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UNITED STATES DEPARTMENT OE AGRICULTURE

Director of Information
Washington

OFFICE OF INFORMATION MEMORANDUM NO. 36

LIBRARY

U. S. I.*' ti of /ioTicuirure

Clearance of Field Information in Compliance with OWI RegxLation 1

The Secretary of Agricijlture, in Memorandum No. 1025, made the Director of

Information responsible for carrying out the directives in Office of War
Information Regulation No. 1. This Memorandum interprets the OWI regula-

tion and field directive, and sets up a system of compliance to facilitate
clearance with the OWI of War information released by Department field

information workers and to reduce clearance to the necessary minimum. To

accomplish this the Department Office of Information and the Office of War

Information have worked out the following procedures:

The USDA Office of Information, Field Service, regional offices, will as-

sist in arranging for such clearances, but prior clearance with the Field
Service offices will not be required. Primary responsibility for conform-
ing 'iVith OWI regulations remains upon the issuing USDA agency. However,

appropriate regional offices of the USDA Office of Information should be

furnished with two copies of everything issued by USDA field offices for
press, radio or other public use. (Sets of photos and expensive or elabo-

rate visual material are not required.) This mil enable the USDA Field
Service to assist, with advisory review, in assuring USDa compliance with
OWI regulations. A list of USDa information regional offices is attached.
Any difficulty involving clearance of information with OV/I should be

promptly reported to the appropriate USDa Information Field Service office,
in order that immediate effort may be made to compose the difficulty.

Cooperative Extension Service workers handle some Departm.ent of Agricul-
ture, as well as State information. It would be in the interest of complete
compliance with the Office of War Information as well as protection to

Extension workers releasing Department information for Cooperative Exten-
sion workers to follow the same procedures outlined for direct Federal
employees.

This memorandijim, which is issued with OWI concurrence, should be brought

to the attention of responsible administrators in the field, and their
information officers, in connection with Secretarial Memorandum No. 1025
which was sent to you recently with Office of War Information Regulation
No. 1, and instructions issued by OWI's News Bureau amplifying the policy
of field clearance outlined in Regulation 1,

Most war-related information released by USDA field agencies will be
seco ndary ; that is, based upon or adapted from primary information, is-
suance of which will already have been cleared with OWI in Washington,
This need not be cleared again. Thus the number of field clearances re-
quired with OWI will be small.
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However, information originating at local or regional levels will some-
times "be of classes required to "be checked with OWI News Bureau field
offices for their clearance and release. In day-to-day operation it is
impracticable to refer every question for prior decision, so the question
of whether clearance is required must generally "bo answered ^^athin the
judgment of the responsible USDA field official. Therefore, each item
of public information for any medium should be examined with the follow-
ing criteria (Section 12 of OWI Regulation 1) in mind:

1) Is this secondary information—based upon or adapted from material
already cleared? If so, it nay be released,

2) Is this within clearly dofinsd policy and exclusively within the
authorized activities of the USDA? If so, it may be released. (NOTE:

Information affecting activities of another Department agency should
be checked with such a,gency before release.) Tor example, releasablo
items would include "how to do it" information, maJrket news service,

terms of new programs and reports of progress in same,

3) Is this primary information related definitely to war activities or

policy, or dees it include material broader than the authorized activi-

ties of the USDA? If so, it should be cleared with the nearest OV/I

Hews Bureau field office, and issued by that office unless the original-

ting USDA agencir is asked to issue the release. 7or example, a locally-
originated (primary) statement on effects of price control or ration-

ing, in which OTa or WP3 is involved.

In the list of OWI News Bureau field offices enclosed, regional and

State offices of USDa agencies are assigned to specified 0\I1 offices

for clearance and release of those USDA items which come within the

OWI regulations. If it is felt that a different assignment mil be more

convenient the USDa Office of Information in Washington should be notified

and assignmoits nay be changed.

Whore there is no local OWI News Bureau office, and it makes for more

efficient operation of an agency to do so, the regional News Bureau

officer v;ill, with the conc-'orrence of the appropriate USDA administrative

official, designate a USDa information officer to clear and issue for OV^I

material relating to that agency. It is reojuested that all Department

personnel assist OWI in any appropriate v;^,

Coianty USDA offices will seldom have items requiring OWI clearance. Each

USDA agency or bureau is expected to arrange through its own lines for its

county or similar subordinate offices to make necessary clearances.

Attachments: 2
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Oflice of Information
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Under each OVI ^ield Office ^re listed the USDA agency ref^i-ortat- and- State . off ice;

which are assi-.ed to clear v'ith that OWI office. '

.

(Indicates P.et.;ional 0171 Nev.-s Bureau offico, others hranch offices. Hov;over,

for purposes of clearance and leleaso of USDa information there is no dietTnc-
tion "bctv'ccn regional and branch offices.)

OWI HSWS BUHiAU FIELD Cjx'I;

U3I)A P.egional Offices
BaI: (Atlanta)
FS ( " )

SC3 ( Spartan"burg)

U3Da State Offices
Georgia

BIFi4li^&Hal>I

JaCXSOI^VILLF

USI'A State Offices
Florida

iy[Si--PHI S

USLa State Offices
Mississippi

KGFiTC-OiiSEy

USLa Ilcf:ior.al Offices
FSa ( Montgomery

)

USSa State Offices
.-tiabama

iTASriVILLL

USD.T. State Of -'ices

Tennessee

Ij^FOHiiATIOlJ office:?; ^i) ADI}?:IiSS

iiarvin Cox

1722 Candler Building
Tel: V/alnut ^121

Irving I-I. Bcinan
301 Phoonirc Building
Tel: U-7761

William Bennett

522 Lynch Building
Tel: 5-U012, Fxt. 28

Ev'inifr Jormson
2017 St crick Building
Tel: 5-7'421, Fxt. I7

Jair.os Shipley
SI 3 Bell Building

Jack Bondurant

909 StaJil.Tian Briiiding

Tel: 5-5552
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USD.-i. Hc^ional Offices
(Springfield)

JC^ ( "
)

USDji. State Offices
liainc

Eew Hampshire
I'lassachusctts

Si'-ode Island

ILiSTF03D

USUft State Offices
Connecticut

i':OioTPSLIi]H

USDa State Offices
Vermont

*CHIGiiGO

USDxi. HCjOiional Offices
aC&S Laos, (Peoria)

USI).t^ State Offices
Illinois
I owa

33ETPuOIT

USD-ri. State Offices
Michigan

lilDLil^iPOLIS

USSa P.cgional Offices
FC-i (Louisville)
PSa ( I ndi a.napo1 i s

)

USI).:i State Offices
Indiana
Kentucky

E. Bigclow 'Thor.Tpson

17 Court Street
Tel: Lafayette 75OO, Ext. 20!4~205

Evening: " 75O3

Wendell a., Tcague
119 Ann Street
Tel: 7-26irl

Evening: 7-O3OI

Harold Bergman
Pavilion Hotel
Tel: 1700 ;

Svcniiig 37

Paul Jordan
Wm. P. Sullivan (^ssista-nt)

2600 Civic Opera Building
Tel: Andovcr 360O, Ext. 21-22

Evening: aindover 3S0U

James Hopkins
Robert La Blonde
SOD Boulevard Building
7310 IToodv^ard Avenue
Tel: Trinity 1-5500, Ext. 53

Joseph Collier

917 Circle Tov/cr Building
Tel: harket 2511, Ext. IS
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KiLv/Ain:EE

01 (l-iilv;r.u;co)

"
)

3.vE( "
)

(
"

)

Forest Frod. Lab. (Madison)
^•La( Ki Iwaiikc 0

)

SCS( "
)

FSa{ "
)

USDa Str.tc OlTiccs
Wisconsin

CCLUl-iHJS

USHt. State Offices
^

Ohio

D^LI^i-S

USn-i Hcg-icnal Of i ices
^-t (Dallas

)

j?S.l ( "
)

USnA State Offices
Coxr.s

EaTCi>: houge

USDa So^ional Offices
CI (3r,ton Hougo)

USD-n. Stote Offices
Lo li siana

ZSiJji. Regional Offices
SOS (Jo. V;orth)

H0UST02I

USD.-1. Regional Offices
ICa (Houston)

G-eorgc A. Kann
yCO? Pl<'jikinton ^rcade
Tei; 73roadway ^'hko

Ivonine BR. 2683

Samuel Slotkj'

^JP. Union Bank of Com:;icrcc jJixilding

Tel: Gp.orr-/ 7913

ifard Moore
?oiii'th Floor, Peters Building
68 East fey Street
Tel: iiain fSkl, Evening; Hain JEhG

L. L. Sisk
1102 Fidelity Bi-ildlnr;"

Tel: Fdv.jrside 57-1
Evening, L-iverside 3 5^6

Charles R. 7, Smith
OP^L Information Officer
^06 Triad Building.;

Robert '/ear

630 Et. ''/orth Club Buildin;

Tel: 3-5551, Sxt. 32

1Maurice Gardner
1011 Electric 3.;ilding

Tel: Capitol 72OI
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HEl/ 03Lji-s.i'S

USD^i Hcffional Offices,

^i.-i_-L ( r ev/ Or1 can s )

.iC&S LalD. (iTew Orleans)
PCa (I'ev; Orleans.)

OKIu-iHOi'Ui CITY

USD.i. 5c^-ional Offices
iTS-i (jinarillo)

USD/i State Offices
Cfclahom

USDi-i Regional Offices
01 (Denver)
ilAil ( " )

BaE (rt. Collii-.s)

ES (Denver)

IS^ ( " )

SCS (-Albuquerque)

USDa State Office s

'i-e\-j iioxico

¥7/oming

Colora,do

David HcGuirc
1120 Canal Building
Tel: Sajiaond 2312

Harrington ''.'iin'berly

53^ Key 3u.ilding

Tel: 7-1551

Eugene Ccrvi

321 Kittrcdgc Buildirig

Tel: Tabor 3173

S.-JLT luiKE CITY

U5D.ti Regional Offices
J'S ( Ogdcn

)

"JSPa State Offices
Utah

*KAi^3.iS CITY

USDa -tigoncy Offices
lOii. (Kansas City)

USD.^ State Offices
Kansas

LITTLi. HOCK

USHi J-cgional Offices
3rkE (Little Rock)

ES.-i ( " "
)

Ottis Peterson
3O8 Dpvid Keith Building
Tel; -7531

iiarvin lic.ilister

300 iiutual Building
Tel: Victor 770O

E. H. Thornas

Coi-iimcrcial l-'ational 3arJ: Buildi

Tel: U_6^73

USD--! St.'^-tc Offices



USDa Rc^-ion.^.l Oi'l'iccs

01 (Lii.col:i)

B.\2 ( " )

PS ( )

FCa (Oraaha)

SCS (Lincoln)
FSA ( " )

USD-ti Str-tc Of 1 ices
Kubraska

ST. LOUIS

USD-rt. ^v/roncy Off ice
REn. (St. Louis)

USDa Rcpioral Offices
7Ca (St. Louis)

USD^ State Offices
Lisrouri

WICKITa

U SSii. Hei£;i o nal Offic es
FCji ('.M Chita)

iililiJEAPOLIS

USD-n. Rciccional Officee
(St. Paul)

USEL). S^ate Offices
Iiinncsota

Korth DrJcota

South Dalcota

IGW Y05K

US3.rt. Strte Offices
New Yort

5-

Lawrence liay

Grp.in Zxcliange Milcling
Tel: Jackson 6U6b

Edv/ard Thompson
1101 Paul Brovv" Building
21s Olive Street

Tel: Central 3;'^00

Pliny Ca'- tani en

York Rit. 3-ailding

Tel: 5-5661, Zlxt. 11

Lov'sley Clark

230 kialand 3arik 3\iilding

Tel: Main 32UU

ITestor U51S

Evening 5032

Clifton Read

703 Cliannin Building
122 East fed Street
Tel: liurray Hill 3-^6S05

Evening " " 3-og2S

Prince Carlisle
OPxi. Inf orr.iation Officer
Empire State Bldg., 350 Eifth ^venue
Tel: Chickering h-Z<jOO

Alex Ross
State CP^ Office, 535 Pifth ^i.vcnue
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BUFF^O

USD.i Str.tc Ofiiccs
I'Tcv/ Jersey

*PHIL^DSLPHIii

USDa Rc^ionr.! Offices
^

01 (Upper Darby)
^C&i] Lab. (Philadelphia)
StiE (Philadelphia^
rs (

"

^'^1^ (
"

SCS (Upper Darby
FSa ( " "

USDxi State Offices
Penn sy1Vcan ia

Delaware

BaLTIHOHE

USDa Ile/-^ioriP.l Offices
FCa (Baltimore)

USDa State Offices
Maryland

PITTSBUHG-H

USDa State Offices
West Virginia

RICmiOlTD

USDji Regional Offices
01 (Charlottesville)

( " )

USD-^i State Offices
Virginia

Harry S. uullany
1502 Ecand Building-

Tel: iiadison 316O
Evening " ^3^°

James J. Kennedy
Globe Indemnity 'Building

20 V/ashiiigton Place
Tel: liarket 2-O7OO

Howard Brovming
yl|U Pennsylvania BR Suburban Building
Tel: Locust 3^16

Yale ilerrill

1523 Baltimore Trust Building
Tel: Plaza SI70

Harry Kodinsk;;/

507 Fulton building
Tel: Grant 2966

Williai:! Bourne
10 South Fifth Street
Tel: 7-2331



USDa Hcf^ional Offices
I"Ca (Colxuribia)

Stuart RiilDb

hlO Liberty Life Building

USDa State Offices
South Cnrolina

SaLEIGH

USDa He^ionri.1 Offices
JSii (Rolcigli)

Willirm Shcarpc

110 Sir Valter Hotel
Tel: 3-1903, 3-1901

USDa State Offices
Uorth Carolino-

*SaK FEaIXISCO

USDa Re,'^ional Offices
01 ( Sar. ?rancibCo)
AC5&E La"b. (San iranoisco)
Ba3 (Berkeley)
FS (San Francisco)
FCa (Berkeley)
A^^A (San Francisco)
FSa ( " "

)

Dean Jennin^;;s

Wostorn I^erchandise Mart

1355 I'iarkct Street

Tol: Klondike 2-2300

USDa State Offices
California
Hevada

LOS Ai:&FLi:s

USDa State Offices
riTi zona

Kovard Freeman

320 Western Pacific .Building

1031 South Broadway
Tel: Riciunond O3II, Richmond I261

portlai:d

USDa Regionn.1 Offices
FS (Portland)
SOS ( " )

FSzi ( " )

USDa State Offices
OrctTon

Ben Titus
8I5 Bedell Building
Tel: Atv^ater 72^1

sf:attle

USDa Regional Offices
FS (liissoula)

FCa ( Spokane

)

USDa Stc.tc Offices
Montana
Idaho
Washington

Hovard HacG-ov.-an

Kho Henr;,- 3ailding
Tel: Elliott 0200
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FIELD INTOE.MiiTIOlT SERVICE

Addresses

Region 1 ( Northeastern)

Connecticut
Delaware
Maine
Maryland
Massachusetts
New Hampshire
New Jersey
New York
Pennsylvania
Rhode Island
Vermont

Region 2 (East Central)

Kentucky-
North Carolina
Tennessee
Virginia
West Virginia

Rogion 3 (Southeastern)

Alabama
Arkansas
riorida
Geo rgia
Louisiana
Mississippi
South Carolina

Harold Ballou
Reg. Rep., Of. of Inf.

U. S. Dept. of Agriculture
302 Center Building
Upper Darty, Pennsylvania

Ph: Boulevard IO56

Assistant: F. E. Robinson

W. Judd Vyatt
Rog. Rep. , Of. of Inf.

U. S. Dept. of Agriculture
P. 0. Box 31g •

Charlottesville, Va.

307 E. Market St.

Ph: glO

HOI^

Conestoga Road
I than. Pa.
Ph: Wayne II63 W

lUOS Jefferson Park
Ave.

Charlottesville, Va.

Ph: 2005^

Bent ley B. Mackay
Rog. Rep. , Of. of Inf.

U. S. Dept. of Agriculture
llU Agriculture Extension Bldg, , L. S. U,

University Station
Baton Rouge, La,

1536 Laurel St.

Baton Rouge, La,

Ph: U1U7

Ph: 23911

Region U (Southern Plo-ins)

Colorado
Kan sas

Sow- W0x100
Oklahoma
Texas

William H. Tolhert
Reg. Rep. , Of. of Inf.
U. S. Dept. of Agriculture
713 Central Savings Bank Bldg.
Denver, Colorado

1^51 Fairfax
Denver, Colo.

Ph: East k^lS

MA 6570

( over)
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Region 3 (Pacific Region)

Arizona
California
Idaho
Nevada
Oregon
Utah
Washington

R. L. B-orgess "
" •

•" '
'

.

Reg. Rep. , Of. of Inf.

U. S. Dept. of Agriculture.
821 Market St. , Rm. 837
San Francisco, California

Ph: YUkon O898

Route 1, Box 159

1730 Bay Road
Palo Alto, Calif.

Ph: Palo Alto U589

Assistant: C. A. Bond

Region 6 (Northern Plains)

Montana
Ne^braska

North Dakota
South Dakota
Wyoming

Region 7 (North Central)

Illinois
Indiana
Iowa
Michigan
Minnesota
Missouri .

Ohio
Wi sconsin

F. B. Charles
Reg. Rep. , Of. of Inf.

U. S. Dept. of Agriculture
Rudge & Guenzel Bldg,
13th & 0 Streets
Lincoln, Netr,

(Toe D. Storm
Reg. Rop. , Of. of Inf.

U, S. Dept. of Agri cijilture

815 Umpire Building
Milwaukee, Wisconsin

Ph: Broadway ^191

29U0 S. 2Uth St.

Lincoln, Netr.

Ph: 3-$865

372I+ N. Morris Blvd.

Milwaukee, Wisconsin
Ph: Edgewood 038U


