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(The Structure of an English Letter)

FECHE R 2, Rl T SRR A W A AL e fd
B 2L IS BRSO AR R\ A F R, SIERR
ER WD, S ZEHRM. 5 — AT E ek
KA, HERRE BT L, RS —E20ER REE=S,
HARBANEBIRG, FEREENEY KT, SR “H
B —H, MURMOORY. FEREAEUE, Bl%
TIERRRR, S EREH, REY DI, 158Mm
JE, It AT ERMER, FEGE, BT E
577, T BB e R E L%, Bacied e B30, L el E e
+, BBEW0h, MK, R %P0k
%, ERMARHNEISS RERFEDL MALART.

L 3 famses.

AR, R Z, o5

1, Iieuding

[(2) Inside address]
(3) Salutation

.........................................................
.........................................................

[456) Closing form]
(6) Complimentary close
(7) Signature




2 |OE o® oxomom %X

e e

2B (1), (3), (4), (6), (7) FIH, FELBISAL, 2%
AW[BE, $—IH inside address ({3 AMEHL), ZERIZIE,
WA, EBARED, FURE. B dosing form (4%
B4, BREM#HS, UFHBE.
2 L EAE R, IR BB T
448 Pao Shan Road

Shanghai } A1)
) Jan. 15, 1936 ‘ -
23 North Main Street ' o |
Wuhu, Anhwei ()
Dear Tao-nan: } {3)

To-day’s Shun Pao tells me that you’ N
have successfully passed the examination
for admission to the National Central
University. Allow me to offer my hearty
congratulations on your success. I hope >...(4)
that your earnest application to study,
which has gained you this happy result,

will again win you an honourable place ir

the University. 7
With kindest regards to all your }.“(5)
family,
Yours sincerely, }..,(6)
Han Lu-ming }...(7)
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SEHRT: BSRSRR BEREBERLRROR, BT,
- EGEE. RTSHSMN, BEbReueER, Ry, 1
R TFHARERB S, (GESwY. HFEARXADT, B8
AR
B BARMS
IL  f34lh BTH R .

(1) Heading (BH¥H).—3EFTiE “P¥", GLIEHE
AT{E ik (address) Figs {3 e (130 (date). B & w1, 1T
B it BAEE R T A, Pang@ s EEil
BRI SR, BREESE B AT A, § “ il iE Ak
A AR IS, JRICIE N R A Ee A L8, Bl
) JmEprR. '

Hx, BB P LB, ERWRA, KEEH, X
BPiME, AERKE D, HAERPIS, X RBIE X
KEWA. HAEL “448 Pao Shan Road, Shanghai” @ NBI¥.
FI—ATEAT, WA, fu: ’

448 Pao Shan Road ‘

' Shanghai

Hx, B AMMEL WA—WEE. P3ES, %
SBER “RE—=H4E 15 B 0, 3RS %
ERNBERRER, FURB=BE, H%RaAxT 1938
e SEATEYERIEINEF S, #E: (1) RASh (2) B
(3) 4, WEAGMHETFZH, EHHBMMER (Commaj.
FURRZ=+Ee—A+TAHARE, &

Jan. 15, 1938

’
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fiidt ki e th ik B i), AR5, SR
heading, ffitn T X :
448 Pao Shan Road

Shanghai

Jan. 15, 1936

SEMBIE, RS block form (FFR), BIH—F R,
AR, A —HABA inlented form (MAHIER) #I%
#, RARSEREE ROERAE REREETR G
15 LT T |

L, FEALEAE B by VAT BLIPRI AR (lotter head), 48
Bl AR B ARG ST 5 FE LT, ZESBRRIE
% b, BAFS BRI, RSk HYSEFT. -

(2) Inside Address ({3 ABEHL) —RMBKER
B, FEBANEIE v, inside addvess —I, WAREE, Wi HA
e, TLRER BNETA, IBNER AN —TH T—
7. BE—), REABARE, RORARS, £HAME
{4+, inside address WLAZARS, EHEMNELE WA F—
EAT. A ’

SERBORIE, 1658 iuside address —JF, % R HR
De? HAMBEE, B (1) SBEA0ES, (2) S5 AbEHt.
THE NS4 BbAY B ik, beading —IH TEHEANSELLAY S
A BT EANREN Y, RAENS 2, Nk
TR by
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a. Mr.—J0fE 5 T-H9REART, B:
Mr. Han Im-ming

b Miss AR RS e A Wi, B
Miss Han Shao-ming

c. Mrs. e By L T RER N, B
Mrs. Han Lu-ming

d. ETa NGRS, B -
Dr. Han Lu-xmng

e. Drof.——Mn#e REFAIZAILEL A, By
Prof. Han Lu-ming

f. Master — NG TAIREA W, B0

Master Han Kao-lien

LT o FEHR BTN, B Mr. LI, (58 Esq.
—, WRAERER 248, ARG KIRHBABE, 25 Esq.
—F, BVE 5T AR Mr., SUREEE M Esq., IASSE
¥, RE-MER. W Bq 28, BEEREZE, M—E
25, % : Han Lu-ming, Esq.

B, BERMIET—-HEGTRET, Mt 5k
doie APk, Featk LT P09 inside address % ik,
B T :

Mr. Wang Kwang-seng

84 Sun Yat-shen Road

Nanking
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3. Salstatien (FEFR).——3EFHEN, BBEABR
ZEBANEHE RARE N BHEES: BRRRE, mee
¥y ik, WgAaE, Eamans.

8. FIER I R RBRE. AR B, HiERA
A2 My dear 248%, i EFELHEMER O 18
| FoRBEmRN T, BEOAR.
My dear Father:
My dear Aunt:

BE5L B URLR, TR, GRS WEREE MY dear
Z% M EFARBFE G, &:
My dear Lu-miug:s
My dear Shao-ming.
TEKHFZ ), 38 e RRVE:
Dearest :
My Dearest.
b HIRBAEGREE.  EENED, B Dear g
My dear Zﬁ‘i, m EF A, 6
My dear Han:
"Dear Han:
BRFR TR, (4%
Dear Friend: (7Eis Friend éﬁj%»-#ﬁ}fﬁqu.)
My dear Friend:



. X X F N & K -7

T BRI ERBE: j&ﬁ&n‘%’ BMAAMERY, Mk

PN

e.

Mr. —gz, i :
Dear Mr. Han:

My dear Mr. Han:
B N N B, B
Dear Mrs. Han:
My dear Mrs. Han:
BAREEE, R
Dear Miss Han:
My dear Miss Han: ,
LR 2T S5 LRI, AR
Madam :
Dear Madam:
My dear Madam:
FIR AR A AR 3 TR RRRE, RHE—EA, M
Sir:

Dear Sir:

My dear Sir:

Wi —Ad &Eféﬁﬁﬁﬁﬁﬂ’lﬁﬁﬁ, A

Gentlemen :

Dear Sirs:

BB AR T, HEBEET . W) 6
ralutation 4%, #E A colon ( : ); 45—, ¥ B Dear —



8 LB R R R 6

.S BRI JEEAR: S, 44 My dear
A, BRI, A AT SR R, 35 dear @y
E—F 8, L HAE.

4. Body (&30).—REHEX, isfaaReE, HE
—iF, It salutation BY3E—S7 B, Hikaie &, %% LR —=
FRHAL, BARE E, L 4T, B salutation 25, §
My. dear Uncle: |

Thank you very much for the pretty book you sent

me on my birthday...eecmenevnnn.. Nreeeerenn ctmesean

IR, R Ik— TR, SR SRHERE (paragraph). ¥
B, SRR B B, R
BRI — 7, SEESE AT, SUE—ENE T
2, WE A salutation (OSE-- SEEES. 947 A MR, HE
LA .

5. Closing form (%)) —#& A MR 28
BIESEEINS, Ermils, FininesEhs, Mics
R, RIERSMEL, MWK A4, AKX (body)
W SECmB, BIELEMA, FRIEE PR S
Mo U535 SRR A BUREESES, BIUE, TRIPHERLSAIEATY, 1R
BARME .

WILPFERERAD, A ing & with LI, AWAER
s MEMCRR 24, FTAEEAREIIIG B (period), %
L (comma), ERRREIEER— 6]



O 4 M R ¢

Awaiting the favour of your reply,
Yours iruly,
Chen Tao-nan
=3 RN .
Fe s Ao Es Fe e, 45 ¢
a. Ioping to hear from you soon, (&EELENEIH

b. Trusting to be favoured with an early reply, (il

G BT

d. Regretting the trouble [ am causing you, (GEffiE
B

e. With kind (est) regards to your family, (534
Felg)

f. With our united kind regards, (& Fingg&liisn

6. Complimentary close (Fi 5854 8556, “;ﬂ}*fr}}f}' W
Y PCEIER, PiobEvh CEE. BT ST
ERTE R, W5 1?@5\3 FIRIATRGHEE, (RN ESB A, N
signature -—%i, A% HEAHRE TR R PR
A2, IEFEE. B, S T, A (1) complinien-
tary close WIffi——52 i, WAHACE ;s (2) 'BOYER, REEAE
B T AE AR

al P

BAK> complimentary close SR EIRI I, A7 .
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s HERRERERS A

Yours respectfully, Respectfully yours,

b HEWRWAL B
Yours sincerely, Yours very sincerely,
Yours cordially, Yours faithfully,

o HPESN, B

" Yours affectionately, Yours very affectionately,
Yours lovingly, Lovingly yours,

d. EmEfid, X588
Yours truly, Truly yours,
Yours very truly, Yours respectfully,

7. Signature (FH).—FL—IH, B complim-
entary close —J{-7F, #ifr%H st complimentary close ¥4
—F 8, BEAHE .

AEAN—HT, BFgiH2Rns, URIRE. Wi
RAGEY, BABIER, Fitf rRENn, EEERE,
Plin—EAEFHEEROA, F8ME Lu Ming Han, 6
Han Lu Ming, @3FAFCMBRERBETOAN, XX
EREGARARNIEE, SAEEOTNEE REEL
Et¢ Han Lu Ming WM ABE. FHETEEHER
By AR E— (AEKENA BEPMEATAL IRE

 B%4e LuMing Han Jii47. #b4), Han Lu-ming 4 245
HiEM R EH, 81 L. M. Han 957,
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A MREM AR Lo, WAk R, ek TTeRE
Z 2R, bS5, FERE IR, Bk Miss, SRR RHEW
Ao Bk Mra, UIE O N 888, 1858 Mrs. Monsie, &
ZRERACKNBY (BELETERH), flan TEd b AT
09568 =8 SR
a. Truly yours,
(Miss) Han Shao-ming
b. Truly yours,
(Mrs.) Wang Chin-sen
¢. Truly yours,
Han Sha,o—mix;g
(Mrs. Wang Chin-sen)

s EAHBESREEG L, AT N C ARG, 38
BV ARFT 200, $T 4 complimentary clore FnER{HY 045
#, 10 Munager, Dean, President &, SR{EASE 47 ZIHPF
‘ezt b, FELHCHAY BREBERL 2 SIAeE,
DR A e

Yours very truly,
Chew Tao-nan
Manager
VEBrEAEEEE, SRR, MEEPUK,
BN IERH R, TS MR, FiEE
t, AR, RABSEEVREFNESR sl
fo b
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8. Postscript (H2).—RiF-—3HE, Z80E—#
B, Zniek, TEEETE ¥ P.S. =, KEEER
BIE5 BT k. ks, A2, TURZ, i
EREE T, BR—, WA TR, EfEEs, fUrAS
2. PEAT, FENABERTIAER

- 9. Identification marks (P¥BAYELHE). —REMNT
213, WAMAELBER, THRITF. HEBBRRITS
B B IL— A, BAESIS AR, FAITF, EEAE
signature ZF =47, & EHR ATITEARRANE—
28}, i Jf colon ( : ) B dash (—) B = ABIRERBIE
—=7 B} ﬁﬁﬂ&ﬁﬁ}%@;ﬁﬁy Bk C TN7 J’T?E%#ﬂﬁ
B sat E HW L, A ErEaaiskzil, A colon
gk dash, 58 :

CTN:HWL
CTN—HWL

10. Enclosare direction (M3, — &b A M
P, R AT 28 ldertification marks ;2 °F, 6% Encl. —7, SRk
B i, Bi:

CTN—HWL

Enel: Price list

Samples

11. Letter reference ({2055 ¥).—— W% {2 ALKEE
B2, BERER THZENA, wEElE g, R
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EHSR EREM%EE MRS lotter reference, FHEME
inside address fy |-, & ¢ :

- Please refor to
A—543

The Chi Ming Book Company, Ltd.
328 Faochow. Road, Shanghat
Jan, 10, 1938

I, "33 58 (Supersoription)

DA $A Bt RAPIAESE 2, (AR R T P % ey —
AL

L8 —HERWE, ERHE FRE 1) SEANKE
% BAt 4k, SR, H inside address SERHFL 2) 8
BAREE RS, ERe Y, SAERHNZE LA, %
BT RS, BEE boading FEMKE, TRFS
HEAM. REANELREL, BHREHHHEEE.
15 7 AL 36 9 1 7\ 7 T, 5 (R ARAE AL b
BT L S BN B, IAETS B, AR3 B Al T
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From Hu Wen Li i

445 Pao Shan Road
Shanghai

Mr. Chen Tao-nan
73 Temple Strest

Hang how, Chekiang

|
-

b IEfEE A A, B ERE AN, MRS R,
HEPEREAR, TURMR L am¥ERYES, LA
FFRIRT return address GREWSIHENE), I 3 454 28
BEGANMENLT return address AYESE:, ¥ilA% Pleaso
return to...... , i Beturn in a week to...... 5 Afier five

days return to...... 5} :

v

After five days return to
Mr. Hu Wen Li
448 Pao Shan Road, Shanghai
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o HEHA—BNMEEFHFAEL, BREZAERES
by BUIEH MR A A\ e ik, Bldu BB BB R, HhE
SR B WA, LGN o/o Mr. Wang Chin-sen 5 kR, )

Mr, Chow I-fan

cfo Mr. Wang Chin-sen
23 North Main street
Wuhu, Anhwei

¢/o = Care of ($47¢)

d EHEE-HE, CHERFE EEBRADE
BB, WREERBHENTA, Bin Trseg:

Kindness of Mr. C. S. Wang,

Kindly favoured by Mr. C. S. Wang.

By politeness of Mr. C. 8. Wang

Through courtesy of Mr. C. S, Wang.

Favoured by Mr. C. S. Wang

B :

Mr. Chow I-fan
23 North Main Street, Wuhu

Kindness of C. . Wang.




16 BOE %X B om X .
o. IFMAE, HEMEREHNELAS LT R
I FRIEES) -
Introducing Mr.......
To introduce Mr. ......
&

Introducing Mr. G, 8. Wang

Mr. Chow I-fan
23 North Main Street
Wuhu, Anhwei

f. PR S, SRR E A AL bk i e

(lotter of recommendation), I F b, Wil B4 TR EE:

To whom it muay concern

g. MHIE{ZE b, ARERE] CBIRY, “FE” S, T

AT M, S Trg:

Private

Personal
Confidential

Strictly confidential

Mr. Chow I-fan

Confidential




! X X oM B R R

b, fHRKED “BA” SE%, Tt FREE:

_ Immediate
In haste Mr. Chow I-fan

Urgent

Immediate

L MEBIARERIRS0 B, i THED:

Photo only (Fy{%HR4)
Printed matter only ( R{REIBILL

Mr. Chow I-fan

Photo only

L AR IR SRR, M TR -

Registered (3H%%)
Express (Pefg) Mr. Chow I-fan
Express delivery (}iE) Registered

k. @l"l&ﬁim & B KIS T@: B i B AL B2, B
BRE, AFEEEME, ThEEA dfﬁkmiﬁ%ﬁ%’é}’& i1}
EEHEER  SnFRENIE, Tﬂm&rfamgﬁ%ﬁ
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B, W AR AR, PIURNE, TRERE T A, R
Via (= By way of) Siberia, f{%{% %, W& Via Suez. #:

Mr. Chow -1:fan ~

Via Siberia

L R Rn G, Au ikl SAEREA T, §

Present —s57,

Mr. Chow I-fan

Present,

—

B - FE AR B 4
Ar#01% (Letters of Introduction) MFBAA LT, AEs

B HE4 )y, L' Introducing Mr...... GGEAHE-- - 2e4E), £
BERK

1) ... REAEEME  Allow me to introduce to you
Mr....; Let me introduce to you Mr....; I take pleasure
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in introducing Mr.... to you; I have the pleasure of in-
troducing Mr.... to you; I have the honour of introducing
to you Mr....; It affords me great pleasure to introduce
to you Mr....; This letter will introduce to you Mrv....;
This is8 to intreduee to your acquaintance Mr....; The
bearer is Mr....; The bearer of this is Mr....

(2) FHEREMFLRER. HAlA St I hope you will
show him attention which I shall consider as shown to
myself; Any attention you may show him will be grateful-
ly acknowledged by....

(3) T RTE MR PeOREH RIS RS I hope
you will enjoy his company, and he will be able to give
you the latest news from Shanghai.

(4) W4ER. I hope you will give him a favourable recep-
tion.

G) HHBZFE, EREZFEM, FHUERES The bearer of
this, Mr. Wang, has been in my firm for the past thrce
years.

(6) Rt EBRESER THERA—FEZEZM? As he
is an entire stranger in your locality, will you kindly
conduct him to a comfortable hotel?

(1) (e F— #H A 85 BE0E, SRISAEREZE
I should feel greatly obliged if you wonld kindly give me
a letter of introduction to Mr....; I should feel greatly
obliged if you could let me have a letter of introduction
to Mr.....

8) Wonap W RAk .- R ABIE—2  In accordance
with your request, I send you a letter of introduction to

Mr...., which you will find encloscd herein.
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1.
An introduction (4+42{2)

Shanghai, Jan. 10, 1938
Dear Mr. Ling:

I have the honour of introducing to vou my
intimate friend Mr. Wang Hao-shan. Any atten-
tion you may show him will be gratefully acknowl-
edged by,

Yours sincerely,
Chen Fong-mu
{2E] T have the honour of introducing A frigl--- - WIEAHR, THAMIE

intimate friend SPTAPK. sttention FAFH. oratefully BRigp.
acknowledged $&3F. acknowledged by fil Chen Fong-Mu JEEE R B).

GE) Mot SHERRMSBATERL kS SRR R
HBSYRES, A5 33— TRA B K — — P S
P R

2.
Letter of Introduction (fr#Z{Z)

To the Foh Shing Starch
Manufacturing Co. Shanghai, Jan. 10, 1938
Gentlenmen:

Mr. Wang Hao-shan of the Shanghai Trading
Company is about to visit the prineipal cities of the
vrovinee of Kwangtung for the purpose of extend-
ing the business relations of his house. Any in-
formation you can afford him, introduction to houses
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in his linc of business which you can give Ahim, we
shall duly esteem.
Yours very truly,
Chen Fong-mu
= Starch manufacturing Co. FHASHIFE/AT]. for the purpose of 2
T .. - B9EBEY. extending HJ#%. business relations PFERALR. house
JESE. afford 4444, hie line of business iff)[R] 3. esteem R,
GR] #0cE: RENEATIMFESILLE MEREE BES X
Sy, HERMBMIBAE AR SRA BRI AR E, i
SR RIZERIRGEE, iRiath, MRS RS HE
RN SE A TRE.
BRI

3.
Asking for a letter of introduction (ZEHRAr#f3)

To Mr. Chen Fong-mu Hangchow, Jan. 10, 1938
Dear Sir:
~Will vou have the kindness to give me a lctter
of introduction to Mr. Ling Su-ming, as I intend to
sec him on the 20th this month? ”
Yours truly,
‘Wang Hao-shan

[z£] kindness {=3%. intend FH R E—HEMMEFNMR FTHR
iR '
Sir: . .

As I intend to see Mr. Ling Su-ming on the 20th this

month, I shall esteem it a favour if you will oblige me with &

letter of introduetion to him.
Yours sincerely,

Wang Hao-shan
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Lol RHcE WBA e SR BEMER A TE S
TriifE— T 1Lk
BRI
E R AHE AL

4
Asking for a letter of introduction (ZEIXATA3{Z)

Hangchow, Jan. 10, 1938
To Professor Chen Fong-mu
Decar Sir:

I expect to leave for America early next month,
and intend to stay there about three vears for
study. T think vou told me you knew a great many
people there, and T ghould be most grateful for one
or two letters of introduction to them, as 1 am an
enfire stranger in Anierica.

Yonrg most respectfally,
Wang Hao-shan

[5k] 1T expect to leave = T am going fo léave. I should be most

grateful for, eIl a 0.

an entive stranger, 4

g

I should be mnst grateful for ene or two.... —/47. 2 I

should esteem it a great favour if you would give me ome

or iwo.... ;}F‘ﬁij,

i “P_éaju @.—.. [{_ g




BEAHE— T3 Rioe A4 REIEES G2 A
HESES A BN bk
BRI ERLE R

£ =7 & B @& *
HWi1E (Letters of Rocommendation) Fur#i3E, s %40
By RRIH SIS RAASEIHER, WA, TS
ok, BRI, 20 FooEs
(1) The bearer of this, Mr...., is.’...
: (2) The bearer, Mr...., is....
(REHER .. 2 2.
A S HEHE (2, *ﬁﬂm*ﬂfn EIHE, “Ifﬁ ““To whom
it may concern:’ i’iﬁ*}% My Daar Sir 3% Dear Mr....
HHEER, ZIUBREER Og féﬁ}m"ﬁ, HHER
e, LIS LR IR,

i MmO B R

Q) HMEBREZLENSAMEAERRT XBEKR
"I have much pleasure in testifying to the diligence -and

good conduet of Mr. Wang Hao-shan,
(2) BACEM RSN S, WL SRR E AN A 1R 21E
) I venture to promide a successful earcer for him,

and should consider thosc persons fortumate into whose

service he may cvnter.
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P
(3) AL PRI, IR RGO JERRE R A
a student, he distinguished himself for his diligence, accuracy,
jntegrity, and conscientious discharge of every duty.

(&) ST RS RV A, BTSSR R e

A I cordially recommend him to good people everywhere,

and especially to those to whom he may offer his services.

§5) T BeteRlE eSS EREfE 1 hope you will give this

recommendation your best consideration.

(6) AW Wy A, A 2.0HHEBRAR  As he
is a trustworthy man, I can recommend him te you with
all my heart.

(7) RTINS TG His moral character and

habits are unexceptionable.

(8) AFBANERIMTT. R MWE—Edh Rt
g A In reply to your inquirics with regard to Mr.,
Wang, it gives us great pleasure to testify to his high
character as a gentleman and mé.n of business.

9) BB FRIEAIE R EMREMBAIRRIKEI A T cordially re-
commend him to any person in need of such service as he

can perform.

. 1
Recommending a bo;kkeeper (P EILE)
Hangchow, Jan. 10, 1938

To Mr. Ling Su-ming
My Dear Sir:

The bearer of this, Mr. Wang Hao-shan, has
been well known to me for scveral years. He is
strictly conscientious, and faithful in the fulfilment
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of all business entrusted to him. He is a goeod
penman, a first-clags bookkeeper and all round office
man.

If you can make room for him in vour extensive
establishment, you will obtain a most faithful ser-
vant, and oblige,

Yours very truly,
Chen Fong-mu.

[FE]  bearer ¥, conscientions FHFEHY. faithful B EHY. fulfilment ff
7. all round Z3ERY. make room ZH—FE{Y. extensive establish—

ment BEAHIPEER. oblige HpER. SEFIFITHY “yours very
truly, Chen Fong-mu’” JLT IR & 7).

B8] ECE. dusEiEaEsiiies:. Bﬁﬁfﬁ’-w LR x‘t?’l LS
mﬂmm ST ARSI AR R A S R
SEM—IITRIE R UL AT A mm;r U
ﬁmmfm B SRS ETF. LA
AEHBERN L
AR B BRI BT

o
Recommending a typist (HHESTRER)

To theChi Ming Book Co. Shanghai, Jan. 15, 1938
Gentlemen:

Your favour of the 10th inst. duly received.
In reply to vour inquiries with regard to Mr. Wang
Hao-shan, it gives us great pleasure to testlfy to
his high character and ability as a gentleman and
typist. He was employed by us in the capacity of
typist, for five years, during which time we found
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him invariably discharging his duties with skill and
ability. From what we know of his character ‘and
ability, we feel certain that vou will have no cause
to regret by engaging him as typist.

(&8

Deafr Mr. Ling:

We are, Gentlemen, Yours respectfully,
Foh Shing Starch Manufacturing Co.

inquiries Z%3H). with regard to BRAY. testify to THWH. in e capacity
of Ji---FEHS. invariably FLRHE. discharging his duties SEslETfy
¥5. no cause to regret xEEHHFRAUIEEHR). Your favour of the 10th
inst. duly received IREEA¥: (a) Your favour of the 10th-
inst. to hand; (b I beg to acknowledge receipt of your letter
‘dated the 10th inst. (¢) I am obliged for your letter of — o)
I thank you for your favour of—(e) Many thanks for yours
of—(/) Inreply to yours of— o
W A A RS Sl RABIR Tk
R TRPPEANEA, MRE— T8 Re R I B 3 i
TFH- RTINS, ¥ DTS QRE, RESHAE, (58
RREIAPY, RITBRALE RS &, FITIHIREs. (Y9
FIraERhen & Efnd R4 RUMGER MR, MIUER
MRATS B AT @ R, R

RS R ] |
TREL WA b

3

Recommending a young man who
wishes to study law (HERS & SIPF B 5 4F)
- 35 Soochow Road, Shanghai
Jan. 10, 1938

Allow me to introduee to you my young friend,

Wang Hao-shan, who has just left a middle school
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‘and wishes to find einployment in a lawyer’s office
which will give him ample time to attend a school.

If you are in want of a lad of his years, you
cannot do better than to take him, as I know him
to be honest, amiable, intelligent, and persevering.

If you do not require his services vourself,
you can doubtless assist him to find elsewhere the
employment he secks.

By doing so you will greatly oblige

y g 3 S A £€,
Yours truly,
Chen Fong-mu

{3F] has just left a middle schocd = lias just completed the middle school
course. employment JFk. Jawyer’s office fRETZIEFAT. persevering
BX @Y. services B4R,

TR AR TRCEFIG SRS A NI E SR LRI AR AR A A IR R AR
AEEISE B, ST HEIA. BEIE, E i
FHAT RS, A BEGRE. MRS LB R ERERE
SRR IR Rt TR il AL DB, (RPERY, TRAY,
WERLZE. MRECABERRIRE, BREEEIM, #%
s, BEIMTREAE MEiRs ASmARMRIS
HWHRBK- :

B R

TmE 8@

B 5% (Letter of Application) ﬁﬂj}éﬁﬁkﬂ[}j&}ﬂtﬁgﬁt
W CACR MR A5 A, B e mk o R RS 8
BHREGYE BEGOIENNS BE EFREZN 5
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B

(VP FRELERIRY, FAFELY (married) S5

(single, unmarried), [ 2 BTaciSEnmH A, MEiEEH rfj‘
ERIER T, WL R A A ﬁﬁli’h?ﬁﬁﬁ bty 1 45 A
- g A IE -/:-nw,%

ER Rl

a

(1) EyswamaringbZesRes{53%#, {8 ---- I trust you will excuse

)

G)

the liberty I take in thus addressing you, but....

BAELJE (9 S0 — T R SUTIOR LR heaving
heard that the situation of an English c‘orrespou’dent is
vacant in your house (or firm), I beg to offer myself as
a candidate for the situaticn; Having Jearnt that you

desire tlie services of an T

ish ecorrespondent, T respeet-
fully offer my services as an applicant for the situatiom.

TR TR ATIN. H JUAF e ATHHRGE AR

I have ]1'1d five years’ experience with my last employers,

Messrs. Kong Shen & Co., who will gladly bear witness to

. my qualifications; I have held a similar appointment for

(€]

1)

i
the past five years with Messrs. Kong Shen & Co., to whom

I can refer you, as to my character.

ilingg 1‘15{[‘1 FUHROREE, SRAYET 1R Y O BRI SE R
B BE{E B At the same time, I assure you that every exer-
tion on my part shall be made o nierit your euntire satisfae-
tion and confidence.

TR AR i BLE IR T AR, ORI am
not afraid of work, and never allow wnself to be idle

when there is anything to_de,
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(6) FTTZ B, IROTREGH, SEMARTIZ-FAL I wmay state:

for your information that I am unmarried, and under

twenty-five years of age. .

(7) (AR50 Should my application be regarded

favourably, no exertion should be wanting on my part to
please you; Should my application be regarded favourably,
I shall endeavour to justify the confidemce you may re-
pose in me; Should you be willing to take me on trial, I
will try faithfully to fulfill all your requirements.

(8) ERRFoK L iEpw Begarding salary, I leave that
with you.

(9) FHERIERTIA— B 5 RT IR II E A
ALFR ARG S With regard to salary, T should ask
$100 a month, the same that I have been in the habit of
receiving, and which, I trust, you will not consider ex-
cessive.

(10) FHEF43&E{rE Hoping that my application may meet
your wishes; Hoping you will be willing to take me on
trial; Awaiting a favourable reply; Trusting that I may
be honoured with your, preference, I rclumiu, Yours re-
spectfully.... )

L
Applying for a position of English
correspondent ([ 5330 A B (5L 1)
Hangchow, Jan. 10, 1938

To Messrs. Kong Shen & Co.
Shanghai
Gentlemen:

I have learnt from Mr. Chao Hung of your
sales department that vou are in need of a elerk
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&

who is capable to conduct correspondence in En-
glish. If the situation still remains vacant, I beg
to offer my services.

I am, Gentlemen,
Yours respectfully,
Wang Hao-shan

[#E] correspondent HIZH. Mesers. /AT K21 }gong Shen and Co. B2
] EFCPEREIAE, FAARE IETekn. S
and Co., IRMEMEIBERES, JLATHI N Messrs. JPERANETT. sales
department FEFTHT. in need of ZEHA. clerk R, conduct R,
corvespondence in English FUILHEN. situation 4. vacant M.
beg 4. offer fJL7E.

BRI —ArsR E,” HEAZME: (e) 1 bave heard
that you are in need of aclerk. (4) I bave learnt that you want
aclerk. (¢) I am informed that..,. (d) I understand that.. ..
(e) Having heard (or learnt) that...., () Having under-
stood that.. .. '

“I beg to offer my services” —ZE&, JRTTEHE: (a) I beg to
apply for the situation (or position). (4) I beg leave to apply
to—(c) 1 beg leave (or permission) to offer my services in the
eapacity of glerk. (d) I beg to offer my services as an appli-
eant for the situation. (e) I beg to offer my services as a ean-

didate for the sitnation. (/) I hasten to apply for the situa-
tion.

(3] AR ERBTIMT LRI BETE—FiER
WIOCCHAFEREGE WENEE RS, REsER
RORRAR- Bb
BB A WHPEL.

' EFELE .
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2.
Applying for a position as English

Correspondent ([ M 3GE A BHIRREL)

To theChi Mingg ~ 10 West Lake Road, Hangehow
Book Co. Jan. 10, 1938
Dear Sirs:

In reply to your advertisement in to-day’s
“China Press,”” 1 beg to offer my services as
English correspondent with vour firm.

T am 28 years of age, and have had five years’
experience in the lines of Iinglish correspondence.
Graduating from the Shanghai Higher Commercial
School in July 1930, I served with Messrs. James
& Co. as English correspondent until last month.
Besides I am skilled in typewriting. So I feel con-
fident of my ability to fill a position such as you
announce as vacant and give entire satisfaction in
the discharge of my duties. |

Trusting you will give my application your kind
consideration and hoping to hear favourably from
you at your convenience, I remain,

Your obedient servant,
Wang Hao-shan
(Y SEEMRETHRE SENERT, B B0

5% in reply gl advertisement [ China Press “A BB, with

your firm=in your firm. experience ¥&Eg. in the lines of #f......f4%

i, served HREE. with Messrs. James and Co.=in Messrs, Jumes

and Co... Leosides [fE¥h. typewriting 728, conlident [1{584). ane
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nounce ‘THF kind consideration FI$EIYH5 M. ¢ your convenience
A TR B . obedient servant RERREN(E (T
B #RcE: ZURRS BEREMNEIRMRE. SulE kg
T BRA%, E R AT RIEEGRIA. Ry TG
3 AR 5 ﬁwﬁnzf-m& BR—I =04t Bt
LEESE BRI R R, BB A E] Y CHERA A
O ELE AT WA «ﬂcﬁﬁ[iﬁ‘ﬂ:ﬁ- BRSO EH N4l
(R R ZERRR Y, WA B TR L SRR TR 2
MR RNEEE, e RSB it
ERIUGE -
3.
Applying for the position of typist.
CEV BT < BT
To Messrs. Kong ‘Shen & Co. Hangchow
Dear Sir: Jan. 10, 1938.
Seeing in the ““Shanghai Times™’ of to-day that
you arc in need of typists, I beg to offer my ser-
vices. I am 25 years of age and have had five
years’ experience as typist.
Regarding salary, 1 leave that with vou.
Soliciting the favour of an interview,
I remain, Yours respectfully,
i ‘Wang Hao-shan

[3k] leave that with you YRRV soliciiing 3K, B begg-
ing —ZFPRA[. interview [E{ER.
(2] W% HS eI, ZARNTTR KEnRRet
' HEPUPIRRAR. TR TR A B BT U PRI
By FHHK, MR iR R —-KwiE
R B WIS e A
LG b
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4.

Applying for the position of bookkeeper
CFI SRR B L)

To Messrs. Kong-shen & Co. Rangchow
Shanghai Jan. 10, 1938
Gentlemen:

In the ““Shanghai Times’’ of to'-day, I notice
your advertisement calling for the services of a
bookkeeper, 1 heg leave to offer myself for the
position, fecling confident that I am qualified to
fill it to your satisfaction. )
I am twenty-five years of age, and unmarried.
Having graduated from a commercial school three
vears ago, I was in Messrs. James & Co. for two
‘years, where I filled a situation similar to that
‘indicated by you.

Should my application be regarded favourably,
"I shall endeavour to justify the corfidence you may
repose in me.

I remain,
Gentlemen,
Your obedient servant,
Wang Hao-shan.

[3f] calling for Z%:R. beg leave & RFFE]. I am qualified 10 FREH

5 B2 similar to (... M1 [F]. Should my application be regarded
favourably = 1f my application should be regarded favourably. justify

.- 214 H. ~onfidencs fg?ﬁ repose in J & 8.
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(] MRcH: £S5 BgEETHE, FEUERCE, ABRTEER
FBERANR T, FEERIEFET BRI B, R ERBT
B RE, MR EHERE RSFEITHHR RS
A= AERRER R B, TR A THNE 4%,
FREERES, SUERAIRREHIR. (TRAN B BR B R M EREF 0
B, KIS, ERBIERSY LGEE 2488,
kS5
g A

EHE LR
.

- Applying for a position of teacher (F]REEEHAILLE)

To Mr. Daniel Chu
Principal of the First Provincial

Middle School, Hangchow
Dear Sir:: Soochow, Jan. 10, 1933

I understand that you have a position of
teacher of English vacant in your school, and beg
leave to apply for the same, enclosing the curri-
culum vitae. I am 32 years of age and a graduate
of the College of Literature of the Central Univer-
sity. I have taught English at a certain middle
school in the city for the past five years. As for,
my salary, I expect $100 per month.

Should my application be regarded favourably,
I shall endeavour to justify the confidence you may,
repose in me.

I remain,

Yours obediently,
Li Chin Hwa
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[Z£] principal Ji¢JE. First Provincial Middle School 4457 #f5—rh 8. the
same=the position of the teacher of Fnglish. enclosing Pf=8.
carriculum vitae RIFEFE. college of literature ZBUELE., Central
University shdrh 8. the city Ahf. as for .

(2] 00 MROE BERLHT—N RESH 2R
. B IREEAERROL, WM LR S0 SR BREGEZT
TBE R RABCRBRA R A, W BRI TR AE AR
Wb B, BUR R ERBFK FE—EIT—A. AR
ORI S SR IER AR, BT R SRR RSk
BT ABCREE. WX
UM SR — b 8L L
A e

FRE b

6.
Applying for a position of a translator
Q&Y ot 3 =1:0) 30N
Jan. 10, 1938
Sirs:

Being informed that the services of translators
are required by vour department, 1 beg most re-
speetfully to apply for the post.

I am a native of Canton and am 30 years of
aze. After having graduated in the Canton Middle
School at Canton, I joined the Tong Shan Engineer-
ing College to study, but on account of uncongenial
climate I was obliged to abandon my study and
returned to my native place to recover my health.
Before the outbreak of the Revolulion I joined the
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Survey Party of the Yunnan-Kwangsi Line as a
Surveyor. Then I came to Peiping and joined the
““Peking Daily News’’ as a translator for about a
period of two vears. More recently I have been
engaged as newspaper correspondent of the ¢“China
Times’’ of Tsinan. I am able to translate ex tem-
pore, and my Chinese knowledge is above an
average scholar. As 1 think there will be good
prospect in the Salt Administration for well-edu-
cated voung men, T shall feel happy if you will give
me an opportunity for examination.
Awaiting vour reply,
Iam, Sirs,
Yours faithfuiiy,
Robert IX. Lin
[8E] leing informed 4349 department FfR. the post FRL! | 5.
Canton |44, Tong Shan Engineering College FF(lj 3 #2805z,
uncongerin! climate R 5L 1%, abandon JrEE. outbreak Fg 4.
revolution FE @, survey party JHE 5. Ywman-Kwangsi Line i
§5%. for about a period of two years #JFH ZAEHIREN]. newspaper
cormgpm,(leﬁt HEGAEE- ex tempore 37 Bl prospect FF . ealt
adininistration E@Rg. well-educated SFiEFELTFAN. “awsiting your
reply”” ZE1F0 CLam” SHEE R A, BER S IREMET.
(] WU b BRI TR BRSOk 3 IS LI
{z.bnfe%” TR A wqi“ g SRR SOHESON 8
B MEAFRIL TR, AP TR, AREEER AR,
K?‘}v’fduﬁﬁﬂﬁl» —IL--'JrH\i- Nl 2 8l I A SR
WHE R SRR L BekRBELT, AR Ui BT Bk
E, Ffs A A Rl T A B WO R AR A -
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FRRER A2 W, AL TS, SRR, thi—
RvhEB AR REESAEREET, BN AT RERNY
Hevwise, AR BLUNSUEITSmER, HABKEZ
TR

FEEHE R

S E ¥ BoR@
stk {Z (Letter of Favour; Letters Soliciting Fowours)
B A — R R AL S, SRR R, IURL RS
BT, ARG, Wt ArhRESERR, TR, B
AR e

B ook B MW

) AHisrgmm PBAR%T I am sorry to trouble you; I am
gorry to cause you trouble; I am afraid that it will give
you trouble; I fear that it will cause (or ocecasion) you

lots of trouble.

(2) $ps%.... Please....; Wil you please....?; Wil you
kindly....?%; Would you kindly....?%; 1 request you

to.....

) {457, IR st 1 shall feel much obliged if
vou kindly....; I shall esteem it a great favour if you
kindly....; I shall be much obliged if you kindly....; I
should esteem it a great favour if you would kindly....;
You will do me a favour if you will....; May I ask you

a favour?; 1 shall be very glad if you wiil....
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TR

(4) FEEBRTSIEzE  With apologies for troubling you
(5) Bt S MBE BEe2 I trust that you will

forgive my troubling you on so slight an acquaintance.

(6) HEMERRROA, HinFER HHPZLEZ Thope you

will excuse my troubling one to whom I am already so much
indebted. | '

(7) 5 ke BARBESE If you wil...., I shall ever
most gratefully remember your kindness.

(8) AR TR B R AR SRR T ROR S, B AR

If you have observed, or been told of any errors or omis-

sions, you will do me a great favour by letting me know
them. k

1. .
Asking a friend for a call (& &33H1E)
Hangchow, Jan. 9, 1938

Dear Mr. Ling:

I am very sorry T was absent to call on Dr.

Kao when you called the other day. I shall be glad
if you can make it convenient to call upon me the
day after to-mforrow, the 11th inst., as I have an
important affair to talk over with you.

Believe me,
Yours very truly,
Wang Hao-shan

[5¥] I wasabsent = I was out. call on FEZ}. convenient JF{HA. inst.

==instant A 3. an important affsir FX-BIfF. talk over with you
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GR] AtA IR ARACETR ISR, MERE, IR
EE WK (AR — B A HE I RERTAREES, BT
IERIKE, WA BTN, SRk
G R

l5)
A reply to the above ([E{®) n

Hangchow. Jan. 10, 1938
Dear Mr. Wang:
Many thanks for vour posteard last night. As
I shall be disengaged to-morrow, I shall call on you
without fail.
Yours very truly,
Ling Ping-nan
[2k] Postcard HFJE-. I shall he disengaged == I shall be free FRIF4GZS.
without fail 4.
[F Ehd: rRlfBcBMEBiiel il SRR mEEXR
AR AL
3.

Requesting the loan of a book (ZFisk{&#r)

Hangchow, Jan. 10, 1938

Dear Mr. Ling:
While last at your house, yon showed me a
book entitled ‘‘Mid-night,”” which I remember as a
work of so much interest that I feel much inelined
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to peruse it, and should esteem it a great favour
if you would lend it to me. I will take great care
of it, and return it in a few days, as I have, at
present, abundant leisure for reading.

Yours truly,

Wang Hao-shan

[5F]  entitled = with the title of [{j4543. interest WHmk. peruse FAT.
N esteem it a great favour S0 FE o B . abundant pk.
[F] %L FEREFER, RGE—-RUAE PR 0% &

FHHRAESEBFR BIREARE R EfR—5 5

EHACERARE. RS ¥RBXEER RR

BEH T £ L3S MR R,

ZEF L b
4,
Answer to the above ([E]{Z)
Shanghai, Jan. 12, 1938
Dear Mr. Wang:

You arc quite welcome to the volume you
express a wish to read; but I must ask you to let
me have it by the 10th of next month, as I shall
then have occasion for it.

Yours very truly,
Ling Ping-nan
[2E] are guite welcome to...... [RETN i F-.. espress FIR. wish FHEY.
occasion JHET.
(] =dfed: wALHGE SEPCTRRE, BRVRBRER £
FA-FB, UEAERR NIRENRER, WE RS T AEY.
BRENE L
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4.
Requesting a loan from a friend (PHZ{EEE)

Hangehow, Jan. 10, 1938
My Dear Ping-nan: -

May I ask a favour of you, with the hope that
you will be able to grant? I have a most pressing
need for 50 dollars. Do you think you could oblige
me with that sum for a couple of months, when I
shall refund the amount promptly?

Believe me, Dear Ping-nan,
Ever yours,
‘Wang Hao-shan

[#E] a favour ¥, with the hope that = in the hope that FE. « most
pressing need £ F. oblige me with=accommodate m> with H{{#. re-
fund==return §FE. promptly JHEH. HE3094E, T Bk
Dear Mr. Pingnan:

I am now in an embarrassment. Will youn do me the
favour to lend me some 50 dollars which I ghall return on
the 25th inst., as I expeet a remittance from my uncle in
the country on or about the 25th, .

By doing so, you will much oblige,

Yours very truly,
Wang Hao-shan

G2l FRRT: RKFAKET T BRFELT U571 PaER
B2, ARG IR, ‘gﬂﬁrﬂ’fiﬁz_.{ﬁlﬂl‘.%? ®
~EAK ﬁzﬁ%‘ﬁiﬁﬁﬁ&{'@im&xﬁ EHRER

EFGILEE b
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5.
Answer to the above (JE}{Z)

Hangchow, Jan. 12, 1938
My Dear Hao-shan:

I hasten to answer your note of yesterday,
which reached my desk this morning, and it gives
me much pleasure to have it in my power to ac-
commodate you. I therefore lose no time in for-
warding you a postal money order for $50, in
reimbursing which, I beg you will suit your con-
venience.

I remain,
Your sincere friend,
Ling Ping-nan

[EE] your note = you letter = your favour. in my power FEIX{E Iz A,

accommodate §75 5. lose no time £54%, forward 3. postal money
order BIRELL. relimburse = return EF§. suit your convenience
BRI (. '

(2] LT AReERBHAS, 305 T, BRkesE ﬁ=£‘ﬁ,
JAERAE 1708, BEWRR IR 5. BIERPLRs IRILED =
iU B S BG RPVERIREL B -lff’Kﬁ’JTkabt@
T R idmda.

[EEEF T SR AL
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6.
From a tenant to his landlord concerning repairs
(BERERIERED RE)
To Mr. Ku Teh-hwe No. 13 Kwang-hua Villa
Jan. 10, 1938
Dear Sir:

Will you kindly send some one at once to
examine the roof of this house, as the rain comes
through in several places. I am sorry to say the
pump well is also out of order, and require im-
mediate attention to prevent further mischief.

I remain,
Yours' truly,
James Yin .
[3) tenant HEA. londlord sk A repuirs 2T, exumine e
several pluces BEEE, pamp-well 7KZ 3F. out of order }#5. require

B, immediate sttention==immediate repair JURAMESE. prevent [
further mischief B AHYIRE.

[ JMRcE: BEzRk dTEE—A IRBRERNGHRER
T REHSEAR FRREFR HeR RIXEREMESR
o BERIEAGE WAED) WRKEMNER, DB
RO, LT )
S e :

fibduisre S ol
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7. m
Answer to the above ([B]{Z)
33 Szechuen Road, Shanghai

Jan. 13, 1938
Dear Sir:

Your favour of the 10th inst. duly received. 1
have instructed my agent, Mr. Kao, to have the
necessary repairs done without delay.

I remain, ‘
Yours obediently,
Ku Teh-hue

[ZE] duly received == duly to hand RRFFIZ. tostructed =told €. agent
FET A . necessary repairs JLEfcRE. without delay = iwmedia-

tely 37 EJ.
(] s +EKG CRKE HEGEEAER, BIRMIK
ETARLRERE

8.
Ask%ng for a catalogue (ZEH(H%%)
To the Commercial Press 33 West Lake Road
Hangchow
_ Jan. 10, 1938
- Dear Sirs:
I shall be much obliged 7 yon will kindly send
me your monthly catalogue :or November as well
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as the specimen pages of the Comprehensive Eng-
lish-Chinese dictionary.
Yours faithfully,
‘Wang Hao-shan
{3F] the Commercial Press PHEZENEEAY. I shall be mmch obliged if yoa
will kindly send me—JREE4E Will you kindly send me—? cata-
legue EH§k as well as = and, specimen psges J8. Comprehensive
ERaH
(53] #RCH: HWEHEREF—AS  ~ AR RESEY
HOER. MRS, RIS 3 T
B HERPE
R AHE A T

9.

Asking for the insertion of an
advertisement. (F:kZFAKEE)

To the Business Manager of Shanghai
the ““Shanghai Times.”” Jan. 10,1938

Dear Sir:

Please insert in your paper the enclosed ad-
vertisement for three days beginning on the 1st
prox. The bearer will pay you the fee.

Yours faithfully,
Ling Ping-nan
[3E] Dbusiness manager HIEIME. insert HFHA. enclosed fH k@b

advertisement JE4. prox. J& proximo 2@, fE “'F A" fff. bearer
Fefa A fee {1
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\k’\‘ ;E‘Ln_“iﬁ, 1 Aﬁsﬁiw 1@’FH"“BEI
FT ;.mm&mrﬁk- {2

R T
I k.
10.
A Request for Increase of Salary
(Gl R M)
The Manager. Jan. 10, 1938

Dear Sir:

As you are aware, it was in 1926 that I joined
this firm and since then have filled successively the
positions of typist, HEnglish correspondent and
bookkeeper. During all this period I have been
doing my duties with ardent zeal, always sceking
to make myself more useful to the firm. Perhaps
I might not be considered presumptuous if T were
Lo claim that my services have been of a satisfae-
tory nature.

Being married and having a family to support,
I find that my income barely serves to make ends
meet. On the other hand, the expenses for the
maintenance of my family have steadily grown and
the cost of living is also on the upward tendency.

Under such circumstances, T shall deem it a
great favour if vou will be good enough to grant
me a rise in my salary. In anticipating your
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favourable consideration of this request, I beg to
say that 1 shall redouble my efforts to give you
every satisfaction in time to come so as to show
my profound gratitude.
Your obedient servant,
Wang Hao-shan

[3E] aware PRIBHY. joined Ji A . successively §@{SIHE. ardent zeal JEHE

LS. presumptuous {f 4. support PEFE. to make ends meet 2

Ay, vost of living A:fE#$. upward tendency [R)_-BIMES.

under such circumstances FEBEEANTE 2 p. anticipating Y},
redouble Jjpfk. gratitude JR#%.

3] RELE : BYE—-ALTNEBARAT), WREEITFR X
ZGETE RRGE RN, B8, HHLEMEM £E
P, REROCRE FZHOSHRATE, jEAEARAE. 1R
R R, RAOMEs, EELENE. BLLERITCERR
. RO T FRETER RRAEK &
U B LEERIASS. AEEMTIEZ F, RMEIEEANE
8, fafRREERevF KR EREIMRRRIREER, ik
Jo. PHOCRIRAEAT KB, AL ), HAREIT T, DIFOR

ERETHECR
11.
Expressing Gratitude for Increase

of Salary (&#jm# k)
The Manager Jan. 15, 1938
Present
Dear Sir:
Kindly accept my thanks for the very sub-
stantial addition you have made to my salary. It
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shall be my constant endeavour to continue to merit
your coniidence and good will, and to give you every
satisfaction in my power. ‘
I remain,
Yours obediently,
Wang Hao-shan

[2E] present 2. accept JEaF. substantial B E 1. merit [E43. obedi
ently JESRH.

(3] RStk : RO b In THREIEK, Il 5 il A48
WY, EHRREEMER AR ES WERSH. #ike
&, BEIRE.

FrkilE

12.
Asking for Advance of salary (E:izjefgj‘ii}fyk).

The Manager Jan. 10, 1938
Present
Dear Sir:

I beg you will kindly advance me $200, the
salary of two months, to be returned in five install-
ments, i.c., beg.inning with January, a sum of $40
is to be deducted from my salary each month for
a period of five months. I am well aware that this
would violate the regulations of this company, but
the urgent need of money and the vain applications
I have already made to friends for loans have
compelled me to make this request. In view of the-

>
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many kindnesses you have shown me in the past,

I have great hopes that you will be gocd enough to

grant this request.

Yours faithfully,
Wang Hac-shan

[3E] advance¥f{. installments J2HR4 4] 2 2K, i.c., =that is B}, deducted
Fube. a period of five months i {f] B EENH. Violate ST, regula-
tions JIJ. urgent need F EIANEETR. vain FBEEAN. In view of 41 .
Fio kindnesses {58177 3.

(3] s MEGWNRAT, R TMANTE L SHEK
§HE, BPE-- B30, BF A SRR, fnim -5, WA
P SRR EEIREA T AT E R BTN S OB,
RIFAFR X EET XARER, WA SR FL IR, 83
TRETRAERT3F £ B, FEMARRE, WELLRES

ESREAT el oW

13.
Asking for Permissian of Translation (& :FHIRHE)

Mr. Ling Ping-nan, who is a regular contribu-
tor to the Shun Pao, the Shen Wen Pao, and several
other leading newspapers and magazines, presents
his sincere compliments to Prof. Ross, and should
esteem it a high honour and a great favour, if the
Professor would be kind enough to allow him to
translate into Chinese language his elaborate work,
““Kvolution of the Russian Bolshevik Revolution’’
which is the mest comprehensive review of tie
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Russian Revolution ever produced, shedding, as it
does, a fresh light on the struggles now going on in
Russia.

5 Hart Road, Shanghai

Jan. 10, 1936
[3£] permission FLFF. o regular gontdbutor LB E. leading Sf5—
6. comprehensive EZEiH]. review PP, shedding s fresh lighs
onfE...—H R HER L.
- EEENER-MAERMA DRSS ABEAYT
GR]  shfcEBas R A — A B E SR W 1R B Ak R, i

FIBER, EWRPPHE WL BRARE ISR, B

BT . BRI CZME B EREABIAHEE

FEROTRE” —F, BRI EE N MERDNE 6 felRs¥

BT BEARBIR O EETRFIL b B . &

5

BRI

AR k.
14.
Asking Someone to Find a Position for a Brother
(X %6 & ok & %)
. Jan. 10, 1938
Dear Mr. Ling:

My brothér, Wang Hao-shih, has finally left
eollege, and 1 am anxious to see him employed in
some good business firm. I am afraid I know so
few people in business circles that it would be
fruitless for me to look for a situation on behalf
of my brother. Therefore, I venture to ask yeu
to aid me in this matter. If a vacancy should
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occur in any of the offices of your friends, please
recommend my brother for it. He has done very
well at college, and he is now twenty-four years old.
He is very eager to begin a business life, and has
often urged me to write to you on the subject.
Sincerely yours,
Wang Hao-shan
[3E]1  business firm P§3%. business circles PR, look for T, on behalf
of BT . venture 3.

[3%] Akd: @PEEHKBERERRRET, REESHRLMRE
K RIFGRRPY, AR — Y. (BRA R D, FiamIA L, B
2HFRGARE, EFEL REBGHCEEBRRE HR
BIC- MSAERRIRZRRBR D, A AR, BN M
Bpedh, HhiERid. R4 T PUEE M REPNAR LS
HRRR, BELRER ERE

Eik I k.

15.
Asking for Samples (FHEFFEER)

Kong-shen & Co., Ltd.

3 Honan Road, Shanghai
: Jan. 10, 1938

James & Co., Ltd.
Dear Sirs:

We shall be obliged if you will kindly quote
us your best price for British Tweeds of first
guality, and send samples of the same. The ma-
terial should be heavy and light in colour.
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We do a large business in suits of this material,
and if prices and patterns are satisfactory, you
will receive a considerable order.

Yours truly,
Chao Loh-san
The Manager

(3] samples £ quote BHR{TH. best price IF(EH. tweeds JER
Af. of first quality Ff%EfY. heavy [Egh. light B4, sutts Z{H&
patterns JE#%. considerable order 1152 -

(2] pugiese: RTVIRE L MARTITHE R VI LS5
e, PIREE, WE PR TR EHAUER, e
DT Pl ORI A AR, BREA MR
EL A0 BE S MU MUBEA A e
EEELPG b et o

gxE @ AE
¥ {5 (Letters of Information) ¥RICHHE, KK
IrE, RN Z. M ABERENE T, R
28, FoRTAREFIEE. R, WERE, MRl L
&, BOBUER B3, SN AR .
I I R i

1) edsmbpr...-00% I beg to inform you that; I write
to say that; I respectfully beg to inform you that; I

am pleased to inform you that; I have the pleasure to

inform you *hat; I have the honour to inform you that;
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I beg to advise you that....
(2) % K50 o0 - 905 5 7 9 550, T am sorry to inform

you that; I am sorry to say that; Y regret to inform you

that; T regret to announce that; I regret to advise that...
(3) 3 P fon M-I 7 T 91 FiRg®: T am “happy to say
thu.t; I am happy to inform you that; I beg to assure
vou that; I am sure vou will be pleased to hear that; I
am excecdingly gratified at being able to inform you
that. ...
Fe AL AR DA Z g A B8 3 80 i, GO FRES

I regret exceedingly I could not havn the pleasure of see-

(4

~—

ing vou before you left town.

(5) TRl T fie T I B A LS A AT LA TR B AR

We beg to inform you that we have commenced business

under the name of Kong Shen & Co.

SR IRt N A A BEE RS T beg to inform
you that T have this d:by removed to the above address.
(T BB HURMRICRY S

if T can be of any service to you.

(s

N

Please let me know

(8) Tl < i B i g Lt We have this day
forwarded to your address the goods according to your
order,

1.

Informing a friend of the removal

No. 7 Park hoad, Shanghai
Jan. 10, 1438
Dear My, Ling:
As 1 told you the other day when you called on
e, 1 have removed to the above mentioned address
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this day. The new address is only five minutes’
walk from Park Road bus stop.
A Yours very truly,
; Kong I-shing
[2F] removed EEJE. sbove-mentioned _|-BH§f. address fEHf. bus stop 2%
FIRE Y FERTEEFR:
Dear Friend:

I beg to inform you that I have this day removed to the
zbove-mentioned address. Will you kindly call on me, when
you happen tp come this way (or to this part of the city)?

Yours very truly,

............

R ML ERRIIMEEREER, REHERE RERR $
RECHILFAEN T RS IR LI, #EA

LB,
BE—Fr k.
2.
Informing a friend of one’s leaving hospital
(RUBARHEE S libe)

Shanghai, Jan. 15, 1938
Dear Georges
Many thanks for your kind inquiries during my
illness. I am happy to inform you that I am now
quite well again and left hospital yesterday. I
shall call on you in a few days in person to thank
you for your past kindness.
Yours very truly,
Dickens Ho
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{#k] inquiries [fif&. I am now quite well again = I have completely

recovered = I am now =all right again = I am now quite myself
again FRESESBI. in person FEY. past {34,

(] BBR: REFBIRHR, KARMAKER, B R
HUSE ETR, R EASA SR, BAEERARIRDS
BAEERZ 1% FRERE R BIERFF BRI

ST

3.
Informing of an easy delivery (ﬁ%ﬁ;},m&g)
Shanghai, Jan. 10, 1938
Dear Mr. Ho: |
My wife gave birth to a boy yesterday after-
noon at three, and I am happy to say that both
mother and child are doing very well.
Yours very truly,
George Shen

[5)  delivery 5 fr 82 fF. guve birth to L2 Hi. deing very well fH{.
C[ER] k4 RALEVERFILERGH LTS RERRS
BFHf BT A, SR

. UEBHE L

4.
Informing a professor of a holiday (EB&niAR)
To Prof. Daniel Chang Far Eastern University,
Oct. 9, 1937
Sir:

I beg to inform that your attendance to the
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University will not be required to-morrew, as it is a
national holiday.
I am Sir,
Your obedient servant,
William Wu
Dean
[2ET  Tniversity KB, attendance HPEEIER. national holiday [FHESH.
dean FEFEAE

) WKL B, TR, A s, k@
B AL S

R LA R glUE

5.
Informing the subscriber of the end of his
subscription (i 4 B i)
To My, Willlam W 209 Hankow Road, Shanghai
Jan. 10, 1938
Dear Sir:

We beg to gay that your present subseription
to the “Shun Pao”” will end on January 20. If
you ¢lesire to continue the subseripiion, a remittance

should be forwarded previous to that date.

The Subscription Office of the

““Shun Pao
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[BF] subscriber kML E B, subscription (%%, ZER end F(HH
continue {5, a remittance FEFK. forwarded 3ZF(. previous to

that date f£3P H 28l
(GB] ERCE: REANTEBRNME, R — B9, Rk

WBER, MR K2 {BEXETF.
PR 2 SR AR
6. *
Another form (35%)
+ 309 Hankow Road, Shanghai
Jan. 10, 1938
Dear Sir:

Your subscription to the Shun Pao expires on
January 20, 1938 This notice is ‘given you 4n
advance so as to avoid any inconvenience, or any
interruption in your subscription. |

We trust that we may receive your rencwal.

Awaiting your prompt reply,
We remain, '
Yours very truly,
The Shun Pao
[2E] expires=ends j#}f]. avoid PEF. inconvenience (. interruption

. renewal i,

(%) MRcH: SREMEHHHR BFR—A AR ZNEED,
AL RIS TR G BRI BEE SRR b B, M2 80 A SR SR
FIRERK. SLiRE

F2 R SRR
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7.
Informing of the forwarding of goods
G gn 95 i 8 4
To Mr. Daniel Chu Shanghai, Jan. 10, 1938

Soochow
Dear Sir:

We beg to inform you that we have this day
forwarded te your address by parcel post all the
goods according to your order.

We remain,
Yours faithfully,
Sincere Co.

ZF] by porcel post HIMaHi4F. all the goods according to your order
i ﬁc})'ia‘;‘i AR -

L) K FERATEANA TR E R, R RS A B EREE
; ’“llﬁcﬁb’}- i
ﬂ‘\L“ i By I E
8.
« Another form (%}3%)
To Mr. Daniel Chu Shanghai, Jan. 10, 1938
Soochow

Dear Sir:

We have this day forwarded to your address,
per rail; the goods ordered in your favour of the
Hth inst.
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Enclogsed vou will please find invoice of the
same,
Soliciting further ovders,
We are,
Very respectfully yours,
Sincere Co.

3] forwarded = sent. per rnil:hv rail ofy X HE. invoice I, solieiting

AR b I, T KR P ks

further orders 3f

Dear Sir:

We bheg to acknowledge the receipt of your esteemed order
of the 13th ult., aceording to which we beg to inform you
we have this day forwarded to your address per rail, the
goods.

Inelosed you will ph’a.se find invoice of the same.

= ERIE N, BERIC RS LR S AR
: -*aif, BUEEAG A-}I/..:;,‘Aj e e e oy
A et 24 K
9.
Informing of the opening of business (i 4nfH)E)
To Messrs. Kong-shen & Co. 8 Nanking Road
Shanghai
Gentlemen : Jan. 10, 1938

We beg to give notice that we have slarted
business as Importers, lxporters, and Commission
Agents at the above address. We feel sure that n
other firm can supply goods which are betfer or
cheaper.,
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We shall be very pleased to receive orders and
dispatch samples at any time on application.
Yours faithfully,
James & Co.

[§E] We beg to give notice==We beg to inform you 384 % 55, importers

# O %K. exporters H{1F. Commission Agents FEFEE. receive
orders=receive commands }EZF5E4X. samples EEAL. on application

R

GEl #RcE SUREARRAMENL BIAITH O, O, RERNE
& BEKAZE BHEZHE RILDREMELE MR
WHFIER WIER . 3K
- 9=UNGF o

LR ATE L

10.
Announcing the death of father to a friend of the
deceased. (A PAHEALIE)
Hangchow, Jan. 10, 1038
Dear Sir:

It is with the most heartfelt grief that I have
to inform yoy that after a long illness, my father
died last night at 10, all being unavailing. The
funeral will take place at the Kwan-ti Temple,
Kwan-ti Street, on the 20th at two p.m.

Thanking you for your kind friendship which
you gave my late father,
Yours much obliged,
David King
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[2F] with the most heartfelt grief JERTIIFNA. have to ALK, after a
long illness FRAIKZTHE. all being wavailing #2584
funeral ZEHE. late father 4547

B s i%Tf‘}Kﬁ' AeH R TR AR ERENEAY
POREL, CRIER - g Fis 3o SR 2B
waﬁffﬂfl\ﬂgi‘ E [ S S TP A BT A0 |,

FREFEARE A, IR, A LIL‘FJf .
SN o

7 e h . T ot
Frem A Cierk T

To the Manager Jan. 10, 1938
Present
Dicar Sir:

I beg to tender my resignation of my appoint-
ment in this office. T am for many reazons sorry
to leave a =ituation where 1 have veceived =0 much
kindness and made so many friends, but 1 find it
absolutely necessary to seck an appointment wiich
gives promise of more rapid prowmotion than I can
look ferward to here, and which will enabic me to
carn a higher salary than T draw at present.
therefore, accept my notice to leave your
service on the 20th inst.

Yours obediently,
Wang tlao-shan
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[3] clerk HFEHE. resignation FHEE. tender HH. appoiniment FRFL.
for many reasons FHEF£IPh. absolutely FRE M. more rapid
promotion FEFANREFEL. look forward to YHSY. earn [f. draw 3%
Ht. at present 38°F.

(8] T30k 4 SRS LR ER R SRe bl @ SRR S, X
. BRI SEK. RIS oo, ARBHE, EAEH
LTI, IRABICE—RERGr, BRASE HIEIE BT ABGHAYE
F, NXEERENULIL RSB RIETIK. BERGEEL. Hw
A B 2 H, SR RN
FiGILE k.

12.
To An Employee Giving Notice GH4nlEBMIRIE)

Dear Mr. Wang:

In consequence of the abnormal conditions of
the market which have slackened our business, we
find it imperative to make retrenchments in our
expenditure and have with much reluctance decided
to dispense with your services. Will you kindly
take this as a formal notice of the termination of
our contract?

Regretting that this step is at all necessary
and hoping for future chances of the rencwal of
your valuable co-operation, I remain,

Yours truly,
K. Y. Ling
Manager
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[&£] in consequence of fy#}. abnormal conditions FEEANTETE. market
T, slackened JF#E. imperative JE5A4. retrenchment RS, with
wuch reluctance JEFEAKRH. dispense with 44 3. formal notice JE
FEYifi4n. termination fFHE. contract 34, co-cperation A 4E.

[F] =%4: hRHRTE EERMBE K8 RN
HFERZXFE FAMEAAREY, KER FERERMR
2, BIIMREIRE. b—RAEE EARTYRFRARENE. B’
WRAEE-HE AERMSRELMEREME BRI
FEE, SE—8ME BREE WA RES A, Bl
B4, BE)EENE MIERIARES.

BEMRLERE.
13.
Letter notifying the close of an engagement
G EnfiRE(S )

Ming-kwang Middle School
Shanghai, June 10, 1937
Dear Sir:

Owing to the rigid economy ordered by the
Board of Trustees for our school, I am sorry to say
that it will be impossible for us to meet the expense
of a foreign employé on our staff during the next
financial year, commencing July 1st, 1935. I trust
that in the interval you may be able to secure an-
other post worthy of your high attainments. If my,
humble services can be of any use to you for this
end, please make the fullest use of them. The
School has had every reason to be gratified with
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your waork, and we shall feel great regret in parting
with you.
I beg to remain,
Yours very truly,

Wang Fn-tien

Director
To Mr. (ieorge Smith
[3f]  rivid BEdiAY. economy ii#. Board of Trustees EIIdy. employle
) TEEL atainments Ly siadd If%(a part with 43
" e R Ge EITRENER 3R
e WHIE F—arsHEly, BIfE— = f4t
B —Snner dEnE, B iRk Ak M
— /R R. SRS, feEIRMA, el e iR S — k. Fo
FReM ORI L TR A0 TWE R PRESE IR A2
B lihie 1 UM SRR I T, Mebke AN R 5
ARG, SRR A, ZESREEEE. 1T
Wik ot

%)

RO BRI R

St E®E OBMA
F T (Letters of Buquiry) SyRiK{% %, TR E
N, PUAR GEAG Lt 60 TTHAEMA, 40Ra
BEEA, AR,

FOR I L

(1) F5RE e S AR 2% T should bo mueh obligad

T

if you wouid kindly let me know if . ... ; I should esicem
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it a great favour if you would kindly let me know whe-
thee.. ..} You will oblige me by stating if...; You will
oblige me by informing me whether .... ; Wiil you kindly
let me know if....%; Will you kindly inform me of .... .

M AR MEBER EEL AR TER T f5 1 write you
to ask for information as to the character and qualifications

of Mr. Wang Hawshan who.... ; I shonld be mueh obliged
Ly your kindly giving me some information as to the char~

(2

~

acter and qualifieations of Mr. Wang Hao-shan who ...,

(3) BARL- - FEWRHEE I ASORE, IABRNZE Ishould
be much obliged if you would kindly let me know your.
opinion of the solvency of .... Firm.

(4) BFATVRER MDY, MR TELRE You
will oblige me by stating if Mr. Wang Hao-shan is known te
you, and worthy of eredit.

(5) R BRI ATV AR MBS M B ERPRZE AT
Broi, HEREZE ’ Knowing that you have businese
relations with Kong-shen & Co., I shall be much obliged if

you will let me know your opinion of their solveney.

(6) FUIE &I (BIR{EXK) Avpologising for the trouble
I am giving you. )

() SRR Hoping that I may be favoured with and
early reply.

(8) FEsstbxiBfE FlM A  Trusting that you will re-
gard this communication as confidential.

(9) ML HEEEENTHS T ZHBA Thanking you in advance
for whatever infomation you will give us . ...

(10) BAF--- - SEEWOZE, AHLFERAMHEIE, FDITTE Y T regret

that I eannot conscientiously speak in very high terms of
AMr.....
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1.
Asking convenient time to receive visitors
(3 R 35 3wy M)
Shanghai, Jan. 10, 1938

Dear Mr. Kao:

I shall feel obliged if vou will kindly inform

me at what time I may call to consult you about

the matfer I told you the other day.

(3E)

Yours sincerely,
James Chang

visitors 2 A . “I shall feel obliged if you will kinﬁly inform me' —3E&,
B3 “Willyoukindly informme?”” IR 6. _LBHEAE FR, WE4388:
Dear Mr. Kao:

I wish to call on you, concerning a matter of importance,
to-morrow evening at 7 o’clock; will you please let me know
whether it is convenient to you, and oblige

: Yours sincerely,
James Chang
consult BERR. matter =affair F{F. concerning BY A, lot nie know
FHRER
et B RA ARIRAE S R ARG, SRTTERIS
& IR OB R 3% & F@ e,
RS F
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9

e

Answer to the above ([@|{%)

Shanghai, Jan. 12, 1938
Dear Mr. Chang:
I shall be glad to see you to-morrow at any
howur most convenient to yon. .
Yours sincerely,
Kao Wen-ping

{27 shall be glad=shall be hapry =shall be delighted R (A1
2=, AR AN e fE:
Dear Mr. Chang:
I am sorry to inform you that a previous engagement
prevents me from reeciving you to-morrow.
Yours sincerely,
previous engagement AR G2, provents. - from [ g1 - -- {4
(2] AR BRI REGHE S RAMEE, FfRR®.
A

3.
Inguiring as to whether a book is on hand

Gy B3 0% e A 4
To The Commercial 45 North Main Street, Wuhu

Press Jan. 18, 1938

Dear Sirs:

As I wish to have a copy of Mr. Brown’s
“‘Fxerciges in English Grammar,”” would you kindly
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let me know whether you have one on hand and also
the price of it, including the postage?
Yours faithfully,
S. Pao-ling

[£E] = copy —#EE- would you kindly let me know HJ would you kindly
inform me ¥g I shall be much obliged if you kindly inform me i

H]. on hapd #4. including 43}%. postage B[ %,
E #RcE: WREE—APRKEY SOCasmam”. &g
Tk BRASE—SE UHE, aEgas, —I0ET
1o g
AR EDE AR
TP b

4.
Asking the prices of books (ZR]at{®)

To The Commercial 45 North Main Street, Wuhu
Press Jan. 10, 1938
Dear Sirs:

Would you kindly let me know by return of
post the prices of the following books, including the
postage: )

Mr. J. Brown’s ¢English Grammar.”’

Mr. F. William’s ““English Composition.”’

Yours faithfully,
S. Pao-ling

[2E] Dby return of post=rper return of mail YL #H. ineluding the post-

age {UFRRElLE.
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T8 S RPN e, SRR, REBIRI B R R:
FHROICE R0 BCIR” —1lF
JREEICE I A —IF

"‘Ji‘fE IR e

Mok

5.
Inquiry about an applicant for a position

(CRHEHE AT

To Mr. James Ti Shanghai, Jan. 10, 1938
Nanking

Dear Sir:

Your name has been given me as a reference

by Mr. Wang Hao-shan of Hangchow, who is a

candidate for a vosition as Iinglish correspondent

in my firm. I should be much obliged by vour
kindly giving seme information as to his character
and general fitness for a post such as we offer.
Awaiting the favour of an early answer,
T am,
Yours faithfully,
S. S, King

[3£] = refevence TRCHER. candidate fiRA[IH. corvespondent SEIZH. in-
formation ﬁ’j KL, general fitness — oS,

B FHRCH: s CHhOIEEs e, PligaRl) gt
. :HE%J‘ (LM Ol UL R A R R R
ERIPER R ﬂié! 8 SCEDUE I D S, SRAS IR
H A H RS, B

ZK{"'! }L H—
SE *}tl‘}ﬁ??ﬂf’:, E.'
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6.
Answer to the above ([E|{E)
To Mr. S. 8. King Nanking, Jan. 12, 1938

Shanghai
Dear Sir:

T beg to acknowledge receipt of your favour
dated the 10th inst., in which you inquire as to the
character and qualifications of Mr. Wang Hao-shan.
This gentleman has heen empioyed by my firm for
the past two years as a translator and has always
performed his work in a highly ereditable manner.
Personally, I feel confident of his ability to fill to
your entire satisfaction a position such as you offer.

Yours faithfully,
James Li
[5¥] inquire ], qualifications FHE. in a highly creditable manner f§
A{ZH. confident {S{LHY]. to your entire satisfaction {HR52Z2 %
. 1§ James Li 3845 Wang Hao-shan JREE(FILEREE, "I F
BIEfE: -
Dear Sir:

Your favour of the 10th inst., duly to hand, aud I am
sorry to have to inform you that Mr. Wang Hao-shan has
been employed by my firm for the past two years, it is
truc; but that he is a very poor translator, being unsteady
and unreliable in his habits.

A Yours faithfully,
duly to hand PLEOMAE]. unstendy 25219 unrelisble T &
#A. '
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AR SRR KRR ES
S AR AR A AT AR L T
T, ST T TP AR BT R RS, TR R

FRHLA AL T, A6 AT R EERSE A W
AT k.

PR b
7.
Inquiry as to responsibility ({3 FI0SF2RE)

To Mr. James Li shanghai, Jan. 10, 1938
Nanking
Dear Sir:

We are requested by Mr. Wang Hao-shan, to
apply to you for information as to his standing and
responsibility commercially. He 1s about cutering
into business relations with us, and a prompt reply
will greatly oblige,

Yours respeetfully,
S. S. King
(E]  appiy to R---HE{G. standing Hhr. responsibility fER). commercial-
V2 . business relations pZERE4R. prompt reply FHANE AT
[3%] PRH: MURT ERIESRIDY. ML R S

FHERL A A FR R T p SRR, BRI R A b 2, 8K

R AU Bk

=g 2

RATEE L
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8.
Answer to the above ([H|{E)

To Mr. S. S. King Nanking, Jan. 15, 1938
Shanghai

Dear Sir:

Yours of the 10th inst. received and 1 am
pleased to report that Mr. Wang Hao-shan is an
old acquaintance of mine, and entirely worthy of
any trust you may place in him,

Yours respectfully,
James Li

[E] received ¥ acquaintance FESEK. worthy of any trust R3Z4E
1 SRR E S R, TEES
Deur Sir:

I advise you not to enter into any Dusiness counection
with the person referred to in yours of the 10th inst. Please
avail yourself of this secret communication with the utmost
discretion.

. Yours faithfully,
not to exter into any business connection, A B 75 £ {5 (] P SEBRLE.
avail of F1F§- secret communication. £\ {143 utmost discretion
AL E.

(] "R XATHREBOEAER, RKBRESZLULENE
AL SRS, MR — SR R W Bt b, £
EISEREr A ol
T e

ZERLTEE b
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9. '
Another form (%5%)
To Mr. S. S. King Nanking, Jan. 15, 1938
Shanghai
Dear Sir:

In reply to vour favour, I am happy to assure
vou that the firm referred to has an ample capital
at its disposal, and is prompt and punctual in its
transactions. If you open an account with it, you

will have no cause to regret.

I am greatly pleased to have been of some
little service to you, and,
Remain,
Yours truly,

James Li

[7%] your favour 3R{Z. assure fFR. the firm referred to Filf 58 & KAP% §%.
ample FE4304. st its disposal HEBSA4 4 B+ prompt and punctual jH
SEMUERFRA. transactions B FF. open an account with Dd\.--[;ﬁiﬁ.
regret ‘{3 1. of some little service BRI HFLE.

(53] e ACRHERD RIRPCRAVEIIRT HUE. R EFTR R AR,
F oA R A, BB, AR b, HTRELE N g
Ty IMEERrERLLIRS, IRAEIREIER. RN R
FHFFRAZZEE, CPIRHIRS. 1l
AT,

BT A
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10.
Complaining of delay in the execution

of an order for a book (¥R ERIE)
The Commercial 45 North Main Street, Wuhu

Press Jan. 10, 1938
" Dear Sirs:

About a week ago I ordered from you a copy
of Prof. Brown’s ‘‘Kxercises in English Gram-
mar,”’ but it has not yet reached me. T am afraid
it has not yet been forwarded. You will please
make necessary inquiries at once.

Yours faithfully,
S. Pao-ling
[3£] ordered from you 1T SETE . not yet forwarded fAj 7R 25 HY. necess-
ary inquiries JAFEHYTRZE.
[33] SCE: RP—iAel, SMERCEYRHEKRY Rk
W7 —ih ERRE F EBEEREEN. ek a8
PELTBRIZER. LB

B ENE M. N
. REARY b
11.
Answer to the above ([E|{E)
To Mr. S. Pao-ling Shanghai, Jan. 12, 1938
Wuhu

Dear Sir:
Many thanks for your kind patronage. With
regard to your inquiry, we beg to inform you that
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we sent vou the book vesterday; but we think that
it will reach you the day after to-morrvow atl the
latest.
Yours most obediently,
The Commercial Press Sales
Department

zh]  patronage Yﬁﬁ‘f} with regard to BREY. ut the latest TR,
(B wrss K e BRIAHRENEREL MORNOE R

# .'ijlr"lkﬁ TEHa G FE il ph

Fotetk .

Asking a Confidential Opinion (R %85 R

The Chekiang Local Bank Jan, 10, 1938
Hangchow

Gentlemen:

We are about to engagce in a rather extensive
transaction with the Kwang Hwa Silk Weaving Co.
of your city. As a matter of precaution we venture
to ask you if vou can give us any information res-
pecting their financial position.

If yon give us the reference we want, we will
treat it as strictly confidential.

Yours truly,
Li Ping-nan
The Manager
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[2E] loeal Y. extensive engagement FiARANE S, silk weaving
company 5% {
position FAis f4. strictly confidential ks hni) s aA

U] R S kRS WAV R TEEANBE S, B
..... uuf* SORL, R RGN WA 2 WA I b 1 B

ﬁu SEASIIRE ITE RIS WOE Sl A ERT

Sl precaution i respecting (FgFL. financial

HOM AR R b

| A ®E B & E

BErp i B fs (Letters of inquiry after health) g B
FH ST dEIREENSY SREM, fERS O AR, S
Feagi, i &2 to regret, tobs sorry, to be distressed, to

be grieved, to be shocked 2§ 3,

Bome 6 ) AR

(1) fEpiface ,r;\j,.u FREELAAE  Tamvery sorry to hear of your
illness; I regret to hear of your illness; I am much grieved
to hear of your illness; I am deeply distressed to hear of
your illnessy I am shoeked to hear of your illness; I hear of
vour illness with sineere regret; It is with great coneern
that T hear of your illuess; It is with great anxiety that I
hear of your illness; It is with great sorrow that I hear of
your illness; I eannot tell you how sad I felt when I was

informed of your illuess.
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@)

)

(1)

(5)

(6)
&)

(8)

(€]

(103

5 Ay I hope that you will take good care of yonr-
self; I hope that you will take the best care of yourself.

BSEAREEE B 4t T must sincerely hope that you will

soon receover; I hope you will scon be all right again; I
hope you will soon be quite well again; I hope you will soon
get aver it; T hope for your speedy recovery; 1 hope you
will soon be better; I hope you will soon bc restored to
health; 1 hope that you are now better, and that in a short
time you will be quite weil.
oA LB TG B P
soon that you are bettor, I am, Yours.. .. ; Hoping sincerely

REEA A B, oping to hear very

to find you better, Yours.. ..; With kindest regards and best
wishes for your quick vecovery, Yours ... ..
TR EEAT B0 2 SIGNFHSSy  If I can be of

gerviee to you in any way, remember that to aid you isever

the sincere wish of, Your friend,....; I trast,if I ecan be
of any serviee, that you will eall upon me freely; If 1 can
be of assistance (or of serviee) to you, I hope you will not
hesitate to let me know, and I shall be Jdelighted to serve

you to the best of my abitity.
AT S IE Rz Ishall eull and see you this evening.
FRUCAR I Ry KOO i M 5

come and see you carly t0~mi)rr0w morning, for I kave much

to tell you.

FIEH U{“A‘i!ﬁl’llﬂuﬁ’iﬂﬁﬂ’] W CHEHEARE 1 now

rejoice to learn that yoar condition is not dargerous.

FREET (a0 JE e, R0 S i 3 2 vk

I am so gl:xd to hear of your recovery that L eannot delay
offering you my most heartfelt congratolations.

AT E T PR ey, IR AR I am much obliged
to you for your kind note asking after my health; I thank

you for ycur kind inquiries after my health.
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1.
Inquiring after a friend’s health (2 BN 22 (595 J10)

Hangchow, Jan. 10, 1938
Dear Mr. Ling:

I am very sorry to hear that you are laid up
with influenza. I hope that you will take good care
of yourself and recover soon.

Yours very truly,
Wang Hao-shan
[ZE]  inguiry after [ 1abl up with influenza [RUEE A L. take
good cure 3 i JHEE

(3] hkOEsl: TRPNEEEIACE AR O by OIS e
SHRBET 1T I i;uai SR

EEUEE B

2.
Answer to the above ([EIfi})

Shanghai, Jan. 12, 1938
Dear Mr. Wung:

I am much obliged fo you for your kind note
wsking after my health. 1 am happy to say the
doctor assures me that T will vecover in a few days
unless complications oceur.,

' Yours very truly,
Ling Ping-nan ’
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[E] T am much obliged to you FyJl3 RRIYMR. note {3. asking after [
5. doctor BFAE. complications PFEREFE.

B Fkd: PERREmaH R e g, IR
HIR BT BT MRAHARSR TR, BXZ&%, R
WAL R

AR k.

3.
From a boy to another who is ill (B{5% & 8942)

Shanghai Middle School

Shanghai -

Jan. 10, 1938
Dear Pao-ling:

I was very sorry to hear that you were so ill,
but 1 hope that you are now better, and that in a
short time you will be quite well. We all miss you
very much, and often talk about you; so you must
make haste and come among us again.
Yours truly,
Ling S-kong

[2#] in a short time XGRF[HIf%. quite well -F4)fEtEF. miss you very
much PERA G F 8. make haste TSGR

(3] HHhn: RIEBMREIEES, OTIFRES HRZRA
FEEFET, WRERAEERHEA, TS0, RMR AR
ARIIEEAR RRHREIMR, MRS T AEE 82
.
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4.
Answer to the above ([Al1{Z)
76 Szechuen Road, Shanghai
Jan. 12, 1938
Dear S-kong:

I am much obliged to you for your kind note
asking after my health. I am happy to say that I
am much better, but still very weak, and the doctor
says it will be some time before I can get out. 1
very much long to go to school and be with you
again.

Yours truly,
S. Pao-ling

[3E] weak 35, some time FIEIENE. get out HiF. long g5
(58] HER: fFREENE, Mgk, O RS Jhiibug
BOERER, RIRACHBS ST, ML TS, B, &40
LA B, FReHh Seun B, I Hg.
TR

5.
Inquiring after the health of a
friend’s brother (B A (% 3B B9 AK)

Jan. 10, 1938
Dear Mr. Ling:®

It is with great concern that I hear from Mr.
Kao that your younger brother has had an attack
of pleurisy and entered hospital. 1 am anxiouns to
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know how he is now. If I can be of any service,

kindly write to me. I shall shortly call and see
your brother.

Hastening to inquire after his health,

Yours very truly,

Wang ‘Hao-shan

i1
\

[2F] with great concern JEREFRR. plewrisy Fhis. of any servicemof
any use FIL(FAR LEWTEFETFR:
Dear Mr, Ling:
I am very sorry to learn from Mr., Kao that your
vounger brotker is now in hospital, being attacked by

pleurisy. I am anxious to know how he is now. If I can

------------

[3] #ed: REEEELSaS, B4R EMEEL BEAR,
CCTHRBER. BRKaEMIR e ER MRIEFEM
AR, BHEERs RAANEEESH. SUNikmesie

B '

~ EGUGEE.

6.
Answer to the above ([EJ{Z)

Jan. 12, 1938

Dear Mr. Wang:
Many thanks for your kind inquiries after my
brother. I am happy to say that he is better every
day since he was taken to hospital and that he will
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be able to leave hospital at the end of this month
if he improves at this rate.
Again thanking for your kindness, .
Yours very truly,
Ling' Ping-nan
. [H] inquiries 35fHl. taken to hospital AF. improves fiff A B3, at this
rate PHIZ M.

(2] s e Raiirs, T B Smuss i &%
B, EEENRZ B WRALESE, WURMEE &, A H Iy H
B, Bk A
FREHH

7.
Inquiring after a friend’s health in summer

G oh B0 A& a9 B HE)

Hangchow, July 10, 1938
Dear My Ling:

Please excuse me for my long negligence in
writing to you! The heat is almost unbearable, yet
I hope you are in excellent health. I am happy to
say that I am very well. )

With kind regards to your family,

Yours very truly,
Wang Hao-shan
[f] aegligence 5 1®. unbesrable MEFISFEY. in excellent health JEHE
#F regards SEF. your family fRRBMIA . _REURTEIETR:
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Dear Mr. Ling: .
Please excuse me for my long silence. I hope you are

all well in spite of the almost unbearable heat wave by

which we are now visited. I am glad to state that I am very
well,

With kind regards to all your family,
heat wave Z35. long silence f;y\mxgﬁ;fg in spite of BEQY. we
are now visited FIRAEBIFIBEAS. ‘
(R fcEs: AFRISGE TIEDE BHAINE, MRS
= (A ASIIE. FRSETHR TN BEE-

K- 4540, R BN o
A HEL R

8.
Reply to the above ([E]{%)
Shanghai, July 12, 1938
Dear Mr. Wang: )

We are all delighted to learn from your Iptter
that notwithstanding the heat of the last few days
you are enjoying good health. I am happy to state
that we are all quite well too.

Yours very truly,
Ling Ping-nun
[2f] learn £84m. notwithstanding BI§. enjoying good health ZEaFATHH

feE. good — =, AEIZ T fine g excellent R,

%] =k SMUERIMAE, mEsT KR, ¥EkE 24 A/
RIS W SRR RE. BT E 20 3.
PR k.
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9.
Inquiring after a friend about the fire (ZHIRA )

Shanghai, Jan. 10, 1938

Dear Mr. 1i:
I see in this morning’s papers that there was

a big fire in Kiangwan last night., I write to ask
yon if your house was safe.

Yours sincerely,

Chang S-chun

[EE] = big fire=1 conflagration kK. safe ZS20R.
LD ek S KOs, suBrEmimdiAck, SREMREL Bk

BB

10.

Answer to the above (JEME)

Kiangwan, Jan. 12, 1938
Dear Mr. (ﬁhaﬁg:

Many thanks for yvour prompt nofe of inquiry.
Unfortunately my house was burnt down too, as it
was situated near the spot where the fire broke out.
But I am happy to say that all my family escaped
without accident.

Yours very sincerely,
Ii Tse-hao
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il
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<

{8E}  note of inguiry RS, bwnt down R TR T BRI,
AR B escaped the fire, where the fire broke sut=where the fire
started K JIHE Ak J5. without accident=safely A 4r4uzh. )
MBI T e ik, T E PR
Dear Mr. Chang:

Please aceept my best thanks for your prompt note of
inquiry, I am happy to say that fortunately my house
escaped the fire and that all my family are safe.

ecrencssevee

(28] oSt TR I 5 e, 4 PR SR
e, i (AR TR R, SR AT %
a7,

Bragtbe

11. .
Inquiring after a friend about the
damage of floods (EyHY sk
Shanghai, July 10, 1938
ear Mr. Ku:

I am surprised to learn that vour districts have
been visited by severe floods. 1 hasten to write
you to ask if you and your family are safe.

Yours truly,
Kao Zen-liang
[2£3  severe floods BEIERYIK . I hasten to write to ask =1 wirte in haste
w0 wsh= 3R U KRR RE LT RE TR
Dear Mr. Ku:

1 am surprised to see in to-day’s- papers that there
have been terrible floods in your districts. I hasten “to in-
guire if your family are all safe,

Yours truly,
Kuo Zen-liang
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(8] Enoeds seOssl el MK
L AN LA, BT R

12.
Answer to the above ([E]{%)

Haining, July 13, 1938
Dear Mr. Kao:

I am mueh obliged to vou for vour prompt
inquiry in connection with the floods in vur distriets.
Owing to the heavy rainfall for the past several
days, the river Chien-tung has risen by over 10 ft.,
submerging hundreds of houses and washing away
several bridges. But T am happy to say that my
house is safe, situated as it 13 on an eminence, as
vou know. My wife joins me in thanking you for
your kind and prompt inquiry.

Yours sinecevely,
Ku Tien-zeng
[#]  prompt inguiry SR in counection with BER. risen JFEig

sulimerging Pk, washing away 2. on sr eminence @il my

wite Joins me=tmy wife unites with me P&y A .

(3% D FIREEY 2 ﬁf
7L 7I\u’\l"~' A28 | » ULIRE :
L 4”“ i P TR e 4

b Sk T AR I‘/Jé'cé

SR

o) .:-.ﬂu‘]’:ﬁ;'/-.m,q\

A Vg, |
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EAE BmWE

% AT (invitations), SMEAHY (formal) M
R (informal). =RT ERMIHS 288 =B
W 3k ERMEM, REBAEABL, FIE— 58— AR
g, B 417, “we”, “you” S WBAEBAIA NS,
AR TE R B, AN AESR AT T AORE.A, 40 SR :;tua*w,

Fh g5

(69)

2y

3

()

(6)

» VRIEXM— S .
R

EHINEAHE. e (HRERPITSERA, M85
,f; - ABE) Mr. WangHao -shap presents his compliments

Wk HWRES .. ... .To request the pleasure of
Mr. ....’s company at ....; To request the honour of Mr.
..!s company at..... '
M RFARER (HRIEERGNEHDL)  Your presence is
cordially requested at; It would give us great pleasure, if
you would....; Will you give us the pleasure of your
company at.... 1
¥, §1§ggﬁ H5%EF%  Tobave the honour to aceer: ¢ ¢
invitation of....to....; To have the pleasure to accept the
invitation of....to....; T have much pleasure in accepting
your kind invitation to....; I shall have much pleasure in
availing myself of your kind invitation te.....
sgiaEf RS, V. P. (=Fépondez, 91l vous plait; answer,
if you please); "The favour of an answer is requested,

(P[“i s 3y ﬂth ﬁﬁﬁﬁ’l‘i‘ﬁ L‘kaﬁl‘?mﬂjnu Please

prcsent this card at the door.
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)]
(®)

'(9)

10)

TR eMEBAE—B&%  Will yop do us the favour of mak-

ing one of our number?

MBI LN Fortunately, I am at leisure, and
shall join you with pleasure.

HRBNZE B FroftEtihom—E K SRR
But as I have to go to the Civic Center that afternoon, I
shallpossibly be a little late.

KBRRER AHRPERE T LRI The
sudden illness of my father will oblige me to postpone
the dinner-party fixed for the 15th.

1.

An invitation to a garden party (F5iELG®)

Mr. and Mrs. James King request the pleasure
of Mr. and Mrs. George Chen’s company at a garden
party to be held in celebration of the 5th anniver-
sary of the foundation of the Shanghai Middle
School, on Saturday, the 15th inst., at 2 o’clock.

R.S.V.P.

Jan. 10th . *

() B ARIFEN. RITERMAT MRHAT Mr. and s,
request the pleasure of...... ’s company Z4E%--- - HUJE. in celebration

of BEfR. foundation £Y3r. R.S.V.P. Répondez, &'il vous plait
(=snswer if you please) IR,
12l XB-HAE BN TS TR RT R RN BT SR
- ST
P e
BB LR,

RS & CERESH MBI K-
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9
Answer to the above ([E]Hi)

Mr. and Mrs. George Chen have great pleasure
in accepting Mr. and Mrs. James King’s kind in-
vitation to their garden party on Saturday, the 15th
inst., at 2 o’clock. ’

Jan. 12th
[3E] ZEMSfEEEXaumst, WATFR:
Dear Mr. King:

Many thanks for your cordial (or kind) nvitation to
the garden party on Saturday, the 15th inst, at 2 o’clock,
which Mrs. Chen and I are much pleased to accept.

Yours very truly,

George Chen
) AERABFAHEBEYNFS ZISM
SO RITRIEE. BRI

BB BLRIR M.
3.
{Answer to the above (in the negative)
(BERO)

Mr. and Mrs. George Chen regret very much
that a previous engagement prevents them from
having the pleasure of accepting Mr. and Mrs.
James King’s kind invitation to a garden party on
Saturday next. ‘

Jan, 12th
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[5E] =a previous engagement J:§. prevent [ 1F. B —E AR
HHAF =

Dear Mr. King:

Please accept our best thanks for your cordial invitation
to the garden party on Staurday next, but I regret to in-

form you that a previous engagement prevents Mrs. Chen
and myself from accepting it.

Yours very truly,
George Chen
G2 REWE, Tﬂrﬁ"fm

o A A TR, .

BUSHl A k.
4.

Inviting a gentleman to an informal dinner (%3

V(R )
14 North Honan Road

Shanghai, Jan. 10, 1938
Dear Mr. Chen:

Will you give us the pleasure of your company
at dinner on Thursday, the 15th inst., at 6 o’clock?
An early answer will oblige,

Very truly yours,
James King

[ kfEFRaTRieE
Dear Mr. Chen:

I request the pleasure of your company at dinner en
Thursday, the 15th inst, at 6 o’clock.

An early answer will oblige,

Yours very truly,
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TH] PR SRR H-FA A BRI FR NS SRa I, R
FEAE? ER LA

A
.

Answer to the above ([E}{Z)

23 Pao Shan Road, Chapei,
Jan. 12, 1937
Dear Mr. King:
I have much pleasure in accepting your kind
invitation for Thursday, the 15th inst., at 6 o’clock.
Very sincerely yours,
George Chen
[#E] 1 have much plensire RIEHI2E.
3B s RERARR AN
JER i

PUONTOHAORIRE, 28

0.
Answer to the above (in the negative)

B
23 Pao Shan Road, Chapei,
Jan., 12, 1937

Dear Mr. King:

I regret that a previons engagement prevents
me from having the pleasure of aceepting your kind
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invitation to dinner on Thursday, the 15th inst., at
6 o’clock.
Yours very truly,
George Chen
(2] &%k gk, BAWE, FiEnan&a-1-18 20

PUF 4 AR ARAFEER
BEBLE k.

7.
Invitation to Dinner. (ZEMES)

Mr. and Mrs. James King request the pleasure
of Mr. and Mrs. George Chen’s company to- dinner
on Thursday, January 15th, at 6 o'clock. R.S.V.P.

74 North Honan Road, Shanghai

Jan. 10th
(] @AS— AR LWk s:

74 North Honan Road, Shanghai

Jan. 10, 1938
Dear Mr. Chen:

I request the pleasure of the company of you and Mree
Chen to dinner on Thursday, the 15th inst,, at 6 o’clock.
An carly answer will oblige,
Yours very iruly,

(Bl -~ B+ B BRI TR AR, 355
BB I R
B SRR EHIT.
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8.
Answer to the above (in the negative)

(BERD)

Mr. and Mrs. George Chen present their com-
pliments to Mr. and Mrs. King, and regret that a
previous engagement prevents them from accepting
their kind invitation to dinner on Thursday next.

23 Pao Shan Road, Chapel

Jan. 12, 1938

[2%] 2506 B = ARER: ROt RIS = A K. precent their com-
pliments FEHRE. regret HufK. o previous engagement J:F. prevent
BHak RS — AR, T F:
23 Pao Shan Road. Chapei
Dee. 16, 1938
Dear Mr. King:
Many thanks for your eordial invitation to dinner em
Thursday next, which, however, I regret a previous engage-
ment prevents us from accepting.

=1 Eiﬁjz\iﬁa A REE
/ix ZEa R FEHMNAE, fiEHRE, 4o 8 R M

Eﬁ 3!-?5"‘;.@&3%
BREBL IR k.
9.
Answer to the above (in the affirmative)
(i)

Mr. and Mrs. George Chen have great pleasure
in accepting Mr. and \Ils King’s kind invitation to
dinner on the 15th inst.

23 Pao Shan Road, Chapei

Jan. 12, 1938
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[2E] have great plensnre in sccepting FE Mt imdgsE. HAEMBH—
AF TR
23 Pao Shan Read, Chapei
Jan. 12, 1937
Doear Mr. King:

Many thanks for your kind invitation to dinuer on the

15th inst.,, wlich we are very much delightisd to accept.
Yours very twaly,

George Chen

GE VAR HE A

A R T

10.

Invitation to a Wedding

Mr. and Mrs. James Wing
request the honour of
My, and Mrs. George Chen's
gompany at the marriage of their cldest daughter
Anne
R and
Mr., Willlamn Konge
on Moudayv, Jan. the fificenth
one thousand nine hundred and thirty-eizhé
at four o’clock
at the Park Hotei
Park Road, Shanghal
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# o m
[9) —R=A%E— B+E BB~ FRMURR C XM RS R
THE RS, 253
oot 2 g
BB 5 B

SO
B RWIR SRR

11' -
Invitation to a Wedding (2) (%R IEFD

Mr. and Mrs. Kong Nan-shin
request the honour of
Mr. and Mrs. George Chen’s
company at the marriage of their eldest son
William
and
Miss Anne Wu
on Monday, Jan. the fifteenth
one thousand nine hundred and thirty-eight
at four o’clock
at the Park Hotel
Park Road, Shanghai
" Dinner immediately following the ceremony.
(38) _REbBEhE SBEHNPEIE XASEYE 2%
YRS BRRE I, i W AEEE R -, 3E | ¢“Dinner immediately following
the ceremony” (JR{EANE) —iE.
— LEANE -+ B EP—FFNERESIHREREH
LA ANER
pms e

(%1

ME: CERRBERERARIE  AEERAN
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12.
An invitation to a funeral (%EIZEFY)
Yu Yuan Road, Shanghai
Jan. 10, 1938

Dear Mr. Wang:

Your presence is requested at the funeral of
my father, Kong Nan-shin, which will leave this
house for the Chang An Cemetery the day after to-
morrow, the 12th inst., at 2 p.m. The service will
be conducted according to the Buddhist rites.

I am,
Yours faithfully,
William Kong

[3F] presence H\J¥. vequested %%, leave IHES. cemetery B,

[38] =4 RAUNHBLVER WREX (ER+Za) F
2R, PURCEEE RA S M A SRR, BT
NS o B g |-

13.
Invitation from a School (BRFAYEEH)

%
&

Fun Tan Untversiry, KiaNgwan

Twenty-third Annual Commencement Day

The President and faculty of the University
request the honour of your presence
at the Commencement Day Exercises
and Conferring of Degrees

Saturday, June 30th, 1937 at 2.0 p. m.

SEMIM T AR ES SRR ED

=

Tea 5.00 p.m.

o SR R A o e
BE| TSl +liodt et

Bu
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14.

Invitation from a Business House (F/ERU:5H)
ot -
The Board of Directors and General Manager m lﬁ: .
of % AN
4
Tue Grear CHINA Bavxine ClorroraTion B I\
: oS
request the honour of youwr presence at the ?]'lf%f'i:
E A
ol =
openiug of the Corporation’s New Premises -
i

Corner of Ningpo and Honan Roads
on Friday August 15, 1938,

at two o’clock, pm-

15.
Invitation from a Public Orgacization (/

The Oriental Fine Arts Society cordially
requests your presence at its drd apnual Arg
Exhibition to be held at the Soochow Chub
House, 76 Tibet Road, opening daily from
Monday, 12th, to Monday 19th of September
(inclusive) at 2-6 .M. The kExhibits will
comprise Puintings in Chinese and Western

Styles, Sculptures und Decorative Designs.
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RIS (Dunning Letters) s, JZRH1 8 HFr (R
By, S BHERR R R, AE R b, AEA T, BERF
Mo BT IrEE, REFER G EIE .

(3)

()

)

% g 2 A &

o 5 11D Y A Please hand it to the

bearer of this note and oblige, Yours., ..

EA-FERRE .- EHREERTE ERAMAEE
ol ;| On the 10th ult, I forwarded (or sent) you an order
for...., enclosing a P. O. O. for the sum of $10 to cover
price and postage; On the 10th ult.,, I forwarded you an
order for...., enclosing a postal money order for €10 in

payment of it and the postage.

FE F&mn Being at present rather short of ready
cash; As I am just now much troubled for ready money.
BEABAE REME-E 2B E—K. HERE I
must remind you that I still hold your 1.0.U. for the sum
of $100; I am compelled to remind you that I have in my
possession your 1.0.U. for the sum of $100,

FEiEsEs, SR EAKKREHE LRATHIEYE  Ibeg
fo call your attention to the fact that your account was not
settled at the end of last month contrary to promise; I beg

0 remind you that your account still remains unsettled,
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1))

¢

(s

®

(10)

an

2

though it was to be settled by the end of last month aceord,
ing to promise.
HAAELAN B FEZEMMEHE  Irequest that youwill

favour us with a eheque for the same in the course of this

HEAR IO, PARERER AR EAERA
ZEEW AR 94 3E 5z Should I not receive a remittance from
you by the 25th inst., I shall have no alternative but to place
the matter in the hands of my attorneys; I shall feel
obliged, to my sincere regret, to ‘have the claim placed into
the hands of my attorneys, unless I hear from you satis-
factorily by the 25th of this month,

EAEIN, & E T SBLEERZARBET &
FBREZZ I would csteem it a great favour if you
would remit either the whole, or at least the greater part,
of the amount due, in the course of this week.

BB 2K S F— i R R 121t does
not suit you to remit the whole, part will be thankfully
received by, Yours.... .
TIRF B WO, (TR B iliat48
#t Nothing but my really wanting the moncy would have
induced me to be thus urgent, but I assure you that further
delay will materially ineonvenience me.

TR A, SR LA  Tonly beg
your patience for about two months longer, when I hope to
pay you faithfully, with gratitude.

MEFSBE AR RLAHRERKZ  But if you will
kindly wait for me until the end of this month, I faithfully

promise that I will not disappoint you.
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Asking a friend to return the book (S 4 GHimarTE)
64 Yates Road, Shanehai
Jan. 10, 1938

Dear Mr. Li:

If you have done with the book T lent vou the
other day, please hand it to the beaver of this note
and oblige,

Yours truly,
Janes King
[FF] have done with {5352, bearer of this note A& A. vblize Jagifd,
‘3% oblige — 22, £ B2 Yours truly, James King, #Rgifiink bl 1113
75 I 2k
Jau. 10, 1938
Dear Mr, Lig
Have you done witk the book I lent you the other day?¥ If
so, T shall be much obliged if you will hand it to the bearer of

this note.
Yours truly,

Iy

P
T{j‘!
s

R S IREATLE TR B SER AT SR AR i e
.-‘fiabé‘f«’J\H-J%}x-

. sz

9

Answer to the above (Jujf3)
70 Cheliany Road, Shanghai

Jan, 12, 1035
Dear My, King

1 return yvou with many thanks the book you
were kind enough to lend me the other day. I am
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glad to say that I have derived greal benefits from
it.
Again thanking youn for your kindness,
Yours very sincerely,
Robert i

[2F] you were kind enough=you were good enough. derived £8FI,
great benefits AHIZEHE THIE LT EIH F ok

Jan. 12, 1938
Dear Mr. King:

Please accept my best thanks for yowr Kkindness in
lending me"the book which ¥ hereby return you. 1 am
happy to say that it bas given me great benefits.

With renewed thanks for your kindness,

Yourg very sincerely,

Rovert Li

R &tk TRRUSH R

58 8

3.
Urgent request for carrying out of an order
AT

The Commercial 45 North Maiu Strect, Wulm

Press Jan., 10, 19238
Dear Sirs:

On the 28th ult, T forwarded vou an order
for a copy of Prof. T. William’s ““Enolish Gram-
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mar,’’ enclosing a postal order for $2 in payment
of it and the postage. Already about a fortnight
has elapsed since then. But the book has not vet
reached me, neither have I received any tidings of
it. You will much oblige me by sending the book at

once.
Yours faithfully,

S. Pao-ling
[Ek] forwarded you . order 52RE. eunclosing fffA. in payment
of {BfF. elapsed 3&. tidings 78 &,

(2] WECE LA AR, TR BRRRR Sk
— WA FREEKECT. EERENREREY. 54
BEIARAX MEREERH, WAEBEMER 55
1 WHEEE M EE FER.

HEBoHH b

4.
Asking for payment of rent (F%4})%#l)

To Mr. Robert Li Shanghai, Jan. 10, 1938
Dear Sir:

It is withl extreme reluctance and regret that I
have to remind vou that vou have now bheen my
tenant for threc months without meeting any of the
pavments, which were to be made monthly. I feel
obliged to call vour attention to the fact that there
is now $300 due to me.

Yours respectfully,
Dickens Wang
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&)

5%

with extreme reluctance JERANH. regret Fufk. tenant JRZ.
payments {fE4J. monthly #2 J (= every month). due to me RIE.
FEO LA BIREARIRE R SRR ER A HER
AR EmE MO TIMBEZMA, HEF —-RIhamBE,
TEEES B3, B9 AFR. BRERHGER RUR
R-ZEXBHET- .
ElPd k.
.

Asking for payment of account (S5AFHIEZK)

83 Honan Road, Shanghai

To Mr. Robert Li Jan. 10, 1938

Trear Sir:

I beg to call your attention to the fact that

vour account was not settled last month contrary

to promise, and further to request that you will

ohlige

fgk]
2

me by paying it by the 20th inst. at the latest.
I am, Sir,
Yours obediently,
Dickens Wang

net settled JNGIf[TE. at the latest T

ZEREF oA TR MR FIATEL A f/m’g”"ﬁt.; i3 ?‘H 13 ¥
SRRSO ok, IRBGE TR EAR
B BREMHARERRE, g sm

S gl e
FRE TR JEL
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5 6.
Answer to the above ([EJ{E)

76 Chekiang Road, Shanghai.
Jan. 12, 1938
Sir:
I really must beg of you to defer the payment
of my debt until the end of next month, when I
shall be in a condition to mect your demand. Re-
gretting that circumstances prevent my being more
prompt in attending to your wishes,
I remain, Sir,
Your obedient servant,
Robert Li
[2%] defer ZEHH. meet your demand FEMANEE K. circamstances HE4E.
my beibg more prompt in attending to your wishes J& BLEd i fzag
B s REACFANRAg EIEREFHE AR3R
B HRRRS RS BEATARIVIERCR. BRARMuEK INIRSEEA b
IR R IEItEEs, W0 R ARRITsaL.
. FEAN b
7
Asking for payment of a debt (35 {%)

83 Honan Road, Shanghai

. Jan. 10, 1938
Dear Mr. Li:

I must remind you that I still hold vour 1.O.U.
for the sum of $100, and hope you will give it early
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attention, as I am just now troubled for ready

Money.
Yours very truly,
Dickens Wang
7 1.0, U ££ T Owe You i, WEEfE <. give it early

attention U

FIER YL v - ready money IREK.

A SR (R, R,
BRI T, by IR T IR 2 S T
M

e
—

REHUPEIFOIE O
8.
Answer to the above (}U}{;3)
76 Chekiang Road
Shanghai
Jan. 12, 1638
Dear Mr. Wang:

I am happy in being able to enclose yvou the
sum for which T have been already too long your
debtor. Assuring vou the unforseen disappoint-

g 3 I
ments have been the sole cause of my want of pune-
tuality.

T am,
Yours very truly,
Robert Li
T2[)  being able to {{gfE. debtor {J7J5. unforseen disappointments TE}}
AEAIERE. sole cause PE--PANF K. punctuality EE7HRE.

A A (MREAT I ARIHOT. T
VB AR e, BRISEVR SIS, e mT e A by AR
G

HEE bk
: RHEM R
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9.
Paying on account (4}HEEKHI—IK)

76 Chekiang Road

Shanghai

Jan. 10, 1938
Dear Mr. Wang:

I am really sorry that I am unable to settle the
whole of your bill to-day; but I send you a check for
$25 on account and will endeavour to let you have
the balance, $75, at the end of the current month.

Yours truly,
Robert Li

[zk] bill BREE. check FML. on account ff—ERfF. endesvour 4DEH.
balance §23K. FHE LBl
Dear Sirs:

I regret very much that I am unable to pay the whole
of your bill to-day; but } send you a check for $25 on
account and will endeavour to pay the balance, $75, at the
end of this month,

Yours sinecerely,

(2] Fh4 REFTREK RiersFAEasRR Mt
HERETHET (ERERN—REEM, BXISREAR

FRERE L

=+ -5 B W E

B iE (Letters Offering Presents) fyREFIER A, E B
R TIN, PIAFT RS B30, 3R R IR ET R,
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PSR IMCIEE MY — WRE. MiRRER st X
¥ -SRI ESeEE, TR, ARERIRYE.

B 13

(1) &% b.... Allow me to offor you the agcompanying M
Allow me to offer for your acceptance.,..; Allow me to present
you with....; Lot me present you with....; Pleasoe accept....; I
beg your acceptance of....; T heg to presont you with....; It
will give e pleasure if you accept....

(2) 1Efl...... &R By token of....; as a token of.

(3) 1eBare Ag 2 souvenir; as a memonto.

() #Hh A trifling gift; A trifle; A slight presont.

(5) Wl I am enclosing; I enclose.

(6) H P Under separate cover.

7)) EEEEIE R Ry, HETRpEENM  In mysurprise
and dolight on receiving your handsome present, T hardly know
how to thank you enough for it. )

(8) mEMH. With renewed thanks; Again thanking you for
your kindness.

1.

Presenting a friend with a book (f@ar&ANIA)

Shanghai, Jan. 10, 1938
Dear Mr. Chen:

As the <English Secretarial Writings Self-
Taught,” just published by the Chi Ming Book
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Co. is favourably noticed by the press, I beg to
present you with a copy and hope it will prove
of some use to your esteemed sons.
Yours truly,
Robert Li

[22] just published ﬁl]‘ﬂ':ﬁz}’; favourably noticed !ﬁ{gﬂiﬂi the press
$E. of some use .5

(] Miskesd: EUEREHHEWWEE “OHEBAL, HTREHR0
HE, WAL, FEETHLSHOE0EHAR.

FHRAHEL.
2.
Answer to the above. ([fl{%)
Shanghai, Jan 12, 1938
Dear Mr. Li:

Many thanks for a copy of the “knglish
Secretarial Writings Self-Taught”, which you were
kind enough to send me. My sons are much
pleased with it, for it is so good a reference book
for them.

Again thankinz you for your present,

Yours sincerely,

George Chen
[2£] are much pleased with it, % Tk L. reference book £ E.

(8] st KESHREVENLTEE—R, EEH, FRMARKE
BEAE, AR EEHRONYRFSEE. HHBEPHE.

£ g Mol



Sending a photo. (BR3:IRHR)
Shanghai, Jan. 10, 1938

Dear Mr. Chu:

I send you under separate cover a new photo-
graph of mine taken a few days ago at International
Studio; with it go my best regards to you all.

Yours sincerely,
George Chen.

[5£] photo=photograph M}, under separate cover fF S/ —40 . taken
at FER. studio BAAEEE. my lLest regards=my best wishes FHY
pras8: oLy 18

(53] ket 5 —aMN, &R EEERE R RNRA
— % EIREAER AT R B BCRL )

g oY

4.
Answer to the above ([E[{Z)
Shanghai, Jan. 12, 1938
Dear Mr. Chen:
I thank you very much for your picture and
a kind note. We are all delighted to look at the
picture of our familiar friend who appears to enjoy
excellent health. _ :
‘With our thanks and best wishes,
I am,
Yours very truly,
Daniel Chu



110 O oxE xR R X

[5E] familiar friend RAAAC. appesrs L enjoy excellent health SRR
it

(W] Bikd: IEEmsrRamipmnE RMETRITERN
AR, S ISR B E 7 HIRR . BAIEE,

WA
SiREE k.
5.
Presenting a friend with a bottle of wine
GR il WA

Shanghai, Jan. 10, 1938
Dear Mr. Chen:

The cold has markedly inereased since the mid-
winter season set in, yet I hope that you are all
in excellent health. 1 am happy to state that all
my family are very well. I beg vou will accept the
accompanying bottle of wine which I have received
from a friend in Shao-shin as a slight token of my
regard.

Yours sincerely,
. Daniel Chu
[3%] markedly increased Bk, the midwinter season SEFE. set in

BYE. accompanying bottle of wine BEEKIZE LB —WEE. as = slight

token of my regard fEREIRAVEL BRI —BA IR
(GF] B4 AEBEFIEDR BEC KRR, BRELHM

S8 JEE . REREMERR RREAA, K/NBRE

i BEfEE LRI 2GS R —IEHE, ’ﬁ“ﬁ:l&ﬁ‘}» Prae e

—EE.

RABEH L.
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6.
Answer to the above (JE|Z)

Shanghai, Jan. 12, 1238
Dear Mr. Chu:

I am delighted to learn that you are all in
good health notwithstanding the ipcreasing cold.
As for my family, I am happy to say that they are
all very well. Please accept my best thanks for
your kind present from Shao-shin, noted for wine,

Yours sincerely,
George Chen

[3f] notwithstanding the increasing cold B H 3L, noted for wine I
EER AR

Bl sk TEEEICRIRT REOA, BECERRER A ICRORRRR. SPERIR
BB O TFERIR ERBRENA, RETLOBRER,

MRS 2 R R AT IR R, SRR

.
BEBE

7.
Presenting a teacher with a souvenir (BE4DA:SAESELlD)

The students of the Shanghai Middle School
send their kindest love and best wishes te Mr.
Robert H. Wang, on the oceasion of his being
transferred to Nanking and beg his acceptance of
the accompanying gold watch as a token of their
heartfelt gratitude for his kind and zealous instrue-
tion for the past five years.

Shanghai, Jan. 10, 1936
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{71 souvenir R f)- on the occusion of 7 ...... 2 BX. transferred BE{E.
as n token of PEG....2 3 A% (=in token of). heartfelt gratitude Y
TR (=sincere gratitude). zealous instruction F.ORUELRS.

GF b BAIeSa, TSR RS R I RN, B
IR EREE A ORI BRI, BT P H AT
EVIar g — R, WRR AP AT A2k T A B O A T

, RS s k.

gF+=-5 RHE

815 (Letters Ordering Goods) '8 i, 3 0 IS, 18
EES, TR LB AT RO 155, RAFS AL, BE/A—
BLZE, iR EER, R MRY, ABCHR. MATER
B, Fb—H, BAsisa— 8, 2ik—17, UatiHEE.

Q) FFEHEEKES (X% BEIT S 28 En-
closed please find a P. O. O. (a cheque) for 50, for which....

(2) %% F....... You will be kind enough to send me (the un-
dersigned)....; You will please send me (the undersigned)
....3 I hope you will send me (the undersigned).. ..

(3) /AN You will deliver to the bearer of this; You
will please deliver to the bearer.

(4) FHIRE The following goods; The following articles;
The undermentioned goods. ‘

(5) ZEERfg Rk C. O, D. (=Cash On Delivery).
(6) HEiEsE By rail; By train; Per rail.
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)

(8)
)

(10)

an

(12)

(13)

(14)

BT &E, WELET, CRARF Please deliver to the
bearer, with bLill of cost, the following goods....

SEATYIE Charge to my account.

#E=HFH...... (EmEeER) Please direct to....; Plesase
address to....

A EGE R T, (RN RHT N Enclosed please
find a P. 0. 0. ( or a postal money order ) for §10 to cover
price and postage; A postal money orde; for $10, covering
price and postage, is herewith enclosed. '
AR P Kindly acknowledge receipt in due
course; Expecting your acknowledgment of receipt in due
course.

HELB R, SWEMET Please forward as soon as
possible, the articlos detailed in the enclosed list.

fEARR TR, DITEMFT, TIPS RAIEWE, N
R SATRAT ERS If the goods are niot here Ly the twenty-
fifth inst., I shall be compelled to purchase elsewhiere, and
you will please cowmtermand my ordér.

WK Y, BERETNE, WEFMEF ERBIRRRITY Rk
¥ This delay has put me to the greatest inconvonience,
and has compelled nie to brealk faith with some of m)‘r best,
customors. ’

1.
Form of order to a publisher. (fjEJEGEn

The Chi Ming Book Co. 22 East Gate Street

328 Foochow Road, Shanghai Wuhu, Jan. 10 1937.
Dear Sirs:

Enclosed please find a postal money order for
two dollars eighty-five cents - $2.85), including the



114

B AR % B M %

postage, for which you will be kind enou:h to
send me per return of mail, the follow.n; books:

f&#]

&

One Copy of “A stepping=stone to
English................ 8§ .60
One Copy of “A Living English
Grammar Self-Taught”. ..... § .60
One Copy of “English Composition
Self-Taught” .. ........... § .60
Postage « v veeevieieiiias 8.3

Total « veveeeeineeneaees §2.15
Yours faithfully,
Frank H. Ling

a postal money order for two dollars fifteen cents Zi5t— B H 5 #)
HLEGEE—4K. & order B cheque (XB) %, HIEIEEETEL,

"M@ for fEISIEL. for which MEELE. per mturn of mail

=by return of mail FHrE &, &N, seli-taught A {E0Y.
Bk W L e — A E AR R, MEHE, HE TS,
B 5 BREC M. ET 0L

e S L B A R

EREALEENRE—W, % .. e . cee AL
HGE R IE A, s v v v e e LT
215 - U S I 2
T cee eer vee e e B Ll 5T o
MEL

LigEui R

it k.



Another Form( 5 .{)

The Commercial Press 29 Hast Gate Strect
Shanghai Wuhu, Jan. 10, 1938

Dear Sirs:

Emneclosed please find a postal order for three
dollars fifty cents ($3.50). for which you will please
send me the ““Hastern Misccllany?’’ for one year,
beginning with the first number of the 10th volume.

Yours faithfully,
Frank H. Ling

T2$1  the Kastern Miscellany FUHFEEE. beginning with 7 HE-ee- o Hi0G. the
first number 55— KR, the 10th volume 5-|-4K.
1221 m—y B LTI E M = 9T FL A, BIESEER, SR RS
R I — ARG HEL
5?}4);;.{}5 R

X"fq‘fﬂ | t

3.
Order for Raw Silk (EM4d4k)

James & Co.
43 Nanking Road, Shanghai
Jan. 10, 1938

Great China Silk Co., Hangchow

Dear Sirs:

With reference to your favour of the 8th inst,
together with samples, I beg to accept your guota-



116 B E Xxaxmemx

tion of $286.3 per picule of raw silk of the first

quality, and shall be glad if you will forward a

consignment of five picules, in accordance with

your sample.

Although I am accustomed to buy carriage
free, I consent to pay the freight in this instance,
but in consideration of this vou will no doubt make
me an allowance of 2% discount.

On receipt of the consignment, T shall cover
you for the amount of the invoice.

Yours faithfully,
Robert K. Kung
Manager

(2] raw silk ZE§f. your favour ZK{Z. quotation iR (X . picule 2.
of the first quality FF2HA. forward . consignment $EHEEYEH.
accustomed to $FH. carriage free JE§G R . consent [H]FL. in this
instance fESEZEME- in consideration of ANF|. no doubt 4TEEEHp.
make_an allowance . 2% discount JL . cover you for the
amount ff 4.

BB #Wess: HREA BB TUR R AR . S B R
A T E GRS AT SRR, FHAE,
WAGRSZE. SN U SiRFEGERET [Ex
R EEE REENE - IR L YRR
REZ B FONR L AR Bk
POHIAGESE A TS

RA R 7 brhm ol B
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E+ =F 8B&ER® T EBE
R ®RRBEBES

Tﬁait’ﬁ @f{) ﬁiﬁ =g Y gﬁé: Mz"m] ‘&Ig%_p‘(rorms

of Reports, Applications, Testimoniuls and Cprricula Vitae),
B AR RS ALFE . #UEE A IRV SR SEm S, PR
L “I beg to report that , ... 7z “I regret (or I am
sorry) that I cannot attend office {attend schooly .. .. &&=
=R I 1 = {i[;ﬁfj"ljﬂ_,jj, 2 “This is to certify that .

. .; 1 buve much pleasure in testifying that . .. .5 1 hereby
cortify that ... SEiid). JREERIERSTILL, LAE
BT 1BFE @r’q, NP BB, 2 53 B8, WAy -~
R PRI MRS AE A AR,
HUIRIE AR AT A

1.
Report of Absence (45 E)
To Mr. James H. Loh Jar. 10, '1938

Principal of the Shanghai
Middle School
Dear Sir:
I beg to report that T shall be unable to attend
school this morning owing to illness.
"Yours most respeetfully,
Wang Wen-li
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- [3E]  Deg to report FEHERL. owing to illness [ BATHT.
R HE: ZRAR $ERIERRZH by
P B,
ST XM .

2.
Another Form (5}5%)

To Mr. Robert Y. Wang Jan. 10, 1938
Principal of the Shanghai

Commereial School
Dear Sir:

I beg to report that I shall be absent from
school for three weeks from this day, as I shall take
a change of air in accordance with the doctor’s
advice, owing to beriberi from which I have been
suffering since the 28th ult.

Yours most obediently,
Liang Pao-wei
[EE] thke a change of air FHMFHRE. in accordance with the dector’s
advice FRIGEREIE & beriberi BIGTH. RSN EI¢E Fats

Dear Bir: )

I beg to report that I shall absent myself from school
for three wéeks, commeneing this day, and take a change
of air in accordance with the doctor’s advice.... )

(3 #RcE: RERBTrARE —EBAHER JUREs

VS, BATAES RIEES K RPERER=A KR

LB ERE.

PRI B
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3.
From a clor’t to his employers, excusing
his absence on account of illness
EVR AR )
To the M:nmger Jan. 16, 1938
Dear Siv: *

I am very sorry T was unable to come to the
office this morning owing to illness. I enclose a
certificate from the doctor, who is attending me, as
he fears it will be several days before I shall be
able 1o resume my duties.

With renewed regrets,

I beg to remain, Sir,
Yours respeetfully,
Li Chon-tien
=11 certitieate FfHH T, yroume my duties JHAR 2T renewed JIHA
AU AL (Y
Dear Sirg
1 regret very much T was unalile to attend the office
this morning owing to illmess. The doctor suys it will be
several days before I shall be able to resume my duties,
s0 1 enelose u certificate from him.,.
) Yours sincerely,
%] WEE ks Fefdufis &Rk 4 Baeaos, AR KA T
TR R NIE R0 SRR SRR TR G O
e AR Wl K

ARG
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4,

Application for Admission to a School (IfijfA &)
To Mr. William K. Shen 38 Fukien Road
President of the Shanghai Shanghai

Commercial College Jan. 10, 1938

Dear Sir:.

I respeetfelly apply to be admiited to ihe
entrance examination of your school and herewith
enclose my eurriculum vite in accordance with Art.
YV ot the reculations,

I am, Sir, ;

Your Chedieni Scrvant,
Sung Foh-wel

ul'mttml #UFE levewith Fg.

[ZE] respecttully G2
curriculum vitae JGEHEE

regulations i1l
- "J("Lt,” ‘r'le‘m

apply I3

. in accordance witli=aceording to 45,

3] i 7 [
s B gk i e
5.
Application for Examination (33 i)
To Dr. W. W, Liu Jan. 10, 1938

Chairman of the Diplomatie Service
Hxamination Commitiee
Nanking
Sir:
I beg to apply to be admitted to the Diplomatic
Service Iixamination, and enclose herewith the
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papers specified in Art. 1V of the Regulations
relating to the said Examination.

Yours obediently,

Sung Li-tse

Born: January 12, 1912
age: 29 years old
Social Status: LL.B., Soochow Law School
Domicile: 35 Peace Street, Sungkiang, Kiangsn
Present Address: 52 North Szeehuen Road

Shanghai

[3F] chairman -fE. diplomatic service examination #1%3F A 323X,
committee FT{{ A, herewith FiETL, papers L. specitied 5.
Art. = Article g%, requlations J3{f%. the said examination ZH#EER.
social status iy by, domicile 5x ZS5FETALR. present addvess 3§
A1 itk

[ WRHE: REEFEEY Ft st AR ERER, X
IRIRBFURIEE VIR A3 Ml s BEiS4 1 BEfaik.

iAot
S NBBERAER G-
REDEH L
40 —JL—ZE—A -8
Ak Zrhag

aber iy HUREEPIEB A
A Jlﬁz{c#’\éti\ TH =AY
IRk kgL INES ST
6.
Certificate testifying to the completion of a
school course (f{EuTFNIsE)
CERTIFICATE
I hereby certify that Liu Chin-kwei, aged 23,
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completed all the courses of the Sophomore year
of this University on July 1, 1936.
David Y. Yu,
President
New China University
Shanghai, Jan. 10, 1938

[ZE] Thereby ZX. certify PRHH. courses ZEFZ2. Sophomore year S8 —4
e bER S
. This is to certify that Liu Chin-kwei, born on Janusry 12,
1914, completed all the courses of the Sophomore year of this
University on July 1, 1934.

(] SL3p0k: =% R—IL=ERELA—0, E4A8E

A HEA S TIEGERIE, R

o A R &
7.
A Testimonial (FFEisr)
Dear Sir:

Han Lu-ming, left this school in June, 193%,
gaining eighty per cent in all subjects. His work
was always satisfactory; his English and type-
writing are good, and his character excellent. He
has alwavs been diligent, and has been popular
with masters and boys alike. I have much pleasure
in recommending him to any one wishing to engage
an English correspondent.

Very sincerely yours,
George Y. King
Director
New China English College
Shanghai, Jan. 10, 1938



(HD SHinnTsn e TpImeR, B EAAE W “Dear Sir”
ik }” “T - ““To whom it may concern”, eighty per cent ji-J~43.
xubye(ta B3 . masters ;;,(Gﬂ‘ alike [WJEEML. engaze JEH]. director

EENB, BEIARES, AR P AR,
FETIREE, P AR, SRR
- GRAF ST TS T S R A s’r’&‘éli&i??ﬂé

EPE SR

S.
Anether form (3 :0)

7

Shanghai Middle School,
Shanghai
Jan, 10, 1638

Dear Sir:
I beg to certify that Mr. Lu Chi-lien has been

for two vears a teacher of Tinglish in this institu-

tion, that he has shown diligence and ability in
the discharee of his dufies, and that he has enjoyed
the esteem alike of his collongues and pupils.

Very truly vours

Hune Shao-kwang
> : &

Prineipal

I beg to certify 7

Jeg Aty
hiarge Z%.

duties HiiFk. esteem £
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9.
Application for a Testimonial (35 R44TEIE)

To Mr. George Y. King  Shanghai, Jan. 10, 1938
Director of the New China

English College
Dear Sir:

Being a candidate for the situation of English
correspondent in Messrs. Fong Shen & Co., I ven-
ture to solicit the favour of a testimonial from you
as to my diligence and conduct while a pupil at
your college, and also to entreat that, should you
deem me a worthy candidate, you would kindly
exert your interest on my behalf.

Respectfully vours,
Han Lu-ming
[EE] being a cnnd’dnte for the situation=1 am trying to obtain the
position FFERIDEN.cevee- BTG candidate {7fH. venture Tg.
solicit 4. entreat 353Kk, deem FHES. exert 3 FJ. exert youwr interost

FARIYgF). on my bebalf £ T IR
32 mEAE: ROERBATA, M—EITCBRBEREA

BB EIN G BRI B, BB

FEAT, R MARGLREORH EREIRTEA, MRS

SR, BT 0.

A ARH L.



-

NEyw DY DPEREES 128

10.
Curriculum Vitae &gt
Date Jan. 10, 1939
Full name Han Lu-ming
‘Age 30" (Born March 3, 1938)
Permanent domicile 23 North Main Street
W’ﬁhu
Present address 13 Pao Shan Road

Chapei, Shanghai

Studies pursued:

1. Entered the Anhwei Provincial Second Middle
School, August, 1919. Completed the whole
course, July 1925. :

2. Entered the Fuh Tan University, Shanghai,
September, 1923, Completed the whole
course, July, 1929,

Service: ,

Was in the Shanghai Commercial and Savings
Bank from September 1929 to August, 1936.
Rewards and Punishments: -

None.
The undersigned declares that the above state-
ments are correct.
Han Lu-ming.
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L] I
B¥A —h=4E— A8
¥4 HBaR .
SERY ZHE (AR—LOAE=EB=H)

KAtER SR T R=5R
Bt RERRngE-t=m
Bz :
1. —f—riE A\ BERRYET B = hE, - REL ARE
2 —NLIEEFENRERBLASR, — e BEE
KREs ‘
PE— L THAE LB, B—LEXENB L RSN RE
SEFHFI T
e

R BRI B R
R 57 R

11.
Another Form (55%)

Jan. 10, 1938

i

Gentlemen: ,

Allow me to lay before you the following par-
ticulars of my past career:
Name . Han Bu-ming
Age ) Thirty
Permanent domicile 23 North Main Street

o Wuhu, Anhwei
Present address 13 Pao Shan Road
: Chapei, Shanghui

I was born in Wuhu in the yvear 1809, and at

the age of rfifteen I entered the Anhwei Provincial

~
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Second Middle School. Having completed th
regular course in that school, T was admitted to the
Fuh Tan University, Shanghai, where I completed
the whole course in the year 1930. Then in the
same year I entered the Skanghai Commercial and
Savings Bank and had been with them till last
August. .

I am of strong constitution an(i temperate
habits, never having suffered from illness during
my life-time.

I trust this will meet with your favourable
consideration.
Yours truly,
Han Lu-ming
[EE] regular course FIEHAIBLE. was admitted FeHEIF#E A, the whole
course AIIMER. Shanghai Commercial and Savings Bank _[—_ﬁ
[GESE £ 3000
R e WCFTHAGE AIBEE, R REBE
w4 BER
oK =i
A At AEIT =80
Wik EENECR LSS5 |
HAERAT—-NOHAE, -FEER, ERMH T h
&1 5%&' A.hﬁﬁgkga B — JLTNAE, K@’ﬁ@‘i‘ rﬁ]!‘ﬁt
i SRR IR T BB REAA.
ahA Sy RERAL, SHERRETREER R, A F AR AR
L LPAMRIE, HhE RN
‘ 28R
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g+ m =
Despatches, Circular Orders & Notes
(2 EHREMNK ,

FRep 2 RE Fi3Crh, B2, Wat “’5%”* ‘‘‘‘‘ B 3
SEET, HAEEE, W HLMEE, (AR, Sl Say
£, FHMHE, MAA—ZOESF — AH!’!’J?’» [[TE>35 %1
BRI, BVE W, WA M EATRN, BIERh T
FCRA, WA, WA, BIICGRE T,
WYL Lk BRI,

B3
LRl ALHRHA RS, SESTERW, TEE. MR
#E, BATED BBRM 488, ML aBIEL, BaE
B—{7Z b, MEISUSHIETE, S04,

X, RBELHAR, KilE48: (1) subject, (2) re-
ference, (3) statement of the cate, B (4) recommendation,
Prp “subject” —J, AIERCA PR SRS, IBEX
BIRE, MRS AR, R BTN, R, am
RESRAOTE B. JiaR “reference”, AME ML AL T K
57, S L B ORI, RINRMISCER, RGN
BEE, TSR AR, BRI AR B Pl state-
ment of the cass”, M1 K H R A piy “HE ™, J8 18 B
BRI, SRR A BETR LA, B
BE, B IR, AR “recommendation’’ ——JH T,
AT LR AMER, MASHY, Aok FRUME,
GEMMEH, RARS0EERG ~EBZE, BREEE
R, H A SR AT

KT, RAE LR LM AMATE L, Hit L S
m-ﬁ:ﬁﬂiiﬁﬁ@) B, BULSEA T R —HBW T, Uit
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1.
Shangtung District Inspectorate Office
IR B3 i Oh
No. F. D. _(MEHLERE) Date (& EEED

Subject:

Application for issue of compensation to
Messrs. Chen Kuo Ying and Cheng Chi Tang,
former Haichuang Writer and Weigher respec-
tively, for their personal losses sustained in R.C.
17th. on account of Tataohui disturbance.

Reference:

C. L. despatch to Shantung D.I. No. F.D. 1109
of 26th. May R.C. 23rd.

Statement of Case:

A despatch has been received from the Tsing-
tao Assistant District Inspectors transmitting ap-
plications from Messrs. Chen Kuo Ying and Cheng
Chi Tang, formerly Writer and Weigher respec-
tively at Haichuang Releasing Office, for issne of
compensation to make good their personal losses
sustained in R.C. 17th. during the Tataohui dis-
turbance; and recommending that a compensation
cquivalent to their 3 months’ pay amounting to
$66.00 may be issued to each of the applicants con-
cerned.
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Recommendation:

Since the personal losses were actually sus-
tained by the two claimants concerned on account
of bandit disturbance during R.C. 17th., we beg to
récommend that $66.00 may be issued to each of
them as compensation even though their applica-
tions are submitted after expiration of the pre-
seribed time limit of 6 months. .

We also beg to suggest that an extension of
six months’ time limit may be granted to those
persons who have not yet submitted their applica-
tions for issue of compensation till now. This
extended time limit will expire on 25th. May R.C.
24th.

The Chief Inspectors’ instructions are solicited.
(RS ITREEEE)
D. L

3

B REME USRS ITRREN SFARLES &
EHEEE S, Be— G B S TR ERCTPIER,
EEFRAZTHANA, FEFS TrllReRHERER
EUREESE ARILRSFEE MR R, BT
WA BWINE A, IR SRERFIRAR. kX
B R (5B LR A A, B
Y. F. D.=Finance Departmgnt €21 B. C. 23rd KE] "+ =4p.
issue of compensation to FEEEABEG--. - writer 3. weigher ]
B E. respectively Z&-FIjH. on account of FE. C. I.=Chief Ins



pectors . Shangtung D, 1. ==Shangtung District Inspector [[J
SRS, No. F. Da....l o0 TR ... 5. Tsingtao FH 5.
assistant [H)FRAL. transmitting G, Halcbuang Releasing Office
T ER B BE. recommending 2%, 3 months’ pay =1 HBYEK.
personal losses ] ABYHRZK:. claimants BizRk¥E. submitted F kv
expiration FEA. prescribed time limit #52RYRR KA. extension BIE.
, instructions g4y solicited &K@y, kR B BB IMF

(FE 0

RE+LENFEBIEERA BTIRABERSENEALT
AN, SRR AR, 50 A NIRRT 8%
G A SEREB S FABETS o RIS S
BEXFENEAR. ﬁ#ﬁ?ﬁiﬂﬁ'*ﬁi— BV H B
2 (ENIEESHEEEAE IFRETN L HREER
PHFEABARAR RSN, ERASHASR=EAF 2N
BE, HEBATAT SSPETHT 2908, S, it F3ET
b, RESTHBREWNRZER SREREMRENEBZLR,
W R EIE R, HRSHRERRL BN
GIFTEALIRE, DURIEN, BRELERMESE RSNESA, B3
BABYARE, BAEHA S FEBSRILE FEELETE 24
BAEE, f 28 REBEEIIRKE TEAE.

e
B AR R B PRAZ AR
INHEREFREES T 82000
2.
No. (BRI E3REE) Tachiao (B 1B 1A
Subject:

Loss of $440.35 of revenue funds ewing te
robbery at Tachiao in Chinkow Section.
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Reference:
D. 1. despateh No. GLAL. ......dated February
14th. . €. 22nd.

Statement of Case:

We beg to trasmit the Chinkow Collector’s
despateh No. F. D....... .. dated March 15th R. C.
22nd. (copy enclosed}, applving for authority to
write off from the accounts an amount of $440.35
being revenue funds robbed from the Tachiao Re-
leasing Station,

Recommendation:

As there is no liope for the recovery of this
amount, we beg to request the Collector’s applica-
tion may be sanctioned by the Chief Inspectors.

Signatures of Qfficers-in-charge

BEBTHR L, LIABETR, SR T
TG, (R GIES subject, relerence, staiement

SR
)LWJ"‘J 11 ] Y%'

of ense Ji recommendation PUIF]. loss Hi4. revenue funds IR

owing to yfd. Tachiae Jo#E Chinkow £ r. G. A = General

Affairs 7%, No, G.Ai-eeeeeen.

wE,

2. transmic HHEE.

. applying tor authority Z§

collector i B copy enclosed [E

T nocounts WE, relensing station ERTTYE

KU weite off
recovery {fc{li. coiletor’s ajplication FHk ByAY 3
R HE. oilicers-in-charge 4539 A .

sanctione
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L. #4

e L, SRR R e, RN S RS
Ik, RS AN, MR RN R
A1, LRI, A R AP Tecommendation, B
Ay tustraction L. M THEE 0y %{—;A‘, ¥ 51 SL20AR
¥, ffiﬂﬂﬁ%z*kmt? POAHAT wlnusc . PEIY—Es, 11

OFTFICE O THE
CHIEEF INSPECTORATE OF SALT REVENUE
18, THE BUN )
SHANGHAT

No. T Iv, (BRI 3 : Duate (lt

NEECIY)

Subject:

Compensations for personal losses.

Reference:

Shavtung despateh No. F.D. ... ... ... , dated
January 24, R.C. 24th, '
Statement of Case:

Transmitting an application from Messrs.
Chen Kuo-ying and Cheng Chi-tang, formerly
Writer and Weigher respeetively of the Haichuang
Releasing Office, for the issue of the respective
compensations of $213.00 and $209.00, as shown in
the submitted statement, for personal losses sus-
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tained during the Tataohui disturbance in the year
R.C. 17th; recommending that a compensation of
$66.00, equivalent to three months’ pay, be issued
to each of them, even though their application were
submitted after the expiration of the prescribed
time limit of six months; and proposing that an
cxtension of another six months, i.e. to May 25,
R.C. 24th., be granted to those persons who have
not yet submitted their applications for the issue
of compensations.

Instructions:

As recommended, a compensation of $66.00
. each, equivalent to three months’ pay, is sanctioned
for issue to Messrs. Chen and Cheng.

Your application for authority to grant an ex-
tension of another six months, i.e. to May 25, R.C.
24th., to those employees who have not yet sub-
mitted their applications for the issue of com-
pensations is also approved. However, in order to
close “he case, which has been outstanding for a
number of years, the employees should be instructed
to submit their claims as soon as possible. Claims
submitted after May 25, R.C. 24th. are not to be
considered.

Chief Inspector Associate Chief Insvector
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transwitting, recommending f§ proposing :—’_}:, 555w R RN,
56 FE PSS, transmiitting
£k

turvance AJ]§

. respective compensations

(. submitted statement X

L

. the Tatsohui dis-

Be issned to FHEELA,

L.o. = that is ], ‘be granted to

; .'JT FHETIRL T R3K

&7 BEh EEES
11}3 “iustructs” —2g,
Hak. employees R .
A, outstanding &
SAE Ay, are uot to be considered STRYEE

. asseciute chiel inspeeter €3 %,

recommending

)

/}‘: =l fa‘h. as recommersied |

soproved FHTT. in order to F55K. the ense 3

4. @ nwunber of yea

B chief inspector
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- 1.
Circular Order No. CHELEFRED

Members of Ministry of Finance not
allowed to recommend candidates to re-
venue collecting offices for appointment
—Ministerial Order—transmits.

The District Inspectors of Salt Revenue,
Distriet of | (k&) &

Gentlemen:

,A Ministerial Order No..,...... .dated the 13th
July R.C. 21st. has been received:

Setting forth that of late candidates have
frequently been recommended by members of
the Ministry of Finance to revenue collecting

, offices for appointment, and ordering that
hereafter the officers in charge should report
at once whenever this happens, in order that
due punishment' may be meted out to those
who made such recommendations.

You should take due note of the Ministry’s Order,

We are,
Gentlemen,
Yours faithfully,
GRBER)

Chief Inspecturl
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[FE] members of Ministry of Finance R A EL. vot allawad==ure not
allowed ATE. candidares g[8, revenue colleciing oflices FRisc i
BE. tor appiintment YHRKFRT. ministerisl order U &1 i 4. transmits
3%, The District Inspectors of Salt Revenue B¥Tzc0 434 FREHA,
District of o e G setting forth R of late JRAR.
frequently R ¥ ~etting torth & ordering T2 4t TAEAEIEY
HIEIDHUGSE. bereafter h{#. oflicers in charge 4538 A By. due pu-
nishment JEATVANLR ], meted out PG FA . due nute PR AR,
winistry’s order [ ¥YI4E B

2.

Circular Order No.

Canvassing for Official posts strictly pro-
hibited as ordered by National Government
—instruets. |

The Distriet Inspectors of Salt Revenue,

District of _(# Ex

Gentlemen:

A Ministerial Order No......., dated May 31st.
R.C. 21st. has been received, instructing that can-
vassing for official posts is to be strictly prohibited,
as ordered by the Executive Yuan upon the sugges-
tion made by Minister Lo Wen Kan of the Mimstry
of Justice. Minister Lo’s petition to the Executlive

Yuan is to the following effect:
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““This is a term of National Crisis and the
country is beset with dangers from all sides.
The task of devising and carrying out plans
of reconstruction is heavier than officials could
bear even if they devoted all their time and
energy to this direction. It is therefore incum-
bent upon Government Officials not to receive
callers who are canvassing for official posts,
whether with letters of recommendation or on
the claim of friendship or relationship. There-
have been instances where the letters of recom-
mendation have stated the nature of relation-
ship between the callers and the persons who
made the recommendations, or those called
npon, and some of them even went so far as
to define the kind of position desired. This
practice must be stopped. There has already
been an Order on the subject, issued by the
National Government on the 19th of October,
R.C. 17th. Provisions have been laid down in
Articles 11 and 13 of the Regulations govern-
ing the. Conduet of Government - Officials
promulgated on the 2nd. of June R.C. 20th.
It is suggested that further orders be issued
to all Government Offices throughout the
country strictly prohibiting such practices,
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Any Government Official who violates thig
Order should be severely punished.”’
You should act accordingly.
We are,
Gentlemen,
Yours faithfully,
(REWRERR)

Chief Inspectsrs.

3f] Canvassing JER).  official posts
National Government [ FCELCNT.
BB F, 250 PRESE, IR
BB, Minister Lo Wen Kan §ECutS . Ministry of Justice Tk
ER. petition R A, to the following effect FI'F., term KRHE.
national erisis [BBEAIALHE. 15 beset gYHERR, devising £I5F. camry-—
ing ont EFT. plans of reconstruction fEEFFETA] officials F €. bear
FHE, direction S5, [t is incumbent apon goverument officials Fr e
T callers #EZHH. clahm $iR those called wpon FEAAAS AL
even went so far as JEF L. practice §{H. on the subject BEEAGE
HUF. provisions f5R. articles {65, regulations FIAN. governing
conduet 47 promulgated A8, Is suggested FRERER.
jurtner orders /M4y 4. sovordingly ;

37,

strictly probibited i pish

s @4 RIEG 4 ik
A4 the Executive Yuan §F

.

3]
O

Circular Order No. UFH BRI

Set of regulations governing enforeement
of National General Budget for 20th fiseal
year——-Torwards,
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The District Inspectors of Salt Revenue,

Gentlemen:

An order No....... has been received from the
Ministry of Finance, forwarding, for complicance
and promulgation, copies of two orders from the
Executive Yuan, together with a set of regulations
go%erning the enforcement of the National General
Budget for the 20th fiscal year.

Herewith enclosed are English translations of
the said orders and regulations. You are to act
accordingly.

We are,
Gentlemen,
Yours faithfully,

GRS )

Chief Inspectors.

[2$] setof regulations — FEFNFIU]. enforcement 4T, Nationsl general
budget 2 HOHIEL. fiscal year €r3H4EHN forwards fi#i355. complic-
ance FHE. promulgation /A4f. copies f}. herewith {1553, the said
orders and regulations Z4y S FA . are to FR .

1V. Note (i)

ST E b T SO AR REE I, 5 K
Wi 8230, 1548, A, 30, AR L, MmN,
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B — AR R AR A, SEASHD, SR K A,
W FI 2, MR, BARSHREIE. HaR
EEHNBIHEMERY, RAG—RE 640K, EEX
BT RAM N, EBARE note, FBAEZN. b T

Note for the Chief Inspect?rs

Subject:

Purchase of land for building purpose.
Abstract:

Huaipei D.Is. report that as the land price
in Hsukou, proposed cast terminus of the Lunghai
Line, is growing, and as no land will probably be
available when the Lunghai Line is actually ex-
tended to Hsukou, it is necessary to purchase with-
out delay the land required for building the Salt
Offices and Staff Quarters at Hsukou.

Suggestions:

It is suggested to trasmit the Huaipei applica-
tion to the Finance Ministry for instructions, refer-
ring to Ministerial Order No....... dated 23 August
R.C. 21st.

[f] YNote for the chief mspectors ISHEBPERIRPE. purchase FEW.
abstract Yi1 AH%. Huaipei D. Is.. AEdb4FffifSsE. Henkou 303,
proposed HRSE I, east terminus YIAGAXMS. Lunghai Line [54R
2%, available HJHigA. actually JUE#Hb. without delay JRAERHE,

ILBD. salt offices FETRHEAM. staft quarters Y B fk5E. referring to
0.
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£ -+ T & Business Forms (B 8 % %)

Ll RIS TCHE B A, SRR TERRAT B LR TR
A5, ASERERE T, [ﬁM RCEITES, b R R A, BT
FE UE, TR, WSS, BRI,
P LR S, A B —7, MAJETER. A8
FEEB (AT A e =, T 45— L858, SRS WEs,
I ﬂ”( u»“}r{/J, H*f%fff_"ﬂ w"ﬁ A 'i FirElifes, LA
Wiy ik, A &

IS, 4 m P
IS i LR GAMA R

I, Form of I. O. U, {/»

1. 0. U. & “I owe you” Fme ) AR aay SR
AR, BRI A AR, CEETAORNY, P
FRETTEAIRE, SRR B R (Y G RGBT 2
Ay TR R EREXT (o promise to pay) AR i
S22 L O U, HEE (1) B, (2) BUinsks, ) pr

HYEHE, & (&) HIAMESR. BT

Jun. 15, 1938
To Mr. Kao Lan-huel
L.O.U. Dollars oune hundred and fifty only
($150.00).
‘Robert K. Wang



# bii) x - 143

11. Promissery notes ({%5§)

i L O. Ul AR, MR B Rk e, AR
Bz oy BARR—E WAL, K5k E &5/ “One month
after date [ promise to pay” uf “lhrez months after date I
promise to py” SEFEAMIE. 457 Ak~ AJLRAIEE, R
SR TR &, %BA (1) We jointly promise to
pay, ete. 8, (b) We jointly and severally promise to pay, ete.
89540 ) (2) MOREWG RWI T AR AT A () BRetk
RN, HHEA 2R, AR, kRS ©I
promise to pay,”’ FEEFTFHIN, A, HEE G
I AH T HER 2B s TS % LR (b) mig
& k '

1.

$1,500.00 Shanghai, Jan. 15, 1938

Three Months after date I promise to pay Mr.
Kao Lan-huei or Order the sum of one thousand
and five hundred dollaes, for value received.

Robert K. Wang

[2F] Three months after date B AR[FH51 2 ={i 5 7% Mr. Kao or Order
5 e LIRS A - for value reccived il fA7EER.

9
$1,500.00 Shanghai, Jan. 15, 1938

Three Months after date, for value received, I
promise to pay to Mr. Kao Lan-huei or Order
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the sum of one thousand and five hundred
dollars, with interest at 8% per annum.
Robert K. Wang

(3] SEIEAME TEMIRES, M HaGE AR, with interest of 895 per an-
num Ff i fEdE ATEZ FUE.

'$1,500.06 Shanghai, Jan. 10, 1938

Two Months after date we jointly promise to
pay to Mr. Kao Lan-huei or Order the sum of one
thousand and five hundred dollars, for value re-
ceived.

Robert K. Wang

James W. King
(E] We jointly S MNJLH]L BB FEISTFH 2 AR € AN, ek
£ “we jointly and severally promise to pay,”” #pEiiE & AKX

$1,500.00 . Shanghai, Jan. 15, 1938
Two wmonths after date I promise to pay to
Mr. Kao Lan-huei or Order the sum of one thousand
and five hundred dollars, for value received.
Robert K. Wang
James W. King

Lkl 8 <Y promise to pay” 2%, & F “{H4%, ﬁ»ﬁﬂﬁmﬂﬁ_m
A BB ISR
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$1,500.00 Shanghai, Jan, 15, 1938
On April 15, 1938 fixed, I promise to pay to
the bearer of this note the sum of one thousand and
five hundred dollars, for value rececived.
Robert-K. Wang,
[EE]  pbsCBMBRATRE. frenbs s s sk G T A WA
FHATEA - PUIAGEIA. RF . BIAT A — A=A A
-FA A, [7] Robart K. Wang $5258. fixed {752{/]. the bearer of this
note HrEE A .

1II. Forms of Receipts (Utiisst)

Wb AT B EI R B s 1P e BT I RO . BRI,
T KAHE, AR TH “received from’ ®f “received of” {#
9. CE e, BB B . BRI —IT, B
BRI H . WePIsmer il b, W RS RIBGR R h, Bl
WEGTH, Pk, BIFISET. AR, BURAA—IR
3, Teiah Al “in purt payment of” i ER AT Tl fi—ai
Wk, B A —RIB s AR T, PR RE
TS Mo, RALE TR, BR—R, AW
apmy

Jan. 15, 1938
Received of Mr. Kao Lan-huei five hundred
dollars.
4500.00 Robert K. Wang
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] R ARTIKIIAEATE REVIZAETHHRE 2R
Eeisat, BRIk R e B BAREE, B AR S
ek AR Latusst, IREEHE.

2.
Jan. 15, 1938
" Received from the Commercial Press, the under-
mentioned goods:
- Ten copies of Hayes and Moon’s Modern His-
tory.
Robert K. Wang
[BE] the Commercial Press P FIEE . undermentioned "FEEAA.

3.
Shanghai, Jan. 15, 1938
Keceived of Mr. Robert K. Wang for safe
custody the following:

One box, said to contain Jewellery.
The Shanghai Commercial & Savings Bank
[E£] safe FB gl custody fR4F. said to contain jewellery #3536 JL i
PR RiAERTT. A AR RBRT2RMEA.

_Robers K. Waug 3§ELRTTHIA RIBSRITEGE, RHeSRITEN ki
Yepgiatth. . 4

Shanghai, Jan. 10, 1938
Received from ‘the Chi Ming Book Company the
sum of one hundred dollars, being my salary for
the month of November, 1937.
$100.00

Robert K. Wang
[G] being my salary FERIRATHK-



Eid i} x i3 <147

Shanghai, Jan. 15, 1938

Received from Mr. Robert K. Wang, the sum
of three hundred dollars, in part payment of one
car.
$300.00

Great China Automobile Co.

[3£) inpart payment fEE — SLATRIATIK.
6.

Shanghai, Jan. 15, 1938

Received from Mr. Kao Lan-huei, the sum of

‘two hundred and fifty dollars, being the amount

of rent due on the premises No. 38-39 situated on

North Honan Road from December 1 to 30, 1937
$250.00

J. L. Chang
Agent for the Sincere Realty Co.

[5£1 rent FHER. due EJHHRY. premises [AF, 4158, situated 4 J. agent
£ 3 A. Kealty Co. HIFE/NH]-

7.

L

Shanghai, Jan. 15, 19038
Received of Mr. Xao Lan-huei, the sum of one
hundred and ninety-three dollars five cents for
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balance of account due Jan. 1st, 1928,
$193.05
Greater Shanghal Pharmacy

TZE]  Vbalance of account BRERNA FAT. pharmacy SE 53,

8.
Shanghai, Jan. 15, 193§
Received of Hangehow Silk Co. 300 bales of
o
superior raw silk, through Shanghay Fxpress Co,
Shanghai.
Tai-shen Silk Weaving Co. Litd.
(5] ek %Z#%. bules 0. superior raw ik B4 45. through Gy
SERL Y]

Shanghal Fxpress Co,
Co. AT

GBS T145). Silk Weaving

V1. Invoices (F1E)

YR A

FEOSRRIAT ., 1% cash fuvoice (U7, H—

4% inland invoioe (ARHZEIE), =45 export iuvoice (4
LB SRR AR P UOTR R EE, Gk H W, 154, HH
Fy BT BNOES . ARV b, FRRCRE
By Zremah, AT NIRRT O TR A B i A
BT I I, i T S22 4% i 2ebd 2R, © ?'h, i
St e, o R AR A UG A AR AE R T B BT, 25
SHAE WA A, . BICIE e iR py =03 18, 44—
B R T
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1. Cash Invoice (FRHEETSTL,
Jan, 15,1938

M
Eold DY e Checked by . .
i ¥ cts.
10 lbs, sugar J 1] 50
3 tins sardine ! 90
Total i &2 1 40

[2F] 500 by.eroney H1-ee-eF3HL checked by.oeve, Hy-ee-- 304G s, §
tins Y&, sardine j7J» ]’{1
2. Inland Invoice (A}iisdeu)
Shangai, Jan. 15, 1938

Messrs. Wuhu F!cctrn Licht Co.
Wulu

Bought of Shanghai Power Company
44 Szechuan Road

- |
To 5 doz. BElectric Tuns for | & cts.
table use, 16" 0.~ 1,800 00

|

[

1801 00

Less 109

1,620 00

Charges
Freight £3.00
Insurance  $1.00
Packing $2.00
Coolie Hire $1.00 71 00
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{z£] Messrs, Wuhu Electric \I.ivht Co. Xﬁ% Shanghai Power Co,, Ltd,

' FFTREAA, WHE BRI - B L “Bought of” #4 3iH)
J& Wuhu Electric Light Co. Shanghai Power Company I—(Epﬁfj}"
%]. doz. =dozen §J. electric fans tor table use ZRIARIGE 3. charges
TRl freight JEH. insurance {RFF. Packing fu##%. coolie hire
TR

3 Export Invo'ce ([RAEE)

fnvoice of 25 packages raw silk shipped on Jan. 15,1938
].S “Prasident Jacksonm®’
P

of .. U.8. Bilk Weaving Co., Ltd.

25 packages raw silk,
1st quality, piculs 50,
c. i. f. Sun Francisco | $100 | €O
32,0000,

I

. .& 0. F.
Shanghai, Jan. 15, 1536

[EL] raw silk %% S.8. = sorew stesmer faly. President Jackson i
}“Lf;@%j}g San Prancisco @[], by order and for account f&
...... %:‘5{%\ AE e 2GR b picul 4. ¢ 6. £ = cost, imurm e, and
freigh (K5, ZIB®. c. i . San Franciseo, {§fi 5% ,1_115%
TSV U SO, (70 by FIREA ~harsos’
-7, E. & O, L= Errors and omissions excepted Qnﬁ’fﬁ%”;

Fe Bl S I
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V. Contract (&F))

¥ ERIGR, 5B Pral i EBISURIR, T2
%, 25, BiAT BB (TR R . AW, EEMEE,
A (D) ’eas (2) KMBE, ) BHFREMEE,
4) ZHBUM, & (5) HFEE. RiFE—HE, HR—
17, BE—RZF, N MEEATRZAA. TEMH@F%&:
SERACRI BT, (B R ITAE, B,

Contract No. UHEES B

CONTRACT

For the sale and purchase of the under-
mentioned goods between Messrs.

Lincoln & Hellen ‘

RO \
VENDORS, AND MESSRS. Chi Ming Book Co,,
Shanghai, Purchasers, subject to the Terms and Conditions
(;f the Standard Contract of the Shanghai Paper Im-
porters’ Association dated 28th February, 1938 Unless
Expressly Stipulated in Part or in Whole to the Contary,

viz:

Quantity 300 (three hundred) tons of 2240
B/ 1bs. cach,
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Quality: ‘White unglazed news printing paper
i on reels as per sample.

Specification: Width: 46”; substance: 48
i | grammes per square meter;

core: 3.”

Colour: As per sample.

o

Packing: In strong rolls as usual

4

Shipment: In 5 monthly lots of GO tons each,
ST beginning April 1936.

Price: £8.6.8. (pounds eight sterling, shillings

E o six and pence eight) per ton of 2240
Ibs., delivered mnet weight, c.i.f. Shang-

hais
Nine per cent Interest, Storage, Coolie hire and Insurance
Charges will be Charged 15 days after arrival.
f

Buyers Undertake to Pay Duty for the goods Ordered
within 15 days, further to clear and pay for same within

60 days after arrival, in default whereof Sellers Reserve
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the Right to Resell the Goods for Buyers’ Account with-
out Further Notice. = - '

; Shanglrai, Jan. 10, 1936
The Chi Ming Book Co., Ltd
- GkREmEREEEF)  Lincoln & Hellen
Mansgor D UEHERTEREP)

Confirmed Ly buyers

’ Mauaner
B T B |
[3E] vendors H{EF 4. purchasers T 2. subject to & ..... HAEE . terms

and conditions {igff. standard contract EZ®E&|A]. Shanghai paper
importers’ association FiHHCIEHE Mg @ expressly BA%HL. stipul-
ated PFFI5E. in part or in whole A #rHiEE % Hl. to the contrary 3§
FC4. viz=namely g[). unglazed #EFEHY. news printing paper JF{iH
HE. on reels BHRYE Y. as per sample IMEETRFT R 46/ =46 inches,
core B>, as nsual fji—f% % in 5 monthly lots 5 B —f4pH $H:-
sterling £ P ﬁfﬁfﬁ{ﬂf {174 delivered net weight [P ARHERY
WER. duty fR{7. clear HI4X. pay for same MHAFX4E. in defnult
whereof {GARFETT, Bl. reserve {257, resell fﬁ%&‘}’% for buyers’ acco-
wnt fEEFEIR B RERHERER, @A mITRNE R
By (57 58 TREETHAYHE 2sE. without further notice 3
HAaEER.

% + X & Banking Forms
B TXH

BITHME, HBEL, H—-EHE, B TERNE
B8k, TRMEE AT A, DEHE O % BS54 X, BE
i, ILMEEHNRTE, HEE T M AT BB R e
BE.
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I. Checks (&)

.

HEAEX, FRITEA

iR, MBI, bk

A%, ’Fmﬁ’]ﬂ‘}ﬁ:’ A =, v

2%

~

Dec 15, 1037

To The Wing Onu Co.. Ltd.

For _sundries

1N $ cfs.
Bal. Bro't For'd §320 _ 151,
Am’t  Deposited ;o“oo
Total .. ... 480 15
Am’t. this check mumoo
Bal. card. for'd |430 v 15

F 8 L
The Shanghai Commercial & Savings Bank, Ltd.,
Shanghai
Payto . The Wing OnCo, Lid  _ or bearar
Dallars.......... ity only. .
$30.00 .
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L

3] BRESe—IRElEA. Ch. No. FE3ERE Bal. Bro’t For'd =
’ Balance brought forward |-k L {f. Am’t, (= amonnt) deposited=
FEA S total az), Am’t. this check 3 %0 Bal. card. for’d
=Dalance carried forward $57E. FBEARAT A —IRL 300, MBBR
e, FHIBSEBILOE. e No.==account No. ERFSEHRE. or bearer g

HPTREHIA- -
FE S Tvh, A FRABRGAR S BE (crossed check ) 3%, BBk
PURAETE LRI MRITAR, WIATRITARN, Bk “L Co” =

2R '/k

/

BEfR Ay SFR, WL S0P IR B, — R
WEEEZ AN SATRASBEIE, AU ST
i 77 BR AT, Aotk bearer check (sl A ) BBER, WL H Zen
. EnBLIEYT, FIOEAHE R R

9. Dralt (HEDS)

ST B AR HESE ¥ oX, B =30, 47 3 sight draft
(ENIREDD) K, SERASERIGUTEI 114, oAl
A PraR time dratt CEWIHENE) 4, 27 B W4k, 5 vl K. 9
A fr ZEMERKE) e S WS, AR Bk L A ey
BTy MEXTFAOBRT, FI B0 ST R RRERE)
P AR TR E P 4 & BRI IT. MBRIRIT, KB
PRRISRATRE 0, el ER, HHBIMATEM K 1R
A AT BT BIMEE, TR E “At sight, pay to
Mr, Tse-kiung Wang or Order... ... ?,E RS IR P e i
R, ¥ 4m 3% <“On March 15, 1938, pay to Mr. Tse-kiang ‘Wang
ot Order...... St
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A,

. Sight Draft,

. No 1110 . Shanghai, Jan, 10, 1938
£55.00 .

At sight, pay te Mr, Tse«kla.ng Wang or Order
Fifty-five pounds,

Robert K. Wang

[E] at sight R Ed, Bank of England B IR4T.
B.

) Time Draft
No. 1110 Shangh i, Jan. 10, 1938
' £55.00

On March 10, 1938, "pay to' Mr. Tse-kiang Wang
or Order Fifty-five pounds.

Pa);able in London on March 10, 1938.

Robert K. Wang

To Bank of England

[ZE] payable in London £ {H3%fI2X.
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3. Application for Fixed Deposit (317 ki %)

AF BRI RITARE, RITIA A FRB S, 565 18
B, HAE, (V) ARReZE, RS R BT RERE; (2)
A7 FNLELZA%, BN R, Uiy, 2aisn AR, B
m P

Thke Bank of Chira
| Wanted the Bank’s Deposit Receipt for the following:

Amount Period From | To

l
2300.00 oneyear | Jan.10,1937 | Jan.10,1038

. i) Wang

shanghai, Jan. 10, 19 37

[3] Bank®s Deposit Recoipt #8571 1EH. for the
#38y.

following 4,4 °F 5

4. Deposit Receipt  (ff¥cht)-

PRl SOKCIE, BT BRGIF sy,  FiRns—iRerks
=, Wk

Deposit Receipt

No.__ 220 Due. Jan 10, 1938
The Bank of China -
$500.00 Jan 10, 1937

Received from e B K. Wang
Dollars___ Five hundred only  national currency to
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be placed on deposit for _12 months bearing in-

terest at the rate of__ 7 % per annum, repay-
able here on pro.uction of this receipt properly
indorsed.

for THE BANK OF CHNIA

Interest on this receipt e v
will cease at due date, R BRI )
unless renewed. . Managoer

[5¥] Due F¥. National currency F%. bearing intersst £ 8. at the
rate of JM...... HIted. 7% Mg sevenpercent WHIZ-t. per
annum 4:4¢. repayable #H. production ;5. properly indorsed
BATFEEBEN, RaNEE T, S0 e ARk agkE e, mi
T LAPTENTE, WA A L e &, —R|m . In.
torest on this receipt will cease at due date, unless renewed FEH
H ALY, A AR

5.
Application for opening an account (FH/SHiF®H)
THAETER A SRR B el s, i ELAAT AR B I 57,
BHITHRAERD, BN AR A% AR KN, B
BRAFERAZENE. REEALIE— R FHFEAR
WEEE, SR, FURHF, MEERRE, WEA T
Shanghai, Jan. 10, 1938

To the manager
~ the Bank of China
Dear Sir:

Being desirous to open a current deposit acco nt
with vour bank in the name of O% Ming Book Co., Ltd.
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we have to request you to grant us Check Book.
Paving-in Book and Pass Book, as rcquived “or the
purpose, and we hereby engage that any checks
which might remain in cur hands aiter closing the
zecoumnt shill be returned to you.

Inclos d please find our specimen signature for
your guidance.

Yours faithfuily,

Y. Chu
]}szmgm‘,r(rfh; Mmg]}ook()o, B

{87 current doposit sceonmt (F¥H.  in the name of Al...... #43%.
grant ;. cheds book A%, paying-in book #FEH. pass book
g7, engage ¥, aftor clusing the accovet B[ sggE 2 #%. shall

be returncd APEEE. spechinen sios

winure @R, guidance §§
iy,

21 PSRRI e SRR SR R R, BRI R
U,P"«F-, SRR, xf?’*ﬁfxfa‘ F N, BRAATE, REIRE -1, Hﬁ?ﬁﬁe
Al FHE, M ﬁ’.’f?ﬂiﬁl@«nmm %k, Wiy, Wi
Y I ﬁﬁ' IR ok, TRy (hakng, (RITEGE.

TR R AR R

— A1

1S

6.

Letter Stopping Payment of a Check ({81535 & 35{3)

IO BEE S, MR ARk, KRR, WIEA i,
fﬁ:—,’i’f&i ’f*”lﬂ:m&; ;;)'PE s ;!%mgﬁitﬁﬁu
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Jan. 10, 1938
To the Manager

The Bank of China
Dear Sir: B
Flease stop payment of check No. 457, for
$200.00, drawn in favour of James L. Chang and
signe.. by mysef. v
Yours faithfully,
Y. Chu
Manages, Chi Mirnqy BoékaVf;,» Ltd

217 deawn in favour of M. Chang U480 B0, <lgred by myseli 3
nLJ AT LG

A ; L IR P T ¥ L
SPUA-R BRI ULE, IRk

-1 4Rl ot
L] pas i

# b - ¥ Netifieations and Public Signs
i R AR T
1. Notifications ({ih)
FEUES i, RS BT R, T R, SR
e
Lo RIS, G4 WIRTEES, BNk, 3
iﬁ_’,ﬁ‘li}:ﬂ “Notfication No......... R ki e LO
i, BRAEIE R K, 5 R, 108 “Notification No. 570.7
2. G, ARG AR, AENASEEA, T
75, BRI AR A
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%] ~ Y

3o AWK, HEUEHIA S, FERE T “Notice is hereby
given thilt .7 SRERRYS2 A BRVA. N4 4 A R0, WO
AT AT R, AT A A kR, SRR A l'l’b'\,
AHEWIE 2h.  ISEEREHT I SR B3 Ag 2. BB
BRAN 4], ANdh: “With reference to Notification No, (ﬁﬁﬂ
AR dated (Rifi4509 AZ5 H %, 450
-+ ing (FH &) B 2 5 UH U, 57 WIRi4G TP ) notice
is h reby given that..... G

4o MENERT, A ATNES, BRI
X, HAWAWELG6, &ML “By orers” 5, Bl d
fiyii i B ifi

5o KT, S LA ﬁ’]i{ﬁ’}jﬁuﬂwl

I MILAE, HALRGA 0B, RIS 2.

1.
NOTIFICATION No. 4616.

Vacancy—Chinese Assistant
Veterinary Surgeon.

The Council requires the services of a Chinese
Assistant Veterinary Surgeon in the Public Health
Department. Requirements:

1. Applicants must hold forcign qualifications.
2. Age—under 35 and‘'preferably unmarried.

The selected candidate must undergo a medical
examination of physical fitness hefore engagement
by one of the Council's Medical Officers, and give
satisfactory service for a period of six months on
probation before appointment is confirmed.
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Commencing Salary $275 to $300 per mensem
depending on qualifications. Participation in Su-
perannuation Fund upon confirmation of appoint-
ment. After 3 years’ satisfactory service the
employee is eligible for a Class ‘“‘L’’ Letter of
Appointment.

Applications should be made on special forms
provided for the purpose, in candidates’ own hand-
writing and addressed to the Commissioner of
Public Health, Administration Building, 223 Han-
kow Road, accompanied by copies of three recent
testimonials.

Application Forms may be obtained on applica-
tion to Room 211.

Applications received after August 15 will not
ve considered.

No interviews will be granted and any canvass-
ing for the vacancy will entail disqualification.

The selected candidate will be required to coms-
mence duties on or about October 1, 1935.

By order,
(. GoprreEy PrHmvLips,
Acting Secretary
Council Chamber
Shanghai, July 18, 1938
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[FE) Veterinary surgeon
Council |-

requirenents

The Comnell=ike Shanghai Municipa!
i f‘_ﬁ; ,,J Public Health  Department ’\}*‘4'Tf ]m.

Yife forelgn qualilieations SRS (MrER
¥

preferably §E45 wedieal examination

physieal titness 13

oo on probation BLHL commencing salary FTATYH ‘(
per wensew §5 J§. participation £ superannuation fund HRAL
&= letter of appointment ZE{TFE Commissioner of Publie Health
ISELY:
FE(g. Chawbe
] A PE R — o<y
BAEE. M2
E. IE’(K’N‘,;‘ ;
WAL AL A AR ),:3
e I G e RN e K
ICE=g7. MEANE ARz 1.{"?_.- -.’
FI5e. BRI = - ,
Zgﬁﬁ:

ST L ranvassine 15
FYIEE, canvassing 35

i activg

1

Sk “TLwIU’
"‘}‘1?./@521/‘ . bt d it
e Grife A R
nIlEsk
X{ &{ml <t

I
’Uj f?u

'1 fu JE PV s Ribvid il T MR AN
WIEE. 7L AT SLEED
A HHAE =0 T ;il’]ﬁ@
g e

VEME— S AAEL PN TR

9

NOTIFICATION No. 4622,
Appointment of Probationary
Sub-Inspectors of Police—
Chinese.
With refervence to Notification No. 4593, dated
May 16, 1938 inviting applications from Cninese
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citizens for appointment as Probationary Sub-
Inspectors in the Police Force, notice is hereby
given that certain candidates have been selected
to undergo a written examination to be held at the
Polytechnic Publie School for Chinese on Wednes-
day, August 21. Notification concerning this
examination will be sent from Police Headquarters
to all seclected ecandidates.

Applicants who do not receive such intimations
should understand that their applications will not
receive further consideration. They are requested
to call at the Central Registry, Room No. 407, Police
Headquarters, No. 185 Foochow Road, for the re-
turn of anv original testimonials, ete., which they
may have submitted with their applications.

By order,
G. Goorrey Privvres,

Acting Secretary
Council Chamber

Shanghai, Angust 8, 1935

(G120 e S S B, KO VI refornce o 38
S EEDAEE . probstionary X KA. sub-inspector BIFF 4. invite
ing BTE. written examinution 4y 5K, to bs Leld JgiS1T. poly-
technic TEEAY. Volice Headquarters EEFEEE. intimations iHE. re-
gistry TEQGEE, submitted 2%,
(%) ﬁﬁ"c‘,i‘?’ﬁ@ﬁ::&'ﬂ*‘ (RAF S B RN MBI EED
BRI ARFSA Y0 DLITE B A i A TP 45 JE AR
e ﬂVI‘/\ B T84 A LS SRS ERBEFA R
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IR TABERA W RAl 2 F—RI=
PR B BEHS GLTEEE U2 AR & A A
A A2 A B - MR LT
WhnERZ . WTRIRIAET IS — /R
WO IrariEe S —Or R 82T (i
SHEAE B A AT

PoE—JLZ A4E A BT

AL

AR -

OB HANET

[a]
*)

NOTIFICATION No. 4623.
HONGKEW PARK—FISHING

Notice is hereby given that the following

amended rules will be enforced as from September
[, 1937.—

1.

o

Permits are issued by the Public Works De-
partment at a charge of $3 per annum.

Fisliing with rod and line only is permitted and
on no acconnt may night lines, dead. lines, nets,
ete., be used.

Not more than two rods per person may he
used.

The nunber of permits ig Iimited to one
hundred to be issued in the order in which ap-
plications are received.

Permits are to be shown upon request and apply
to fishing only. Ordinary tickets are required
for admission to the Purk
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Permits are issued for a period of twelve
months, but may be withdrawn without notice
at any time should the Council o decide.
No permit holder may kill and/or take away
more than two fish in any one day and such fish
shall not be less than six inches in length. Al
other fish landed must be returned to the water
alive and care cexerveised that no unnccessary
injury is causcd in landing or in detaching fish
from the hook.
Any infrinzement of these rules will entail
cancellation of the Permit issued to the person
coneorned,

Eyv order,

G. Uoprrey Prrures,

Acting Sccretary

Counecil Chamher
Shanghai, August 15, 1936

3]

B A AT
By L {f PRI 2,
T, R H) 1,2.3 4

_'v’;ﬁ;[ SIS KSR OE A /R 1]
’SJWJL*J“L Ny B SR A I RBG GIRAE R
awended ules {5 1F B4 L be entorced

ixente ] EEN claryge B, rod and e
Serdin el night dines BEITCHN B
Zagn i), dead Unes 22445 A8

apply to......only FUGiE AR
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withdrawn §HrE5. should the Council so decide =17 the Coun il should
so deeide. in length JJZ. landed F3HIY detaching 7. hook §4
9. infringement JEEP.

(3B WHEPEATEM (EEL O AR E fisiiliih

AR AT O AES eHII IREIE F AR
A—B#EW%iT

- "’md*fut?é‘li’“? RERTE H‘ Fﬁ’v—'ﬁ:-
?’;' Q‘gf?)}\n4§ H’U_ A Jﬁ‘. ')L
= FAFTERE. RIEEWR.
P A2 D—ER G W L KRR

ﬂ‘l] .

e JRETTN. e R A Al J_ﬂilhi’)f“l ALy

SHH A TR B RAE e LT ISR
it Ff Iy T .

. AR fi— 3 RIEREE & (k) MRIEZ M RIS i B,
ST Sy 2 LS IE . AP RISE DL R R i — w0t
2 S0 BTG FOK & l&‘fﬁ..k-‘”, RS A A
TFEE. Loy A (I E

A\ N A S AR (T RER. ,ifr JLEBNE BT

a4 E A l& g gt

WE— L =XEANFTHE

;y

[}

I A
II. PGbeC Signs (.’Z} N!t‘ 'f&} ﬁ:\')

A I f%il\f"]#»f 5, A Rl a, MBS, i
N-—= R0, COGNIMNE. S T Ei g, AN 2L, 47 iseE
R ﬂ'x B R 57y Ao, 1 40 42 < Gentle-
men” {E €N R, Clodies” 4B LT . MEE
Ty MEL MG A, LR I, Li{ S
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‘Admission Free. F A A 8.

No Admittance; No Admittance Except On Business.
Bl A A

Ticket Office. §% 45 K.

Entrance. A 0.

Way Out. ¥ 0.

Exit. ;4 0.

All Full. A #% 0 #%.

Special. 4% 9 s,

Gentlemen. % - % B /i 5.

Ladies. # A R % b By

Silence Must Be Strictly Observed. g # g 2£.

No Smoking; No Smoking Allowed. #% |- 5% 4.

No Spitting; Spitting Prohibited. #t if 8 3%.

Wipe Your Shoes And Boots. ¥ & 4 i, &% % % %.

No Secribbling. = 3 % &.

Please Keep Hands Off. 3§ 4 # F.

Hands Off. R o[ & F.

Engaged. &4 ANZE (E 1 2 %)

Beware of Pick-Pockets. 2 B R F.

Forbidden To Injure The Trees. %t ik 8% 47 4k k&

Keep Off The Grass. # | A #F & .

Dogs Not Allowed. %% i # K A W.

Children Are Not Admitted Unless In Charge Of
Their Parents. A B HFEARBEHAHEAN
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Office. ¥ 3 &

Office Hours: 8 am.—4 pm. #3050 & WA
I % 4F 4% 19 I

Inquiries. i % p2.

Closed. Z H tk %.

Private. # =.

In. & WA.

Out. 2 .

Knock. & & M.

Push. 2§ m & 3.

Pull. 3§ ) 4% dI.

Night Bell. 7 13 45 3 3F 3% Bk 8.

Please Shut the Door. Ef F B 9.

Shut. &M &

No Thorvoughfare. ik 25 # 4 3@ 17.

This Way To........ BB M
W. C. (=Water Closet) ; Lavatory. Jj Ffr.

House To Let; To let; House To Be Let. 5 B g #.
House For Sale. 1} & 5 &.
Reserved. ¥ &.

Look Out. 4 .0 8 .
Wet Paint. 3 ¥ & ¢.
Poison. 4 # & Bh.
Danger. 15 B&.

Drive Slowly. H B #£ 17.
Post on Bill. 3 &F 43 B
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$+/\E Forms of Advertisement
(REEI)

PR 8 R B , B At BRI BIRA R .
FERZEDL LIRBIEE. BRNEL, RMEERE, BRERLR
B, i BATHP RN Sy, VTR A RIVEISE, K8
Bk AR, I UABFTE, W HLBTRRZE Ry, IR LU AAE
HA G PAEE AEM SR, RSN HE, %I
Bkaies, RS, MERERED, ILEEET
8.

I. Positions Vacant (2fsk AZF)
1,

THE LESTER SCHOOL
505 EAST SEWARD ROAD

APPLICATIONS are invited for a part time

teacher of Matriculation French. Previous
experience essential. Application forms, whiech
should be returned by Tuesday, December 10, may
be obtained from the registrar. ’

] SREIESERCREREE BN WESAER ik
FREL R e AL, BRI, Eust Seward Rond ﬁi@ﬁ{?‘fj%
¢ Applieations are invited” JEIEE SN, SEXBR A AU
5 EPTR I Bl T R RN A T b
BRI, BNAE for DIBRAYT IR EHA. » part time teacher FriRd .
Matriculation French -} A ABEBFRTLATENTE L. previous  ex-
perience JERffALFLEHRES. essential Q051 HY. application forms 235 [
B 48 by Tuesday, Dec. 10 ZEB A 2 A4 AR, vay be
oltained HIHY4%FY, the re,. . car BT
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WANTED a well experienced Chinese transla-

tor, preferably under 30 years of age,
speaking fluent English. References needed. Re-
plies to Box 333, the China Press. '

[H] PR ASeBE ABE SRR, wiib A, DRSEFER
SRR, LR — e, R AW, ERE
RREARME ST AR BT Gl ROl Rk ARG,
ARRE=ZWEH, Wanted 35 SEHRME R A3 800,
AT R — (A PAGH R AR, well experienced EATHELRAY.
Chinese translator i@ 5% BE . preferably %47, fluent Ynglish
PRI veforences Fobipl, RIFA- veplies [B4Z, BUMEDE
ABRNEE. the China Press Jeil k.

II.  Positions Wanted (A F§55L)

1.
ERY capable secretary-stenographer, many
years’ experience, can hold executive position,
open for engagement. Best references. Replies to

Box 3986, The Shanghai Times.

[RE]  HRAZRES. BHTRCHERE R AlmAE R A,
JL—1fr “very capable secretary-stenographer’” (RREERNIICE S
BGEER), W EA SEREER I BERSIETTECERS. many
years’ experience=with many years’ experience. can holl executive
position=who can hold executive position. open for engngeruent=is
open for engagement AYRINES, % WIUEET SLELATHRT ~is™.
The Shanghai Times ZEFE-H-¥1.

&

t e

HINESE translator, speaking fluent Itnglish,
secks position in newspaper cr other office for
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small salary to commence with. Replies to Box
3987, The Shanghai Times.
[a;] secks position EFF:REEAT. “FRREAY BYF 2L, WERI: seeks

position, is open for engagement, seeks employment #&. newspnper
or other office ¥ fHER HMIAIHEIE. small salary shggZgAK. to
commence with JH#4.
3.
ENERGETIO salesman, experienced, secks posi-
tion. References. Replies to Box 3948, The
Shanghai Times.

[5E] energetic AN salesman HEEHE. references BAFRR.

4,
USSTAN, middle-aged, seeks immediate employ-
ment as watchman (day or night duty).
Honest and holds good references. Replies to Box
3961, The Shanghai Times.
[3£] Fnssian gkﬁkﬁ}f A middle-aged FiAE]. immediate employment 37

B¥OY IR, watchman PBS. day or night duty TESK75HE. honest
and holds good references=1is hopest and holds....... #:[FEds, &

s R PEE
III. Educational (FEHHBINEE)

FRABECH Y, B BRI 69THEN—EE,
BFBN PR, & ﬁ*&ﬁ%ﬁﬁ%% waads ™M=
b iy ) l&}aﬁﬁﬁ?‘%} H 25 R W6 HEBhHE (passive voice)
B9E) 2, B EAE LS RS, T A EEAE (active voice)

By 7]:\”, A TR ERE, BRI, M=
¥y BT
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HORTHAND and typmo' lessons given by ex-
perienced British lady tutor. Also bookkeep-
ing lessons given by gentleman. Reasonable terms,
Replies to Box 2988; The Shanghai Times.
{F:] shorthand and typing léssons HERFTEAIE B . given by=are
given by ff..... BB, WEBEME ARHEFEEE D
FIZZ 5N, British lady tuter FEFEEMY £ FRERGR. book-
keeping lessons §HZBFEIE« ressonable terms S PRHYEEEE BB
_ 2.
GERMAN lessons given by lady teacher. Easy
methods, and moderate terms. Replics to Box
3942, The Shanghai Times.
[3] German lessons FH=rELE. lady teacher -4-Bffffi. cosy methods
5 55y k. moderate terms. WA iHaa8 S,

i 3.
FULLY qualified and experienced lady tutor, gives
lessons in French grammar, conversation, and
French shorthand. Will coach pupils for exams,
Replies to Box 3947, The Shanghai Times,
[7F] imlly qualified and experienced ﬁ%%{ﬁgg@ﬁga@ EEED
lady tutor VEFS R, FRDLELTA B B BIEE HE gives. French grammar,

conversstion and French shorthand. #R&rylscik, €rif Rz
FEEE. coach pupils for exam:, { =examinations) BlIE A 5N

1V, Personal (FLARISCR)
B ARTECR AR, BORRCIRSE, SH(EE 5 T,
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1.
OUNG lady desires companion to go dancing,
movies, motoring,ihiking. Fond of music and
is of pleasant disposition. Preferably American or
English. Replies to Box 3965, The Shanghai
Times.

[3£] desives ZREH. compsnion {{B. motoring BHABF . bhiking #b.

fond of music and is of pleasant disposition. (MEELEEY) FET4%
i 3 PEhaFnig-

2.
MIDDLE-AGED German gentleman would like
to meet elderly lady British or German, with
view to matrimony. Is going to outport. Replies
to Box 3964, The Shanghai Times.

[3£] middle aged da4EfA. meet & KL elderly lady Dritish or German 4g
oM SEEE A RAE R e with = view to Dl FSHEY, HE
JA-ee-ee. matrimony MFHH. Is going to ontport JYFF-iazk.

V. Wanted to Rent (8R{FEE)

FEICE, “BRRH MBEEE, O S
s \NBIBS 2 B R ek oy . S8 RUR s OB 2%
B, BORREILUR A
1. .
FFRNISHED two-roomed modern apartment
with all conveniences required by January L.
Must be good locality. Replies to Box 3970, The
Shanghai Times.
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{24 furmiehed {5 & 04 two-rcomed modern apartment S8 B anot e
- ff. with all conveniences ,Rﬁg.ﬁﬁﬁgﬁ’]ﬁﬁﬂ. required by
Janwary | FBE)— B —3E00H. good locality ffifismes.

9

F<n

ACHELOR requires mnicely furnished steam-

heated room in private home, Western district.

Full board. Must have garage. Replies to Box
3967, The Shanghai Times. .

[EE] Dbachelor B 5p3E. steam-heuted FyNTTHUHERA. private home FL A

GIGREE. Western district (_Fifg#) PR, full board LS.
garage F{EEAH.

~ VI Houses to Let (JEJ2HAL)
1.

O LET.—Nos. 58 and 60 Avenue Joffre
5-roomed semi-detached residence with a bath-
room and spacious attic. Garden. Moderate
rental. Apply to Cumine & Co., Ltd., 149 Szechuen

Road. Tel. 16151.
[E] to let ZfH. Nos,=numbers ¥§H[. Avenue Joftre F3TPK. semi-
detached ARFF LY. bathroom Piiff]. spacious attic FAHITER.

garden . moderate rental /NiHENHITE. apply tofd]---FW[d.
Cumixe & Co., Ltd. HEHR AH

2

0O LET.—Macgregor Road, Nos. 107, 109, 117,
121, 123, 133, 135 and 143; each house contains
5 main rooms, hot water boiler, small garden. Rent



s

17¢ mOE X o om oM ox

$75.00 each per month. Care-taker at 117. Apﬁi‘y
Brandt and Rodgers, Ltd., 391 Kiangse Road. Tel.
11169.

[FE]) Macgregor Road ZE 7 77 RE%. main 1'oom:; J R, hot water boiler

#K8H. Rent $75.00 each per mwonth RBREEEEFEHA L1 AT
care-taker at 117 F<F A fp——-E 5%, Kiangse Road ST PHIL.

VIL Shops and Offices to Let (JEJ5E KN HHHL)
‘ 1.
O LET.—53-55 Avenue Edward VII site for-
merly occupied by “‘North China Garage.’’
Convenient locality for business of any description.
Rent moderate. Apply to Marcel Darre, Property
Dept., 1 The Bund. Tel. 13054-15825.
[3£] Avenue Edward VII %k SUGEE. site 3ifir. formerly £Ed{. North
China Garage HeJb F{BL/LH]. business of any desvription £ #fifY
3. Marcel Darre /NT]45. property dept.=property department
$FESE. 1 The Bund Sig§—5%. Tel. 13054—15825 3513054
% B 15825 - -
2.
STOREYED Foreign style shops with canopy,
at corner of Nanking and Szechuen Roads,
moderate rental.  Further particulars apply
Brandt and Rodgers, Ltd., 391 Kiangze Road. Tel.
11169,
[2£] 3 storeyed =JFf4. foreign style PH5NAY. canopy Ff. st corner

Of A eve-oe P F -veoor BAANAEAG. further particulers FE{ATHAS
Brandt and Rodgers, Ltd. /AT 4.



] 3.

Ol“FICES TO LET at 160 Avenue Fdward VIL
Tarious sizes,  Excellent location. Very mo-
derate rental.  Apply 4o Foong Sheng Industrial,
C'ommercial Development Corporation, 160 Avenue

Fdward VII. Tel 11133 .
{ZE] Offices to let WV G2 IHARL. vevious siees ZHERR A /fs. excellent
loention  RNELIHEEE.  “Foong Sheng  Industrial,  Commercial

I'evelopraent Corperation” ZNFH]AL.
VI, Recommending House Servauts (A-#/0F AnURE2E)
(R TR RS, AR LR, {3k

LA et NG04k, Blau (T RE TR OB N\, 1 Ml vekr, 9

(RSl b dhe, sRNERE A MO i, A DR Al AR B ik

- TR T AR, AR B .

1.

RELIABL i chauffeur, good driver, recom-

wended.  Replies to Box 3975, The Shanghai

Times.

[Z] relinble chaunffewr B {ZHEAIE . good driver JIHLEF. recom-
mended=1is vecommended.  FIHMN M4 AR R, sBEHEA,
B S L A E A A TR

2.
COOKBOY and house coolie rceommended by
advertiser leaving Shanghai. Two excellent
servants. Replies to Box 3966, The Shanghai

Times.
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[5E] eook-boy f¥)Ff. house coolie ZIEL. ndvertiser BHEHYA . 193";-‘&
Shanghai JEOEERA | HEah. :

IX. Medical (BEA:myiE4AD)
HNATRWRE, 6R/ B 88081, ¥ i Fao R R:
1

Dr. .M. STEINMANN, M.D.

SPECIALIST IN URINARY and INTERNAL
DISEASES
Office Hours: 10-1 and 4-6,
or by appointment
114 NANKING ROAD
4th FLOOR
(corner Szechuen Road)
Tel.: Office: 14422 Res: 71133
[B£] Dr.==Doctor Eghfi. M.D.=Doctor of Medicine F&SL{iHi--. specialist
in Fee BNELER. wrinary JBRJREY. internal PYfEAY. office hours
P22 a5/l by appointment FA#I5Z#4 57 Nanking Road By 5T,
AR, corner Szechuen Road (H{n{§%) HYINBXEA. Tel=
telephone §§ 5. res.=residence {58,

2

Dr. R. HOLPER, M.D.
SPECIALIST IN URINARY AND SKHN
DISEASES
Office Hours: 10-12 and 4-6,

or by appointment

REMOVED TO
59 PEKING ROAD
Tel.: Office: 10734 -Res.; 32527



o R OB oW oW o st 179

4
[l S-SR AR, DR, BHSTE IT. skin B2
JFEEN. removed v FEEEH. Peking Rond JLEHs

& - /L & Forms of cards and Signboards
R B R # g

KPR E TR R I, (454K (visitng cards), T
Fegde-z)y (Christmas and New Yeur’s cards). PR3
K, %‘i Tl A P REFA R N ISE e, g A B
J\; {fi‘!‘g‘“’" i(l]“‘ﬁ‘ﬁ'lni%’ .

I Visiting Cards (£5}7)

ifiH" BRGNS Holo - R T, Sk, %
BHTE O ENE Bk Me e R dmz
TR BOHPTFEAR YT, ok Miss () 8% Mrs, (RN
—57 fRFE RN, YRR I au e T A, B

Mr. Ko U-mei

32 Pao Shan Road

Shanghai

SR AR RIRL A, AT AL
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8

2.

Mr. Kao U-mei

56 Szechuen Road, Shanghai

32 Pao Shan Road, Shanghai

SRR I, BRIENE U BB CHFAEY
k. 'i'ai’fi’l}%?/}:}lwi Gkt BoRHNAE IR L.

Mrs. Koo U-mei

S

323 Pao Shan Road

Shanghai

SRR BT, ST A,
Pk ik, SN, IRlA )y, BATE “Mrs. Kao U-
mei™ fyil-h, Bl ““Miss Kao Lan-ying” BUEFT.
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4.
Introducing Mr. Robert K. Waung

Mr. Kao U-mei

832 Pao Shan Road

Shanghai

SRR T AN P g L HﬁflJ)‘?ﬁlI“: R RIAE R
1, B F Clotroducing Mr.......7 ghsAnen .

5.

To inquire

Mr. Kao U-mei

32 Pao $han Road
Shanghai

BT R R, A AR “To in-
quire’” QIW[. H5 HIE B2, S BB M RO B, IRkEA
wi/e LA, WS b “With thanks for kind inquiries” IEEM G2
6.

With deep sympathy

Mr. Kao U—mal

32 Pav Shan Road
Shanghai
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S8 R AR I Y B RasE, TR, Sk
€With decp sympathy” BEHEAYF, HEIL%, PIEkHIL.

i.

With eompliments

Mr., Kuo U-mei

32 Pao Shan Road

Shanghai

$E B oel  wl i Ay s RS R ieal. Witk
compliments”™ S C“HIE” o4&,
I1. Christras anl New Year’s Carls
G\ T A L)
P AACHRBRERAE ), TP 2, e, P

e SRS TORBE GRS, TAR— BN by 55 o,
He— BB, LR He

L

Wisling You
A Morry Christmas
and
A Happy New Year
From

Kao U-mer




TR R B KM B R

3}
ek

With DBest Wistes
Sor -

A Merry Clristinas
«nd

A Happy New Year
Srom

Mr. & Mrs. Kao U-Mei

VA b vl Rl 2, AERH I fn i N B AR 0 I A I W)
REAMESR RS, BARIEBEAE, AR, AR
FEBLAr . TR

2

.

With Best Wishes
Jor

A Happy New Year
Frow

Kao U-mner
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- III.  Signboards (§Z48)

PAO KEE

YUEN KONG

Photogrdpher General Store-keeper
p—_——.
%W W
fid 4 ' 4 5 R
2. 5.

CHUN FUNG CHONG
Dry Goods Store

LAO KEW CHONG

Silk. satine Crape, Gauze and
LEmbroideries

E % A
JE g Y
3.

£ L &
AR AR
6.

KWONG SUN

Woollen and Cotton Merchant

[
R R

LING KEE

Tailor and Quttitter

oS B R
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7.

11.

CHING CHUN

Tailor. Outfitter and Upholsterer

& 2
I R KK B

8.

HUNG CHUN

Dealers in Hats, Caps, Furs, Ete.

wTERRE

4

MOW SING

12.

CHUN KEE

Rice Dealer Dairy
B R Boo®
P S 4 m B
9. 13

FONG CHUN

KUNG SING FOO

Floue Mill Curiosities
" & L o#H oWl
w8 & OB K
L
10. 14.

TUCK CHANG

Jeweller Watch-maker
Gold & S'L}wpr Smith

i Wt
EH@EGHEBED

HSIA KONG TAl

Tousehold IFurniture

TS 3
£ R Kk 2%

»
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15.

19.

SIN KEE
Boot, and Shoe Makers

HSIA KONG KEE

Sigu-board Painter

5 & C
v R 7 1 40 1
16. 20

CHOW SING CHONG

Stove and Hardware

LIRS =

ROBERT K. WANG

Surgeon Dentist

Carpenter, Mason und Contractor

& B
JRAN W E W e

O S A T = -
|
17. 21.
HSITA KING KEB NEW

CHINA DISPENSARY

Chemist & Druggist

Provp B kR

UG 7F 2 O (b B ok

18.

22.

HSIA CHUN KER

Shivhut!der. Caulker and
Contractor

ar bk
AT AT A 8 ok

L1 CHONG
Bakery

i £




[ fr Ry

& — 4+ ¥ Ioscriptions (FER)

FREE RS0, WA —E iR, NAE Py R
&, FRUEAEN, AmEes i, R mdmuy s
W, LMk,

1. On Corner Stonees (8536 1-/7)

This stone was laid by Wei Teh-foh, Ph. .,
Columbia University, ex-minister of Kducation,
On the fifteenth day of October one thousand nine

hundred and thirty-seven
in the presence of
Wang Chi Tong, ex-minister of Comumunication,
Kung Ta Chun, Chairman of the Board of
Directors

Robert K. Wang, M. A., Geueral Manager

Jumes & Co., Architeets

Greater Shanghui Construction Co., Contractors

[253 Ph. D= Doctor of Philosophy FFELH

fi-1-. Columbin University B4R

FERE A exeminister of Mdneation gL TFERIE. o the presence of
i

A WY, ex-minister of Communi Zo Board

¢f directors T, General maauger R,

s 7R AL

£
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P oz

— =44 -FAFH BT PREEBMRILE S S
BUTERE, LA
REX FTEME FER
% AT
REFE E5%
HFEA B AT
A KIS A T

I[. Below statues (ZVHSHBR T )
SlI‘ Robert Hart, DBaronet. . C. M. &
1860-1937

Inspector General
of the
Chinese Maritime Cnstoms
Founder of ’
China’s Lighthouse Services
Organizer and Administrator
of the
National Post Office _
Trusted (‘ounsellor ¢f the Chinese Government
True Friend of the Chinese People
Modest, Patient, Sagacious and Resolute
He Overcame Formidable Obstacles and Ac-
compiished a work of Great Benelicence for China
and the World.
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[%j barones fEBEE. G, C, M. G. = Grand Cross of St, Michuel and St.
George A @3, Inspector General F8¥. Inspector General of the
Chinese Maritime Customs rREI#R#RF%R]. founder fi3r A. light-
house services PRISHIFE. organiver HIHL%. administrator SFFH.
post offic® FHF). trusted counsellor {4F FRAIRAN]. wodest HrXDAY
patient JTIEM. sagacious FHHHEY. resolus: HF{HY). formidable
obstacles W TIHIEEEE. accomplished 525K, bemeficence 4R,

GE x)
KM BBEIE ERAT—AZOE. #R— =51
BEAE P EREB B W), (RUE AR, FaIeBEE. B EsF
P EL, AR A RRZ R S Bl IR 4B Pebeiaed Al
B PR MRS REWR, DR

III. On a Tablet in a Memorial Hall
(i‘lﬁ‘:?ﬂﬁ‘-ﬁf*%%ﬂﬁ:w_l;%)
‘Lu Memorial Hall
19345
Erected to the Memory of
Ln Tsong-ling, Ph. D.
of Soochow
Ex-President of this Association
Founder of China Commercial College
Respected for His .
‘Many Acts of Generosity,
His Love of Country,
and His Upright Character
in Public Affairs

[55] tablet JR@%. memorial hall {34y, to the memory of LIFT & reovvee
of Soochow ZEHIEE. association @, commercial college PELET. acts
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of generos'ty 4% NCFEITT RS wright claracter TE A
public affairs NS4 '
(F S
to
B R
— Ji, AR

shEE TR ERE - A Ay @ﬁ@xﬁ‘iﬂl’f‘{‘ ‘Nrim?hwuf'c‘, Fea/N s
g4, H:ﬁjlvﬁ[jj1 }jnd-‘ﬁ-m’ F L35

IV, On o Tombstone (ZFSIRR 6T
Sacred
To the Manovy of
Kao Yu-mei
Ex-President
of
China Commevrcial College
Who died of typhoid at Shanghai
on the 15th November, 1937
Aged 45 Years
Interred in this Cemetery, December 15th
This stone was erceted by a few
of those who appreciated
His sterling worth

{341 sacred FPERHR---- -1y died of typhoid JBASSENTIE. interred J7im
ZE. cemetery Bl appreciated kil sterling worth SEIEaNEHIE.

(% 320
wm%@wm 3mmp~n h@f—ﬂ+h5 E%%

E}EE&;HE, ﬁ% it
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E o4 -8
Commercial Terms, Abbreviation & Symbols

(PSR ERS, BEF ATHR)

B EROAT 0 JLA R B SRR RIGE, BET
Feiis, RIS Fos dr L asmiiiise, A5 Bt b, ANA SR
B A4S \ézif VHILE. TRASEE, forpa S ALE, B K
FEER 50, LT TR e, (ERTERE S RN, 84
4‘?&??@!‘1?"1’%%;3, WA BRI psCER: 0 R
RN, TN RE SRR, W LLENE. FRiPHE
T LA TEEE RIER, AR, RS, B, O fRb, Rk
S48, JLH W, BASRINER A S B 5,

I. Commesrcial Terms (PG HiE)
1 Shipping #¥% #n

Shipper SELTA
Shipping trade ... W%
(lonsignment FEEZ 1
Consipnor HEEA
Jonsignee A
Freight KD
Freight and glatulty i R4
Sapercargo ... ‘oo FIRERA
Stevedore ... vee BB A
Shipping agent LR AW P
Shipping advice Lisnd
Shipping order ... vee A

Freight broker sos
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Lioading

Shipping invoice

Shipping weight

Tonnage dues

Ship’s husband

Harbour dues

Anchorage ...
Mate's receipt o .
Entrance fee o
("learance fee

Dock charge

Marine insurance

Pilotage

Log hoouk

Towage .. ...

Iree alongside ship ...

Ex ship
F'ree on board

Bill of lading
Bill of health.

Ship’s entry ...

Early shipment .
Charter
Charter party
Deviation clause

Jettison . .

kK
Hog
PHYRDEE
B2

TR RN
et 5o

=2z

A B
ARERE
Witk
e

AN

BHER
szt
Henhte
AR

CREER

¥ FE I AR —
ik gi
HRIE

(7%, FIETrE (BRMRT
- - BIRRG TR G b AR

EBAEIR)

AR

BEH

A

HAEEF

SEALHITIR
MR GRERERE
‘B, B AW DU
)



wWEMNERRAENR

193

Savage

Tanding permit

Port of call ...

Port of destination ...
Tay days

Tee-free port ...

T'ree port

Inner harbour

AL B
LT
Edibaais
BmEBy
Aok

Lt

Pt

Port of loading Loy e
Wharfage REGIA]
Whartinger ... FRUWIA
Port of registry HEEI:
Harbour master PIATH]
Maritime trade wEHS
Harbour regulations #EHL
Maritime law ik
P'ilot ... faHE
Ship’s eertificate of registry A
Certificate of nationality .. HSFETRSHE
Shipment by quickest route PRI TR #5
Shipment by sailing boat ... FHGHAS
Shipment by cheapest route kLG sk g v L]
Shipment by first available, vessel $UBait RZAE
Dischiarge afloat BE e

2. Banking & 17 & ¥
Bank 5iL)
Trixed deposit ERFEK
Current deposit TEWEK
Depositor ... A
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Cash eredit ...
Overd.att ...
Bank pass book
Bank rate ..
Safety deposit varlt
Time loan

Short loan

Loan society
Floating debt

Call money ...
Interest

Prineipal

Morigage

. Mortegagee
Mortgager
Hypothecation

Letter of hvpothe(:dtwn

Security
Debenture; Bond
Coupon

Treasury note

Government seciirities
Documentary securities

Collateral securities
Cheque book ... .

Deposit rate ...
Remittance ... .

Telegraph transfer ..

Paying-in-book —ee
Cheque . e

BEEET 2K
&

fEce ]
SRETIGIRA B
iy s
ERHR

s HAN K

i |

— B
SISV S
R

AR

AP
ZHEMNE
K
TP
PR

Bl RS
AFESH
¥

Bii&
5,518
HHE
EIEEH R
pat
Fea- e Sl ]
ERX

ERE

Gt

2
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Cheque to bearcr; Bearer cheque

Cheque to order;
Cancelled cheque ...
Open cheque ...
Crossed chegue
Certified cheque ...

Forged cheque .
Stale cheque ...
Lietter of credit ...
Circular letter of eredit ...
Bill of exchange; Draft
Inland exchange; Domestie
change
Foreign exchange ... .
Drawer; Maker .
Drawee e
Payee oee .
Demand draft
Promissory note ...
Note to order
Note to bearer

Note at sight (on demand)

Note after sight ...
Acceptance ...
General aceeptance ..
Qualified acceptance
Dishonour ...

Notiee of dishonour ...

Protest for non-payment

vaw

sse

»ee

“eo

vew

soe

Order cheque ...

)
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AR
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Protest for non-acceptance
Protesting party

Bill
Long bill .-

Sight bill ... e
Overdue bill ...
Domiciled bill cen

Cash order ... .. .
Moritoriam ... aee

Maturity ee

Days of grace

Endorsenent

Endorsee

Renewal of a note ...

Financial erisis

Stringency in money

The tone of the market

Weak market

Strone market

Firm market

Dull market %

Boom .- .-
Panie

Run upon a bank
Barkruptey
Insolveney . ...
Selvency -
Liquidation ...
Laquiaater

PEEE
AHREE
FEWSRE
BRtgRES
iR B
A RE A R
BI&RSR
£ R
#EIP: EA
im s
Wi (REEF)
HEA
HMER
SR
R,

A7 g 9e
AR
i R
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HEEEH
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3. Post Office # ky

VPostmaster general ... . EFER
Poste restante e WHEHRZ B8
Colleetion of cash ... eeo BULEA S

Colleetion of trade charges eeo ATBCERK
Mail matter with value declared ... #IHA{%Z B
Registered letter ... . YRR

Double-registered letter ... . BEHUR
Dead letter ... U 393 F

Post card ... o #Hy
Mail steamer oo WL
Picture past card ... ee  AEELH

Return post eard; Double card ... RE# A
Printed matter EDFU%

Second class matter o W TEEEUEF
Dostuge .. W &
Postage due ... cee RE
Postare due stamp ... .. REELE
Post mark ... .. ee. BRHCETTR
Reply coupon .. EERE A

Post office box e EHIE
Postal order ... ver  ETECHERE
Parcel post ... .. OEE

4. Telegram %5 #

Teleeram ... e s . TETR
Wire ... ... ES
rgent telegram ... .. W

Cablegram ... e . . BICER
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Cipher telegram PUPIEL R
Message form (blank) TR
Telegraph eode R 1
Code book ... ... BRI
Telegraphic address; cable address Bk
Telegraph transfer ... Cohii 3
‘Wireless telegraph ... eor ITERGEER
5., Customs ¢ B
(instoms house oo . P8
Customs duty 3 ... BBt
('ustoms eommissioner . s BEFEW]
(' nstoms officer s . BR
‘ustoms shed . WEB
Inmport duty ... . HMEWER
Export duty ... .- e NI
Duty free certificate B
Tariff Bl
Passport es ves . 3
Smurghng ... . oo AL
Bill of lading e i
‘6. Insurance 1% Ky
Life insurance (assurance) e EE
Fire insuranece e KB
Marine insurance ... we  KEE
Foadawment assurance e PEEARER
Whole 1ife insurance e FERER
Policy oo v DRERIE
Premium ... ver e <=
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Surreader value ... e HRIREIBIEY
Insvrance broker ... .. BEBEIEA

7. Commerce @ ¥
Limited company ... . BIRAR

‘Joint stock company . BB
* Commerecial partnership ... .. PEEAE
Partnership .. AR
Contract e .. BH
Dissolution of partnership e PRER

Capital - S
Paid-up capital ... e EBORAS

Fixed capital ... ) B A

W orl\%ng capital ; Clrculatmg } —
capital . .

Dead capital e RHEZEA

Fund ... .. . R

Reserve fund e i’éﬁ%‘"#ﬁ%
Sinking fund . REATE
Liabilities ... ... @

Business report .. EEeE
Percentage ... eee .. TEEE
Trade sale ... ... FTESE
Cashsale ... ... B
Credit sale ... ... BH

Clearance sale .. KEWHHE
Wholesale ... e fHEE

Retail e FE

Cheap sale ... ST P - y: Eizl-4
Cash on delivery ... e e FEVRRGITRE



200 xR A X

Retail store ... —ee
Show room
Shopwindow; Show window

Price list ...
Market price

Cost price ... .
‘Wholesale price e e
Retail price ...
Net price ... vee
Fluetunation ... e .
Tender cen .
Specification ...
Estimate
Security money ...
Specimen ...
Interest

Simpie interest
Compound interest ...
Acreount ..
I'rofit and loss acecount ...
Revenue account ... oes
Cost account, ... .
Balance sheet ..
Tnventory ... e
Fiscal year ...
Business vear

Final settlement ...
Budget
Adjustment ... .ee .

Set-off . ves

.se

TRE
B
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e
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BBR
B
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R
A
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Stocl-taking ... YR
Bahknce e BRI
Viuation ... .- e SEEER
Depreciation . . ARE
Aceount book e . e IR
Principal book EE
Auxiliary book . .. B
Ledger ee .. PR
Gieneral ledger v MR
Journal .- MR
Journal day book ... & Beaks Qi)
Cash book GREEM KR
Petty cash book FHR
Balanee book TR E
Posting vee FEA R

I1. Commercial Abbreviations (B ERES)
abst. . abstract B1pHd
acet. or a/e ... account $RE
AD. . Intheyearotow
advt. or ad. . advertisement B
agt. . agent =}
A M, . forenoon R
amt, ... amount oz
ans. .. answer =3
assn. . association &t
asst. . assistant Bhm
av. C e vee . average Ty
asst. ... assorted 3205
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[y
ave. ... avenue S
Al ... first class ik
altho. . although B &
bal. ... balance e
bbl. ... barrel 51
bdl. ... bundle 4
bds. ... boards HLEB
B/E ... bill of exchange REBE
bkt. ... basket EE
B/L. ... bill of lading 7
bldg. ... building BE
blk. . ... black B
b/o ... Brought over {g%;géﬁ
bu. ... hushel & ]
B/P ... bills payable HHRE
B/R ... bills receivable WERE
bt. ... bought "
B/S ... bills of sale HRE
bx. ... hox ¥
via, ... by way of =8
¢. or cts. . cents a
cap. . capital A
chap. . chapter -3
chgd. . charged Wog
chgs. . .. charges Ll g
it e
Co. ... Company 7|
2/0 ee ‘e ... care of (15
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—

C. 0.D.

-com, cee eee
com.

emst. “eee

e/sOores. ... e
/' ctge.
ewt.

dep. ose
-dept.

disct.
div. ee e
do.
dr.
ed.

Eng.

entd.

ete.
ex.

exch. or ex.

exp.

. cash on delivery
... commercial
. commission

... consignment
.. credit, creditor

0 CASEes

Y

. cartage *
. hundredweight

. pence

... deposit.

. department

. draft

... discount

... dividend

... ditto (the same)
.. debtor

... each

.4 Omissions

Errors and g

excepted

. English

.. entered
. and so forth
. example

. exchange

. exXpense

cee EXPress

... for example
. free alongside ship f#E%E4R

R
EER
ResEA

R

wHEE

o

B

XEE4

%+

1K

i
{ FERE. f

LaEx

#rin
BB
o
9=

Bk

LUEE )
RRTERE
Rk IE

ST
AR

=

BT
2
#58
ER e
pim
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f. ... Frane i’ieﬁﬁ\

f. ep. . foolscap *ﬁ%&

ﬁg . . ... figure {gg&t?ﬁﬁ
g

F.0.B. .. . free on board i@gg,
B e
e

Fr. ... French EE

frt. or fgt. ... . ... freight 4]

ft. e . feet or foot R

gal. ... gallon o

gen. or gen’l, . ... general R:guilg)

gi. e . gill ?gﬁ@
frARGEER

G.T.C .. . . good till cancelled {fjﬁ'ﬁ podics
1T

gr. .- . grain E

er. . . great X

gro. . gross -+ 247

guar, . guarantea HR

C. e . . hundred —H

hdkf, . ... handkerchief Fn

hf. oo . half —4

hhd. e . hogshead HEAEE

h. p. .- ... horse power 5N

hund. e . hundred —g

i. e ane . thatis Bl

imp. e . . import i#n

in. . ... inches Loy

Ine. e . . Incorporated Biain
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inst.

jit.

mv,

invt.

1. 0. U.

jour.
Jr,

ult.

1b.

Titd.

M.

m or min.

mdse.

niem. Or memao.

mfd.
mfg.
mfr.
mer.
Ms.
viz.
Prox.
n. b.
no.
nos.
N. P
0. K.

ses

insurance

. instant

. interest

. Invoice

. inventory

. pound or pounds

. I owe you

journal

. Junior

. last month

. Limited
... thousand

minute

. merchandise

. memorandum

. manufactured

. manufacturing

. manufacturer

. manager

. manuseript
. namely

. next month

... note carefully

... number

e

numbers
Notary Public
all correct
ounce or ocunces

1535

#A8

B

B
iR Y
VS-S
WS
F(LFRA
2,85 ik
EDAEER
50D

+ A8

5

G

FAH
#
P
INBEA
fESR
37
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p. ... page H

r &l ... profit and loss B5
payt. ... payment £+
p.c ... per cent H2Z
pe- ... plece i s
pd. ... paid et
pk. ... peek ES
pka. ... package (2
P M ... afternoon F

p. o. ... post office )

pr. ... pair )

pref. ... preferred A
pres. ... president &, 1
P. 8. ... postseript MR

pp. ... pages E

qr. ... quarter I £

—infRz
o —

rec'd ... received WeFy

qt. ... quart

o~

Tecr. ... receiver Wsk &
rog. ... registered R
R R. ... railroad 7S
ret. ... returned i
Ry. ... railway e
s. ... shillings : Y.vhtd
sdy. ... sundry iidy)
sec. Or secy. ... secretary =)
sh. ... share By

shipt. ... shipment 5%
sq. . ... Sguare s
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Sr.
St.
St.
sti.
sLr,
sir.

super.

supt.
t. b.
te.
tel.
tr.
treas.
V. or
ves.
vol.
wt.
yd.

yr.

@.......
............ acconnt BE [ g
cerescoeness and B Forreneveneeantdollars 7
vesenseno..per cent $H £......

!

ale ..

vee ... Senior i

... saint 2]

... Street 1

... steamboat g AT
... storage FEfL

... steamer KRR
. superfine ’ AT )

. . superintendent A
trial balance MR

... tlerces 5
telegraph TE
. iranspose 95 3
... treasurer &t
vs. ... ... Versus 0¥
... vessel iy a!
... volume i
. ... weight HE

e vard &

... Vear -

III. Commercial Symbols (P ¥:475%)

evennseseeeat §i ¢/0.unuueen eercare of %S

veesses CRIIES TP

woeeewnpounds sterling FEREE
Boeeeanaersresovrseescas. numher L H






