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Title 29—Labor 

CHAPTER I—NATIONAL LABOR 
RELATIONS BOARD 

PART 102—RULES AND 
REGULATIONS. SERIES 8 

Privacy Act Regulations 

By virtue of the authority vested in it 
by the National Labor Relations Act, 
approved July 5, 1935,^ the National La¬ 
bor Relations Board hereby issues the 
following rules which it finds necessary 
to carry out the provision of said Act. 

These rules are issued following pro¬ 
ceedings conforming to the requirements 
of section (f) of the Privacy Act of 1974, 
5 UB.C. Section 552a(f), and of 5 U.8.C. 
Section 553, (See 40 FR 39763-4, August 
28,1975). llie rules shall be effective cm 
October 14, 1975 and shall apply to all 
matters affected thereby which are pend¬ 
ing at the time of such publication or 
which may arise thereafter. 

Dated, Washington, D.C., October 8, 
1975. 

By direction of the Board. 

John C. Trussdale. 
Executive Secretary. 

Section 102.117 of 29 C)FR C)hiq}ter I 
is amended by adding the following para¬ 
graphs (e) through (k). 

§ 102.117 Board materials and formal 
documents available for public in¬ 
spection and copying; 'requests for 
described records; time limit for re¬ 
sponse; appeal from denial of re- Juest; fees for document search and 
upliution; files and records not 

subject to inspection. 

• ' • # • • 

(e) An Individual will be informed 
whether a system of records maintained 
by this agency contains a record pertain¬ 
ing to such individual. An inquiry should 
be made in writing or in person during 
normal business hours to the official of 
this agency designated for that purpose 
and at the address set forth in a notice 
of a system of records published by this 
agency, in a Notice of Systems of Oov- 
emment-wide Personnel Records pub¬ 
lished by the Civil Service Commission, 
or in a Notice of Oovemment-wide Sys¬ 
tem of Records published by the De¬ 
partment of Labor. The inquiry should 
contain sufficient information, as defined 
in the notice, to identify the record. 
Reasonable verification of identity of 
the inquirer, as described in subsection 
(i) of this section, will be required to as¬ 
sure that information is disclosed to the 
proper person. The agency shall ac¬ 
knowledge the inquiry in writing within 
10 days (excludii^ Saturdays, Sundays, 
and legal public holidays) and, wherever 
practicable, the acknowledgment shall 
siipply the information requested. If, for 
good cause shown, the agency cannot 

^ 49 Stat. 449; 29 n.S.C. 161-166, as amended 
by act of June 23,1947 (61 Stat. 136; 29 U.S.C. 
Sup. 161-167), act of October 22, 1961 (66 
Stat. 601; 29 n.S.C. 168, 169, 168), and act of 
September 14, 1969 (73 Stat. 619; 29 U.S.C. 
141-168). 

RULES AND REGULATIONS 

supply the information within 10 days, 
the inquirer shall within that time period 
be notified in writing of the reasons 
therefor and when it is anticipated the 
information will be supplied. An ac¬ 
knowledgment will not be provided where 
the information is supplied within the 
10-day period. If the agoicy refuses to 
inform an individual whether a system 
of records contains a record pertaining to 
an individual, the inquirer shall be noti¬ 
fied in writing of that determination and 
the reasons therefor, and of the right to 
obtain review of that determination 
under the provisions of subsection (J) 
of this section. 

(f) An individual will be permitted ac¬ 
cess to records pertaining to such in¬ 
dividual contained in any system of rec¬ 
ords described in the notices of systems 
of records published by this agency. The 
request for access must be made in writ¬ 
ing or in person during normal business 
hours, to the person designated for that 
purpose and at the address set forth in 
the published notice of systems of rec¬ 
ords. Reasonable vortification of the 
identity of the requester, as described in 
subsection (i) of this section, shall be 
required to assure that records are dis¬ 
closed to the proper person. A request for 
access to records shall be acknowledged 
in writing by the agency within 10 days 
of receipt (excluding Saturdays, Sim- 
days, and legal puldic holidays) and, 
wherever practicable, the acknowledg¬ 
ment shall inform the requester whether 
or not access will be granted and, if so, 
the time and location at which the rec¬ 
ords will be made available. If access 
to the record is to be granted, the record 
will normally be provided within 30 days 
(excluding Saturdays, Sundays, and legal 
public holidays) of the request, unless 
for good cause shown the ag^cy is un¬ 
able to do so, in which case the in¬ 
dividual will be informed in writing 
within that 30-day period of the reasons 
therefor and when it is anticipated that 
access will be granted. An acknowledg¬ 
ment of a request will not be provided if 
the record is made available within the 

^10-day period. If an individual’s request 
for access to a record under the provl- 
sicms of this subsection is denied, the 
notice informing the individual of the 
denial shall set forth the reasons there¬ 
for and advise the individual of the right 
to obtahi a review of that determination 
under the provisions of subsection (j) of 
this section. 

(g) An individual granted access to 
records pertaining to such individual 
contained in a system of records may 
review all such records. For that pur¬ 
pose the individual may be accompanied 
by a person of the individual’s choosing, 
or the record may be released to the in¬ 
dividual’s representative who has the 
written consent of the individual, as de¬ 
scribed in subsection (i) of this section. 
A first copy of any such record or infor¬ 
mation will ordinarily be provided with¬ 
out charge to the individual or repre¬ 
sentative in a form comprehensible to 
the individual. Fees for any other copies 
of records shall be assessed in accord¬ 
ance with the fee schedule set forth in 

subsection 102.117(c) (2) (iv) (a) (3) of 
this section. 

(h) An individual may request amend¬ 
ment of a record pertaining to such in¬ 
dividual in a system of records main¬ 
tained by this agency. A request for 
amendment of a record must be in writ¬ 
ing and submitted during normal busi¬ 
ness hours to the person designated for 
that purpose and at the address set forth 
in the published notice for the system of 
records containing the record of which 
amendment is sought. The requester 
must provide verification of idMitlty as 
described in subsection (i) of this sec¬ 
tion, and the request should set forth 
the specific amendment requested and 
the reason for the requested amendment. 
The agency shall acknowledge in writing 
receipt of the request wittiin 10 days of 
its receipt (excluding Saturdays, Sim- 
dasrs, and legal public holidays) and, 
wherever practicable, the acknowledg¬ 
ment shall advise the individual of the 
determination of the request. If the re¬ 
view of the request for amendment can¬ 
not be completed and a determination 
made within 10 days, the review shall 
be completed as soon as possible, norm¬ 
ally within 30 days (Saturdays, Sundays, 
and legal public holidays excluded) of 
receUit of the request unless imusual cir¬ 
cumstances preclude completing the re¬ 
view within that time, in which event 
the requester will be notified in writing 
within that 30-day period of the rea¬ 
sons for the delay and when the deter¬ 
mination of the request may be expected. 
If the determination is to amend the 
record, the requester shall be so notified 
in writing and the record shall be 
amended in accordance with that deter¬ 
mination. If any disclosures accountable 
under the provisions of 5 n.S.C. Sec. 
552a (c) have been made, all previous re¬ 
cipients of the record which was 
amended shall be advised of the amend¬ 
ment and its substance. If it is deter¬ 
mined that the request should not be 
gnmted, the requester shall be notified 
in writing of that determination and of 
the reasons therefor, and advised of the 
right to obtain review of the adverse de¬ 
termination under the provisions of sub¬ 
section (j) of this section. 

(i) Verification of the identification of 
individuals required under subsections 
(e), (f), (g), and (h) of this section 
to assiure that records are disclosed to 
the proper persons shall be required by 
the agency to an extent consistent with 
the nature, location, and sensitivity of 
the records being disclosed. Disclosure of 
a record to an individual in person will 
normally be made upon the presenta¬ 
tion of acceptable identification. Disclo- 
svire of records by mail may be made 
upon the basis of the identlfsring infor¬ 
mation set forth in the request. De¬ 
pending upon the nature, location, and 
sensitivity of the requested record, a 
signed notarized statement verifying 
identity may be required by the agency. 
Proof of authorization as representative 
to have access to a record of an individ¬ 
ual shall be in writing, and a signed 
notarized statement of such authoriza¬ 
tion may be required by the agency if the 
record requested is of a sensitive nature. 
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(J) (1) Review may be obtained with 
respect to (i) a r^usal. under subsecticm 
(e) or (k) of this section, to inform an 
individual if a system oi records con> 
tains a record concerning that individ¬ 
ual, (ii) a refusal, imder subsectioa (f) 
or (k) oi this sectlcm, to grant access to 
a reoraxi, (xr (ih) a refusal, under subsec¬ 
tion (h) of this section, to amend a rec¬ 
ord. The request for review should be 
made to the chairman of the Board if 
the system of records is maintained in 
the offices a member al the Board, the 
office of the executive secretary, the of¬ 
fice of the s(dicitor, the division of in¬ 
formation, or the division of administra¬ 
tive law Judges. Consonant with the 
provisions of section 3(d) of the National 
Lehor Relations Act. as amended, and 
the delegation of authority frcHn the 
Board to the general counsel, the request 
should be made to the general counsel 
if the s3rstem of records is maintained by 
any office ai the agency other than those 
eniuneratal above. Blither the chairman 
of the Board or the general counsel may 
designate in writing another officer of 
the agency to review the refusal of the 
request. Such review shall be completed 
within 30 days (excluding Saturdays, 
Sundays, and legal public holidays) 
frcan the receipt of the request tor re¬ 
view unless the chairman of the Board 
or the general counsel, as the case may 
be, for good cause shown, shall extend 
such 30-day period. 

(2) If, upon review of a refusal under 
subsection (e) or (k), the reviewing oi- 
ficer determines that the Individual 
should be Infmmed of vdiether a system 
of records contains a record pertaining 
to that Individual: such iiifonnation 
shall be promf)€ly provided. If the re¬ 
viewing office: determines that the iir- 
formation was properly denied, tiie in¬ 
dividual shall be so informed in writing 
with a brief statement of the reasons- 
ther^or. 

(3) It, upon review oS a refusal under 
subsection (f) or (k). the reviewing of¬ 
ficer determines that access to a record 
should be granted, the requester shall be 
so notified and the record shall be 
promptly made available to the requester. 
If the reviewing officer detnmlnes that 
the request for access to records was 
prcmerly doiied, the individual shall be so 
informed in writing with a brief state¬ 
ment of the reasons theref m*. 

(4) If, upon review of a rtfusal under 
subsectitm (h), the reviewing ofllcial 
grants a request to amend, the requester 
shall be so notified, the record shall be 
amended in accordance with the deter- 
mlnatton, and. if any disclosures ac¬ 
countable under the provisions of 5 UB.C. 
Sec. 5S2a(c) have bear made, all pre¬ 
vious recipients of the record which was 
amended shall be advised of the amend¬ 
ment and its substance. If the reviewhig 
<ffiieer determines that the denial of a 
request for amendment should'be sus¬ 
tained, ttie agmicy shall advise the re¬ 
quester cl the determination and the 
reasons therefor, axrd that the individual 
may file with the agency a cmrdse state¬ 

ment of the reascms for disagreeing with 
the determination, and may sedr Judicial 
review of the agency’s denial of the re¬ 
quest to amend the record. In the event 
a statKnent of disagreement is filed, that 
statement (i) will be made available to 
anyone to whom the record is subse¬ 
quently disclosed together with, at the 
discretion of the agency, a brlc^ state¬ 
ment stunmarizing the agency’s reasons 
for declining to amend the record, and 
(ii) will be supplied, together with any 
agency statonents, to any prior recipi¬ 
ents of the disputed reccnrd to the extent 
that an accounting of disclosures was 
made. 

(k) To the extent that portions of sys¬ 
tems of records described in notices of 
govemmentvride systems of records pub¬ 
lished by the Civil Service Commission 
are identified by those notices as being 
subject to the management of an officer 
of this agency, or an officer of this 
agency is desi^ated as the official to 
contact for information, access or contest 
of those records, individual requests for 
access to those records, requests for their 
amendment, and review of denials of re¬ 
quests for amendment shall be in 
accordance with the provisions of 5 CTR 
part 297, subpart A, section 297.101, et 
seq.. as promulgated by the Civil Service 
Commission. To the extent that portions 
of systems of records described in notices 
of govemmentwlde systems of records 
published by the Department of Labor 
are identified by those notices as being 
subject to the management of an officer 
of this agency, or an officer of this agency 
is designated as the official to contact 
for information, access or contest of 
those records, individual requests for 
access to those records, requests for their 
amendment, and review of denials of 
requests for amendment shall be in ac- 
cordance with the provisions of 29 CFR 
part 70a as promulgated by the Depart¬ 
ment of Labor. Review of a refusal to 
inform an individual whether such a 
system of records contains a record per¬ 
taining to that individual, and review of 
a refusal to grant an individual’s request 
for access to a record in such a system 
may be obtained in accordance with the 
provisions of subsection (J) of this sec¬ 
tion. 

[FB DOC.7B-27654 FUed 10-8-76:3:46 pm] 

Title 15—Commerce and Foreign Trade 

CHAPTER XX—OFFICE OF THE SPECIAL 
REPRESENTATIVE FOR TRADE NEGOTI¬ 
ATIONS 

PART 2005—SAFEGUARDING 
INDIVIDUAL PRIVACY 

Final Regulations 

In accordance with the Privacy Act of 
1974, 5 use 552(a). Pub. L. 93-579 (88 
Stat. 1896). the Office of the Special Rep¬ 
resentative for Trade Negotiati<ms on 
August 27,1975, published proposed reg¬ 
ulations implonenting the provisions of 
that Act. No comments on the regulation 
were received and therefore, the f<dlow- 
ing rogulations, as published, became ef¬ 
fective on September 27,1975. 

Sec. 
2006.0 Purpoae end scope. 
2005.1 Rules for determining If an Individ¬ 

ual Is the subject of a record. 
2006.2 Requests for access. 
2006.3 Access to the accounting of disclos¬ 

ure from records. 
2005.4 Requests for copies of records. 
2006.6 I^uests to amend records. 
2006.6 Request for review. 
2006.7 Schedule of fees. 

AuTHoairr: Pub. L. 98-679. 88 SUt. 1896 
(5 UJS.C. 562a(f)). 

§ 2005.0 Purpose and scope. 

The purpose of these regulations is to 
provide certain safeguards for an indi¬ 
vidual against the Invasion of his or her 
personal privacy by the Office of the 
Special Representative for Trade Nego¬ 
tiations (hereinafter frequently referred 
to as “STR”). These regulations are pro¬ 
mulgated pursusmt to the requirements 
for all Federal Agencies contained in 5 
U.S.C.552a(f). 

§ 2005.1 Rules tor determining if an 
individual is the subject of a record. 

(a) Individuals desiring to know if a 
specific system of records maintained by 
STR contains a record pertaining to 
them should address their inquiries to the 
Administrative Officer, Office of the Spe¬ 
cial Representative for Trade Negotia¬ 
tions, Washington, D.C. 20506. The writ¬ 
ten inquiry should contain a specific 
reference to the system of records main¬ 
tained by the STR listed in the STR No¬ 
tice of Ssrstems of Records or it should 
describe the type of record in sufficient 
detail to reasonably identify the system 
of records. Notice of STR sjrstems of rec¬ 
ords subject to the Privacy Act will be 
published In the Fzdekai. Rxaism and 
copies of the notices will be available 
upon request to the Administrative Offi¬ 
cer when so published. A compilation of 
such notices win also be made and pub¬ 
lished by the Office of Federal Register, 
in accordance with section 5 nB.C. 552a 
(f). 

(b) At a minimum, the request should 
also contain sufficient identifying infor¬ 
mation to aUow STR to determine if 
there is a record pertaining to the in¬ 
dividual making the request in a partic¬ 
ular qrstem of records. In Instances 
vdien the identification is insufficient to 
insure disclosure to the individual to 
whom the information pertains in view 
of the sensitivity of the information, STR 
reserves the right to solicit from the per¬ 
son requesting access to a record addi¬ 
tional identifying information. 

(c) OrdlnarUy the person requesting 
will be Informed vriiether the named sys¬ 
tem of records contains a record portatn- 
ing to such person within 10 days of such 
a request (excluding Saturdays, Sundays, 
and legal Federal holidays). Such a re¬ 
sponse will also contain or reference the 
procedures which must be followed by the 
individual making the request in order 
to gain access to the record. 

(d) Whenever a response cannot be 
made within the 10 days, the Adminis¬ 
trative Officer win inform the person 

the request the reastms for the 
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delay and the date of which a lesponse 
may be anticipaied. 

§ 2005.2 Requests for access. 

(a) Requirement for written requests. 
Individuals desiring to gain access to a 
record pertaining to them in a system of 
records maintained by STR must submit 
their request in writing in accordance 
with the procedures set forth in para¬ 
graph (b) of this section. Individuals who 
are employed by the STR may make their 
request on a regularly scheduled work¬ 
day (Monday through Friday, excluding 
legal Federal holidays) between the 
hours of 9 am and 5:30 pm. Such requests 
for access by individuals employed by 
STR need not be made in writing. 

(b) Procedures—^(1) Content of the 
request. The request for access to a rec¬ 
ord in a system of records shall be ad¬ 
dressed to the Administrative Officer at 
the address cited above, and shall name 
the system of records or contain a de¬ 
scription (as concise as possible) of such 
S3rstem of records. The request should 
state that the request is pursuant to the 
Privacy Act of 1974. In the absence of' 
such a statement, if the request is for 
a record pertaining to the person re¬ 
questing access which is maintained by 
STR in a system of records, the request 
will be presumed to be made xmder the 
Privacy Act of 1974. The request should 
contain necessary information to verify 
the identity of the person requesting ac¬ 
cess (see paragraph b(2) (vi) of this sec¬ 
tion) . In addition, such person should in¬ 
clude any other information which may 
assist in the rapid identification of the 
record for which actress is being requested 
(e.g. maiden name, dates of employment, 
etc.) as well as any other identifying in¬ 
formation contained in and required by 
the STR Notice of Systems of Records. 

(1) If the request for access follows 
a prior request under S 2005.1, the same 
identifying information need not be in¬ 
cluded in the request for access if a 
reference is made to that prior cor¬ 
respondence or a copy of the STR re¬ 
sponse to that request is attached. If 
the individual specifically desires a 
(x^y of the record, the request should 
so specify imder § 2005.4. 

(2) STR action on request. A request, 
for access will ordinarily be answered 
within 10 days, except when the Ad¬ 
ministrative Officer determines other¬ 
wise, in which case the person making 
the request will be informed of the rea¬ 
sons for the delay and an estimated 
date, by which the request will be an¬ 
swered. When the request can be an¬ 
swered within 10 days, it shall include 
the following: 

(i) A statement that there is a record 
as request or a statement that there 
is not a record in the systems of records 
maintained by STR; 

(li) A statement as to whether access 
will be granted only by providing a copy 
of the record through the mail; or the 
address of the location and the date 
and time at which the record may ^ 
examined. In the event the person re¬ 
questing access is unable to meet the 

specified date and time, alternative ar¬ 
rangements may be made with the of¬ 
ficial specified in paragraph (b)(1) of 
this section. 

(ill) A statement, when appropriate, 
that examination in person will be the 
sole means of granting access only when 
the Administrative Officer has deter¬ 
mined that it would not unduly Impede 
the right of access of the person making 
the request. 

(iv) The amoimt of fees charged, if 
any (see S9 2005.6 and 2005.7). (Fees 
are applicable only to requests for 
copies); 

(V) The name, title, and telephcme 
niunber of the STR official having op¬ 
erational control over the record; and 

(vi) The documentation required by 
STR to verify the identity of the per¬ 
son making the request. At a minimum, 
STR verification standards include the 
following: 

(A) Current or former STR Employ¬ 
ees. Current or former STR employees 
requesting access to a record pertaining 
to them in a system of records main¬ 
tained by STR may, in addition to the 
other requirements of this section, and 
at the sole discretion of the official hav¬ 
ing operational control over the record, 
have his or her identity verified by vis¬ 
ual observation. If the current or former 
STR employee cannot be so identified 
by the official having operational con¬ 
trol over the records, identification 
d(x:umentation will be required. Em¬ 
ployee identification cards, annuitant 
identification, driver licenses, or the 
“employee copy” of any official person¬ 
nel document in the record are exam¬ 
ples of acceptable identification valida¬ 
tion. 

(B) Other than current or former STR 
employees. Individuals other than cur¬ 
rent or former STR employees request¬ 
ing access to a record pertaining to them 
in a system of recoil maintained by 
STR must produce identification docu¬ 
mentation of the type described in 
paragraph (b) (2) (vi) (A) of this section, 
prior to being granted access. The ex¬ 
tent of the identification documentation 
required will depend on the type of rec¬ 
ord for which access is reouested. In 
most cases, identification verification 
will be accomplished by the presentation 
of two forms of identification. Any addi¬ 
tional requirements will be specified in 
the syst^ notices published pursuant 
to 5 U.S.C. 552a(e)(4). 

(C) Access granted by mail. For rec¬ 
ords to be made accessable by mail, the 
Administrative Officer shall, to the ex¬ 
tent possible, establish identity by a com¬ 
parison of signatures in situations where 
the data in the record is not so sensitive 
that imauthorized access could cause 
harm or embarrassment to the indivi¬ 
dual to whom they pertain. No identifica¬ 
tion documentation will be required for 
the disclosure to the person making the 
request of information required to be 
made available to the public by 5 U.S.C. 
552. When, in the opinion of the Admin¬ 
istrative Officer the granting of access 
through the midl could reasonably be 
expected to result in harm or embarrass¬ 

ment if disclosed to a person other than 
the individual to whom the record per¬ 
tains, a notarized statement of identity 
or some similar assurance of identity 
will be requifed. 

(D) Unavailability of identification 
documentation. If an individual is im- 
able to produce adequate identification 
documentation the individual will be re¬ 
quired to sign a statement asserting 
identity and acknowledging that know¬ 
ingly or willfuly seeking or obtaining ac¬ 
cess to records about another person 
imder false pretenses may result in a 
fine of up to $5,000. In addition, depend¬ 
ing up<xi the sensitivity of the records to 
which access is sought, the official having 
operational control over the records may 
require such further reasonable assur¬ 
ances as may be considered appropriate; 
e.g., statements of other individuals who 
can attest to the identity of the person 
making the request. 

(E) Access by the parent of a minor, 
or by a legal guardian. A parent of a 
minor, upon presenting suitable personal 
identification, may act on b^alf of the 
minor to gain access to any record per¬ 
taining to the minor maintained by STR 
in a system of records. A legal guardian 
may similarly act on behalf of an in¬ 
dividual declared to be incompietent due 
to physical or mental incapacity or agt 
by a court of competent jurisdiction, 
upon the presentation of the documents 
authorizing the legal guardian to so act. 
and upon suitable personal identificatior/ 
of the guardian. 

(F) Granting access when accon* 
panied by another individual. When an 
individual requesting access to his or her 
record in a system of records maintained 
by STR wishes to be accompanied by 
another individual during the course of 
the examination of the record, the indi¬ 
vidual making the request shall submit 
to the official having operational control 
of the record, a signed statement au¬ 
thorizing that person access to the rec¬ 
ord. 

(Q) Denial of access for inadequate 
identification documentation. If the offi¬ 
cial having operation control over the 
records in a system of records main¬ 
tained by STR determines that an in¬ 
dividual seeking access has not provided 
sufficient identification dociunentation 
to permit access, the official shall con¬ 
sult with the Administrative officer prior 
to finally denying the individual access. 

(vii) Medical records. The records in 
a system of records which are medical 
records shall be disclosed to the individ¬ 
ual to whom they pertain in such manner 
and following such procedures as the Ad¬ 
ministrative Officer shall direct. When 
STR in consultation with a physician, 
determines that the disclosure of medical 
information could have an adverse effect 
upon the individual to whom it peiains, 
STR may transmit such information to 
a physician named by the individuid. 

(viii) Exceptions. Nothing in this sec- 
ton shall be construed to entitle an in¬ 
dividual the right to access to any -in¬ 
formation c(Hnpiled in reasonable antic¬ 
ipation of a civil action or proceedings. 
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§ 20053 Access to the accountiiig of 
disclosures from records. 

Rules govemine the granting of access 
to the accounting of disclosures are the 
same as those for granting access to the 
records (including verification of iden¬ 
tity) outlined in S 2005.2. 

§ 2005.4 Requests for copies of records. 

Rules governing requests for copies of 
records are the same as those for the 
granting of access to the records (includ¬ 
ing verification of identity) outlined in 
§ 2005.2. (See also S 2005.7 for rules re¬ 
garding fees.) 

§ 2005.5 Requests to amend recwds. 

(a) Requirement for written requests. 
Individuals desiring to amend a record 
that pertains to them in a system of rec¬ 
ords maintained by STR must sulunit 
their request in writing in accordance 
with the procedures set forth herein im- 
less this requirement is waived by the* 
official having responsibility for the sys¬ 
tem of records. Records not subject to 
the Privacy Act of 1974 will not be 
amended in accordance with these pro¬ 
visions. However, individuals who beUeve 
that such records are inaccurate may 
bring this to the attention of STR. 

(b) Procedures. (1) (i) The request to 
amend a record in a system of records 
shall be addressed to the Administrative 
Officer. Included in the request shall be 
the name of the system and a brief de¬ 
scription of the record proposed for 
amendm^t. In the event the request to 
amend the record is the result of the in¬ 
dividual’s having gained access to the 
record in accordance with the provisions 
concerning access to records as set forth 
above, copies of previous correspondence 
between the individual and STR will 
serve in lieu of a separate description of 
the record. 

(ii) When the individual’s identity has 
been previously verified pursuant to 

• S 2005.2(b) (2) (vi) herein, further veri¬ 
fication of identity is not required as long 
as the communication does not suggest 
that a need for verification has reap¬ 
peared. If the individual’s identity has 
not been previously verified, STR may 
require identification validation as de¬ 
scribed in s 2005.2(b) (2) (vi). Individuals 
desiring assistance in the preparation of 
a request to amend a record should con¬ 
tact the Administrative Officer at the 
address cited above. 

(lii) The exact portion of the record 
the indivlduid seeks to have amended 
should be clearly indicated. If possible, 
the proposed alternative language should 
also be set forth, or at a minimum, the 
facts which the individual bdieves are 
not accurate, relevant, timely, or cmn- 
plete diould be set forth with such par¬ 
ticularity as to permit STR not on^ to 
understand the individual’s basis for the 
request, but also to make an appropriate 
amendment to the record. 

(iv) The request must also set forth the 
reasons why the individual believes his 
record is not accurate, relevant, timely, 
or complete. In order to avoid the re¬ 
tention by STR of personal information 
merely to permit verification of records. 

the burden of persuading STR to amend 
a record will be upon the individual. The 
individual must furnish sufficient facts 
to persuade the official in charge of the 
system of the inaccuracy, irrelevancy, 
untimeliness, or incompleteness of the 
record. 

(2) STR action on the request. To the 
extent possible, a decision upon a request 
to amend a record will be made within 
10 days, excluding Saturdays, Simdays, 
and legal Federal holidays. In the event 
a decision cannot be made within this 
time frame, the individual making the 
request will be informed within 10 days 
of the expected date for a decision. The 
decision upon a request for amendment 
will include the following: 

(i) The decision of the STR whether 
to grant in whole, or deny any part of 
the request to amend the record. 

(ii) 'The reasons for the determination 
for any portion of the request which is 
denied. 

(ill) The name and address of the of¬ 
ficial with whom an appeal of the de¬ 
nial may be lodged. 

(iv) The name and address of the of¬ 
ficial designated to assist, as necessary, 
and upon request of, the individual mak¬ 
ing the request in the preparation of the 
appeal.^ 

(v) A description of the review of the 
appeal within STR (see § 2005.6). 

(vi) A description of any other pro¬ 
cedures which may be required of the in¬ 
dividual in order to process the appeal. 

§ 2005.6 Request for review. 

(a) Individuals wishing to request a 
review of the decision by STR with re¬ 
gard to an initial request to amend a rec¬ 
ord in accordance with the provisiohs of 
S 2005.5, should submit the request for 
review in writing and, to the extent pos¬ 
sible, include the information specif!^ in 
§ 2005.5(a). Individuals desiring assist¬ 
ance in the preparation of their request 
for review should contact the Adminis¬ 
trative Officer at the address provided 
herein. 

(b) The request for review should 
contain a brief description of the record 
involved or in lieu thereof, copies of the 
correspondence from STR in which the 
request to amend was denied and also 
the reasons vdiy the individual believes 
that the disputed information should be 
amended. The request for review should 
make reference to the information fur¬ 
nished by the Individual in support of 
his claim and the reasons, as required 
by S 2005.5, set forth by STR in its deci¬ 
sion denying the amendment. Appeals 
filed Without a complete statement by 
the person making the request setting 
forth the reasons for the review will, of 
course, be processed. However, in order 
to make the appellate process as mean¬ 
ingful as possible, such person’s disagree¬ 
ment should be understandably set forth. 
In order to avoid the unnecessary reten¬ 
tion of personal Information, STR re¬ 
serves the right to dispose of the mate¬ 
rial concerning Uie request to amend a 
record if no request for review in ac¬ 
cordance with this section is received by 
STR within 180 days of the mailing by 

STR of its decision upon an Initial re¬ 
quest. A request for review received aft«: 
the 180 day period may, at the discretion 
of the Administrative Officer, be treated 
as an initial request to amend a record. 

(c) The request for review should be 
addressed to the Freedom of Information 
Appeals Committee (established in 15 
CFR 2004.7) Office of the Special Rep-- 
resentative for Trade Negotiations, 
Room 719 1800 O St. NW. Washington. 
D.C. 20506. 

(d) Final determinations on requests 
for reviews within STR will be made by 
the Freedom of Information AiH?ealB 
Committee, chaired by the Special R^- 
resentative for Trade Negotiations. Ad¬ 
ditional information may be requested by 
the Committee from the person request¬ 
ing a review if necessary to make a 
determination. 

(e) The FOI Appeals Committee will 
inform the person maldng the request in 
writing of the decision on the request for 
review within 30 days (excluding Satur¬ 
days, Sundays, and legal Federal holi¬ 
days) from the date of receipt by STR 
of the individual’s request for review, 
unless the Committee extends the 30 
day period for good cause. The extension 
and the reasons therefor will be sent by 
STR to the individual within the initial 
30 day period. Included in the notice of 
a decision being reviewed, if the decision 
does not grant in full the request for re¬ 
view. will be a description of the steps 
the individual may take to (>btain JU(U- 
cial review of such a decision, and a 
statement that the individual may file a 
concise statement with STR setting 
forth the individual’s reasons for his dis¬ 
agreement with the decision upon the re¬ 
quest for review. The STR Administra¬ 
tive Officer has the authority to deter¬ 
mine the “conciseness” of the statement, 
takiiig into account the scope of the dis¬ 
agreement and the complexity of the is¬ 
sues. Upon the filing of a proper ccmclae 
statement by the individual, any sub¬ 
sequent disclosure of the information in 
dispute will have the information in dis¬ 
pute clearly noted and a copy of the c(m- 
cise statonent furnished, setting forth 
its reasons for not making the requested 
changes, if STR chooses to file such a 
statement. A copy of the individual’s 
statement, and if it chooses, STR’s state¬ 
ment, will be sent to any prior trans¬ 
feree of the disputed information who is 
listed on the accounting required by 5 
n.S.C. 552a(c). 

§ 2005.7 Schedule of fees. 

(a) Prohibitions against charging fees. 
Individuals will not be charged for: 

(1) The search and review of the 
record; 

(2) Any copies of the record produced 
as a necessary part of the process of 
making the record available for access; 
or 

(3) Any copies of the requested record 
when it has been determined that access 
can only be accomplished by providing 
a copy of the record through the mail. 

(b) Wotoer.'ITie Administrative Officer 
may, at no charge, provide copies of a 
record if it is de^rmined the production 
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of the copies Is in the interest of the 
Government. 

(c) Fee schedule and method of pay¬ 
ment. Fees will be charged as proidded 
btiow except as provided in paragraphs 
(a) and (b) of t^ section. 

(1) Duplication of records. Records 
will be duplicated at a rate of $.10 per 
page for all copying of 4 pages or more. 
There is no charge for duplicating 3 or 
fewer pages. 

(2) Where it is anticipated that the 
fees chargeable under this section will 
amount to more than $25, the person 
making the request ^all be promptly 
notifled of the amount of the anticipated 
fee or such portion thereof as can readily 

be estimated. In instances where the esti¬ 
mated fees will greatly exceed $25, an 
advance deposit may be required. The 
notice or request for an advance deposit 
shall extend an offer to the person re¬ 
questing to consult with the Administra¬ 
tive Officer in order to reformulate the 
request in a manner which will reduce' 
the fees, yet still meet the needs of indi¬ 
vidual making the request. 

(p Fees must be paid in full prior to 
Issuance of requested copies. In the event 
the person requesting is in arrears for 
previous requests copies will not be pro¬ 
vided for any subs^uent request until 
the arrears have been paid in full. 

(4) Remittances shall be in the form 
either of a personal check or bank draft 

drawn on a bank in the United States, 
or a postal money order. Remittances 
shall be made payable to the order of 
the Treasury of the United States and 
mailed or delivered to the Administrative 
Officer, Office of the Special Representa¬ 
tive for Trade Negotiations, 1800 G St., 
NW., Washington, D.C., 20506. 

(5) A receipt for fees paid will be given 
upon request. 

Frederick B. Dent, 
Special Representative 

for Trade Negotiations. 

October 6,1975. 
[FB Doc.76-27648 FUed 10-8-76:2:31 pm] 
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NOTICES 

OFFICE OF THE SPECIAL REPRE¬ 
SENTATIVE FOR TRADE NEGOTI¬ 
ATIONS, 

__ PRIVACY ACT 

Notices of Systems of Records 

On August 27, 1975, the Office of the 
Special Representative for Trade Nego¬ 
tiations published in 40 FR 167 (pg 
39215) four systems of records main¬ 
tained on individuals. Opportunltv for 
public comment on the “Routine Uses” 
section of those notices was given. No 
public comment has been received and 
therefore the routine use of tiie systems 
remains as published and made effective 
on August 27th. _ 

Correction: EOP-8TR-3 foimd on 
page 39215 (40 FR 167, Aug. 27. 1975) 
was erroneously titled “Correspondmce 
File STR“ after System Name. TTie cor¬ 
rect title is, "System name: (General Fi¬ 
nancial Records STR.“ 

Frkdsuck B. Dbmt, 
Special Representative 

for Trade Negotiations. 

OCTOBBK 6. 1975. 
{FR Doc.76-a7647 Filed 10-0-76:2:31 pm] 

FEDERAL MARITIME COMMISSION 

PRIVACY ACT OF 1974 

Notice of Systems of Records 

Pursuant to the Privacy Act of 1974 
(PJj. 93-579 5 U.S.C. 552a(e) (4) and 
(11)), the Federal Maritime Commission 
on August 19, 1975, published in the 
Fboeral Rigistks (40 FR 36287) pro¬ 
posed notices of systems of records main¬ 
tained by the Commission. 

Interested parties were afforded the 
opportunity to submit comments on the 
routine use portion of each notice. Al¬ 
though no comments were received, cer¬ 
tain changes have been made to uixlate 
the notices and to correct oversights. 

Therefore, it is ordered. That pur¬ 
suant to the Privacy Act of 1974 (5 
UJB.C. 552a(e) (4) and (11), PJL 93- 
579), the notices of systems dl records 
are adopted with the following changes 
and corrections. 

1. m each notice of a system of rec¬ 
ords under the heading “Record Access 
Procedures," delete “. . . proposed sec¬ 
tion 503.66-503.69 of Commission (3en- 
eral Order No. 22” and substitute “. . . 

section 503.65 of Title 46 of the Code 
of Federal R^ulations." 

2. In each notice of a system of rec¬ 
ords imder the heading “Contesting 
Records Procedures" delete “. . . pro¬ 
posed section 503.66 of Commission Qen- 
eral Order No. 22" and substitute “. . . 
section 503.66 of Title 46 of the Ck)de of 
Federal Regulations." 

3. Add as a “Record Source Category" 
of the Correspondence and Communica¬ 
tions File—FMC-3, “employees of the 
Commission and applicants for onploy- 
ment with the Commission." 

4. Add as a “Record Source Category" 
of the Official Personnel Folder—FMO-8. 
“other federal agencies." 

5. Add as a “Record Source Category" 
of the Correspondence Course on Traffic 
and Trau^x>rtation Management File— 
FMC-11, “Correspondence Course 
School." 

By the Commissicm. 

Fbamcis C. Hoamr. 
Secretary. 

(FR Doe.75-27668 FU«d 10-a-76;8:44 pm] 
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