ECTION 3-402/NNDG N
SSIFIE] » )65 SECTION 3-402/NI
DECLASSIFIED E.O. 1206!

GHQ/SCAP Records (RG 3 ) |

. National Ar hives and Re ords Service)

Description of contents

Lermoranaun




DECLASSIFIED E.O. 12065 SECTION 3-402/NNDG NO. ! ; ; 5/0/_3__ J—

HEADQUARTERS
KaNTO CIVIL AFFAIRS REGION
AP0 500

I«N-FeO<ReM-A~L

C=~H~E<C~K S<H=~E-E-T
FILE NO,

Use this slip for notes in connection with this p:per, A4ll notes will
oo LUlSEhaD CONSECURIVELY, top to bottom, all records nececsary for intelligent
actlon should be ettached, A line will be drawn the full width of the slip
velow each note, Both sides will be used before additional sheets ars added

AT A %

"'1;“\ . B ov
S -’ l»‘!-J ;JC'T :

Public
nelfare
Section

Ukamoto, Torao

shimizu, Emiko

Nitta, Reiko ;

Nakayama, Teruvo

Nomura, Yutaks ,

Mori, Yoshio ¢ Jze+

Murakami, Keéhithiro

Hozumi, Tadaaki ﬂ |

Qgura, Akira (. ’
|

. -
L
3 L
L]
]
‘l
-
& " .-‘. v
"
-
.Il . :
- L
;I! ¥
v
. _\
ﬁ‘!
- , J-*'-
-
™ "EI b
. 1 e
* 3
e f
‘.:_ '
R
7
{
K
. |rr"t
1]
‘{ {‘
‘.

.-l"- "
A 7
g .-r'{"

e TINRER N e e e

|

|
|
|
)""““‘l

SRR ol M"MW’ SRR ol = A G S T e p aE Ny b T . _ .
SRS R, LR ST S A 2 NS S AR NI Wy . ‘ P ey b oa | :
B PR 0 SR 5 W TR SR 200 80 N 0 TS 307 B NG ATOOAR, & oo e

| (USE BOTH SIDE




DECLASSIFIED E.O. 12065 SECTION 3-402/NNDG NO. ; ; f 0/3

PUBLIC WELFARE SECTION
KANTO CIVIL AFFAIRS REGION
APO 500

MEMO TO: Non-DAC Staff

SUBJECT: Conditions of Employment

1. Due to the fact that there seems to be congiderable mie-
understanding and some apprehension among the non-DAC staff in cer-
tain basic elements of the conditiones of employment in this sectlon,
the following ie submitted for your information:

a. The Chief of the Section is responsible for all per-
sonnel; for the hiring, changes in status, and the dismiseal of
staff. There are certain Japanese Government and Civil Affaires
rules and regulations governing employment which all are subject to,
There are, in addition, standarde of performance expected of each
person in his or her respective job activities. In both of the
above eituations, the decision regarding the retention of a s taff
member belonges to the Chief of the Section,

b. Thoee staff members assigned to a DAC Welfare Officer
as advisor or interpreter are to perform their dutiees under the full
superviesion of such Welfare Officer. Those staff members who are
interpreters or translators and not specifically asesigned to a DAC
Welfare Officer will work under the immediate supervision of the
Chief of the Seetion. Clerks, typiete, and stenographers will work
under the immediate supervigion of Miess Law, office secretary.

e. Houre of work are from 8:00 to 5:00 Monday through
Friday with one hour off for lunch and from 8:00 to 12:00 on Satur-
day. It is expected that all persons will be prompt in reporting
to work., All persone muet be prepared to leave the office at
5500 P.M. on weekdays and 12:00 noon on Saturdays. Those staff
members asgigmed to DAC Welfare Officers who work overtime are to
take appropriate compensatory time under the direction of thelr
respective Welfare Officers.

d. No non-DAC staff member has any supervisory responsibility
for, or control over, any other non-DAC staff member,
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PURLIC WELFARE SECTION RJA:ml/mm
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APO 500

29 May 1950

MEMO FOR: Indigenous Staff

SUBJECT: Answering Telephone in English

1. It has been directed that the person answering the telephone
must identify the office and himself in English, as follows: "This 1s
Welfare Section, Kanto Civil Affairs Region, Mr. So-and-So0 speaking.”

2. Pleagse be careful in the future to follow this instruction, as
complaints have been received about this office's telephone being
answered in Japanese,
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PUBLIC WELFARE SECTION
KANTO CIVIL AFFAIRS REGION
APO 500

EENORANDUE FOR: Nre. Sugino
FROM: Chief of Section

1. A review of the Daily Time Log indicates that you have not

signed your "in and out" movement:since 28 February 1950,

2., You will please resume the practice of entering your name on

this record in accordance with standing instructions.

ROLAND J. ARTIGUES
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