, B%s Expenses, 4)il,

1% Sales, FREH,

#£§¢ Puschase, MifHA,

F#8 Stock on Hand, Goods on Hand, Inventory.
BEFR, BE HZE R Office Furniture.

&4 Advertising.

FEHPASE W BSE General Expenses, H#H 4k, —AR %,

HHEE

&, E Account. 2
R, MR Ledger.

58 Debit, Credit, Yeft,

{5 %4 Debit Side Mz,

% Credit Side, 77,3,

349 Balance.

ARG Debiting an Account, 3R,
FEAFRE S Crediting an Account, Wk,
ek Making Entries.

{3 Debit Balance.

H 2 COredit Balance.
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B&ikR B4R Cash Accoﬁnt, Bk,
FA W), HAER Proprietor’s Account. FAEHE,
22 8 Transactions.

AR

#1900, ST iR Sales Account.

PimibE Merchandise Stock Account, Goods Account.
fHAPE Profit and Loss Account, Loss and Gain Account.
#5055 78 Balancing Accounts.

{i2= Debit Balance.

1§37 Credit Balance.

%ﬁiﬁ:ﬁtﬁ‘ Balance, Balance Brought Forward,

_EJE#EH Balance, Balance Brought Down.

ﬁﬁ_ Taking Stock.

R

87 %, Credit Transactions.

%R R, 25 /Ri% Customer’s Accounts.

YrE i Notes Receivable Accounts, BRills Receivable
Accounts, FAIREEN,
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4T Promissory Notes.

% FAF W, % 471R Creditor’s Accounts.

& Notes Payable Account, Bills Payable Account, 7%
IR, :

BB, 2 Credit Sales.

B, EMHHAEA Credit Purchases.

B, BEWH Cash Sales.

LI A FA Cash Purchases.

FEBE, B, 4 On Account.

AR, Ek el Terms, Credit Terms.

G

#EbREc ik Ledger Entries.

Wi, EARsE # Original Entries.

B R MR, SR 24§ Books of Original Entries.

SH410, HiS W, MR Journal, HEUER,ZMEkik,

$HYETE, 85 5%k Sales Book, Sales Journal, 7478 g,

e B0, i $ 7 80% Purchase Book, Purchase Journal, Fi
| U S

BLEHE, B a6, B & AN o A%k Cash  Book, Cash
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Journal, BLEk, HANE, B kg,
i Posting. :
AL ELH, VR E % Folio Column.
 HEANEW Post-Marking.
¥k Trial Balance.

Eralak iR Trial Balance of Totals.
24 8% Trial Balance of Balances.

B

MR, P& ] ARk Purchase Account.

FIF Pk Expense Account.

A= JitE Proprietor’s Personal Account.
Wik, 8k fiR M Sales Return.

AR ,3# f{R [ Purchase Return.

HwhE

FiB Interest.

Hi3 8. Discount.
e AFE, FIEYc A Interest Forned, Interest Received.
H AL, B Interest Cost, Interest Paid,

L]
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AP IEE R, B B A Discount Cost, Discount Given.

e A BEH 8., BEB Bk A Discount Earned, Discount Received.

8 RU5H Bl Ank Interest and Discount Earned.

F18 &BEH B4 HE Interest and Diseount Cost.

R B % L2 FIE Non-Operating Ineome, FEMSSERIE,
RS 2% Non-Operating Expense, JEif%k,
B FIEE, [HBYEFIAE Operating Income.

i EHEEE L Operating Expense.

Hib#IE Other Income.

#Ht—=

R dH Merchandise Discounts.
B4 Trade Discounts.

& i, 54 Sales Discount.
B4 Cash Discount.

R, I3 in Purchase Discount.
iRk, 85 FRE Sales Return.
H#E{EH Sales Allowances.

fi ﬁﬁa?ﬁﬁ%&ﬁ] Purchase Return.
ﬁ‘[ﬁ‘%ﬁﬁ Purchase Allowanees.
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51548 Gross Sales.

B 1P Net Sales.

it B 483 Gross Purchases.

MR IF Net Purchases.

i Freight.

Hify Cartage.

5 B0 B H AR Freight and Cartage In.
B8 RA Cost of Goods Sold, Cost of Sales.

-y g

HERRIM SR Special Journal, 4578 AR, 7 HACHR,

& 19§, #6159 2855 Purchase Book, Purchase Journal.

S, B8 Sales Book, Sales Journal.

BLENE, Ble 2855 Cash Book, Cagh Journal.

W3 2R, MRS Journal.

Wk, BLeWr AfE Cash Receipts Book, Cash Receipts
Journal.

3k B &4 i Cash Payments Book, Cash payments
Journal.

WAk, Bl 43 Cash Book, Cash Journal.



243 om ® 5

4w ok g Cash Short and Over Account,

BAARREI, FZERE#R Opening Entries.

BRI, #5EEE#R Closing Entries.

ZHA B &5 Special Column Cash Book, Columnar Cash
Book.

L3 B Special Column Purchase Book,

wt=wn

FEIRAE I A5 E Rk Closing Entries.

’Q’?ﬁ% Financial Btatements. Aeccounting Statements,
Business Statements,

## Depreciation.

B2 2 Trading Section.

Bdepp ehEE Trading Account.

WL, 8, 85 1 Net Sales.

4154887 Gross Sales.

BEES, H5E4MR Gros Trading Profits.

2P 23 Operating Expenses Section.

¥ i Net Operating Income.

HAbe A (Fl4%) 28 Other Income Section, Non-Operating
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Income Section.

MBS 28 Deductions from Income Section, Non-
Operating Expenss Section.

#FE Total Income.

szl Adjusting Entries.

bl A

771 Shipments, Consignments Outwards, H &K, &it
o

&t Consignments, Consignments Inwards, %Ect, %
fisaai 8

FEMN, ZHEHFBA Consignor.

BN, ZREHF B Consignee,

&N Agent.

Fit# &% Shipment Memorandum,

{4 Commission.

5% Account Sales.

oMt Account Sales Book.

&t S8R Shipment Ledger.

&Nt Shipment Book.
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WA

E4E Bills, Negotiable Instruments,

EED Bills of Exchange,

A% Y Promissory Notes.

FE Check.

A4 frfE Written Orders to Pay Money.
X A& #E Written Promises to Pay Money.
Ep#iEEsE Sight Bills, Sight Drafts, Demand Bills,
SEMIESR Time Bills, Time Drafts,

PA¥E AR Trade Acceptance.

B MEE Postal Money Orders.

SEMES Express Money Orders.

B A\, = A\ Drawer, Maker,

fHE N Payer.

&SN Acceptor.

#EEEE N\ Drawee.

AN M. Payee.

#FHi Indorsement, Har,

et A Indorser.
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e A Indorsee.

ZH ¥ Indorsement in Blank,
#HEHE Indorsement in Full.
E4 5% Qualified Indorsement.
[R5 Restrictive Indorsement..
MFEARER Without. Recourse,

f1E Notes Payable; Bills Payable.
YrwE Notes Receivable, Bills Receivable
g1 On Demand.

£ At Some Future Time.
HeAT%E Traveler’s Check.
HBATEIE Bank Draft.

Hifg % ¥ Cashier’s Check.

275 Presentation.

HAFZE Bearer Check.

#25E A% Order Check.

H#3 % E Crossed Check.

pwE 4 After Date.

RIS After Sight.

{#3EHES Clean Bills
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PHERMESE Documentary Drafts or Bills.
% Bill of Lading.

fRba % Insurance Certificate.

% Invoice.

k78§ Delivery Against Payment.
#4268 Delivery Against Acceptance.
Z B Cash on Delivery (C. O. D.)
{E4E A St sk %k Dishonor.

A7EN Notary Publie.

B e Certificate of Protest.

T 4n% Notice of Dishonor.
RN, M A Bill Book.

Yo 4 Bills Receivable Book.

FFE % Bills Payable Book.

WiAR

ZH ¥ Stationery and Printing.

1#¥ 2% Insurance.

§5# Bife % Traveling Expenses of Salesmen.
HA %, kA Advertising,
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B ¥4 Salaries of Balesmen.

TERE B At Telephone and Telegraph.

HiJy Cartage.

SRATHESE 20 Y Reconciliation of Bank Balances.

o

48 Partnership.

A7) Corporation, Company.

[R5 Ordinary Partnership, Unlimited Corporation
(Rep 3P e pERg Corporation, HIES Limited).

WA&ATR Limited Partnership, Mixed Corporation, Part-
nership Corporation (#£3%35, Corporation §& Mixed 3,
HRHEEESR AR, B Partnership B Corporation, f&
SHARMAEAR, FRANLE Portmeship, A8
Corporation 1),

Wi BRAT Corporation, Joint Stock Company, Incor-
porated or Limitd Company, Company,

#:A Legal Person, Artificial Person.

F AR Capital Account.

B ik Personal Account.
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JeA Capital Stock.

¥iE ) Common Stock.
{2y Preferred Stock,
Bf% Cumulative.

JERH Non-Cumulative.
4 Registered Stock.
iR 4y Unregistered Stock.
SRk Subscription.
Af Surplus.

F Bt Undivided Profit.
#Eff Reserve.

#Ef#4 Reserve Fund.

@Y = E A EEHE Goods="Proprictorship.

EHEY — AAEY = fAREHFAME Positive Goods— Nega-
tive Good=Proprietorship.

EHEY =& A EY + T A £ HAHE Positive Goods
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=Negative Goods+-Proprietorship,

#2478 5 Exchange Transactions.

HEHRE=AH+ AR+ TALNARE Assets + Losses =
Liabities+ Gains+ Proprietorship,
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e A

A 1.—First Class.

acct., a/c—Account.

acct, eur., afe—Account Current.
acct. sales, a/s—Account Sales.
ad.—Advertisement.
Agt.—Agent.

A. M.—Before Noon.
Amt.—Amount.

Apr.—April,

Atty.—Attorney.
Aug.—August.

bal.—Balance.

B. B.—Bill Book.

b/of e.—Bill of Exchange.

b. of 1. B/L—Bill of Lading-
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bot.—Bought. _

B. Pay.—Bills Payable.

bro’t—DBrought.

B. Rec.—Bills Receivable.

B. Ren’d—Bill Rendered.

C. B.—Cash Book.

¢., cts.—Cents.

chgs.—Charges.

¢. i. £.—Cost. Insurance, and Freight.
cks.—Checks.

Co.—Company.

Co. Ltd.—Company Limited.

C. 0. D.—Cash (or Collect) on Delivery.
Com.—Commission; Commerée; Committee.
Cons’d—Consigned.
Cons’t—Consignment.

C. P. O.—Chinese Post Office.
Or.—Credit, Creditor.

C. 8. B.—Commission Sales Book.
ctg.—Cartage.
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Cwt.—Hundredweight.

D. A.—Delivery against Acceptance.
D. B.—Day Book.

Dec.—December.

Dep.—Deposit.

dft.—Draft.

Dise’t—Diseount.

div.—Dividend.

do., ditto—The Same.

D. P.—Delivery against Payment.
Dr.—Debit; Debtor; Doctor.
ds.—Days.

E. E.—Errors Excepted.

E. & 0. E.—Ezrors and Omissions Exeepted.
e. g.—For Example.

Ent.—Entry.

Ent’d—Entered.

et al.—And Others.

etc.,, &c.—And Others; and So Forth.
Exch.—Exchange.
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ex.—Express.

exp.—Expense; Export; Exporter.
Feb.—February.

fig’d. —Figured.

f. 0. b.—Free on Board.

fo'd. f’d.—Forward.

f. 0. r.—Free on Rail.

© Fri.—Friday.
Frt.—Freight.
ft.—Foot; Feet.

gal.—Gallon.

gr., gro.—Gross.

I. B.—Invoice Book.
id.—The Same.

in.—Inch; Inches.

incor., Ine.—Incorporated.
ins.—Insurance.
Inst.—Instant (This Month).
int.—Interest.

inv.—Invoice.
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inv’t—Inventory.

1. 0. U.—I Owe You.

J., jour.—Journsal.
Jan.—January.

J. D. B.—Journal Day Book.
J. F.—Journol Folio.

J. P.—Journal Page.
Ju.—June.

Jul.—July.

L.—Ledger.

 Ib.~Pound.

L. F.—Ledger Folio.

T.. P.—Ledger Page.
Mech.—March.
Mdse.—Merchandise.
Mem.—Memorandum.

Messrs., Mm.—Gentlemen; Sirs.
.Mem. B.—Memorandum Book.
Mme.—Madam.

Mmes.—Mesdames.



MER=  FICE WA R

261

Mo., mo.—Month.
Mon.—Monday.
Mr.—Mister; Master.
Mrs.—Mistress; Missis.
Mtg.—Mortgage.
Ms.—Manuseript.

N. A.—New Account.
N. L.—Net Loss.
No.—Number.
Nov.—November.

N. P.—Notary Publie.
0. A.—O0ld Accouut.
Q. B.—Order Book.
Oct.—October.

0. K.—All Correct (Ol Korrect).
0. I. B.—Outward Invoice Book.

p.—Page.

pp —Pages.

pay’t. pm’t.—Payment.
P. B.—Pass Book.
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P. C. B.—Petty Cash Book.
pee., pe.—Piece.

pd.—Paid.

per. an.—By The Year.
pk.—Peck.

pkg.—Package.

P. M.—Afternoon.

P. 0. D.—Pay on Delivery.
PO (_).--Poat;ofﬁce Ozder,
Prem.—Premium.
Pro.—Proceeds.
prop’r—Proprietor.
prox.—Next Month.

P. B.—Postscript.

Qr., qr.—Quarter.
rec’d.—Received,
rét’d.~Retumed.
Reg.—Registered.

R. R.—Railroad,

Ry.—Railway
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Sat.—Saturday.

8. B.—Sales Book.

8. E.—=8ingle Entry.
Sec.—Section.

Sep., Sept.—Sepiember.
Ship’t.—Shipment.
Shs.—Shares.
Sig.—Signature.

8. 8.—Steamship.

st. dft.—Sight Draft.
Stor.—Storage.

Sun., Sund.—Sunday, Sundries.
8q.—Square.

T. B.—Trial Balance.
Thurs.—Thursday.
Treas.—Treasurer.
trans—Transaction.
Tu., Tues.—Tuesday.
ult., ulto.—Last Month.

via.—By Way of.
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Viz., viz.—Namely.
Vol.—Volumn.
vs.—Against.
Wed.—Wednesday.
Wk.—Week.

Wt., wt.—Weight.
¥., yr.—Year.

Yd., yds.—Yards.

@—At; To.

a/c—Account Current.

B/L—Bill of Lading.

B/R—Bill Rendered.

B/S—Bill of Sale, Balance Sheet.
¢/o—Care of.

D/D—Days After Date.
D/S—Days After Sight.
F/B—Free on Board.

J/A—Joint Account.
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L0 otior of Cradit

£—Pounds Sterling.

8—FEnglish Shilling.

d—English Pence.

%—Percent.

$§—Dollars.

M $—Mexican Dollars.

G $—Gold Dollar.

B—Tael.

¥ —Japanese Yen.

Fr.—Frane.

M.—German Mark.

~/—Check Mark.

#t—Means number if Written Before a figure, as 4 40;
but Pounds if Written After, as 40 3.

»—(Ditto) the same as above.

°—Degrees.

'—Minutes; Feet.

"—Seconds; Inches; slso used for Ditto Marks.

1'—One and one-fourth.
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1>—0One and one-half.

1*—One and three-fourths.
+—(Plus) Addition.
——(Minus) Subtraction.
X—(By; Times) Multiplication.
+—(Divided by) Division.
=—(Equality) Equals.
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