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i

%32 Bookkeeping, R, T,
FRAEHE , A E I A HE , B AR EHE Proprietorship, Ownership.

o]

Z5 % Asset,

4% Liability.

B4 Cash, Bk,

5 Merchandise, Goods, %4,

FEFRRE R, AR Accounts Receivable, Mk {53k, Helk
Ko

A, A 5EE Furniture and Fixtures, 25 H,PRHE B E,

HFAEHK, %17, KN Accounts Payable, HEth ik, MEHHK
RN
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€34k Financial Statements, Accounting Statements, 8
PRI 25k, 5 U, o, B

WA Balance Sheet, Stafements of Assets and
Liabilities, 1y &iRge, B,

F 5 Expense Ttems Unused.

A2 Partnership; A8

AL, MTAHE Net Worth.

geis Accounting Form.

#p5% Report Form,
gk A5, Office Supplies.

R

HE A Statements of Profit and Loss, Profit and loss
Statement, HaFAFEE,

Ea&,EF Gross Profit,

flisx, A Net Profit.

#ii8 Net Loss,

FlEE, 58 Profit,

B, B Loss.

4 Profit and Loss, T.oss aud Gain.
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#

FI3C, B Expenses, & H,

I Sales, VMBI,

#£H{ Purchase, WHMHEA,

FH Stock on Hand, Goods on Hand, Inventory.
BB, B3 ISR Office Furniture.

B4 Advertisin/ﬂg.

HEWABHS IR BAX General Expenses, #7H H%, —# A%,

R

P&, BEF Account.

AR, HEME Ledger.

f1% Debit, Credit, Wcth, -

f5F Debit Bide Y K,

B Credit Side, #F,% #,

P4 Balance.

AR & Debiting an Account, {5,
RAEMREH Crediting an Account, ik,
bk Making Enfries,

2= Debit Balance.

B3 Credit Balance.
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Beme A, B4 B Cash Account, Ik,
AN, BAER Proprietor’s Account, BEAREMW,

225, Transactions.

BRE

SR, P AL R Sales Account.

# e Merchandise Stock Account, Goods Account.
e Profit and Loss Aceount, Loss and Gain Account.
b #57F Balancing Accounts,

7 Debit Balance.

1§35 Credit Balance.

R G Balance, Balance Brought Forward.

FIEEEM Balance, Balance Brought Down.,

A Taking Stock.

-t

2 H727 8 Credit Transactions.

% BRI, Z/Rkik Customer’s Accounts.

YrBhE Notes Receivable Accounts, Bills Receivable
Accounts, R,
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W Promissory Notes.
22 AR, AR Creditor’s Aceounts.
FHEgE Notes Payable Aceount, Bills Payable Account, &
M,
W EHEE Credit Sales,
BE EHE A Credit Purchases.
WE, B eEHE Cash Sales.
BH B4 8 A Cash Purchases,
FobE, s, e On Account.
B, BB Terms, Credit Terms.

2944

I Ei Ledger Entries,

B adk, FAnRL L Original Entries.

b TR, AR MR Books of Original Entries.

SMEE, F AR, WG Journal, HFLOR, ZHGRIE,

ST B 18R TE Sales Book, Sales Journal, 7508 S,

HE L, 8 K28k Purchase Book, Purchase Journal, ¥ 5
HAR,

B, BB, Bl A e M Cash Book, Cash



Trial Bolhaee of Tot g,

Trial Balinee of Bolances,

&

L

e, THA BT A Turchase Account.

FI i Expense Account.

TEACER I Proprietor’s Personal Account,
Wl B PRI Sales Return.

AF3B 3k R F Purchase Return.,

e

FlA Interest.

HEBL B, Discount,

W ARG, BLAY A Tnterest Toorned, Interest Received.
A AR, BB H Interest Cost, Interest Paid.
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A BEELE, BB B A Discount Cost, Discount Given.
W A REEL B BE8E Bt A Discount Earned, Discount Received.,
FUE UL Bl AME Interest and Discount Earned.

F 8BNS B B4 b Interest and Discount Cost.

FEH S P28 Non-Operating Income, FREEFIEE,
FEEBEN L2k Non-Operating Expense, JEE%H%,
e RlEk, B EPIEE Operating Income.

BRI ¥EARR Operating Expense.

Hib Al Other Income.

Bh—

Fin#r i Merchandise Discounts.
5441 Trade Discounts.

& &, i Sales Discount. U
H4Pi4n Cash Discount.
#ERDTI BE TR Purchase Discount.
Ve sBbk, #:RE Sales Return.
BT Sales Allowances,
f3R0E, #E R B] Purchase Return.

BEE Purchase Allowances.
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AEEY Gross Sales.

T Net Saleas.

#E S Gross Purchases.

#E B Net Purchases.

#4E Freight.

Hi /7 Cartage.

it B R B HL R Freight and Coartage TIn,
kA Cost of Goods Sold, Cost of Sales.

P

4 FEAF SRS Special Journal, 4558 H 3208, 4 H ik,

MR, MR85 Purchase Book, Purchase Journal,

WEE H B8 Sales Book, Sales Journal.

BA, Bl e 45 Cash Book, v()ash Journal,

eI, HESE Journal.

Wekii, el Af Cash  Receipts Book, Cash Receipts
Journal.

ke, Bl a4 A Cash Payments Book, Cash payments
Journal.

Wt ikdE, Bl 40 Cash Book, Cash Journal.
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Bl et ki Cosh Short and Over Aceount.

BA%G 9, H2E 24k Opening Entries.

Feliardl, ssheie ik Closing Entries.

ZHEIH A Special Column Cash Book, Columnar Casl
Book.

ZHFGEE# Special Column Purchase Book.

w=

gebEapdt g5 EHE Closing Entries.

a4 Pinancial Statements. Accounting Statements
Business Statements,

## Depreciation.

B3 B2 Trading Section.

BRgEE | g Trading Account.

HE B S FIFE Net Sales.

& B Gross Sales.

BEEE LT I 4E Gross Trading Profits.

BEEPAR 2% Operating Expenses Section.

B2 fli4x Net Operating Income.

Hible A (FigE) 23 Other Income Section, Non-Operatin
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S S SEAE A Syl

Income Seetion,

HAPESE 238 Deductions from Income Section, Non-
Operating Ixpens: Section.

A Total Tncome,

#eEngedy Adjusting Entries,
[ ol = 4

#4 Shipments, Consignmenis Outwards, P55 &, BRIt
%%0

&4t Consignments, Consignments Inwards, ¢4 i%, %
fiivea

dedl A RECH A Consignor.,

KSRt A Consignee,

FEILA Agont.

i Edr Shipment Memorandum.,

M4 Commission.

(LR Account Bales.

T Account Sales Book.

gt R Shipment Ledger,

Z2E E Shipment Book.
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B2 Bills, Negotiable Instruments.
EmE Bills of Exchange.
1) ® Promissory Notes.
¥ Check.
XAt fpr vy Written Orders to Pay Money.
A& Written Promises to Pay Money.
EriE SR Sight Bills, Sight Drafts, Demand Bills.
spinmslE Time Bills, Time Drafls,
P& AEE Trade Acceptance.
I EE Postal Money Orders.
MEME® Express Money Orders.
B AL I A Drawer, Maker.
Hik A Payer,
#wAE N Acceptor,
s A Drawee.
AN WGR N Payee.
#ear Indorsement, FER,
FHae A Indorser.
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FifsEe A Indorsee.
A% Indorsement in Blank,
e dFEr Indorsement in Full.
AR EE Qualified Indorsement.
B 5 E: Restrictive Indorsement.
W FEARE T Without Recourse.
4128 Notes Payable; Bills Payable.
WeE Notes Receivable, Bills Heceivable
B On Demand.
B At Some Future Time.
He4dT %2 Traveler's Check.
SRATENMAEE Bank Draft,
WM EE# Cashier’s Check,
{57 Presentation,
BAKHE Bearer Check.
e ANFE® Order Check.
WA M Crossed Check.
BeE % After Date.
Hmigg After Sight.

WiHHEHE Clean Bills



259 i 2
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PEEREY Documentary Drafts or Bills.
5% Bill of Lading.
R ¥ Insurance Certificate,
¥ Invoice,
7 8 Delivery Against Payment.
A2 ] Delivery Against Acceptance.
Z eI Cash on Delivery (C. O. D.)
$fE A& Sk 4k Dishonor,
A Notary Publie.
JEfE#E Certificate of Protest.
A 4 Notice of Dishonor.
R W L BilL Book.

m o Bills Receivable Book,

HEE Bills Payable Book.

N S

LR Stationery and Printing.

bz % Tnsurance.

Bk Traveling Expenses of Salesmen,
&8 %, EEE Advertising.
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B #4 Salaries of Salesmen.

HIHEEM 1% Telephone and Telegraph.

HiJy Cartage.

SRATESHE 244 35 Reconciliation of Bank Balances.

gt

A% Partnership.

7] Corporation, Company.

el A% Ordinary Partnership, Unlimited Corporation
(MR si B E B0 HE Corporation, LS Limited).,

MAA% Limited Partnership, Mixed Corporation, Part-
nership Corporation (FF3£3%, Corporation #& Mixed 3%,
HEEHETHE AR, B Partnership #i Corporation, £
THEAFEMSIHR, AFRFEKNE Partnership, A&
Corporation ),

BERAT Corporation, Joint Stock Company, Incor-
porated or Limitd Company, Company.

A Legal Person, Artificial Person.

FAE Capital Account.

B % Personal Account.
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M Capital Stock.

3Ny Common Stock,
%y Preferred Stock,
255 Cumulative.

FERE Non-Cumulative.
A4 E Registered Stock.
MR AR E Unregistered Stock.
FEK Subseription.
ZeFE Surplus.

$rE ek Undivided Profit.
#4 Reserve.

#EH4 Reserve Fund.

HqW =EAENAEHE Goods=Proprietorship.
EHEY — 8 A5 = HAEAHE Positive Goods— Nega-
tive Good =Proprietorship.

EEEYW-=--8FBEY + & & FE B AR Positive Goods



Fgk— PR 255

= Negative Goods-+Proprietorship.
ZEiAE By Exchange Transactions,
HEE+RE=AH0+PIE+TEATEHE Assets + Losses =

Liabities+ Gains+Proprietorship.
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SEA A

A 1.—Fivst Class.

acct., a/e—Account.

aceh, eur., a/e—Aceount Current.
acct. sales, a/s—Account Sales.
ad.—Advertisement.
Agt.—Agent.

A. M.—Before Noon.
Amt.—Amount.

Apr.—April.

Atty.—Attorney.
Aung.—August.

bal .—Balance.

B. B.—Bill Book.

b/of e.—Bill of Exchange.

b. of 1. B/L—Bill of Lading.
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bot.—Bought.

B. Pay.—Bills Payable.

bro’t—DBrought.

B. Rec.—Bills Receivable,

B. Ren’d—Bill Rendered.

C. B.—Cash Book.

¢., cts.—Centa,

chgs.—Charges. )

¢. i. f.—Cost. Insurance, and Freight.
cka.—Checks.

Co.—Company.

Co. Ltd.—Company Limited.

C. 0. D.—Cash (or Collect) on Delivery.
Com.—Commisgsion; Commerce; Cominittes,
Cong’d—Consigned.
Cons’t—Consigniment,

C. P. O.—Chinese Post Office,
Cr.—Credit, Creditor.

C. 8. B.—Commission Sales Book.

ctg.—Cartage.
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Cwt.—Hundredweight.
D. A.—Delivery against Acceptance.

D. B.—Day Book.

Dec.—December.

Dep.—Deposit.

dft.—Draft.

Disc¢’t—Discount.,

div.—Dividend.

do., ditto—The Same.

D. P.—Delivery against Payment,
Dr.—Debit; Debtor; Doctor.
ds.—Days.

E. E.—FErrors Excepted.

E. & O. E.—Frrors and Omissions Excepted.
e. g.—For Example,

Ent.—Entry.

Ent’d—Entered.

et al.—And Others.

ete., &c.——And Others; and 8o Forth.

Exch,—Exchange.
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ex . —Express.

exp.—Expense; Export; Exporter.
Feb.—February.
fig’d.—Figured.

f. o. b.—Free on Board.
fo'd. f'd.—Forward.

f. 0. T.—Free on Rail.
Fri.—Friday.

Fri.—Freight.

ft.—Foot; Feet.

gal .—Gallon.

gr., gro.—Gross.

I. B.—Invoice Book.
id.—The Same.

in,—Inch; Inches.

incor., Ine.—Incorporated.
ins.—Insurance.
Inst.—Instant (This Month).
int.—Interest.

inv.—lInvoice.
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inv'{—Inventfory.

I. O, U.—1 Owe You.
J., jour.—Journal.
Jan. —January.

J. D. B.—Journal Day Book.
J. F.—Journol Folio.
J. P.—Journal Page.
Ju.—June.

Jul.—July.
L.—TLedger.
1b.—Pound.

L. F.—Ledger Folio.
Ji. P.—bedger Page.
Meh.—March.
Mdse.—Merchandise.

Mem.—Memorandum,

Mesas., Mm.—Gentlemen: Sirs.
r

Menm. B.—Memorandum Book,
LMie.—Mudam.

Mmes.—Yiegdames,
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Mo., mo.—AMonth.
Mon.—Monday.

Mr.—Migter; Master.
Mra.—Migtress; Missis,

Mty —Mortgage.
Me.—Manuseript.

N. A.—New Account.

N. L.—Net Loss.

No.—Number.

Nov.—November.

N. P.—Notary Public.

0. A.—Old Accouut.

0. B.—0Order Book,
Qct.—0October.

O, K.—All Correct (O Korrect).
O. 1. B.—0utward Invoice Book.
p—Lage.

pp —Pages.

pay’t. pm’t.—Payment.

P. B.—Pass Book.
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P, C. B.—Petty Cash Book.
pee., pe.~—Fiece.

pd.—Paid. ]

per. an.—By The Year.
pk.—Peck.

pkg.—Package.

P. M.—Afternoon.

F. O. D.—Pay on Delivery.
P. 0. O.—Post-office Order.
Prem.—Premium.
Pro.-——Proceeds.
prop’r—DProprietor.
prox.~Next Month.

P. 8.—Postscript.

Qr., qr.—Quarter,
rec’d.—Received.
ret’d.—Returned.
Reg.—Registered.

R. R.—Railroad,

By.—Railway
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Bat.—Saturday.

8. B.—8ales Book.

8. E.—=Single Eniry.
Sec.—Section.

Sep., Sept.—September.
 Ship’t.—Shipment.
8hs.—Shares.
Sig.—Signature.

S. 8.—Steamship.

sb. dft.—Sight Draft,
Stor.—Storage.

Sun., Sund.—Sunday, Sundries,
sq.—Square.

T. B.~Trial Balance.
Thurs.—Thursday.
Trens.—Treasurer.
trans—Transaction.

Tu., Tues.—Tuesday.
ult., ulto.—Last Month,

2

via.—By Way of.
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Viz., viz.—Namely.
Vol.—Volumn.
vs.—Against.
Wed.—Wednesday.
Wk.—Week.

Wt., wt.—Weight.
y., yr.—Year,

Yd., yds.—Yards.

Zi
w—At; To.
@/c—Account Current.
B/IL—Bill of Lading.
BkR—-——-Bﬂl Rendered.
B/8—Bill of Sale, Balance Sheet.
¢/o—~Care of.
D/D—Days After Date.
D/8—Days After Sight.
F/B—Free on Board.

J/A—Joint Account.
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L./C—1Letter of Credit.
L—Pounds Sterling.
S—LEnglish Bhilling.
d—TInglish Pence.
%—Percent.
&—Dollars.

M $—Mexican Dollars.
G $—Gold Dollar.
F—Tael.

'S Japanese Yen.
Fr.—TFranc.
M.—German Mark.
a/—Check Mark.

$—Means number if Written Before a figure, as # 403
but Pounds if Written After, ag 40 .

Ve (Ditto) the same as above.

°—Degrees.

'"—Minutes; Feet.

"—~Seconds; Inches; also used for Ditto Marks.

1'—One and one-fourth.
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1*—0Omne and one-half.

1%—One and three-fourths.
4-—(Plus) Addition.
——(Minusg) Subtraction.
X—(By; Times) Multiplication,
+—(Divided by) Division.
=—(Equality) Equals.






