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Title 46—Shipping 

CHAPTER IV—FEDERAL MARITIME 
COMMISSION 

I General Order 22. Arndt. 6; Docket No. 
75-26) 

PART 503—PUBLIC INFORMATION 

Privacy Act Regulations 

Pursuant to the Privacy Act of 1974 
(5 U.S.C. 552(a). Pub. L. 93-579), the 
Federal Maritime Commission on July 
17, 1975, published in the Federal Regis¬ 
ter (40 FR 30128) proposed regulations 
dealing with public information (46 CFR 
Part 503). These regulations establish 
procedures for the protection of personal 
privacy of individuals identified in rec¬ 
ords maintained by the Commission.- 

Interested parties were afforded toe 
opportunity to submit comments on the 
proposed regulations. No comments were 
received. 

Therefore, it is ordered. That pursuant 
to the Privacy Act of 1974 (5 U.S.C. 552 
(a). Pub. L. 93-579), Part 503 of Title 
46 CFR, is hereby amended by adding a 
new Subpart G as set forth below: 

Subpart G—Access to Any Record of Identifiable 
Personal Information 

Sec. 
503.60 Definitions. 
503.61 Conditions of disclosure. 
503.62 Accounting of disclosures. 
.503 63 Request for information. 
503.64 Commission procedure on requests 

for information. 
503.65 Request for access to records. 
503.66 Amendment of a record. 
503.67 Appeals from denial of request for 

amendment of a record. 
503.68 Exemptions. 
503.69 Fees. 

Authority: Privacy Act of 1974 (Sec. (f). 

Pub. L. 93-579, 88 Stat. 1897 (5 U.S.C. 552 
(a)1). 

Subpart G—Access to any record of 
identifiable personal information 

§ 503.60 nefinilions. 

For the purpose of this subpart; 
(a) “Agency” means each authority of 

the government of toe United States as 
defined in 5 U.S.C. 551(1) and shall in¬ 
clude any executive department, military 
department, government corporation, 
government controlled corporation or 
other establishment in toe executive 
branch of the government (including toe 
Executive Office of the President), or any 
independent regulatory agency. 

(b) “Commission” means the Federal 
Maritime Commission. 

(c) “Individual” means a citizen of the 
United States or an alien lawfully ad¬ 
mitted for permanent residence to whom 
a record pertains. 

(d) “Maintain” includes maintain, col¬ 
lect, use, or disseminate. 

(e) “Person” means any person not an 
individual and shall include, but is not 
limited to, corporations, associations, 
partnerships, trustees, receivers, per¬ 
sonal representatives, and public or pri¬ 
vate organizations. 

(f) “Record” means any item, collec¬ 
tion, or grouping of information about 
an individual that is maintained by toe 
Federal Maritime Commission including 
but not limited to his education, financial 

transactions, medical history, and crim¬ 
inal or employment history and that con¬ 
tains his name, or toe identifying num¬ 
ber, symbol or other identifying par¬ 
ticular assigned to toe individual such as 
a finger or voice print, or a photograph. 

(g) “Routine use” means [with respect 
to the disclosure of a record], the use of 
such record for a purpose which is com¬ 
patible with the purpose for which it was 
collected. 

(h) “Statistical record” means a rec¬ 
ord in a system of records maintained for 
statistical research or reporting purposes 
only and not used in whole or in part in 
making any determination about an 
identifiable individual but shall not in¬ 
clude matter pertaining to the Census as 
defined in 13 U.S.C. § 8. 

(i) “System of records” means a group 
of any records under the control of the 
Commission from which information is 
retrieved by the name of the individual 
or by some identifying number, symbol 
or other identifying particular assigned 
to the individual. 

§ 503.61 (k>ndilion« of disclosure. 

(a) Subject to the conditions of para¬ 
graphs (b) and (c) of this section, the 
Commission shall not disclose any record 
which is contained in a system of rec¬ 
ords, by any means of communication to 
any person or other agency who is not an 
individual to whom the record pertains. 

(b) Upon written request or with prior 
written consent of the individual to 
whom the record pertains, the Commis¬ 
sion may disclose any such record to any 
person or other agency. 

(c) In toe absence of a written consent 
from the individual to whom the record 
pertains, toe Commission may disclose 
any such record provided such disclo¬ 
sure is; 

(1) To those officers and employees of 
the Commission who have a need for the 
record in the performance of their 
duties; 

(2) Required under the Freedom of 
Information Act (5 U.S.C. 552); 

(3) For a routine use; 
(4) To the Bureau of Census for pur¬ 

poses of planning or carrying out a cen¬ 
sus or survey or related activity under 
the provisions of Title 13 of toe United 
States Code; 

(5) To a recipient who has provided 
the Commission with adequate advance 
written assurance that the record will be 
used solely as a statistical research or re¬ 
porting record, and the record is to be 
transferred in a form that is not indi¬ 
vidually identifiable; 

(6) To the National Archives of toe 
United States as a record which has suf¬ 
ficient historical or other value to war¬ 
rant its continued preservation by the 
United States government, or for evalu¬ 
ation by the Administrator of General 
Services or his designee to determine 
whether toe record has such value; 

(7) To another agency or to an instru¬ 
mentality of any governmental jurisdic¬ 
tion within or under toe control of the 
United States for a civil or criminal law 
enforcement activity authorized by law, 
provided the head of the agency or in¬ 

strumentality has made a prior written 
request to toe Assistant Managing Di¬ 
rector of the Commission specifying the 
particular record and the law enforce¬ 
ment activity for which it is sought; 

(8) To either House of Congress, and 
to the extent of a matter within its juris¬ 
diction, any committee or subcommittee, 
or joint committee of Congress; 

(9) To the Comptroller General, or 
any of his authorized representatives in 
the course of the performance of the 
duties of toe GAO; or 

(10) Under an order of a court of com¬ 
petent jurisdiction. 

§ 503.62 Arcounting of disclosures. 

(a) The Assistant Managing Director 
shall make an accounting of each disclo¬ 
sure by him of any record contained in 
a system of records in accordance with 
5 U.S.C.A. 552a(c) (1) and (2). 

(b) Except for a disclosure made un¬ 
der 5 503.61(c)(7) of this subpart the 
Assistant Managing Director shall make 
the accounting described in paragraph 
(a) of this section available to any in¬ 
dividual upon written request made in 
accordance with section 503.63 (b) or 
(c) of this subpart. 

(c) The Assistant Managing Director 
shall make reasonable efforts to notify an 
individual when any record which per¬ 
tains to him is disclosed to any person 
under compulsory legal process when 
such process becomes a matter of public 
record. 

§ 503.63 Kequt'sl for information. 

(a) Upon request in person or by mail 
made in accordance with the provisions 
of paragraph (b) or (c) of this section, 
any individual shall be informed whether 
or not any Commission system of records 
contains a record pertaining to him. 

(b) Any individual requesting such in¬ 
formation in person shall present himself 
at the Office of the Assistant Managing 
Director, Federal Maritime Commission, 
1100 L Street, NW.. Washington, D.C. 
20573 and shall: 

(1) Provide information sufficient in 
the opinion of the Assistant Managing 
Director to identify the record, e.g. the 
individual’s own name, date of birth, 
place of birth, etc.; 

(2) Provide identification acceptable 
to the Assistant Managing Director to 
verify the individual’s identity; e.g. driv¬ 
er’s license, employee identification card 
or medicare card ; 

(3) Complete and sign the appropriate 
form provided by the Assistant Manag¬ 
ing Director. 

(c) Any individual requesting such in¬ 
formation by mail shall address such re¬ 
quest to the Assistant Managing Direc¬ 
tor, Federal Maritime Commission, 1100 
L Street, NW.. Washington. D.C. 20573 
and shall include in such request the 
following: 

(1) Information sufficient in the opin¬ 
ion of the Assistant Managing Director 
to identify the record, e.g. the individ¬ 
ual’s own name, date of birth, place of 
birth, etc.; 

(2) A signed notarized statement to 
verify his identity. 
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§ 503.64 Commission procedure on re* 

quests for information. 

Upon request for information made in 
accordance with § 503.63 of this subpart, 
the Assistant Managing Director or his 
delegate shall within a reasonable period 
of time furnish in writing to the request¬ 
ing party notice of the existence or non¬ 
existence of any records described in 
such request. 

§ 503.65 Request for access to records. 

(a) General. Upon request by any in¬ 
dividual made in accordance with the 
procedures set forth in paragraph (b) of 
this section, such individual shall be 
granted access to any record pertaining 
to him which is contained in a Commis¬ 
sion system of records. However, nothing 
in this section shall allow an individual 
access to any information compiled by 
the Commission in reasonable anticipa¬ 
tion of a civil or criminal action or 
proceeding. 

(b) Procedures tor requests for access 
to records. Any individual may request 
access to a record pertaining to him in 
person or by mail in accordance with 
paragraph (b) (1) and (2) of this 
section. 

(1) Any individual making such re¬ 
quest in person shall present himself at 
the Office of the Assistant Managing Di¬ 
rector, Federal Maritime Commission, 
1100 L Street, NW., Washington. D.C. 
20573 and shall: 

(1) Provide identification acceptable 
to the Assistant Managing Director to 
verify the individual’s identity, e.g. 
driver’s license, employee identification 
card, or medicare card; and 

(ii) Complete and sign the appropriate 
form provided by the Assistant Manag¬ 
ing Director. 

(2) Any individual making a request 
for access to records by mail shall ad¬ 
dress such request to the Assistant Man¬ 
aging Director, Federal Maritime Com¬ 
mission, 1100 L Street, NW., Washing¬ 
ton, D.C. 20573 and shall include therein 
a signed notarized statement to verify 
his identity. 

(3) Any individual requesting access 
to records under this section in person 
may be accompanied by a person of his 
own choosing while reviewing the record 
requested. If an individual elects to be 
so accompanied, he shall notify the As¬ 
sistant Managing Director of such elec¬ 
tion in his request and shall provid? a 
written statement authorizing disclosure 
of the record in the presence of the ac¬ 
companying person. Failure to so notify 
the Assistant Managing Director in a 
request for access shall be deemed to be 
a decision by the individual not to be 
accompanied. 

(c) Commission determination of re¬ 
quests for access. (1) Upon request made 
in accordance with this section, the As¬ 
sistant Managing Director or his delegate 
shall: 

(i) Determine whether or not such re¬ 
quest shall be granted; 

(ii) Make such determination and 
provide notification within a reasonable 
period of time after receipt of such 
request; 

(ill) Notify the individual that fees for 
reproducing copies of records will be 
made in accordance with § 503.69. 

(2) If access to a record is denied be¬ 
cause such information has been com¬ 
piled by the Commission in reasonable 
anticipation of a civil or criminal action 
or proceeding the Assistant Managing 
Director shall notify the individual of 
such determination and his right to judi¬ 
cial appeal under 5 U.S.C.A. 552a(g). 

(d) Manner of providing access. (1) If 
access is granted, the individual making 
such request shall notify the Assistant 
Managing Director whether the records 
requested are to be copied and mailed to 
the individual. 

(2) If records are to be made avail¬ 
able for personal inspection, the individ¬ 
ual shall arrange with the Assistant 
Managing Director a mutually agreeable 
time and place for inspection of the 
record. 

(3) Fees for reproducing and mailing 
copies of records will be made in accord¬ 
ance with § 503.69 of this subpart. 

§ 503.66 Amendment of a record. 

(a) General. Any individual may re¬ 
quest amendment of a record pertaining 
to him according to the procedure in 
paragraph (b) of this section. 

(b) Procedure to request amendment 
of a record. After inspection of a record 
pertaining to him, an individual may file 
a request, in person or by mail, with the 
Assistant Managing Director for amend¬ 
ment of a record. Such request shall 
specify the particular portions of the 
record to be amended, the desired 
amendments and the reasons therefor. 

(c) Commission procedure on request 
for amendment of a record. (1) Not later 
than 10 days (excluding Saturdays, Sun¬ 
days, and legal public holidays) after the 
date of receipt of a request made in ac¬ 
cordance with this section to amend a 
record in whole or in part, the Assistant 
Managing Director or his delegate shall: 

(1) Make any correction of any por¬ 
tion of the record which the individual 
believes is not accurate, relevant, timely 
or complete and thereafter inform the 
individual of such correction; or 

(ii) Inform the individual, by certified 
mail return receipt requested, of refusal 
to amend the record setting out the rea¬ 
sons therefor, and notify the individual 
of his right to appeal that determination 
to the Chairman of the Commission 
under S 503.67 of this subpart. 

(2) The Assistant Managing Director 
shall inform any person or other agency 
to whom a record has been disclosed of 
any correction or notation of dispute 
made by the Assistant Managing Director 
with respect to such records in accord¬ 
ance with 5 U.S.C.A. 552a(c) (4) referring 
to amendment of a record, if an account¬ 
ing of such disclosure has been made. 

§ 503.67 Appeals from denial of request 

for amendment of a record. 

(a) General. An individual whose 
request for amendment of a record per¬ 
taining to him is denied, may further 
request a review of such determination in 
accordance with paragraph (b) of this 
section. 

(b) Procedure for appeal. Not later 
than 30 days (excluding Saturdays, Sun¬ 
days and legal public holidays) following 
receipt of notification of refusal to 
amend, an individual may file an appeal 
to amend the record. Such appeal shall: 

(1) Be addressed to the Chairman, 
Federal Maritime Commission, 1100 L 
Street, NW., Washington, D.C. 20573; 
and ^ 

(2) Specify the reasons for which the 
refusal to amend is challenged. 

(c) Commission procedure on appeal. 
(1) Upon appeal from a denial to amend 
a record, the Chairman of the Commis¬ 
sion or the officer designated by the 
Chairman to act in his absence, shall 
make a determination whether or not to 
amend the record and shall notify the 
individual of that determination by cer¬ 
tified mail return receipt requested not 
later than 30 days (excluding Saturdays, 
Sundays and legal public holidays) after 
receipt of such appeal, unless extended 
pursuant to paragraph (d) of this 
section. 

(2) The Chairman shall also notify 
the individual of the provisions of 5 
U.S.C.A. 552a(g) (1) (A) regarding ju¬ 
dicial review of the Chairman’s deter¬ 
mination. 

(3) If on appeal the refusal to amend 
the record is upheld, the Commission 
shall permit the individual to file a state¬ 
ment setting forth the reasons for his 
disagreement with the Commission’s de¬ 
termination. 

(d) The Chairman or his delegate in 
his absence may extend up to 30 days the 
time period prescribed in paragraph (c) 
(1) of this section within which to make 
a determination on an appeal from re¬ 
fusal to amend a record for the reason 
that a fair and equitable review cannot 
be completed within the prescribed time 
period. 

§ 503.68 Exemptions. 

The Chairman of the Commission re¬ 
serves the right to promulgate rules in 
accordance with the requirements of 5 
U.S.C. 553(b) (1). (2) and (3), (c), and 
(e) (Administrative Procedure Act— 
Rulemaking) to exempt any system of 
records maintained by the Commission 
in accordance with the provisions of 5 
U.S.C.A. 552a(k). 

§ 503.69 Fees. 

(a) General. The following Commis¬ 
sion services are available, with respect 
to requests made under the provisions of 
this subpart, for which fees will be 
charged as provided in paragraphs (b) 
and (c) of this section: 

(1) Copying records/documents. 
(2) Certification of copies of docu¬ 

ments. 
(b) Fees for services. The fees set forth 

below provide for dociunents to be mailed 
with ordinary first-class postage prepaid. 
If a copy is to be transmitted by regis¬ 
tered certified, air, or special delivery 
mail, postage therefor will be added to 
the basic fee. Also, if special handling or 
packaging is required, costs thereof will 
be added to the basic fee. 

(1) The copying of records and docu¬ 
ments will be available at the rate of 30 
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cents per page (one side), limited to size 
8Vi" X 14" or smaller. 

(2) The certification and validation 
(with Federal Maritime Commission 
seal) of documents filed with or issued 
by the Commission will be available at 
$2.00 for each certification. 

(c) Payment of fees and charges. The 
fees charged for special services may be 
paid by check, draft or postal money or¬ 
der, payable to the Federal Maritime 
Commission. 

Effective date. These regulations shall 
be effective as of September 27,1975. 

By the Commission. 

[seal] 'Joseph C. Polking, 
Assistant Secetary. 

|FR Doc.75-22930 Filed 8-28-75:8:45 am] 
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DEPARTMENT OF LABOR 

Office of the Secretary 

[ 29 CFR Part 70a ] 

PROTECTION OF PRIVACY IN RECORD 
SYSTEMS 

Proposed Rulemaking 

Upon the findings: (1) that the privacy 
of an individual is directly affected by 
the coUection, maintenance, use and dis¬ 
semination of personal information col¬ 
lected by Federal agencies: (2) that the 
increasing use of computers and sophis¬ 
ticated information technology, while 
essential to the efficient operation of the 
Government, has greatly magnified the 
potential harm to an individual’s pri¬ 
vacy; and (3) that an individual’s right 
to due process as well as other legal pro¬ 
tections afforded to him by the Constitu¬ 
tion are endangered by the misuse of cer¬ 
tain information systems, the Congress 
determined that it was necessary to reg¬ 
ulate personal information acquired by 
Federal agencies. Consequently, it en¬ 
acted the Privacy Act of 1974, Pub. L. 
93-579 (88 Stat. 1896, 5 U.S.C. 552a). 

The purpose of the Privacy Act of 1974 
(hereinafter referred to as “the Act”) is, 
among other things, to assure that the 
collection of personal information by 
Federal agencies is limited to that which 
is necessary and authorized by law, and 
that where information is within the 
possession of an agency, it is maintained 
and used in a manner which precludes 
unwarranted intrusions upon an indi¬ 
vidual’s privacy. The Act places the prin¬ 
cipal responsibility for compliance with 
its provisions upon Federal agencies. In 
order to carry out these provisions, sec¬ 
tion 3(f) of the Act requires each agency 
that maintains a system of records sub¬ 
ject to the Act’s requirements to promul¬ 
gate rules and regulations which estab¬ 
lish: 

1. Procedures for requesting personal in¬ 
formation contained within a system of 
records; 

2. Requirements for identification by an 
individual who makes such a request; 

3. Procedures for the disclosure of a record 
to an individual upon request; and 

4. Procedures for reviewing requests for 
amendments to records and appeals there¬ 
from. 

In accordance with this congressional 
mandate, it is proposed to amend Title 
29, Code of Federal Regulations, by es¬ 
tablishing rules and regulations govern¬ 
ing the manner by which the require¬ 
ments of the Privacy Act of 1974 are to 
be carried out by the Department of 
Labor. These proposed regulations have 
been drafted with major reliance on the 
guidelines published by the Office of 
Management and Budget in the Federal 
Register on July 9, 1975 (40 FR 28949). 
Any persons interested in participating 
in this rulemaking proceeding may sub¬ 
mit written data, views and arguments 
concerning the proposed rules. Com¬ 
ments should be submitted not later than 
September 29,1975 to: 

Solicitor of Labor, Attention: Seth D. Zln- 
man. Associate Solicitor for Legislation and 
Legal Counsel, Room N2428, 200 Constitu¬ 
tion Avenue, N.W., Washington, D.C. 20210. 

Comments received by the Department 
will be available for public inspection at 
the above address. 

Therefore, pursuant to section 3(f) of 
the Privacy Act of 1974 (88 Stat. 1896, 
1900, 5 U.S.C. 552a(f)) and 5 U.S.C. 553, 
it is hereby proposed to amend Title 29, 
Code of Federal Regulations, by adding 
a new part. Part 70a, to read as follows: 

PART 70a—PROTECTION OF INDIVIDUAL 
PRIVACY IN RECORDS 

Sec. 
70a. 1 Purpose and scope. 
70a.2 Definitions. 
70a.3 Conditions of disclosure of infor¬ 

mation. 
70a.4 Required procedure with regard to 

a request by an individual for a 
record contained within a system 
of records. 

70a.5 Requirements for identification of 
individuals making requests. 

70a.6 Disclosure of requested information 
to individuals. 

70a.7 Request for correction or amendment 
to record. 

70a.8 Agency review of request for cor¬ 
rection or amendment of record. 

70a.9 Appeal of initial adverse agency de¬ 
termination. 

70a.10 I Reserved] 
70a. 11 Fees. 
70a.12 Penalties. 
70a.13 Exemptions. 

§ 70a. 1 Purpojic and scope. 

(a) Purpose. This Part sets forth the 
basic criteria which are to be used for 
implementing the provisions of the Pri¬ 
vacy Act of 1974 (Pub. L. 93-579) as it 
applies to the Department of Labor. The 
purpose of the Act is to assure that; (1) 
personal information about an individ¬ 
ual collected by any Federal agency is 
limited to that which is necessary and 
authorized by law; and (2) where per¬ 
sonal information about an individual 
is within the possession of an agency. It 
is maintained and used in a manner cal¬ 
culated to preclude unwarranted intru¬ 
sions upon any individual’s privacy. To 
achieve this end, the Privacy Act re¬ 
quires, among other things, that an 
“agency” permit an individual to ascer¬ 
tain what information, which is per¬ 
sonal to him and to which access is made 
by the use of some individual identifier, 
is collected, maintained, used or dissemi¬ 
nated by that agency. In addition, it 
requires Federal agencies: (i) to estab¬ 
lish procedures whereby an individual 
can (A) request a copy, or otherwise have 
access to such a record, (B) request an 
accounting of the disclosure of such a 
record. (C) request that the record be 
amended, and (D) appeal an initial ad¬ 
verse determination of a request; and 
(ii) to publish in the Federal Register 
notice of the existence of all “systems of 
records” under the control of the agen¬ 
cy. In order for the*Department to meet 
its obligations under the Act, it is es¬ 
sential that interested members of the 
public, and every agency within the De¬ 
partment, understand their respective 

responsibilities. 'This part, Part 70a, sets 
out these responsibilities. 

(b) Scope. (1) Unless a system of rec¬ 
ords has been otherwise exempt from 
provisions of this regulation, as provided 
in § 70a.13. the procedures set forth in 
this Part apply whenever a record con¬ 
taining personal information is main¬ 
tained within a system of records which 
is under the control of the Department 
and such records are retrieved by refer¬ 
ence to a personal identifier. 

(2) Requests for notification,access or 
amendment to personnel records main¬ 
tained by the Department which are con¬ 
tained within systems of records of which 
notice has been given by the Civil Serv¬ 
ice Commission, are governed by Part 297 
of the Commission’s regulations (5 CFR 
Part 297), and internal Department di¬ 
rectives established pursuant to the Com¬ 
mission’s regulations. Information con¬ 
cerning these procedures may be obtain 
mission’s regulations. Information 
concerning these procedures may be ob¬ 
tained from the Director, Office of Per¬ 
sonnel, U.S. Department of Labor, 200 
Constitution Avenue, N.W., Washington, 
D.C.20210. 

§ 70a,2 Drfinilions. 

For purposes of this Part: 
(a) “Agency” means an agency as that 

term is defined in 5 U.S.C. 552(e). 'This 
definition of “agency” is the same as 
that used in the Administrative Proce¬ 
dure Act as modified by the 1974 amend¬ 
ments to the Freedom of Information Act 
(Pub. L. 93-502). It means “each author¬ 
ity of the Government of the United 
States, whether or not it is within or 
subject to review by another agency 
• ♦ *” (5 U.S.C. 551(1)), but it does not 
include an advisory committee. 

(b) The term “individual” means a 
citizen of the United States (as defined 
in 8 U.S.C. 1401) or an alien lawfully 
admitted for permanent residence. This 
definition is intended to distinguish 
between the rights which are given to a 
citizen as an individual under this Act 
and the rights of proprietorships, busi¬ 
nesses, and corporations, which are not 
intended to be covered by the Act. A 
distinction can also be made between an 
individual acting in a personal capacity 
and an individual acting as an entrepre¬ 
neur (e.g., as a sole proprietor). Since 
this definition embraces only the former, 
a determination must be made as to 
whether in fact the information is per¬ 
sonal in nature, and for what purpose it 
is being used. Records relating solely to 
nonresident aliens are excluded from the 
requirements of this Part. However, 
where a system of records relates to both 
citizens and nonresident aliens, those 
portions of the system which relate to 
citizens or resident aliens must comply 
w'ith the provisions set forth in these 
regulations. 

(c) The term “maintain” includes the 
maintenance, collection, use. or dissemi¬ 
nation of i-ecords, or any combination of 
these recordkeeping functions. The term 
“maintain” also connotes control over, 
and consequently, responsibility and ac- 
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countability for a system of records. Ef¬ 
fective control of a system of records does 
not necessarily require physical control 
of the system (e.g., the Civil Service Com¬ 
mission has control over personnel rec¬ 
ords not physically within its possession *. 
Furthermore, records on loan from one 
agency to another may not necessarily 
be under the control of the latter depend¬ 
ing upon the circumstances attendant to, 
and the conditions of the transfer. Sys¬ 
tems of records operated under contract, 
or in some instances, operated by State 
or local governments under Federal man¬ 
dates “by or on behalf of the agency * * * 
to accomplish an agency function” are. 
for purposes of this Part, under the con¬ 
trol of the agency for which the services 
are being performed, and consequently 
subject to the requirements set forth in 
this Part. The qualifying phrase “to ac¬ 
complish an agency function” limits the 
applicability of section 3<m) of the Act 
to those systems directly related to the 
performance of Federal agency functions 
by excluding from its coverage systems 
which are financed, in whole or in part, 
with Federal funds, but which are man¬ 
aged by State or local governments for 
the benefit of State or local govern¬ 
ments. 

(d) The term “record” means a tangi¬ 
ble or documentary record, as opposed to 
an intangible record, such as informa¬ 
tion contained in a person's memory. It 
is any item of information, or any group¬ 
ing of such items of information, about 
an individual that includes an identify¬ 
ing particular (i.e., an individual identi¬ 
fier*. An “identifying particular” is any 
element of data (name, number, etc.) or 
other descriptor (finger print, voice 
print, photograph > which can be used to 
identify an individual. A record, by this 
definition, can be part of another record. 
Therefore, prohibitions on the disclosure 
of a record, for example, apply not only 
to the entire record in the conventional 
sense (such as a record in a computer 
sy.stem), but also to any item or group¬ 
ing of items from a record provided that 
such groupings includes an individual 
identifier. 

(e) The term “system of records” 
means a group of any records under the 
control of an agency from which infor¬ 
mation is retrieved by reference to the 
name of an individual or by some identi¬ 
fying particular assigned to an individ¬ 
ual. A “system of records” for purpo.ses 
of this Part is a group of records which: 

(1> Consists of records as that term 
is defined in this section, 

(2) Are “under the control of” an 
agency, and 

(3) Are retrieved by reference to an 
individual name or some other personal 
identifier. 

Caution must be exercLsed in distin¬ 
guishing “agency records” from those 
which, although in the physical posses¬ 
sion of agency employees and used by 
them in performing official functions, are 
not, in fact, agency records. Uncirculated 
personal notes, papers and records which 
are retained or discarded at the author’s 
discretion and over which the agency 
exercises no dominion or control (e.g.. 

personal telephone lists) are not “agency 
records” for purpose of this Part. The 
criteria “are retrieved by” implies that 
groupings of records under the control 
of an agency are, in fact, accessed by use 
of a personal identifier, not merely that 
a capability or potential capability exists 
for retrieving the information in such 
a manner. For example, if an agency 
maintains a recordkeeping system on 
firms which it regulates and the system 
contains “records” (i.e., personal infor¬ 
mation) about officers of the firms in¬ 
cident to its evaluation of the firm’s 
performance, even though such informa¬ 
tion would clearly constitute record 
under the control of an agency, it would 
not be considered part of a system of 
records for purposes of this Part unless 
the agency actually retrieves this infor¬ 
mation by reference to a personal identi¬ 
fier (e.g., name, etc.). Thus, if these 
hypothetical “records” are never re¬ 
trieved except by reference to a compani* 
identifier or some other nonpersonal in¬ 
dexing scheme (e.g., type of firm), they 
are not a part of a system of records. 

(f) The term “statistical record” 
means a record contained within a sys¬ 
tem of records which is maintained for 
statistical research or reporting purposes 
only, and not used, in whole or in part, 
in making any determination about an 
identifiable individual. For a record to 
qualify as a “statistical record,” it must 
be maintained within a system of records 
which is separated from other systems of 
records where such other systems con¬ 
tain records that are used to assist in 
making determinations about the rights, 
benefits, or entitlements of an identifiable 
individual. The term “identifiable in¬ 
dividual” distingi’.ohes determinations 
about specific individuals, in which case 
the records in question would not be 
statistical records, from determinations 
about aggregates of individuals. An ex¬ 
ample of the latter would be the applica¬ 
tion of census data for the apportion¬ 
ment of funds based upon population. 
Consistent with this definition, records 
frequently referred to as “research 
records” which are only used for analytic 
purposes, qualify as “statistical records” 
for purposes of this Part, provided such 
records are not used in making any de¬ 
termination about the rights, benefits or 
entitlements of an identifiable individual. 

(g) The term “routinfe use” means, 
with respect to the disclosure of a record, 
the use of such record for a purpose which 
is compatible with the purpose for which 
it was collected. One of the primary ob¬ 
jectives of the Privacy Act is to restrict 
the use of information to such purposes. 
However, the term “routine use” was in¬ 
troduced recognizing that there are prac¬ 
tical limitations of restricting the use of 
information to the explicit and expressed 
purposes for which it was collected. It is 
recognized that there are corollary pur¬ 
poses “compatible with the purpose for 
which the information was collected” 
that are appropriate and necessary for 
the efficient (fonduct of government, and 
are in the best interest of both the in¬ 
dividual and the public. In this regard, 
the term “routine use” does not restrict 

the use of records to common and ordi¬ 
nary applications for which such records 
are generally collected, but, in addition, 
includes all proper anti necessary appli¬ 
cations of records without regard to the 
frequency of such applications. The pur¬ 
pose of the Act is not to prohibit the nec¬ 
essary exchange of information, but is 
instead to prohibit the gratuitous, ad hoc, 
dissemination of records for private or 
otherwise irregular purposes. 

(h) “Disclosure officer,” “responsible 
official” and “officer authorized to disclose 
information from Department records” 
are the same Department officials re¬ 
ferred to in § 70.2(c). 

§ 70a.3 Conditions of disriosure of in¬ 
formation. 

(a) Nothing in this Part shall allow 
an individual access to any information 
compiled in reasonable anticipation of a 
civil action or proceeding. 

(b) Except as provided in paragraphs 
(d) through (f) of this section, neither 
the Department, nor its component units, 
shall disclose any record which is con¬ 
tained within a system of records sub¬ 
ject to the requirements of this Part, to 
any person or agency other than to the 
individual who is the subject of the rec¬ 
ord, unless the disclosure is to such p>er- 
son’s parent or guardian as provided in 
§ 70a.5(c) of this Part, or to the repre¬ 
sentative designated by such individual 
in accordance with the requirement oon- 
taiued in § 70a.5(b). 

(c) If a requester satisfies the require¬ 
ments set forth in §§ 70a.4 and 70a.5 of 
this Part, and the record described In 
paragraph (b) of this section does in fact 
exist, and is not otherwise exempt from 
disclosure by any other provision con¬ 
tained in this Part, the record shall be 
made available to the requester in ac¬ 
cordance with § 70a.6. 

(d) Upon the notarized written o.on- 
sent of an individual to whom a record 
described in paragraph (b) of this sec¬ 
tion pertains, the Department, or any of 
its component units, may disclose the 
subject record to the extent that the in¬ 
dividual to whom the record pertains has 
so consented. 

(e) (1) In the absence of written con¬ 
sent from the individual to whom a rec¬ 
ord described in paragraph (b) of this 
section pertains, the Department may 
disclose any such record providecl such 
disclosure is: 

(i) To those officers and employees of 
the component unit within the Depart¬ 
ment that maintains the record, and who 
have a need for the information in the 
performance of their duties; 

(ii) Required under the Freedom of 
Information Act (5 U.S.C. 552); 

(iii) For a “routine use” as published 
in the annual notice in the Federal 
Register; 

(iv) To the Bureau of Census for pur¬ 
poses of planning or carrying out a cen¬ 
sus or survey or related activity under 
the provisions of Title 13 of the United 
States Code; 

(V) To a recipient who has provided 
the Department with adequate advance 
written assurance that the record will be 
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used solely as a statistical research or re¬ 
porting record, and that the record is to 
be transferred in a form that is not in¬ 
dividually identifiable; 

(vi) To the National Archives of the 
United States as a record which has 
sufficient historical or other value to 
warrant its continued preservation by the 
United States Government, or for eval¬ 
uation by the Administrator of General 
Services or his designee to determine 
whether the record has such value; 

(vii) To another agency or to an in¬ 
strumentality of any governmental juris¬ 
diction within or under the control of 
the United States for a civil or criminal 
law enforcement activity authorized by 
law, provided the head of the agency or 
instrumentality has made a prior writ¬ 
ten request to the Department, or a unit 
component thereof, specifying the par¬ 
ticular record and the law enforcement 
activity for which it is sought; 

(viii) To either House of Congress, or, 
to the extent that a matter is within its 
jurisdiction, any committee or subcom¬ 
mittee thereof: or to any joint committee 
of Congress or a subcommittee of any 
such joint committee; 

(ix) To the Comptroller General, or 
any of his authorized representatives in 
the course of the performance of the 
duties of the General Accounting Office; 

(x) Under an order of a court of com¬ 
petent jurisdiction, in which case the 
Department shall make reasonable efforts 
to notify the subject individual of the 
subpoenaed record when the subpoena 
of such material becopies a matter of 
public record; or 

(xi) To a person pursuant to a show¬ 
ing of compelling circumstances affect¬ 
ing the health or safety of an individual 
(not necessarily the individual to whom 
the record pertains), if upon such dis¬ 
closure notification is transmitted to the 
last known address of the individual to 
whom the record pertains. 

(2) Records shall not be disclosed to 
a third party simply because such a dis¬ 
closure is permitt^ by paragraph (e) (1) 
of this section. The Department, and the 
unit components thereof, shall continue 
to consider all relevant factors before 
authorizing the disclosure of Information, 
including where appropriate, the likely 
effect that disclosure would have upon 
the individual who is the subject of the 
record. 

(f) The Department is required to 
make available a record to a person or 
agency, other than the person to whom 
the record pertains, when a previously 
disseminated record, of which an ac¬ 
counting is required to be maintained, 
has been either amended or a requested 
amendment thereto has been denied, and 
the requester has submitted a memoran¬ 
dum of disagreement, in which case the 
record, or the memorandum of disagree¬ 
ment. must be transmitted to such prior 
recipients in accordance with 5 U.S.C. 
552a(d)(4) and S 70a.9(f). 

(g) Except as prescribed in para¬ 
graphs (b) and (f) of this section, and 
other provisions of this Part related 
thereto, the regulations contained in 

this Part do not require the disclosure of 
a record to anyone other than the in¬ 
dividual to whom the record pertains. 

§ 70a.4 Required procedure with regard 
to a request by an individual for a 
record contained within a system of 
rceords. 

(a) (1) Where a system of records un¬ 
der the control of the Department of 
Labor contain records which are re¬ 
trieved by reference to an individual 
identifier, and an individual, without re¬ 
gard to his or her age, seeks to: (i) ascer¬ 
tain whether the Department maintains 
a record pertaining to that person in such 
system of records, (ii) ascertain whether, 
and to whom, the Department has di.'- 
closed such a record for which an ac¬ 
counting of disclosure is required to be 
maintained and made available to that 
person, (iii) obtain a copy of a record 
pertaining to that person, or (iv) review 
or amend a record pertaining to that per¬ 
son, then such person should direct a re¬ 
quest to the appropriate Department 
official as prescribed in § 70.43. However, 
in lieu of the requirements contained in 
§ 70.35(b), when a person is uncertain 
as to whom the request should be di¬ 
rected, it should be sent to: Director of 
Records Management, Office of the As¬ 
sistant Secretary for Administration and 
Management, U.S. Department of Labor, 
200 Constitution Avenue, N.W., Washing¬ 
ton. D.C.20210. 

(2) Requests made in person shall be 
presented during the Department’s nor¬ 
mal working hours. When the request is 
made by mail, a notation should be made 
on the envelope and conspicuously on the 
letter indicating that the communication 
involves a request under the Privacy Act 
(i.e., “Request Pursuant to Privacy 
Act”). 

(b) Each request shall be in writing. 
It shall state the nature of the action de¬ 
sired and shall be reasonably detailed to 
permit identification and location of the 
record in question. So far as practicable, 
the request should specify the subject 
matter of the record, the date or ap¬ 
proximate date when made, the place 
where made, the person or office that 
made it. and any other pertinent iden¬ 
tifying details. The requester shoulcf also 
indicate whether he or she wishes to re¬ 
view the record in person or obtain a copy 
by mail. 

(c) (1) The disclosure officer who is 
responsible for acting upon a request, 
shall, upon receipt thereof, have the date 
and time the request was received im¬ 
mediately inscribed thereon, and within 
10 working days thereafter, acknowledge 
such receipt to the requester. In addition, 
the'acknowledgement shall indicate the 
time within which it is anticipated that 
a determination of the request will be 
made. Such an acknowledgement, how¬ 
ever, is not required when the require¬ 
ments set forth in § 70a.6 can be satis¬ 
fied within the 10-day period. 

(2) If the description contained in the 
request is insufficient so that a profes¬ 
sional employee who is familiar with the 
subject area of the request cannot locate 
the record with a reasonable amount of 

effort, the officer processing the request 
shall notify the applicant and, to the ex¬ 
tent p>ossible. indicate the additional in¬ 
formation required. Every reasonable 
effort shall be made to assist an appli¬ 
cant in the identification and location of 
the record or records sought. 

§ 70a.5 Requirements for identification 
of individuals making requests. 

(a) To avoid disclosure of information 
to unauthorized individuals, wheer an 
individual requests personal information 
about himself or herself, and such infor¬ 
mation is retrieved from a system of 
records by means of a personal identifier, 
and the record(s) requested are excluded 
from mandatory disclosure under the 
PYeedom of Information Act, the follow¬ 
ing requirements must be met before the 
disclosure officer is required to release the 
relevent informatipn: 

(1) When a request is submitted by 
mail, the signature of the requester shall 
be notarized; 

(2) When a request is made in person, 
an official photograph accurately depict¬ 
ing the requester, and indicating the re¬ 
quester’s name shall be presented to the 
disclosure officer or his authorized repre¬ 
sentative, or if an official photograph is 
not available, a photograph accompanied 
by a notarization sertifying the name of 
the individual in the photograph. 

(b) When a person requests access to 
a record about an individual other than 
himself, or herself, then in addition to 
meeting the requirements set forth in 
paragraphs (a)(1) nad (a)(2) of this 
section, as applicable, the requester must 
also provide a notarized letter of consent 
signed by the individual to whom the 
record pertains which explicitly author¬ 
izes the requester to receive the record. 
However, a notarized letter of consent is 
not required where the requester is a 
parent or legal guardian, and such per¬ 
son satisfies the requirements set forth 
in paragraph (c) of this section. 

(c) An individual acting as the parent 
of a minor or the legal guardian of the 
individual to whom a record pertains 
shall establish his or her personal iden¬ 
tity in the same manner prescribed in 
either paragraph (a) (1) or (2) of this 
section. In addition, such other indi¬ 
vidual shall establish his or her identity 
in the representative capacity of parent 
or legal guardian. In the case of the i}ar- 
ent of a minor, the proof of identity shall 
be a certified or authenticated copy of the 
minor’s birth certificate. In the case of a 
legal guardian of an individual who has 
been declared incompetent due to phys¬ 
ical or mental incapacity or age by a 
court of competent jurisdiction, the proof 
of identity shall a certified or au¬ 
thenticated copy of the court’s order. A 
parent or legal guardian may act only 
for a living individual, not for a 
decedent. 

(d) ’The disclosure officer may waive 
the requirements set forth in paragraphs 
(a)(1) and (a)(2) of this section when 
he deems such action to be appropriate, 
and may substitute in lieu thereof, other 
reasonable means of identification. 
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§ 70.6 Disi-losurr of requested infornia- 
liuii lo individuals. 

(a) Period within which action on re¬ 
quest shall be taken. (1) As soon as pos¬ 
sible, and within a period not to exceed 
30 working days after receipt of a request 
made for in accordance with §§ 70a.4 and 
70a.5, the officer responsible for acting 
on the request shall determine that such 
request is to be granted or denied in 
whole or in part, and shall thereupon 
immediately notify the requester of his 
or her determination and the reasons 
therefor. The provisions of paragraphs 
<a) (2), (3), and (4) of this section are 
applicable when a final determination 
to grant or deny the request cannot be 
made within the 30-day period. 

<2) (i) When an extension of the 20- 
day period for action on a request ap¬ 
pears to be necessary because of unusual 
circumstances, the oflScer responsible for 
acting on the request shall notify the 
requester in WTiting within such 30-day 
period of the desired extension, the rea¬ 
sons therefor, and the date on which the 
determination to grant or deny the re¬ 
quest is expected to be dispatched. Such 
an extension is not to exceed 10 working 
days. 

(ii) “Unusual circumstances” shall in¬ 
clude circumstances where a search for 
and collection of requested records from 
inactive storage, field facilities or other 
establishments are required, cases where 
a voluminous amount of data is involved, 
instances where information on other 
individuals must be separated or ex¬ 
punged from the particular record, and 
cases w'here consultation with other 
agencies having a substantial interest in 
the determination of the request is 
necessary. 

(3) If the disclosure officer is unable 
to make a determination with respect to 
all or part of a request within the 30- 
day period specified in paragraph (a) (1) 
of thLs section, or such extended period 
as may be permitted under paragraph 
ia) of this section, because some or 
all of the records have not been located 
or made available for examination and 
consideration in time to make an in¬ 
formed determination, the officer may, 
within such period, respond to the re¬ 
quest by denying the request at that 
time, with notification to the requester 
of the reasons therefor, and of the right 
to appeal the denial pursuant to § 70a.9. 
In such an event, the officer shall fur¬ 
ther advise the requester that the search 
or examination will be continued and 
that the denial will be subject to with¬ 
drawal, modification, or confirmation by 
a supplementary determination to be 
made as soon as processing of the re¬ 
quest can be completed. If an appeal is 
filed from the initial denial, the Solicitor 
shall act thereon as provided in S 70a.9. 

(b) Procedure for disclosure of infor¬ 
mation. (1) When a determination has 
been made* to grant a request, the re¬ 
quested information shall be made avail¬ 
able to the individual within the time pe¬ 
riod prescribed in paragraph (a) of this 
section. The record shall be made avail¬ 
able to the individual in the manner re¬ 
quested, that is, either by forwarding a 
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copy of the information to him or her, 
or by making it available for review, un¬ 
less: (i) it is impracticable to provide 
the requester with a copy of a record, in 
which case the requester shall be so no¬ 
tified, and, in addition, will be informed 
of the procedures set forth in paragraph 
(b)(2) of this section, or (ii) the re¬ 
sponsible official has reason to believe 
that the cost of a copy of a record is 
considerably more expensive than antic¬ 
ipated by the requester, in which case 
he or she shall notify the requester of 
the estimated cost, and ascertain whether 
the requester still wishes to be provided 
with a copy of the information. 

(2) Where a record is to be reviewed 
by the requester in person, the disclosure 
officer shall inform the requester in 
writing of: (i) the date on w'hich the 
record will become available for review, 
the location at which it may be reviewed, 
and the hours for inspection: (ii) the 
type of identification that will be re¬ 
quired in order for him or her to review 
the record: (iii) such person’s right to 
have a person of his or her own choos¬ 
ing accompany him or her to review the 
record, provided that there is furnished 
to the disclosure officer a written state¬ 
ment signed by the person to whom the 
record pertains authorizing the presence 
of such other person while reviewing 
the record: and (iv) such person’s right 
to have a person other than himself or 
herself review the record, provided that 
there is furnished to the disclosure of¬ 
ficer a notarized letter signed by the 
person to whom the record pertains au¬ 
thorizing such person to review the 
record. 

(3) The record shall be made avail¬ 
able for review’ for as long as the dis¬ 
closure officer deems appropriate, but in 
no event for less than 30 days. 

(4) Inspection of original records shall 
be made in the presence of the disclosure 
officer or such officer’s designee. 

(c) Denial of request. Where it has 
been determined to deny a request in 
whole or in part, the individual shall be 
notified in writing of such a determina¬ 
tion. Such notification shall specify the 
reasons therefor, the name and title or 
positipn of the person(s) responsible for 
the denial, and shall advise the requester 
of the procedure for appealing such an 
adverse determination to the Solicitor of 
Labor as specified in § 70a.9. 

(d) Disclosure of medical records. 'The 
Act recognizes the fact that disclosure of 
certain medical records to an individual, 
who is the subject of such a record, may 
have a detrimental effect on that person. 
Where medical records have b^n re¬ 
quested, and the requirements of this 
Part have otherwise been met, the rec¬ 
ords shall be disclosed in accordance with 
the provisions of this section unless 
the responsible official has substantial 
grounds for believing that disclosure of 
such records to the individual to whom 
the records pertain may adversely affect 
such person, in which case the records 
may be withheld. 

(e) Computerized records. Where in¬ 
formation is stored within one of the 
Department’s computer systems, and it 
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can only be retrieved by creating a new 
computer program, or modifying an ex¬ 
isting program in a manner in which 
it would not otherwise be modified, thus 
producing a record not currently in ex¬ 
istence, such a record is not required to 
be furnished under the Act. 

(f) Alternative Method for transmit¬ 
ting information. Whenever a record 
containing personal information about 
an individual is to be mailed in response 
to a request under this Part, and the in¬ 
formation is of such a nature that the 
disclosure officer has reasonable grounds 
for believing that the unauthorized dis¬ 
semination of such information may be 
potentially harmful to the subject of the 
record, then such a record shall be sent 
“Certified Mail, Return Receipt Request¬ 
ed.” 

§ 70a.7 Koqurst for correction or 
amendment to a record. 

An individual, without regard to his 
or her age, may request the correction or 
amendment of any record pertaining to 
him or her, which is contained within a 
system of records subject to the re¬ 
quirements set forth in this Part, by 
mailing or delivering a wTitten request 
in conformity with the requirements set 
forth in SS 70a.4 and 7Qa.5. In addition, 
the request must state the information in 
the record which the requester believes 
to be unnecessary, inaccurate, irrelevant, 
untimely, or incomplete, the nature of the 
amendment desired, and a concise state¬ 
ment of the reasons therefor. All avail¬ 
able supporting documents and materials 
which substantiate the requester’s posi¬ 
tion should be included with the request. 

§ 70a.8 Agency review of request for 
eorreetion or amendment to a reeord. 

(a) Upon receipt of a request to cor¬ 
rect or amend a record, which is con¬ 
tained within a system of records subject 
to the requirements set forth in this Part, 
a determination whether to grant the 
request shall be made by the proper au¬ 
thority charged with the responsibility of 
acting upon such requests within the 
time limits prescribed in S 70a.6. 

(b) Where it is determined that the 
request shall be granted: (1) the record 
shall be amended in accordance with the 
request within the time limits prescribed 
in section 70a.6 of this Part, and, in no 
event, is the record to be disclosed to any 
party until the amendments are so in¬ 
corporated: (2) the requester shall be 
informed that the record has been so 
amended, and the record shall be made 
available for his or her review within the 
time limits prescribed in S 70.6, and (3) 
all prior recipients of the record, of 
which an accounting is required to be 
kept, shall be notified as soon as possible 
of the amendments made to the record. 

(c) Where it is determined that the 
request is to be denied, in whole or in 
part, the requester shall be so notified in 
accordance with 8 70a.6(c). 

§ 70a.9 Proredurcs for appeal for ini¬ 
tial adverse determination. 

(a) Time within which appeal must be 
filed. An applicant whose request has 
been denied pursuant to either § 70a.6 or 
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8 70a.8, may file an appeal within 90 days 
from the date of the denial to the Solici¬ 
tor of Labor. The appeal shall state, in 
writing, the groimds for appeal and shall 
Include any supporting statements or ar¬ 
guments. The appeal shall be addressed 
to the Solicitor of Labor, Department of 
Labor, 200 Constitution Avenue, N.W., 
Washington, D.C. 20210. To expedite the 
processing of the appeal, each such ap¬ 
peal should clearly indicate on the en¬ 
velope and on the appeal the following: 
“Privacy Act: Appeal.” 

(b) Receipt by Solicitor of appeal ac¬ 
knowledgement. Each appeal when re¬ 
ceived by the Solicitor, shall have the 
date and time of such receipt inscribed 
thereon. The Solicitor shall immediately 
acknowledge in writing the receipt ot 
such appeal and shall indicate to the ap¬ 
pellant when a final determination on 
the appeal may be expected. 

(c) Action on appeal. (1) Action on 
an appeal shall be taken promptly sub¬ 
sequent to receipt by the Solicitor, and 
a determination shall be made within the 
time limits set forth in paragraph (d) 
of this section. On appeal, the Solicitor 
is authorized to determine de novo, 
whether the denial of appellant’s initial 
request was- proper and in accord with 
the applicable provisions of the statute 
and the pertinent regulations. In the 
event that the denial appealed from is 
one made by reason of the inability of the 
responsible official to make an informed 
determination within the specified time 
limits, the Solicitor’s decision shall take 
into consideration any supplementary 
determination made by that official. 

(2) In the event that a requester seeks 
review by a court of the denial of a re¬ 
quest without first filing an appeal to the 
Solicitor as provided in this Part, the 
Solicitor shall, unl^s otherwise ordered 
by the court, consider such action as the 
filing of an appeal and issue a decision 
thereon in accordance with the provi¬ 
sions of paragraphs (c)(1) and (d) of 
this section. 

(d) Period within which action on ap¬ 
peal shall be taken. (1) Within a period 
not to exceed 30 working days from the 
date on which an appeal is received, or 
such extended period as may be author¬ 
ized pursuant to paragraph (e) of this 
.section, the Solicitor shall issue a deci¬ 
sion on the appeal as provided,in para¬ 
graph (f) of this section. 

(2) If a decision on an appeal is not 
made by the Solicitor within the Yiormal 
or extended period, as applicable under 
paragraph (d)(1) of this section, the 
requester shall be deemed to have ex¬ 
hausted his administrative, remedies and 
may seek relief as provided in 5 U.S.C. 
552a(g). Processing of the appeal shall 
continue however, until a decision is 
made thereon, irrespective of whether 
the requester has invoked such judicial 
relief. 

(e) Extension of period for Solicitor 
to decide appeal. The Solicitor may, to 
the extent necessary for making a proper 
determination, extend the period for de¬ 
ciding an appeal beyond the normal 
30-day limit by giving written notice to 

the appellant, but in no event shall such 
an extension be for more than 10 addi¬ 
tional working days. 

(f) Procedure upon determination on 
appeal. The Solicitor shall issue a deci¬ 
sion in writing granting or denying the 
appeal, in whole or in part. 

(1) Decision to grant request, (i) 
When the Solicitor determines that any 
portion of a prior request, which has 
been previously denied, should be 
granted, he shall indicate to the re¬ 
quester the extent to which he has de¬ 
cided to grant the previously denied re¬ 
quest, and shall order the responsible 
official(s) to take the necessary action 
consistent with his decision. 

(ii) If the Solicitor’s decision provides 
for making available information which 
had been previously withheld, and the 
Solicitor has within his possession such 
information, he shall forward a copy of 
it to the requester together with his de¬ 
cision, unless the requester has indicated 
that he or she prefers to review the rec¬ 
ord in person, in which case the Solicitor 
shall forward the record to the appro¬ 
priate official who shall make the record 
available to the requester within the time 
limits prescribed in paragraph (b)(1) 
(iii) (A) of this section. 

(iii) If the action required by the So¬ 
licitor’s decision must necessarily be 
carried out by a responsible official other 
than the Solicitor, such action shall be 
carried out within the following time 
limits: 

(A) If the Solicitor’s decision requires 
a record to be made available for review 
without amendments thereto, such rec¬ 
ord shall be made available in the man¬ 
ner initially requested, except as provided 
in §8 70a.6(b)(1) (1) and (ii), within 10 
working days of the Solicitor’s decision. 

(B) If the Solicitor’s action requires 
the amendment of a record, the re¬ 
quester shall be given an opportunity to 
review the amended record within 15 
working days of the Solicitor’s decision, 
and all previous recipients of the record, 
for which an accounting is required, 
shall be immediately informed of the 
amendments. 

(iv) Whenever a record is to be made 
available to an appellant at the direction 
of the Solicitor, the responsible agency 
official shall notify the appellant when 
the record is available for review. 

(2) Decision to uphold denial. Where 
the Solicitor determines that the denial 
of request, or a portion thereof, should 
be upheld, the requester shall be noti¬ 
fied: (i) of the extent to which the 
denial has been upheld and the reasons 
therefor; (ii) of his right to file with the 
agency in possession of the relevant rec¬ 
ord, a memorandum setting forth the 
fact that such person believes the record 
to be erroneous and the reasons therefor: 
and (ill) that the decision of the Solici¬ 
tor constitutes the final action by the 
Department of Labor for purposes of 
judicial review, and that the Solicitor’s 
decision may be appealed to the District 
Court of the United States in the district 
in which the complainant resides, or has 
his principal place of business, or in 
which the agency records are situated, or 

in the District Court for the District of 
Columbia (See 5 U.S.C. 552a(g)). 

(3) Disclosure of record where request 
to amend has been denied on appeal. 
Where a request to amend a record has 
been denied by the Solicitor, and the re¬ 
quester has filed a memorandum pursu¬ 
ant to paragraph (f) (2) (ii) of this sec¬ 
tion taking exception to the Solicitor’s 
decision, upon receipt of such memo¬ 
randum the responsible agency official 
shall include the memorandum with the 
relevant record and, in addition, may 
also include with such record a memo¬ 
randum indicating that a request to 
amend the particular record has been 
denied both by the agency and by the 
Solicitor, and the reasons therefor. 

(1) In addition, previous recipients of 
a record, where a request to amend has 
been denied by the Solicitor, and of 
which an accounting is required by 5 
U.S.C. 552a(c), shall be provided with a 
copy of the requester’s memorandum 
taking exception to the Solicitor’s de¬ 
termination, and a copy of the agency 
memorandum in support of the deter¬ 
mination. if such a memorandum has 
been prepared. 

(ii) Any subsequent disclosure of the 
subject record shall also be accompanied 
by the requester’s excepting memoran¬ 
dum, and the Government’s supportive 
memorandum, if one has been filed. 

§ 70a.l0 [Rescrvodl 

§ 70a.11 Fees. 

(a) General. (1) Pursuant to authority 
granted by the Privacy Act, the payment 
of standard charges as set forth in para¬ 
graph (b) of this section will, except as 
otherwise provided in this section, be re¬ 
quired of the requester to cover the di¬ 
rect costs of duplicating records re¬ 
quested under this Part. No fee shall be 
assessed to any requester for any cost 
attributed to the search for and the re¬ 
view of any record. 

(2) Circumstances under which copy¬ 
ing facilities or services may be made 
available to a requester without charge, 
or at a reduced charge, are delineated in 
paragraph (e) of this section. Where a 
requester desires the agency to provide 
such services as certification, authentica¬ 
tion, or other special services not re¬ 
quired under the Privacy Act, with re¬ 
spect to requested records, fees in 
addition to those required for copying 
will be assessed as set forth in § 70.68, 
and as authorized by the general user- 
charge statute, section 483a of Title 31, 
United States Code. 

(b) Copying charges—(1) Fee schedule 
for copying of records. The fees payable 
pursuant to this section for obtaining 
requested copies of records which have 
been made available under this Part will 
be computed on the following basis and 
subject to the following conditions: 

(i) Standard copying fee. It has been 
determined that a fee of $.10 per page for 
the reproduction of a record is a reason¬ 
able standard charge to cover direct costs 
to the Department where the number of 
pages furnished is not extraordinary. The 
standard fee is applicable both where the 
copies are reproduced by the person de- 

FEOEtAL REGISTER, VOL. 40, NO. 169—FRIDAY, AUGUST 29, 1975 



umi PROPOSED RULES 

siring them, using Government-fur¬ 
nished reproduction equipment, such as 
coin-operated machines, or where, in the 
absence of availability of such facilities, 
the copies are reproduced by agency per¬ 
sonnel. This standard fee is also applica¬ 
ble to the furnishing of copies of com¬ 
puter printouts as stated in paragraph 
(c> of this section. 

<ii> Voluminous material. If the vol¬ 
ume of page copy desired by the re¬ 
quester is such that the reproduction 
charge at the standard page rate would 
be in exce.ss of $200, the person desiring 
reproduction may request a special rate 
quotation from the Office of the Assistant 
Secretary for Administration and Man¬ 
agement. 

(iii» Limit of service. Not more than 10 
copies of any document will be furnished. 

«iv) Manual copying by requester. The 
Department shall provide facilities for 
manual copying, without charge, during 
normal working hours. 

tO Computerized records. (1) Infor¬ 
mation maintained, in whole or in part, 
in computerized form which is required 
to be made available under tliis Part, 
shall be made available as follows: 

ti) When there is an existing computer 
printout, the material shall be made 
available at the per page rate stated in 
paragraph (b) of this section for each 
8'2- by 11-inch page. 

• ii) When there is no existing printout 
of information required to be made avail¬ 
able under this Part, then a printout 
shall be created and made available to 
the requester in accordance wtih para¬ 
graph <b> of this section. 

<d» Payment of fees—<1) Medium of 
payment. Payment of the applicable fees 
as set forth in paragraph <b) of this sec¬ 
tion .shall be made in cash, by U.S. postal 
money order, or by check payable to the 
Secretary of Labor. Postage stanijis will 
not be accepted. Cash should not be sent 
by mail. 

<2> Advance payment or assurance. 
Payment of tlie known and officially es¬ 
timated copying fees shall be made or 
assured to the satisfaction of the dis¬ 
closure officer prior to the performance of 
substantial copying services. Where the 
requester does not know and has no offi¬ 
cial estimate of the copying costs at the 
time the request is made, the request 
should specifically state that whatever 
costs will be involved pursuant to para¬ 
graph (b> of this section will be accept¬ 
able, or will be acceptable up to an 
amount not exceeding a named figure. 
When it becomes apparent that the dup¬ 
lication cost is going to exceed such 
named figure, the disclosure office shall 
notify tlie requester as required by 
§ 70a.6. 

(3) Adjustment of fees. Where an 
estimated fee, paid by the requester in 
advance, excels the fee chargeable 
under the applicable .schedule for the 
copying services actually performed, the 
balance wall be refunded by the Depart¬ 
ment. Where the actual fees due for the 
services are in excess of the estimate, the 
requester will be required to remit the 
difference. In ca.ses where the estimated 
costs required under the fee schedule for 

responding to a request are such that an 
advance deposit is deemed necessary, the 
disclosure officer shall advise the re¬ 
quester of the estimated costs and the 
need for an advance deposit. In addition, 
where it appears that the information 
sought by the requester might be made 
available at less cost by revision of the 
request, the disclosure officer shall indi¬ 
cate to the requester that he or she may 
confer with knowledgeable Department 
personnel, if he or she so desires, in order 
to reformulate the request in a manner 
which will reduce the fees and meet the 
needs of the requester. 

(4) Post-copying costs. The scheduled 
fees for furnishing copies of records made 
available pursuant to the Act cover the 
costs of furnishing the copies at the place 
of duplication. Where the volume of page 
copy, or the method of transmittal re¬ 
quested, is such that transmittal charges 
incurred by the Department are in excess 
of $1, then the transmittal costs will be 
added to the copying fees set forth in 
paragraph «^b) of this section, unless, ap¬ 
propriate stamps or stamped envelopes 
are furnished with the request, or au¬ 
thorization is given for collection of 
.shipping charges on delivery. 

(e) Waiver or reduction of fees by dis¬ 
closure officer. H) When the disclosure 
officer granting a request for a record 
determines that the waiver or reduction 
of the standard charge would be in the 
public interest, he or she may make the 
requested record available at no charge 
or at a reduced charge, whichever he or 
.she deems to be appropriate. 

(2) •i> Where a record is requested for 
the first time, and in order for the re¬ 
quester to review the record, it is neces¬ 
sary to produce a copy of it, then the 
di.sclosure officer .shall not assess the ap¬ 
plicable fee. 

ui> In addition, where it is deter¬ 
mined that a person, because of special 
circumstances, is unable to pay the fees 
prescribed in paragraph (b) of this sec¬ 
tion, and it is clear that the public inter¬ 
est would be served by providing the 
requested information free of charge, 
then no fee shall be charged for such 
information. 

(f) Authentication of copies. Require¬ 
ments pertaining to the certification or 
attestation under seal of copies of records 
required to be made available under this 
Part are the same as the requirements 
for authentication of copies of records 
under the Freedom of Information Act as 
set forth in S 70.68. 

§'70ii.l2 PonHllirs. 

(a) General. G) This section sets forth 
criminal .sanctions for three possible vio¬ 
lations of the Act: 

fi) Unauthorized di-sclosure. 
(ii) Failure to publLsh a public notice 

of a system of records subject to the 
requirements of this Part, and 

(iii) Obtaining access to information 
under false pretenses. 

(2» Paragraphs (a)(l)(i) and (ii) of 
this section apply to employees of the 
Department, and pursuant to 5 U.S.C. 
552atm), certain contractor personnel 
for contracts agreed to on or after Sep¬ 
tember 27,1975. 

(b) Unauthorized disclosure. (1) Any 
officer or employee of the Department, 
who by virtue of his employment or of¬ 
ficial position, has possession of, or ac¬ 
cess to, agency records which contain in¬ 
dividually identifiable information, the 
disclosure of which is prohibited by this 
Part, and who knowing that disclosure 
of the specific material is so prohibited, 
wdllfully discloses the material in any 
manner to any person or agency not en¬ 
titled to receive it, shall be guilty of a 
misdemeanor and fined not more than 
$5,000. 

(2) It is a criminal violation of the 
Privacy Act if an employee of the De¬ 
partment, knowing that the disclosure 
of an agency record, as described in 
paragraph (b)(1) of this section, is pro¬ 
hibited, willfully discloses such a record 
without the written consent of the in¬ 
dividual to whom it pertains, or other¬ 
wise discloses the record contrary to the 
provisions set forth in § 70a.3. 

(c) Failure to give public notice of a 
system of records. (1) Any officer or em¬ 
ployee of the Department who willfully 
maintains a system of records without 
meeting the notice requirements of sec¬ 
tion 3(e)(4) of the Act shall be guilty 
of a misdemeanor and fined not more 
than $5,000. 

(2) (i) The Department, and each unit 
component thereof, is required to give 
public notice pursuant to section 3(e)(4) 
of the Act about each system of records 
it maintains. It is a criminal violation 
of the Act to willfully maintain a system 
of records and not publish the prescribed 
public notice. The exemption provisions 
set forth in section 70a. 13 of this Part 
only exempt the designated systems of 
records from certain requirements set 
forth in this Part, and in the Act, but 
not from the requirement to publish no¬ 
tice of the existence of Such systems of 
records. 

(ii) Since the individual who main¬ 
tains the system of records may not be 
the person responsible for publishing 
notification thereof, it is the former’s re¬ 
sponsibility to notify such person of any 
system of records under his or her con¬ 
trol for which public notice is required 
to be given. Similarly, the individual re- 
spon.sible for publishing the notice, once 
notified of the existence of a system or 
records, shall inform the public in ac¬ 
cordance with paragraph (e)(4) of 5 
U.S.C. 552a. 

(d) Obtaining access to information 
under false pretenses. Any person who 
knowingly and willfully requests or ob¬ 
tains any record concerning an individ¬ 
ual from the Department of Labor under 
false pretemes shall be guilty of a mis¬ 
demeanor and fined not more than 
$5,000. 

§ 70ii.l3 ExoniplionK. 

(a) General exemption—(1) General. 
Section <j) of 5 U.S.C. 552a permits cer¬ 
tain agencies within the Department to 
promulgate rules in accordance with the 
requirements of sections 553(b)(1), (2), 
and (3) (c) and (e) of Title 5, United 
States Code, to exempt certain systems 
of records from all the requirements of 
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the Privacy Act except those set forth 
in paragraph (a)(3) of this section. 

(2) Systems of records which may be 
exempt pursuant to the general exemp¬ 
tion. Those systems of records which 
may be exempt from certain provisions 
of the Privacy Act by virtue of section 
(j) of 5 U.S.C. 552a are those systems 
which: 

(i) Are maintained by an agency, or 
a component thereof, which performs 
as its principal function any activity 
pertaining to the enforcement of crim¬ 
inal laws, and 

(ii) Contain information compiled for 
the purpose of: (A) a criminal investi¬ 
gation, including reports of informants 
and investigators associated with an 
identifiable individual, or (B» identify¬ 
ing individual criminal offenders and al¬ 
leged offenders, and consists only of 
identifying data and notations of arrests, 
the nature and disposition of criminal 
charges, sentencing, confinement, re¬ 
lease. and parole and probation status. . 

(3) Requirements from which systems 
are exempt under the general exemption. 
Those systems of records which qualify 
for the general exemption are not sub¬ 
ject to any provisions of the Privacy Act. 
nor any of the provisions set forth in this 
Part, except for the following: 

(i» The conditions of disclosure re¬ 
quirements set forth in paragraph (b) of 
5 U.S.C. 552a and § 70a.3; 

(ii) The requirements to account for 
the disclosure of records and maintain 
an accounting of such disclosures as set 
forth in paragraphs (c)(1) and (c)(2) 
of 5 U.S.C. 552a: 

(iii) The requirements prescribed in 
paragraph (e)(4) of 5 U.S.C. 552a to 
publish annually in the Federal Register 
notice of the existence and character of 
systems of records, except that the pro¬ 
cedures for: (A) identifying a record. 
(B) gaining access to it. (O contesting 
its accuracy, and (D) identifying the 
source of a record, need not be included 
in such notice: 

(iv) The obligation set forth in para¬ 
graph (eii^G) of 5 U.S.C. 552a to check 
for the accuracy, relevance, timeliness, 
and completeness of records before dis¬ 
closing such records to any person other 
than an agency, or to the public pursu¬ 
ant to the Freedom of Information Act: 

(v) The requirement restricting the 
maintenance of records pertaining to 
an individual’s exercise of his First 
Amendment rights (See paragraph (e) 
(7) of 5 U.S.C. 552a): 

(vi) The requirement to establish 
rules governing the development, main¬ 
tenance and safeguarding of systems of 
records as orescribed in paragraphs (e) 
(9) and (e) (10) of 5 U.S.C. 552a: 

(vii) The requirement to give notice 
of any new use or intended use of the 
information contained within a system 
of records prior to publication pursuant 
to paragraph (e) (4) (D) of 5 U.StC. 552a 
(See paragraph (e)(ll) of 5 U.S.C. 
552a ): and 

(viii) The criminal penalties set forth 
in paragraph (i) of 5 U.S.C. 552a. 

(4) Procedure required to exempt sys¬ 
tem of records under general exemption. 

In order to exempt a system of records 
described in paragraph (a)(2) of this 
section from all of the provisions of the 
Privacy Act, excluding those provisions 
set forth in paragraph (a)(3) of this 
section, a notice must be published in the 
Federal Register in accordance with the 
rulemaking provisions set forth in para¬ 
graph (a)(1) of this section. Such notice 
shall include at least the following: 

(1) The name of the system of records 
(i.e., the same name used in the annual 
notice published pursuant to paragraph 
(e)(4) of 5 U.S.C. 552a), and 

(ii) The specific provisions of the Act, 
and the regulations, from which it is 
proposed to exempt the system, and the 
reasons therefor. 

.(b) Special exemptions—(1) General. 
The Department, or its component units, 
may promulgate rules in accordance with 
sections 553(b)(1), (2) and (3) (c) and 
(e) of Title 5, United States Code, to 
exempt those systems of records de¬ 
scribed in paragraph (b)(2) of this 
section from the requirements of the 
Privacy Act, and the regulations of this 
Part, .set forth in paragraph (b)(3) of 
this .section. 

(2) Systems of records which may he 
exempt under special exemptions. The 
following systems of records may be ex¬ 
empt from those provisions of the Pri¬ 
vacy Act, and the corresponding provi¬ 
sions of this Part, set forth in paragraph 
(b) (3) of this section. 

(i) Investigatory material compiled for 
law enforcement purposes, (a) Systems 
of records containing solely investigatory 
material compiled for law enforcement 
purposes, other than systems within the 
scope of paragraph (a)(2) of this sec¬ 
tion. may be exempt to the extent indi¬ 
cated in paragraph (b)(1) of this section. 
However, if any individual is denied any 
right, privilege, or benefit, that he would 
otherwise be entitled to by Federal law, 
or for which he would otherwise be eligi¬ 
ble, as a result of the maintenance of 
such material, such material shall be pro¬ 
vided to such individual, except to the ex¬ 
tent that the disclosure of such material 
would reveal the identity of a source 
who furnished information to the Gov¬ 
ernment under an express promise that 
the identity of the .source would be held 
in confidence, or, prior to September 27, 
1975, under an implied promise that the 
identity of the source would be held in 
confidence. 

(B) The phrase “investigatory mate¬ 
rial compiled for law enforcement pur¬ 
poses” is similar to the phrase used in 
exemption (b)(7) of the Freedom of In¬ 
formation Act. In determining whether 
a system of records qualifies for this 
exemption, the case law under the Free¬ 
dom of Information Act which has inter¬ 
preted the terms “investigatory”, “com¬ 
piled” and “law enforcement purposes” 
should be used as guidelines for properly 
categorizing the system of records. 

(C) (1) The phrase “to the extent that 
the disclosure of such material would 
reveal the identity of a source ♦ * *” is 
particularly important. If a record can 
be disclosed in .such a way as to conceal 
its source, a promise of confidentiality 
to the source is not sufficient grounds for 

withholding such a record. However, it is 
recognized that in certain cases the 
contents of records may be such that the 
identity of the source would be revealed 
even if the name of the source or other 
identifying particulars were removed 
(e.g., where a record contains informa¬ 
tion that could only have been furnished 
by one individual known to the subject). 
Only in those cases may the substance of 
the record be withheld to protect the 
identity of a source and then only to the 
extent necessary to do so. It is also rec¬ 
ognized that in some instances it may be 
very difficult to determine whether the 
content of a record would, in and of it¬ 
self, reveal its source. In light of the in¬ 
tent underlying this exemption, when 
any reasonable doubt exists as to whether 
the disclosure of a record, or a portion 
thereof, would reveal the identity of a 
confidential source, then such record, or 
the applicable portions thereof, may be 
withheld. 

(2) In no instance is paragraph (b) (2) 
(i) (C) (I) of this section to be applied in 
a manner which deprives an individual 
from learning of the existence of infor¬ 
mation maintained in a record about 
him, even though the information may 
have been received from a “confidential 
source”. The fact of the record’s exist¬ 
ence and, to the maximum extent feasi¬ 
ble, a general characterization of that 
record must be made known to the indi¬ 
vidual in every case. Furthermore, this 
section in no way precludes an individual 
from ascertaining the substance and 
source of confidential information, 
should that information be used to deny 
him a promotion in a Government job, 
access to classified information, or some 
other right, benefit or privilege for 
which he is entitled to bring legal action, 
when the Government chooses to base 
any part of its legal case on that infor¬ 
mation. 

(ii) Records maintained to provide 
protective services. Systems of records 
maintained in connection with providing 
protective services to the President of 
the United States, or to other individuals 
pursuant to section 3056 of Title 18, 
United States Code, may be exempt as 
indicated in paragraph (b)(1) of this 
section. This exemption pertains to sys¬ 
tems, the compilation of which are neces¬ 
sary for assuring the safety of indi¬ 
viduals protected pursuant to 18 U.S.C. 
3056, but are not within the scope of the 
law enforcement records exemption set 
forth in paragraph (b) (2) (i) of this sec¬ 
tion. 

(iii) Statistical records. Systems of 
records consisting of statistical records 
which are required by statute to be main¬ 
tained and used solely for statistical re¬ 
search or reporting purposes, and not 
used in whole or in part in making any 
determination about an identifiable in¬ 
dividual, except as provided by section 8 
of Title 18. United States Code, may be 
exempt as indicated in paragraph (b)(1) 
of this section. The language, “required 
by statute to be maintained * * • 
solely”, suggests that systems of records 
which qualify for this exemption are 
those composed exclusively of records. 
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that by statute, are prohibited from being 
used in any manner associated with the 
making of a determination about an in¬ 
dividual to whom a particular record per¬ 
tains, not merely that the agency does 
not use the information for such 
purposes. 

(iv) Investigatory material compiled 
for determining suitability for Federal 
employment. (A) Systems of records con¬ 
taining only investigatory material com¬ 
piled solely for the purpose of determin¬ 
ing suitability, eligibility, or qualifica¬ 
tions for Federal civilian employment. 
Federal contracts, or access to classified 
information may be exempt as indicated 
in paragraph (b)(1) of this section, but 
only to the extent that the disclosure of 
such material would reveal the identity 
of a source who furnished information 
to the Government under an express 
promise that the identity of source would 
be held in confidence, or, prior to Sep¬ 
tember 27, 1975, under an implied prom¬ 
ise that the identity of the source would 
be held in confidence. 

(B) Paragraph (b) (2) (iv) (A) of this 
section permits, among other things, the 
exemption of systems of records from 
the individual access provisions of the 
Act, and the corresponding provisions of 
this Part, §§ 70a.4 through 70a.9, when 
disclosure of the records contained 
therein would cause the identity of a 
confidential source to be revealed. In 
order to employ this exemption, how¬ 
ever, the following conditions must exist: 

(1) The material must be maintained 
only for purposes of determining an in¬ 
dividual’s qualifications, eligibility or 
suitability for employment in the Fed¬ 
eral civilian service, or on a Federal con¬ 
tract, or for access to classified material. 
By implication, employment would in¬ 
clude appointments to Federal advisory 
committees or to membership agencies, 
whether or not salaried; 

(2) The material must be relevant and 
necessary for making a judicious deter¬ 

mination as to qualifications, eligibility 
or suitability of an individual for a par¬ 
ticular position, and the information 
must be of such a nature that it can only 
be obtained by providing assurance to 
the source that his or her identity will 
not be revealed to the subject of the rec¬ 
ord (e.g., for “critically sensitive posi¬ 
tions”) : and 

(3) The contents of the record, even 
with the removal of individual identifiers, 
would reveal the identity of the source. 

(C) Regulations issu^ by the Civil 
Service Commission establishing proce¬ 
dures for when a pledge of confidentiality 
is to be made in order to obtain the in¬ 
formation described in paragraph (b) 
(2) (iv) (A) of this section shall be com¬ 
plied with before this exemption is to be 
employed. 

(D) The compilation of investigatory 
material with regard to Federal contracts 
pertains not only to investigatory mate¬ 
rial collected about individuals being con¬ 
sidered for employment on an existing 
Federal contract, but also to investiga¬ 
tory material compiled to evaluate the 
capabilities of firms competing for Fed¬ 
eral contracts. 

(c) Requirements from which systems 
of records may be exempt under special 
exemptions. A system of records which 
meets the requirements of paragraph (b) 
(2) of this section need not comply with 
the following provisions of the Privacy 
Act and the corresponding requirements 
set forth in this Part: 

(1) The requirement to make an ac¬ 
counting of a record available to the in¬ 
dividual to whom it pertains at his or her 
request. (See paragraph (c)(3) of 5 
U.S.C. 552a); 

(2) The requirements for access to 
records as set forth in paragraph (d) of 5 
U.S.C. 552a and §S 70a.3 through 70a.9: 

(3) The provisions of paragraph (e) (1) 
of 5 U.S.C. 552a which restricts the con¬ 
tents of records to only such information 
about an individual as is relevant and 

necessary to accomplish the purp>ose of 
the agency; and 

(4) The provisions of paragraphs (e) 
(4) (G), (H) and (I) of 5 U.S.C. 552a. 
which require the annual notice of system 
of records published in the Federal 
Register to set forth: 

(i) The procedures whereby an in¬ 
dividual can be notified at his request: 

(A) If a system of records contains a 
record pertaining to him, and 

(B) How that person can gain access 
to any record pertaining to him con¬ 
tained in a system of records, and how 
he can contest its contents; and 

(ii) The categories of sources of rec¬ 
ords in the system. 

(d) Procedure required to exempt a 
system of records under special exemp¬ 
tions. In order to exempt a system of rec¬ 
ords described in paragraph (b)(2) of 
this section from the provisions of the 
Privacy Act set forth in paragraph (b) 
(3) of this section, and the correspond¬ 
ing provisions of this Part, notice of in¬ 
tention to exempt must be published in 
the Federal Register, and such notice 
shall meet the requirements prescribed 
in paragraph (a)(4) of this section. 

(e) Segregation of systems of records. 
Systems of records which may be exempt 
under paragraphs (a) or (b) of this sec¬ 
tion shall, to Uie extent practicable: (1) 
be separated from systems of records 
which are not so exempt, and (2) when 
it is practicable to exempt only a portion 
of a system of records, rather than the 
entire system, then only such portion 
shall be exempted. 

Inflationary impact. The Department 
has concluded the infiationary impact 
associated with these proposed regula¬ 
tions is inconsequential. 

Signed at Washington, D.C. this 25th 
day of August 1975. 

John T. Dunlop, 
Secretary of Labor. 

[FB Doc.75-22881 Filed 8-28-75:8:45 am) 
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BOARD FOR INTERNATIONAL 
BROADCASTING 

[ ICFR Part 415] 

PRIVACY ACT OF 1974 

Proposed Regulations for Implementation 

The following Proposed Regulations, 
drafted in accordance with Section (f) 
of the Privacy Act of 1974, are hereby 
offered for public comment. Interested 
parties have until September 21, 1975, to 
submit comments, which should be ad¬ 
dressed to The Executive Director, Board 
for International Broadcasting, Suite 
430, 1030 Fifteenth Street NW., Wash¬ 
ington, D.C.20005. 

Signed this 21st day of August 1975, 
by 

David M. Abshire, 
Chairman. 

It is proposed to add the following 
Part 415 to Title 1 of the CFR: 

PART 415—PRIVACY ACT 
IMPLEMENTATION 

Sec. 
415.1 Purpose and scope. 
415.2 Definitions. 
415.3 Procedures for requests pertaining to 

individual records in a record 
system. 

415.4 Times, places, and requirements for 
the identification of the individual 
making a request. 

415.5 Disclosure of requested information 
to the individual. 

415.6 Request for correction or amendment 
to the record. 

415.7 Agency review of request for cor¬ 
rection or amendment of the 
record. 

415.8 Appeal of an initial adverse agency 
determination on correction or 
amendment of the record. 

415.9 Disclosure of record to a person other 
than the individual to whom the 
record pertains. 

415.10 Pees. 

Authority: 5 U.S.C. 552a; Pub. L. 93-579. 

§415.1 Purpose and Mcopc. 

The purposes of these regulations are 
to: 

(a) Establish a procedure by which an 
individual can determine if the Board 
for International Broadcasting (here¬ 
after known as the Board) maintains 
a system of records which includes a 
record pertaining to the individual; and 

(b) Establish a procedure by which an 
individual can gain access to a record 
pertaining to him or her for the purpose 
of review, amendment and/or correction. 

§ 415.2 Definition.s. 

For the purpose of these regulations— 
(a) The term “individual” means a 

citizen of the United States or an alien 
lawfully admitted for permanent resi¬ 
dence; 

(b) The term “maintain” includes 
maintain, collect, use or disseminate; 

(c) The term “record” means any 
item, collection or grouping of informa¬ 
tion about an individual that is main¬ 
tained by the Board, including, but not 
limited to, his or her employment history, 
payroll information, and financial trans¬ 
actions and that contains his or her 
name, or the identifying number, symbol, 
or other identifying particular assigned 
to the individual, such as social security 
number; 

(d) The term “system of records” 
means a group of any records under 
the control of the Board from which 
information is retrieved by the name of 
the individual or by some identifying 
number, symbol, or other identifying par¬ 
ticular assigned to the individual; and 

(e) The term “routine use” means, 
with respect to the disclosure of a rec¬ 
ord, the use of such record for a purpose 
which is compatible with the purpose for 
which it was collected. 

§ 415.3 Pr«M‘<'tliir«*» for requests prrtain- 

iiig to iniliviiluul records in u record 

syslem. 

An individual shall submit a request 
to the Special Assistant to the Executive 
Director of the Board to determine if a 
system of I’ecords named by the individ¬ 
ual contains a record pertaining to the 
individual. The individual shall sub¬ 
mit a request to the Special Assistant to 
the Executive Director of th*e Board 
which states the individual’s desire to 
review his or her record. 

§ 415.4 Times, places, and requirements 

for llie identifiealion «tf the individ¬ 

ual making a request. 

An individual making a request to the 
Special Assistant to the Executive Direc¬ 
tor of the Board pursuant to § 415.3 
shall present the request at the Board 
offices. Suite 430, 1030 Fifteenth Street, 
NW.. Washington, D.C. 20006, on any 
business day between the hours of 9 a.m. 
and 5:30 p.m. The individual submitting 
the request should present himself or 
herself at the Board’s offices with a form 
of identification which will permit the 
Board to verify that the individual is 
the same individual as contained in the 
record requested. 

§415..5 Disclosure of requested infor¬ 

mation to the individual. 

Upon verification of identity the Board 
shall disclose to the individual the in¬ 
formation contained in the record which 
pertains to that individual. 

§ 415.6 Request for correction or amend¬ 

ment to the record. 

The individual should submit a request 
to the Special Assistant to the Execu¬ 
tive Director of the Board which states 
the individual’s desire to correct or to 
amend his or her record. This request is 

to be made in accord with the provisions 
of §415.4. 

§ 415.7 .Agency review of request for 

correction or amendment of the 

record. 

Within ten working days of the receipt 
of the request to correct or to amend the 
record, the Special Assistant to the Ex¬ 
ecutive Director of the Board will 
acknowledge in writing such receipt and 
promptly either— 

(a) Make any correction dr amend¬ 
ment of any portion thereof which the 
individual believes is not accurate, re¬ 
levant, timely, or complete; or 

(b) Inform the individual of his or 
her refusal to correct or to amend the 
record in accordance with the request, 
the reason for the refusal, and the pro¬ 
cedures established by the Board for the 
individual to request a review of that 
refusal. 

§ 41.5.8 Appeal of an initial adverse 
agency dclcrminalion on correction 
or amendment of the record. 

An individual who disagrees with the 
refusal of the Special Assistant to the 
Executive Director of the Board to cor¬ 
rect or to amend his or her record may 
submit a request for a review of such re¬ 
fusal to the Executive Director of the 
Board for International Broadcasting, 
Suite 430, 1030 Fifteenth Street, NW., 
Washington, D.C. 20005. The Executive 
Director will, not later than thirty work¬ 
ing days from the date on which the in¬ 
dividual requests such review, complete 
such review and make a final determina- 

,tion unless, for good cause shown, the 
Executive Director extends such thirty 
day period. If, after his or her review, 
the Executive Director also refuses to 
correct or to amend the record in accord¬ 
ance with the request, the individual 
may file with the Board a concise state¬ 
ment setting forth the reasons for his 
or her disagreement with the refusal of 
the Board and may seek judicial review 
of the Executive Director’s determina¬ 
tion under 5 U.S.C. 552a(g) (1) (A). 

§415.9 Disclosure of record lo a per¬ 

son other than the individual lo whom 

the record pertains. 

The Board will not disclose a record to 
any individual other than to the individ¬ 
ual to whom the record pertains without 
receiving the prior written consent of 
the individual to whom the record per¬ 
tains. unless the disclosure has been 
listed as a “routine use” in the Board’s 
notices of its systems of records. 

§415.10 Fees. 

If an individual requests copies of his 
or her record, he or she shall be charged 
ten cents per page, excluding the cost of 
any search for review of the record, in 
advance of receipt of the pages. 
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BOARD FOR INTERNATIONAL 
BORADCASTING 

PRIVACY ACT OF 1974 

Proposed Notices of Record Systems 
The following Notices of Record Systems were drafted as 

prescribed by section e(4) of the Privacy Act of 1974. and the rou¬ 
tine uses thereof are hereby offered for pul^ comment. These 
three (3) Record Systems are the only ones in our inventory period. 
Interested parties have until September 11, 1975, to submit com¬ 
ments. which should be addressed to the Special Assistant to the 
Executive Director, Board for International Broadcasting, 1030 Fif¬ 
teenth Street, N.W., Suite 430, Washington, D.C. 20005. 

Signed this 11th day of August, 1975. 

David M. Abshire 
Chairman 

BIB—1 

System name: GENERAL FINANCIAL RECORDS—BIB 
System location: GENERAL SERVICES ADMINISTRATION, 

CENTRAL OFFICE; COPIES HELD BY THE BOARD (GSA 
HOLDS RECORDS FOR THE BOARD UNDER CONTRACT). 

Categories of individuals covered by the system: BOARD MEM¬ 
BERS, STAFF AND CONSULTANTS, PAST AND PRESENT. 

Categories of records in the system: SF-1038 APPLICATION 
AND ACCOUNT FOR ADVANCE OF FUNDS; VENDOR RE¬ 
GISTER AND VENDOR PAYMENT TAPE. 

Authority for maintenance of the system: 31 U.S.C., 
GENERALLY; PUBLIC LAW 93-129, OCTOBER 19, 1973 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: SEE APPENDIX. 
RECORDS ARE ALSO RELEASED TO GAO FOR AUDITS; TO 
THE IRS FOR INVESTIGATION; AND TO PRIVATE ATTOR¬ 
NEYS. PURSUANT TO A POWER OF ATTORNEY. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: PAPER AND TAPE. 

RetrievabUity: MANUAL AND AUTOMATED BY NAME. 
Safeguards: STORED IN GUARDED BUILDING; RELEASED 

ONLY TO AUTHORIZED PERSONNEL. 
Retention and disposal: DISPOSITION OF RECORDS SHALL 

BE IN ACCORDANCE WITH THE HB GSA RECORDS MAIN¬ 
TENANCE AND DISPOSITION SYSTEM (OAD P 1820.2). 

System managerts) and address: SPECIAL ASSISTANT TO THE 
EXECUTIVE DIRECTOR. BOARD FOR INTERNATIONAL 
BROADCASTING, SUITE 430, 1030 FIFTEENTH STREET, N. 
W.. WASHINGTON. D. C. 20005. 

Notification procedure: CONTACT SYSTEM MANAGER 
LISTED ABOVE. 

Record access procedures: SEE BOARD ACCESS REGULA¬ 
TIONS IN TITLE I CFR IV PART 415. 

Contesdag record procedures: SEE BOARD ACCESS REGULA¬ 
TIONS IN TITLE I CFR IV PART 415. 

Record source categories: THE SUBJECT INDIVIDUAL; THE 
BOARD. 

BIB—2 
System name: PAYROLL RECORDS-BIB 

System location: GENERAL SERVICES ADMINISTRATION; 
REGION THREE OFHCE; COPIES HELD BY THE BOARD 
(GSA HOLDS RECORDS FOR BOARD UNDER CONTRACT). 

Categories of indKiduais covered by the system: BOARD MEM¬ 
BERS, STAFF AND CONSULTANTS. PAST AND PRESENT. 

Categories of records in the system: VARIED PAYROLL 
RECORDS, INCLUDING, AMONG OTHER DOCUMENTS. 
TIME AND ATTENDANCE CARDS; PAYMENT VOUCHERS; 
COMPREHENSIVE LISTING OF EMPLOYEES; HEALTH 
BENEFITS RECORDS; REQUESTS FOR DEDUCTIONS; TAX 
FORMS; W2 FORMS; OVERTIME REQUESTS; LEAVE DATA; 
RETIREMENT RECORDS. 

Authority for maintenance of the system: 31 U.S.C., 
GENERALLY; PUBUC LAW 93-129, OCTOBER 19, 1973 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: SEE APPENDIX. 
RECXIRDS ALSO ARE RELEASED TO GAO FOR AUDITS; TO 
THE IRS FOR INVESTIGATION; AND TO PRIVATE ATTOR¬ 
NEYS. PURSUANT TO A POWER OF ATTORNEY. 

PoUdes and practices for staring, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Ston«e: PAPER AND TAPE. 

Retrievability: SOCIAL SECURITY NUMBER. 

Safeguards: STORED IN GUARDED BUILDING; RELEASED 
ONLY TO AUTHORIZED PERSONNEL. 

Retention and dbpasal: DISPOSITION OF RECORDS SHALL 
BE IN ACCORDANCE WITH THE HB GSA RECORDS MAIN¬ 
TENANCE AND DISPOSITION SYSTEM (OAD P 1820.2). 

System manager(s) and address: SPECIAL ASSISTANT TO THE 
EXECUTIVE DIRECTOR, BOARD FOR INTERNATIONAL 
BROADCASTING. SUITE 430, 1030 nFTEENTH STREET, 
N.W., WASHINGTON, D. C. 20005. 

Notification procedure: CONTACT THE SYSTEM MANAGER 
LISTED ABOVE.^ 

Record acce» procedures: SEE BOARD ACCESS REGULA¬ 
TIONS IN TITLE I CFR IV PART 415. 

Contesting record procedures: SEE BOARD ACXTESS REGULA¬ 
TIONS IN TITLE I CTR FV PART 415. 

Record source categories: THE SUBJECT INDIVIDUAL; THE 
BOARD. 

BIB—3 
System name: GENERAL PERSONNEL FILES-BIB 

System location: GENERAL SERVICES ADMINISTRATION. 
CENTRAL OFFICE; COPIES HELD BY THE BOARD (GSA 
HOLDS RECORDS FOR THE BOARD UNDER CONTRACT). 

Categories of individuals covered by the system: BOARD MEM¬ 
BERS, STAFF AND CONSULTANTS. PAST AND PRESENT. 

Categories of records in the system: SF-171 PERSONNEL 
QUALinCATIONS STATEMENTS, PERSONNEL ACTION 
REQUESTS AND NOTIFICATIONS, OATHS OF OFFICE. 
CONSULTANT AND/OR EXPERT CERTIFICATIONS. 
DELEGATIONS OF AUTHORITY, BACKGROUND INFORMA¬ 
TION FOR SECURITY CLEARANCES (NON-SENSITIVE AND 
CRmCAL-SENSmVE), STATEMENTS OF EMPLOYMENT 
AND FINANCIAL INTERESTS, TRAINING MATERIALS, 
CORRESPONDENCE WITH THE BOARD. 

Authority for maintenance of the system: 31 U.S.C., 
GENERALLY; PUBUC LAW 93-129, OCTOBER 19. 1973 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: SEE APPENDIX. 
RECORDS ARE ALSO RELEASED TO GAO FOR AUDITS; TO 
THE IRS FOR INVESTIGATION; AND TO PRIVATE ATTOR¬ 
NEYS, PURSUANT TO A POWER OF ATTORNEY. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Ston«c: PAPER AND TAPE. 

Retrievability: MANUAL AND AUTOMATED BY NAME. 
Safeguards: STORED IN GUARDED BUILDING; RELEASED 

ONLY TO AUTHORIZED PERSONNEL. 

Retentkm and dhpos^l: DISPOSITION OF RECORDS SHALL 
BE IN ACCORDANCE WITH THE HB GSA RECORDS MAIN¬ 
TENANCE AND DISPOSITION SYSTEM (OAD P 1820.2). 

System mani«cr(8) address: SPECIAL ASSISTANT TO THE 
EXECUTIVE DIRECTOR, BOARD FOR INTERNATIONAL 
BROADCASTING. SUITE 430, 1030 FIFTEENTH STREET N. 
W., WASHINGTON. D. C. 20005. 

Nodficatioa procedure: CONTACT THE SYSTEM MANAGER 
LISTED ABOVE. 

Record access procedures: SEE BOARD ACCESS REGULA¬ 
TIONS IN TITLE I CFR TV PART 415. 

Contesting record procedures: SEE BOARD ACCESS REGULA¬ 
TIONS IN TITLE I CFR TV PART 415. 

Record source categories: THE SUBJECT INDIVIDUAL; THE 
BOARD. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: APTENDDC—BIB 
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IN THE EVENT THAT A SYSTEM OF RECORDS MAIN¬ 
TAINED BY THIS AGENCY TO CARRY OUT ITS FUNC¬ 
TIONS INDICATES A VIOLATION OR POTENTIAL VIOLA¬ 
TION OF LAW, WHETHER CIVIL. CRIMINAL OR REGULA¬ 
TORY IN NATURE. AND WHETHER ARISING BY GENERAL 
STATUTE OR PARTICULAR PROGRAM STATUTE. OR BY 
REGULATION. RULE OR ORDER ISSUED PURSUANT 
THERETO. THE RELEVANT RECORDS IN THE SYSTEM OF 
RECORDS MAY BE REFERRED, AS A ROUTINE USE. TO 
THE APPROPRIATE AGENCY, WHETHER FEDERAL. 
STATE. LOCAL OR FOREIGN. CHARGED WITH THE 
RESPONSIBILITY OF INVESTIGATING OR PROSECUTING 
SUCH VIOLATIONS OR CHARGED WITH ENFORCING OR 
IMPLEMENTING THE STATUTE. OR RULE, REGULATION 
OR ORDER ISSUED PURSUANT THERETO. 

A RECORD FROM THIS SYSTEM OF RECORDS MAY BE 
DISCLOSED AS A “ROUTINE USE“ TO A FEDERAL. STATE 
OR LOCAL AGENCY MAINTAINING CIVIL. CRIMINAL OR 
OTHER RELEVANT ENFORCEMENT INFORMATION OR 
OTHER PERTINENT INFORMATION. SUCH AS CURRENT 
LICENSES. IF NECESSARY TO OBTAIN INFORMATION 
RELEVANT TO AN AGENCY DECISION CONCERNING THE 
HIRING OR RETENTION OF AN EMPLOYEE. THE IS¬ 
SUANCE OF A SECURITY CLEARANCE. THE LETTING OF 
A CONTRACT OR THE ISSUANCE OF A LICENSE. GRANT 
OR OTHER BENEFIT. 

A RECORD FROM THIS SYSTEM OF.RECORDS MAY BE 
DISCLOSED TO A FEDERAL AGENCY. IN RESPONSE TO 
ITS REQUEST. IN CONNECTION WITH THE HIRING OR RE¬ 
TENTION OF AN EMPLOYEE. THE ISSUANCE OF A 

SECURITY CLEARANCE. THE REPORTING OF AN IN¬ 
VESTIGATION OF AN EMPLOYEE. THE LETTING OF A 
CONTRACT, OR THE ISSUANCE OF A LICENSE, GRANT OR 
OTHER BENEFIT BY THE REQUESTING AGENCY, TO THE 
EXTENT THAT THE INFORMATION IS RELEVANT AND 
NECESSARY TO THE REQUESTING AGENCY’S DECISION 
IN THE MATTER. 

A RECORD FROM THIS SYSTEM OF RECORDS MAY BE 
DISCLOSED TO AN AUTHORIZED APPEAL GRIEVANCE 
EXAMINER. FORMAL COMPLAINTS EXAMINER. EQUAL 
EMPLOYMENT OPPORTUNITY INVESTIGATOR. ARBITRA¬ 
TOR OR OTHER DULY AUTHORIZED OFFICIAL ENGAGED 
IN INVESTIGATION OR SETTLEMENT OR A GRIEVANCE. 
COMPLAINT, OR APPEAL FILED BY AN EMPLOYEE. A 
RECORD FROM THIS SYSTEM OF RECORDS MAY BE DIS¬ 
CLOSED TO THE UNITED STATES CIVIL SERVICE COM¬ 
MISSION IN ACCORDANCE WITH THE AGENCY’S RESPON¬ 
SIBILITY FOR EVALUATION AND OVERSIGHT OF 
FEDERAL PERSONNEL MANAGEMENT. 

A RECORD FROM THIS SYSTEM OF RECORDS MAY BE 
DISCLOSED TO OFHCERS AND EMPLOYEES OF A 
FEDERAL AGENCY FOR PURPOSES OF AUDIT. 

THE INFORMATION CONTAINED IN THIS SYSTEM OF 
RECORDS WILL BE DISCLOSED TO THE OFFICE OF 
MANAGEMENT AND BUDGET IN CONNECTION WITH THE 
REVIEW OF PRIVATE RELIEF LEGISLATION AS SET 
FORTH IN OMB CIRCULAR NO. A-19 AT ANY STAGE OF 
THE LEGISLATIVE COORDINATION AND CLEARANCE 
PROCESS AS SET FORTH IN THAT CIRCULAR. 

(FR Doc.75-22837 Filed 8-28-75:8:45 am] 
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40050 PROPOSED RULES 

INTERNATIONAL TRADE 
COMMISSION 

[ 19 CFR Part 201 ] 

SAFEGUARDING INDIVIDUAL PRIVACY 

Proposed Rule Making 

In accordance with the Privacy Act of 
1974, 5 U.S.C. 552a, and to implement toe 
provisions of that act, the Commission 
proposes to amend Title 19, Part 201, of 
the Code of Federal Regulations by add¬ 
ing a new Subpart D. 

Written comments concerning these 
proposed regulations are invited from 
interested persons. Comments may be 
presented in writing to the Office of, the 
Secretary, United States International 
Trade Commission. 701 E Street, NW., 
Washington, D.C. 20436. All comments 
received not later than September 22, 
1975, will be considered. 

These amendments to Title 19, Part 
201 of the Code of Federal Regulations 
add a new subpart D thereto. The pur¬ 
pose of these amendments is to imple¬ 
ment the Privacy Act of 1974, 5 U.S.C. 
552a, and they are made pursuant 
thereto. 

It is proposed to make toe regulations 
adopted effective on September 27, 1975, 
the effective date of toe Privacy Act, 5 
U.S.C. 552a. The proposed regulations are 
set forth intentative form below: 

Subpart D—Safeguarding Individual Privacy 
Pursuant to 5 U.S.C. 552a 

Sec. 
201.22 Purpose and Scope. 
201.23 Definitions. 
201.24 Procedures for requests pertaining 

to Individual records in a records 
system. 

201.25 Times, places, and requirements for 
identification of individuals mak¬ 
ing requests. 

201.26 Disclosure of requested Information 
to Individuals. 

201.27 Special Procedures: Medical records. 
201.28 Request for correction or amendment 

of record. 
201.29 Commission review of request for 

correction or amendment to record. 
201.30 Commission disclosure of record to 

person other than the individual 
to whom it pertains. 

201.31 Fees. 
201.32 Specific exemptions. 

Authority: 5 U.S.C. 552a 

Subpart D—Safeguarding Individual 
Privacy Pursuant to 5 U.S.C. 552a 

§ 201.22 Purpose and scope. 

The purpose of these regulations is to 
provide certain safeguards for an indi¬ 
vidual against an invasion of personal 
privacy by the United States Interna¬ 
tional Trade Commission. These regula¬ 
tions are promulgated pursuant to toe 
requirements for all Federal Agencies 
contained in 5 U.S.C. 552a ff). 

§ 201.23 Definitions. 

For toe purpose of these regulations. 
<a) The term “individual” means a 

citizen of the United States or an alien 
lawfully admitted for permanent resi¬ 
dence; 

(b) The term “maintain” includes 
maintain, collect, use, or disseminate; 

(c) The term "record” means any item, 
collection, or grouping of information 

about an individual that is maintained 
by the Commission, including, but not 
limited to, his education, financial trans¬ 
actions, medical history, and criminal or 
employment history and that contains 
his name, or toe identifying number, 
symbol, or other identifying particular 
assigned to the individual; 

(d) The term “system of records” 
means a group of any records under the 
control of toe Commission from which 
information is retrieved by the name of 
the individual or by some Identifying 
particular assigned to the individual; 

(e) The term “Director of Personnel” 
refers to toe Director, Office of Personnel 
and Management Systems, United States 
International Trade Commission, 701 
E Street, NW., Washington, D.C. 20436, 
or his or her designee. 

§ 201.24 Procedures for requests per¬ 
taining to individual records in a 
records system. 

(a) A request by an individual to gain 
access to his or her record or to any in¬ 
formation pertaining to him or her 
which is contained in the systems of rec¬ 
ords maintained by the Commission shall 
be addressed to the Director of Person¬ 
nel, United States International Trade 
Commission, 701 E Street, NW., Wash¬ 
ington, D.C. 20436, and shall indicate 
clearly both on toe envelope and in the 
letter that it is a Privacy Act request. 

tb) In order to facilitate location of 
requested records, the request of the 
individual shall name the systems of rec¬ 
ords maintained by the Commission 
which he or she believes contain records 
fiertaining to him or her, or shall reason¬ 
ably describe the requested record. 

(c) The Director of Personnel shall 
ascertain whether the systems of records 
maintained by the Commission contain 
records pertaining to toe individual. 
Thereupon the Director of Personnel 
shall: (1) notify the individual whether 
or not the requested record is contained 
in any system of records maintained by 
the Commission; and (2) notify toe indi¬ 
vidual of the procedures as prescribed in 
§§ 201.25 and 201.26 by which the indi¬ 
vidual may gain access to those records 
maintained by the Commission which 
pertain to him or her. 

§ 201.25 Times, places, and require¬ 
ments for identifieation of individuals 
making requests. 

(a) It shall be the responsibility of toe 
indi\ndual requester to arrange an ap¬ 
pointment with toe Director of Person¬ 
nel for the purpose of inspecting indi¬ 
vidual records. The time of inspection 
shall be during the regular office hours of 
toe Commission. 8:45 a.m. to 5:15 p.m., 
Monday through Friday. The time ar¬ 
ranged should be mutually convenient to 
the requester and to the Commission. 

(b) The place where an individual may 
gain access to records maintained by the 
Commission which pertain to him or her 
shall be at the United States Interna¬ 
tional Trade Commission Building, 701 
E Street, NW., Washington, D.C. 20436. 
The Director of Personnel shall inform 
toe individual requester of the specific 
room wherein inspection will take place. 

(c) An individual who requests to gain 
access to those records maintained by 
the Commission which pertain to him or 
her shall not be granted access to those 
records without first presenting adequate 
identification to the Director of Person¬ 
nel. Adequate identification includes, but 
is not limited to, a government identi¬ 
fication card, a driver’s license, medicare 
card, a birth certificate, or a passport. 

(d) Where the nature of the record or 
system of records permits and where toe 
individual cannot view the records per¬ 
taining to him in person, the Director of 
Personnel may dispense with toe requi¬ 
sites of S§ 201.25(a) and 201.25(b) and 
provide the individual with a copy of the 
record by certified mail. 

§ 201.26 DiscIoRure of requested infor- 
—-mation to individuals. 

(a) Assuming that toe individual re¬ 
quester has met toe adequate identifica¬ 
tion criterion of § 201.25(c), the Director 
of Personnel shall permit the individual 
to review toe pertinent records and to 
have a copy made of all or any portion 
of them, ^^ere specific exemptions with¬ 
in toe purview of § 201.32(c) would ren¬ 
der such records or portions thereof in¬ 
comprehensible, the Director of Person¬ 
nel shall furnish an abstract in addition 
to an actual copy. 

(b) The individual has the right to 
have a person of his or her own choos¬ 
ing accompany him or her to review his 
or her records. The Director of Person¬ 
nel shall permit a person of the individ¬ 
ual requester’s choosing to accompany 
the individual during inspection. 

(c) When toe individual requests toe 
Director of Personnel to permit a person 
of the individual’s choosing to accompany 
him or her during the inspection of his 
or her records, the Director of Personnel 
shall require the individual requester to 
furnish a written statement authorizing 
discussion of toe records in the accom¬ 
panying person’s presence. 

(d) The Director of Personnel shall 
take all necessary steps to insure that 
individual privacy is protected while toe 
individual requester is inspecting his or 
her records or while those records are 
being discussed. Only toe Director of Per¬ 
sonnel shall accompany toe individual as 
representative of the Commission during 
the inspection of the ladividual’s records. 
The Director of Personnel shall be au¬ 
thorized to discuss the pertinent records 
with the individual. 

§ 201.27 Special procedureg: Medical 
records. 

(a) While an individual has an un¬ 
qualified right of access to the records in 
systems of records maintained by toe 
Commission which pertain to him or her, 
medical and psychological records merit 
special treatment because of toe ix>s- 
sibility that disclosure will have an ad¬ 
verse physical or psychological effect 
upon the requesting individual. Accord¬ 
ingly, therefore, in those instances where 
an individual is requesting the medical 
and/or psychological records which per¬ 
tain to him or her, he or she shall, in his 
or her Privacy Act request to toe Direc¬ 
tor of Personnel as called for in § 201.24 
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(a), specify a physician to whom the 
medical and/or psychological records 
may be released. 

(b) It shall be the responsibility of the 
individual requesting medical or psycho¬ 
logical records to specify a physician to 
whom the requested records may be re¬ 
leased. If an individual refuses to name 
a physician and insists on inspecting his 
or her medical or psychological records 
in the absence of a doctor’s discussion 
and advice, the individual shall so state 
in his Privacy Act request to the Director 
of Personnel as called for in § 201.24(a) 
and the Director of Personnel shall pro¬ 
vide access to or transmit such records 
directly to the individual. 

§ 201.28 Request for correction or 

amendment of record. 

(a) If, upon viewing his or her records, 
the individual disagrees with a portion 
thereof or feels sections thereof to be 
erroneous, the individual may request 
amendment(s) of the records pertaining 
to him or her. The individual should re¬ 
quest such an amendment in writing. The 
request for amendment of records shall 
be addressed to the Director of Person¬ 
nel, United States International Trade 
Commission, 701 E Street, NW., Wash¬ 
ington, D.C. 20436, and shall clearly in¬ 
dicate both on the envelope and in the 
letter that it is a Privacy Act request for 
amendment of records. 

(b) Not later than 10 days (Saturdays, 
Sundays and‘Federal legal public holi¬ 
days excluded) after the date of receipt 
of a Privacy Act request for amendment 
of records, the Director of Personnel shall 
acknowledge such receipt in writing. 
Thereupon the Director of Personnel 
shall promptly either: (1) Make any cor¬ 
rection of any portion of the record which 
the individual believes is not accurate, 
relevant, timely, or complete: or (2) in¬ 
form the individual of the Director of 
Personnel’s refusal to amend the record 
in accordance with the individual’s re¬ 
quest and give the reasons for the refusal. 
In cases where the Director of Personnel 
has refused to amend in accordance with 
an individual’s request, he or she also 
shall advise the individual of the proce¬ 
dures under § 201.29 for the individual to 
request a review of that refusal by the 
full Commission or by an officer desig¬ 
nated by the Commission. 

§ 201.29 Commission review of request 

for eorrection or amendment to 

record. 

(a) ’The Individual who disagrees with 
the refusal of the Director of Personnel 
to amend the record may request a re¬ 
view of the refusal by the Commission. 
All requests for review of refusals to 
amend records should be addressed to 
the Chairman, United States Interna¬ 
tional ’Trade Commission, 701 E Street 
NW., Washington, D.C. 20436, and shall 

clearly indicate both on the envelope and 
in the letter that it is a Privacy Act 
review request. 

(b) Not later than 30 days (Saturdays, 
Sundays, and Federal legal public holi¬ 
days excluded) from the date on which 
the Commission receives a request for 
review of the Director of Personnel’s re¬ 
fusal to amend the record, the Commis¬ 
sion shall complete such a review and 
make a final determination thereof un¬ 
less, for good cause shown, the Commis¬ 
sion extends the 30-day period. 

(c) After the individual’s request to 
amend his or her records has been re¬ 
viewed by the Commission, if the Com¬ 
mission agrees with the Director of Per¬ 
sonnel’s refusal to amend the record in 
accordance with the individual’s request, 
the Commission shall: (1) Notify the in¬ 
dividual in writing of the Commission’s 
decision; (2) advise the individual that 
he or she has the right to file a concise 
statement of disagreement with the 
Commission which sets forth his or her 
reasons for disagreement with the re¬ 
fusal of the Commission to amend the 
records: and (3) notify the individual of 
his or her legal right to judicial review of 
the Commission’s final determination. 

(d) In any disclosure, containing in¬ 
formation about which the individual 
has filed a statement of disagreement, 
the Director of Personnel shall clearly 
note any portion of the record which is 
disputed and shall provide copies of the 
statement and, if the Commission deems 
it appropriate, copies of a concise state¬ 
ment of the reasons of the Commission 
for not making the amendments re¬ 
quested, to persons or other agencies to 
whom the disputed record has been dis¬ 
closed. 

§ 201.30 Commission disclosure of rec¬ 

ord to person other than the individ¬ 

ual to whom it pertains. 

(a) Except as is permitted under 5 
U.S.C. 552a(b) (l)-(b) (11), it is the pol¬ 
icy of the Commission not to disclose any 
record which is contained in any system 
of records maintained by the Commis¬ 
sion to any person, or to another agency, 
except pursuant to a written request by, 
or with the prior written consent of, the 
individual to whom the record pertains. 

(b) Except for disclosures to those of¬ 
ficers and employees of the Commission 
who have a need for the record in the 
performance of their duties and any dis¬ 
closure required by 5 U.S.C. 552, the Di¬ 
rector of Personnel shall keep an accu¬ 
rate accounting of: (1) The date, nature, 
and purpose of each disclosure of a rec¬ 
ord to any person or to another agency 
under subsection (a) of this section; and 
(2) the name or address of the person or 
agency to whom the disclosiu'e is made. 

(c) The Director of Personnel shall re¬ 
tain the accounting required by § 201.30 
(b) for at least five years or the life of 

the record, whichever is longer, after 
such disclosure. 

(d) Except for disclosures made to 
other agencies for civil or criminal law 
enforcement purposes pursuant to 5 
U.S.C. 552a(b) (7), the Director of Per- 
scmnel shall make any accounting made 
under § 201.30(b) available to the indi¬ 
vidual named in the record at the indi¬ 
vidual’s request. 

(e) Where the Commission has pro¬ 
vided any person or other agency with 
an individual record and such account¬ 
ing as required by § 201.30(b) has been 
made, the Director of Personnel shall 
inform all such persons or other agencies 
of any correction, amendment, or nota¬ 
tion of dispute concerning said record. 

§ 201.31 Fees. 

(a) 'The Commission shall not charge 
any fee for the cost of searching for and 
reviewing an individual’s records. 

(b) Reproduction, duplication or copy¬ 
ing of records by the Commission shall 
be at the rate of 10 cents per page. ’There 
shall be no charge, however, when the 
total amount does not exceed 50 cents. 

§ 201.32 Specific exemptions. 

(a) A system of records or a record 
which is specifically required by Execu¬ 
tive order to be kept secret in the in¬ 
terest of national defense or foreign 
policy, pursuant to 5 U.S.C. 552(b)(1), 
shall be exempt from this subpart and 
from subsections (c) (3), (d), (e) (1), (e) 
(4) (G), (H),and (I) and (f) of Section 
3 of the Privacy Act. 

(b) Systems of records required by 
statute to be maintained and used solely 
as statistical records shall be exempt 
from this subpart and shall be exempt 
from subsections (c) (3), (d), (e) (1), (e) 
(4) (G), (H), and (I) and (f) of Section 
3 of the Privacy Act. 

(c) Personnel investigations records 
in the custody of the Security Officer of 
the Commission, which are compiled 
solely for the purpose of determining 
suitability, eligibility, or qualifications 
for Commission employment or access to 
classified information shall be exempt 
from this subpart and from subsections 
(c)(3), (d), (e)(4) (G), (H), and (I) 
and (f) of section 3 of the Privacy Act, 
but only to the extent that the disclosure 
of such material would reveal the iden¬ 
tity of a source who furnished informa¬ 
tion to government investigators under 
an express promise that the identity of 
the source would be held in confidence, 
or, prior to September 27, 1975, imder 
an implied promise that the identity of 
the source would be held in confidence. 

By order of the Commission. 

Issued: August 22, 1975. 

Kenneth R. Mason, 
Secretary. 

[FR Doc.75-22758 Filed 8-28-75:8:45 am] 
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NATIONAL FOUNDATION ON THE 
ARTS AND THE HUMANITIES 

[45 CFR Part 1115] 

PRIVACY ACT REGULATIONS 

Proposed Regulations 

The proposed addition implements 5 
U.S.C. 552a(f) by setting forth rules and 
procedures for notification of the exist¬ 
ence of records, obtaining copies of rec¬ 
ords and correction of records under the 
Privacy Act of 1974. 

Interested persons are invited to sub¬ 
mit written comments on these proposed 
regulations to the Chairman, National 
Endowment for the Arts, Attn; Office of 
General Counsel (Privacy Act), 2401 E 
Street, NW., Washington, D.C. 20506 by 
September 1, 1975 or to the Chairman, 
National Endowment for the Humani¬ 
ties, Attn: Office of General Counsel 
(Privacy Act), 806 15th Street, NW., 
Washington, D C. 20506, by September 1, 
1975. 

Proposed § 1115.7 exercises the Foun¬ 
dation’s right to exempt certain investi¬ 
gatory materials from disclosure. The 
Foundation is claiming an exemption 
under 5 U.S.C. 552a(k) (5) with respect 
to the identity of person’s supplying ref¬ 
erences for applicants for various types 
of Foundation fellowships or grants. Fel¬ 
lowships and grants are considered to fall 
within the class of activities described in 
5 U.S.C. 552a(k) (5), and it is considered 
imperative that reference reports com¬ 
piled solely for determining suitability, 
eligibility or qualifications of applicants 
be provided on a confidential basis. In 
practice, the exercise of this exemption 
will often require the withholding of the 
actual reference and evaluation reports 
since the comments will in many cases 
reflect the identity of the reference. Con¬ 
fidentiality is needed to ensure that ref¬ 
erences are given, and evaluations are 
made, with complete candor. 

The Foimdation is also claiming an ex¬ 
emption with respect to the identity of 
references of persons seeking employ¬ 
ment with the Foundation. The reasons 
for this are substantially the same as 
maintaining fellowship and grant ref¬ 
erences in confidence—the need for can¬ 
dor in response. 

It is proposed that Chapter XI of Title 
45 of the Code of Federal Regulations 
be amended as follows: 

1. The table of parts is proposed to be 
revised to add the following entry: “Part 
1115 Privacy Act Regulations”. 

2. Part 1115 is proposed to be added 
to read as follows; 

PART 1115—PRIVACY ACT REGULATIONS 

1115.1 Purpose and scope. 

11152 Definitions. 

1115.3 Procedures for notification of exist¬ 

ence of records pertaining to in¬ 
dividuals. 

1115.4 Procedures for requests for access to 

or disclosure of records pertaining 
to individuals. 

1115.5 Correction of records. 

1115.6 Disclosure of records to agencies or 

persons other than the individual 
to wh<Hn the record pertains. 

1115.7 Exemptions. 

Authority; 5 U.S.C. 552a(f). 

§1115.1 Purpose and scope. 

This part sets forth the National Foim- 
dation on the Arts and the Humanities’ 
procedures under the Privacy Act of 1974 
as required by 5 U.S.C. 552a(f). Internal 
guidance for Foimdation staff and other 
regulations implementing the Privacy Act 
are contained or will be contained in 
Foundation circulars. 

§ 1115.2 Definitions. 

For purposes of this Part; 
(a) “Foundation” means the National 

Foundation on the Arts and the 
Humanities. 

(b) “Act” means the Privacy Act of 
1974 (Pub. L. 93-579). 

(c) “Individual” means a citizen of 
the United States or an alien lawfully 
admitted for permanent residence. 

(d) “Maintein”, used with reference 
to a record means to collect, to use, to 
disseminate, to have control over and re¬ 
sponsibility for such record. 

(e) “Record” means any item, collec¬ 
tion or grouping of information about an 
individual that is maintained by the 
Foundation and that is retrievable by his 
or her name or an identifying particular, 
such as a number, symbol, fingerprint, or 
photograph of the individual. Informa¬ 
tion maintained by the Foundation in¬ 
cludes, but is not limited to. education, 
financial transactions, medical history, 
employment history and criminal history. 

(f) “Routine use” means, with respect 
to the disclosure of a recoil, the use of 
such a record for a purpose which is com¬ 
patible with the purpose for which it was 
collected. The routine uses of record sys¬ 
tems maintained by the Foundation were 
established pursuant to notice in the 
Federal Register. 

(g) “System of re<x)rds" means a group 
of any records under the control of the 
Foundation from which information 
about an individual is retrievable by his 
or her name or by some identifying 
particular. 

§ 1115.3 Procedures for notification of 
records pertaining to individuals. 

(a) The systems of records, as defined 
in the Privacy Act of 1974, maintained 
by the National Foundation on the Arts 
and the Humanities are listed annually 
in the Federal Register as required by 
that Act. Any person who wishes to know 
whether a system of records contains a 
record pertaining to him may appear in 
person at the National Endowment for 
the Arts. Room 1338, 2401 E Street NW., 
Washington, D.C. 20506 or the National 
Endowment for the Humanities, Room 
1000, 806 15th Street NW., Washington. 
D.C. 20506, on work days between the 
hours of 9:00 a.m. and 5:30 p.m. or by 
writing to the Office of the General Coun¬ 
sel, National Endowment for the Arts or 
National Endowment for the Humanities, 
Washington, D.C. 20506. It is recom¬ 

mended that requests be made in writing, 
since in many cases it will take several 
days to ascertain whether a record exists. 

(b) Requests for notification of the 
existence of a record should specifically 
identify the system of records involved 
and should state, if the requestor is other 
than the individual to whom the record 
pertains, the relationship of the requestor 
to that individual. (Note that requests 
wiU not be honored by the Foundation 
pursuant to the Privacy Act unless made 
(1) by the individual to whom the record 
pertains, (2) by such individual’s parent 
if the individual is a minor, or (3) by 
such individual’s legal guardian if the 
individual has been declared to be incom¬ 
petent due to physical or mental incapac¬ 
ity or age by a court of competent 
jurisdiction). 

(c) The Foundation will attempt to 
respond to a request as to whether a 
record exists within 10 working days 
from the time it receives the request or 
from the time any required identification 
is established, whichever is later. 

§ 1115.4 Procedures for requests for 
access to or disclosure of records per¬ 
taining to an individual. 

(a) Any person may request review of 
records pertaining to him by appearing 
at the National Endowment for the Arts, 
Room 1338, 2401 E Street. NW., Wash¬ 
ington, D.C. 20506, or the National Eki- 
dowment for the Humanities, Room 1000, 
806 15th Street, NW., Washington, D.C. 
20506 on work days between the hours of 
9:00 a.m. and 5:30 p.m. or by writing to 
the Office of the General Counsel, Na¬ 
tional Endowment for the Arts, or Na¬ 
tional Endowment for the Humanities, 
Washington, D.C. 20506. (See paragraphs 
(b) and (c) of this section for identifica¬ 
tion requirements.) The request should 
specifically identify the systems or rec¬ 
ords involved. The Foundation will 
strive either to make the record avail¬ 
able within 15 working days of the re¬ 
quest or to inform the requestor of the 
need for additional identification or the 
tendering of fees (as specified in para¬ 
graph (d) of this section) within 15 
working days. 

(b) In the case of persons making re¬ 
quests by appearing at the Foundation, 
the amount of personal identification re¬ 
quired will of necessity vary with the 
sensitivity of the record Involved. Except 
as indicated below, reasonable identifica¬ 
tion such as employment identification 
cards, drivers licenses, and credit cards 
will normally be accepted as sufficient 
evidence of identity in the absence of any 
indications to the contrary. Records in 
the following systems of records, how¬ 
ever, are considered to contain relatively 
sensitive and/or detailed [lersonal infor¬ 
mation— 
GRANT APPLICATIONS—NEA. 

GRANT APPLICATIONS—NEH. 

GRANTS TO INDIVIDUALS—NEA. 

GRANTS TO INDIVIDUALS AND INSTITU¬ 
TIONS—NEH. 

EQUAL EMPLOYMENT OPPORTUNITY 

CASE PILE—NFAH NEA/NEH. 
EMPLOYEE PAYROLL—NPAH. 
PERSONNEL RECORDS—NP AH. 
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Accordingly, with respect to requests for 
records in these systems the Foundation 
reserves the rights to require suflBcient 
identification to identify positively the 
individual making the request. This 
might involve independent verification 
by the Foundation as by phone calls to 
determine whether an individual has 
made a request, personal identification 
by Foundation employees who know the 
individual, or such other means as are 
considered appropriate under the cir¬ 
cumstances. 

(c) A written request will be honored 
only if it contains the following certifica¬ 
tion before a duly commissioned notary 
public of any state or territory (or sim¬ 
ilar official if the request is made out¬ 
side the United States): 

I, __ do hereby 
(Printed name) 

certify that I am the individual about whom 
the record requested in this letter pertains 
or that I am within the class of persons 
authorized to act on his behalf in accord¬ 
ance with 5 U.S.C. 552a(h). 

Signature 

Date 
In the County of_ 

State of _ On this 
_day of_ 

(Name of individual) 
who is personally known to me, did appear 
before me and sign the above certificate. 

Signature 

Date 
(s) My Conunlssion expires__ 

However, where the record requested is 
contained in any of the systems of rec¬ 
ords listed in paragraph (b) of this sec¬ 
tion, the Foundation reserves the right 
to require additional identification and/ 
or to independently verify to its satis¬ 
faction, the identity of the requestor. 

(d) Charges for copies of records will 
be at the rate of $0.10 per photography of 
each page. Where records are not sus¬ 
ceptible to photo-copying, e.g., punch 
cards, magnetic tapes or oversize ma¬ 
terials, the amount charged will be actual 
cost as determined on a case-by-case 
basis. Only one copy of each record re¬ 
quested will be supplied. No charge will 
be made unless the charge sis computed 
above would exceed $3.00 for each re¬ 
quest or related series of requests. If a 
fee in excess of $25.00 would be required, 
the requestor shall be notified and the 
fee must be tendered before the records 
will be copied. 

§1115.5 Correction of records. 

(a) Any individual is entitled to re¬ 
quest amendments of records pertaining 
to him pursuant to 5 U.S.C. 552 a(d) (2). 
Such a request shall be made in writing 
and addressed to the Office of the Gen¬ 
eral Counsel, National Endowment for 
the Arts or National Endowment for the 
Humanities, Washington, D.C. 20506. 

(b) The request should specify the 
record and systems of records involved, 
and should specify the exact correction 
desired and state that the request is 
made pursuant to the Privacy Act. An 
edited copy of the record showing the de¬ 
sired correction is desirable. Within 10 
working days of the receipt of a properly 
addressed request (or within 10 working 
days of the time the General Counsel, 
National Endowment for the Arts or the 
General Counsel, National Endowment 
for the Humanities becomes aware that 
a particular communication not ad¬ 
dressed as prescribed above is a request 
for correction of a record under the 
Privacy Act), the General Counsel’s of¬ 
fice shall acknowledge receipt of the 
request. 

(c) The General Counsel’s office upon 
receipt of such a request shall promptly 
confer with the office within the Foun¬ 
dation responsible for the record. In the 
event it is felt that correction is not 
warranted in whole or in part, the matter 
shall be brought to the attention of the 
Deputy Chairman of the Endowment in¬ 
volved. If, after review by the Deputy 
Chairman of the involved Endowment 
and discussion with the request or, if 
deemed helpful, it is determined that 
correction as requested is not warranted, 
a letter shall be sent by the Deputy 
Chairman’s office to the requestor deny¬ 
ing his request and/or explaining what 
correction might be made if agreeable to 
the requestor. This letter shall set forth 
the reasons for the refusal to honor the 
request for correction. It shall also in¬ 
form him of his right to appeal this deci¬ 
sion and include a description of the ap¬ 
peals procedure set forth in paragraph 
(d) of this section. 

(d) An appeal may be taken from an 
adverse determination under paragraph 
(c) of this section to the Assistant 
Chairman/Management, National En¬ 
dowment for the Arts or the Chairman, 
National Endowment for the Humani-' 
ties. Such appeal must be made in writ¬ 
ing and should clearly indicate that it is 
an appeal. The basis for the appeal 
should be included, and it should be 
mailed to the same address as listed in 
paragraph (a) of this .section. A hearing 
at the Foundation may be requested. 
Such hearing will be informal, and shall 
be before the Assistant Chairman/Man¬ 
agement, National Endowment for the 
Arts, the Chairman, National Endow¬ 
ment for the Humanities, or an ap¬ 
pointed designee. If no hearing is re¬ 
quested, the request for appeal should 
include the basis for the appeal. Where 
no hearing is requested the Assistant 
Chairman or Chairman before whom the 
appeal is taken shall render his decision 
within thirty working days after receipt 
of the written appeal at the Foundation, 
unless the Assistant Chairman or Chair¬ 
man before whom the appeal is taken, 
for good cause shown, extends the 30-day 
period and the appellant is advised in 

writing of such extension. If a hearing is 
requested, the Foundation will attempt 
to contact the appellant within five work¬ 
ing days and arrange a suitable time for 
the hearing. In such cases the decision of 
the Assistant Chairman or Chairman 
shall be made within 30 working days 
after the hearing unless the time is ex¬ 
tended and the appellant is advised in 
writing of such extension. 

(e) The final decision of the Assistant 
Chairman or Chairman in an appeal 
shall be in writing, and. if adverse to 
the appellant, set forth the reasons for 
the refusal to amend the record and 
advise him of this right to appeal the 
decision under 5 U.S.C. 552a(g) (1) (A). 
The individual shall also be notified that 
he has the right to file with the Founda¬ 
tion a concise statement setting forth 
the reasons for his disagreement with 
the refusal of the Foundation to amend 
his record. 

§ 1115.6 Disclosure of records to agen¬ 
cies or persons other than the indi¬ 
vidual to whom the r»'ord pertains. 

Records subject to the Privacy Act 
that are requested by any person other 
than the individual to whom they per¬ 
tain will not be made available except 
under the following circumstances: 

(a) Records required to be made avail¬ 
able by the Freedom of Information Act 
will be released in response to a request 
formulated in accordance with Founda¬ 
tion regulafions found at 45 CFR Part 
1100. 

(b) Records not required by the Free¬ 
dom of Information Act to be released 
may be released, at the discretion of the 
Foundation, if the written consent of the 
individual to whom they pertain has been 
obtained or if such release would be au¬ 
thorized under 5 U.S.C. 552a(b)(l) or 
(3)-(ll). 

§ 1115.7 F^xcniptions. 

(a) Fellowships and grants. Pursuant 
to 5 U.S.C. 552a(k)(5), the Foundation 
hereby exempts from the application of 
section 552 a(d) any materials which 
would disclose the identity of references 
for fellowship or grant applicants con¬ 
tained in any of the Foundation’s sys¬ 
tems of records. 

(b) Applicants for employment. Pur¬ 
suant to 5 U.S.C. 552a(k) (5), the Foun¬ 
dation hereby exempts from the appli¬ 
cation of 5 U.S.C. 552a(d) any mate¬ 
rials which would disclose the identity 
of references of applicants for employ¬ 
ment at the Foundation contained in the 
system of records entitled “Official Per¬ 
sonnel Folders’’. ^ 

Robert Kingston, 
Deputy Chairman, National 

Endowment for the Humanities. 

Livingston Biddle, 
Acting Chairman, National 

Endourment for the Arts. 
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NATIONAL FOUNDATION ON THE ARTS 
AND THE HUMANITIES 

PRIVACY ACT OF 1974 

Notice of Existence and Character of Systems 
Records 

The Privacy Act of 1974, Pub. L. 93-579, an Act to provide cer¬ 
tain safeguards for an individual against invasion of personal priva¬ 
cy, amends Title S, United States Code, by adding after section SS2 
a new section 552a, effective September 27, 1975. 5 U.S.C. 
552a(eX4) requires that each agency publish at least annually a 
notice of the existence and character of each “system of records,” 
as that term is defined in 5. U.S.C. 552a(aK5), which it maintains, 
such notice to contain, inter alia, a description of each routing use 
of the records contained in the system. 5 U.S.C. 552a(eKll) 
requires that each agency, at least 30 days prior to publication of a 
routine use description, publish notice of any new use or intended 
use of information in the system. 

Pursuant to these provisions, the Chairman, National Endowment 
for the Arts, and Chairman, National Endowment for the Humani¬ 
ties, submit the following notices of the existence and character of 
systems of records maintained by the National Foundation on the 
Arts and the Humanities. Interested persons are invited to submit 
written comments on the notices in general and written data, views 
or arguments concerning the routine use portions of the notices. 
Comments, data views and arguments received on or before Sep¬ 
tember 15, 1975, will be considered prior to final publication of the 
notices. 

Livingston Biddle 
Acting Chairman, 

National Endowment for the Arts 

Robert Kingston 
Deputy Chairman 

National Endowment for the Humanities 

ALPHABETICAL LIST OF SYSTEMS NAMES 
CONSULTANTS-NFAH-1 
CONTRACTS—NFAH—2 
EMPLOYEE PAYROLL AND LEAVE AND 

ATTENDANCE RECORDS AND 
FILES-NFAH-3 
EQUAL EMPLOYMENT OPPORTUNITY CASE 

FILE-NFAH 4 
GRANT APPLICATIONS—NFAH/NEA—5 
GRANT APPLICATIONS—NFAH/NEH—6 
GRANTS TO INDIVIDUALS—NFAH/NEA—7 
GRANTS TO INDIVIDUALS AND 

INSTITUTIONS—NFAH/NEH—8 
PERSONNEL RECORDS—NFAH-9 

NFAH—1 
System name: Consultants—NFAH—L. 

.System location: NEA—2401 E St. NW, Washington, D.C. 20506. 
System location: NEH—806 15th St. NW, Washington, D.C. 

20506. 
Categories of individuals covered by the system: Past and present 

members of the National Council on the Arts, the National Council 
on the Humanities, Advisory Panels to the Arts Endowment and 
Advisory Panels to the Humanities Endowment. 

Categories of records in the system: Contains name, address and 
telephone number of individu^. Contains compensation claims, 
travel dairies, notification of personnel actions, correspondence. 
May contain curriculum vitae and press clippings. 

Authority for maintenance of the system: National I^>undation on 
the Arts and the Humanities Act of 1965, as amended (20 U.S.C. 
951 et seq.). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Identification of Founda¬ 
tion consultants and their activities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

1 

Storage: Maintained in 9 inch by 12 inch folders. 
Retrievahility: Indexed by name. 
Safeguards: Records are maintained in lockable drawers or file 

cabinets. 
Retention and disposal: Retained indefinitely. 

System managerfs) and address: Director, Program Of¬ 
fices—NEA/NEH, Director, Program Information—NEA, Director, 
Public Information—NEH, Director, Planning—NEA, Secretary to 
the National Council on the Arts—NEA, Office of the General 
Counsel—NEH. 

NEA—2401 E St. NW, Washington, D.C. 20506. 
NEH—806 15th St. NW, Washington, D.C. 20506 
Notification procedure: See Title 45 CFR Part 1115. 

Record access procedures: Same as above. 
Record source categories: Individual on whom record is main¬ 

tained, newspapers and journals. Foundation employees. 

NFAH—2 
System name: Contracts—NFAH—2 

System location: NEA—Office of General Counsel, Room 1338, 
2401 E St. NW, Washington, D.C. 20506. 

System location: NEH—Office of the General Counsel, Room 
1000, 806 15th St. NW, Washington, D. C. 20506. 

Categories of individuals covered by tbe system: Individuals who 
have entered into contracts with the Foundation. 

Categories of records in the system: Contains contract, including 
name and address of contractor, specific and general contract 
provisions, contract amendments, correspondence, relevant back¬ 
up material. 

Authority for maintenance of the system: National Foundation on 
the Arts and the Humanities Act of 1%5, as amended (20 U.S.C. 
951 et seq.). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Gener^ Accounting Of¬ 
fice audits, general Congressional oversight. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in 12 inch by 10 inch folders. 
Retrievahility: Indexed by name and number 
Safeguards: Records are maintained in a lockable file cabinet. 

Retention and disposal: Retained indefinitely. 
System managerfs) and address: General Counsel—NEA, Room 

1338, 2401 E St. NW, Washington, D. C. 20506. General Coun¬ 
sel—NEH, Room 1000, 806 15th St. NW, Washington, D. C. 20506. 

Notification procedure: See Title 45 CFR Part 1115. 
Record access procedures: Same as above. 

Record source categories: Individual on whom the record is main¬ 
tained. Foundation employees involved in contract development, 
administration, and execution. 

NFAH—3 
System name: Employee payroll and leave and attendance records 

and files—NFAH—3 
System location: Finance Office, NFAH, 806 15th St. NW, 

Washington, D.C. 20506. 
Categories of individuals covered by the system: Foundation Em¬ 

ployees. 
Categories of records in the system: Reeds consist of manual files 

containing payroll- related information for Foundation employees. 
Payroll and leave and attendance records and information includes 
many records or information also maintained in employee’s official 
personnel folder and related files maintained in accordance with 
Civil Service Commission regulations and of which notice has been 
given by the Commission in its notice of Government-wide systems 
of personnel records. Payroll and related information consists of 
various forms which disclose on a biweekly, year-to-date, and in 
some cases an annual basis, payroll and leave data for each em¬ 
ployee relating to rate and amount of pay, leave, and hours 
worked, and leave balances; tax and retirement deductions; life in¬ 
surance and health insurance deductions; savings allotments; 
savings bond and charity deductions; mailing addresses and home 
addresses. 

Authority (or maintenance of the system: National Foundation on 
the Arts and the Humanities Act of 1%5, as amended (20 U.S.C. 951 
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et seq.). Federal Personnel Manual and Treasury Fiscal Require¬ 
ments Manual. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to prepare payroll 
and to meet Government payroll record-keeping and reporting 
requirements, and for retrieving and supplying payroll and leave in¬ 
formation as required for agency needs. Civil Service Commission 
Notice of Government-wide Systems of Personnel Records: 
“C.S.C.—General Personnel Records (Official Personnel folder and 
records related thereto).” 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Time and attendance files maintained on 8 inch by S 
inch cards included with other information maintained in 9 inch by 
12 inch folders. 

Retrievability: Indexed by name. 
Safeguards: Records are maintained in a lockable file cabinet. 
Retention and disposal: Records maintained for three years or 

until audited by the General Accounting Office. 
System manager(s) and address: Finance Manager, Room 807, 

Shoreham Building, 806 ISth St. NW, Washington. D.C. 20506. 
Notification procedure: See Title 45 CFR Part 1115. 
Record access procedures: Same as above. 
Record source categories: Individual on whom the record is main¬ 

tained. 

NFAH—4 
System name: Equal Employment Opportunity Case 

File-NFAH—4. 

System location: Room 812, 806 15th St. NW, Washington, D.C. 
20506. 

Categories of individuals covered by the system: Foundation em¬ 
ployees and job applicants. 

Categories of records in the system: Contains transcripts, docu¬ 
mentation concerning pre-complaint counseling activities, documen¬ 
tation concerning filing of complaint, written records of terms of 
adjustment and disposition of complaint. 

Authority for maintenance of the system: Title 5 CFR Chapter I, 
Part 713. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Implementation of Foun¬ 
dation program for equal opportunity in employment and personnel 
operations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in 9 inch by 12 inch folders. 
Retrievability: Retrievable by name. 
Safeguards: Maintained in lockable filing cabinets. 
Retention and disposal: Retained indefinitely. 
System manager(s) and address: Equal Employment Opportunity 

Officer, Room 812, 806 15th St. NW. Washington, D. C. 20506. 
Notification procedure: See Title 45 CFR Part 1115. 
Record access procedures: Same as above. 
Record source categories: Individual on whom the record is main¬ 

tained. Foundation employees involved in the claim or proceeding. 

NFAH/NEA—5. 
System name: Grant Applications—NFAH/NEA—5. 

System location: 2401 E St. NW, Washington, D.C. 20506. 
Categories of individuals covered by the system: Individuals apply¬ 

ing to the National Endowment for the Arts for financial • 
assistance. 

Categories of records in the system: Grant application, sample of 
work where appropriate. 

Authority for maintenance of the system: National Foundation on 
the Arts and the Humanities Act of 1%5, as amended (20 U.S.C. 
951 et seq.). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: General Administration 
of grant review process; statistical research; Congressional over¬ 
sight and analysis of trends. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 9 inch by 12 inch folders. 

Retrievability: Indexed by name and number. 
Safeguards: Records are maintained in a lockable file cabinet. 
Retention and disposal: After receipt of final reports, retired to 

National Archives. Retained in National Archives for three years. 
Then shipped to St. Louis, Mo. 

System ma.''ager(s) and address: Grants Officer, Room 1101, 2401 
E St. NW, Washington, D.C. 20506. 

Notification procedure: See Title 45 CFR Part 1115. 
Record access procedures: Same as above. 
Record source categories: Individual on whom the record is main¬ 

tained. 

NFAH/NEH—6. 
System name: Grant Applications—NFAH/NEH—6. 

System location: 806 15th St. NW, Washington, D. C. 20506. 
Categories of individuals covered by tbe system: Individuals and 

institutions applying to the National Endowment for the Humanities 
for financial assistance. 

Categories of records in the system: Grant application, sample of 
work where appropriate. 

Authority for maintenance of the system: National Foundation on 
the Arts and the Humanities Act of 1%5, as amended (20 U.S.C. 
951 et seq.). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: General administration 
of grant review process; statistical research; Congressional over¬ 
sight and analysis of trends. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 9 inch by 12 inch folders. 
Retrievability: Indexed by name of applicant. 
Safeguards: Records are maintained in a lockable filing cabinet. 
Retention and disposal: After receipt of final reports, retired to 

National Archives.' Retained in National Archives for three years. 
Then shipped to St. Louis, Mo. 

System manager(s) and address: Grants Officer—NEH, Room 
522, 806 15th St. NW, Washington, D.C. 20506. 

Notification procedure: See Title 45 CFR Part 1115. 
Record access procedures: Same as above. 
Record source categories: Individual and institution on whom the 

record is maintained. 

NFAH/NEA—7. 
System name: Grants to Individuals NFAH/NEA—7. 

System location: 2401 E St. NW, Washington, D.C. 20506. 
Cat^ories of individuals covered by the system: Individuals 

receiving grant awards (fellowships) from the National Endowment 
for the Arts. 

Categories of records in the ^stem: Grant application, including 
sample of work where ai^ropriate, award notification letter, grant 
awani acceptance agreement, payment schedule, relevant cor¬ 
respondence, final report. 

Authority for maintenance of the system: National Foundation on 
the Arts and the Humanities Act of 1965, as amended (20 U.S.C. 
951 et seq.). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: General administration 
of grant review and award process; statistical research; Congres¬ 
sional oversight and analysis of trends. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in 9 inch by 12 inch folders. 
Retrievability: Indexed by name and number. 
Safeguards: Records are maintained in lockable filing cabinets. 
Retention and disposal: After receipt of final reports, retired to 

National Archives. Retained in National Archives for three years. 
Then shipped to St. Louis, Mo. 

System manager(s) and address: Grants Officer, Room 1101, 2401 
E St. NW, Washington, D.C. 20506. 

Notification procedure: See Title 45 CFR Part 1115. 
Record access procedures: Same as above. 
Record source categories: Individual on whom the record is main¬ 

tained. Employees involved in administration of the grant. 
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NFAH/NEH—8 

System name: Grants to Individuals and Institutions—8 
System iocatioo: 806 ISth St. NW, Washington, D. C. 20S06. 

Categories of individuals covered by the system: Individuals and 
institutions receiving grant awards from the National Endowment 
for the Humanities. ' 

Categories of records in the system: Grant application including 
sample of work where appropriate, award notification letter, grant 
award acceptance agreement, payment schedule, relevant cor¬ 
respondence, final report. 

Authority for maintenance of the system: National Foundation on 
the Arts and the Humanities Act of 1%5, as amended (20 U.S.C. 
951 et seq.). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Administrative 
processing, general statistical research. Congressional analysis of 
trends. 

Information concerning grantees, principal investigator's 
location of grantee, title of grant, field of study, type of 
grantee, special characteristics, length of award, application 
date, date of recommendation, grant number, division and 
program element, amount and brief description of purpose of 
award is routinely forwarded to the Smithsonian Science 
Information Exchange (SSIE) and the Foreign Area 
Research Unit (FARU) in the Intelligence and Research 
Office of the Department of State. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in 9 inch by 12 inch folders. 

Retrievahility: Indexed by name of individual, name of institu¬ 
tion, and number. 

Safeguards: Records are maintained in a lockable filing cabinet. 
Retention and disposal: After receipt of final reports, retired to 

National Archives. Retained in National Archives for three years. 
Then shipped to St. Louis, Mo. 

System managerfs) and address: Grants Officer—NEH, Room 
522, 806 15th St. NW, Washington, D.C. 20506. 

Notificatiou procedure: See Title 45 CFR Part 1115. 
Record access procedures: Same as above. 
Record source categories: Individual on whom the record is main¬ 

tained. Employees involved in administration of the grant. 

. NFAH—9. 
System name: Personnel Records—NFAH—9. 

System location: Room 410, 806 15th St. NW, Washington, D.C. 
20506. 

Categories of individuals covered by the system: Foundation em¬ 
ployees. 

Categories of records in the system: Contains copies of official 
personnel records, payroll information, titpe and attendance 
records, consultants’ employment files. 

Authority for maintenance of the system: National Foundation on 
the Arts and the Humanities Act of 1965, as amended (20 U.S.C. 
951 et seq.). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Identification of Founda¬ 
tion Emi^oyees and their personnel records. Used for internal re¬ 
porting; also referred to any appropriate agency, private organiza¬ 
tion or official in the course of an employment or security 
clearance investigation. 

' Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in 9 inch by 12 inch folders. 
Retrievahility: Retrieved by name. 
Safeguards: Stored in lockable file cabinets. 
Retention and disposal: Retained during course of employment 

and for one month subsequent to termination thereof; thereafter 
sent to St. Louis, Mo. 

System numagerfs) and address: Personnel Officer, Room 410, 806 
15th St. NW, Washington, D.C. 20506. 

Notification procedure: See Title 45 CFR Part 1115. 
Record access procedures: Same as above. 

Record source categories: Individual to whom the record pertains. 
Foundation employees. 

(FR Doc.75-32879 PUed 8-28-75;8:46 am] 
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OCCUPATIONAL SAFETY AND 
HEALTH REVIEW COMMISSION 

[ 29 CFR Part 2400] 

PRIVACY ACT 

Proposed Regulations 

Proposed regulations of the Occupa¬ 
tional Safety and Health Review Com¬ 
mission implementing the Privacy Act of 
1974, 5 UJ3.C. 552a, are published here¬ 
with for comment. 

Interested persons may comment in 
writing, upon these proposed regulations 
by sutenltting written data, views and 
arguments, to the Chief Administrative 
Law Judge, OSAHRC, 1825 K Street, 
NW.. Washington, D.C. 20006 not later 
than September 26,1975. 

The proposed regulations are set forth 
below. 

Dated: August 25, 1975. 

Frank R. Barnako, 
Chairman. 

PART 2400—PRIVACY ACT 
Sec. 
2400.1 Purpose and scc^. 
2400.2 Description of agency. 
2400.3 Delegation of authority. 
2400.4 Colleotlon and disclosure of personal 

information. 
2400.5 Notification. 
2400.6 Procedures for requesting Inspection 

and copying. 
2400.7 Procedures for requesting amend¬ 

ment. 
2400.8 Schedule of Fees. 
2400.9 Exemptions. 

Authority: 5 XJS.C. 552a. 

§ 2400.1 Purpose and scope. 

The purpose of the provisions of this 
Part is to provide procedures to imple¬ 
ment the Privacy Act of 1974 (5 U.S.C. 
552a). The following provisions are ap¬ 
plicable only to such items of informa¬ 
tion as relate to the agency or are within 
Its custody. The Commission’s custody 
encompasses all information which is 
kept by an agent by contract with the 
agency. They are not applicable to the 
rights of parties appearing in adversary 
proceedings before the CcHnmission to 
obtain discovery from an adverse party. 
Such matters are governed by the Com¬ 
mission’s Rules of Procedure which are 
published at 29 CPR 2200.1 et seq. This 
part is intended to protect individual 
privacy, and affects all personal informa¬ 
tion collection and usage activity of the 
agency. 

§ 2400.2 Description of agency. 

The Occupational Safety and Health 
Review Commission (OSAHRC) adjudi¬ 
cates contested enforcement actions un¬ 
der the Occupational Safety and Health 
Act of 1970 (29 U.S.C. 651-677). Decisions 
of the Commission on such actions are 
issued only after the parties to the case 
are afforded an opportunity for a hear¬ 
ing in accordance with section 554 of 
Title 5, United States Code. All such 
hearings are conducted by an OSAHRC 
Administrative Law Judge at a place con¬ 
venient to the parties and are open to 
the public. 

§ 2400.3 Delegation of authority. 

(a) The Chief Administrative Law 
Judge will Insure agency-wide com¬ 
pliance to this policy. 

(b) Custodians are responsible for ad¬ 
herence to this part within their respec¬ 
tive units and in particular for their col¬ 
lection, use and disclosure of personal 
information, and for affording individu¬ 
als the right to inspect, obtain copies of 
and correct records concerning them. 
They are responsible for reporting the 
existence of personal records systems, 
changes to the contents of those systems 
and changes of routine use to the Chief 
Administrative Law Judge, and also for 
establishing the relevancy of informa¬ 
tion within those systems. 

§ 2400.4 Collection and disclosure of 
personal information. 

(a) The following rules govern the 
collection of personal information 
throughout OSAHRC operations: 

(1) The OSAHRC wUl: 
(1) Solicit, collect and maintain only 

such personal information as is relevant 
and necessary to accomplish a purpose 
required by statute or Executive Order, 

(ii) Collect information, to the great¬ 
est extent practicable, directly from the 
subject individual when such informa¬ 
tion may result in adverse determina¬ 
tions about an individual’s rights, bene- 
ffts or privileges. 

(iii) Inform any individual requested 
to disclose personal information whether 
that disclosure is mandatory or volun¬ 
tary, by what authority it is solicited, 
the principal purposes for which it is 
intended to be used, the routine uses 
which may be made of it and any penal¬ 
ties or consequences, which are known 
to the OSAHRC, which will result for 
the individual from such non-disclosure. 

(2) OSAHRC will not discriminate 
against any individual who fails to pro¬ 
vide personal information unless that 
information is required or necessary for 
the conduct of the system or program in 
which the individual desires to partic¬ 
ipate. See § 2400.4(a) (l)(i). 

(3) No information will be collected or 
maintained which describes how" indi¬ 
viduals exercise rights guaranteed by the 
First Amendment imless the Chairman 
specifically determines that such infor¬ 
mation is relevant and necessary to carry 
out a statutory purpose of the OSAHRC, 
and the collection is expressly authorized 
by statute, or by the individual about 
whom the record is maintained. 

(4) OSAHRC will not require disclo¬ 
sure of any individual’s Social Security 
account number or deny a right, privilege 
or benefit because of the individual’s re¬ 
fusal to disclose the number unless dis¬ 
closure is required by Federal law. 

(b) Disclosures. (1) Limitations. 
OSAHRC will not disseminate personal 
information imless reasonable efforts 
have been made to assure that the in¬ 
formation is accurate, complete, timely 
and relevant and 

(i) The individual to whom the record 
pertains has requested in writing that the 
information be disseminated, or 

(ii) It has obtained the prior written 
consent of the individual to whom the 
record pertains, or 

(iii) The dissemination is in accord¬ 
ance with paragraph (b) (2) of this sec¬ 
tion. 

(2) Dissemination of personal infor¬ 
mation may be made: 

(i) To a person pursuant to a require¬ 
ment of the Freedom of Information Act 
(5 U.S.C. 552); 

(ii) To those officers and employees of 
OSAHRC who have a need for such in¬ 
formation in the performance of their 
duties; 

(iii) For a routine use as contained in 
the system notices published in the Fed¬ 
eral Register; 

(iv) To a recipient who has provided 
adequate advance written assurance that 
the information will be used solely as a 
statistical reporting or research record, 
and to whom the information is trans¬ 
ferred in a form that is not individually 
identifiable; 

(V) To the Bureau of the Census for 
purposes of planning or carrying out a 
census or survey or related activity pur¬ 
suant to the provisions of Title 13, U.S. 
Code; 

(vi) To the National Archives of the 
United States as a record which has 
sufficient historical or other value to war¬ 
rant its continued preservation by the 
United States Government, or for evalua¬ 
tion by the Administrator of General 
Services or his designee to determine 
whether the record has such value; 

(vii) To a person pursuant to a show¬ 
ing of compelling circumstances affecting 
the health or safety of an individual, if 
upon such disclosure notification is 
transmitted to the last known address 
of such individual; 

(viii) To a federal agency or an instru¬ 
mentality of any governmental jurisdic¬ 
tion within or under the control of the 
United States for a civil or criminal law 
enforcement activity, if such activity is 
authorized by law and if the head of the 
agency or instrumentality has made a 
written request to the OSAHRC specify¬ 
ing the particular portion of the record 
desired and the law enforcement activ¬ 
ity for which the record is sought; 

(ix) To either House of Congress or its 
committees or subcommittees to the ex¬ 
tent of matter within their jurisdiction; 

(x) To the Comptroller General or 
any of his authorized representatives in 
the course of the performance of the du¬ 
ties of the General Accounting Office; 

(xi) Pursuant to the order of a court 
of competent jurisdiction. 

(3) Employee CJredit References. A 
credit bureau or commercial firm from 
which an employee is seeking credit may 
be given the following information upon 
written request of the employee appli¬ 
cant: length of service, job title, and 
salary range for the employee’s grade 
(but not exact salary). 

(4) Employee Job References. Pro¬ 
spective employers of an OSAHRC em¬ 
ployee or a former OSAHRC employee 
may be furnished with the information 
in § 2400.4(b) (3) above, in addition to 
the date and reason for separation if ap- 
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plicable, upon the written request of the 
employee or former employee. . 

(c) Correction Disclosure. Any per¬ 
son or other agency to which a personal 
record has been or is to be disclosed shall 
be informed of any corrections or be pro¬ 
vided copies of statements of dispute, and 
notations specifying the portions of the 
record relating thereto affecting the ac¬ 
curacy, timeliness or relevance of that 
personal record. 

(d) Record of Disclosure. (1) An ac¬ 
curate accounting of each disclosure 
will be kept in all instances except those 
in which disclosure is made to OSAHRC 
employees in the performance of their 
duties or is requir^ by the Freedom of 
Information Act (5 U.S.C. 552), in con¬ 
formance with section 552a(c) of the 
Privacy Act. 

(2) The accounting will be maintained 
for at least five (5) years or the life of 
the record, whichever is longer. 

(3) The accounting will be made 
available to the individual named in the 
record upon inquiry, except for disclo¬ 
sures made pursuant to provision .4(b) 
(2)(viii) above relating to law enforce¬ 
ment activities. 

§ 2400.5 Notification. 

(a) Notification of systems. The fol¬ 
lowing procedures permit individuals to 
determine the types of personal records 
systems maintained by OSAHRC. 

(1) Upon written r^uest, OSAHRC 
will notify any individual whether a 
specific system named by him contains 
a record pertaining to him. See § 2400.6 
for suggested form of request. 

(2) OSAHRC will publish annually in 
the Federal Register a notice of ex¬ 
istence and character of all personal 
systems of records. This notice will con¬ 
tain the following information; 

(i) Name and location of the system, 
(ii) Nature and purposes of the sys¬ 

tem, 
(iii) Categories of individuals on 

whom personal information is main¬ 
tained and categories of personal infor¬ 
mation generally maintained in the 
system, 

(iv) Confidentiality requirements and 
the extent to which access controls apply 
to such information, 

(V) OSAHRC policies and standards 
regarding the safeguarding and dis¬ 
closure of information, information stor¬ 
age, duration of retention of information, 
and elimination of such information 
from the system, 

<vi) Routine uses made by OSAHRC of 
the personal information contained in 
the system, including the categories of 
users and the purpose of the use, 

(vii) Title and oflBcial address of the 
custodian, 

(viii) Procedures by which an individ¬ 
ual can be informed if a system contains 
personal information pertaining to him¬ 
self, gain access to such information, and 
contest the accuracy, completeness, time¬ 
liness, relevance and necessity for reten¬ 
tion of the information, 

(ix) Categories of sources of such per¬ 
sonal information, 

(x) System status—either develop¬ 
mental or operational. 

(b) Notification of Disclosure. 
OSAHRC shall make reasonable efforts 
to serve notice on an individual before 
any p>ersonal information is made avail¬ 
able to any person imder compulsory 
legal process when such process becomes 
a matter of public record. (Also see 
§ 2400.4(b) (l)(ii) and (2) (vii).) 

(c) Notification of Amendment. (See 
§ 2440.7 relating to amendment of rec¬ 
ords upon request.) 

(d) Notification of New Use. Any 
newly intended use of personal informa¬ 
tion maintained by OSAHRC will be pub¬ 
lished in the Federal Register thirty (30) 
days before such use becomes operational. 
Public views may then be submitted to 
the Chief Administrative Law Judge. 

(e) Notification of Exemptions. OSA 
HRC will publish in the Federal Register 
its intent to exempt any system of rec¬ 
ords and shall specify the nature and 
purpose of that system. 

§ 2400.6 Procedures for requesting in¬ 
spection and copying. 

The purpose of this section is to pro¬ 
vide procedures by which an individual 
may have access to p>ersonal information 
within a comprehensive format. 

(a) Submission of Requests for Ac¬ 
cess—(1) Manner. Inquiries regarding 
the contents of records systems or access 
to personal information should be in 
writing and addressed to the CThief Ad¬ 
ministrative Law Judge, OSAHRC, 1825 
K Street. N.W., Washington. D.C. 20006. 
Any inquiry concerning a specific system 
of records should provide OSAHRC with 
the name of system and category of in¬ 
dividual making the request, if more 
than one category is involved in the sys¬ 
tem and the information contained un¬ 
der “Notification” for that system as 
published in the Federal Register. If the 
information supplied is insufficient to 
locate or identify the record, the re¬ 
quester will be notified promptly and, if 
necessary, informed of additional infor¬ 
mation required. 

(2) Period for response. Upon receipt 
of an inquiry the Chief Administrative 
Law Judge will respond promptly to the 
request and no later than 10 days from 
receipt of such inquiry. 

(3) When compliance is possible. The 
Chief Administrative Law Judge shall 
inform the requester of the availability 
of the record and shall set a reasonable 
time and place convenient to both, for 
inspection and/or copying of the record. 

(i) Identification of Requester. The 
requester must present personal identifi¬ 
cation sufficient to satisfy the Chief Ad¬ 
ministrative Law Judge as to his Identity 
prior to record review. Examples of suf¬ 
ficient identification are a valid driver’s 
license, medicare card, or employee iden¬ 
tification cards. 

(ii) Responsibilities of Requester. The 
requester shall assume the following re¬ 
sponsibility regarding the review of of¬ 
ficial records: 

(A) Requester must agree not to leave 
OSAHRC premises with official records 
unless specifically given a copy for that 
purpose by the Chief Administrative Law 
Judge or his representative. 

(B) Requester must sign a statement 
indicating he has reviewed a specific rec- 
ord(s) or category of record. 

(C) Requester may be accompanied by 
a person he chooses to aid in the inspec¬ 
tion of information; however, he must- 
furnish OSAHRC with written authori¬ 
zation for such review in that person’s 
presence. 

(4) Special Rules For Medical Records. 
Medical records shall be disclosed to the 
requester to whom they pertain unless, 
in the Judgment of the Chief Administra¬ 
tive Law Judge, access to such record 
could have an adverse effect upon such 
individual. When the Chief Administra¬ 
tive Law Judge, in consultation with a 
medical doctor, determines that the dis¬ 
closure of medical information could 
have an adverse effect upon the individ¬ 
ual to whom it pertains, the Chief Ad¬ 
ministrative Law Judge will transmit 
such information to a medical doctor 
named by the requesting individual. 

(b) Response When Compliance Is Not 
Possible. A reply denying a written re¬ 
quest to review a record shall be in writ¬ 
ing signed by the Chief Administrative 
Law Judge or other appropriate official 
and shall be made only if such a record 
'does not exist or does not contain per¬ 
sonal information relating to the re¬ 
quester, or is exempt. ’This reply shall in¬ 
clude a statement regarding the deter¬ 
mining factors of denial, and the right to 
obtain judicial review in a district court 
of the United States. 

§ 2400.7 Procedures for requesting 
amendment. 

(a) Submission of Requests for 
Amendment. Upon review of an individ¬ 
ual’s personal record, that individual 
may submit a request to amend such 
record. This request will be submitted 
in writing to the Chief Administrative 
Law Judge and will include a statement 
of the amendment requested and the rea¬ 
sons therefor, which normally will relate 
to such characteristics as relevance, ac¬ 
curacy, timeliness or completeness. 

(b) Action to be Taken by the Chief 
Administrative Law Judge. Upon receiv¬ 
ing an amendmnt request, he shall 
promptly: 

(1) Acknowledge in writing within ten 
(10) working days the receipt of the 
request. 

(2) Make such inquiry as is necessary 
to determine whether the amendment is 
appropriate, and 

(3) Correct or eliminate any informa¬ 
tion that is found to be incomplete, in¬ 
accurate, not relevant to a statutory 
purpose of OSAHRC, or not timely and 
notify the requester when this action is 
complete, or 

(4) Not later than thirty (30) working 
days after receipt of a request to amend, 
notify the requester of a determina¬ 
tion not to amend and of the individual’s 
right to appeal. 

(c) Appeal Procedure. (1) If a request 
to inspect, copy or amend a record is 
denied, in whole or in part, or if no de¬ 
termination is made idthin the period 
prescribed by this part, the requester 
may appeal to the CJhairman, OSAHRC, 
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1825 K Street, NW.. Washington, D.C. 
20006. 

(2) The requester should submit his 
appeal in writing within thirty (30) days 
of the date of denial, or within ninety 
(90) days of such request if the appeal 
is from a failure of the Chief Adminis¬ 
trative Law Judge to make a determina¬ 
tion. The letter of appeal should include, 
as applicable: 

(1) Reasonable identification of the 
record to which access was sought or the 
amendment of which was requested. 

(ii) A statement of the OSAHRC ac¬ 
tion or failure to act being appealed and 
the relief sought. 

(iii) A copy of the request, the notifi¬ 
cation of denial and of any other related 
corres[>ondence. 

(3) The Chairman shall make his final 
determination not later than thirty (30) 
days from the date of the request, un¬ 
less he extends the time for good cause 
to be shown by him. Any record found 
on appeal to be not complete, accurate, 
relevant, or timely, shall within thirty 
(30) working days of the date of such^ 
findings be appropriately amended. 

(4) The decision of the Chairman con¬ 
stitutes the final decision of OSAHRC 

on the right of the requester to inspect, 
copy, change or update a record. The 
decision on the appeal shall be in writ¬ 
ing and, in the event of a denial, shall 
set forth the reasons for such denial and 
state the individual’s right to obtain 
judicial review in a district court. An 
indexed file of the decisions on agency 
appeal shall be maintained by the Chief 
Administrative Law Judge. 

(d) Submission of Statement of Dis¬ 
agreement. If the final decision does not 
satisfy the requester, any statement of 
reasonable length, provided by that indi¬ 
vidual, setting forth a position regarding 
the disputed information, will be ac¬ 
cepted and included in the relevant per¬ 
sonal record. 

(e) Availability of Assistance in Exer¬ 
cising Rights, The Chief Administrative 
Law Judge is available to provide an indi¬ 
vidual with assistance in exercising rights 
pursuant this part. 

§ 2400.8 Schedule of fees. 

(a) Policy. The purpose of this section 
is to establish fair and equitable fees to 
permit reproduction of records to con¬ 
cerned individuals while substantially 

/ 

covering the direct costs incurred by 
OSAHRC. 

(b) Reproduction. (1) For reproduc¬ 
ing any paper or micrographic record or 
publication, the fee is $.10 per page. No 
charge will be made if the total fees 
authorized by this Part in compliance 
with a request or series of related re¬ 
quests is less than $3.00. 

(2) OSAHRC will not normally fur¬ 
nish more than one copy of any record. 

(c) Limitations. No fee will be charged 
to any individual for the process of re¬ 
trieving, or amending records. 

§ 2400.9 Exemptions. 

(a) Subsections 552a (j) and (k) of 
Title 5, U.S. Code, empower the Chair¬ 
man to exempt systems of records meet¬ 
ing certain criteria from various other 
subsections of section 552a. With respect 
to systems of records so exempted, noth¬ 
ing in this part shall require compli¬ 
ance with any provisions hereof imple¬ 
menting any subsections of section 552a 
from which those systems may properly 
be and have been exempted. 

(b) [Reserved for specific exemp¬ 
tions.] 
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OCCUPATIONAL SAFETY AND HEALTH 
REVIEW COMMISSION 

PRIVACY ACT OF 1974 

Notice of Systems of Records and Routine Uses 

Pursuant to Privacy Act of 1974 (5 U.S.C. section 552a, P.L. 93- 
579). the U.S. Occupational Safety and Health Review Commission 
hereby publishes its system of records and their respective routine 
uses for public comment pursuant to the provision of section (eK4) 
of the Privacy Act of 1974. Those interested parties wishing to sub¬ 
mit written data, views or arguments on the routine uses of these 
systems of records should send such comments to the Chief Ad¬ 
ministrative Law Judge, Occupational Safety and Health Review 
Commission, 1825 K Street NW., Washington, D.C. 20006, not later 
than September 28, 1975. 

Dated: August 25, 1975 

Frank R. Bamako 
Chairman 

OSAHRC—I 
System name: Travel records—OSAHRC 

System location: Office of ChieCJudge, OSAHRC, 1825 K Street, 
NW., Washington, D C. 20006 

Categories of individuals covered by the system: Names of persons 
who use OSAHRC funds for travel 

Categories of records in the system: This system of records shows 
all places to which travel was accomplished and the costs of such 
travel including subsistence costs. 

Authority for maintenance of the system: 29 U.S.C. 651 et seq. 

Routine uses of records maintained in the system, inc^ding catego¬ 
ries of users and the purposes of such uses: This system'of records is 
used for budgetary purposes within the agency and for reporting to^ 
Members of Congress and other agencies when appropriate. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: These records are maintained in folders. 

Retrievability: These records are indexed by the names of the in¬ 
dividuals on whom they are maintained. 

Safeguards: Access to and use of such records are limited to 
those persons whose official duties require such access. 

Retention and disposal: The records are maintained indefinitely. 

System managerfs) and address: 

Chief Judge 
OSAHRC 
1825 K Street. NW. 
Washington, D.C. 20006 

Notification procedure: Individuals interested in inquiring about 
their records should notify the System Manager. 

Record access procedures: Individuals who wish to gain access to 
their records should notify in writing, including their name, the 
System Manager. 

Contesting record procedures: Individuals who wish to contest 
their records should notify in writing, including their name, the 
System Manager. 

Record source categories: Information in this system of records 
comes from the individual to whom it applies. 

OSAHRC—2 

System name: Mailing lists for news releases, speeches, reports- 
OSAHRC 

System location: Office of Information and Publications, 1825 K 
Street, NW., Washington, D.C. 20006 

Categories of individuals covered hy the system: This system con¬ 
tains the names of all persons who routinely are sent information 
on OSAHRC. 

Categories of records in the system: This system contains informa¬ 
tion relaung to the individual's address, business affiliation, and the 
information he desires to receive. 

Authority for maintenance of the system: Title 5, U.S. Code Sec. 
3301; 29 C.F.R. 651 et seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: lliese records and infor¬ 
mation in these records are used to mail information relating to 
case dispositions, speeches, and statistical reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: These records are stored on mag tape and on labels. 

Retrievability: These records are indexed by the names of the in¬ 
dividuals on whom they are maintained. 

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. 

Retention and disposal: These records are maintained indefinitely 
unless the individual requests that it be disposed and then it is 
disposed immediately. 

System manager(s) and address: 
Director of Information 
OSAHRC 
1825 K Street. NW. 
Washington, D.C. 20006 

Notification procedure: Inquiries should be directed to the System 
Manager. 

Record access procedures: Same as above 
Contesting record procedures: 

Chief Judge 
OSAHRC 
1825 K Street, NW. 
Washington, D.C. 20006 

Record source categories: Information in this system either comes 
from the individual to whom it applies or was derived from private 
source directories. 

OSAHRC—3 
System name: Commission members case processing-OSAHRC 

System location: Office of Management Information Systems, 
1825 K Street. NW., Washington, D.C. 20006 

Categories of individuals covered hy the system: Commission 
members formerly or currently employed by OSAHRC who call 
cases for review and/or issue decisions 

Categories of records in the system: This system contains names 
of Commission members and the docket numbers of cases they 
have called for review. It also shows the respondent’s name; the 
hearing site; the date of receipt of the case, assignment to the 
judge, decision filing; date case called for review and final order 
date. 

Authority for maintenance of the system: 29 U.S.C. 651 et seq. 
Routine uses of records maintained in the system, including catego¬ 

ries of users and the purposes of such uses: These records and infor¬ 
mation may be used: 

a. To respond to a request from a Member of Congress as to the 
status of a case or the number of cases a member has disposed of 
or his holding in a case. 

b. To respond to a public request for information regarding the 
status of a case or a listing of cases reviewed or disposed of by a 
member or a member’s holding in a case. 

c. As a data source to make management decisions as to case 
processing activities. 

d. For statistical and budgetary purposes to measure member ac¬ 
tivity. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dtspnidng of records in the system: 

Storage: Records are maintained on magnetic disk and in binders. 
Retrievability: Records are indexed by name, docket number, 

date case called for review and final order date. 
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. 
Rctendon and disposal: These records are retained permanently. 
System managerfs) and address: 

Director of Management 
Information Systems 
OSAHRC 
1825 K Street, NW. 
Washington, D.C. 20006 

Notification procedure: Inquiries should be directed to the 

Chief Judge 

FfDfRM IfOISTfR VOL. 40. NO. 149—HIIOAY. AUGUST 39, 1975 



OCCUPATIONAL SAFETY AND HEALTH REVIEW COMMISSION 40061 

OSAHRC 
1825 K Street. NW. 
Washington, D.C. 20006 

Record access procedures: 
Director of Management 
Information' Systems 
OSAHRC 
1825 K Street, NW. 
Washington, D.C. 20006 

Contesting record procedures: 
Chief Judge 
OSAHRC 
1825 K Street. NW. 
Washington, D.C. 20006 

Record source categories: Information in this system either comes 
from the individual to whom it applies or is derived from informa¬ 
tion he supplied. 

OSAHRC—4 

System name: Administrative Law Judge case 
processing—OSAHRC 

System location: Office of Management Information Systems, 
1825 K Street, NW.. Washington. D.C. 20006 

Categories of individuals covered by the system: Administrative 
law judges formerly or currently ^employed by OSAHRC who are 
assigned to hear and decide cases 

Categories of records in the system: This system contains names 
of judges and the docket numbers of cases assigned to them. It also 
shows the respondent's name; the hearing site; the date of assign¬ 
ment to the judge, the date of hearing, date of possible settlement; 
date of receipt of transcript and number of pages; date of receipt of 
briefs and number of days pending before the judge. 

Authority for maintenance of the system: 29 U.S.C. 651 et seq. 
Routine uses of records maintained in the system, inciuding catego¬ 

ries of users and the purposes of such uses: These records and infor¬ 
mation nray be used: 

a. To respond to a request from a Member of Congress as to the 
status of a case or the number of cases a judge has disposed. 

b. To respond to a public request fo/r information regarding the 
status of a case or a listing of cases assigned or disposed of by a 
judge. 

c. As a data source to make management decisions as to case 
processing activities. 

d. For statistical purposes and budget preparation to measure 
judge activity. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are maintained on magnetic disk and in binders. 
Retrievability: Records are indexed by judge name, docket 

number, etc. 
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. 
Retention and disposal: These records are retmned permanently. 
System manager(s) and address: 

Director of Management 
Information Systems 
OSAHRC 
1825 K Street, NW. 
Washington, D.C. 20006 

Notification procedure: Inquiries should be directed to the 
Chief Judge 
OSAHRC 
1825 K Street. NW. 
Washington, D.C. 20006 

Record access procedures: , 
Director of Management 
Information Systems 
OSAHRC 
1825 K Street. NW. 
Washington, D.C. 20006 

Contesting record procedures: 

Chief Judge 
OSAHRC 
1825 K Street, NW. 
Washington, D.C. 20006 

Record source categories: Information ip this system either comes 
from the individual to whom it applies or is derived from informa¬ 
tion he supplied. 

OSAHRC—5 
System name: Administrative Law Judge case assignments- 

OSAHRC 
System location: Office of Management Information Systems, 

1825 K Street, NW., Washington. D.C. 20006 

Categories of individuais covered by the system: Administrative 
law judges formerly or currently employed by OSAHRC who are 
assigned to hear and decide cases 

Categories of records in the system: This system contains names 
of judges, their mailing addresses and business telephone numbers. 
It can also show the dates of entry on duty with the agency and 
dates of transfer, termination or retirement. Also, it can show the 
number of cases currently assigned, the judge’s pending caseload 
and the number of cases pending more than 180 days. 

Authority for maintenance of the system: 29 U.S.C. 651 et seq. 
Routine uses of records maintained in the system, including catego¬ 

ries of users and the purposes of such uses: lliese records and infor¬ 
mation may be used; 

a. To respond to a requestTrom a Member of Congress as to the 
number of cases assigned to a judge currently or to the assignments 
by regional office city. 

b. To respond to a public request for information regarding the 
number of cases in the hands of a judge or in a regional office city. 

c. As a data source to make management decisions as to case as¬ 
signments to judges. 

d. To issue notices and correspondence regarding judge assign¬ 
ments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are maintained on magnetic disk and in binders. 
Retrievability: Records are indexed by name, date of assignment 

and regional office, dates of reporting for duty to the agency or re¬ 
gional office. 

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. 

Retention and disposal: These records are retained permanently. 
System nuinager(s) and address: 

Director of Management 
Information Systems 
OSAHRC 
1825 K Street, NW. 
Washington, D.C. 20006 

Notification procedure: Inquiries should be directed to the 
Chief Judge 
OSAHRC 
1825 K Street, NW. 
Washiggton, D.C. 20006 

Record access procedures: 
Director of Management 
Information Systems 
OSAHRC 
1825 K Street, NW. 
Washington, D.C. 20006 

Contesting record procedures: 
Chief Judge 
OSAHRC 
1825 K Street, NW. 
Washington, D.C. 20006 

Record source categories: Information in this system comes from 
the Executive Secretary and the case assignment clerk. 

OSAHRC—6 
System name: Applications for employment—OSAHRC 

System location: Personnel Office, 1825 K Street, N.W., 
Washington, D.C. 20006 

Categories of individuals covered by the system: All those desiring 
employment with OSAHRC who have sent in a Form 171 or 
resume 

Categories of records in the system: This system contains informa¬ 
tion relating to birth date, veteran preference, tenure, past and 
present salaries, grades and position titles, awards and other infor- 
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(nation relating to the status of the individual, education and test 
scores. 

.4uthority for maintenance of the system: Title S, U.S. Code Sec. 
3301. Sec. 1302 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These records and infor¬ 
mation in the records may be used to refer applications to those 
sections within the agency having position vacancies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: These records are maintained in folders. 

Retrievability: These records are indexed by the names of the ai>- 
plicants. 

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. 

Retention and disposal: The records are maintained up to one 
year and then are destroyed. 

System managerts) and address: 

Personnel Officer 
OSAHRC 
1825 K Street. N.W. 
Washington, D.C. 20006 

Notification procedure: Inquiries should be directed to 

Chief Judge 
OSAHRC 
1825 K Street. NW. 
Washington, D.C. 20006 

Record access procedures: Individuals who wish to gain access to 
their record should request in writing, including their name, to 

Personnel Officer 
OSAHRC 
1825 K Street, NW. 
Washington, D.C. 20006 

Contesting record procedures: Individuals who wish to contest 
their records should direct such a request, in writing, including 
their name, to 

Chief Judge 
OSAHRC 
1825 K Street. NW. 
Washington, D.C. 20006 

Record source categories: Information in this system comes from 
the individual to whom it applies. 

OSAHRC—7 

System name: Parties, correspondence records—OSAHRC 
System location: Office of Management Information Systems, 

1825 K Street, N.W., Washington. D.C. 20006 

Categories of individuals covered by tbe system: This system in¬ 
cludes names of representatives of respondent, DOL Solicitor’s Of¬ 
fice and/or union or employee representatives involved in 
OSAHRC cases. 

Categories of records in the system: This system of records con¬ 
tains the addresses and,affiliation of all,parties to OSAHRC cases. 
Also, titles of representatives and party type are maintained. 

Authority for maintenance of the system: 29 U.S.C. 651 et seq. 
Routine uses of records maintained in the system, including catego¬ 

ries of users and the purposes of such uses: ITus system of records is 
used to issue notices and correspondence to parties in OSAHRC 
cases. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: These records are maintained on magnetic disk and in 
folders. 

Retrievability: These records arc indexed by the docket number 
of the case proceeding. Retrieval can be by name of the individual 
on whom they are maintained, by state, zip code, by title and by 
party type. 

Safeguards: Access to and use of such records are limited to 
those persons whose official duties require such access. 

Retention and disposal: The records are maintained on magnetic 
disk indefinitely, eventually being transferred to magnetic tape. 
They are retained in folders for 6 months following the final 
disposition in a case and then transferred to the Federal Records 
Center, St. Louis, Missouri. They are destroyed by the Federal 
Records Center when the records are S years old. 

System managerfs) and address:. 
Director of Management 
InfoimatitHi Systems 
OSAHRC 
1825 K Street, NW. 
Washington, D.C. 20006 

Notification procedure: Individuals interested in inquiring about 
their records should do so in writing, including their name to the 

Chief Judge 
OSAHRC 
1825 K Street, NW. 
Washington. D.C. 20006 

Record access procedures: Individuals who wish to gain access to 
their records should contact in writing, including their name, the 

Director of Management 
Information Systems 
OSAHRC 
1825 K Street. NW. 
Washington, D.C. 20006 

Contesting record procedures: Individuals wishing to contest their 
records should do so by directing the request, in writing, including 
their name, to the: 

Chief Judge 
OSAHRC 
1825 K Street, NW. 
Washington, D.C. 20006 

Record source categories: Information in this system of records 
either comes from the individual to whom it applies or is derived 
from information he supplied. 

IFR Doc.75-22884 Filed 8-28-7S;8:45 am] 
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SMALL BUSINESS ADMINISTRATION 

[ 13 CFR Part 102 ] 

PRIVACY ACT OF 1974 

Proposed Regulations 

Notice is hereby given that the Small 
Business Administration (SBA) proposes 
to implement the provisions of Sections 
2 and 3 of Pub.X. 93-579 (88 Stat. 1896) 
by adding a new subpart B to part 102 
of Title 13, Code of Federal Regulations. 
Section 3 amends Title 5, United States 
Code, by adding a Section 552a. Subpart 
B provides the safeguards for an indi¬ 
vidual against invasion of personal pri¬ 
vacy by preventing the misuse of Federal 
records and giving individuals access to 
records concerning them and the right 
to correct such records under certain 
conditions. The new subpart B series will 
thus complement and supplement the 102 
series subpart A controlling the disclosure 
of information in the files, documents 
and records of the Small Business Ad¬ 
ministration. The existing §§ 102.1 
through 102.T shall be redesignated as 
subpart A. Interested persons are in¬ 
vited to submit comments, suggestions, 
or objections regarding the proposal to 
the Administrator of the Small Business 
Administration, 1441 L Street, N.W., 
Washington, D.C. 20416. All relevant ma¬ 
terial received on or before September 29, 
1975 will be considered. All written com¬ 
ments received will be available for public 
inspection at the above address only be¬ 
tween the hours of 8:30 a.m. and 5 p.m. 
Monday through Friday (except holi¬ 
days) , during the mentioned 30-day 
period and for 10 days thereafter. Any 
person visiting Central Office for the pur¬ 
pose of inspecting any such comments 
will be received in the office of the Chair¬ 
person, Privacy Act Task Force, Room 
1028. Such visitors to any field office will 
be informed that the records are avail¬ 
able for inspection only in the Central 
Office and furnished the address and the 
above room number. Notice is given that 
it is proposed to make these, regulations 
effective September 27,1975, the effective 
date of Section 3, Pub. L. 93-579. 

It is proposed to add a new centerhead 
designating the present part 102 as sub¬ 
part A 102—Disclosure of Information 
and it is proposed to add a new center- 
head, and subpart B, SS 102.20 through 
102.36 to read as follows. Table of con¬ 
tents entries are also added. 

Subpart B—Privacy Act of 1974 
Sec. 
102.20 Purpose, policy and scope. 
102.21 Definitions. 
102.22 Officials responsible for Privacy Act 

of 1974. 

Disclosures 

102.23 General conditions of disclosure. 
102.24 Information compiled for civil 

actions. 
102.25 Disclosure of record to person other 

than the individual to whom it 
pertains. 

102.26 Accounting of disclosures. 

Access and Amendment 

102.27 Requests by individuals to gain ac¬ 
cess to records. 

102.28 Appeal to Privacy Act Officer. 

Sec. • 
102.29 Requests for correction or amend¬ 

ment to record. 
102.30 Appeal of initial Agency determina¬ 

tion on correction or amendment 
of a record. 

Miscellaneous 

102.31 Maintenance of records by SBA. 
102.32 Other provisions. 
102.33 Fees. 
102.34 General exemptions. 
102.35 Specific exemptions. 
102.36 Judicial review. 

Authority: Privacy Act of 1974 (Pub. L. 
93-579, 88 Stat. 1896 (5 U.S.C. 552a)). 

Subpart B—Privacy Act of 1974 

§ 102.20 Purpose, policy and scope. 

This part establishes policy and pro¬ 
cedures of the Small Business Adminis¬ 
tration (SBA) safeguarding an individ¬ 
ual against an invasion of personal pri¬ 
vacy. Except as otherwise provided by 
law or regulation issued pursuant thereto 
SBA officials and employees will: 

(1) Permit an individual to determine 
what records pertaining to him or her are 
collected, maintained, used, or dissemi¬ 
nated by the SBA; 

(2) Permit an individual to prevent 
records pertaining to him on her, ob¬ 
tained by SBA for a particular purpose 
from being used or made available for 
another purpose without his or her 
consent: 

(3) Permit an individual to gain ac¬ 
cess to information pertaining to him or 
her in the SBA records, to have a copy 
made of all or any portion thereof, and 
to correct or amend such records; 

(4) Collect, maintain, use, or dissemi¬ 
nate any record of Identifiable personal 
information in a manner that assures 
that such action is for a necessary and 
lawful purpose, that the information is 
current and accurate for its intended 
use, and that adequate safeguards are 
provided to prevent misuse of such infor¬ 
mation; and 

(5) Permit exemptions from the re¬ 
quirements with respect to records pro¬ 
vided in 5 U.S.C. 552a (Privacy Act of 
1974) only where an important public 
policy need for such exemption has 
been determined by specific statutory 
authority. 

§ 102.21 Definilion!). 

As used in this subpart: 
(1) “Agency” means the Small Busi¬ 

ness Administration (SBA) and includes 
all of its offices wherever located; 

(2) “Employee” means any officer or 
employee of the Small Business Admin¬ 
istration, regardless of his or her grade, 
status, or place of employment: 

(3) “Individual" means a citizen of 
the United States or an alien lawfully 
admitted for permanent residence. This 
term shall not encompass entrepre¬ 
neurial enterprises (e.g., sole proprietors, 
partnerships, corporations, or other 
forms of business entities); 

(4) “Maintain” includes maintain, col¬ 
lect. use, or disseminate; 

(5) “Record” means any item, collec¬ 
tion, or grouping of information about 
an individual that is maintained by the 

Small Business Administration, includ¬ 
ing, but not limited to, education, finan¬ 
cial transactions, medical history, and 
and criminal or employment history and 
that contains his or her name, or the 
identifying number, symbol, or other 
identifying particular assigned to the in¬ 
dividual, such as a finger or voice print 
or a photograph; 

(6) “System of records” means a 
group of any records under the control 
of Small Business Administration from 
which information is retrieved by the 
name of the individual or by some 
identifying number, symbol, or other 
identifying particular assigned to the 
individual; 

(7) “Statistical record” means a rec¬ 
ord in a system of records maintainedv 
for statistical research or reporting pur¬ 
poses only and not used in whole or in 
part in making any determination about 
an identifiable individual; and 

(8) “Routine use” means, with respect 
to the disclosure of a record, the use of 
such record for a purpose which is com¬ 
patible with the purpose for which it was 
collected. 

§ 102.22 Officials responsible for Pri¬ 
vacy Act of 1974. 

(a) “Program Official” is the Agency 
official in every field office arid major 
program area responsible for the system 
or systems of records in his area. Re¬ 
sponsibilities of this position include; 

(1) Responding to requests for infor¬ 
mation from individuals and other 
sources received from Systems Manag¬ 
ers. 

(2) Discussing records with individu¬ 
als. 

(3) Amending records in cases where 
amended information is not controversial 
and does not involve policy decision mak¬ 
ing. 

(4) ’informing individuals of any re¬ 
production fees to be charged. 

(5) Maintaining appropriate record¬ 
keeping. 

(6) Reviewing records for relevance, 
timeliness, completeness, and accuracy. 

(7) Providing Systems Managers with 
material for required reports and for 
publication of rules and notices in the 
Federal Register. 

(b) “Systems Manager” is the Agency 
employee in each office responsible for 
implementing and overseeing this regu¬ 
lation and 5 U.S.C. 552a in his or her 
office. Responsibilities of this position 
include: 

(1) Acting as initial contact person to 
individuals seeking access or amendment 
of their records. 

(2) Preparing and forwarding access 
and amendment forms to the appropriate 
Program Official. 

(3) Discussing with the Program Of¬ 
ficials requests for which access or 
amendment will not be allowed, and mak¬ 
ing initial Agency decisions on access 
and amendment. 

^4) Collecting information from the 
Program Official and compiling informa¬ 
tion required for reports and for publi¬ 
cation of rules and notices in the Federal 
Register. 
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«5) Implementing and administering 
the records management program within 
his area of jurisdiction, including train¬ 
ing of personnel, keeping required sta¬ 
tistical records and making necessary 
reports. 

(d) “Privacy Act Officer” is the Agency 
official with delegated responsibility for 
overseeing and implementing 5 U.S.C. 
552a and subpart B of part 102 of SBA 
regulations. Responsibilities of this posi¬ 
tion include: 

(1> Developing training programs for 
agency personnel in the provisions of the 
Act and the proposed records manage¬ 
ment procedures for implementation. 

(2> Developing materials such as 
forms, reporting formats, and directives 
for implementing the Act. 

(3) Preparing reports to the Congress, 
OMB, and the President, and preparing 
rules and notices for publication in the 
Federal Register. 

(4) Approving extensions of review 
periods. 

(5) Monitoring the relevance, accu¬ 
racy, and completeness of records con¬ 
tained in systems of records. 

(6) Reviewing appeals referred by Sys¬ 
tems Managers concerning requests for 
amendment and access to records. 

(7) Making final Agency decisions on 
requests for amendment and access to 
records. 

Disclosures 

§ 102.23 General eonditions of disclo¬ 

sure. 

The Agency shall not disclose any rec¬ 
ord which is contained in a system of 
records by any means of communica¬ 
tion to any person, or to another agency, 
except pursuant to a written request by, 
or with the prior written consent of, the 
individual to whom the record pertains, 
unless such disclosure is: 

(a) To those employees of the Agency 
who have a need for the record in the 
performance of their duties; 

(b) Required under 5 U.S.C. 552 (Free¬ 
dom of Information Act); 

(c) For a routine use of the record 
compatible with the purpose for which 
it was collected: 

(d) To the Bureau of the Census for 
purposes of planning or carrying out a 
census or survey or related activity pur¬ 
suant to Title 13, United States Code; 

(e) To a recipient who has provided 
the Agency with advance adequate writ¬ 
ten assurance that the record will be used 
solely as a statistical research or report¬ 
ing record, and the record is to be trans¬ 
ferred in a form that is not individually 
Identifiable: 

(f) To the National Archives of the 
United States as a record which has suf¬ 
ficient historical or other value to war¬ 
rant its continued preservation by the 
U.S. Crovernment, or for evaluation by 
the Administrator of (general Services or 
his or her designee to determine whether 
the record has such value; 

(g) To another agency or to an in¬ 
strumentality of any governmental juris¬ 
diction within or under the control of 
the United States for a civil or criminal 
law enforcement activity if the activity 

is authorized by law. and if the head of 
the agency or instrumentality has made 
a written request to the Privacy Act Offi¬ 
cer specifying the particular portion de¬ 
sired and the law enforcement activity 
for which the record is sought; 

(h) To a person pursuant to a showing 
of compelling circumstances affecting 
the health or safety of an individual if 
upon such disclosure notification is 
transmitted to the last known address 
of such individual; 

(i) To either House of Congress, or, to 
the extent of matter within its jurisdic¬ 
tion, any committee or subcommittee 
thereof, any joint committee of Congress 
or subcommittee of any such joint com¬ 
mittee: 

(j) To the Comptroller General, or 
any of his or her authorized representa¬ 
tives, in the course of the performance 
of the duties of the General Accounting 
OCBce; or 

(k) Pursuant to the order of a court 
of competent jurisdiction. 

§ 102.24 Information compiled for civil 

action. 

Nothing in these regulations shall al¬ 
low an individual access to any informa¬ 
tion compiled by the Agency in reason¬ 
able anticipation of a civil action or pro¬ 
ceeding. In the event that there should be 
a question as to whether information 
should be disclosed pursuant to this sec¬ 
tion, an opinion shall be obtained from 
Agency counsel. 

§ 102.25 Disclosure of record to person 

other than the individual to whom it 

pertains. 

(a) Prior to disseminating any record 
about an individual to any person other 
than an agency, unless the dissemination 
is made pursuant to § 102.23(b) of this 
subpart, the Program Official responsible 
for the Agency system of records shall 
make reasonable efforts to assure that 
such records are accurate, complete, 
timely, and relevant for Agency pur¬ 
poses. 

(b) The Program Official shall make 
reasonable efforts to serve notice on an 
individual when any record on such in¬ 
dividual is made available to any person 
under compulsory legal process when 
such process becomes a public record. 
When a record is disclosed under compul¬ 
sory legal process, the Program Official 
may ask legal counsel for a determina¬ 
tion as to whether the issuance of the 
order is a matter of public record and if 
counsel so determines, then the Program 
Official shall notify the individual by mail 
at his or her last known address. If coun¬ 
sel determines the matter is not of pub¬ 
lic record, he should request to be ad¬ 
vised as to when it becomes public and 
inform the Program Official so that he 
may mail the notice at the appropriate 
time. 

§ 102.26 Accounting of disclosures. 

(a) With respect to each system of 
records under Agency control, the Agency 
will (except for disclosure made under 
§ 102.23 (a) or (b) of this subpart) keep 
an accurate accounting. 

(b) The Program Official shall account 
for disclosures in the manner defined by 
Agency guidelines in resE>ect to each sys,- 
tem of records under his or her control 
as follows: 

(1) For each disclosure of a record to 
any person or to another agency made 
under § 102.23 of this subpart, maintain 
information consisting of the date, na¬ 
ture, and purpose of each disclosure of 
a record, and the name and address of 
the person or agency to whom the dis¬ 
closure is made; 

(2) Retain the accounting at least 5 
years or the life of the record, whichever 
is longer, after the disclosure for w'hlch 
the accounting is made; 

(3) Except for disclosures made under 
§ 102.23(g) of this subpart make the ac¬ 
counting under paragraph (a) of this 
section available to the individual named 
in the record at his or her request; and 

(4) Inform any person or other agency 
about any correction or notation of dis¬ 
pute made by the Agency in accordance 
with § 102.30(e) of this subpart of any 
record that has been disclosed to the per¬ 
son or agency, if an accounting of the 
disclosure, was made. 

(c) An annual report will be prepared 
by the Privacy Officer disclosing all of 
the above and a copy of this report will 
be available for inspection in every 
Agency field office and the Central Office. 

Access and Amendment 

§ 102.27 Requests by individuals to gain 

access to records. 

(a) Any individual upon request may 
gain access to his or her record or to any 
information pertaining to him or her 
which is contained in any system of rec¬ 
ords maintained by the Agency, except 
as otherwise provided by law or regula¬ 
tion. Upon request, a person of his or 
her own choosing will be permitted to 
accompany him or her, to review the rec¬ 
ord and have a copy made of all or any 
portion thereof in a form comprehensible 
to the individual. The Agency will re¬ 
quire, however, a written statement from 
the individual authorizing discussion of 
that individual’s record in the accom¬ 
panying person’s presence. 

(b) The request for access must con¬ 
tain a reasonable description of the 
Agency system or systems of records 
sought. The request should be made to 
the Systems Manager concerned or, if 
this is not known, to the Privacy Act 
Officer, Small business Administration, 
1441 L Street. N.W., Washington, D.C. 
20416, who will direct the request to the 
proper Agency official, or if this cannot 
be ascertained, inform the individual to 
make the request more specific. 

(c) All such requests for information 
may be made in writing or on forms 
which shall be available in all SBA offices 
and provided free of charge for such pur¬ 
pose. The Systems Manager, after re¬ 
viewing the request for information may 
also request such other identification of 
the individual as Is consistent with the 
purpose of this regulation. If he is unable 
to identify the individual or the record 
from the information submitted, he may 
require such additional information as 
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he deems necessary for this purpose. Re¬ 
quests will be honored only after show¬ 
ing, satisfactory to the Systems Manager, 
that the individual or his representative 
have proper authorization. 

(d) The Systems Managers in the of¬ 
fices or programs involved will notify the 
individual requesting disclosure of his or 
her record or information pertaining to 
him or her of the time, place and con¬ 
ditions under which the Agency will com¬ 
ply to the extent permitted by law and 
regulation. 

(e) Upon receipt of a request for access 
to a record the Systems Manager shall 
promptly, but in any case within ten (10) 
days (excluding Saturdays, Sundays, and 
legal public holidays) after date of re¬ 
ceipt of the request, notify the individual 
in writing that the request has been 
granted or denied. In the event of denial 
the decision should state the concise rea¬ 
sons for such denial and inform the in¬ 
dividual of the name and address of the 
Privacy Act Officer to whom he or she 
may address an appeal of this initial 
Agency decision. 

§ 102.28 Appeal to Privacy Act Officer. 

(a) Any individual who disagrees with 
the initial Agency decision to deny ac¬ 
cess to his or her record may request a 
review of such refusal by addressing his 
or her written request to the Privacy Act 
Officer. All such requests for appeal 
should be submitted within thirty (30) 
days of the date of denial, or within 
ninety (90) days of such request if the 
appeal is from a failure to make a deter¬ 
mination. Requests should specify the 
reasons for said review and shall be ac¬ 
companied by affidavits, statements or 
such other supporting material as the 
individual feels necessary to Justify his 
or her appeal. 

(b) The Privacy Act Officer shall con¬ 
sider the decision of the Systems Man¬ 
ager together with the material sub¬ 
mitted by the requesting individual. The 
Privacy Act Officer may also examine 
any other materials which he or she may 
consider relevant. He or she may call 
upon the Office of General Counsel for a 
legal opinion and any other Agency or 
program official who might have spe¬ 
cialized knowledge in the pertinent area. 
In conducting the appeal, the Privacy 
Act Officer should follow the criteria for 
access to records specified in 5 U.S.C. 
552a and SBA regulations. 

(c) The Privacy Act Officer shall, not 
later than thirty (30) days (excluding 
Saturdays, Sundays, and legal public 
holidays) from the date on which the in¬ 
dividual requests such review, complete 
such review and make a final Agency 
determination unless, for good cause 
shown, the Privacy Act Officer extends 
such thirty <30) day period. 

(d) In the event that the Privacy Act 
Officer extends the period he or she shall 
inform the individual of the extension 
and notify the individual of the date on 
which he or she can expect a decision. 
If, after his or her review, the Privacy Act 
Officer also refuses to grant access to the 
record, he or she shall notify the indi¬ 
vidual of the reason for denial and the 

provisions for judicial review of the 
Agency determination. 

§ 102.29 Requests for correction or 

amendment to record. 

(a) Any individual may request the 
Agency to amend a record pertaining to 
him or her. 

(b) All requests by an individual to 
amend a record shall be made in writing, 
to the Systems Manager, with support¬ 
ing documentation as may be necessary, 
and preferably on forms provided by the 
Agency. The Systems Manager shall not 
later than ten (10) days (excluding Sat¬ 
urdays, Sundays, and legal public holi¬ 
days) after the date of receipt of such 
request to amend a record, acknowledge 
in writing such receipt. The Systems 
Manager shall promptly: 

(1) Make any correction of any por¬ 
tion thereof which the individual believes 
is not accurate, relevant, timely or com¬ 
plete; or 

(2) Inform the individual of the 
Agency’s initial refusal to amend the 
record in accordance with the request, 
the reason for the refusal and the name 
and address of the Privacy Act Officer 
to whom the individual may appeal the 
decision. 

(c) Systems Managers shall, upon re¬ 
quest by individuals seeking to have a 
record pertaining to them amended, give 
advice as to the procedures to be fol¬ 
lowed hereunder. 

§ 102.30 Appeal of initial Agency deter¬ 

mination on correction or amend¬ 

ment of a record. 

(a) Any individual who disagrees with 
the refusal of the Systems Manager to 
amend his or her record may request a 
review of such refusal by addressing his 
or her written request to the Privacy 
Act Officer. All such requests for ap¬ 
peal should be submitted within thirty 
(30) days of the date of denial, or within 
ninety (90) days of such request if the 
appeal is from a failure to make a de¬ 
termination. Requests should specify the 
reasons for said review and shall be ac¬ 
companied by affidavits, statements or 
such other supporting material as the 
individual feels necessary to justify his 
or her appeal. 

(b) The Privacy Act Officer shall con¬ 
sider the initial decision of the Systems 
Manager and the material submitted by 
the requesting individual, together with 
any and all other materials which he or 
she may consider relevant. He or she may 
call upon the Office of General Counsel 
for a legal opinion and any other Agency 
or program official who might have spe¬ 
cialized knowledge in the pertinent area, 
to aid in the decision. la conducting the 
appeal, the Privacy Act Officer shall use 
the criteria of accuracy, relevance, time¬ 
liness, and completeness of the record. 
The Privacy Act Officer may, at his or 
her option, seek such additional informa¬ 
tion as is deemed necessary to satisfy 
those criteria, i.e., to establish that the 
record contains only that information 
which is necessary, accurate, and com¬ 
plete to assure fairness in any determi¬ 
nation which may be made about the in¬ 

dividual on the basis of the record. With 
respect to requests to delete information 
contained in an Agency file, the Privacy 
Act Officer should follow the same cri¬ 
teria as above, namely, that the infor¬ 
mation in the file must be only that 
which is relevant and necessary to ac¬ 
complish the purpose of the Agency re¬ 
quired to be accomplished by law or regu¬ 
lation. 

(c) The Privacy Act Officer shall, not 
later than thirty (30) days (excluding 
Saturdays, Sundays, and legal public 
holidays) from the date on which the 
individual requests such review, complete 
such review and make a final Agency 
determination unless, for good cause 
shown, the Privacy Act Officer extends 
such thirty (30) day period. The Privacy 
Act Officer should not extend the time 
hereunder unless “imusual circum¬ 
stances” are found to exist. 

(d) In the event that the Privacy Act 
Officer extends the period, he or she shall 
inform the individual of the extension 
and notify him or her of the date on 
which a decision can be expected. If, af¬ 
ter his or her review, the Privacy Act 
Officer also refuses to amend the record 
in accordance with the request, he or she 
shall permit the individual to file with 
the Agency a concise statement setting 
forth the reasons for his or her disagree¬ 
ment with the refusal of the Agency, and 
notify the individual of the proAdsions 
for judicial review of the Agency deter- 
fnination. 

(e) In any subsequent disclosure, con¬ 
taining information about which an indi¬ 
vidual has filed a statement of disagree¬ 
ment with an Agency refusal to amend 
a record, the Agency shall clearly note 
any portion of the record which is dis¬ 
puted and provide copies of the state¬ 
ment of disagreement and, if the Pri¬ 
vacy Act Officer deems it appropriate, 
copies of a concise statement of the rea¬ 
sons of the Agency for not making the 
amendments requested, to persons or 
other agencies to whom the disputed 
record has been disclosed. 

Miscellaneous 

§ 102.31 Maintenance of records of 

SBA. 

(a) The Privacy Act Officer shall be 
responsible to see that the Agency: 

(1) Maintains in its records only such 
information about an individual as is 
relevant and necessary to accomplish a 
purpose of the Agency required to be ac¬ 
complished by statute or by Executive 
Order of the President: 

(2) Collects information to the great¬ 
est extent practicable directly from the 
subject individual when the information 
may result in adverse determinations 
about an individual’s rights, benefits and 
privileges under Federal programs: 

(3) Informs each individual whom it 
asks to supply information, on the form 
which it uses to collect the information 
or on a separate form that can be re¬ 
tained by the individual: 

(i) The authority (whether granted by 
statute, or by Executive Order of the 
President) which authorizes the solicita¬ 
tion of the information and whether dis- 
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closure of such information is manda¬ 
tory or voluntary; 

(ii) The principal purpose or purposes 
for which tlie information is intended to 
be used; 

(iii) The routine uses which may be 
made of the information, as published 
pursuant to 5 U.S.C. 552a; and 

(iv) The effects on him or her, if any, 
of not providing all or any part of the 
requested information; 

(4) Publishes in the Federal Register 
at least annually a notice of the exist¬ 
ence and character of the system of rec¬ 
ords, which notice shall include; 

(i) The name and location of the 
system; 

(ii) The categories of individuals on 
whom records are maintained in the 
system; 

(iii) The categories of records main¬ 
tained in the system; 

(iv) Each routine use of the records 
contained in the system, including the 
categories of users and the purpose of 
such use; 

(V) The policies and practices of the 
Agency regarding storage, retrievability, 
access controls, retention, and disposal 
of the records; 

(vi) The title and business address of 
the Agency oflBcial who is responsible for 
the system of records; 

(vii) The Agency procedures whereby 
an individual can be notified at his re¬ 
quest if the system of records contains a 
record pertaining to him; 

(viii) The Agency procedures whereby 
an individual can be notified at his re¬ 
quest how’ he or she can gain access to 
any record pertaining to him or her con¬ 
tained in the system of records, and how 
he or she can contest its content; and 

(ix) The categories of sources of rec¬ 
ords in the system. 

(b) The Privacy Act Officer shall, in 
addition to his o^er duties hereimder; 

(1) Establish rules of conduct for per¬ 
sons involved in the design, development, 
operation, or maintenance of any sys¬ 
tem of records, or in maintaining any 
record, and instruct each such person 
with respect to such rules and procedures 
adopted pursuant to this subpart and the 
penalties for noncompliance; 

(2) Establish appropriate administra¬ 
tive, technical, and physical safeguards 
to insure the security and confidentiality 
of records and to protect against any an¬ 
ticipated threats or hazards to their se¬ 
curity or integrity which could result in 
substantial harm, embarrassment, in¬ 
convenience, or unfairness to any indi¬ 
vidual on w'hom information is main¬ 
tained; and 

(3) At least thirty (30) days prior to 
publication of information under para¬ 
graph (a)(4) of this section publish in 
the Federal Register notice of any new 
use or intended use of the information 
in the system, and provide an opportu¬ 
nity for interested persons to submit 
written data, views, or arguments to the 
Agency; and 

(4) Maintain all records which are 
used by the Agency in making any de¬ 
termination about any individual with 
such accuracy, relevance, timeliness, and 

completeness as is reasonably necessary 
to assure fairness to the individual. 

(c) The Systems Managers shall be 
responsible for seeing that their office 
maintains no record describing how any 
individual exercises rights guaranteed by 
the First Amendment unless expressly 
authorized by statute or by the individ¬ 
ual about whom the record is maintained 
or unless pertinent to and within the 
scope of an authorized law enforcement 
activity. The exercise of these rights in¬ 
cludes, but is not limited to, religious 
and political beliefs, freedom of speech 
and the press, and freedom of assembly 
and to petition. 

§ 102.32 Other provisions. 

(a) Personnel Records. All Agency 
personnel records and files, as prescribed 
by the Civil Service Commission, shall 
be maintained in such a way that the 
privacy of all individuals concerned is 
protected in accordance with regulations 
of the Civil Service Commission (5 C.F.R. 
Parts 293 and 297). 

(b) Systems Operated by Contract. In 
the event that the Agency shall provide 
by a contract for the operation by or on 
behalf of the Agency of a system of rec¬ 
ords to accomplish an Agency function, 
the Agency shall, consistent i^th its au¬ 
thority, cause the requirements of this 
subpart to be applied to such system. 
Any such contractor and any employee 
of such contractor, if such contract is 
agreed to on or after the effective date 
of this regulation, shall be considered 
to be an employee of the Agency for the 
purposes of this regulation. 

(c) Mailing Lists. The Agency will not 
sell or rent an individual’s name or ad¬ 
dress. This provision shall not be con¬ 
strued to require the withholding of 
names or addresses otherwise permitted 
to be made public. 

(d) Changes in Systems. The Agency 
shall provide adequate advance notice to 
Congress and the Office of Management 
and Budget of any proposal to establish 
or alter any system of records in order 
to permit an evaluation of the probable 
or potential effect of such proposal on the 
privacy and other personal or property 
rights of individuals or the disclosure of 
information relating to such individuals, 
and its effect on the preservation of the 
constitutional principles of federalism 
and separation of powers. 

(e) Social Security Numbers. The 
Agency shall not. henceforth, require any 
individual to disclose his or her social 
security account number and shall not 
deny to any individual any right, benefit, 
or privilege provided by law because of 
his or her refusal to so disclose. Any 
Agency request for an individual to dis¬ 
close his or her social security accoxmt 
number shall inform that individual that 
disclosure is voluntary, by what statutory 
or other authority such number is so¬ 
licited, and what uses will be made of it. 

(f) Disclosure to Representative. Upon 
request, personnel records of an em¬ 
ployee or former employee, shall be dis¬ 
closed to the individual to whom the 
record pertains and under whose individ¬ 
ual name and/or identifier they are filed. 

A person of his or her own choosing may 
accompany the individual when the rec¬ 
ord is disclosed, or the record may be 
released to the individual’s represent¬ 
ative who has the notarized written con¬ 
sent of the employee or former employee. 
Any disclosure of original records must 
be made in the presence of a represent¬ 
ative of the Agency having physical cus¬ 
tody of the records. (See 5 CFR 297.111 
(a)). 

(g) Representatives of Minors and In¬ 
competents. For the purpose of subpart 
B of Part 102, the parent of any minor, 
or the legal guardian of any individual 
who has been declared to be incompetent 
due to physical or mental incapacity or 
age by a court of competent jurisdiction, 
may act on behalf of the individual. 

(h) Medical Records. Medical records 
shall be disclosed to the individual to 
whom they pertain unless, in the judg¬ 
ment of the Privacy Act OflBcer, access 
to such record could have an adverse 
effect upon such individual. The Agency 
may, however, transmit such information 
to a medical doctor named by the re¬ 
questing individual. In regard to medical 
records in personnel files, see also 5 CFR 
297.111(a) (1). 

§ 102.33 Fees. 

(a) The Agency shall charge no fee 
for providing the first copy of a record 
or any portion thereof to an individual 
requesting disclosure of information filed 
in his or her personnel records. (5 CFR 
297.115). 

(b) For all other copies of records 
made pursuant to this regulation, the 
Agency will not charge for the cost of any 
search for and review of the record and 
when the Agency makes a copy of a rec¬ 
ord as a necessary part of its process of 
making the record available for review, 
but may charge for all other reproduc¬ 
tion at ten cents per page. 

’(c) Fees will be waived when less than 
$5. 

§ 102.34 General exemptions. 

No Agency records system or systems 
as such are exempted from the provi¬ 
sions of 5 U.S.C. 552a as permitted under 
certain conditions by 5 U.S.C. 552a(j) 
except as may be designated by rules 
promulgated by the Administrator of the 
Small Business Administration and pub¬ 
lished in the Federal Register as re¬ 
quired. 

§ 102.35 Specific exemptions. 

The following systems of records are 
partially exempt under 5 U.S.C. 552a(k) 
and these regulations: 

(a) Statistical personnel records that 
are used only to generate aggregate data 
or for other evaluative or analytical pur¬ 
poses and which are not used to make 
decisions on the rights, benefits, or en¬ 
titlements of individuals. (5 CFR 297.116 
(b)) 

(b) Investigatory material maintained 
solely for the purposes of determining 
an individual’s qualifications, eligibility, 
or suitability for employment in the Fed¬ 
eral civilian service. Federal contracts, 
or access to classified information, but 
only to the extent that disclosure of 
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such material would reveal the identity 
of the source who furnished information 
to the Government under an express 
promise that the identity of the source 
would be held in confidence, or prior to 
September 27, 1975,' under an implied 
promise that the identity of the source 
would be held in confidence. 

(c) Investigatory material compiled 
for law enforcement purposes, other than 
material within the scope of 5 U.S.C. 
552a(j) (2): provided, however, that if 
any individual is denied any right, privi- 
ledge, or benefit that he would otherwise 
be entitled by Federal law, or for which 
he would otherwise be eligible, as a result 
of the maintenance of such material, 
such material shall be provided to such 
individual, except to the extent that the 
disclosure of such material would reveal 
the identity of a source who furnished 
information to the Government under 

FEDERAL 

an express promise that the identity of 
the source would be held in confidence, 
or, prior to the effective date of this sec¬ 
tion, under an implied promise that the 
identity of the source would be held in 
confidence. 

§ 102.36 Judicial review. 
Any individual may bring a civil ac¬ 

tion against the Agency in a district 
court of the United States as provided 
by 5 U.S.C. 552a(g) (1) whenever the 
Small Business Administration: 

(a) Makes a final determination under 
§ 102.30 not to amend an individual’s 
record in accordance with his or her 
request, or fails to make such review in 
conformity with that section; 

(b) Makes a final determination under 
§ 102.27 to refuse a request to gain access 
to a record; 
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(c) Fails to maintain any record con¬ 
cerning any individual with such accu¬ 
racy, relevance, timeliness, and complete¬ 
ness as is necessary to assure fairness in 
any determination relating to the quali¬ 
fications, character, rights, or opportu¬ 
nities of, or benefits to the individual that 
may be made on the basis of such record, 
and consequently a determination is 
made which is adverse to the individual; 
or 

(d) Fails to comply under any other 
provision of 5 U.S.C. 552a or any Agency 
rule or regulation promulgated thereun¬ 
der, in such a way as to have an adverse 
effect on an individual. 

Dated: August 25,1975. 

Thomas 8. Kleppe, 

Administrator. 

|FR Doc.75-22996 Filed S-28-75;8:45 amj 
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FEDERAL COMMUNICATIONS 
COMMISSION 

PRIVACY ACT OF 1974 

Notice of Systems of Records 

By the Commission: 
1. For purposes of implementing the Privacy Act of 1974, P.L. 

,93-579, December 31, 1974, 5 U.S.C. 552(a), the Federal Communi¬ 
cations Commission is issuing notices of the existence and 
character of various systems which it maintains and which contain 
information about individuals. 

2. Interested persons are invited to submit comments on the 
“routine uses” of the systems of records on or before September 
19, 1975. 

3. Authority for the proposed Notices of Systems of Records is 
contained in Section 4(i) of the Communications Act of 1934, as 
amended, 47 U.S.C. 154(i), and in the Privacy Act of 1974, Public 
Law 93-579, December 31, 1974, 5 U.S.C. 552(e) (4) and (11). 

4. An original and 14 copies of all comments shall be furnished 
the Commission. Comments will be available for inspection in the 
Commission's Broadcast and Dockets Reference Room. All rele¬ 
vant and timely comments will be considered by the Commission 
prior to final action in this proceeding. In reaching its decision, the 
Commission may take into account other relevant information be¬ 
fore it in addition to the specific comments invited by this Notice. 

Vincent J. Mullins, 
Secretary. 

' Federal Register Notice 

FEDERAL COMMUNICATIONS COMMISSION SYSTEM OF 
RECORDS 

BROADCAST BUREAU (FCC/BCB) 
Broadcast Station Ownership Interest File-FCC/BCB-I 
Complaints Against Broadcast Stations, Licensees, 

Officers, Employees-FCC/BCB-2 
Employee Activity Report-FCC/BCB-3 
Employee Records-FCC/BCB-4 

CABLE TELEVISION BUREAU (FCC/CTB) 
Applicant for Position-FCC/CTB-1 
Employee Activity Rcport-FCC/CTB-2 
Employee Records-FCC/CTB-3 
Staff Travel Records-FCC/CTB-4 

COMMISSIONERS (FCC/COMM) 
Applicant for Position-FCC/COMM-1 
Employee Records-FCC/COMM-2 

COMMON CARRIER BUREAU (FCC/CCB) 
Alphabetical Complaint and Inquiry File-FCC/CCB-1 
Applicant for Position-FCC/CCB-2 
AT&T Witness FUe-FCC/CCB-3 
Contracts for Personal Services-FCC/CCB-4 
Correspondence Associated with Docketed 

Matters-FCC/CCB-5 
Employee Records-FCC/CCB-6 
Employment Discrimination Complaints Against Common 

CarTiers-FCC/CCB-7 
Public Land Mobile Radio Operators 

FUe-FCC/CCB-8 
SL»ff Travel Records-FCC/CCB-9 

FIELD OPERATIONS BUREAU (FCC/FOB) 
Employee Records-FCC/FOB-1 
Radio Operator Records-FCC/FOB-2 
Violators File (records kept on individuals subject to FCC 

Field enforcement actions)-FCC/FOB-3 
OFFICE OF ADMINISTRATIVE LAW JUDGES (FCC/OAU) 

Employee Activity Report-FCC/OALJ-1 
Employee Records-FCC/OALJ-2 
Staff Travel Records-FCC/OALJ-3 

OFFICE OF CHIEF ENGINEER (FCC/OCE) 
Employee Activity Report-FCC/OCE-l 
Employee Records-FCC/OCE-2 
Experimental Radio Station Licensee Files-FCC/OCE-3 

OFFICE OF EXECUTIVE DIRECTOR (FCC/OED) 
Activity Reporting System-FCC/OED-l 
Alcoholism and Drug Abuse Case Files-FCC/OED-2 
Docket History Cards-ECC/OED-3 
Employee Relations Case File-FCC/OED-4 

FEOIIAL lEGISTEt VOL 40. NO. 

Financial Disclosures by Employees-FCC/OED-5 
Index of Commission Agenda Items-FCC/OED-6 
National Industry Advisory Committee (NIAC) 

Membership-FCC/OED-7 
Personnel Investigations of Employees-FCC/OED-8 
Personnel Investigations of Members of Advisory 

Committee (Maritime Communications Subcommittee, National 
Advisory Committee)-FCC/OED-9 

Project Management of the Data Automation Division- 
FCC/OED-10 

State and Operational Areas Emei^ency Communications 
Committee-FCC/OED-11 

OFFICE OF GENERAL COUNSEL (FCC/OGC) 
Alien Rights under Section 310 of the Communications Act- 

FCC/OGC-1 
Alleged Violators File (Ex parte Rules)-FCC/OGC-2 
Alleged Violators File (U.S. District Court 

Enforcement Actions)-F(rC/OGC-3 
Attorney Applicants File-FCC/(XiC-4 
Attorney Misconduct File-FCCr/OGC-5 
Communications Interception-Action 605-FCC/OGC-6 
Conflicts of Interest by Commission Employees and 

Prospective Employees-FCC/(XJC-7 
Contracts for Personal Arvices-FCC/(X}C-8 
Convicted Felon Licensees and Suspensions-FCC/C)GC-9 
Employee Claims For Reimbursement-FCC/OGC-10 
Employee Complaint Ad judication-FCC/OGC-11 
Employee Rccords-FCC/OGC-12 
Parties Involved in Current Litigation Before 

Federal Courts-FCC/OGC-13 
Parties with Pending Civil Cases Before Any District 

Court that Affect the Commission-FCC/CXjC-I4 
Private or Civil Injury Claimants-FCC^/OGC-15 
Recess and Interim Appointments of Employees-FCC/OGC-I6 
Witness Appearance Request File-FCC/(XjC-17 

OFFICE OF OPINIONS AND REVIEW (FCC/OOR) 
Employee Records-FCC/OOR-1 

OFFICE OF PLANS AND POLICY (FCC/OPP) 
Employee Records-FCC/OPP-1 

REVIEW BOARD (FCC/RB) 
Employee Records-FCC/RB-1 

SAFETY AND SPECIAL RADIO SERVICES BUREAU 
(FCC/SSRSB) 

Amateur and Citizens License Fees, Refunded or Uncollected- 
FCC/SSRSB-1 

Application and License File-FCC/SSRSB-2 
Conditional Amateur Licensees-FCC/SSRSB-3 
Current Projects File (Applications that may not comply with 

rules; Licensees whose systems may not comply with rules)- 
FCC/SSRSB-4 

Employee Activity Report-FCC/SSRSB-5 
Employee Records-FCC/SSRSB-6 
Employee Travel Records-FCC/SSRSB-7 
Licensees or Unlicensed Persons Operating Radio Equipment 

Improperly-FCC/SSRSB-8 

FCC/BCB—1 
System name: Broadcast Station Ownership Interest 

FUe—FCC/BCB 
System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: Owners of all 

licensed broadcast stations and officers, directors, and stockholders 
of corporate owners. 

Categories of records in the system: Forms 323 and 323E Owner¬ 
ship Reports which identify who has ownership interests and the 
extent of such interests. 

Authority for maintenance of the system: Section 308, 309, 310 of 
the Communications Act of 1934, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by staff attorneys 
to determine other broadcast interests, if any, of broadcast appli¬ 
cants; used as a cross check against new ownership reports to see 
whether any improper transfers of interest have taken place. If the 
records indicate a possible violation of law, they may be referred to 
the appropriate agency chafed with the responsibility of prosecut¬ 
ing the violation and enforcing the statute or rule. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, index cards, magnetic tape. 
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Retrievability: By call letters of broadcast stations, by names of 
owners. 

Safeguards: Available to public during business hours. 

Retention and disposal: Records are retained approximately 7 
years and are then sent to Archives. 

System managerfs) and address: Chief, Broadcast Bureau, 1919 M 
Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Licensees. 

FCC/BCB—2 
System name: Complaints against Broadcast Stations, Licensees, 

Officers, employees—FCC/BCB 
System location: 1919 M Street, N.W., Washington, D.C. 20554. 

Categories of individuals covered by the system: Individual broad¬ 
cast licensees, partners, owners; directors and officers of corporate 
licensees; employees of broadcast stations. 

Categories of records in the system: Complaints filed by the 
public. Commission responses to such correspondence. 

Authority for maintenance of the system: Section 303(m), Section 
403 of the Communications Act of 1934, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by staff attorneys 
in the Broadcast Bureau to make a determination as to the seri¬ 
ousness of the complaint; to decide whether any cause exists, 
based on a complaint filed, for investigation or delaying a renewal, 
transfer, or assignment request. If the records indicate a possible 
violation of law, they may be referred to the appropriate agency 
charged with the responsibility of prosecuting the violation and en¬ 
forcing the applicable statute or rule. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: By broadcast station call letters. 
Safeguards: Access controlled by staff during business hours; 

locked room at other times. 

Retention and disposal: Retained for at least three years and then 
sent to Archives. 

System managerfs) and address: Chief, Broadcast Bureau, 1919 M 
Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: InfcMUiants. 

Systems exempted from certain provisions of the act: Parts of this 
system of records are exempt from subsections (c)(3), (d), (eX4XG), 
(H) and (I), and (f) of the Privacy Act of 1974, 5 U.S.C. 552(a), and 
from sections 0.554-0.557 of the Commission’s Rules because such 
parts contain investigatory material compiled solely for law en¬ 
forcement purposes pursuant to section 552(k)(2) of the Act. 

FCC/BCB—3 
System name: Employee Activity Report—FCC/BCB 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: All employees of 

the Broadcast Bureau, professional and non-professional. 
Categories of records in the system: Summaries of the total 

number of hours devoted to specific areas of work, number of 
hours absent, number of hours on business. 

Authority for maintenance of the system: Sections 4 and 5 of the 
Communications Act of 1934, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To record the total 
number of hours put forth in a specific category of work; and to 
document how an individual uses his work time during a two-week 
period. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievability: Records are retrieved by division and then by em¬ 

ployee name and reporting period. 

Safeguards: Records are kept in file cabinets in offices which are 
secured at the end of each business day. 

Retention and disposal: Division records are kept for I year, then 
they are transferred to Budget Office; individual records are kept 6 
months and are then destroyed. 

System manager(s) and address: Chief, Broadcast Bureau, 1919 M 
Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 

Contesting record procedures: Same as above. 

Record source categories: Individual employee who is'the subject 
of the record. 

FCC/BCB—4 

System name: Employee Records—FCC/BCB 
System location: 1919 M Street,. N.W., Washington, D.C. 20554. 

Categories of individuals covered by the system: All employees 
and former employees of the Broadcast Bureau, professional and 
non-professional. 

Categories of records in the system: Personal data of a factual na¬ 
ture: e.g., education, career history, birthdate, service computation 
date, emergency telephone number; memoranda in support of 
promotions or ingrade increases or for documentation of adverse 
actions; performance evaluations of various kinds; time and at¬ 
tendance reports; training records; recommendations for awards; 
internal classification and management records. 

Authority for maintenance of the system: 5 U.S. Code, Section 
631, Section 200k, Section 2061, Section 2121, Section 2301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by staff super¬ 
visors and administrative personnel in the Office of Bureau 
Chief—to provide personal data and career history; to support 
requests for personnel actions: e.g., appointment, separation, 
promotion, and annual performance rating; to determine employee 
productivity; to determine the days and hours during which annual 
or sick leave is taken; to log and document recommendations for 
training courses, incentive and quality awards and to justify disap¬ 
proval of same, to define and improve bureau and division or¬ 
ganization. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, card files. 

Retrievability: All records are retrievable by employee name. 
Safeguards: Records are stored in unlocked cabinets and secured 

in office after business hours. 

Retention and disposal: Records in this system are retained until 
the administrative need for them is completed, then destroyed. 
Time and attendance records are maintained for a minimum of 2 
years, then thrown out. 

System manager(s) and address: Chief, Broadcast Bureau, 1919 M 
Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 

Contesting record procedures: Same as above. 

Record source categories: Employees, supervisors, and other bu¬ 
reau personnel. 

FCC/CTB—1 
System name: Applicant Position—FCC/CTB 

System location: 2025 M Street, N.W., Washington, D.C. 20554. 

Categories of individuals covered by tbe system: Applicants for 
professional and non-professional positions. 

Cat^ories of records in the system: Personal data, education, past 
experience, interest in Communications work. 

Authority for maintenance of the system: None. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by administrative 
personnel to determine the qualifications and suitability of job ap¬ 
plicants for future vacancies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folder. 
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Rctrievability: Records are first retrieved by the type of desired 
employment, e,g., legal, engineering, clerical, etc., then by appli¬ 
cant's name.* 

Safeguards: Records are maintained in locked file cabinets in of¬ 
fice of Bureau Administrative Officer which is locked at the end of 
each business day. 

Retention and disposal: Records are retained until the administra¬ 
tive need is completed, then destroyed by tearing into pieces. 

System manager(s) and address: Chief, Cable Television Bureau, 
2025 M Street, N.W., Washington, D.C. 20554. 

Notificatioa procedure: Same as above. *Individuals seeking ac¬ 
cess to records in this system should specify the type of position 
requested: e.g., legal, engineering, clerical. 

Record access procedures: Same as above. 

CoutesUng record procedures: Same as above. 
Record source categories: Interviewers in Cable Television Bu¬ 

reau. 

FCC/CTB—2 
System name: Employee Activity Report—FCC/CTB 

System location: 2025 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by tbe system: All employees of 

the Cable Television Bureau, professional and non-professional. 
Categories of records in the system: The total number of hours 

devoted to specific areas of work, number of hours absent, number 
of hours on business. 

Authority for maintenance of the system: None. 
Routine uses of records maintained in the system, including catego¬ 

ries of users and the piurpoaes of such uses: Summary report sent to 
Budget Office for thmr use in computing manpower hours; to re¬ 
port to the Commission total number of hours put forth in a 
specific category of work; individual reports to document how an 
emirioyee uses his worlc time during a two-week period. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Rctrievability: Individual activity records are retrieved by em¬ 
ployee name and by reporting period. Summary activity reports by 
name of Division and by reporting period. 

Safeguards: Records are kept in locked file cabinets in the office 
of Bureau and Division Chiefs which are secured at the close ol 
each business day. 

Retention and disposal: Records are kept a minimum (rf two 
years, then destroyed by tearing into pieces. 

System managerfs) and address: Chief, Cable Television Bureau, 
2025 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 

Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Individual on whom the record is main¬ 

tained. 

FCC/CTB—3 
System name: Employee Records—FCC/CTB 

System location: 2025 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by tbe system: All employees 

and foimer employees of the Cable Television Bureau, professional 
and non-professional. 

Categories of records in the system: Personal data of a factual na¬ 
ture: e.g., education, career history, birth date, service computation 
date, emergency telephone number; letters of reference written on 
behalf of employees, or concerning them; memoranda in support of 
promotions or ingrade increases, or for documentation of adverse 
actions; performance evaluations of various kinds; time and at¬ 
tendance reports including special working hours; training records; 
recommendations for awards. 

Authority for maintenance of the system: 5 U.S. Code, Section 
631, Section 2001, Section 2061, Section 2121, Section 2301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by staff super¬ 
visors and administrative personnel in the Office of Bureau 
Chief—to provide personal data and career history; to support 
requests for personnel action: e.g., appointment, separation, promo¬ 
tion, reassignment; to evaluate job performance for purposes of re¬ 

tention, promotion, and annual performance rating; to determine 
productivity in a variety of job assignment categories; to provide 
models for writing letters of reference; to determine the days and 
hours during which annual or sick leave is taken; to document a 
work schedule that differs from normal duty hours; to log and 
document recommendations for training courses, incentive and hi 
quality awards and to justify disapproval of same; to designate 
representatives for specified program activities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders or card files. 
Retrievability: Some records are retrievable by name, some 

records are also retrievable by the date employee is eligible for 
promotion or within grade increase. 

Safeguards: Records are maintained in locked file cabinets and/or 
desk drawers, all Bureau Offices are locked at the close of each 
business day. 

Retention and disposal: Most records in this system are retained 
until the administrative need is completed, then destroyed by tear¬ 
ing into pieces; certain performance records are retained temporari¬ 
ly at the Bureau, then forwarded to the Personnel Office; time and 
attendance records are maintained at the Bureau for a minimum of 
2 years, then destroyed by tearing into pieces. 

System managerfs) and address: Chief, Cable Television Bureau, 
2025 M Street, N.W.. Washington,-D.C. 20554. 

Notificatioa'procedure: Same as above. 
Record access procedures: Same as above. 
Contestiug record procedures: Same as above. 
Record source categories: Employee Supervisors, other bureau 

personnel. 

FCC/CTB—4 
System name: Staff Travel Records—FCC/CTB 

System location: 2025 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: Staff members 

who have taken trips for the Bureau. 
Categories of records in the system: Name of traveler, date of 

trip, where, and for what purpose. 
Authority for maintenance of tbe syston: None. 
Routine uses of records maintained in the system, including catego¬ 

ries of users and tbe purposes of such uses: Records are used by Ad¬ 
ministrative personnel as an up-to-date list of those who have 
represented the Bureau at Conferences and meetings thereby mak¬ 
ing it easier to distribute future trips on the basis of experience and 
subject matter expertise among st^f members. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File feeders. 
Retrievability: Records are retrieved by employee name. 
Safeguar^: Travel report is kept in the locked desk drawer of the 

Bureau Chief, the Bureau Chief’s office is secured at the end of 
each business day. 

Retention and disposal: The length of retention has not been 
determined yet. 

System managerfs) and address: Chief, Cable Television Bureau, 
2025 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting recf>rd procedures: Same as above. i 
Record source categories: Information for the report is gathered 

from the Bureau’s secretaries who keep all travel information for 
their particular Division or Branch. 

FCC/COMM—1 
System name: Applicant for Position—FCC/COMM 

System location: 191.9 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: Applicants for 

positions with the staff of a Commissioner. 
Categories of records in the system: Resume, personal references. 

Form 171 (personal qualifications statement). 
Authority for maintenance of the system: None. 
Routine uses of records maintained in the system, including catego¬ 

ries of users and the purposes of such uses: Records used to select 
qualified applicants for positions with the staff of a Commissioner. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: Indexed by subject matter. 
Safeguards; Records are maintained in cabinets which are secured 

after working hours. 
Retention and disposal: Records are retained indefinitely and 

when disposed of, are destroyed by shredding. 
System manager(s) and address: Office of the Executive Director, 

1919 M Street, N.W., Washington, D.C. 20554. 
Notification procedure: Same as above. 
Record access procedures: Same as abewe. 
Contesting record procedures: Same as above. 
Record source categories: Applicant; Personal References. 

FCC/COMM—2 
System name: Employee Records—FCC/COMM 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: All employees of 

a Commissioner's-Office, professional and non-professional. 
Categories of records in the system: Personal data, time and at¬ 

tendance, job descriptions. 
Authority for maintenance of the system: None. 
Routine uses of records maintained in the system, including catego¬ 

ries of users and the purposes of such uses: These records are main¬ 
tained for job description purposes and sometimes for the tabula¬ 
tion of sick and annual leave. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievability: Indexed by subject matter. 
Safeguards: Records are maintained in cabinets and secured after 

working hours. 
Retention and disposal: Records are retained indefinitely and, 

when disposed of, are destroyed by shredding. 
System manager(s) and address: Office of Executive Director, 

1919 M Street, N.W., Washington, D.C. 20554. 
Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 

Record source categories: Employee; Personnel Division. 

FCC/CCB—1 
System name: Alphabetical Complaint and Inquiry File—FCC/CCB 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: Individuals who 

have made complaints or inquiries. 
Categories of records in the system: Complaints and related sup¬ 

porting information, company replies to complaints, letters of 
inquiry and Commission letters regarding such complaints and 
inquiries. 

Authority for maintenance of the system: Section 208 of the Com¬ 
munications Act; FCC Rules Section 1.711 et seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for handling in¬ 
dividual letters of inquiry and complaint. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinets. 
Retrievability: Records are retrieved by individual name. 
Safeguards; Stored in unlocked files and secured in office after 

hours. 
Retention and disposal: The records are retained in the Commis¬ 

sion’s offices for five years and then retired to the Federal Records 
Center. 

System manager(s) and address: Chief, Common Carrier Bureau, 
1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Complaints and subject carriers. 

FCC/CCB—2 
System name: Applicant for position-FCC/CCB 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: Applicants who 

seek permanent positions with the Bureau. * 

Categories of records in the system: Resumes, federal personnel 
Forms 171, writing samples, etc. 

Authority for maintenance of the system: None. 
Routine uses of records maintained in the system, including catego¬ 

ries of users and the purposes of such uses: Used by administrative 
and supervisor personnel to determine the qualifications and suita¬ 
bility of job applicants for positions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: Records are retrievable by applicant's name. 
Safeguards: Records are kept in file cabinets in offices that are 

locked at the close of each business day. 
Retention and disposal: Records are maintained as long as ad¬ 

ministratively useful and then destroyed by tearing. 
System manager(s) and address: Chief, Common Carrier Bureau, 

1919 M Street, N.W., Washington. D.C. 20554. 
Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Previous employers, personal and busi¬ 

ness references. 

FCC/CCB—3 
System name: AT&T Witness file—FCC/CCB 

System location: 1229 20th Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system; Persons chosen 

by the Bell system for particular expertise in various aspects of 
telecommunication whose testimony is presented at the current 
AT&T rate hearing. 

Categories of records in the system: Printed or typed testimony; 
resume’s; attorney notes, internal memoranda, and correspondence; 
witness background information, e.g., papers written, career histo¬ 
ry. 

Authority for maintenance of the system: Section 403 of the Com¬ 
munications Act of 1934, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by members of the 
AT&T Task Force to prepare cross-examination materials and, in 
general, to keep up to date with the current rate proceedings. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievability: Material is retrieved by name of witness, by date 

testimony was offered into evidence. 
Safeguards: Material is kept in filing cabinets or desk drawers in 

offices which are secured at the end of each working day. The 
AT&T Task Force is a small staff and only they have cause to ac¬ 
cess the information contained in the system. Therefore, 
unauthorized examination of the material would be readily de¬ 
tected. 

Retention and disposal: The system will be retained until the close 
of the AT&T rate proceedings, then transferred to the National 
Archives. 

System manager(s) and address: Chief, Common Carrier Bureau, 
1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: AT&T Task Force. 

FCC/CCB—4 
System name: Contracts for Personal Services—FCC/CCB 

System location: 1919 M Street, N.W., Washington, D.C. 20554; 
1229 20th Street, N.W., Washington, D.C. 20554*. 

Categories of individuals covered by the system: Professional peo¬ 
ple who bid or are recommended as experts, and whose services 
are requested for a specific study or case. 
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Categories of records in the system: Background histories, 
resumes of previous services provided the Commission, work con¬ 
tracts, salary requests, internal memoranda. 

Authority for maintenance of the system: Section 4(g) of the Com¬ 
munications Act of 1934, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record is used by ad¬ 
ministrative personnel and the AT&T Task Force staff to secure 
qualified persons to serve as expert witnesses or as consultants. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievability: Information in this system is retrieved by name.* 
Safeguards: Records are kept in file cabinets in the bureau ad¬ 

ministration office and in the offices of the AT&T Task Force. 
These offices are locked at the close of each business day. 

Retention and disposal: These records are retained until their ad¬ 
ministrative need has ended, then destroyed. 

System manager(s) and address: Chief, Common Carrier Bureau, 
1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 

Contesting record procedures: Same as above. 

Record source categories: FCC procurement office, previous em¬ 
ployers, college or university officials. *In order to expedite the 
processing of requests for notification, those individuals who have 
served as expert witnesses at the request of the AT&T Task Force 
should communicate this fact in the request. 

FCC/CCB—5 
System name: Correspondence Associated with Docketed Mat- 

ters-FCC/CCB 
System locatkm: 1919 M Street, N.W., Washington, D.C. 20554. 

Categories of individuals covered by the system: Individuals with 
whom the bureau.s trial staff corresponds while the docket remains 
active. 

Cat^ories of records in the system: All correspondence to and 
from individuals concerning a specific docketed matter, e.g., infor¬ 
mation requests, intercounsel correspondence, correspondence to 
gather information for use in hearing proceedings. 

Authority for maintenance of the system: Section 403 of the Com¬ 
munications Act of 1934, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Tnal St^f 
for reference during the course of the proceeding. The records may 
be referred, as a routine use, to the appropriate agency charged 
with the responsibility of implementing or enforcing applicable 
statutes or rules or charged with investigating some aspect of a 
docketed matter. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievability: Records are first retrieved by docket or file 

number, then by individual name.* 
Safeguards: Stored in unlocked files and secured in office after 

working hours. 
Retention and disposal: The records are maintained until the 

Docket is closed. The records are then turned over to Dockets Of¬ 
fice which retains them indefinitely. 

System manager(s) and address: Chief, Common Carrier Bureau, 
1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: *Individuals seeking access to records in 
this system should associate a docket or file number with the 
request. 

Record access procedures: Same as above. 
Contesting record procedures: Same as above. 

Record source categories: None. 

FCC/CCB—6 
System name: Employee Records—FCCCCB 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: All employees 

and former employees of the Common Carrier Bureau. 

Categories of records in the system: Personal data of a factual^ na¬ 
ture: e.g., education, career history, birth date, service computation 
date, life insurance and retirement coverage, telephone number; 
recommendations and memoranda in support of promotions, in¬ 
grade increases and awards including recommendations for out¬ 
standing or unsatisfactory performance rating; requests and notices 
of personnel actions; job descriptions; performance evaluations; su¬ 
pervisor’s complaints; discrimination complaints and other em¬ 
ployee-filed grievances; nominations for employee training courses; 
time and attendance reports including special working hours. 

Authority for maintenance of the system: 5 U.S. Code, Section 
631, Section 1101, Section 2001, Section 2061. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by staff super¬ 
visors and administrative personnel office of Bureau chief—to pro¬ 
vide personal data and career history; to support request's for per¬ 
sonnel action, e.g., appointment, separation, promotion, and annual 
performance rating; to provide a ready reference for employee job 
descriptions, award nominations, and training recommendations; to 
determine the days and hours during which annual or sick leave is 
taken, to keep track of paid overtime being worked in the Bureau, 
and to document work schedules that differ from normal duty 
hours. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders or card files. 
Retrievability: All records are retrievable by name, some records 

are retrieved by the date employee is eligible for promotion or 
within grade increases or by course title (in the case of training 
records).* 

Safeguards: Records are maintained in file cabinets or desk 
drawers, all Bureau offices are locked at the close of each business 
day. 

Retention and disposal: Most records in this system are retained 
until the administrative need is completed, then destroyed by tear¬ 
ing; performance ratings and time and attendance reports are 
retained for one year, then destroyed; records of personnel actions 
are retained for three years, then destroyed by tearing. 

System managers) and address: Chief. Common Carrier Bureau, 
1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: (Same as in above record systems.) 
*Individuals seeking access to records having to do with nomina¬ 
tions for training should identify the specific training courses of in¬ 
terest by title and year of offering. 

Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Employee supervisors, personnel office, 

payroll office. 

FCC/CCB—7 

System name: Employment Discrimination Complaints Against 
Common Carriers—FCC/CCB 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: All individuals 

who send complaint letters to the FCC concerning alleged employ¬ 
ment discrimination by common carriers. 

Categories of records in the system: Complaint letters, responses 
of the Bureau, any materials gathered in investigating the com¬ 
plaints, and correspondence to other governmental agencies regard¬ 
ing complaints. 

Authority for maintenance of the system: Section 403 of the Com¬ 
munications Act of 1934, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by EEO counsel, 
members of the Hearing and Legal Division staff to investigate the 
complaint, to refer the complaint to the subject company, and to 
take part in the resolution of the matter. The record system may 
also be referred as routine to the appropriate agency charged with 
the responsibility of investigating or prosecuting a possible violation 
of law or charged with enforcing the applicable statutes or rules. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievability: All records are retrieved by complainant’s name. 
Safeguards: Records are maintained in file cabinets in offices that 

are locked at the close of each business day. 
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Retention and disposal: Indefinitely. 
System managerfs) and address: Chief, Common Carrier Bureau, 

1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Common Carrier officials. 

FCC/CCB—8 
System name: Public Land Mobile Radio Operators File—FCC/CCB 

System location: 2025 M Street, N.W., Washington, D.C. 20554; 
1919 M Street, N.W., Washington, D.C. 20554. 

Categories of individuals covered by the system: Users of mobile 
units and applicants for service in the Public Land Mobile Radio 
Service. 

Categories of records in the system: Applications for land mobile 
radio licenses, copies of licenses; a computerized list of licensees 
by name and by call sign. 

Authority for maintenance of the system: Section 307 of the Com¬ 
munications Act of 1934, as amended. 

Routine uses of recorils maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Mobile Service 
Division staff to grant, dismiss or revoke applications. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders (computer printout). 
Retrievability: Records are retrieved by licensee name. 
Safeguards: None, records are open to public inspection. 
Retention and dispell: Records are maintained on open shelves 

for as long as the station is in existence. Files are held for one year 
after service is terminated, then destroyed by shredding. 

System manager(s) and address: Chief, Common Carrier Bureau, 
1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Individuals making applications. 

FCC/CCB—9 
System name: Staff Travel Records—FCC/CCB 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: All Common Car¬ 

rier Bureau personnel authorized to travel on government business. 
CategOHes of records in the ^'stem: Name of traveler, number of 

days travel time authorized, departure date, destination, purpose 
for travel, mode of travel, cost of travel, and any other information 
pertinent to the trip. 

Authority for maintenance of the system: None. 
Routine uses of records maintained in the system, including catego¬ 

ries of users and the purposes of such uses: Record is used by Ad¬ 
ministrative personnel to authorize official travel by Bureau person¬ 
nel and to document monies spent from travel budget. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folder. 
Retrievability: Records are retrieved by employee name. 
Safeguards: Records are kept in a filing cabinet in the Bureau ad¬ 

ministrative office which is secured at the close of each business 
day. 

Retention and disposal: Records are kept on file for a period of 
two years, then destroyed by tearing. 

System manager(s) and address: Chief, Common Carrier Bureau, 
1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Authorizing supervisor. 

FCC/FOB—1 
System name: Employee Records—FCC/FOB 

System location: Primary; 1919 M Street, N.W., Washington, D.C. 
20554. Secondary: various fielcTfacilities (for addresses see Appen¬ 
dix I). 

Categories of individuals covered by the system: Employees and 
former employees of the Field Operations Bureau. 

Categories of records in the system: Performance appraisals and 
reviews, recommendations for awards, time and attendance reports, 
position descriptions, training records. 

Authority for maintenance of the system: 5 U.S. Code, Section 
2001, Section 2061, Section 2121, Section 2301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by staff super¬ 
visors and administrative personnel in the Office of Bureau Chief 
and in the various field installations—to provide personal data and 
career history; to support requests for personnel action, e.g., ap¬ 
pointment, separation, promotion, reassignment; to evaluate job 
performance for purposes of retention, promotion, and annual per¬ 
formance rating; to determine the days and hours during which an¬ 
nual or sick leave is taken; to log and document recommendations 
for training courses, incentive and high quality awards and to justi¬ 
fy approv^ or disapproval of such recommendations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievability: Ail records in this‘system are retrievable by em¬ 

ployee name. 
Safeguards: All records are kept in file cabinets, in Bureau of¬ 

fices that are secured at the end of each business day. 
Retention and disposal: Records are retained in accordance with 

the FCC records control system, destruction occurs one year after 
the departure of the employee. 

System manager(s) and address: Chief, Field Operations Bureau, 
1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Supervisors. 

FCC/FOB—2 
System name: Radio Operator Records—FCC/FOB 

System location: Primary: 1919 M Street, N.W., Washington, D.C. 
20554. Secondary: various field facilities (for addresses see Appen¬ 
dix A). 

Categories of individuals covered by the system: Individuals who 
have applied for radio operator licenses. 

Categories of records in the system: Applications for radio opera¬ 
tor licenses, examination papers, records of documents issued, cor¬ 
respondence, etc. 

Authority for maintenance of the system: Geneva Radio Regula¬ 
tions; 47 U.S. Code, Section 303(1), and (m), 318. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For use in connection 
with the administration of the Commission’s radio operator pro¬ 
gram including examinations, applications, and determinations of 
license applicant qualifications. Limited file material concerning 
licensed radio operators is forwarded to the Office of Executive 
Director for inclusion of the material in the agency’s central com¬ 
puter facility. If the records maintained indicate a possible violation 
of law, they may be referred, as routine, to the General Counsel 
and to the appropriate agency charged with the responsibility of in¬ 
vestigating or prosecuting such violation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, microfilm (applicants’ names only). 
Retrievability: All records in this system are retrievable by appli¬ 

cant name. 
Safeguards: All records are kept in file cabinets, in offices that 

are secured at the close of each business day. 
Retention and disposal: Applications are retained for a period of 

six years, transferred to the Federal Records Center for an addi¬ 
tion^ five years, then destroyed. (Exception: Restricted Permits 
are issued for “life” and those applications are therefore retained 
indefinitely.) 

System manager(s) and address: Chief, Field Operations Bureau, 
1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
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Contesting record procedures: Same as above. 
Record source categories: FOB field employees engaged in radio 

operator application processing. 
Systems exempted from certain provisions the act: Parts of this 

system of records are exempt from subsections (cK3), (d), (eKD, 
(eK4KG), (H), and (I), and (f) of the Privacy Act because such 
parts contain investigatory material compiled solely for law en¬ 
forcement purposes pursuant to Section (k)(2) of the Act. 

FCC/FOB—3 

System name: Violators File (records kept on individuals who have < 
been subjects of FCC field enforcement actions)—FCC/FOB 

System location: Primary: 1919 M Street, N.W., Washington, D.C. 
20554. Secondary: various field facilities (for addresses see Appen¬ 
dix A). 

CategOTies of individuals covered by the system: Individuals who 
have been subjects of FCC Field enforcement actions (monitoring, 
inspection, investigation) for violations of radio law, FCC Rules 
and Regulations, or International Radio Treaties. 

Categories of records in the system: Inspection reports, com¬ 
plaints, monitoring reports, investigative cases, referral memos, 
correspondence, discrepancy notifications, warning notices, etc. 

Authority for maintenance of the system: 47 U.S. Code, Sections 
1, 2, 4, 301, 312, 315, 318, 386, 401, 404, 501, 502, 510. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For use in connection 
with the Commission's field enforcement programs to determine 
levels of compliance among radio users; to issue marine certificates 
of compliance; to prepare requests for sanction action. Where sanc¬ 
tions are requested, file material is forwarded to appropriate offices 
within the Commission. If the records indicate a possible violation 
of law, they may be referred, as a routine use, to the appropriate 
agency charged with the responsibility of investigating or prosecut¬ 
ing such violation or charged with enforcing the applicable statutes 
or rules. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: All records in this system are retrievable by name 
and by FCC issued call sign. 

Safeguards: All records are kept in file cabinets, in offices which 
are secured at the close of each business day. 

Retention and disposal: All violation notices are maintained for a 
period of four years, then destroyed (classified material is 
destroyed by burning or shredding). 

System manager(s) and address: Chief, Field Operations Bureau, 
1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Parts of this system of records are ex¬ 

empt from subsections (cK3), (d), (eKD, (eX4KG), (H), and (I), and 
(f) of the Privacy Act of 1974, 5 U.S.C. 552(a), and from sections 
0.554-0.557 of the Commission's Rules because such parts are main¬ 
tained as a protective service for individuals described in Section 
3056 of Title 18, and because they are necessary for Commission 
employees to perform their duties, pursuant to sections (kKD, (2) 
and (3) of the Act. 

FCC/OAU—1 
System name: Employee Activity Report—FCC/OALJ 

System location: 1919 M Street, N.W., Washington, D.C. 205S4. 
Categories of individuals covered by the system: All employees of 

the Office of Administrative Law Judges, professional and non¬ 
professional. 

Categories of records in the system: Summaries of the total 
number of hours devoted to specific areas of work, number of 
hours absent, number of hours on business. 

Authority for maintenance of the system: None. 
Routine uses of records maintained in the system, including catego¬ 

ries of users and the purposes of such uses: The Budget Office uses 
the report to compute manpower hours, the Commission uses it to 
record the total number of hours put forth in a specific category of 
work; the office uses it to document how an individual used his 
work time during a two-week period. 

Policies and practices for .storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: Records are retrieved by employee name and re¬ 
porting period. 

Safeguards: Records are kept in a locked file cabinet in an office 
which is secured at the end of each business day. 

Retention and disposal: Records are kept for three years, then 
destroyed. 

System manager(s) and address: Office of Administrative Law 
Judges, 1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Individual on whom the records are 

maintained. 

FCC/OALJ—2 
System name: Employee Records—FCC/OALJ 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: All employees 

and former employees of the Office of Administrative Law Judges, 
professional and non-professional. 

Categories of records in the system: Personal data of a factual na¬ 
ture: e.g., education, career history, birth date, service computation 
date, emergency telephone number; memoranda in support of 
promotion or ingrade increases or for documentation of adverse ac¬ 
tions; performance evaluations of various kinds; time and at¬ 
tendance reports; training records; recommendations for awards. 

Authority for maintenance of the system: 5 U.S. Code, Section 
631, Section 2001, Section 2061, Section 2121, Section 2301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by staff super¬ 
visors and certain administrative personnel to provide personal data 
and career history; to support requests for personnel actions: e.g., 
appointment, separation, promotion, reassignment; to evaluate job 
performance for purposes of retention, promotion, and annual per¬ 
formance rating; to determine employee productivity; to determine 
the days and hours during which annual or sick leave is taken; to 
log and document recommendations for training courses, incentive 
and hi quality awards and to justify disapproval of same. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, Kardix, Time and Attendance cards. 
Retrievability: All records are retrievable by employee njibke. 
Safeguards: Records are maintained in locked file cabinets in of¬ 

fices that are secured at the close of each business day. 
Retention and disposal: Records are retained for a period of one 

year after an individual leaves the Commission's employ, then 
destroyed. Time and attendance records are retained for two years, 
then destroyed. 

System managcr(s) and address: Office of Administrative Law / 
Judges, 1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Employee supervisors, other personnel. 

FCC/OALJ—3 
System name: Staff Travel Records—FCC/OALJ 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
■ Categories of individuals covered by the system: Office staff 

authorized to travel on government business. 
Categories of records in the system: Traveler's name, number of 

days travel time authorized, departure date, destination, purpose 
for travel, mode of travel, cost of travel, and any other information 
pertinent to the trip. 

Authority for maintenance of the system: None. 
Routine uses of records maintained in the system, including catego- ■ 

ries of users and the purpows of such uses: Used by administrative 
personnel to authorize official travel by office personnel and to 
document monies spent from travel budget. 

Policies and practices for storing^retrieving, accessing, retaining, 
and disposing of records in the system: 
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Storage: File folder. 
Retrkvability: Records are retrieved by traveler’s name. 
Safeguards: Records are maintained in a locked file cabinet in an 

office which is secured at the close of each business day. 
Retention and disposal: Records are kept on file for a period of 

three years, then destroyed. 
System manager(s) and address: Office of Administrative Law 

Judges, 1919 M Street, N.W., Washington, D.C. 20554. 
Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Individual on whom the record is main¬ 

tained. 

FCC/OCE—1 
System name: Employee Activity Report—FCC/OCE 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: All employees of 

the Office of Chief Engineer, professional and non-professional. 
Categories of records in the system: Summaries of the total 

number of hours devoted to specific areas of work, number of 
hours on business. 

Authority for maintenance of the system: None. 
Routine uses of records maintained in the system, including catego¬ 

ries of users and the purposes of such uses: The Budget Office uses 
the report to compute manpower hours; the Commission uses it to 
record the total number of hours put forth in a specific category of 
work; the Office uses it to document how an employee uses his 
work time during a two-week period. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: Records are retrieved by employee name and re¬ 
porting period. 

Safeguards: Records are kept in a locked file cabinet in an office 
which is secured at the end of each business day. 

Retention and disposal: Records are kept for three years, then 
destroyed. 

System managerfs) and address: Office of Chief Engineer, Room 
714, 2025 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Individual on whom the record is main¬ 

tained. 

FCC/OCE—2 

System name: Employee Records—FCC/OCE 
System location: 2025 M Street, N.W., Washington, D.C. 20554. 

Regional Office, 1550 Northwest Highway, Parkridge, Ill. 60068. 
Categories of individuals covered by the system: All employees 

and former employees of the Office of Chief Engineer, professional 
and non-professional. 

Categories of records in the system: Personal data of a factual na¬ 
ture: e.g., education, career history, birth date, service computation 
date, emergency telephone number; memoranda in support of 
promouon or in-grade increases or for documentation of adverse 
actions; performance evaluations of various kinds; time, and at¬ 
tendance reports; training records; recommendations for awards. 

Authority for maintenance of the system: 5 U.S. Code, Section 
631, Section 2001, Section 2121, Section 2301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposis of such uses: Used by staff super¬ 
visors and certain administrative personnel to provide personal data 
and career history; to support requests for personnel action; e.g., 
appointment, separation, promotion, reassignment; to evaluate job 
performance for purposes of retention, promotion, and annual per¬ 
formance rating; to determine employee productivity; to determine 
the days and hours during which annual or sick leave is taken; to 
log and document recommendations for training courses, incentive 
and hi quality awards and to justify disapproval of same. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: All records are retrievable by employee name. 
Safeguards: Records are maintained in locked file cabinets in of¬ 

fices that are secured at the close of each business day. 

Retention and disposal: Records are retained for a period of one 
year after an individual leaves the Commission's employ, then 
destroyed. Time and attendance reports are retained for two years, 
then destroyed. 

System managerfs) and address: Office of Chief Engineer, 2025 M 
Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Employee supervisors, other office per¬ 

sonnel. 

FCC/OCE—3 
System name: Experimental Radio Station Licensee 

File-FCC/OCE 
System location: 2025 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: Experimental 

Radio Station License holders. 
Categories of records in the system: Technical and administrative 

information regarding the operation, location of the experimental 
operation and the equipment to be used. 

Authority for maintenance of the system: Sections 301, 303 of the 
Conununications Act of 1934, as amended. 

Routiiw uses of records maintained in the system, iiKluding catego¬ 
ries of users and the purposes of such uses: Used by staff engineers 
and application examiners to determine if a license applicant is 
qualified and if the experimental station’s technical operation is in 
the public interest. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievability: Information is retrieved by applicant or licensee 

name, then by call sign. 
Safeguards: Records are maintained in locked file cabinets in of¬ 

fices that are secured at the close of each business day. 
Retention and disporal: Records are retained for a period of 2 

years after the expiration of the license, then sent to the National 
Archives. 

System managerfs) and address: Office of Chief Engineer, 2025 M 
Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Individual on whom the record is main¬ 

tained. 

FCC/OED—1 
System name: Activity Reporting System—FCC/OED 

System location: 1919 M Street, N.W.; 2025 M Street, N.W.; and 
1229 20th Street, N.W., Washington, D.C. 20554. 

Categories of individuals covered by the system: All employees 
whose bureau or office is a participant in the system. 

Categories of records in the system: Individual activity reporting 
forms containing a person’s name, social security num^r, or¬ 
ganization code, activity code and number of hours spent working 
on the reported activity durii^ a semimonthly reporting period. 
Monthly reporting forms listing total Bureau/Office output of 
selected production measures. 

Authority for maintenance of the system: None. 
Routine uses of records maintained in the system, including catego¬ 

ries of users and the purposes of such uses: Bureau and Office 
management personnel use data to measure time expended on vari¬ 
ous programs, services or activities and productivity at Divisional 
or Bureau level. Financial Management Division used data to 
develop future budget estimates. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 5 inches by 8 inches and 8 inches by 10 inches original 
forms are stored in file cabinets by reporting period and organiza¬ 
tional unit. Data is also contained on magnetic tapes stored in com¬ 
puter room, also denoted by reporting period. 
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Retrievability: Forms and tapes are maintained by semimonthly 
or monthly reporting period to facilitate ag^egation for monthly re¬ 
port. Error listings from the computer are indexed by social securi¬ 
ty numbei* to facilitate correction on an individual basis. Data is not 
retrieved for an individual, only for various organizational levels 
and program, service or activity codes. Forms will be filed in each 
participating bureau to facilitate location for correction purposes 
only. 

Safeguards: Records are maintained in file cabinets in an office 
that is locked at the end of each business day. Access to tapes is 
controlled by computer room personnel. 

Retention and disposal: Original forms are retained for three 
months and then destroyed by tearing into pieces. Pte only purpose 
in maintaining the original input document for three months before 
destruction is to facilitate correction of error listings. Tapes are 
retained for up to two years. 

System manager(s) and address: Executive Director, Office of Ex¬ 
ecutive Director, 1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Individual Activity Reports of em¬ 

ployees participating in the system. Monthly Output Measures Re¬ 
ports from Bureau/Office management personnel. 

FCC/OED—2 
System name: Alcoholism and Drug Abuse Case Files—FCC/OED 

System Iwation: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: FCC employees 

who seek guidance and counseling through the agency Alcohedism 
and Drug Abuse Program. 

Categories of records in the system: Personal history as it relates 
to the employee's problem. Records on employees referred for 
counseling. 

Authority for maintenance of the system: FPM 792. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference material for 
the use of the Program Administrator and Counselors. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the ^stem: 

Storage: Records are stored in locked metal cabinets in the Pro¬ 
gram Administrator's Office. 

Retrievability: Records are filed and retrieved by name of em¬ 
ployee. 

Safeguards: Records are maintained in an office that is locked 
when not occupied by the Program Administrator. They are main¬ 
tained in strict confidence and are accorded the same security and 
accessibility restrictions provided for medical records. 

Retention and disposal: Records are kept indefinitely or until the 
employee leaves the FCC, at which time they are destroyed by 
tearing into pieces. 

System managerfs) and address: Executive Director, Office of Ex¬ 
ecutive Director, 1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 

Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Reco.'d source categories: Employee, employee's supervisor, and 

counselors. 

FCC/OED—3 
System name: Docket History Cards—FCC/OED 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: Licensees whose 

applications have been designated for hearing and Petitioners who 
request an amendment of Commission's Rules. 

Categories of records in the system: Docket History cards and 
cross-reference cards. 

Authority for maintenance of the system: Section 0.45e of the 
Commission's Rules. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Commission employees 
and general public use records to locate pleadings that have been 
filed, pertinent dates, and Commission actions that are filed in the 
public reference room. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposiag of records in the system: 

Storage: 5 inches by 8 inches history card file cabinets: 3 inches 
by 5 inches alphabetic card file cabinets. 

Retrievability: History cards are maintained by numerical docket 
numbers; and cross-reference cards are maintained alphabetically. 
Cross-reference cards contain the name of an individual and the 
docket number thus permitting access to the docket history card. 

Safeguards: Public access is controlled by Commission employees 
who provide necessary reference services. 

Retention and disposal: Records are retained indefinitely. 
System managerfs) and address: Executive Director, Office of Ex¬ 

ecutive Director, 1919 M Street, N.W., Washington, D.C. 20554. 
Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Information is secured from pleadings 

and actions taken by Commission officials. 

FCC/OEQ^ 
System name: Employee Relations Case File—FCC/OED 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 

Categories of individuals covered by the system: FCC employee. 
Categories of records in the system: Correspondence of an em¬ 

ployee relations nature including debt complaints and supervisory 
generated warnings or other forms of admonishment regarding 
disciplinary matters. 

Authority for maintenance of the system: None. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Employee 
Relations Officer for reference and the development of an effective 
emu^oyee relations program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: In file folder. 
Retrievability: Records are filed alphabetically and retrieved by 

name of employee. 
Safeguards: Records are maintained in a file located in the office 

of the Employee Relations Officer, Personnel Division. The office 
is locked at the end of each business day. 

Retention and disposal: Records are retained indefinitely. 
System inanagerfs) and address: Executive Director, Office of Ex¬ 

ecutive Director, 1919 M Street, N.W., Washington, D.C. 20554. 
Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Supervisors, employees, private 

citizens. 

FCC/OED—5 
System name: Financial Disclosures by Employees—FCC/OED 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: All Commission 

regular and special employees. 
Categories of records in the system: Confidential Statements of 

Employment and Financial Interests required to be filed by all 
Commission regular and special employees (Section 19.735-403, 
FCC Rules and Regulations) initially upon employment, and supple- 
mentarily each year thereafter. Correspondence with the employee, 
the General Counsel, or research documents concerning any 
holdings requiring clarification as to their compatibility with 
Government employment. 

Authority for maintenance of the system: Executive Order 11222; 
Chapter 735, Federal Personnel Manual (Section 1-5). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is reviewed 
by designated employees to establish proper compliance with the 
Executive Order and FCC Rules and Regulations. The General Ac¬ 
counting Office may require access to these records. As determined 
for good cause shown, referral may be made to the Civil Service 
Commission and to the Department of Justice. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
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RctricvaMItty: Records are filed and retrieved by name (rf em¬ 
ployee. 

Safcgaards: Records are held in confidence in an access-con¬ 
trolled and alarmed area, with access restricted to reviewing offi¬ 
cials (Section 19.73S-40S, FCC Rules and Regulations) and 
processing personnel of the Security Office. Access by other Com¬ 
mission officials is limited to those who are required to provide a 
legal opinion or interpretation. 

Rctcntioa and dbpoMl: Records are retained indefinitely. 
Systeai aianager(s) and nddrcm: Executive Director, Office of Ex¬ 

ecutive Director, 1919 M Street, N.W., Washington, D.C. 20SS4. 
Notification procedure: Same as above. 
Record acccas procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: The records may contain data extracted 

from financial publications or obtained directly from companies or 
corporations whose stock is held by the employee. Submitting em¬ 
ployee. 

FCC/OED—6 
System name: Index of Commission Agenda Items—FCC/OED 

System location: 1919 M Street, N.W., Washington, D.C. 20SS4. 

Categories of individnals covered by the system: When an agenda 
item pertains to an individual, an index card is made out in the 
name of that person. 

Calories of records in the qrstem: Index cards contain name of 
individual, agenda item number(s), dates, minute numbers and a 
digest of action taken by the Commission on the subject matter. 

Authority for maintenance of the system: None. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used by 
employees to determine when a particular matter was considered 
by the Commission. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the qvtem: 

Storage: 5 inches by 8 inches card file cabinets. 
Retrievability: Index cards are filed alphabetically. When the 

name of an individual is mentioned in a Commission Agenda item, 
it is filed alphabetically and is accessible. 

Safeguards: Information in these records is available to the 
public. Commission employees, however, maintain control over ac¬ 
cess and provide necessary r^erence service. Records are main¬ 
tained in file cabinets in an office that is locked at the end of each 
business day. 

Rctcadou and disposal: Records are retained indefinitely. 
System manager(s) and addrem: Executive Director, Office of Ex¬ 

ecutive Director, 1919 M Street, N.W., Washington, D.C. 20SS4. 
Notification procedure: Same as above. 

Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Information is secured from Commis¬ 

sion Agendas, Notations and Minutes by Commission employees. 

FCC/OED—7 

System name: National Industry Advisory Committee (NIAC) Mem¬ 
bership—FCC/OED 

System locathm: 1229 20th Street, N.W., Washington, D.C;^ 20554. 
Categories of individnals covered by the system: Members of the 

Natio^ Industry Advisory Committee and its Subcommittees. 
Categories of records in the system: Information showing in¬ 

dividual name, business address, business and home telephtme 
numbers, title and occupation. 

Authority for maintenance of the syalem: PuUic Law 92-463, Oc¬ 
tober 6, ISt72, Federal Advisory Committee Act 

Routine uses of records maintained in the system, inclucUng catego¬ 
ries of users and the purposes of such uses: Used to distribute infor¬ 
mation to members of the committee, convene meetings, and con¬ 
duct general committee business. 

PoUdes and practices for storing, retrieving, accessing, retaining, 
and dispodng of records In the system: 

Storage: File folders. 
Retrievability: Records are filed and retrieved by name of com¬ 

mittee members. 

Safeguards: Records are maintained on a division level in file 
cabinets in offices which are locked at the end of each business 
day. 

Retentioa and disposal; Records are retained indefinitely while in¬ 
dividual is a memtm of the committee; when member resigns or 
retires from business, individual file material is destroyed. 

System managerfs) and address: Executive Director, Office of Ex¬ 
ecutive Director, 1919 M Street, N.W., Washington, D.C. 20554. 

Notificatioa procedure: Same as above. 
Record aceem procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Committee member. 

FCC/OED—8 

System name: Personnel Investigations of Employees—FCC/OED 
System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individnals covered by the system: All Commission 

regular and special employees. 
Categories of records in the qrstem: Reports of investigations con¬ 

ducted pursuant to Executive Order 104M by the U.S. Civil Service 
Commission, FBI, or other authorized government agency; results 
of National Agency Check and Inquiries (NACD; suitability infor¬ 
mation as defined in Chapter 731, Federal ftrsonnel Manual; 
results of investigations cimducted pursuant to Section 19.735-107, 
FCC Rules and Regulations (Employee Responsibilities and Con¬ 
duct), and the results of inquiries conducted in the administration 
of the FCC’s Merit System. Certificates of Clearance issued for the 
individual’s access to classified information. Card Index. 

Authority for maintenance of the system: Executive Order 10450. 
18 U.S.C. 203, 205, 208, and 209. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used to 
establish qualification for government employment and to deter¬ 
mine whether employee shoiild be permitted access to classifled in¬ 
formation. As necessary, referral is made to law enforcement 
authorities for investigation and possible criminal prosecution, or to 
the Civil Service Commission in the case of suitability matters 
under its jurisidetion. Referral may be made to the following agen¬ 
cies when there is need for the granting of access to classified in¬ 
formation in their custody or to briefings including classified mat¬ 
ters: Defense Communications Agency, Interagency Communica¬ 
tions System, Department of State, S^ret Service, Central Intel¬ 
ligence Agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File ftdders, card index. 
Retrievability: Records are filed and retrieved by name of em¬ 

ployee. 
Safeguards: Records are maintained within a secure, access-con¬ 

trolled area, and stored in approved security containers. Access is 
limited to cleared Security OfEce personnel and to Commission of¬ 
ficials on a “need to know’’ basis when required to take decisional 
action on the records. 

Retention and disposal: Records are retained during employment; 
records are returned to investigating agencies after employment ter¬ 
minates. 

System managerfs) and address: Executive Director, Office of Ex¬ 
ecutive Director, 1919 M Street, N.W., Washington, D.C. 20554. 

Nottfication procedure: Same as above. 
Record accea procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Previous employers; listed and 

developed character and credit references; neighbors; educational 
institutions; law enforcement agencies; birth records; fellow em¬ 
ployees. 

Systems exempted from certain provisions of the act: Parts of this 
system of records are exempt from subsections (cX3). (d), (eK4KG), 
(H), and (I), and (f) of the Privacy Act of 1974, 5 U.S.C. 552(a), 
and from sections 0.554-0.557 of the Commission’s Rules because 
such parts contain investigatory material pursuant to sections 
3(kX2) and 3(kX5) of the Act as applicable. 

FCC/OED—9 
System name: Personnel Investigations of Members of Advisory 

Committee. (Maritime Communications Subcommittee, Na¬ 
tional Industry Advisory Committee)—FCC/OED 
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System location: 1919 M Street, N.W., Washington, D.C. 20SS4. 
Categories of individuals covered by the system: Members of the 

Maritime Communications Subcommittee of the FCC National In¬ 
dustry Advisory Committee (NIAC). 

Categories of records in the system: Reports of investigations con¬ 
ducted pursuant to Executive Order 10450 by the U.S. Civil Service 
Commission, FBI, or other authorized government agency; results 
of National Agency Checks and Inquiries (NACI)- 

Authority for maintenance of the system: Executive Order 10450. 
Routine uses of records maintained in the system, including catego¬ 

ries of users and the purposes of such uses: Information is reviewed 
by designated employees to determine an individual’s qualifications 
for access to classified information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievability: Records are filed and retrieved by name of in¬ 

dividual. 
Safeguards: Records are maintained within a secure, access-con¬ 

trolled area, and stored in approved security containers. Access is 
limited to cleared Security OfHce personnel and to Commission of¬ 
ficials on a “need to know” basis when required to take decisional 
action on the records. 

Retention and disposal: Records are retained as long as the in¬ 
dividual is a member of the committee; when no longer connected 
with the committee, the records are returned to the issuing agency. 

System manager(s) and address: Executive Director, Office of Ex¬ 
ecutive Director, 1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Previous employers; Usted and 

developed character and credit references ; neighbors; educational 
institutions; law enforcement agencies; bi^ records; fellow em¬ 
ployees. 

Systems exempted from certain provisions of the act: Parts of this 
system of records are exempt from subsections (cX3), (d), (eXl), 
(eX4XG), (H), and (I), and (f) of the Privacy Act because they em¬ 
body investigatory material pursuant to sections 3(kX2) and 3(kX5) 
of the Act as af^hcable. 

FCC/OED—10 
System name: Project Management of the Data Automation Divi¬ 

sion—FCC/OED 
System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: All Data Automa¬ 

tion Division employees. 
Categories of records in the system: A description of tasks per¬ 

formed by Division employees, coded and filed in a Task File. A 
description of individuals assigned to the Division by pay rate, 
number of normal woric hours, job classification, and supervisor, 
coded and filed in a Resource File. 

Authority for maintenance of the system: None. 
Routine uses of records maintained in the system, including catego¬ 

ries of users and the purposes of such uses: Information is used by 
Division supervisory employees to monitor expenditure of hours 
and dollars by employees on various tasks and projects, and to plan 
scheduling of employees on projects. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Stor^e: Permanent disk and magnetic; punched card input data 
is retained for backup. 

Retrievability: Computer print-outs are prepared as needed and 
are distributed within the Division. 

Safeguards: Access to data is limited to division employees and is 
controlled by a project management system coordinator; all infor¬ 
mation is retained within the division. 

Retention and disposal: Computer piint-outs are destroyed when 
no longer needed. Other information is retained indefinitely. 

System managerfs) and address: Executive Director, Office of Ex¬ 
ecutive Director, 1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 

Record source categories: Information is obtained from Division 
supervisors and individuals to whom the information pertains. 

FCC/OED—11 

System name: State and Operational Areas Emergency Conununica- 
tions Committees—FCC/OED 

System location: 1229 20th Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: Chairmen and 

Vice Chairmen of State and Operational Area Emergency Commu¬ 
nications Committees. 

Categories of records in the system: Information showing in¬ 
dividual name, business address, business telephone number and 
title. 

Authority for maintenance of the system: None. 
Routine uses of records maintained in the system, including catego¬ 

ries of users and the purposes of such uses: Used to forward ap¬ 
propriate information to State Committee members, each broadcast 
station in the State and to Federal, State and local government offi¬ 
cials for Emergency Communications planning. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Fiie foiders. 
Retrievability: Records are filed by state and by name of commit¬ 

tee member within the state. 
Safeguards: Records are maintained on a division level in file 

cabinets which are locked at the end of each business day. 
Retention and disposal: Records are retained indefinitely while 

the individual is a member of the committee; when member resigns, 
individual file material is destroyed. 

System manager(s) and address: Executive Director, Office of Ex¬ 
ecutive Director, 1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. Name of state must be 
provided with any request for information. 

Record access procedures: Same as above. 
Contesting record procedures: Same as above. 

Record source categories: Committee member. 

FCC/OGC—1 
System name: Alien Rights under Section 310 of the Communica¬ 

tions Act—FCC/OGC 
System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: Individuals who 

inquire about the right of Aliens to hold amateur radio licenses, and 
aUens who seek Commission approval to become corporate officers 
of companies licensed by the Commission. 

Categories of records in the system: Correspondence, memoranda, 
agenda items, public notices, news releases. 

Authority for maintenance of the system: Section 310, Communi¬ 
cations Act of 1934, as amended. 

Routine uses of records midntained in the system, including catego¬ 
ries of users and the purposes of such uses: Records in this system 
are used by staff attorneys in the Office of General Counsel as a 
repository for Commission poUcy statements concerning Section 
310 matters. The staff responds to letters of inquiries, and deter¬ 
mines whether waivers of Section 310 provisions are warranted 
based on information contained in this record system. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: File folders. 
Retrievability: Information filed by the name of the person mak¬ 

ing the inquiry or request. 
Saf^uards: Records are maintained in unlocked file cabinets in 

an office that is secured at the close of each business day. 
Retention and disposal: At present, records are maintained per- 

menently. When file becomes too bulky to maintain on a permanent 
basis it will be broken and files other than 3 years sent to National 
Archives. Destruction shall take place 3 years later. 

System manager(s) and address: Office of General Counsel, 1919 
M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Individual on whom the record is main¬ 

tained. 
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rCC/OGC—2 
SyiteBi name: Alleged Violators File (Ex Parte Rules)—FCC/OGC 

Systcin locatioa: 1919 M Street, N.W., Washington, D.C. 20354. 

Categories of ladividBals covered by the system: Individuals al¬ 
leged to have violated the Commission’s ex parte rules. 

Cat^ories of records in the system: Complamt letters, memoran¬ 
da, briefs. Commission decisions recommending action, and news 
releases. 

Aothority (or maintenance of the system: Section 4(i) of the Com¬ 
munications Act of 1934, as amended. 

Routine uses of records maintained in the system, including etdego-' 
rics of users and the purposes of such uses: Record information is 
used by staff attorney to make a determination whether, in fact, a 
violation of the ex parte rules has occurred. The records may be 
referred to the appit^riate agency charged with the responsibility 
of prosecuting such violation or enforcing the applicable statute or 
rule. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievabilhy: Records are maintained by the name of the party 

accused of an ex parte violation. 
Safeguards: Records are nuiintained in unlocked file cabinets in 

an office that is secured at the end of each business day. Since 
only one or two office persons have need to routinely access this 
system, unauthorized examinations would be easily detected. 

Retention and di^osal: At the present time the records in this 
system are maintained permanently. However, when the file 
becomes too bulky to maintain on a permanent basis, it will be 
broken and files older than 3 years sent to National Archives. 
Destruction shall take place 3 years later. 

System managerfs) and address: Office of General Counsel, 1919 
M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Complainants, Security Officer, Bureau 

(Chiefs. 
Systems exempted from certain provisions of the act: Parts of this 

system of records are exempt from subsections (cK3), (d), (e)0), 
(e)(4XG), (H), and (I), and (f) of the Privacy Act of 1974, 5 U.S.C. 
552(a), and from sections 0.554-0.557 of the Commission’s Rules 
because such parts contain investigatory material compiled solely 
for law enforcement purposes pursuant to subsection (kX2) of the 
Act. 

FCC/OGC—3 
System name: Alleged Violators File (United States District Court 

Enforcement Action)—FCC/OGC 
System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: Any person al¬ 

legedly violat^ Communications Act, certain specified Federal 
statutes, treaties, FCC Rules, and FCC Orders. For example: licen¬ 
sees in citizens band or amateur service; unlicensed individuals in 
citizens band or amateur service; individual owners of broadcast 
stations (1 person corporation); officers, employees of broadcast 
stations, cable systems. 

Categories of records in the system: Enforcement of Cease and 
Desist Order; Enforcement of Revocation Order; Enforcement of 
Administrative Subpoena; Enforcement of Forfeiture Order; In¬ 
junction; Criminal Prosecution. 

Authority (or maintenance of the system: Sections 301, 401(a), 
401(b), 4(^b), 504 of the Communications Act of 1934, as 
amended. 

Routine uses of records maintained in the sysh m, including catego- 
rtes of users and the pnrpoam of such naes: Used internally to decide 
whether further administrative or judicial enforcement is necessary. 
Record information may be transmitted to the Department of 
Justice if jud^kial action is necessary. 

PoUdes and practices tor storing, retrieving, accessing, retaining, 
and dispoaiag of records in the system: 

Storage: File folders. 
Retrievability: Indexed by name. 
Safeguards: Records are maintained in steel cabinets and secured 

after working hours. 

Retention and dispomi: Left to discretion of division staff when 
to retire files to Archives or when to destroy them. 

System managerfs) and addrem: General Counsel, 1919 M Street, 
N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record aceem procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: The information comes from inspec¬ 

tions of stations and monitoring by FCC Field Office staff and 
from third party complainants such as competitors, former em¬ 
ployees, and neighbors. 

Systems exempted from certain provisions of the act: Parts of this 
system of records are exempted from subsections (cX3), (d), (eXD. 
(eX4XG), (H), and G), and (f) fo the Privacy Act of 1974, 3 U.S.C. 
552(a), and from sections 0.554-0.557 of the Commission.s Rules 
because such parts contain investigatory material compiled solely 
for law enforcement purposes pursuant to subsection (kX2) of the 
Act. 

FCC/OGC—4 
System name: Attorney Applicants File—FCC/OGC 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: Third year law 

students and attorneys seeking employment with the Commission. 
Categories of records in the system: Law School transcripts, 

resumes; standard Form 171; interviewer’s or Attorney Rating 
Board report. 

Aothority for maintenance of the system: 5 U.S.C. 631, 2(X)1, 2061, 
2021, 2301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by recruiting staff 
in connection with the Commission’s attorney hiring process: e.g., 
as a source of information for use during personal interviews; as a 
means to evaluate attorney applicants wto interview with Commis¬ 
sion recruiters or appear before the Board. Information contained 
in file is occasionally circulated to individual offices or bureaus in 
order to fill an atUxuey vacancy. This system of records may also 
be disclosed to the appropriate agency maintaining enforcement or 
pertinent information if necessary to obtain information relevant to 
the hiring of an attorney in a sensitive position only. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing (d records in the system: 

Storage: File folders, 3 inches by 5 inches and 5 inches by 8 
inches card files. 

Retrievability: Information is maintained by applicant’s name. 
Safeguards: Information is kept in locked file cabinets in Com¬ 

mission offices that are secured at the close of each business day. 
Retention and disposal: Information in the file is retained for a 

period of one year. Records are retained for longer than one year if 
the applicant up-dates the records or conveys a continued interest 
in Commission emidoyment. 

System managerfs) and address: Office of General Counsel, 1919 
M Street, N.W., Washington, D.C. 20554. 

Notificalion procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Applicant; interviewer; Attorney Rating 

Board. 

FCC/OGC—5 
System name: Attorney Misconduct Files—FCC/OGC 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individnals covered by the system: Any attorney who 

appears in a re|»esentative capacity before the FCC and who is 
bemg charged with attorney misconduct. 

Categories of records in the system: Correspondence, briefs, re¬ 
lated Commission agenda items, ABA recommendations, investiga¬ 
tive findings, complaints of attorney misconduct, memoranda. 

Authority (or maintenance of the system: 5 U.S. Code Section 
5(KXdX2). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record information is 
used by staff attorneys to prosecute a case for attorney misconduct 
before the administrative law judge and the Commission. Record 
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information may be referred, as a routine use, to the appropriate 
agency charged with the responsibility of enforcing any Commis¬ 
sion penalties imposed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievability: Records are retrieved by the name of the attorney 

charged with misconduct. 
Safeguards: Records are kept in file cabinets in offices that are 

secured at the end of each business day. Since only one or two 
staff persons routinely access this record system, unauthorized ex¬ 
amination during business hours would be easily detected. 

Retention and disposal: At present, records are maintained per¬ 
manently. When file becomes too bulky to maintain on a permanent 
basis, it will be broken and files older than 3 years sent to National 
Archives, destruction shall take place 3 years later. 

System managerfs) and address: Office of General Counsel, 1919 
M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Same as above. 
Systems exempted from certain provisions of the act: This system 

of records is exempt from Subsections (cK3), (d), (eKD, (eX4XG), 
(H), and (I), and (f) of the Privacy Act of 1974, 5 U.S.C. 552(a), 
and from Sections 0.554-0.557 of the Commission’s Rules because it 
is maintmned for law enforcement purposes pursuant to subsection 
(kX2) of the Act. 

FCC/OGC—6 
* System name: Communications Interception-Section 

605-FCC/OGC 
System location: 1919 M Street, N.W., Washington, D..C. 20554. 
Categories of individuals covered by the system: Anyone against 

whom a complaint is registered. 

Categories of records in the system: Correspondence, FBI reports, 
DOJ rulings and interpretations. 

Authority for maintenance of the system: Section 605 of the Com¬ 
munications Act. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Attorneys use for 
reference purposes when assigned a similar case. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievability: The records are chronologically indexed. 
Safeguards: Records are maintained within steel file cabinets 

without locks. The office is locked at 4:30 each nighL 
Retention and disposal: Records date from 1953 to present. No 

records have been destroyed. 

System managerfs) and address: General Counsel, 1919 M Street, 
N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Individual complaints, FBI Investigation 

Reports. 
Systems exempted from certain provisions of the act: Parts of this 

system of records are exempt from subsections (cX3), (d), (eXl), 
(eX4XG), (H), and (1), and (f) of the Privacy Act of 1^4, 5 U.S.C. 
552(a), and from sections 0.554-0.557 of the Commission’s Rules 
because such parts contain investigatory material compiled solely 
for law enforcement purposes pursuant to subsection (kX2) of the 
Act. 

FCC/OGC—7 
System name: Conflicts of Interest by Conunission Employees and 

Prospective Employees—FCC/OGC 
System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the qrstem: Conunission em¬ 

ployees and prospective Commission employees. 
Categories of records in the system: C<^ies of individual’s finan¬ 

cial statements, memoranda regarding specific assets, correspon¬ 

dence with employee or prospective employee, notes, research re¬ 
ports. 

Authority for maintenance of the system: Section 4(b) of the Com¬ 
munications Act of-1934, as amended; 18 U.S. Code Sections 205 
and 208. 

Routine uses of records nudntained in the system, including catego¬ 
ries of users and the purposes of such uses: Record information is 
used by General Counsel attorneys to determine whether a poten¬ 
tial conflict of interest situation exists among Commission em¬ 
ployees and prospective employees, and whether the subject in¬ 
terest is sufficiently substantial so as to affect job i^rformance. 
Record information may also be used for reference in similar cases. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievability: Records are retrieved by name of the individual 

with the potential conflict of interest. 
Safeguards: Records are kept in unlocked file cabinets in an of¬ 

fice that is secured at the close of each business day. 
Retention and disposal: At the present time the records in this 

system are maintained permanently. However, when the file 
becomes too bulky to maintain on a permanent basis, it will be 
broken and files older than 3 years sent to National Archives. 
Destruction shall take place 3 years later. 

System manager(s) and address: Office of General Counsel, 1919 
M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 

Contesting record procedures: Same as above. 
Record source categories: Brokers are occasionally contacted for 

information regarding over-the-counter stocks. 

FCC/OGC—8 
System name: Contracts For Personal Services—FCC/OCK’ 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 

Categories of indivMuais covered by the system: Individuals with 
specialized skills who bid or are recruited to serve as consultants or 
experts. 

Categories of records in the system: Recommendations to 
grant/deny a proposed contractual agreement; copies of contracts, 
agreements; memoranda, letters; news releases, pamphlets, 
booklets. 

Authority for maintenance of the system: Federal Property and 
Administrative Services Act of 1949, 40 U.S. Code Section 471; 
Section 4(g) of the Conununications Act of 1934, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by personnel of the 
office of General Counsel: to review proposed contracts for legali¬ 
ty; to determine whether a contractor had been hired previously by 
Commission; occasionally to advise and act on certain breaches of 
contract. 

Policies and practices for storing, retrieving, acce^ng, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievability: Records are maintained by the name of the in¬ 

dividual making the bid or recruited for the contract. 
Safeguards: Records are kept in unlocked file cabinets in an of¬ 

fice t^t is secured at the end of each business day. Since only one 
or two of the staff routinely access this system, unauthorized ex¬ 
amination would be easily detected. 

Retention and disposal: At the present time records are main¬ 
tained pennenently. When file becomes too bulky to maintain on a 
permanent basis, it will be broken and files older than 3 years sent 
to National Archives. Destruction shall take place 3 years later. 

System manager(s) and address: Office of General Counsel, 1919 
M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 

Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: None. 

FCC/OGC—9 
System name: Convicted Felon Licensees and Suspen¬ 

sions—FCC/OGC 
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SyftoB locatiae: 1919 M Street, N.W., Washington, D.C. 20S54. 
Categories of Individuals covered by the systeas: Individual licen¬ 

sees and former licensees who have been suspended. 

Categories of records in the systeni: Memoranda, News Releases, 
Public Notices, Letters, FOB Material. 

Authority for maintenance of the system: None. 
Routine uses of records maintained in the system, including catego¬ 

ries of users and the purposes of such uaes: Genei^ Counsel Attor¬ 
neys use the record system for information purposes when working 
on Commission related assignments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievability: The records are accessible by name. 
Safeguards: Records are maintained in unlocked steel file 

cabinets and secured in the office after working hours. 
Retention and disposal: The records are permanently retained. 
System manager(s) and address: General Counsel, 1919 M Street, 

N.W., Washington, D.C. 20554. 
Notification procedure: Same as above. 
Record access procedures: Same as aljpye. 
Contesting record procedures: Same as above. 

Record source categories: FOB Investigative Case Report and 
other materials; Public Notices; News Releases. 

FCC/OGC—10 
System name: Employee Claims For Reimbursement—FCC/OGC 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 

Categories of individuals covered by the system: Any Commission 
employee who files a reimbursement claim for injury to personal 
property. 

Categories of records in the system: Tort claims voucher of 
damage or injury, voucher for payment, repair receipts, agenda 
items, documenting FOB reports, memoranda, and correspondence. 

Authority for maintenance of the system: Military Personnel and 
Civilian Employees Claim Act of 1^, 31 U.S.C. Section 240 et 
seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Staff attorneys review 
claims for completeness and recommend either the grant or denial 
of the claim based on information collected in the system. This 
recommendation is reviewed by the Executive Director’s office and 
the Finance Branch before a final determination is made. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievability: Records are retrieved by the individuals name 

making the claim. 
Safeguards: Records are kept in an unlocked file cabinet in an of¬ 

fice that is secured at the close of each business day. 

Retenthm and disposal: At present, records are maintained per¬ 
manently. When file becomes too bulky to maintain on a permanent 
^sis, it will be broken and files older than 3 years sent to National 
Archives. Destruction shall take place 3 years later. 

System manager(s) and addrem: Office of General Counsel, 1919 
M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Supervisors reports, witness reports. 

FCC/OGC—11 
System name: Employee Complaint Adjudication—FCC/OGC 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of indiTiduals covered by the system: Any Commission 

employee who is the subject of a complaint investigation involving 
intern^ personnel actions or activities, i.e., discrimination, 
grievance, political activity, separation or adverse action. 

Categories of records in the system: Records in this system in¬ 
volve internal personnel disputes that have reached the hearing 
stage, and may include correspondence, memoranda, transcripts of 
hearings, brief, investigative reports, decisions ot hearing ex¬ 
aminers and Commissioners. 

Authority for maintenance of the system: 5 U.S. Code Section 301. 
Routine uses of records maintained in the system, including catego¬ 

ries of users and the purpoaes of such uses: Records are used by 
staff attorneys in the General Counsel’s office in pre-hearing settle¬ 
ment ne^tiations with (^posing parties; records are also used in 
preparation for the actual hearing. 

Policies and practices for storing, retrieving, accessing, retaining, 
and fUsposing of records in the system: 

Storage: File folders. 
RcCrievabilhy: Records are retrieved by the name of the subject 

individual in t^ investigation. 
Safenuards: Records are maintained in unlocked file cabinets in 

an office that is secured at the end of each business day. 
Retention and disposal: At present, records are maintained per¬ 

manently. When file becomes too bulky to maintain on a permanent 
basis, it will be broken and files older than 3 years sent to National 
Archives. Destruction shall take place 3 years later. 

System managerfs) and address: Office of General Counsel, Room 
614, 1919 M Street. N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Co-woikers, other supervisors, classifi¬ 

cation experts, other persons involved in the case. 

FCC/OGC—12 
System name: Employee Records—FCC/OGC 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 

Categories of individuals covered by the system: All employees of 
the Office of General Counsel, professional and non-professional. 

Categories of records in the system: Personal data of a factual na¬ 
ture: e.g., education, career history, birth date, service computation 
date, telephone number; copies of letters of commendation; 
memoranda in support of promotion or ingrade increases or for 
documentation of adverse actions; performance evaluations of vari¬ 
ous kinds; time and attendance reports; job descriptions; training 
records. 

Authority for nudntenance of the system: 5 U.S. Code Sections 
631, 2001, 2061, 2021, and 2301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by staff super¬ 
visors and administrative personnel in the Office of General Coun¬ 
sel: to provide personal and emergency data and career history; to 
support requests for personnel action, e.g., appointment, separa¬ 
tion, promotion, and annual performance rating; to log and docu¬ 
ment recommendations for train^ courses, incentive and high 
quality awards, and to justify disapproval of such recommenda¬ 
tions; to determine the days and hours during which annual or sick 
leave is taken. 

Polkks aud practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, 5 inch by 8 inch card box. 

Retrievability: Information is retrieved by employee name. 
Safeguards: Records are maintained in file cabinets in offices that 

are secured at the close of each business day. 
Retenthm and dispoMi: Most records in this system are main¬ 

tained while the individual is employed with the Commission and 
destroyed 2 years after the employee’s departure. Some informa¬ 
tion is kept for 5 years then destroyed. 

System managerfs) and address: Office of General Counsel, 1919 
M Street. N.W.. Washington. D.C. 20554. 

Nodfication procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Employee supervisors, personnel office, 

payroU office. 

FCC/OGC—13 
System name: Parties Involved in Current Litigation Before Federal 

Courts—FCC/OGC 
System locatioo: 1919 M Street, N.W., Washington. D.C. 20554. 
Categoita of individuab covered by the system: Any person who 

is a captioned party of record in an appeal from or petition for 
review of a Commission action, or other court filing. 
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Categories of records in the system: Litigation Division docket 
files (duplicate files of those filed with the Court and other parties). 

Authority for maintenance of the system: Section 402 of the Com¬ 
munications Act of 1934, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Case preparation and 
reference. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievahility: Indexed by case name. 
Safeguards: Records are filed in the Litigation office and secured 

after working hours. 
Retention and disposal: Files are retired when case finally closed. 
System managerfs) and address: Office of General Counsel, 1919 

M Street, N.W., Washington, D.C. 20554. 
Notification procedure: Same as above. 
Record access procedures: Same as above. 

Contesting record procedures: Same as above. 

Record source categories: U.S. Circuit Courts-of Appeals and 
parties to proceedings. 

FCC/OGC—14 
System name: Parties With Pending Civil Cases Before Any District 

Court That Affect the Commission—FCC/OGC 
System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the qrstem: Any individual 

who has a miscellaneous case before any District Court that in¬ 
volves the Commission. 

Categories of records in the system: Letters, Memoranda, Briefs, 
Bankruptcy papers. 

Authority for maintenance of the system: Section 402 of the Com¬ 
munications Act of 1934, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record information is 
used by Commission attorneys to update information or furnish ad¬ 
ditional data for the Government Agency handling the case. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievahility: Records are maintained by the individual’s name 
filing the claim. 

Safeguards: Records are maintained in unlocked file cabinets in 
an office that is secured at the end of each business day. 

Retention and disposal: The records are maintained for three 
years and then sent to the National Archives. The General Counsel 
recommends to the Record Center that these files be retained for 
three years before disposal. 

System managerfs) and address: Office of the General Counsel, 
1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 

Record source categories: Justice Dept., U.S. Attorneys, Other 
Federa’ Agencies. 

FCC/OGC—15 
System name: Private or Civil Injury Claimants—FCC/OGC 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: Any individual 

who files a tort claim against the Commission or commits a tort 
against a Commission employee. 

Categories of records in the system: Accidents reports, tort claim 
vouchers, correspondence, memoranda, medical and payment 
receipts, repair and payment receipts, pictures. 

Authority for maintenance of the system: Federal Tort Claims Act, 
28 U.S.C. Section 2672. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record information is 
used by attorneys in the Office of General Counsel to determine 
whether a tort claim filed gainst the Commission should be paid 
and for reference when assigned a similar case. If it is determined 

that the claim should not be paid or in cases when, pursuant to the 
limitations set out in 28 U.S.C. Section 2672, the Commission can¬ 
not make the final determination whether or not to pay a claim, the 
record is routinely transferred to the appropriate agency charged 
with the responsibility of disposition. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievahility: Records are retrieved by the name of the in¬ 

dividual who filed the claim. 

Safeguards: Records are kept in an unlock J file cabinet in an of¬ 
fice that is locked at the end of each business day. Since only one 
or two office persons routinely access this system, unauthorized 
examination during business hours would be easily detected. 

Retention and disposal: Records are maintained for up to 3 years, 
then sent to National Archives; they are destroyed 3 years later. 

System manager(s) and address: Office of General Counsel, 1919 
M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 

Contesting record procedures: Same as above. 
Record source categories: Witnesses, General Counsel, Executive 

Director. 

FCC/OGC—16 
System name: Recess and Interim Appointments of Em- 

ployees-FCC/OGC 
System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: Commissioners 

and other employees who have been considered for short term or 
long term an>ointments. 

Categories of records in the system: Memoranda, letters. 

Anthority for maintenance of the system: Sections 4(fKl) and (2) 
and (g) of the Conununications Act of 1934, as amended; 5 U.S. 
Code Section 56. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used by 
General Counsel Attorneys and the Chairman’s office for reference 
purposes when working on a similar case. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievahility: Records are retrieved by employee name. 
Safeguards: Records are kept in file cabinets in offices that are 

secured at the end erf each business day. 
Retention and dispell: At present, records are maintained per¬ 

manently. After the file becomes too bulky to maintain on a per¬ 
manent basis, it will be broken and files older than 3 years will be 
sent to National Archives. Destruction will occur 3 years later. 

System managerfs) and address: Office of General Counsel, 1919 
M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Individual on whom the record is main¬ 

tained. 

FCC/OGC-17 
System name: Witness Appearance Request File—FCC/OGC 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: Commission em¬ 

ployees requested to appear as witnesses and to testify on Commis¬ 
sion matters or to testify on knowledge obtained through Commis¬ 
sion work. 

Categories of records in the system: Witness subpoenas, orders, 
other demands, memoranda; investigative reports; official notices 
of violations; copies of licenses. 

Authority for maintenance of the system: Section 409 of the Com- 
mumcations Act. 

Routine uses of records maintained in the system, including odego- 
ries of users and the purposes of such uses: Record Information is 
used by staff attorneys to determine whether or not to grant a 
request for appearance and to determine when an employee.s ap¬ 
pearance is repeatedly requested. 
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Policlet aad practkcf for storfaig, rctrlevfagi accc«iiig, retalBiiig, 
and dfapodof of records !■ the qrstem: 

Storage: File folders. 
Retrlevability: Records are maintained by the name of e0q>loyee 

requested to appear. 
Safegaards: Records are kept in unlocked file cabinets in an of¬ 

fice t^t is secured at the end of each business day. Certain mem¬ 
bers of the secretarial staff are always present in this office; thus, 
unauthorized examination of records would be easily detected. 

Retentloa and disposal: At present, records are maintained per¬ 
manently. When file becomes too bulky to maintain on a permanent 
basis, it will be broken and information older than 3 years sent to 
National Archives. Destruction shall take place 3 years later. 

System managerfs) and address: Office of General Counsel, 1919 
M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 

Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Party requesting appearance, e.g., U.S. 

Attorneys, private law firms. 

FCC/OOR—1 
System name: Employee Records—FCC/OOR 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the mtem: All employees 

and former employees of the Office of Opinion and ^view, 
professional and non-professional. 

Categories of records in the qrstem: Personal data of a factual na¬ 
ture: e.g., education, career history, birth date, service computation 
date, emergency telephone number; memoranda in support of 
promotions or ingrade increases or for documentation of adverse 
actions; performance evaluations of various kinds; time and at¬ 
tendance reports; training records; recommendations for awards. 

Authority for maintenance of the system: U.S. Code Sections 631, 
2001, 2061, 2121, and 2301. 

Routine uses of records maintained in the system, incinding catego¬ 
ries of users and the purposes of such uses: Us^ by staff super¬ 
visors and administrative personnel in the office of Chief: to pro¬ 
vide personal data and career history; to su|^rt requests for per¬ 
sonnel actions, e.g., appointment, separation, promotion, reassign¬ 
ment; to evaluate job performance for purposes of retention, 
promotion, and armual performance rating; to determine the days 
and hours during which annual or sick leave is taken; to and 
document recommendations for training courses, incentive hi 
quality awards and to justify disapprovd of same. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, card files. 

Retrlevability: All records are retrievable by employee name. 
Safeguards: Records are kept in a locked file cabinet in the office 

of the chief which is locked at the close of each business day. 
Retention and disposal: Records in this system are retained until 

the administrative need fat them is completed, then destroyed. 
Time and attendance records are maintain^ for a minimum of 2 
years, then destroyed. 

System managerfs) and addicm: Chief, Office of Opinions and 
Review, 1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record accern procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Emfrioyee supervisors, other office em¬ 

ployees. 

FCC/OPP—1 
System name: Employee Records—FCC/OPP 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of indhridnals covered by the system: All employees 

and former employees of the Office of Plans and Policy, pr^es- 
sional and non-professional. 

Categories of records in the system: Personal data of a factual na¬ 
ture: e.g., education, career history, birth date, service computation 
date, emergency telephone number; memoranda in support of 
promotions or ingiade increases or for documentation of adverse 
actions; performance evaluations of various kinds; time and at¬ 
tendance reports; training records; recommendation for awards. 

Authority for maintenance of the system: 5 U.S. Code Sections 
631, 2001, 2061, 2121, and 2301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the office chief 
and certain administrative personnel: to provide personal data and 
career history; to sun>ort requests for personnel actions, e.g., ap¬ 
pointment, separation, promotion, reassignment; to ev^uate job 
performance for purposes of retention, promotion, and annual per¬ 
formance rating; to determine the days and hours during which an¬ 
nual or sick leave is taken; to log and document recommendations 
for training courses, incentive and hi quality awards and to justify 
disapproval of same. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, card file. 
Retrlevability: All records are retrievable by employee name. 

Safeguards: Records are maintained in a locked file cabinet in the 
Office of Plans and Policy in an office which is locked at the end 
of each business day. 

Retention and disposal: Records in this system are retained until 
the administrative need for them is completed, then destroyed. 
Time and attendance records are maintained for a minimum of 2 
years, then destroyed. 

System maiuiger(s) and address: Chief, Office of Plans and Pol¬ 
icy, 1919 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Employee supervisors, other office em¬ 

ployees. 

PCC/RB—1 
System name: Employee Records—FCC/RB 

System location: 1919 M Street, N.W., Washington, D.C. 20554. 
Categories of iiwfividuals covered by the system: All employees 

and fmmer employees of the Review Board, professional and non¬ 
professional. 

Categories of records in the system: Personal data of a factual na¬ 
ture: e.g., education, career history, birth date, service computation 
date, emergency telephone number; memoranda in su|^rt of 
promotions or ingrade increases or for documentation of adverse 
actions; performance evaluations of various kinds; time and at¬ 
tendance reports; training records; recommendations for awards. 

Authority for maintenance of the system: 5 U.S. Code Sections 
631, 2001, 2061, 2121, and 2301. 

Routine uses of records maintained in the system, including odego- 
ries of users and the puipoaes of such uses: Used by the Chairman, 
Review Board and certain administrative personnel: to provide per¬ 
sonal data and career history; to support requests for personnel ac¬ 
tions, e.g., appointment, separation, iMomotion, reassignment; to 
evaluate j<^ performance for purposes of retention, promotion, and 
annual p^ormance rating; to determine employee productivity; to 
determine the days and hours during which annual or sick leave is 
taken; to log and document recommendations for training courses, 
incentive and hi quality awards and to justify disapproval of the 
same. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, card files. 
Rctiicvahility: All records are retrievable by employee name. 
Safeguards: Records are kept in a locked storage cabinet in the 

Office of the Review Board. The Chairman of the Review Board, 
the Chief for Law and the administrative assistant are the only 
ones who routinely access this system. Thus, unauthorized ex¬ 
amination would be easily detected. 

Retention and disposal: Records in this system are retained until 
the administrative need for them is completed, then destroyed by 
tearing into pieces. 

System managerfs) and addresK Chairman of the Review Board, 
1919 M Street, N.W. Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record accern procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Employee supervisors, other office em¬ 

ployees. 
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FCC/SSRSB—I 

System name: Amateur and Citizen License Fees, Refunded or Un- 
coUected—FCC/SSRSB 

System location: 2025 M Street, N.W., Washington, D.C. 20SS4. 
Categories of individuals covered by the system: Applicant who 

was issued a refund by Gettysburg Field Office or Washington, 
D.C. Office. Applicant whose check was returned by bank for such 
things as: insufficient funds, account closed, payment stopped, etc. 

Categories of records in the system: Information substantiating a 
refund issued to applicant; or information indicating remittance was 
returned by bank as unnegotiable. 

Authority for mainteiunce of the system: None. 
Routine uses of records maintained in the system, including ctfcgo- 

ries of users and the purposes of such uses: Records are used by ad¬ 
ministrative personnel as reference material. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievahility: Records are filed and retrieved by nante of appli¬ 

cant involved in the transaction. 
Safeguards: Records are maintained on a division level in file 

cabinets in offices which are locked at the end of each business 
day. 

Retention and disposal: Records are retained for two years, then 
forwarded to Federal Records Center. 

System manager(s) and address: Chief, Safety and Special Radio 
Services Bureau, 2025 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 

Record access procedures: Same as above. 

Contesting record procedures: Same as above. 

Record source categories: For refunds information is initiated and 
supplied by applicant and by bureau employees. For uncollected 
fees, information is furnished by banks; Fee Unit, Financial 
Management Division, or Washington Processing Section of the 
Amateur and Citizens Division act as collectors. 

FCC/SSRSB—2 

System name: Application and License File—FCC/SSRSB 

System location: 2025 M Street, N.W., Washington, D.C. 20554. 

Categories of individuals covered by the system: Radio service ap¬ 
plicants and licensees under Parts 81, 87, 89, 91, 93, 95, and 99 of 
the Commissions Rules. 

Categories of records in the system: Applications, licenses, and 
correspondence maintained by various radio categories: Aeronauti¬ 
cal and Fixed Group, Aircr^t Group, Alaskan Group, Amateur. 
Automobile Emergency, Aviation Auxiliary Group, Aviation Radio 
Navigation Land, Business, Citizens Class A, Citizens Class C and 
D, Civil Air Patrol, Coastal Group, Disaster, Fire, Forest Products, 
Forestry Conservation, Highway Maintenance, Industrial Radio Lo¬ 
cation, Interurban Passenger (Motor Carrier), Interurban Property 
(Motor Carrier), Local Government, Manufacturers, Marine Aux¬ 
iliary Group, Marine Radar Land, Motion Picture, Operational 
Fixed Microwave, Petroleum, PoUce, Power, Radio Amateur Civil 
Emergency Service (R.A.C.E.S.), Railroad, Relay Press, Ship 
Group, Special Emergency, Special Industrial, State Guard, Tax¬ 
icab, Telephone Maintenance, Urban Passenger (Motor Carrier), 
Urban Property (Motor Carrier). 

Authority for maintenance of the system: Sections 301, 303 of the 
Communications Act of 1934, and amendments. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used to ad¬ 
minister the Commission’s programs relating to radio cat^ories 
listed above itKluding licensing, enforcement, rulemaking, and 
other actions requiring record information; to evaluate unique 
systems; to provide a service of information for the general public. 
Selected informational elements are incorporated in the Commis¬ 
sion’s central computer facility to maintain a current inventory of 
licensees for those services which are computerized. 

Policies and practices for storing, retrieving, aoccasing, retaining, 
and disposing of records in the system: 

Storage: In appropriate files in boxes or cabinets. 
Retrievahility: Records are filed alphabetically by name of aiq>li- 

cant/licensee within each radio service.* 

Snfegnards: Records are maintained on division level in ap¬ 
propriate files in boxes or cabinets in offices which are locked at 
the end of each business day. 

Retention and disposal: Records are normally retained as long as 
the station remains licensed, although some bulky files may be di¬ 
vided and older material sent to the Federal Records Center. 
Records for stations not renewed are retained for one year and 
then sent to the Federal Records Center. 

System managerfs) and address: Chief, Safety and Special Radio 
Services Bureau, 2^5 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. *In order to facilitate the 
location of a specific record, the name of the radio category under 
whidi the application was fded and the call sign of the license is¬ 
sued should Im included with the request. 

Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Original applications and supplemental 

material submitted by applicants; correspondence from complai¬ 
nants; inspection reports, application processors. 

FCC/SSRSB—3 
System name: Conditional Amateur Licensees—FCC/SSRSB 

System location: 2025 M Street, N.W., Washington, D.C. 20554. 

Categories of individuals covered by the system: Conditional 
amateur licensees subject to recall for a Commission supervised ex¬ 
amination because of faUure to appear for or failure to pass a Com¬ 
mission supervised examination. 

Categories of records in the system: Name, address, date of birth 
(if Imown) and authorization code of staff member who placed 
name in the file; license record information. 

Authority for maintenance of the system: Title 47, U.S.C. Sections 
301, 303 and 309(e). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: A computer print-out is 
used as a reference by selected staff employees at Commission 
headquarters and field installations to determine whether an appli¬ 
cant for an amateur license is eligible under Section 97.35(a) of the 
Commission’s Rules. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispasing of records in the system: 

Storage: On magnetic tape and computer print-out. 
Retrievahility: Information is filed alphabetically by name of in¬ 

dividual in a computer and is retrieved periodically through com¬ 
puter print-out. 

Safeguards: Control is exercised over information entering the 
computer; computer print-outs are available to selected staff per¬ 
sonnel and are maintained on division level in file cabinets in of¬ 
fices w^ich are locked at the end of each business day. 

Retcatkm and disposal: The previous computer print-out is 
destroyed by tearing into pieces when a new list is distributed. In¬ 
dividual names on this list may be retained for a maximum of six 
years. 

System managerfs) and address: Chief, Safety and Special Radio 
Services Bureau, 2025 M Street, N.W., Washington, D.C. 20554. 

Nodfleadon procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Information is obtained by Commission 

personnel from the applicant. 

FCC/SSRSB—4 
System name: Current Projects File (Applications that may not 

comply with rules; Licensees whose systems may not comply 
with rules)—FCC/SSRSB 

System location: 2025 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: AppUcants and 

licensees under Parts 89, 91, and 93 of the Rules whose communi¬ 
cation systems may rtot be in compliance with FCC Rules; and ap¬ 
plicants for rule waivers. 

Categories of records in the system: Pleadings, letters of com¬ 
plaint, correspondence, technical information, annual reports, and 
supporting documentation relating to the communication system 
and its operation. 

Author^ for maintenance of the system: Section 3()8(b) of the 
Communications Act of 1934, and amendments. 
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Rootiac MCt of recardt audiitaiiicd in the system, inclndint catego- 
ites of users and the purposes of such uses: Records are used by 
Commission employees to resolve whether the system is in com¬ 
pliance with FCC Rules. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispodng of records in the system: 

Storage: File folders. 
RetrievabilHy: Records are filed and retrieved by name of aiH>li* 

cant or licensee involved. 
Safeguards: Records are maintained on a division level in file 

cabinets in offices which are locked at the end of each business 
day. 

Retention and disposal: Records are retained for two years after 
decision is reached, then destroyed by tearing into pieces. 

System nunagerfs) and address: Chief, Safety and Special Radio 
Services Bureau, 2ffl5 M Street, N.W., Washin^n, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 

Contesting record procedures: Same as above. 
Record source categories: Letters of petition or complaint initiate 

action. Letters of complaint are referred to licensees to advise them 
and to obtain additional information in response to the complaint. 

FCC/SSRSB—5 
System name: Employee Activity Report—FCC/SSRSB 

System location: 2025 M Street. N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: All employees of 

the Bureau. 

Categories of records in the system: The total number of hours 
devoted to specific areas of work, number of hours absent, number 
of hours on business. 

Authority for maintenance of the system: None. 

Routine uses of records maintained in the system, including catego¬ 
ries of users, and the purposes of such uses: Individual reports com¬ 
piled by Divisions into monthly totals. Report of totals (without 
names) is sent to Budget Office for their use in computing man¬ 
power hours; to report to the Conunission total number of hours 
put forth in a specific catego^ of woiic; to document how an em¬ 
ployee uses his work time during a two-week period. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the qrstem: 

Storage: File folders. 
Retrievabiiity: Records are retrieved by employee name and by 

reporting period. 

Safeguards: Records are kept in locked file cabinets in the offices 
of Bureau and Division Chiefs which are locked at the close of 
each day. 

Retention and disposai: Records are kept during the current fiscal 
year then destroyed. 

System managfrfs) and address: Chief, Safety and Special Radio 
Services Bureau, 2025 M Street, N.W., Washin^on, D.C. 20554. 

Notification procedure: Same as above. 12 
Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Bureau employee. 

FCC/SSRSB—6 
Syteem nanw: Employee Records—FCC/SSRSB 

System localfcm: 2025 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered hy the system: All employees 

and former employees of the Safety and Special Radio &rvices 
Bureau. 

Categories of records in the system: Personal data of a factual na¬ 
ture: e.g., education, career history, birth date, service computation 
date, telephone number; letters of reference written on behalf of 
employees, or concerning them; memoranda in support of reclas¬ 
sification. promotions or ingrade increases, or for documentation of 
grievances or adverse actions; performance evaluations of various 
kinds; time and attendance rep<^ including special working hours 
and requests for leave; designations as special representative; work 
assignments and productivity data. 

AnthmiCy for maintenance of the system: 5 U.S. Code, Sections 
631, 2001, 2121, and 2301. 

Routine uses of records maintained in the system, incindhig catego¬ 
ries of users and the purposes of such uses: Used by staff suf^r- 
visors and administrative personnel in the Office of Bureau Chief; 
to provide personal data and career history; to support requests for 
personnel action, e.g., appointment, separation, promotion, reas¬ 
signment; to evaluate job performance for purposes of retention, 
promotion, and annual performance rating; to determine productivi¬ 
ty in a variety of job assignment categories; to provide models for 
writing letters of reference; to determine the days and hours during 
which annual or sick leave is taken (such records are transferred to 
the Payroll Office for use in computing pay); to document a work 
schedule that differs from normal duty hours; to provide a record 
of employees designated to serve on a special activity such as 
emergency building evacuation, fund drives, etc. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders or card files. 
Retrievabiiity: All records are retrievable by name; some records 

are also retrievable by the date employee is eligible for promotion 
or within grade increase. 

Safeguards: Records are maintained on a bureau and division 
level in file cabinets in offices which are locked at the close of 
each business day. 

Retention and disposal: Most records in this system are retained 
until the administrative need is completed, then destroyed by tear¬ 
ing into pieces; certain performance records are retained temporari¬ 
ly at the Bureau, then forwarded to the Personnel Division, Office 
of Executive Director; time and attendance records are maintained 
at the Bureau until the Payroll Office conducts the aimual audit, 
verifying totals and so notifying the Bureau, then destroyed by 
tearing into pieces. 

System mnnagerfs) and address: Chief, Safety and Special Radio 
Services Bureau, 2025 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Employee supervisors; Personnel Divi¬ 

sion and Financial Management Division, Office of Executive 
Director. 

FCC/SSRSB—7 
System name: Employee Travel Records—FCC/SSRSB 

System location: 2025 M Street, N.W., Washington, D.C. 20554. 
Categories of individuals covered by the system: All bureau em¬ 

ployees who have traveled to conduct official FCC business. 
Categories of records in the system: Name of traveler, date of 

trip, where, for what purposes, and related travel information. 
Authority for maintenance of the system: None. 
Routine uses of records maintained in the system, including catego¬ 

ries of users and the purposes of such uses: Records are used by ad¬ 
ministrative personnel as a reference for plannii^ and approving 
current travel requests and in preparing budget estimates. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 
Retrievabiiity: Records are filed by Fiscal Year but can be 

retrieved by employee name. 
Safegna^: Records are maintained by administrative personnel 

on a division level in file cabinets in offices which are locked at the 
end of each business day. 

Retention and disposal: Records are retained for a two year 
period, then destroy^ by tearing into pieces. 

System managerfs) and address: Chief, Safety and Special Radio 
Services Bureau, 2025 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Information for these records is 

gathered from the Bureau’s secretaries who maintain all travel in¬ 
formation for their particular Division or Branch. 

FCC/SatSB—8 
System name: Licensees or Unlicensed Persons Operating Radio 

Equipment Improperly—FCC/SSRSB 
System location: 2025 M Street, N.W., Washington, D.C. 20554. 

miRAl IfOISTfR VOL 40, NO. 149—HBOAT, AUGUST 29, 197S 



40086 FEDERAL COMMUNICATIONS COMMISSION 

Categorirs of individuals covered by the system: Licensees operat¬ 
ing under Parts 81, 83, 87, 89, 91, 93, 95, and 97 of the Rules in 
violation of the Commission Rules or the Communications Act of 
1934. Unlicensed persons operating radio equipment. 

Categories of records in the system: Enforcement case history 
cards; license record information on microfilm and computer print¬ 
outs; name, address, date of birth (if known) and authorization 
code of staff member who placed name in the file. 

Authority for maintenance of the system: Title 47 U.S.C. 301, 303, 
309(e), 312, 362, 364, 386, 507, and 510. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by bureau em¬ 
ployees on enforcement cases to document, to evaluate, to impose 
sanctions, and to maintain appropriate records for reference. 
Selected information is maintained in a computer data base and a 
computer print-out is used as a reference by bureau employees at 
Commission headquarters and field installations to determine 
whether applications should be granted or set for hearing. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the ^stem: 

Storage: In file folders, card files, microfilm, magnetic tape and 
computer print-out. 

Retrievability: Records are filed and retrieved by name of licen¬ 
see or unlicensed individual. Information in the computer is printed 
periodically for staff use. 

Saf^uards: Records are maintained on a division level in ap¬ 
propriate file cabinets in offices which are locked at the end of 
each business day. Computer print-outs at field installations are 
maintained in file cabinets in offices which are locked at the end of 
each business day. 

Retention and disposal: The documentation portion of these 
records is retained in active files for no more than 2 years, and are 
maintained in the Federal Records Center for five years,'after 
which they are destroyed. The case history card portion of these 
records is retained for 25 years and then destroyed when no longer 
useful. Microfilm and computer print-out portions of the records 
are reporduced periodically and the older superseded material 
destroyed by cutting or tearing into pieces. Individual names in the 
computer data bank may be letained for a maximum of six years. 

System managcr(s) and address: Chief, Safety and Special Radio 
Services Bureau, 2025 M Street, N.W., Washington, D.C. 20554. 

Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above 
Record source categories: Information originates from various 

sources: FCC Field Engineers; private citizens; Department of 
Justice; other Clommission personnel 

Systems exempted from certain provisions of the act: Parts of this 
system of records are exempt from subsections (cK3), (d), (eKO. 
(cK4XG), (H), and (D, and (f) of the Privacy Act of 1974, 5 U.S.C!. 
522(a), and from sections 0.554-0.557 of the Commission’s Rules 
because such parts contain investigatory material compiled solely 
for law enforcement purposes pursuant to Section 552(kK2) of the 
Act. 

APPENDIX A 
FEDERAL COMMUNICATIONS COMMISSION, FIELD 

OPERATIONS BUREAU 
ADDRESS UST OF DISTRICT OFFICES AS OF JULY 25, 

1975. 
The sequential number below refers to the District Number as¬ 

signed by the Field Operations Bureau. 
1 BOSTON, Massachusetts, 1600 Customhouse, India and State 

Streets 02109. Phone: (617) 223-6608. 
2 NEW YORK, New York, 201 Varick Street 10014. Phone: 

(212) 620-5745. 
3 PHILADELPHIA, Pennsylvania, 1005 U.S. Customhouse, 2nd 

and Chestnut Streets 19106. Phone: (215) 597-4410. 
4 BALTIMORE, Maryland, 819 Federal Building, 31 Hopkins 

Plaza 21201. Phone: (301) %2-2727. 
5 NORFOLK, Virginia, Military Circle, 870 North Military 

Highway 23502. Phone: (804) 461-4000. 
6 ATLANTA, CJeoi^gia, 1602 Gas Light Tower, 235 Peachtree 

Street, N.E., 30303. Phone: (404) 526-6381. Sub-office: SAVAN¬ 
NAH, Georgia, P.O. Box 80()4, Room 238, Federal Building and 
Courthouse 31402. Phone: (912) 232-7602. 

7 MIAMI, Florida, Room 919, 51 S.W. First Avenue 33130. 
Phone: (305) 350-5541. Sub-office: TAMPA, Florida, 738 Federal 
Office Building, 500 Zack Street 33602. Phone: (813) 228-2605. 

8 NEW ORLEANS, Louisiana, 829 F.Ed. Hebert Fed. Building, 
600 South Street 70130. Phone: (504) 589-2094. Sub-office: MO¬ 
BILE, Alabama, 439 U.S. Courthouse and Customhouse 36602. 

, Phone: (205) 690-2808. 
9 HOUSTON, Texas, New Federal Office Building, 515 Rusk 

Avenue, Room 5636, 77002. Phone: (713) 226-4306. Sub-office: 
BEAUMONT, Texas, 323 Federal Building, 300 Willow Street 
77701. Phone: (713) 838-0271. 

10 DALLAS, Texas, Earle Cabell Federal Building, U.S. 
Courthouse, Room 13E7, 1100 Commerce Street 75202. Phone: 
(214) 749-3243. 

11 LOS ANGELES, California, Room 1758 U.S. Courthouse, 312 
No. Spring Street 90012. Phone: (213) 688-3276/3277. Sub-office: 
SAN DIEGO, California, Fox Theatre Building, 1245 Seventh 
Avenue 92101. Phone: (714) 293-5460. 

12 SAN FRANCISCO, California, 323-A Customhouse (555 Bat¬ 
tery Street) 94111. Phone: (415) 556-7700. 

13 PORTLAND, Oregon, 1220 S.W. 3rd Avenue, 1782 Federal 
Office Building 97204. Phone: (503) 221-3097. 

14 SEATTLE, Washington, 3256 Federal Building, 915 Second 
Avenue 98174. iHione: (206) 442-7653. 

15 DENVER, Colorado, 504 U.S. Customhouse, ISHh Bet. 
California and Stout Streets 80202. Phone: (303) 837-4053. 

16 ST. PAUL, Minnesota, 691 Federal Building and U.S. 
Courthouse, 316 North Robert Street 55101. Phone: (612) 725-7819. 

17 KANSAS CITY, Missouri, 1703 Federal Building, 601 East 
12th Street 64106. Phone: (816) 374-5526. 

18 CHICAGO, Illinois, 230 So. Daerbom Street 60604. Phone: 
(312) 353-5388. 

19 DETROIT, Michigan, 1054 Federal Building, Washington 
Blvd. and Lafayette Street 48226. Phone: (313) 226-6077. 

20 BUFFALO, New York, 1305 Federal Building, 111 West 
Huron Street 14202. Phone: (716) 842-3216. 

21 HONOLULU, Hawaii, 502 Federal Building, P.O. Box 1021, 
96808. Phone: (808) 546-5640. 

22 SAN JUAN, Puerto Rico, SPO Box 2987, 322-323 Federal 
Building 00903. Phone: (809) 722-4562. 

23 ANCHORAGE, Alaska, Room G-63 U.S.P.O. and Courthouse 
Budding, P.O. Box 644, 99510. Phone: (907) 272-1822. 

24 WASHINGTON, D.C., 1919 M Street, N.W., Room 411, 
20554. Phone: (202) 632-7000. 

APPENDIX B 
FEDERAL COMMUNICATIONS COMMISSION 
Description of organizational abbreviations used in the Federal 

Conununications Commission System of Records. 
BCB—Broadcast Bureau 
CCB—Conunon Carrier Bureau 
COMM—Commissioners 
CTB—Cable Television Bureau 
FOB—Field Operations Bureau 
OAU—Office of Administrative Law Judges 
OCE—Office of Chief Engineer 
OED—Office of Executive Director 
OCJC—Office of Cieneral Counsel 
OOR—Office of (pinions and Review 
OPP—Office of Plans and Policy 
RB—Review Board 
SSRSB—Safety and Special Radio Services Bureau 
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DEPARTMENT OF DEFENSE 

Privacy Act of 1974 

NOTICE OF SYSTEMS OF RECORDS; 
CORRECTION 

In FR Doc. 75-21075 appearing at page 
35151 in the Federal Register of Mon¬ 
day. August 18, 1975, the following 
changes should be made: 

1. On page 35151, column one, the first 
two paragrai^ should be deleted and 
the following revised new paragraphs 
substituted as follows: 

“The systems of records in the De¬ 
partment of Defense which are subject 
to the Privacy Act are maintained by the 
Components of the Department these 
Components are: 
U.S. Army. 
Defense Mi4>plng Agency. 
Defense ClvU Preparedness Agency. 
Ofllce of the Secretary of Defense. 
Defense Advanced Research Projects Agency. 
Department of the Air Force. 
National Security Agency/Centuray Security 

Service. 
Defense Nuclear Agency. 
Organization of the Joint Chiefs of Staff. 
Defense Communications Agency. 
Defense Intelligence Agency. 
Department of the Navy U.S. Marine C(Mps. 
Defense Contract Audit Agency. 
Defense Supply Agency. 
Defense Security Assistsmce Agency. 
Defense Investigative Service. 
Uniformed Services University of the Health 

Sciences. 

The Defense Security Assistance 
Agency has no system of records which 
requires publication under the Privacy 
Act. The system notices which follow 
contain listings for all other Components 
of the Department of Defense. Taken to¬ 
gether, the Component listings constitute 
the total systems of records in the De¬ 
partment which are required to be 
published. 

2. On page 35151, column one, after the 
third paragraph and before the section 
heading: “Routine Use—Law Enforce¬ 
ment” insert the following: 

“department or defense component 
identifiers” 

Each published system of records is 
preceded by a code identifier. TTie first 
letter of the code represrats the appro¬ 
priate Component identifier. P\>llowing 
is a list of identifiers for the Department 
of Defense and its Components assigned 
by Office of the Federal Register includ¬ 
ing the volume and page number of the 
Federal Register at which the systems 
of records of the specific Component 
begin. 

The letter D identifies both the De¬ 
partment of Defoise and the Office of 
the Secretary of Defense. The systems 
lisited as DOOl through D004 
generic descriptions of civilian personnel 
records which are maintained by virtu¬ 
ally aU Comixments. These generic de¬ 
scriptions will eventually be incorpo¬ 
rated with the various Component list¬ 
ings. Except for the systems identified as 
DOOl through D004, all syste,ns of rec¬ 
ords having the D identifier are in the 
Office of the Secretary of Defense- 

The Department of Defense systems 
DOOl through D004 preced all other Com¬ 

ponent listings; the balance of Compo¬ 
nent listings are in the alphabetical 
order of the designation. 
Identifier Component 
A_ Department of the Army (DA) 

(40 FR 35161). 
B_ Defense Mapping Agency 

(DMA) (40 FR 36297). 
C_ Defense Civil Preparedness 

Agency (DCPA) (40 FR 
35334). 

D_ Department of Defense (DOD) 
(40 FR 35161). 

D_ Ofllce of the Secretary of De¬ 
fense (OSD) (40 FR 35367). 

E_ Defense Advanced Research 
Projects Agency (DARPA) 
(40 FR 35401). 

P_ Department of the Air Force 
(AF) (40 FR 35403). 

O_ National Security Agency 
(NSA) (40 FR 35741). 

H_ Defense Nuclear Agency 
(DNA) (40 PR 36748). 

J_ Organization of the Joint 
Chiefs of Staff (JCS) (40 
FR 36760). 

K _ Defense Communications 
Agency (DCA) (40 FR 
35752). 

L_ Defense Intelligence Agency 
(DIA) (40 FR 36796). 

N_ Department of the Navy 
(DON) (40 FR 35852). 

M . U.S. Marine Corps (USMC). 
Q_ Central Security Service 

(CSS) (40 FR 35741). 
R- Defense Contract Audit Agen¬ 

cy (DCAA) (40 FR 36018). 
S_ Defense Supply Agency (DSA) 

(40 FR 36045). 
T- Defense Security Assistance 

Agency (DSAA), no system 
of records. 

V-Defense Investigative Service 
(DIS) (40 FR 36077). 

W- Uniformed Services University 
of the Health Sciences 
(USUHS) (40 FR 36088). 

Department of Defense Generic 
Systems 

routine use—LAW ENFORCEMENT 

In the event that a system of records 
maintained by this component to carry 
out its functions indicates a violation or 
potential violation of law, whether civil, 
criminal or regulatory in nature, and 
whether arising by general statute, or by 
regulation, rule or order issued pursuant 
thereto, the relevant records in the sys¬ 
tem of records may be referred, as a 
routine use, to the appropriate agency, 
whether federal, state, local or foreign, 
charged with the responsibillyt of inves¬ 
tigating or prosecuting such violation or 
charged with enforcing or implementing 
the statute, rule, regulation or order 
Issued pursuant thereto. 

ROUTINE USE—DISCLOSURE WHEN 
REQUESTING INFORMATION 

A record from a system of records 
maintained by this component may be 
disclosed as a routine use to a federal, 
state or local agency maintaining civil, 
criminal or other relevant enforcement 
information or other pertinent informa¬ 
tion, such as current licenses, if neces¬ 
sary to obtain information relevant to 
a component decision concerning the 
hiring or retention of an employee, the 

issuance of a security clearance, the 
letting of a contract, or the issuance of 
a license, greater other benefit. 

ROUTINE USE—DISCLOSURE OF REQUESTED 
INFORMATION 

A record from a system of records 
maintained by this component may be 
disclosed to a federal agency, in response 
to its request, in connection with the 
hiring or retention of an employee, the 
issuance of a security clearance, the re¬ 
porting of an investigation of an em¬ 
ployee, the letting of a contract, or the 
issuance of a license, grant, or other 
benefit by the requesting agency, to the 
extent that the information is relevant 
and necessary to the requesting agency’s 
decision on the matter. 

ROUTINE USE WITHIN THE DEPARTMENT OF 
DEFENSE 

A record from a system of records 
maintained by this-component may be 
disclosed as a routine use to other com¬ 
ponents of the Department of Defense if 
necessary and relevant for the perform¬ 
ance of a lawful function such as, but 
not limited to, personnel actions, per¬ 
sonnel security actions and criminal in¬ 
vestigations of the Component request¬ 
ing the record. 

The following generic systems of rec¬ 
ords relating to civilian personnel are 
applicable throughout the Department of 
Defense. Public comments, including 
written data, views, or arguments con¬ 
cerning the following systems of records 
should be addressed within 30 days of 
this publication to the system manager 
identified in each records system notice. 

DOOl 

Employee Assistance Program Case 
Record (^sterns. 

Civilian Personnel Office servicing the 
Department of Defense Activity/Instal- 
lation. license, or by other types of iden¬ 
tification bearing an employee picture 
and signature. In the event requester is 
unable to obtain information, contact 
Department of Defense Privacy Board, 
Washington, D.C. 20301. 

The agency’s rules for access to rec¬ 
ords may be obtained from the system 
manager. 

The agency’s rules for contesting the 
contents and appealing initial deter¬ 
minations by the individual concerned 
may be obtained from the system man¬ 
ager. 

Department of Defense Component 
civilian personnel offices; current and 
previous supervisors of employees (when 
appraisals of performance/potential are 
us^). 

“DEPARTMENT OF THE ARMY” 

3. On page 35297, column one, before 
the first paragraph entitled Routine 
Use—Law Enforcement insert the fol¬ 
lowing heading: 

“defense mapping agency” 

4. On page 35334, column one, before 
the first paragraph entitled “Routine 
Uie—Law Enforcement” insert the fol¬ 
lowing heading: 
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40088 NOTICES 

“DEFENSE CIVIL PREPAREDNESS AGENCY” 

5. On page 35357, column one, before 
the first paragraph entitle “Routine 
Use—Law Enforcement” insert the fol¬ 
lowing heading: 

“OFFICE OF THE SECRETARY OF DEFENSE” 

6. On page 35401, column one, before 
the ninth paragraph entitled “Routine 
Use—Law Enforcement” insert the fol¬ 
lowing heading: 

“DEFENSE ADVANCED RESEARCH PROJECTS 
AGENCY” 

7. On page 35403, column one, before 
the fourth paragraph entitled ‘Routine 
Use—Law Enforcement" insert the fol¬ 
lowing heading: 

“DEPARTMENT OF THE AIR FORCE” 

8. On page 35741, column one, before 
the first paragraph entitled “Routine 
Use—Law Enforcement” insert the fol¬ 
lowing heading: 

“NATIONAL SECURITY AGENCY CENTRAL 
SECURITY service” 

9. On page 35748, column two, before 
the first paragraph entitled “Routine 

Use—Law Enforcement” insert the fol¬ 
lowing heading: 

“DEFENSE NUCLEAR AGENCY” 

10. On page 35750, column two, before 
the eighth paragraph entitled ‘Routine 

Use—Law Enforcement” insert the fol¬ 
lowing heading: 

“organization of the joint CHIEF OF 
staff” 

11. On page 35752, column two, before 
the fourth paragraph entitled “Routine 
Use—Law Enforcement” insert the fol¬ 
lowing heading. 

“defense communications agency”. 

12. On page 35796, column one, before 
the first paragraph entitled ‘Routine 
Use—Law Enforcement” insert the fol¬ 
lowing heading: 

“defense intelligence agency” 

13. On page 35852, column two, before 
the twelfth paragraph entitled “Routine 
Use—Law Enforcement” insert the 
heading: 

“department of the navy” 

14. On page 36018, column one, before 
the first paragraph entitled “Routine 

Use—^Law Enforcement” insert the head¬ 
ing: 

“defense contract audit agency” 

15. On page 36045, column one, before 
the first paragraph entitled “Routine 
Use—^Law Enforcement” insert the head¬ 
ing: 

“defense supply agency” 

16. On page 36077, column one, before 
the first paragraph starting with the 
words, “The notices following . . .” in¬ 
sert the following heading: 

“defense investigative service” 

17. On page 36088, column two, before 
the fifth paragraph entitled “Routine 
Use—Law Enforcement” insert the head¬ 
ing: 

“uniformed services university of the 
HEALTH sciences” 

Maurice W. Roches, 
Director, Correspondence and 
Directives OASD (.Comptroller). 

Aug. 22, 1975. 
August 22,1975. 

[FR Doc.76-22756 Filed 8-28-75:8:46 am] 
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Doei 

Syiten now: Employee Assistance Program Case Record Systems. 
System locatfam: Civilian Personnel Office servicing the Depart¬ 

ment of Defense Activity/Installation. 
Categories of individoals covered by the system: All civilian em¬ 

ployees in appropriated and non-appropriated fund activities who 
are referred by management for, or voluntarily request, counseling 
assistance. 

Categories of records in the system: Systems are comprised of 
case records on employees which are maintained by counselors, su¬ 
pervisors, civilian personnel offices and Social Action offices and 
consist of mformation on condition, current status, and progress of 
employees or dependents who have alcohol, drug, emotional, or 
other job performance problems. 

Authority for maintenance of the system: Drug Abuse Office and 
Treatment Act of 1972, as amend^ by Public Law 93-282 (21 
U.S.C. 1175); Comprehensive Alcohol Abuse and Alcoholism 
Prevention, Treatment, and Rehabilitation Act of 1970, as amended 
by Public Law 93-282 (42 U.S.C. 4582); Subchapter A of Chapter I, 
Title 42, Code of Federal Regulations;Chapter 43 of Title S, U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the counselor in 
the execution (rf his/her counseling function as it applies to the in¬ 
dividual employee. With specific written authority of the employee, 
selected information may be provided to and used by other coun¬ 
selors or medical personnel, research personnel, employers, 
representatives such as legal counsel, and to other agencies or in¬ 
dividuals when disclosure is to the employee’s benefit, such as for 
processing retirement applications. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Case records are stored in paper file folders. 
Retrievability: By employee name or by locally assigned identify¬ 

ing number. 
Safeguards: All records are stored under strict control. THey are 

maintained in spaces normally accessible only to authorized per¬ 
sons, normally in locked cabinets. 

Retention and disposal: Records are purged of identifying infor¬ 
mation within five years after termination of counseling or 
destroyed when they are no longer useful. 

System managcrfs) and address: Director of Civilian Personnel or 
comparable officii of the Civilian Personnel Office servicing the 
Department of Defense Activity/Installation. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to servicing DoD component civilian personnel office or to 
the appropriate Employee Assistance Program adnunistrator at the 
DoD activity. The letter should contain the full name and signature 
of the requester and the approximate period of time, by date, dur¬ 
ing which the case record was developed. In the event requester is 
unable to obtain information, contact Department of Defense Priva¬ 
cy Board, Washington, D. C. 20301. 

Record access procedures: Requests from individuals should be 
addressed to: Same address as stated in the notification,section 
above. 

Contesting record procedures: The rules for contesting contents 
and appealing initial determinations by the individual concerned 
may be obtained from the system manager. 

Record source categories: Counselors, other officials, individuals 
or practitioners, and other agencies both in and outside of Govern¬ 
ment. 

D002 

System name: Employee Relations including Discipline, Employee 
Grievances, Complaints and Appeals Record System under 
Negotiated Grievance Procedures. 

System locatkm: Civilian Personnel Office servicing the Depart¬ 
ment of Defense Activity/Installation. 

Categories of individuals covered by the qrstm: Department of 
Defense civilian employees paid from appropriated funds serv^ 
under career, career- conditional, temporary and excepted service 
appointments on whom discipline, grievances, and complaints 
records exist. 

Discrimiiution complaints of civilian employees, paid from ap¬ 
propriated and non-a|^ropriated funds, applicants for employment 
and former employees in appropriated and non- appropriated posi¬ 

tions. Management Operation Record system consisting of manual 
file maintained by immediate supervisors and high level managers 
concerning employee performance, capability, informal discipUne, 
attendance, leave and tardiness, work assignments, and similar 
work relat^ employee records. 

Categories of records in the system: Manual files, maintained in 
papCT folders, contain copies of documents and information per¬ 
taining to discipline, grievances, complaints, and appeals. 

Authority (or maintenance of the system: Executive Order 9830, 
Amending the CiWl Service Rules and Providing for Federal Per¬ 
sonnel Administration; 4 U.S.C. 1302, 3301, 3302; Executive Order 
10577, Amending the Civfl Service Rules and Authorizing a New 
Appointment System for the Competitive System. 

P. L. 92-261, The Equal Employment Opportunity Act of 1972; P. 
L. 93-259, Extension of Age Discrimination in Employment Act of 
1%7. 

5 U. S. C. 7512; Executive Order 11491, Labor-Management 
Relations in the Federal Service. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials of the Depart¬ 
ment of Defense (to include Army, Navy, Air Force or other DoD 
Agencies) in the performance of their official duties related to the 
management of civilian employees in the processing, administra¬ 
tion, and adjudication of discipline, grievances, complaints, ap¬ 
peals, litigation, and program evduation. 

Representatives of the United States Civil Ser\'ice Commission 
on matters relating to the inspection, survey, audit or evaluation of 
civilian personnel management pro^ams or personnel actions, or 
such other matters under »he jurisdiction of the Commission. Ap¬ 
peals officers and complaints examiners of the Federal employee 
Appeals Authority for the purpose of conducting hearings in con¬ 
nection with employees’ appe^s from adverse actions and formal 
discrimination comiAaints. 

The Comptroller General or any of his authorized representa¬ 
tives, in the course of the performance of duties of the General Ac¬ 
counting Office relating to the civilian manpower management pro¬ 
grams. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. 

The Senate or the House of Representatives of the United States 
or any member, committee or sulKommittee of joint committees on 
matters within their jurisdiction relating to the above programs. 

Polkics and practices (or storing, retrieving, accessing, retaining, 
and disporing of records in the system: 

Storage: Manual records are stored in paper folders. 
Retrievability: Manual records are filed by last name. 
Safeguards: All records are stored under strict control, and are 

available only to authorized personnel having a need to know. 
Retention and disposal: Manual records are destroyed upon 

separation of the employee from the activity, or in accordance with 
appropriate record disposal schedule. 

System manage^*) and address: Director of Civilian Personnel or 
comparable official of the Civilian Personnel Office servicing the 
Depiutment of Defense Activity/Installation. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to: Director of Civilian Personnel of Department of 
Defense Activity/ Installation. The letter should contain the full 
name, social security number, and signature of the requester. The 
individual may visit the Department of Defense activity at which he 
or she is employed. In the event requester is unable to obtain infor- 
iiution, contact Department of Defense Privacy Board, Washing¬ 
ton. D. C. 20301. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system nuinager. 

Contesting record procedures: The agency’s rules for contesting 
contents, and appeiding initial determinations by the individual con¬ 
cerned may be obtain^ from the system manager. 

Record source categories: Supervisors or other appointed officials 
designated for this purpose. 

Di03 
System name: Labor Management Relations Records Systems. 

System location: Civilian Personnel Office servicing the Depart¬ 
ment of Defense Activity/Installation. 
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Categories of individuals covered by the systira: Civilian em¬ 
ployees paid from appropriated and non-appropriated funds, who 
are involved in a grievance which has been referred to an arbitrator 
for resolution; civilian employees involved in the filing of an Unfair 
Labor Practice complaint which has been referred to the Assistant 
Secretary of Labor-Man^ement Relations; union officials; union 
stewards; and representatives. 

Categories of records in the system: Records comprise: Manual 
files, maintained in paper folders, manually filed by t)^ of case 
and case number (not individual). Folder contains all information 
pertaining to a specific arbitration case or specific Unfair Labor 
Practice with whom Department of Defense has dealings; field ac¬ 
tivities maintain maiuial roster of local union officials and union 
stewards. 

Authority for maintenance of the system: Executive Order 11491, 
as amended “Labor-Management Relations in the Federal Ser¬ 
vice.” 

RouUik uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of Defense (to include Army, Navy, Air Force, 
and other DoD agencies) in the performance of their official duties 
related to the Labor-Management Relations Prr^ram, e.g.: Adminis¬ 
tration/ implementation of arbitration awards, interpretation of the 
Executive Order throu^ 3rd party case decisions; National Con¬ 
sultation and other dealings wi^ the recognized unions. 

Representatives ofthe U. S. Civil Service Commission on matters 
relating to the inspection, survey, audit, or evaluation of Civilian 
Personnel Management Programs. 

The Comptroller General or any of his authorized representa¬ 
tives, in the course of the performance of duties of the General Ac¬ 
counting Office relating to the Labor Management Relations Pro¬ 
gram 

Officials and employees of other components of the Department 
of Defense in the performance of their official duties relat^ to the 
administration of the Labor-Management Relations Program. A 
duly appointed heari^ examiner or arbitrator for the purpose of 
conducting a hearing in connection with an employee’s grievance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual records are stored in paper folders. 

Retrievability: Manual records are retrieved by case subject, case 
number, and/or individual employee names. 

Safeguards: All manual files are accessible only to authorized 
personnel having a need to know. 

Retention and disposal: Case files are permanently maintained. 
Union official rosters are normally destroyed after a new roster has 
been established. 

System mana^rfs) and address: Director of Civilian Personnel or 
comparable official of the Civilian Personnel Office serviciiig the 
Department of Defense Activity/Installation. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to: Director of Civilian Personnel of Department of 
Defense Activity/ Installation. The letter should contain the full 
name, social security number, and signature of the requester. The 
individual may visit the Department of Defense activity at which he 
or she is employed. In the event requester is unable to obtain infor¬ 
mation, contact Department of Defense Privacy Board, Washing¬ 
ton, D. C. 20301- 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the system 
manager. 

Record source categories: Servicing civilian personnel offices; ar¬ 
bitrator’s office; office of the Assistant Secretary of Labor for 
Labor-Management Relations; union headquarters offices. 

D004 

System name: Training and Employee Development Reewd 
Systems. 

System location: Civilian Personnel Office servicing the Depart¬ 
ment of Defense Activity/Installation. 

Categories oi individuals covered by the system: Department of 
Defense civilian employees, full-time and part-time, U. S. citizens 
and foreign national direct hires receiving training supported by the 

Federal Government, paid from appropriated funds. Department of 
Defense military personnel may be included in the automated train¬ 
ing information system, and non-appropriated funded personnel 
may be included in some of the installation manual records. 

Categories of records la the system: Under the Department of 
Defense’s manual and automated systems, or other locally 
developed systems, automated and non-automated records are 
maintained reflecting information pertaining to the employees’ 
identification, social security number, occupational status (series, 
grade level, and supervisory status), course identification, course 
len^, category and purpose at training received, date on which 
training was completed, associated costs, pre- post test results, et. 
aL Input documents for the systems include, but are not limited to 
conq>leted automated forms, training reports, authorization and 
record, keypunched cards. The manual files are maintained in paper 
folders containing employee’s registration and/or record of training 
documents. Under the Apartment of Defense’s Apprentice, on- 
the-job Training Program, and similar trainee int^e program 
maiiual and automated records are maintained, reflecting informa¬ 
tion pertaining to subject employee’s identification, date of birth, 
entrance date to program, dates and nature of personnel actions 
which occurred during fiscal year, student progress, and statistical 
data which effects the numbers of apprentices in training as of a 
given date. At Department of Defense Component’s level nomina¬ 
tion forms and documents (non-automated) for Department of 
Defense Component’s centrally-administered education and training 
programs are maintained. The manual files contain the candidate’s 
nomination documents, training request, enrollment and registration 
and other documents related to training. Manual files are main¬ 
tained at Department of Defense Component, Subcomponent and 
the Department of Defense installations regarding courses con¬ 
ducted on their premises, or for which they sponsor, listing such 
things as completion dates, and course participants. Additionally, 
manual files are typically found at the field activities containing in¬ 
formation regarding an employee’s supervisory status, an indication 
as to whether or not he/she has particq>ated in supervisory training. 
Files are often maintained regarding an emf^oyee’s certifica¬ 
tion/recertification or demonstrated proficiency in one or more 
skills areas; an activity-wide aimual training plan should also be 
maintained, as well as individual training plans. Files are also main¬ 
tained r^a^ing professional licenses held by installation personnel. 

Authority for maintenaacc of the system: S USC 4103, 4118, 4115. 
Routine uses of records maintained in the systm, including catego¬ 

ries of users and the purposes of such uses: Officios and employees 
of the Department of the Defense Components in the performance 
of their official duties related to the management of the Defense 
Conq)onents civilian employee training programs, the design, 
development, maintenance arid operation of the manual and auto¬ 
mated system (rf record keeping and reporting; the screening and 
selection of candidates for centrally- a^inistered programs; and 
administration of grievance, appeals, complaints,and litigation in¬ 
volving the disclosure of records of the training programs. 
Representatives of the United States Civil Service Conunission on 
matters relating to the inspection, survey, audit or evaluation of 
Defense Components civili^ training programs, or such other mat¬ 
ters'under the jurisdiction of the Commission. The Comptroller 
General or any of his authorized representatives, in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Defense Components civilian training programs. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters underthe direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. 

Officials and employees of other Departments and agencies of 
the Executive Branch of government upon request in the per¬ 
formance of their official duties related to the screening and selec¬ 
tion of candidates for programs sponsored by their organization. 

Representatives of the United States Department of Labor on 
matters relating to the inspection, survey, audit or evaluation of the 
Defense Components Apprentice training programs or on other 
such matters under the jurisdiction of the Labor Department. 

Representatives of the Veterans Administration on matters relat¬ 
ing to the inspection, survey, audit or evaluation of the Defense 
Components apprentice and on-the-job training programs. The 
Computer Systems Group Contractor (or other such contractor) and 
its employees for the purpose of card punch recording of data from 
employee training documents. 
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A duly appointed Hearing Examiner or Arbitrator (an employee 
of another Federal Agency) for the purpose of conducting a Iwaring 
in connection with an employee's grievance involving the disclosure 
of the records of the Defense Department’s Component’s training 
programs. 

An arbitrator who is given a contract pursuant to a negotiated 
labor agreement to hear an employee’s grievance involving the dis¬ 
closure of the records of the Defense Component’s Training and 
Employee Development Record system. 

Tbe Senate or the House of Representatives of the United States 
or any Committee or sub-committee thereof, any joint committee 
of Conmss or sub-committee of joint committees on matters 
within tMir jurisdiction requir^ disclosure of the files or records 
of the Defense Department’s civilian training program. 

Representatives of Education Institutions which have been 
awarded contracts to conduct training for Defense Components 
create and maintain individual training records of those who attend. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records are stored on magnetic tapes, drums, 
computer printouts, and on punched cards. Manual records are 
stor^ in paper file folders. 

Retrievabillty: Automated records are retrieved by social security 
number and name, or by one, or a combination of data elements 
contained in the TRIM or apprentice program master files. Manual 
records are retrieved by employee last name, by course control in¬ 
formation, or by training program title. 

Safeguards: The computer facility and terminal are located in 
restricted areas accessible only to authorized persons that are 
properly screened, cleared and trained. Manual records and com¬ 
puter printouts are available only to authorized persormel having a 
need to know. 

Retention and disposal: For the apprentice programs the computer 

magnetic tapes are permanent. Manual records are maintained on a 
fiscal year basis aiui are retained tor varying periods from 1 to 5 
fiscal years. For the Defense Components centrally-administered 
programs, files on selected candidates are maintained for five years 
(from date selection process is completed). Records of non-selected 
candidates are retairied only for that period of time sufficient to 
permit appropriate review (usually less than 60 days). Some instal- 
latioo records are maintain^ for varying periods. 

System maaagerfs) and address: Director of Civilian personnel or 
conqiarable official of the Civilian Persormel Office servicing the 
Department of Defense Activity/Installation. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Directors of Civilian Personnel Defense Com¬ 
ponents, the Sub Component Offices of Civilian Personnel, 
headquarters or field activities employing civilians. Mailing ad¬ 
dresses are provided in the Departmnt of Defense Components 
directory puMshed in the Federid Register. The letter should con¬ 
tain the full name and social security number of the requester and 
his signature. Proof of identification will consist of a Department of 
Defsiise Component building pass, or identification badge, or 
driver’s license, or by other types of identification bearing an em¬ 
ployee picture and signature. In the event requester is unable to ob¬ 
tain information, contact Department of Defense Privacy Board, 
Washington, D. C. 20301. 

Record acces procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
the contents and appealing initial determinations by the individual 
concerned may be obtained from the system manager. 

Record source categories: Department of Defense Component 
civilian personnel offices; current previous supervisors of em¬ 
ployees (when appraisals of performance/potential are used). 

(FR Doc.76-22781 Piled »-28-75;8:45 am] 
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40092 NOTICES 

DEPARTMENT OF DEFENSE 
Privacy Act of 1974 

NOTICE OF SYSTEMS OF RECORDS; 
CORRECTION 

In the Department of Defense submis¬ 
sion to the Federal Register for correc¬ 
tion of PR Doc. 75-21075 appearing at 
page 35151 of the FY;deral Register of 
Monday, August 18, 1975, dated August 
22, 1975, the following changes should be 
made; 

1. On page 5 of the submission under 
the heading of “Department of Defense 
Generic Systems,” insert the following 

new Routine Use paragraph between the 
end of the paragraph entitled “Routine 
Use Within the Department of Def«ise” 
and the beginning of the paragraph 
starting with the words, “The following 
generic systems of records relating to 
civilian personnel 

“routine use—PRIVATE RELIEF 

LEGISLATION 

LEGISLATION" 

Relevant information contained in all 
“Relevant information contained in all 

systems of records of the Department of 
Defense published on or before August 

22, 1975, will be disclosed to the Office of 
Management and Bu^et in connection 
with the review of private relief legisla¬ 
tion as set fmth in OMB Circular A-19 
at any stage of the legislative coordina¬ 
tion and clearance process as set forth in 
that Circular.” 

Maurice W. Roche, 
Director. Correspondence and 

Directives OASD {Comp¬ 
troller). 

August 22, 1975. 

|PB Doc.75-22766 PUed 8-28-76:8:45 am] 
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DEPARTMENT OF DEFENSE 

PRIVACY ACT SYSTEM OF RECORDS; 
INDEX 

The following is a guide to Department 
of Defense Privacy Act notices published 
in the Federal Register of August 18. 
1975. beginning on page 35150. In this 
guide, system names are listed alphabeti¬ 
cally for each component of the Depart¬ 
ment of Defense, and the identification 
number which heads each system notice 
is provided as a reference. Comptonent 
abbreviations and inclusive Federal 
Register page numbers for the Au¬ 
gust 18th issue are provided for each 
component. 
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40094 NOTICES 

DEPARTMENT OF THE ARMY (A) 40 F.R. 35151—35296 

ALPHABETICAL LISTING OF SCIENTISTS 
AAFES TIN? SHEETS 
fidelity ecNO files 
GROUP INSURANCE PRINTOUT FILES 
HISTORIAN'S BACKGROUND MATERIAL 
PAID DEATH CLAIM FILES 
WAIVER OF PREMIUM FILES 

AND ESFICNAGE DIRECTED AGAINST THE US ARMY 
OF HOSTIL*" INTELLIGENCE COLLECTORS OF UNCLASSI FI £0 MIL INFO 
OF KNOWN OR SUSPECT HOSTILE INTELLIGENCE PERSONALITIES 
ASSENT?? CASE PILES 
ACCIDENT AND INCIDENT CASE FILES; ARMY SAFETY MANAGEMENT INFORMATION 
ACCIDENT AND INCIDENT FILES 
ACCIDENTAL DEATH AND DISMEMBERMENT ADMINISTRATIVE FILES 
ACTIVE AND INACTIVE THEATER EMPLOYEES PAYROLL REGISTER 
ALCCHCL AND DRUG REFERENCE PAPER FILES 
AMERICAN RED CROSS CONSULTATION SERVICE CASE FILES 
AMERICAN RFD CROSS DENTAL FILES 
ANNUITY eligibility FILES 
APPLICATION FOR EMPLOYMENT FILES 
APPOINTMENT OF UNIT POSTAL OFFICERS AND UNIT MAIL CLERKS 
APPRAISAL OF PAST PERFORMANCE AGUZ FORM 65L 
ARMY COMMUNITY SERVICE (ACS) VOLUNTEER RECORD 
ARMY EMERGENCY RELIEF TRANSACTION FILES 
ARMY MEDICAL DEPARTMENT PERSONNEL MANAGEMENT AND MANPOWER CONTROL SYS 
ARMY MEDICAL X-RAY FILM FILES 
ARMY NATICNAL GUARD AUTOMATED PERSONNEL REPORTING SYSTEM 
ARMY PROPERTY CLAIM FILES 
ARMY SCHOOL FILES 
ARMY SCHOOL STUDENT FILES 
ARMY SERVICE SCHOOL/SENlOR SERVICE COLLEGE SELFCTIONS-US ARMY RESERVE 
AUTHORIZED SUPPLY REPRESENTATIVE CARD FILES 
AUTHORIZED SUPPLY REPRESENTATIVES CARO REGISTER FILES 
AAFMPS INDIVIDUAL EARNINGS RECORD 
AOP MASTER AND OPERATING FRFS 
AYA REGISTRATION FILE 
BADGE ANC CREDENTIAL FILES 
BANKRUPTCY PROCESSING FILES 
BAPTISM, MARRIAGE AND FUNERAL FILES 
8LACKMARKET MONITORING FILES 
BLOOD DONOR FILES 
BURIAL REGISTER FILES 
CAREER MANAGEMENT FILES OF DUAL COMPONENT PERSONNEL. 
CAREER MANAGEMENT INCIVIDUAL FILES 
CASUALTY CASE FILES 
casualty information system 
CENTRAL FILES, OFFICE OF THE CHIEF OF STAFF 
CHECK CASHING PRIVILEGE FILES 
CHECK-CASHING PRIVILEGE SUSPENSE FILES 

1301.07AMC 
AFES0703.01 
AFES0704.07 
AFES0704.06 
0228.01DAMH 
AFES0704.18 
AFES0704.14 
0501.120AMI 
0501.11DAMI 
0501.130AMI 
C508.160APE 
0607.01BDAIG 
0607.01ADAI6 
AFES0704.08 
0306.28AAFMPS 
0601.07AMC 
0920.040ASG 
0926.050ASG 
AFES0704.13 
AFES0403.01 
I108.16DAAG 
0807.110AAG 
0102.08DAAG 
C725.06AMC 
0714.06HSC 
0921.010ASG 
0708.01NGB 
0403.160AJA 
1010.07TRADOC 
1012.03TRADOC 
I012.010AAR 
I417.02DAL0 
1417.03DAL0 
0306.26AAFMPS 
0225.11CAMC 
0723.08USAREUR 
C502.060AMI 
0319.13DACA 
0722.020ACH 
0501.08AUSARJ 
0914.05DASG 
1525.040AAG 
0710.080AAG 
0708.080APC1 
0726.04ADAAG 
0726.060AAG 
0201.08AOACS 
0314.08DAAG 
AFES0702.22 
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CHECK-CASHING PRIVILEGE FILES 
CIVIL PRCCESS CASE FILES ANT REFERENCE FILES 
CIVILIAN ATTORNEY/PATENT ADVISER CAREER FILES 
CIVILIAN CCNSULTATION SERVICE CASE FILES 
ClVILIAN dental files 
CIVILIAN EMPLOYEE PAY SYSTEM 
CIVILIAN PERSONNEL INFORMATION SYSTEM 
CLAIMS BACK-UP FILE 
CLAIMS INVENTORY OF ACTIVE CLAIMS FOR MEDICAL CARE UNDER CHAMPUS 
CLASSIFIEDMATFRIAL ACCESS FILES 
CLASSIFIED MATTER INVENTORY REPORTING FILES 
CLEMENCY PROJECT 
CLINICAL PSYCHOLOGY INDIVIDUAL CASE FILES 
COMPLAINT FILF 
CONGRESSIONAL CORRESPONDENCE FILES 
CONGRESSIONAL INQUIRY FILE 
CONTRACT SURGEON PERSONNEL FILES 
CONTRACT TRAINING FILE 
CONTRACTOR PERSONNEL FRES 
CCNTRACTCR QUALIFICATION FILES 
CONTROL CARO FILES 
controller training and proficiency record files. 
CONVERSICN files 
CORRECTION CASE FOLDERS 
CORRFSFCNOENCE 
CORRESPONDENCE COURSE FILES 
COUNCIL OF REVIEW BOARDS FRES 
COUNTERINTELLIGENCE OPERATIONS FILES 
CRIMINAL INVESTIGATION ACCREDITATION FILES 
CRIMINAL INVESTIGATION CASE FILES, CRIME LABORATORY REPORTING FILES. 
CROSS REFERENCE LIST REPORT OF CLAIMS FOR CHAMPUS 
DATA CARC AND LOCATOR CARD FILES 
DEBRIEFING ACKNOWLEDGMENT FILES 
DENTAL health RECORD FILES 
DEPARTMENT OF THE ARMY OPERATIONAL SUPPORT ACTIVITIES FILES 
departure CLEARANCE FILES 
DEPENDENT CHILDREN SCHOOL PROGRAM FILES 
DISBURSING OFFICE ESTABLISHMENT AND APPOINTMENT FILES 
DISCHARGE BOARD PROCEEDINGS FILE 
OD FORM 1300 FILES 
EMERGENCY CATA FILES 
EMPLOYEE EXAMINATION RECORDS 
EMPLOYEE SERVICE RECORD CARD FILES 
EMPLOYEE travel FILES 
EMPLOYER'S COPY OF INCOME TAX WITHHELD 
EMPLOYER'S QUARTERLY FEDERAL TAX RETURN FILES 
ENLISTED MASTER FILE 
entertainment case FILESS 
ENTRANCE MFOICAL EXAMINATION FILES 

AFES0702.23 
CA06.01USAREUR 
0811.05AMC 
0g20.02A0ASG 
C926.030ASG 
0306.01DACA 
080 7.14DAPE 
0403.18DAAG 
0905.03USAREUR 
AFES0306.04 
0101.20AMC 
0701.080AAG 
0917.07DASG 
06I4.030SA1 
0411.03BOAAG 
0411.03C0SA 
0708.17DASG 
0810.09DAEN 
1405.01AMC 
1519.03DAEN 
0909.050ASG 
1111.160AL0 
0319.100ACA 
0708.190SA 
0412.180AI0 
AFES0408.15 
0727.050SA 
C503.060AMI 
0508.07ACIOC 
0508.11ACI0C 
C905.04USAREUR 
0715.010APC 
AFES0306.03 
0926.01DASG 
0501.08COAMI 
C706.02DAAG 
1015.010AAG 
0319.110ACA 
0727.010APC 
0726.070AAG 
C708.050AAG 
AFES0403.05 
AFES0401.05 
AFES0410.01 
AFES0703.09 
AFES0703.10 
0225.11E0APC2 
0723.010AAG 
0 903.070ASG 

FEDERAL REGISTER, VOL 40, NO. 169—FRIDAY, AUGUST 29, 1975 
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EQUIPMENT OPEPATOP. PERMIT FILES. 
EQUIPMENT OPFRATOF PERMIT RECIStER FILES 
EXPELLEO OR PARRED PERSON FILES 
EXTRA CRAL DENTAL X-RAY FILES 
FAMILY INDEX FILES 
FEDERAL FOUSING ADMINISTRATION |FHA» MQRTAGAGE PAYMENT INSURANCE FILE 
FILF SEARCH MICROFILM STORAGE AND RETRIEVAL SYSTEM 
financial COUNSELING REFERENCE PAPER FILES 
flight examination FILES 
flight regulation violatic/N files, 
foreign jurisdiction case files. 
F3REIGN JURISDICTION REPORTING FILES 
FBI criminal-type REPORTING FILES 
GENERAL EDUCATIONAL DEVELOPMENT IGEDI INDIVIDUAL RECORD. 
general permit files 
GOODS SHIPMENT EXCESS COST COLLECTION FILE 
GROUP INSURANCE CARD FILES 
HAND RECEIPT FRES 
health NURSING CASE FILES 
HISTORICAL INQUIRY FILES 
HISTORICAL photographic FILES 
HOMFCWNERS ASSISTANCE CASE FILES 
household SHIPMENT CONTRACT FILES 
househclc shipment ccntract files 
IDENTIFICA TION CAPO ACCOUNTABILITY FILES 
INCENTIVE AWARDS CASE FILES 
INDIVIDUAL travel FILES 
INDIVIDUAL CORRECTIONAL TREATMENT FILES 
INCIVIDJAL correctional TREATMENT FILES 
INDIVIDUAL CORRECTIONAL TREATMENT FILES 
INDIVirUAL deceased PERSONNEL FILES 
INDIVIDUAL flight. RECORD FILE 
INDIVIDUAL GRAVESITE RESERVATION FILES 
INDIVIDUAL INTERMENT REPORT FILES 
INDIVIDUAL PATIFNT DIET FILES 
INDIVIDUAL PRISONER PERSONNEL FILES 
INDIVIDUAL RAPIATICN PROTECTION FILES 
individual retirement FILES 
INDCCTRIMATION/OEBRIEFING/TRAVEL RESTRICTION DATA FILES. 
INSPECTOR GENERAL COMPLAINT FILES 
INSPECTOR general INVESTIGATIVE FILES 
INSPECTOR GENERAL MANAGEMENT INFORMATION SYSTEM 
INSTALLATION X-RAY INDEX FILES 
INSURANCE CLAIMS FILES - -iORKMEN'S COMPENSATION 
INTELLIGENCE CCLLECTIGN FILES 
INTERCEPTICN OF WIRE AND ORAL COMMUNICATIONS QUARTERLY REPORTS AND MJ 
JOINT UNIFORM MILITARY PAY SYSTEM-ARMY-RETIRED PAY 
JUDICIAL INFORMATICN RELEASE FILE 
LEAVF RECORD - ANNUAL AND SICK 

1420.08AMC 
1420.09AMC 
C509.180APE 
0927.01DASG 
0924.02DASG 
0^19.07DACA 
0502.IIUSAR EUR 
0701.07AAMC 
1111.02DAM0 
L1L1.140AL0 
0405.020AJA 
040S.04DAJA 
0508.090APE 
1014.08DAAG 
1522.15DAEN 
0319.06DACA 
AFES0704.04 
1416.160AL0 
C924.010ASG 
0228.030AMH 
0228.04DAMH 
1506.020AEN 
1203.19AAMC 
1203.19BAMC 
0809.020APC 
AFFS0404.01 
1205.3XAAG 
0720.04ADAPE 
C720.34BDAPE 
C721.11DAPE 
0611.010AAG 
1117.170APC 
C611.05DAAG 
C6U.020AAG 
0911.050ASG 
C721.120APE 
C609.01DASG 
AFES0734.15 
0506.02USASA 
0224.05DAIG 
0224.040AIG 
C708.130AIG 
0916.060ASG 
AFES0704.10 
C502.030AMI 
0501.08B0AMI 
0305.10C0ACA 
0410.D40AJA 
0306.27AAFMPS 
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NOTICES 40097 

LEGAL ASSISTiiNCE CASE FILES 
LEGAL ASSISTANCE INTERVIEW RECORD FILES 
LEGAL CPINION PRECEDENT FILES 
LEVY AND GARNISHMENT FILES 
LITI^ATICN CASE FILES 
MASTER INDEX 
mechanized reporting SYSTEM (MRS! 130 
MEDICAL AND DENTAL REGISTRANT CASE FILES 
MEDICAL CLASSIFICATION FILES 
MEDICAL evaluation FILES 
MEDICAL FXPFNSE CLAIM FILES 
MEDICAL facility INDIVIfXJAL REPORTING FILES 
MEDICAL PRESCRIPTICN FILES 
MEDICAL REVIEW FILES 
MEDICAL SERVICES ACCOUNT FILES 
MFDICAL TREATMENT INDICES 
MEDICAL TREATMENT RECORD FILES 
MEMORIALIZATICN BOARD FILES 
MENTAL CCMPFTENCY REVIEW FILES 
MILITARY AND CIVILIAN WAIVER FILES 
MILITARY AWARD CASE FILE 
MILITARY CONSULTATION SERVICE CASE FILES 
military dental files 
MILITARY IDENTIFICATION APPLICATION FILES 
military PERSONNEL ACTION FILE 
MILITARY PERSONNEL ASSIGNMENT FILES 
MILITARY PERSONNEL RECORDS JACKET FILES 
MILITARY POLICE INVESTIGATOR CERTIFICATION FILES 
MISCELLANECUS EMPLCYEE CLAIM FILES 
MARS MEMBER FILES 
MBA USAR RESERVE FIELD SYSTEM 
MCP CIVILIAN PERSONNEL INFORMATION SYSTEM 
MCT USAR CIVILIAN TECHNICIAN SYSTEM 
M? REPORTING PILES 
MPA CIVILIAN PAY AND LEAVE SYSTEM 
NCNAPPRDPRIATED FUND EMPLOYEE INSURANCE FILES 
NURSING SERVICE SCHEDULE FILES 
NAF COMPLAINT, APPEAL I GRIEVANCE CASE FILES 
NAF PPPSCNNFL RECORDS 
OCCUPATICNAL INVENTORY FILES 
OFFICE PERSONNEL REGISTER FILES 
OFFICER MASTER FILE 
official MILITARY PERSONNEL FILE 
OFFICIAL PFRSCNNEL FCLDERS 
OPERATOR'S EXAMINATION AND QUALIFICATION RECORD FILES. 
OVERSEA PROCESSING RECORDS 
OCS WAIVER RFQUFSTS 
PAID riSeURSFMENT FILES 
PASSENGER RESERVATION REFERENCE PAPER FILES 

04D2.06DAJA 
0402.070AJA 
0402.01DAJA 
AFES0703.13 
C410.010AJA 
0225.11ADAAG 
0 706.06USAREC 
C704.04DASG 
0906.03DASG 
0906.040ASG 
0403.170AJA 
0915.070ASG 
0918.020ASG 
0906.01DASG 
0910.060ASG 
09L6.020ASG 
0917.01DASG 
022 8.110AAG 
0906.020ASG 
0301.08DACA 
0718.010APC 
0920.02B0ASG 
0926.020ASG 
C707.040AAG 
C703.010APC 
C714.02DAPC 
0708.010AAG 
0509.19DAPE 
AFES0704.12 
1106.04USACC 
C710.100AAG 
0807.12DAAG 
0R07.01OAAG 
0508.170APE 
0306.250AAG 
0314.240AAG 
0915.010ASG 
C812.040APE 
0807.050APE 

. 0811.05DAEN 
0102.D2AMC 
0225.11D0APC1 
0708.02DAPC 
AFES0401.04 
1207.08DAIG 
AFES0403.12 
C7D2.040AAR 
AFES0702.01 
1201.07USAREUR 
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PASSPORT FILES 
PASSPORT FILES 
PATENT, COPYRIGHT, AND DATA LICENSE PROFFERS, INFRINGEMENT CLAIMS, AN 
PATFNT, COPYRIGHT, AND TRADEMARK SOLICITING FILES 
PATENT,.COPYRIGHT, TRADEMARK, AND PROPRIETARY DATA FILES 
PATIENT ACCOUNTABILITY FILES 
PATIFNT CGNDITION REPORTING FILE 
PATIFNT TREATMENT )i-RAY FILMS 
PATIENT TRUST FUND AND BAGGAGE FILES 
PAYROLL ADJLSTMENT FILES 
PAYROLL allotment FILES 
PAYROLL REGISTER FILES 
PAYROLL REPORT FILES 
PECUNIARY CHARGE APPEAL FILES 
PERSONAL AFFAIRS CASE FILE 
PERSONAL CLOTHING RECORD PILES 
PERSCNAL PROPERTY ACCOUNTING FILES '' 
PERSONAL PROPERTY CLAIM FILES 
PERSONNEL CLEARANCE RECORD (PCR) FILES. 
PERSONNEL CLEARANCE RECORDS 
PERSONNEL FOLDERS 
PERSCNNPL MANAGEMFNT/ACTION WORKING FILES 
PERSCNNEL RECORDS MAINTAINED AT SUPERVISORY LEVEL 
PERSONNEL SECURITY CASE FILES 
personnel security status files 
PERSONNEL UTILIZATION REPORTING SYSTEM 
PHILIPPINE ARMY FILES 
PHOTOGRAPHER IDENTIFICATION FILES 
PHOTOGRAPHIC CAPTION FILES 
POSTAL DIRFCTCRY FILES 
PRIVACY ACT REOUFST FILE 
PRIVILEGE CARD APPLICATION FILES 
PROCUREMENT MISCONDUCT FILES 
PROGRAM MANAGEMENT AND REVIEW SYSTEM 
PROPERTY OFFICER DESIGNATION FILES 
prosecutorial files 
prosthetic case files 
PUBLIC INPCRMATION, ADMINISTRATIVE, AND REFERENCE PAPER FILES 
POV AND FIREARM REGISTRATION FILES 
RACE PELATIONS/EOUAL OPPORTUNITY & EQUAL EMPLOYMENT OPPORTUNITY COMPL 
RAPID ELECTRIC AD COUPON TRANSMISSION 
RECRUITER ASSIGNMENT REPORT 
RECRUITER MALPRACTICE FILES 
referral program for naf employees 
REGISTER 
RELEASE OF INFORMATION ACTION FILES 
RELIFP LEGISLATIVE FILES 
REPORT OF CASUALTY DEPARTMENT OF DEFENSE I DO I FORM IDOO 
REQUEST FOR INFORMATION FILES 

12D5.160AAG 
AFES0410.04 
0408.010AJA 
0407.010AJA 
0406.01DAJA 
0909.010ASG 
C915.02DASG 
0921.060ASG 
0910.02DASG 
AFES0703.12 
AFES0703.02 
AFFS0703.07 
AFES0703.14 
0319.14DACA 
0725.010AAG 
1416.34DAL0 
1416.200ALn 
AFES0704.09 
0506.01EUSASA 
AFES0403.il 
0807.13AAFMPS 
C710.090AAG 
AFES0401.I1 
AFES0306.I2 
AFES0306.13 
0715.07AMC 
0708.20DAAG 
110 7.17DAM0 
1107.20DAM0 
1108.050AAG 
0201.08B0AAG 
0707.050AAG 
1402.180AJA 
0316.100AIG 
1416.050AL0 
0401.08DAJA 
0925.040AAG 
0401.02USACI0C 
0509.19USAREUR 
0614.030APE 
0708.08USAREC 
0124.06USAREC 
0704.10USAREC 

' 0811.060APE 
0508.01USACIOC 
0411.03AUSACI0C 
0411.01DAJA 
0726.04B0AAG 
0202.080AAG 
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RESEARCH FILf^ SYSTEM 
RESERVOIR PERMIT FILES 
RESETTLFRE^T FILES 
RETIRED PERSONNEL DATA FILE 
RETIFFMENT ASSISTANCE FILES 
RETIREMENT CARD FILES 
RET IREMEN-T EXTENSION FILES 
RETIREM^M SERVICES CONTROL REFERENCE PAPER FILES. 
ROTC WEM0ER RILE 
SAFETY AV«ARO FILES 
SCHCOL PRPLQYFE FILE 
SCHOOL PILES 
SCHCOL health FILES 
SECURITY ACCESS INFORMATION FILES 
SECURITY CLEARANCE CASE FILES 
SECURITY CLPARANCF INFORMATION FILES 
SECURITY CLFAPANCF INFORMATION FILES 
SECURI'^Y CLEARANCE INFORMATION FILES. 
SPRinuS INCIDENT REPORTING FILES 
SHORT/LONG TERM DISABILITY FILES 
SMALL ARRS SALES RECORD FILES 
SOCIAL WORK INDIVIDUAL CASE FILES 
SOLICITATICN BAN LIST FILES. 
SPECIAL RFVIEW BOARD (SRB) APPEAL CASE SUMMARY FILE 
SPECTACLE ISSUE AND RECEIPT FILES 
STANDING DELIVERY CRCER FILES 
STATEMENT OF EMPLOYMENT FILES 
STATISTICAL TABULATION FILES — HOUSEHOLD GOODS AND BAGGAGE SYSTEM 
STILL PICTURE files 
SYSTEMS MAGNETIC TAPE FILES 
systpms magnetic tape files 
TEMPFRATLRE, PULSE, AND RESPIRATION FILES 
TORT CLAIM FILFS 
TRAFFIC LAW FNFORCEMENT FILES 
TRAINING summary 
transfer of pcv files 
TRAVFL ADVANCE - TRIAL BALANCE FILES 
travel advance acccunting system 
TRAVEL ACVANCE REGISTER FILES 
TROPHY FIREARM REGISTRATION 
TUBERCULCSIS REGISTRY 
TUITICN ASSISTANCE CASE EILPS 
U.S. ARMY CLAIMS SERVICE MANAGEMENT INFORMATION SYSTEM 
UNFAVOPAELE INFORMATION FILES 
UNIFORM MILITARY PAY SYSTEM-ACTIVE ARMY 
UNIFORM military "AY SYSTEM-RESERVE COMPONENTS-ARMY 
united STATES MILITARY ACADEMY (USMAI MEDICAL OUALIF ICATlUN FILES 
UNITED STATES MILITARY ACADEMY CADET FILES 
UNITPD STATES MILITARY ACADEMY CANDIDATE FILES 

0501.I0DAM1 
1522.10DAEN 
1503.07DAEN 
0728.010APC 
AFES0405.07 
AFES0704.05 
AFES0405.15 
C701.07BAMC 
0703.040APC 
0606.070AIG 
1C15.06DAAG 
1013.010APC 
0924.04DASG 
O5O6.O10OAMI 
0503.04USASA 
0506.01AA,C 
0506.01COAMI 
0506.01DOAAG 
0508.24DAPE 
AFeS0704.1l 
1434.10AMC 
0917.080ASG 
0509.18DAAG 
C708.03DAPE 
0917.050ASG 
1108.180AAG 
0708.210AAG 
1202.15USAREUR 
1107.210AM0 
AFES0903.06A 
AEES0903.06C 
09 1 5.030ASG 
0403.060AJA 
C509. 090APE 
0810.15AMC 
0501.080USARJ 
AFES0702.44 
0302.060AIG 
AFES0702.43 
0509.030APE 
0918.050ASG 
AFES0408.14 
04C3.010AJA 
0703.07DAPE 
0305.10ADACA 
0305.10B0ACA 
0907.040ASG 
C709.030APE 
C709.01DAPE 

UNITPD STATES MILITARY ACAOEm'y ENTRANCE EXAMINATION RESULT FILES 
UNITED STATES SAVINGS BOND REGISTER FILES 
UNSOLICITED CORRESPONDENCE FILE 
US army criminal INVESTIGATION FUND VOUCHERS. 
USA INDIVIDUAL READY, STANDBY AND RETIRED RESERVE PERSONNEL INFORMATI 
USA PESPRVE OFFICER TRAINING CORPS (ROTC) MEDICAL EXAMINATION FILES 
USAINTA INVESTIGATIVE FILES SYSTEM 
VAL ICATICN files 
vehicle REGISTRATION SYSTEM (VRS) AND CORRECTIONAL REPORTING SYSTEM 
VIOLATION WARNING FILES 
WAGE AND SEPARATION INFORMATION REPORT FILES 
WITNESS APPEARANCE FILES 
WORLD WAR I AWARDS AND DECORATIONS CARO FILE 

0703.020APE 
AFES0703.03 
C533.080AMI 
0508.D4USAC10C 
0225.11BOAAG 
0907.02DASG 
0502.100AMI 
C319.040ACA 
0225.01DAPE1 
1524.110AEN 
AEES0703.il 
C412.070AJA 
0718.08DAAG 
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DEFENSE MAPPING AGENCY (B) 40 F.R. 35297--35333 

COMPFNSATION DATA REQUEST FILES 
DECEDENT CLAIM FILES 
differential and allowance files 
leave RECCRO files 
military services administrative record files 
occupational inventory files 
OFFICE general PERSCNNEL FILES 
PENDING APPLICATION FILES 
PERSONNEL ASSISTANCE FILES 

accidental INJURY/OEATH REPORTING RECORDS FILES 
ACTIVE APPLICATION FILES 
ADVERSE ACTION FILES 
AGENCY CLAIM FILES 
ALCOHOLISM and DRUG ABUSE FILES 
APPEALS FILES 
AR 228-OA HISTORICAL PHOTOGRAPHIC FILES 
AR 228-10 installation HISTORICAL FILES 
BASIC LABOR RELATICNS FILES 
BILLET ACCESS RECORD 
3ICGRAFHY FILES 
BLOOD DONORS FILES 
CHRONOLOGICAL JOURNAL FILES 
CIVILIAN employee HEALTH CLINIC RECORD 
CIVILIAN PERSONNEL PROGRAM REPORTING FILES 
CIVILIAN PERSCNNEL PROGRAM REPORTING FILES 
CIVILIAN training PROGRAM FILES 
CIVILIAN training REPORTING FILES 
CLASSIFIED MATERIAL ACCESS FILES 
collateral INDIVIDUAL TRAINING RECORD FILES 
communications CENTER RELEASE AUTHORIZATION 
COMPTPCLLER/FINANClAL MANAGEMENT CIVILIAN CAREER 
CCNGRESSICNAL CORRESPDNCrNr' FILES 
CONTRACT training FILES 
CONTRACTING .OFFICER OESIGNA lCN FILES 
DUTY RDSTFR FILES 
DUTY PCSTFR FILES 

0303-02 T,A 
C303-21 T,A 
0602-06 A 
0303-04 A 
0614-02 T,A 
0609-05 A 
C102-01 HQ»T»H,A,S,I 
C604-04 T,A 
0601-01-3 A 
0615-11 HQ.T,H»A,S»I 
0604-03 HQ»T,A»H,S,I 
0606-05 HOtT,H,A,S»I 
0402-13 MQ,T,H,A 
0901-07 H0,T,A,H,I 
C610-03 HQ,T,A,H,I.S 
0228-04 T 
0228-10 T 
0612-01 HQ»T*H»A«S»I 
0502-03 HQ* T,H,A 
0408-11 H0*T,H*A,S*I 
0901-06 T»A«H,S 
0607-03 H0*T,A,S*I 
C901-04 T,A 
0601-01 HQ*T«A*S*I 
0601-01-2 T.A 
0608-07 T,H*A 
0608—06 HQfT*A*H*I*S 
0502-03-2 HQ,T,H,A,S 
1002-07 S 
0201-07 HQ,T 

REFERRAL SYSTEM. 0609-05-2 HQ 
0407-03 HO,T,A,H,I,S 
0608-09 HQtT*A«HtS*I 
1202-17 T.A 
0102-09 H0*T,H,A*S*I 
0102-D9-2 HQ*T.H»A*S 

JMA CENTRAL CLEARANCE GROUP PRE-EMPLOYMENT FILES 
DMA CENTRAL CLEARANCE GROUP PRE-EMPLOYMENT FILES 
DMA HC MILITARY PERSONNEL REFERENCE PAPER FILES 
EMPLOYEE RECOR'^ CARO FILES 
EMPLOYEE SERVICE RECORD FILE 
equal employment OPPORTUNITY COMPLAINT CASE FILES 
EQUAL employment OPPORTUNITY REPORTING FILES 
EKPEBT AND consultant DATA FILES- 
FACULTY CEVELOPMENT PROGRAM FILES 
FEDERAL, STATE AND PROFESSIONAL SAFETY COUNCILS AND COMMITTEES FILES 
FIREARMS authorization FILES 
GRIEVANCE FILES 
HOURS OF WORK fjlES 
incentive awards 
INDIVIDUAL ACADEMIC RECORD FILES 
INDIVIDUAL GOVERNMENT TRANSPORTATION FILES 
INDIVIDUAL OVERSEAS EMPLOYMENT REFERRAL FILES 
INDIVIDUAL PAY RECORD FILES 
INDIVICUAL RETIREMENT RECORD CONTROL FILES 
INSPECTOR GENERAL COMPLAINT FILES 
INSPECTOR GENERAL INVESTIGATIVE FILES 
KEY ACCCLNTABILITY FILES 
LEGAL ASSISTANCE CASE FILES 

0302-21-2 T.H.A 
0201-05 HQ 
0201-07 HO 

^ 0102-04 HO,H*A*S*I 
0606-02 HQ*T*H,A,I 
0605-03 HQ*T*A,H*S*I 
0605-01 HQ.T.A.HfS.I 
0606-03 HQ.T.H.A 
1001- 11 S 
0615-02 HQ,T,H,A,I*S 
0503-03 T.A 
C610-03-2 HO.T.A.H.I 
0610-01 HG.T.A.H.I.S 
0613-05 HO.T.A.H.I.S 
1002- 06 S 
1211-07 HQ,T.A 
0609-07 HO.T.A.H.I 
0303-01 A 
0303-03 T.H.A 
0210-07 HQ.T.H.A.S.I 
0210-06 HQ.T.H.A.S.I 
C503-09 HQ, T.H.A.S, 
0401-03 HQ,T.H.A 
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NOTICES 40101 

MILITARY PFRSCNNEL REFERENCE PAPER FILES 
MOTOR VEHICLE OPERATOR'S PERMITS AND QUALIFICATIONS FILES 
OCCUPATIONAL QUALIFICATION LIST FILES 
OFFICE PERSONNEL INFORMATION FILES 
OFFICF PERSONNEL LOCATOR FILES 
OFFICIAL PERSONNEL FOLDER FILES 
official records IMILITARY) files and extracts 
ORGANIZATION ERE 
PARKING PERMIT CONTROL FILES 
passport files 
PATENT FILES 
PERSONNEL LOCATOR FILES 
PERSONNEL PROPERTY CLAIM FILES 
PERSONNEL SECURITY CLEARANCE INFORMATION FILES 
PERSONNEL SECURITY FILES 
PERSONNEL SECURITY FILES 
PERSONNEL SECURITY INVESTIGATIVE FILES 
PROPERTY OFFICER DESIGNATION FILES 
RECCRD OF TRAINING FILES 
RECORD OF TRAVEL PAYMENTS 
RECORDS ACCESS FILES 
REDUCTION IN FORCE CARD FILES 
REFERRAL AND SELECTION FILES 
REPORT OF SURVEY FILES 
retention register FILES 
SAFETY AWARDS FILES 

0201-07 HQ,T,A,H,S,I 
1208-06 T,A 
0609-09 A 
0102-08 H0»T«H,A,StI 
0102-03 HO,T,H,A,S,I 
0606-01 HO,T,A,H,StI 
0614-01 T 
0602-03 HQ«T»H,A«S«I 
0503-04 HQ»TtH«A,S»I 
1211-03 HOtT,A,I 
0403-12-13-14 H0,T,H 
0607-01 HQ,T,H,A,S,I 
0402-05 HQ, T, A 
0104-13 HQ,T,H,A,S,I 
0504-01 HO,T,H,A 
0504-01-2 HQ,T,H,A,S 
0504-01-3 HQ,H,A 
1205-05 T,A 
0608-10 H0,T,A,H,I,S 
0302-21 T,H,A 
0104-02 H0,T,H,A,S,I 
0611-01 T,A,H,I 
0609-01 HQ,T,H,A,S,I 
1205-23 T,H,A,S,I 
0611-03 T,A,H,I 
0615-07 HQ, T,H,A,S, 

SCHOOL FACULTY BOARD REVIEW FILES 
SCHOOL REPORTING FILES 
SECURITY AWARENESS FLES 
security BRIEFING AND DEBRIEFING FILES 
SECURITY CCMPRCMISE CASE FILES 
SECURITY IDENTIFICATION ACCOUNTABILITY FILES 
security IDENTIFICATION ISSUE FILES. 
SECURITY VIOLATION CARD FILE 
SELF SERVICE STORE AUTHORIZATION CARO FILES 
SPECIAL SECURITY BRIEFING AND DEBRIEFING FILES 
STANDARD OF CONDUCT FILES 
STATEMENTS OF EMPLOYMENT AND FINANCIAL INTEREST FILES 
TEMPORARY DUTY TRAVEL FILES 
TORT CLAIM FILES 
TRAFFIC LAW ENFORCEMENT FILES 
TRAINING FILES 
TRANSPORTATION OFFICER APPOINTMENT FILES 
VEHICLE REGISTRATION AND DRIVER RECORD FILE 

1002-02 S 
1001-09 S 
0104-12 H0,T,H,A,S, 
0504-02 HQ,T,H,A,S,1 
0502-15 HQ,T,H,A,S,I 
0503-02 T,H,A,S,1 
0503-01 T,H,A,S,I 
0502-15-2 A 
1206-02 T, A 
0504-02-2 HQ, T, H, 
0102-10 HQ,T,H,A,S,I 
0401-02 HQ,T,A 
0102-11 HQ,T,H,A,S, 
0402-06 H0,T 
0503-07 T.A 
0608-08 HQ, T, A, N, 
1211-06 HQ,T.A 
0503-05 HQ,T,A,S,I 
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40102 NOTICES 

DEFENSE CIVIL PREPAREDNESS AGENCY (C) 40 F.R. 35334--35356 

OCPA 

DC PA 

DC PA 
OCPA 

OCPA 

OCPA 

OCPA 

OC PA 

OCPA 
OCPA 

OCPA 
OCPA 

OCPA 

OCPA 

OC PA 

OCPA 
OCPA 

OCPA 

OCPA 

OCPA 

OCPA 

OCPA 
OCPA 

OCPA 

OCPA 

OCPA 
OCPA 

OCPA 

OCPA 

OCPA 

OCPA 

ACC 2t 3« 5« AND 6 PAYROLL AND LEAVE ACCOUNTING 
ACC 2t 3. 5. 6A, TRAVEL AND TRANSPORTATION ACCOUNTING 
CCM 5« RADIO AMATEUR CIVIL EMERGENCY SERVICES (RACESI PLANS 
Em6*1 EMERGENCY OPERATING PLANNING 
PEA 3-L CIVIL RIGHTS COMPLAINT ANO COMPLIANCE FILES 
INO 2f LIAISON SERVICES INDUSTRIAL COORDINATOR, GUEST SPEAKER AN 
INF 2-3, BIOGRAPHIES 
INF 7, CIVIL DEFENSE AWARDS 
LEG 5-INTEREST-CONFLICT REVIEW 
LEG 7-1-CLAlMS (LITIGATIONI - EMPLOYEES 
LEG 7-2, CLAIMS I LITIGAT ICNI-OTHER THAN EMPLOYEES 
LFG 8-L ENFORCEMENT, COMPLIANCE ANO SUPERVISION OF OCPA EMPLOYEE 
LEG 8-2 ENFORCEMENT (COMPLIANCE! - INDIVIDUALS OTHER THAN OCPA E 
MGT 10, PROGRAM MANAGEMENT INFORMATION SYSTEM 
M6T 2-3, DELEGATIONS ANO DESIGNATIONS FILES 
MGT 4, COMMITTEE MANAGEMENT FILES 
MGT-7, DEFENSE CIVIL PREPAREDNESS AGENCY (DCPAI CENTRAL FILES 
CSV-5, OFFICE SERVICES FILE SYSTEM 
PER 4, military RESERVE PROGRAM 
PER L, GENERAL PERSONNEL 
PER lA, ROND, CHARITABLE, AND BLOOD DONOR DRIVES FILES 
PFR 5-1 EXECUTIVE RESERVES 
PER 6A, HANDICAPPED EMPLOYEES ANO HANDICAPPED VETERANS 
PER 7, EMERGENCY NOTIFICATION LISTS 
PER 7A, CLASSIFIED CLEARANCES 
PER-6, EQUAL EMPLOYMENT OPPORTUNITY DISCRIMINATION COMPLAINT FIL 
PUB 3-2, STANDARD PUBLICATIONS DISTRIBUTION LISTS 
PUB 3-2A, STATE CIVIL DEFENSE DIRECTORS 
PUB 3-2B, PUBLICATIONS DISTRIBUTION LISTS - COMPUTER CENTER 
RAO 2-3-2, INSTRUMENTS ANO EQUIPMENT, LOANED, RADIOACTIVE MATERI 
RAO 3, MAINTENANCE ANO CALIBRATION 

OCPA RAO 4, RADIATION EXPOSURE ANO RADIOACTIVE MATERIALS; RADIATION C 
OCPA SEC 2, CLASSIFIED DOCUMENTS CONTROL FILES 
OCPA SHL 3, SUMMER HIRE 
OCPA TES, 4, F.W, DODGE COMPANY REPORTS 
OCPA TNG 13, STUDENT ACADEMIC ANO COURSE RECORDS, OCPA STAFF COLLEGE 
OCPA TNG 14, HCME STUDY COURSES, OCPA STAFF COLLEGE 
OCPA TNG 3,5,7, STATE ANO LOCAL CIVIL PREPAREDNESS INSTRUCTIONAL PROG 
OCPA TNG 8 B, OCPA FORM 1353, APPL. FOR ENROLLMENT IN ARCHITECTS ANO 
OCPA TNG 8-A QUALIFIED INSTRUCTOR FILE 
OCPA WNG 2A, DECISION INFO DISTRIBUTION SYS (OIOS! VaUNTEERS 
OCPA WNG 2B, LIST OF CUSTODIANS OF DECISION INFO SYS (OIOS! RADIO REC 

ACC 2, 3, 5,6« 
ACC 2,3,5,6A 
COM 5 
EMO 1 
FEA 3,1 
INO 2 
INF 2,3 
INF 7 
LEG 5 
LEG 7,1 
LEG 7,2 
LEG 8,1 
LEG 8,2 
MGT 10 
MGT 2,3 
MGT 4 
MGT 7 
OSV 5 
PER 4 
PER 1 
PFR lA 
PER 5,1 
PER 6A 
PER 7 
PER 7A 
PFR 6 
PUB 3,2 
PUB 3,2A 
PUB 3,2B 
RAO 2,3,2 
RAO 3 
RAO 4 
SEC 2 
SHL 3 
TES 4 
TNG 13 
TNG 14 
TNG 3,5,7 
TNG 8B 
TNG 8A 
WNG 2A 
WNG 2B 
• — • 
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NOTICES 40103 

DEPARTMENT OF DEFENSE (D) 40 F.R. 35357—35401 

AND 03-4 INDIVIDUAL PERSONNEL FILES, 03-lB CONSULTANTS FRES 
ADMINISTRA TIVF FILES FOR OFFICE OF THE ASSISTANT SECRETARV OF DEFENS 
ADMINISTRA TIVE FILES CN ACTIVE PSYCHIATRIC CONSULTANTS TO 000. 
APPLIfATIO N FOR PENTAGON PARKING PERMIT 
ASSIGNMENT FOLDERS 
AR 340-18-4 LEGAL OPINION FILES 
AR 340-18-9 MEDICAL CARE INQUIRY FILES 
AR 340-18-9 POLICY AND PRECEDENT FILES 
BIOGRAPHIC AL RECORD SYSTEM 
BIOGRAPHIC DATA FILE. 
BIOGRAPHY file 
BLOOD DONOR FILES 
CABLE BRANCH PERSONNEL ADMINISTRATION FILES 
CASE FILES 
CASE files 
CENTRAL AUTOMATED INVENTORY AND REFERRAL SYSTEM 
CIVILIAN CAREER PROGRAM FOR CCMPTRCLLER/FINANClAL MANAGEMENT PERSONNS 
CIVILIAN PAY TIME ANC ATTENDANCE REPORT 
CLASSIFIED CONTAINER CUSTODIAN CATA, SD 411 
COMBAT AREA CASUALTIES 
COMPUTER DATA BASE 
CONTACT FILES 
CONTACT files 
DEPARTMENT CP DEFENSE DISTINGUISHED SERVICE MEDAL 'FILES 
DEPARTMENT OF DEFENSE OVERSEAS EMPLOYMENT PROGRAM 
DEPARTMENT OF DEFENSE PRIORITY PLACEMENT PROGRAM 
OOD PROGRAM FOR STABILITY OF CIVILIAN EMPLOYMENT 
DUTY STATUS CARDS 
OOD CIVILIAN PERSONNEL DATA FILE EXTRACT 
DRRI STUCENT FILE 
OSMS ACACEMIC ANALYSIS SYSTEM 
DSMS MAILING LIST 
OSMS PERSONNEL INFORMATION FILES 
DSMS STUCENT FILES 
DSMS TRACK RECORD SYSTEM 
EMPLOYER SUPPORT FILE 
EQUAL OPPORTUNITY COMPLAINT FILE 
EXECUTIVE DEVELOPMENT PROGRAMS FILE 

AE02 
PACE 02 
COMP SP03 
COMP SPMOOl 
COMP P17 
OCHA 04 
OCHA 02 
OCHA 06 
SMS-05 
LA02 
PA 001.A 02 
COMP P14 
COMP CD02 
COMP P04 
PA ODI.C 04 
MCRA 08.0 
COMP P06 
COMP MS04 
COMP MS07 
COMP MSIO 
COMP P09 
HEE 32 
PA OXA.B 08 
COMP P15 
MCRA 07.0 
MERA 06.0 
COMP P03 
COMP P21 
PACE 01 
MERA 09.1 
SMS-04 
SMS-06 
SMS-31 
SMS-02 
SMS-03 
MERA 03.0 
MERA 10.0 
COMP P12 

federal EMPLOYMENT SERVICE RECORD CARO 
FILE 
FILES CF PERIODIC MANAGEMENT ASSESSMENTS OF CERTAIN KEY MANAGEMENT PE 
FILFS OF PERSONNEL EVALUATED FOR EMPLOYMENT IN THE OFFICE OF THE ASO 
files CF PERSONNEL EVALUATED FOR NCN-CAREER EMPLOYMENT IN ODD 
FILES CF PERSONNEL EVALUATED FOR PRESIDENTIAL SUPPORT DUTIES 
FINANCIAL INTEREST STATEMENT FILE 
FLAG AND GENERAL OFFICER FILE 
FREEDOM CF INFORMATION PROGRAM CASE FILES 
general administrative file 
GENERAL/FL AG OFFICER FILES 
GENFRAL/FL AG OFFICER ROSTER 
HEALTH BENEFITS FILE 
health benefits preapprcval files 
HEALTH FACILITIES FILE 
I£L ADMINISTRATIVE FILES 
INCENTIVE AWARDS RECORDS 
INDUSTRIAL PERSONNEL SECURITY CLEARANCE CASE FILES. 
ISA LOCATOR FILE 
ISA TELEPHONE DIRECTORY 
JOB CPFQRTUNITY ANNOUNCEMENTS 
JOINT CIVILIAN ORIENTATION CONFERENCE FILES 
JOINT SERVICE COMMENDATION MEDAL RECOMMENDATIONS FILE 

COMP AOl 
PA 9DI.B 03 
ATSD02 
H6E 03 
ATS003 
ATSDOl 
GCOl 
MCRA 05.0 
PA DFOI.A 05 
GC03 
COMP P19 
CCMP P22 
OCHA 01 
OCHA 03 
OCHA 05 
ICLOl 
COMP POT 
CCMP SP02 
ISA 02 
ISA 01 
CCMP P02 
PA OCR.A 01 
CCMP P16 
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40104 NOTICES 

KEY PEaSCN'NFL LIST 
LIST OF PERSONNEL AND SECURITY CLEARANCES 
LIST OF FEMALE EMPLOYEES OF OSO/OJCS 
LCNG TFRM TRAINING PROGRAMS FILE 
MANAGEMENT INTERN FILE 
MEDICAL CLAIM HISTORY FILES 
MILITARY ABSENTEES IN FOREIGN CCUNTRIES 
MARCAC DATA BASE 
NAVY OFFICER PERSONNEL SERVICE RECORDS. 
OFFICE OF THE ASSISTANT SECRETARY OF DEFENSE (INTELLIGENCE! PERSONNEL 
OFFICE OF THE CASD (SECURITY POLICY) PERSONNEL FILES (ODASD 
OFFICE DIRECTOR OF RESEARCH AND DEVELOPMENT, lOOORCE), INVENTOR’S FIL 
OFFICE DIRECTOR OF RESEARCH AND DEVELOPMENT, (ODDRCE), PERSONNEL AOMI 
OFFICE SCCIAL ROSTER AND LOCATOR CARD. 
ORGANIZATI ONAL PERSONNEL FILES AND 201 FILES 
OVERSEAS ECUCATICN CORRESPONDENCE FILES 
OVERSEAS staffing FILES 
OSD general CORRESPONDENCE FILES 
PENTAGON BUILDING PASS APPLICATION FILE 
PENTAGON COMPUTER IDE 

PERSONNEL FILE/BIOGRAPHY 
PERSCNKEt FILES 
PERSONNEL FILES 
PERSCNKFL LEAVE SCEEOULE 
PE RSCNNEL RECORDS 
personnel ROSTER 

102 
COMP MS08 
COMP MSll 
COMP plO 
CCMP P13 
OCHA 07 
MCRA 11.1 
MCRA 14.0 
COMP P24 
101 
CCMP SPOl 
DRCEOa 
0RCE02 
AEOl 
ISA 03 
MCRA 01.0 
COMP P25 
COMP COO I 
COMP P27 
COMP SPM002 
COMP PBOl 
HCE 01 
PA OXA.A 07 
COMP MS02 
COMP MS03 
COMP 01 

PERSONNEL ROSTER 
PERSONNEL ROSTFR 
PERSCNKEL RCSTER 
PERSONNEL SECURITY CLEARANCE FILES 
PRIVATE RELIEF LEGISLATION FILE 
PROTECTIVE SERVICES FILE 
PUBLIC CORRESPONDENCE FILES 
REENLISTRE NT ELIGIBLE FILE 
REPORT OF PERSONNEL ASSIGNED OLTSIOE OF DEPARTMENT OF DEFENSE 
REOUFST FOR OVERTIME AUTHORIZATION 
REQUESTS FOR TWO-YEAR FOREIGN RESIDENCE WAIVER FILES 
RESERVE COMPONENTS COMMON PERSONNEL DATA SYSTEM 
ROSTER OF MILITARY PERSONNEL 
ROSTER OF WHEN ACTLALLY EMPLOYED EMPLOYEES 
SECURITY CLEARANCE FILE 
SECURITY INSPECTOR DUTY ROSTER 
SECURITY REVIEW INDEX FILE 
SHORT TERM TRAINING FILES 
STAFF TELEPHONF LISTING 
SUPERGRACc CORRESPONDENCE, REPORTS, AND CASE FILES 
SURVEY DATA BASE 
TEACHER APPLICATION FILES 
THE OFFICE OF THE SECRETARY OF DEFENSE CLEARANCE FILE 
THE OFFICE OF THE SE'*RETARY OF DEFENSE IDENTIFICATION BADGE SUSPENSE 
TIME AND ATTENDANCE REPORT 
TRAINING RECORDS 
TRAVEL FILES 
VARIABLE INCENTIVE PAY FOR MEDICAL OFFICERS-OATA MANAGEMENT SYSTEM 
WORKER'S CCMPENSAT lON-CN-THE-JOe INJURIES REPORT FILE 

COMP PB02 
COMP P803 
COMP PB04 
ORCEOl 
GC02 
COMP P26 
PA OXA.C 09 
MCRA 04.0 
COMP P20 
COMP MS05 
0R&E04 
MCRA 12.C 
COMP P23 
COMP P05 
LAOl 
COMP MS09 
PA OSR.A 06 
COMP Pll 
103 
COMP POl 
MCRA 13.0 
MCRA 02.0 
COMP P28 
COMP P18 
CCMP MS06 
COMP MSOl 
COMP 8F01 
HDE 04 
COMP P08 
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NOTICES 40105 

DEFENSE ADVANCED RESEARCH PROJECTS AGENCY (E) 40 F.R. 35401--35403 

ARPA BASIC FILE ARPA 003 
ARPA PERSCNNFL ARPA 004 
biographic al sketch ARPA 002 
TRAVEL file ARPA 001 

DEPARTMENT OF THE AIR FORCE (F) 40 F.R. 35403--35740 

t RECCROS CN BAPTISMSt MARRIAGES AND FUNERALS BY AIR FORCE CHAPLAI 
A HAROLD BRCtaN AWARD 
A VETERINARY RECORDS 
B PICKUP OR RESTRICTION ORDER 
B USAF RESEARCH AND DEVELOPMENT AWARD 
C AIR FORCE POLICY STATEMENT FOR FIREARMS SAFETY AND USE OF FORCE 

A PERSONAL PROPERTY MOVEMENT RECORDS 
A AIR FORCE discharge REVIEW BOARD ORIGINAL CASE FILES. 
A LSAF FOREIGN CRIMINAL JURISDICTION CASES 
AIR FORCE RESERVE APPLICATIONS FOR EXTENDED ACTIVE DUTY. 
AIR FORCE SERVICE CATA OF EMPLOYEES AND RELATIVES. 
AIR FORCE RESERVE OFFICER TRAINING CORPS(AFROTCI CONTRACT VIOLATORS 
AIR FORCF SERVICE NUMBER/SOCIAL SECURITY ACCOUNT NUMBER CROSS REFERE 
AIR RESERVE INFORPATICN SQUADRON BIOGRAPHICAL FILES. 
B FOREIGN CIVIL LTTIGATION RECORDS 
BAC ADDRESS CARD FILES. 

26501XHC A 
90001XRDE A 
016301SGV A 
12501XSPP B 
90001XRDE B 
12501XSPP C 
075031LGTT A 
03501FSFPC A 
IIOOIAJACI A 
04501X01ACYVB 
04501X01ACYVA 
04501X0IACYV0 
03501X0IACYVH 
03501X01 ACYVP 
IIOOIBJACI B 
03501X01ACYVJ 

BIOGRAPFICAL FILE 
C AUTOMATED MILITARY JUSTICE ANALYSIS AND MANAGEMENT SYSTEM 
CHAPLAIN BIOGRAPHICAL FILES. 
CHAPLAIN PERSONNEL MANAGEMENT FILES. 
CONTROL CARD FOR VOUCHERS FOR MEDICAL SERVICES. 
DPMDWV ASSIGNED OFFICE PERSONNEL FILE 
EDUCATION. AND TRAINING FACT SFEETS. 
FEE CASE FILE 
FKRSMA INDIVIDUAL RETIREMENT RECORD 
FKRSMA UNCCMMCN TCURS OF DUTY. 
INQUIRIES ON THE RESERVE PROGRAM 
INVOLUNTARY RECALL. 
MANAGEMENT CONTROL SYSTEM 
MEDICAL ACTIONS CARO FILE. 
MEDICAL MOBILIZATION AUGMENTER PERSONNEL MANAGEMENT FILES. 
MEDICAL SERVICE LIAISON OFFICER PROGRAM CARD FILE. 
PERSONNEL COST ACCOUNTING SYSTEM 
PERSONNEL FOLDERS 
PERSONNEL MANAGEMENT FILES ' 
PERSONNEL MANAGEMENT RECORDS 
RESERVE SUPPLEMENT OFFICER IRSO) CASE FILE. 
S MOBILIZATION AUGMENTEE TRAINING FOLDERS 
S OFFICE PERSONNEL CATA INFORMATIONAL FILES 
servicemens GROUP LIFE INSURANCE CSGLII ENTITLEMENT CASE FILES. 

POTENTIAL PROGRAM MANAGERS TRACKING SYSTEM 
ACADEMIC COUNSELING RECORD 
ACCESSION LISTING. 
ADMINISTRATIVE DISCHARGE FILE 
ADMINISTRATIVE DISENROLLMENT AND INVESTIGATIONS 
AIR FORCE ACADEMY PRE-CANDIDATE 
AIR FORCE SYSTEMS COMMAND (AFSC) PERSONNEL RESOURCE MANAGEMENT SYSTEM 
AIRCREW QUALIFICATION REPORT 
AIRCREW RESOURCE MANAGEMENT SYSTEM 
AIRMAN AND OPFICER EFFICENCY REPORT APPEALS FILE 
AIRMAN HISTORY SYSTEM. 
AIRMAN NAME REPORTS SYSTEM. 
APPLICATION FOR SEPARATION FROM THE REGULAR AF TO AF RESERVE/AIR NATI 
ATHLETIC SQUAD LIST 
AA A ACCOUNTS RECEIVABLE 
AA A CIVILAIN PERSONNEL FILES 
AA A eiCGRAPHICAL FILES 
AA A OFFICE, SECRETARY OF AIF FORCE TRAVEL FILES 
AA A CFFICIAL BIOGRAPHIES, OFFICE OF THE SECRETARY 
AA A SECRETARY OF THE AIR FORCE MILITARY PERSONNEL 
AA B SPEECH FH.ES 
AA C CLIPPING FILES 
AA 0 COLUMNIST FILES 
ACFB LACKLAND ENTRY AIRMEN PAY SYSTEM 
ADPMSNA EMPLOYEE GROUP LIFE AND HEALTH INSURANCE PLAN 

OF THE AIR FORC 
ADMINISTRATION 

03501X01ACYVV 
IIIOIXJAJM C 
03501X0IACYVT 
03501X01ACYVR 
03501X0IACYVK 
03501 DPMDWV 
03501AOSSGBP 
01201X01ACYVA 
17721 FKRSMA 
C4008 FKRSMA 
03001X0IACYVB 
04501X01ACYVE 
03501X0OTAYZA 
03501X01ACYVN 
03501X01 ACYVL 
03501X0IACYVM 
17802X0OTAYZM 
03501C OS SGBP 
03501X01ACYVW 
03501XOIACYVS 
03501X01ACYVA 
03501AAFOI S 
03504AAFSS S 
03501X0IACYV0 
0300410HAJXFB 
03502X0BXOPCA 
03004X01ACYVF 
03509A0SSGBPA 
03501X0BXQPCA 
05302X0BXQPC0 
G300410HAJXFA 
05101B0SSGBPB 
05101A0SSGBPA 
03501G0SSGBPC 
03004H0SSGBPH 
03004F0SSGBPF 
03501X0IACYVB 
C1103XaBX0PCB 
17603 AA A 
04008 AA A 
19001 AA A 
07503 AA A 
01001 AA A 
03504 AA A 
01101 AA B 
01101 AA C 
01101 AA D 
17730X0J ACFB 
17721 ADPMSNA 
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40106 NOTICES 

AFOPG C GENERAL OFFICER PERSONNEL DATA SYSTEM 
AFOPG Z general officer PERSONNEL DATA SYSTEM 
AFOPMCA CONTINGENCY PLANNING SUPPORT CAPABILITY ICPSCI-OATA SYSTEMS D 
AFDPMDB ADVANCED PERSONNEL DATA SYSTEM lAPOSI - ADS: E300 
AFDPO U OFFICE FILE 
AFDPXXW PERSONNEL FILES 
AFREP T FILES ON GENERAL OFFICERS AND COLONELS ASSIGNED TO GENERAL OF 
ANGBXOA ANG RATED REPORT 
ANGBXOB PROGRESS REPORT, UNDERGRADUATE PILOT TRAINING 
ASGH R AIR FORCE CLINICAL LA8CRATORY AUTOMATION SYSTEMS 
ASGHB R HEALTH AND OUTPATIENT RECORDS 
ASGHB R PATIENT INDEX AND LOCATOR SYSTEM 
ASGHB R SERIOUSLY ILL REPORTING SYSTEM 
ASGPA R COMMUNICABLE DISEASE REPORT SYSTEM 
ASGPA R LSAF HEARING CCKSERVATICN RECORD SYSTEM 
ASGPC R NATIONAL CIVILIAN CONSULTANT FILES 
ASGPS R MEDICAL OPINIONS ON BOARD FOR CORRECTION OF AIR FORCE MILITAR 
B AIR FORCE BLOOD PROGRAM 
BALLISTIC MISSILE STAFF OFFICER COURSE QUOTAS. 
CADET AWARDS CASE FILES 
CADET COUNSELING INTERVIEW FILES 
CADET PERSONALITY FILE 
CADET RELIGIOUS INFORMATION CARD 
CLASS PTCGRAPHIES 
CLASS COMMITTEE PRODUCTS 
CLASSIFICATION ACTION FILE. 
CONTINGENCY TEMPORARY DUTY SYSTEM. 
CSGH R MAMS-R 
CVAF A secretary OF THE AIR FORCE HISTORICAL RECORDS 
ORUG/ALCCHQL INTAKE INTERVIEW AND CHECKLIST 
OAC A AIR FORCE POSTAL DIRECTORY FILE 
DAI A NOMINATION FILES OF PERSONNEL EVALUATED FOR PRESIDENTIAL SUP® 
DAI A PERSONNEL SECURITY RECORD FILES 
DAI B ASSIGNMENT RECORD FILES FOR PERSONNEL SELECTED FOR PRESIOENTI 
DAYX A BASE, UNIT AND ORGANIZATIONAL MILITARY AND CIVILIAN PERSONNEL 
DAYY A ANNUAL OUTSTANDING AIR FORCE ADMINISTRATION AND EXECUTIVE SUP 
DAYVT A OPERATIONAL REFERENCE FILE 
DAYYT A LNUSUAL AND INCOHERENT TRANSLATION MATERIAL 
OP 3 UNIT ASSIGNED PERSONNEL INFORMATION FILE 
OPCD A CIVILIAN PERSONNEL MANAGEMENT INFORMATION SYSTEM 
OPCO A CIVILIAN PERSONNEL STATISTICAL ACCOUNTING SYSTEM 
OPCE A ARBITRATIONS 
DPCE A SUPERVISOR'S RECORD OF EMPLOYEE 
OPCE B PERFORMANCE AWARDS AND CLTSTANDING PERFORMANCE RATINGS 
OPCE C SECURITY CASE FILES 
OPCMC B CIVILIAN PERSONNEL/CLASSIFICATICN APPEAL RECORDS 
OPCMC C CIVILIAN PERSONNEL/COMPENSATION CASE FILES 
OPCMC 0 CIVILIAN PERSONNEL/ALLOWANCE APPEALS 
DPCMC E CIVILIAN PER SONNEL/CLASSIFICATION SURVEY SHEETS 

03531 AFOPG 0 
03501 AFDPG Z 
03004 AFOPMOA 
03004 AFOPMOB 
03501 AFDPO U 
03501 AFDPXXW 
03501 AFREP T 
06093 ANGBXOA 
06003 ANGBXOB 
16003 ASGH R 
16805 ASGHB R 
16803 ASGHB R 
16802 ASGHB R 
16103 ASGPA R 
16006 ASGPA R 
04008 ASGPC R 
03501 ASGPS R 
16803RSGHX0 B 
05001BOSSGBPA 
90001X0BX0PCA 
26501XOBX0PCB 
53701XOBXOPCO 
26591X0BX0PCA 
53701X0BXQPCC 
01103XOBXQPCD 
03504C0SSGBPC 
03004C0SSGBPC 
16802 CSGH R 
01001 CVAE A 
03501A0SPCZPB 
18201 DAC A 
20503 DAI A 
20505 DAI A 
20503 DAI B 
01102 DAYX A 
SOOOl DAYY A 
01101 DAYYT A 
01001 DAYYT A 
03501 OP 3 
040XX OPCD A 
04009 OPCO A 
04004 DPCE A 
C4008 DPCE A 
04004 OPCE B 
20503 DPCE C 
04008 OPCMC B 
04008 OPCMC C 
04008 DPCMC 0 
04008 OPCMC E 

f 
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OPCMH A 
DPCMS A 
OPCWS R 
DPCMS C 
DPCMS C 
DPCX A 
DPCXP A 
DPPAJRA 
DPMAJBB 
DPMAJBC 
OPMAJPD 
DPMAJBF 
DPMAJPF 
DPMAJBG 
DPMAJBH 
OPMAJBI 
DPMAJBJ 
DPMAJRK 
DPMAJOA 
DPMAK J 
DPMAKFI 
DPMAO A 
DPMAG B 
DPMAO K 
DPMARAO 
DPMARAE 
DPMARBG 
DPMARBH 
DPMAROC 
DPMARCF 
DPMAW A 
DP MAW L 
DPMAW M 
DPMAW N 
DPMAW 0 
DPMO 2 
DPMDOIA 
DPMDR P 
DPMDRAB 
DPMHC A 
OPMHC B 
DPMHC L 
DPMJA C 
DPMMB A 
DPMMB B 
DPMMP A 
DPMMP A 
DPMRA C 
OPMRC 0 

OFFICIAL PERSONNEL FOLDERS 
APPLICANT SUPPLY FILES 
CIVILIAN PERSONNEL TEST SCORE RECORD 
JOB ELEMENT QUESTIONNAIRES FOR CIVILIAN TRADES AND LABOR OCC'J 
CIVILIAN PERSONNEL OCCUPATIONAL AND SUITABILITY EMPLOYMENT EX 
NON-APPROPRI ATEO EUNO (NAE) CIVILIAN PERSONNEL RECORDS 
COMMITTEE MANAGEMENT RECORDS 
RECORDER'S ROSTER 
REGULAR AIR FORCE APPOINTMENT MANAGEMENT FILE 
CFFICFR PROMOTIONS AND APPOINTMENTS BRANCH ADMINISTRATIVE FIL 
REGULAR AIR FORCE OFFICER SELECTION BOARD SUPPORT FILE 
REGULAR AIR FORCE OFFICER PROMOTION LIST 
AIR FORCE OFFICER CONFIRMED NOMINATION LISTS. 
RESERVE PROMOTION ADMINISTRATIVE FILE. 
CFFICFR SELECTION BRIEF FILE 
TEMPORARY PRCMOTION SEQUENCE FILE 
REGULAR OFFICER HISTORY CARD FILE. 
US AIR FORCE RESERVE/AIR NATIONAL GUARD OF US (USAFR/ANGUS) A 
FLYING STATUS BRANCH FILE 
SEPARATION CASE FILES 
ABSENTEE AND OESERTFR INFORMATION FILES 
UNFAVORABLE INFORMATION FILES 
PERSONNEL ACTION FILE 
OFFICER EFFECTIVENESS REPORT (OER)/AIRMAN PERFORMANCE REPORT 
DISABILITY RETIREMENTS RETAIN FOLDERS 
DISABILITY RETIREMENTS CORRESPONDENCE FILES 
SERVICE RETIREMENT CASE FILE - OFFICERS 
SERVICE RETIREMENT CASE FILE - AIRMAN. 
CCNGRESSICNAL/HIGH LEVEL/CORRECTION MILITARY RECORDS INQUIRI5 
TEMPORARY DISABILITY RETIRED LIST 
AIR FORCE PERSONNEL TEST 851, TEST ANSWER CAROS. 
HISTORICAL AIRMAN PPGMCTION INTERIM EL IG IB IL ITY • FILE 
HISTORICAL AIRMAN PROMOTION MASTER TEST FILE 

CCMPUTATICN OF PROMOTION SELECT/NON-SELECT STATUS. 
AIRMAN PROMOTION MASTER SELECT/NONSELECT LISTINGS/PRCMOTION S 
DIRECTORATE PERSONNEL FILES. 
MILITARY PERSONNEL RECCRDS SYSTEM 
military PERSONNEL MICROFORM RECORDS SYSTEM 
CORRECTION OF MILITARY RECORD CARD 
CHAPLAIN PERSONNEL ACTION FOLDER 
ASSIGNMENT ACTION FILE 
CHAPLAIN APPLICANT PROCESSING FOLDER 
LINE OF OL1Y DETERMINATIONS AND INVESTIGATIONS 
SELECTIVE REENLISTMENT CONSIDERATION 
REQUEST FOR VARIABLE REENLISTMENT BONUS (VRBJ AND/OR ADVANCE 
AIR FORCE ENLISTMENT/CCMMISSIONING RECORDS SYSTEM 
EDUCATIONAL DELAY BOARD FINDINGS 
AIRMEN UTILIZATION RECORDS SYSTEM 
OFFICER UTILIZATION RECCRDS SYSTEM 

04001 DPCMM A 
04002 DPCMS A 
C4002 DPCMS B 
04002 DPCMS C 
04002 DPCMS D 
04001 DPCX A 
02503 DPCXP A 
03508 DPMAJBA 
03508 DPMAJBB 
03508 DPMAJBC 
03508 DPMAJBD 
03508 DPMAJBE 
03508 DPMAJBF 
03508 DPMAJBG 
03508 DPMAJBH 
03508 DPMAJBI 
03508 DPMAJBJ 
03508 DPMAJBK 
03507 DPMAJOA 
03501 DPMAK J 
03501 DPMAKEI 
03505 DPMAO A 
C3505 DPMAO B 
03501 DPMAO K 
03501 DPMARAO 
03501 DPMARAE 
03501 DPMARBG 
03501 DPMARBH 
03501 DPMAROC 
03501 DPMAROF 
03506 DPMAW A 
03508 DPMAW L 
03508 DPMAW M 
03508 DPMAW N 
03508 DPMAW 0 
03501 DPMO 2 
03501 OPMDQIA 
03501 DPMDR P 
C3501 DPMDRAB 
03504 DPMHC A 
03504 DPMHC B 
03501 DPMHC L 
03505 DPMJA C 
C3502 DPMMB A 
03502 DPMMB B 
03503 DPMMP A 
04501 DPMMP A 
03504 DPMRA C 
03504 DPMRO 0 
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OPMSAAB MILITARY DECORATIONS 
OPMSACA AIR FORCE AIC SOCIETY (AFAS) FINANCIAL ASSISTANCE RECORD SYST 
DPMSACB CECEASED SERVICE NEHBER'S DEPENDENT FILE 
OPMSACC INDEBTEDNESS, NONSUPPORT, PATERNITY 
DPHSC A CASUALTY FILES “ 
DPMSG M FEALTH EDUCATION RECORDS. 
DPMSG N APPLICATION FOR APPOINTMENT AND EXTENDED ACTIVE DUTY FILES. 
DPNSG-i3 NFDICAL OFFICER PERSONNEL UTILIZATION RECORDS 
DPMSN B EMPLOYEE'S QUARTERLY FEDERAL TAX RETURN 
DPMSOAB AIR force OPEN MESS PROGRAM 
DPMSOBA AERO CLUB MEMBERSHIP/TRAINING RECORDS 
OPMSPAA DISHONORED CHECK CCNTRCL RECORD 
OPMSPAB INTERNAL ACCOUNTS RECEIVABLE SYSTEM 
DPMSPAB WORKMEN'S COMPENSATION CLAIMS FILE 
DPMSRAA PERSONNEL QUALITY CCNTRCL 
DPMSS A AIR FORCE EDUCATIONAL ASSISTANCE LOANS 
DPMYCCE CUTC-OING CLEARANCE RECORD 
DPMYCOF incoming CLEARANCE RECORD 
DPMYCOG RELOCATION PREPARATION PROJECT FOLDERS 
OPMYCOH SEPARATION RELOCATION PROJECT FOLDERS 
OPMYR R STATUTORY TOUR PROGRAM 
DPP A AIR FORCE ACADEMY APPOINTMENT AND SEPARATION RECORDS 
DPPE A EDUCATION SERVICES PROGRAM RECORDS 
DPPPN B RESPONSES TO CONGRESSIONAL INQUIRIES I 
DPPPS S UNITED STATES AIR FORCE lUSAF) AIRMAN RETRAINING PROGRAM. 
OPPS D AIR FORCE SECURITY PROGRAM CASES 
DPXJ e RECORD OF AIR FORCE PERSONNEL ASSIGNED OUTSIDE THE DEPARTMENT 
DPXJ Y DIVISION PERSONNEL FOLDER 
DPXJC C USAF RECONSTITUTION REQUIREMENTS FOR OFFICE OF JCS AND HQ US 
DPXO X PERSONNEL FILES 
DPXOS I EFFECTIVENESS/PERFCRMANCE REPORTING SYSTEMS. 
DPXSF A COMMANDER'S OPERATIONAL REPORTING SYSTEM INCIDENT REPORTS 
DPXSE A CFFICF OF SPECIAL INVESTIGATIONS REPORTS OF RACIAL INCIDENTS/ 
OPXSE B INVFSTIGATIONS/COMPLAINTS FILES 
DPXVF.C CCNGRESSICNAL CORRESPCNDENCE 
DPXVH A EQUAL OPPORTUNITY IN OFF-BASE HOUSING 
DPXVH B CFF-PASE HOUSING REFERRAL SERVICE 
DPXVH C EASE HOUSING MANAGEMENT 
DPXVH F CONGRESSIONAL INQUIRIES 
DPXVV A FILE DESIGNATION, DRUG ABUSE, WAIVER REQUESTS 
DPXVV E CONGRESSIONAL INQUIRIES/LEGISLATIVE LIAISON 
EDUCATION AND RESEARCH DATA BASE 
EFFECTIVENESS REPORT REVIEW 
EXACT MANNING TABLE 
ED A COMMUNITY COLLEGE OF THE AIR FORCE STUDENT RECORD SYSTEM 
E8/E9 PRCMCTICN SYSTEM. 
FACULTY, STAFF, GRADUATE WRITING FILE 
FORMAL TRAINING SYSTEM. 
FZHTVA AIR FORCE LOGISTICS COMMAND (AFLCI SUPERGRADE INFORMATION FIL 

90001 DPMSAAB 
17601 OPMSACA 
03003 DPMSACB 
03003 DPMSACC 
03003 OPMSC A 
03501 DPMSG M 
03501 DPMSG N 
03501 DPMSG 0 
17721 DPMSN B 
17607 DPMSOAB 
17607 DPMSOBA 
17603 OPMSPAA 
17603 OPMSPAB 
17602 OPMSPAB 
17602 DPMSRAA 
21301 DPMSS A 
03506 OPMYCOE 
03504 DPMYCOF 
03504 DPMYCOG 
03504 OPMYCOH 
03501 DPMYR R 
05301 DPP A 
05002 DPPE A 
01102 DPPPN B 
03501 DPPPS S 
20505 DPPS D 
01101 DPXJ B 
03501 DPXJ Y 
01101 DPXJC C 
03501 DPXO X 
03501 DPXOS 1 
12001 DPXSE A 
12402 OPXSE A 
12001 DPXSE B 
01102 DPXVE.C 
03005 DPXVH A 
03005 DPXVH B 
03005 DPXVH C 
01102 DPXVH F 
03001 DPXVV A 
01102 DPXVV E 
05301XOBXQPCB 
035O1FOBXQPCO 
OIIOIAOSSGBPA 
05002X0J ED A 
03004G0SSGBPG 
21201XOBX0PCD 
03004F0SSGBPE 
40-1-7 FZHTVA 
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FZMTVA E201S/RG ACVANCEO LOGISTIC SYSTEM MISSION TRAINING SCHEDULING 
FZHTVA E246 CIVILIAN SKILLS LOCATOR SYSTEM. 
FZHTVA LOG-OP A 7303 APPRENTICE TRAINING REPORT. 
FZHTVB DEFENSE SYSTEM MANAGEMENT SCHOOL GRADUATES. LOG-OPC M 7203. 
GRADUATE PROGRAMS 
GROUNDING INFORMATION DATA 
GHXO S PATIENT EVACUATION MANIFEST 
HISTORICAL FILES 
HOUSEHOLD GOODS NCNTEMPGRARY STORAGE ACCOUNTS SYSTEM 
HUMAN RELIABILITY PROGRAM DISQUALIFICATION CASE FILES. 
HC CHAPLAIN FUND SERVICE CONTRACT FILE 
HC A CHAPLAIN PERSONNEL RECORD 
HC A CHAPLAIN PRIVILEGED COMMUNICATION FILES 
HC A CURRENT OFFICIAL ACTIVE DUTY CHAPLAINS MAILING LIST 
HC A NON-CHAPLAIN ECCLESIASTICAL ENDORSEMENT FILES 
HC B CHAPLAIN INFORMATION SHEET 
HC B CHAPLAIN PERSONNEL ROSTER 
HC C DIRECTORY OF ACTIVE DUTY AND RETIRED CHAPLAINS 
INDIVIDUAL STATEMENT ON CIVILIAN MEDICAL/DENTAL SERVICE 
information OFFICER BACKGROUND RECORD 
INFORMATIONttL PFRSCNNEL RECORDS. 
INPUT TRANSACTION REGISTERS. 
IGO A INSPECTOR GENERAL RECORDS 
IGO A INSPECTOR GENERAL RECORDS FREEDOM OF INFORMATION ACT 
JA A JUOGF ADVOCATE OFFICER PERSONNEL RECORDS 
JA B RESERVE MOBILIZATION AUGMENTEE RECORDS 
JA C CIVILIAN ATTORNEY QUALIFYING COMMITTEE RECORDS 
JA D FUNDED LEGAL EDUCATION AND EXCESS LEAVE PROGRAM RECORDS 
JACA H LEGAL ASSISTANCE ADMINISTRATION 
JACC A CLAIMS ADMINISTRATIVE MANAGEMENT PROGRAM ICAMP) E064 
JACC B CLAIMS RECORDS 
JACC G LITIGATION RECORDS; TORT CLAIMS* ADMIRALTY, COLLECTION AND H3 
JACL E CIVIL LITIGATION RECORDS 
JACL F FREEDOM OF INFORMATION ACT APPEALS 
JACP A INVENTION, PATENT APPLICATION, AND PATENT FILES 
JACP fl SECURITY RECORDS ON PATENT APPLICATIONS 
JACP C PATENT INFRINGEMENT AND LITIGATION RECORDS 
JAJM A COURT-MARTIAL RECORDS 
JAJM B ARTICLE 15 RECORDS 
JALA A CCNFIDENTIAL STATEMENT OF EMPLOYMENT AND FINANCIAL INTEREST 
LGTN A MOTOR VEHICLE OPERATORS* RECORDS 
LGYPS A PERSONAL CLOTHING AND EQUIPMENT RECORD 
LLI A MICROFILM RECORDS CONGRESSIONAL/EXECUTIVE INQUIRIES 
MILITARY AND LEADERSHIP ORDER OF MERIT SYSTEM 
NAMF INDEX CF BOARD AND COMMITTEE MEMBERS 
NAVIGATOR BACKGROUND INFORMATION 
NB A BIOGRAPHICAL INFORMATION FILE 
NGBJA A CONFIDENTIAL STATEMENT OF EMPLOYMENT AND FINANCIAL INTEREST 
OFFICER EFFECTIVENESS REPORT DATA CARO 

40-3-5 FZHTVA 
40-2-2 FZHTVA 
40-3-4 FZHTVA 
40-3-5 FZHTVB 
03001XOBXQPCA 
16006BOSPZCPA 
16401 GHXO S 
21201X0BXQPCA 
07503100JUBJH 
03505B0SSGBPB 
176 03 HC 
03501 HC A 
01001 HC A 
18202 HC A 
26501 HC A 
03501 HC B 
26501 HC B 
26501 HC C 
16001A0SPCZPA 
0350120SSGBPA 
03501K0SSGBPA 
03004X01 ACYVG 
12001 IGQ A 
11001 IGQ A 
11001 JA A 
11001 JA B 
11001 JA C 
11001 JA D 
11001 JACA H 
11201 JACC A 
11201 JACC B 
11001 JACC G 
11001 JACL E 
11001 JACL F 
11002 JACP A 
11002 JACP B 
11002 JACP C 
11101 JAJM A 
11101 JAJM B 
03001 JALA A 
07702 LGTN A 
06711 LGYPS A 
01102 LLI A 
03001XOBXQPCB 
21201XOBXQPCC 
03501B0SPCZPB 
02503 NB A 
17701 NGBJA A 
03504X0XOXASA 
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OFFICER EVALUATION REPORT lOERI ANALYSIS SYSTEM. 
OFFICER TEMPORARY PRCMOTION/REGULAR AIR FORCE APPOINTMENT SYSTEM 
ORIENTATION CHECKLIST AND PLACEMENT FOLLOWUP 
OBXQPCA ACTIVE CADET COUNSELING FILE 
OBXdPCA ACTIVE CADET COUNSELING FILE 
OBXOPCA AIR FORCE ACADEMY CANDIDATE SYSTEM 
OBXQPCA AIR FORCE ACADEMY CANDIDATE SYSTEM 
OBXQPCA AIR FORCE ACADEMY LIAISCN OFFICERS LISTING 
OBXOPCA AIRCREW DATA 
OBXQPCA CADET ACCOUNTING AND FINANCE, SYSTEM CODE RZ, DATA SYSTEM D=S 
OBXOPCA CADFT EVALLATICN 
OBXOPCA CADFT INFORMATION CARD 
OBXQPCA CADET INJURY/ILLNESS REPORT 
OBXOPCA CADET PROMOTION LIST 
OBXOPCA CADET SUMMER TRAINING 
OBXQPCA CONSOLIDATED BASE PERSONNEL OFFICE, NAME, SPOUSE 
OBXOPCA MINNESOTA MULTIPHASE PERSONALITY INVENTORY RESEARCH PROGRAM 
OBXOPCA PREPARATORY SCHOOL AUTCMATEO GRADE RETRIEVAL SYSTEM 
OBXOPCA PREPARATORY SCHOOL INSTRUCTOR'S GRADE SHEET 
OBXQPCA REQUEST FOR AND AUTHORIZATION OF ACADEMIC ABSENCE. 
OBXQPCA SELECTION RECORD SYSTEM 
OBXOPCA STUDENT INFORMATION CAROS 
OBXOPCA THCMAS 0. WHITE NATIONAL DEFENSE AWARD NOMINATION RECORDS 
OBXOPCB ACADEMIC REQUIREMENTS 
OBXOPCB ACADEMIC SCHEDULING 
OBXOPCB AIR FORCE ACADEMY CANDIDATE SYSTEM 
OBXOPCB CADET PERSONNEL RECORDS SYSTEM 
OBXOPCB CADFT RECORDS SYSTEM 
OBXOPCB CADET WING STRENGTH ACCCUNTING SYSTEM 
OBXOPCB CATE, LAST NAME, OFFICER CAREER OBJECTIVE STATEMENT 
OBXOPCB FILES OF NOMINATIONS FOR AWARD 
OBXOPCB INTERVIEW EVALUATION FILES 
OBXOPCB PREPARATORY SCHOOL MILITARY TRAINING EVALUATION 
OBXOPCB TEMPORARY QUARTERS SUBSISTENCE EXPENSE 
OBXOPCC ACADEMIC GRADES 
OBXOPCC ACTIVE CADET COUNSELING FILE 
OBXOPCC AEROBICS STATUS 
OBXOPCC CADET DISCIPLINARY SYSTEM 
OBXOPCC CADET PERSCNNEL RECORDS SYSTEM 
OBXOPCC COMMANDER'S PATIENT STATUS REPORT 
OBXOPCC faculty BIOGRAPHICAL SKETCH 
OBXOPCC GRADUATE RECORD SYSTEM 
OBXOPCC INTRAMURAL/INTERCOLLEGIATE PARTICIPATION ROS^R 
OBXOPCC PHYSICAL EDUCATION RECORD 
OBXOPCC PREPARATORY SCHOOL PHYSICAL FITNESS PROGRAM 
QBXQPCO CONSOLIDATED BASE PERSONNEL OFFICE ACADEMIC, RANK, APPOINTMe 
OBXOPCD US AIR FORCE ACADEMY HONOR GUARD MEMBERSHIP RECORD HONOR GUA 
OBXOPCC CAOET APPOINTMENT SYSTEM 
OBXOPCC INTRAMURAL TEAM ROSTER 

0300400SSGBPO 
03004A0SSGBPA 
C4002XOBXQPCA 
01103 OBXQPCA 
05304 OBXQPCA 
05301 OBXQPCA 
05302 OBXQPCA 
03501 OBXQPCA 
06005 OBXQPCA 
17701 OBXQPCA 
53701 OBXQPCA 
05001 OBXQPCA 
16001 OBXQPCA 
01003 OBXQPCA 
02701 OBXQPCA 
03004 OBXQPCA 
08003 OBXQPCA 
01001 OBXQPCA 
05303 OBXOPCA 
03504 OBXQPCA 
02002 OBXQPCA 
01102 OBXQPCA 
90001 OBXQPCA 
05304 OBXQPCB 
05001 OBXQPCB 
05302 OBXQPCB 
03502 OBXQPCB 
02002 OBXQPCB 
53701 OBXOPCB 
03004 OBXQPCB 
01001 OBXOPCB 
01102 OBXQPCB 
05303 OBXQPCB 
04002 OBXQPCB 
05304 OBXQPCC 
05302 OBXQPCC 
03004 OBXOPCC 
03501 OBXQPCC 
03502 OBXQPCC 
01001 OBXQPCC 
01103 OBXQPCC 
02002 OBXOPCC 
05001 OBXQPCC 
01102 OBXQPCC 
05303 OBXQPCC 
03004 OBXQPCD 
01102 OBXQPCD 
01001 OBXQPCD 
C5001 OBXQPCD 
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OBXOPCO PASTER CADET PERSONNEL RECORD «RRI/HISTORICAL 
O8X0PCD PREPARATORY SCHOOL INSTRUCTOR'S COMMENTS 
OBXQPCE CADET WING MOVEMENTS 
OBXOPCE CONSOLIDATED BASE PERSONNEL OFFICE ACADEMIC RANK 
OBXQPCE INTRAMURAL ABSENTEE AND INJURY REPORT 
OBXOPCE MASTER CADET PERSONNEL RECORD CRRI/ACTIVE, DIRECTORATE OF CAO 
OBXQPCE PREPARATORY SCHOOL STUDENT RECORD CARO 
OBXOPCE ADDITIONAL AIRMEN PERFORMANCE AND OFFICER EVALUATION REPORT 
OBXQPCE PLANNING AND RESOURCE MANAGEMENT INFORMATION SYSTEM 
OBXOPCE PREPARATORY SCHOOL THEME COVER SHEET 
OBXOPCF RESULTS OF INTRAMURAL COMPETITION 
OBXQPCG INTRAMURAL SEASON PARTICIPATION RECORD 
OBXOPCG NAVIGATION COURSE NUMBER 470f FLIGHT MISSION REPORT 
OBXCPCG PREPARATORY SCHOOL STANDARD ANSWER SHEET 
OBXOPCG REQUEST FOR ENROLLMENT, PART TIME PROFESSIONAL EDUCATION PROG 
OBXOPCH COLLATERAL TRAINING RECORDS 
08XQPCH PREPARATORY SCHOOL REPORT OF OFFENSE 
OBXQPCI PREPARATORY SCHOOL RECORD OF 01SENROLLMENT 
01 A AIR NATIONAL GUARD INFORMATION PERSONNEL bACKGROUNO FILE 
01 A GRADUATES OF AIR FORCE SHORT COURSE IN COMMUNICATION 
01 /A official biographies 
01 e AIR NATICNAL GUARD INFORMATION PERSONNEL BACKGROUND FILE 
01 B BIOGRAPHIES OF OFFICERS AND KEY CIVILIANS ASSIGNED TO SAF/OI 
01 B GRADUATES OF AIR FORCE SHORT COURSE IN COMMUNICATION 
OYUEBLA AIR TRAFFIC CONTROL lATCI CERTIFICATION DOCUMENTATION 
OYUEBLA AIRCREW QUALIFICATION 
OYUEBLA INDIVIDUAL ACCIDENT/VIOLATION AND SAFETY TRAINING RECORD 
OYUEBLA INDIVIDUAL EARNING DATA 
OYUEBLA INFORMATIONAL PERSONNEL RECORDS. 
OYUEBLA LOCATOR OR PERSONNEL CATA. 
OYUEBLA MILITARY AFFILIATE RADIO SYSTEM CMARSI STATION QUESTIONNAIRE. 
OYUEBLA TRAINING STATUS CODE. 
OYUFBLB AIR TRAFFIC CONTROL lATCI CERTIFICATION DOCUMENTATION 
0YUE8LB COMMANDER IDENTIFICATION. 
OYUEBLB INFORMATIONAL PERSONNEL RECORDS. 
OYUEBLB MILITARY AFFILIATE RADIO SYSTEM (MARS) PERSONNEL ACTION. 
OYUEBLC AIR TRAFFIC CONTROL RATING AND TRAINING PROGRAM DOCUMENTATION 
OYUEBLO STUDENT RECORD 
OYUEBLE INDIVIDUAL ACADEMIC TRAINING RECORD 
PALACE CI-ASE ASSIGNMENT APPLICATIONS. 
PERIODIC R|CONCILIATION FILE. 
PERSfNNEL SELECTED FOR RELOCATION. 
PERSONNEL CATA FOLDERS 
PERSONNEL CATA USED FOR MANAGEMENT ENGINEERING (ME) PROGRAM MANNING P 
PICTURE AND ROSTER INDEX 
PROCESSED TRANSACTIONS. 
PROSPECTIVE CADET ATHLETE RECORDS/CAOET ATHLETE RECORDS. 
PROSPECTIVE INSTRUCTOR FILES 
PULMCNARY FUNCTION TEST 

035Q2 OBXQPCO 
05303 OBXQPCO 
01001 OBXQPCE 
03004 OBXQPCE 
05001 OBXQPCE 
03502 OBXOPCE 
05303 OBXQPCE 
03004 OBXQPCF 
01001 OBXQPCF 
05303 OBXOPCF 
05001 OBXQPCF 
C5001 OBXQPCG 
01103 OBXQPCG 
05303 OBXQPCG 
01001 OBXOPCG 
05001 OBXQPCH 
G5303 OBXQPCH 
05303 OBXQPCI 
04501 01 A 
05002 01 A 
19001 01 A 
C4501 01 B 
19001 01 B 
05002 01 B 
05002 OYUEBLA 
06005 OYUEBLA 
12701 OYUEBLA 
17603 OYUEBLA 
03501 OYUEBLA 
G1102 OYUEBLA 
10010 OYUEBLA 
03504 OYUEBLA 
05002 OYUEBLB 
03504 OYUEBLB 
03501 OYUEBLB 
10010 OYUEBLB 
05002 OYUEBLC 
05002 OYUEBLO 
05002 OYUEBLE 
03504B0SSGBPB 
03004X0IACYVE 
03504AOSSGBPA 
OllOlBOSSGBPA 
1710100HAJXFA 
21201X0BXQPCB 
03004X01ACYVB 
01103X0BXQPCF 
03501XOB XQPCB 
16006AOSPCZPA 
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RECRfATICNAL EQUIPMENT STORAGE LOT FORM 
REQUEST FOR CLINICAL PRIVILEDGE AT USAF HOSP BEALE 
RESERVE MEDICAL SERVICE CORPS OFFICER APPOINTMENTS. 
RESERVE JUDGE ADVOCATE TRAINING REPORT 
REP A FFRSCNNEL FILES ON STATUTORY TOUR OFFICERS 
REP B files on AF RESERVE GENERAL OFFICERS; CCLONELS ASSIGNED TO 3 
REPX A INQUIRIES 
REPX D CCNGR*=SSICNAL INQUIRY FILE 
SENIOR OFFICER INFORMATION FILE 
SOURCE SUPPORT OR CONTROL DATA 
source support or CONTROL DATA CENTRAL BASE FUND STATUS CARO 
SQUAD LIST ALPHA 
SQUAD LIST ALPHA 
staff BACKGROUND II^ORMATICN 
STANDARDIZATION WORK CARO 
SUPERVISOR'S MANAGEMENT TRAINING PROFILE 
SAC RETIREMENT APPLICATIONS FILE 
SAC SEMCR OFFICER RECORD FILE 
SAFCB A military RECORDS PROCESSED BY THE AIR FORCE CORRECTION BOARD 
SAFOI 8 MOBILIZATION AUGMENTEE TRAINING FORCES 
SAFOI R information OFFICER SHORT COURSE ELIGIBILITY FILE 
SAFPC A AIR FORCE DISCHARGE REVIEW BOARD RETAIN FILES 
SAFPC A AIR FORCE DISCHARGE REVIEW BOARD VOTING CARDS 
SAFPC B AIR FORCE DISCHARGE REVIEW BOARD CASE CONTROL/LOCATOR CARDS 
SGA e MEDICAL SERVICE CORPS PERSONNEL FILES 
SGAS E PERSONNEL LOCATOR CAROS 
SGO A DENTAL HEALTH RECORDS 
SGD A CENTAL PERSONNEL ACTIONS 
SGO B DENTAL PROFESSIONAL ACTIVITIES 
SGH A CASIS 
SGHB A AUTOMATED INPATIENT DATA SYSTEM 
SGHB A CLINICAL RECORDS AND RELATED DOCUMENTS 
SGHB A INPATIENT DATA SYSTEM 
SGHB B ADMISSION AND DISPOSITION SYSTEM 
SGHB B CASUALTIES IN SOUTHEAST ASIA 
SGHB e MFOICAL RECOMMENDATION FOR FLYING DUTY 
SGHC A control logs 
SGHC A MEDICAL SERVICE ACCOUNTS 
SGHXO A THIRD PARTY LIABILITY NOTIFICATION 
SGI A BIOGRAPHIES 
SGN A NURSING SERVICE RECORDS 
SGPA A AIR FORCE AEROSPACE PHYSIOLOGY TRAINING PROGRAMS 
SGPA A APPLICATION FOR ADVANCED AERONAUTICAL RATING FILE 
SGPA A DRUG ABUSE REHABILITATION REPORT SYSTEM 
SGPA A MEDICAL RECOMMENDATION FOR FLYING DUTY 
SGPA A USAF AEROSPACE MEDICINE PERSONNEL CAREER INFORMATION SYSTEM 
SGPA A USAF master RADIATION EXPOSURE REGISTRY 
SGPA A VENEREAL DISEASE EPIDEMIOLOGIC REPORT SYSTEM 
SGPA B eiCENVIRONMENTAL ENGINEER PERSONNEL CAREER INFORMATION SYSTEM 

0110180SGHLNB 
03501B0SBAEYA 
C4501X0MUHHZA 
IIOOIXOMUHHZA 
03501 REP A 
03501 REP B 
OlOOl REPX A 
C1102 REPX D 
03501F0SSGBPB 
OllOlBOSFXBMA 
OllOlAOSFXBMA 
01103X0BXQPCE 
0U03X0BXQPCH 
03501B0SPCZPA 
OllOlAOSGHLNA 
04003XOBXQPCA 
03501H0SSGBPD 
03501E0SSGBPA 
03501 SAFCB A 
03501 SAFOI B 
05001 SAFOI B 
01001 SAFPC A 
11001 SAFPC A 
11001 SAFPC B 
01102 SGA B 
01102 SGAS E 
16201 SGO A 
162 02 SGD A 
16202 SGD B 
16603 SGH A 
17101 SGHB A 
16804 SGHB A 
16806 SGHB A 
16803 SGHB B 
16802 SGHB B 
17101 SGHB B 
17720 SGHC A 
16808 SGHC A 
16801 SGHXO A 
10001 SGI A 
16810 SGN A 
16102 SGPA A 
03507 SGPA A 
16007 SGPA A 
16101 SGPA A 
03004 SGPA A 
16104 SGPA A 
16103 SGPA A 
03004 SGPA B 
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SGPA B LSAP COMPRESSION CHAMBER OPE^' MION 
SGPA C AEROSPACE PHYSIOLOGY PERSONNEL CAREER INFORMATION SYSTEM 
SGPC A CENTRAL MEDICAL REGISTRY FILES 
SGPC A CHILC ADVOCACY CASE FILES 
SGPC A LAPCRATORY RECORDS 
SGPC A PSYCHIATRIC TREATMENT RECORDS 
SGPC A X-RAY NOMINAL INDEX FILE 
SGPC C PROFESSIONAL INQUIRY RECORDS SYSTEM 
SGPC n CHILDREN HAVE A POTENTIAL ICHAP) FILES 
SGPC M PHYSICIAN PERSONNEL FILES 
SGPS A AIRCREW STANDARDS CASE FILE 
SGPS A DEPARTMENT OF DEFENSE MEDICAL EXAMINATION REVIEW BOARD MEDICA 
SGPS B RETIREMENTS/SEPARATICNS RECORDS SYSTEM 
SGPS 0 files OF WAIVER FROM FLYING DOTY 
SGPS F HIGH level INQUIRY FILE 
SGV A VETERINARY PERSONNEL FILES 
SPI A CUTY AND TRAVEL RESTRICTION NOTIFICATION LETTERS. 
SPI A PERSONNEL SECURITY CLEARANCE INVESTIGATION RECORDS 
SPI A REQUESTS FOR ACCESS TO CLASSIFIED INFORMATION BY HISTORICAL R 
SPI B PERSONNEL SECURITY ACCESS RECORDS 
SPI c special security files 
SPO A DOCUMENTATION FOR IDENTIFICATION AND ENTRY AUTHORITY . 
SPO A VEHICLE ADMINISTRATION RECORDS 
SPO n PROVISIONAL PASS 
SPO E REGISTRATION RECORDS 
SPO F NOTIFICATION LETTERS TO PERSONS BARRED FROM ENTRY TO AIR FORC 
SPO G COMPLAINT/INCIDENT REPORTS 
SPO H SERIOUS INCIDENT REPORTS 
SPO I INCIDENT INVESTIGATION FILES 
SPO J TRAFFIC ACCIDENT AND VIOLATION REPORTS 
SPP A CORRECTION RECORDS 
SPP A FIREARM AUTHORIZATION FOR CIVILIAN EMPLOYEES 
TRAINING ATTENDANCE. 
UPGRADE TRAINING MISSILE PROCEDURES TRAINING (MPT) CRITIQUE FORM. 
USAF ACACEMY CADET HONOR COMMITTEE CASE FILES 
XOOFF a flight management data system (FMOS) data system designator a 
XOXXE A AIR FORCE ADVISORY PERSONNEL IN LATIN AMERICA 
XOXXX NEXT OF KIN INQUIRIES CIVILIAN MIA/PWS 
0CG8UZA AIRCREW TRAINING RECORDSt AEROSPACE DEFENSE COMMAND 
OCGBUZA ALCOHOL ABUSE CONTROL CASE FILES. 
OCGBUZA CONTROL LOG FOR CIVILIAN MEDICAL CARE 
OCGBUZA INDIVIDUAL WEIGHT CONTROL FILE. 
OCGBUZA INPORMATIONAL PERSONNEL TRAINING RECORDS 
XGBUZA REPORTS. CCNTRQLLEO AND UNCONTROLLED 
OCGBUZB AIRCREW TRAINING RECORDS F106 AIRCRAFT 
XGBL'ZB DRUG ABUSE CONTROL CASE FILE. 
OCGBUZB INFORMATIONAL PERSONNEL RECORDS. 
OCGBUZC AIRCREW TRAINING RECORDS FlOl AIRCRAFT 
OCGBUZO AIRCREW TRAINING RECORDS F102 AIRCRAFT 

16102 SGPA B' 
03004 SGPA C 
16006 SGPC A 
16802 SGPC A 
16003 SGPC A 
16805 SGPC A 
16004 SGPC A 
01102 SGPC C 
16802 SGPC D 
03501 SGPC M 
16001 SGPS A 
16002 SGPS A 
16002 SGPS 8 
01102 SGPS 0 
01102 SGPS F 
01102 SGV A 
03001 SPI A • 
20505 SPI A 
20501 SPI A 
20505 SPI B 
20505 SPI C 
03002 SPO A 
12503 SPO A 
12501 SPO 0 
12501 SPO E 
12501 SPO F 
12501 SPO G 
12501 SPO H 
12501 SPO I 
12501 SPO J 
12502 SPP A 
12501 SPP A 
C5001B0SGHLNB 
05001A0SGHLNB 
C3501XOBXQPCC 
06005 XOOFF A 
03504 XOXXE A 
03003 XOXXX 
05101 OCGBUZA 
03001 OCGBUZA 
17720 OCGBUZA 
01001 OCGBUZA 
03501 OCGBUZA 
01101 OCGBUZA 
05101 OCGBUZB 
03001 XGBUZB 
03501 OCGBUZB 
05101 OCGBUZC 
05101 OCGBUZD 
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OCGBUZF 
OCGBUZ*" 
OFACYVA 
oe ACYVA 
OE ACYVA 
OE ACYVA 
OE ACYVA 
OEACYVA 
OE ACYVA 
OEACYVA 
OEACYVA 
OEACYVA 
OEACYVA 
OE ACYVA 
OEACYVA 
OEACYVA 
OEACYVA 
OEACYVA 
OE ACYVA 
OE ACYVB 
OEACYVC 
OE AC YVC 
OE ACYVC 
OEACYVD 
OH CNBC A 
OHFRFZA 
OHMPLSA 
OHZHTVA 
OHZHTVA 
OHZHTVO 
01 ACYVA 
01 ACYVA 
01 ACYVA 
01 ACYVA 
01 ACYVA 
01 ACYVA 
01 ACYVA 
01ACYVA 
01ACYVA 
01 ACYVA 
01ACYVA 
01ACYVA 
01 ACYVA 
01ACYVA 
01 ACYVA 
01ACYVB 
01 ACYVB 
01 ACYVB 
01ACYVB 

aircrew training records F4 AIRCRAFT 
AIRCREW TRAINING RECORDS T 33 AIRCRAFT 

PAY AND ALLOTMENT RECORDS 
CIVILIAN PAY RECORDS 
ACCOUNT RECEIVABLE RECORDS MAINTAINED BY ACCOUNTING £ FINANCE 
ACCOUNTING AND FINANCE OFFICER ACCOUNTS AND SUBSTANTIATING DO 
ACCOUNTS PAYABLE RECORDS 
ACCRUED MILITARY RAY SYSTEM, DISCONTINUED 
AIR RESERVE PAY AND ALLOWANCE SYSTEM 
CLAIMS CASE FILE - CORRECTED MILITARY PAY AND ALLOWANCES. 
JOINT UNIFORM MILITARY PAY SYSTEM 
LEGAL ADMINISTRATION RECORDS OF THE STAFF JUDGE ADVOCATE 
Less OF FUNDS CASE FILES 
military personnel EXPENSE DISTRIBUTION LISTING. 
NPNAPPROPRlATFD FUNDS STANDARD PAYROLL SYSTEM 
REPORTS OF SURVEY. 
TRAVEL RECORDS 
UNITfO STATES AIR FORCE RETIRED PAY SYSTEM. 
CLAIMS CASE FILF - MISSING IN ACTION DATA 
microfilm of military pay RECORDS. 
CLAIMS CASE FILE - DEATH GRATUITY RECORDS 
MILITARY PAY RECORDS 
INDEBTEDNESS AND CLAIMS 
UNIFORMED SERVICES SAVINGS DEPOSIT PROGRAM 

AEROMEDICAL RESEARCH DATA. 
ROME AIR CEVELOPEMENT CENTERIRADCI MANPOWER RESOURCES EXP5 
PERSONNEL RESEARCH LABORATORY HISTORICAL DATA BASE FILE. 
INTERGRATED MANAGEMENT INFORMATION AND CONTROL SYSTEM 
MANHOUR ACCOUNTING SYSTEM 
management oriented PERSONNEL SYSTEM 

FLYING ST.TUS ACTIONS. 
AIR FORCE RESERVE APPLICATIONS 
APPLICATIONS FOR IDENTIFICATION IID) CARDS. 
CONGRESSIONAL INQUIRIES. 
DATA change/suspense NOTIFICATIONS. 
INFORMATIONAL PERSONNEL RECORDS. 
MANPOWER STANDARDS STUDY REPORTS. 
OFFICER PROMOTIONS. 
PHYSICAL EXAMINATION REPORTS SUSPENSE FILE 
PROFESSIONAL MILITARY EDUCATION 
REOUFSTS FOR DISCHARGE FROM THE AIR FORCE RESERVE. 
UNFAVORABLE INFORMATION FILES (UIFS) ON OFFICERS AND AIRMEN. 

BACKGROUND MATERIAL 
CARY STRENGTH REPORT 
INACTIVE DUTY TRAINING, EXTENSION COURSE INSTITUTE C EC I > TRAI 

AIR FORCE RESERVE AIRMAN DEMOTIONS 
ADMINISTRATIVE DISCHARGE FOR CAUSE ON RESERVE PERSONNEL 
APPLICATIONS FCR APPOINTMENT MEDICAL CORPS. 
INFORMATIONAL PERSONNEL RECORDS. 

05101 OCGBUZE 
05101 OCGBUZF 
17726 OEACYVA 
17721 OEACYVA 
17718 OEACYVA 
17705 OEACYVA 
07001 OEACYVA 
17722 OEACYVA 
17725 OEACYVA 
17708 OEACYVA 
17730 OEACYVA 
11001 OEACYVA 
17707 OEACYVA 
03004 OEACYVA 
17602 OEACYVA 
17709 OEACYVA 
17720 OEACYVA 
17734 OEACYVA 
17708 OEACYVB 
17722 OEACYVB 
17708 OEACYVC 
17722 OEACYVC 
17708 OEACYVD 
17722 OEACYVD 
08003 OHCNBCA 
17801 OHFREZA 
08003 OHMPLSA 
17801 OHZHTVA 
17101 OHZHTVA 
17101 OHZHTVD 
03507 01ACYVA 
04501 01 ACYVA 
03002 01ACYVA 
01102 01ACYVA 
03504 01ACYVA 
03501 01ACYVA 
02501 OIACYVA 
03508 OIACYVA 
16002 OIACYVA 
05001 OIACYVA 
03509 OIACYVA 
03505 OIACYVA 
01003 OIACYVA 
01101 OIACYVA 
04502 OIACYVA 
03508 01ACYVB 
03509 01 ACYVB 
04501 01ACYVB 
03501 01ACYVB 
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01ACYV0 
01ACYVB 
01 ACYVB 
01ACYVC 
01 ACYVC 
01ACYVC 
01ACYVF 
01 ACYVG 
OJ acfa 
OJ ACFA 
OJ ac'ma 
OJ DOSA 
OJ DOTA 
OJ 00TB 
OJ DOTC 
OJ OOTr 
OJ OOTO 
OJ DOTE 
OJ OPTF 
OJ OOVA 
OJ OOVC 
OJ OOXA 
OJ OOXA 
OJ onxB 
OJ noZR 
OJ DP A 
OJ OP A 
OJ OP A 
OJ OP A 
OJ OP A 
OJ OP A 
OJ OP A 
OJ OP A 
OJ DP A 
OJ DP A 
OJ DP B 
OJ PP B 
OJ OP e 
OJ OP B 
OJ OP B 
OJ OP B 
OJ OP B 
OJ OP P 
OJ OP C 
OJ' OP C 
OJ CP C 
OJ DP C 
OJ DP C 
OJ OP 0 

LOCATOR PERSONNEL DATA. 
PERSONNEL CATA SYSTEM 
PRESENTATICN AIDS AND OFFICE PROJECTS AND STUDIES 

INFORMATIONAL PERSONNEL RECORDS. 
PROFESSIONAL OFFICER COURSEIPOCI AND FINANCIAL ASSISTANCE PRO 

INFORMATIONAL PERSONNEL RECORDS 
INFORMATIONAL PERSONNEL RECORDS. 
correction of military records of officers and AIRMEN 

SECURITY ASSISTANCE TRAINING MANAGEMENT INFORMATION SYSTEM 
SUPPLEMENTAL MILITARY PAYROLL SYSTEM. 
AIR TRAINING COMMAND MANAGEMENT ANALYSIS AWARDS PROGRAM. 
ARMED SERVICES VOCATIONAL APTITUDE BATTERY (ASVAB) TEST CARDS 
PROGRAM ADMINISTRATION RECORDS. 
PROGRAM ADMINISTRATION RECORDS. 
INDIVIDUAL ACADEMIC RECORDS • 
FLYING TRAINING RECORDS 
INDIVIDUAL ACADEMIC RECORDS 
FLYING TRAINING RECORDS 
FLYING TRAINING RECORDS 
INCIVIOUAL FLIGHT AND AIRCREW EVALUATION RECORDS - 
FLYING TRAINING RECORDS 
FLYING TRAINING RECORDS 
INDIVIDUAL ACADEMIC RECORDS 
FLYING TRAINING RECORDS 
INDIVIDUAL ACADEMIC RECORDS - SURVIVAL TRAINING STUDE'4TS 

COMMAND OFFICERS ELIGIBILITY ROSTERS. 
AIR TRAINING COMMAND (ATCI OFFICERS EFFECTIVENESS ANALYSIS FI 
FLYING EVALUATION BOARC(FEB) FILE 
COMMANDER COMMANDER SELECTION FILE. 
COMPLETION OF COURSES/OEGREES UNDER OPERATION BOCTSTRAP 
FACULTY BOARD LEDGER. 
HUMANITARIAN/PERMISSIVE REASSIGNMENT FILES 
OFFICER STATUS FILE 
RANDOLPH AIR FORCE BASE WOMEN OFFICERS LISTING. 
SENIOR OFFICER MANAGEMENT OFFICE FILES 
EDUCATION LEVELS OF AIR FORCE MILITARY PERSONNEL 
AIR TRAINING COMMAND (ATC) OFFICER ADD-ON DATA 
BRIGADIER GENERAL SCREENING BOARD RESULTS 
PERSONNEL LOCATOR ROSTFR. 
PROMOTION AND REGULAR APPOINTMENT PROPRIETY MONITOR FILE. 
REPORT OF PROCESSING TIME FOR ADMINISTRATIVE DISCHARGE ACTION 
SPECIAL INTEREST ASSIGNMENT FILES 
STATUS OF INEFFECTIVE RECRUITER 
EDUCATION SERVICES TEST CONTROL OFFICERS 
ALPHABETICAL LISTING OF APPROVED RETIREMENTS 
COMMAND SECONDARY ZONE BOARD PROCEEDINGS. 
RECRUITER MANNING PERSONNEL LISTING. 
REGULAR AIR FORCE APPOINTMENT PROGRAM 
PREDISCHARGE EDUCATION PROGRAM CERTIFYING OFFICERS 

01102 01 ACYVB 
03004 01ACYVB 
OllOl 01ACYVB 
03501 01ACYVC 
C4501 OIACYVC 
03501 OIACYVO 
03501 01ACYVF 
03501 01ACYVG 
17720 OJ ACFA 
17730 OJ ACFA 
90001 OJ ACMA 
03506 OJ DOSA 
0 5001 OJ DOT A 
05001 OJ DOTB 
C5002 OJ DOTC 
05101 OJ OOTO 
05002 OJ DOTD 
05101 OJ DOTE 
05101 OJ OOTF 
06005 OJ OOVA 
05101 OJ OOVC 
05101 OJ OOXA 
05002 OJ OOXA 
05101 OJ OOXB 
05002 OJ OOZB 
03508 OJ OP A 
03004 OJ OP A 
03507 OJ DP A 
02503 OJ OP A 
21301 OJ OP A 
05001 OJ DP A 
01001 OJ OP A 
03501 OJ OP A 
01102 OJ OP A 
01101 OJ OP A 
21301 OJ OP B 
03004 OJ OP B 
02503 OJ DP B 
01102 OJ DP B 
03508 OJ OP B 
OlIOl OJ OP B 
01001 OJ OP B 
03501 OJ OP B 
21301 OJ DP C 
03004 OJ DP C 
03508 OJ DP C 
01102 OJ OP C 
01001 OJ OP C 
21301 OJ DP 0 

FEDERAL REGISTER, VOL 40, NO. 169—FRIDAY, AUGUST 29, 1975 



40116 NOTICES 

OJ OP D CCHMANO AIRMAN PROMITICN ELIGIBILITY ROSTERS 
OJ OP 0 KEY PERSONNEL STATUS REPORT 
OJ OP E AIR TRAINING COMMANOIATCI PERSONNEL VIP ROSTER 
OJ OP E AIRMAN PROMOTION STATUS FILE 
OJ DP F DRUG ABUSE LEDGER 
OJ DP G SURVIVAL TRAINING ELIMINATION MESSAGES 
OJ OP H SOUAORON OFFICER SCHOCL(SOS) ELIGIBILITY ROSTER 
OJ CP J PROFESSIONAL MILITARY EDUCATIONAL!PMEI ROSTERS 
OJ IGYA AIR TRAINING CCMMANO AIRCRAFT ACCIDENT BOARD RESOURCES LIST 
OJ JA A RECORD OF INDIVIDUAL COUNSELING 
OJ RSSA PROCESSING AND CLASSIFICATION OF ENLISTEES 
OJ RSSB enlistee QUALITY CCNTPCL MCNITORING SYSTEM E818. 
OJ TTAA FIELD TRAINING STUDENT ATTENDANCE AND RATING RECORDS 
OJ TTPA TECHNICAL TRAINING COURSE MANAGEMENT INFORMATION SYSTEM 
OJ TTSA STUDENT RECORD OF TRAINING 
OJ TTSA STUDENT RECORD OF TRAINING 
OJ TTSB graduate EVALUATION MASTER FILE 
OJ TTSC STANDARDIZATION EVALUATION PROGRAM 
OJDJDBA ADVANCED DATA PERSONNEL SYSTEM OPTIONAL DIN Y06 
OJDJDBA ADVANCED PERSONNEL DATA SYSTEM, CONSOLIDATED BASE PERSONNEL Q 
OJDJDBA AATIONAL AGENCY CHECK - STATUS 
OJDJCBB ADMINISTRATIVE DISCHARGE INFORMATION SUMMARY 
OJDJCPB ADVANCED PERSONNEL DATA SYSTEM (APDS) CBPC OPTIONAL DINS YOl- 
OJEEPZA ASSIGNMENT PREFERENCE APPLICATION DATE; 
OJMPLSA DECEASED INVESTIGATION DEPENDENT MILITARY BURIAL 
OJMPLSA DISCHARGE AND SEPARATION RECORDS. 
OJMPLSA DISCIPLINARY AND ADVERSE ACTION LOG. 
OJMPLSA FLYING TRAINING RECORDS 
OJMPLSA INSTRUCTOR OF THE MONTH RECORDS 
OJMPLSA RESEARCH AND DEVELOPMENT IRCDI PROJECTS RECORDS. 
OJMPLSA SOUND RECORDINGS. 
OJMPLSA SOURCE SUPPORT AND CONTROL DATA BASIC TRAINEE RECORDS 
OJMPLSA TRAINING PROGRESS READING PROFICIENCY CASE FILES 
OJMPLSB appeal and GRIEVANCE LOG. 
OJMPLSB CLASSIFICATION SCREENING RECORDS. 
OJMPLSB SOURCE SUPPORT AND CONTROL DATA SPECIAL TRAINING RECORDS 
OJMPLSB STUDENT COLLATERAL TRAINING RECORDS. 
OJMPLSC ASSESSMENTS SCREENING RECORDS. 
OJMFLSC DRUG ABUSE CCNTRQL CASE FILES 
OJMPLSC NELSON DENNY READING TEST ANSWER SHEETS 
OJMPLSC RECLINE CONTROL REPORT. 
OJNTMUA EEHAVIORAL AUTOMATED RESEARCH SYSTEM (BARS) 
OKPNQSA STUDENT OUESTICNAIRE 
OKPNOSA AIR FORCE INSTITUTE OF TECHNOLOGY EDUCATION (AFIT) HISTORICAL 
OKPNQSA AIR FORCE JUNIOR RCTC (AFJROTC) UNIT FILES. 
OKPNOSA AIR FORCE RESERVE OFFICER TRAINING CORPS (AFPOTCI MEMBERSHIP 
OKPNQSA AIR FORCE RESERVE 0«=FICER TRAINING CORPS QUALIFYING TEST SCOR 
OKPNOSA AIR FORCE ROTC CADET PAY SYSTEM 
OKPNOSA AIR UNIVERSITY ACADEMIC RECORDS 

01001 OJ DP D 
03501 OJ OP 0 
03501 OJ DP E 
01001 OJ OP E 
01001 OJ OP F 
01001 OJ OP G 
01001 OJ OP H 
01001 OJ OP J 
12701 OJ IGYA 
03501 OJ JA A 
03004 OJ RSSA 
03004 OJ RSSB 
05002 OJ TTAA 
05002 OJ TTPA 
01101 OJ TTSA 
05002 OJ TTSA 
01101 OJ TTSB 
01101 OJ TTSC 
03004 OJDJDBA 
03505 OJDJDBA 
01001 OJOJOBA 
01001 OJOJOBB 
03004 OJOJOBB 
01001 OJEEPZA 
14305 OJMPLSA 
03509 OJMPLSA 
04004 OJMPLSA 
05101 OJMPLSA 
01001 OJMPLSA 
08002 OJMPLSA 
09503 OJMPLSA 
01101 OJMPLSA 
05002 OJMPLSA 
04004 OJMPLSB 
03504 OJMPLSB 
01101 OJMPLSB 
C5001 OJMPLSB 
03504 OJMPLSC 
03001 OJMPLSC 
01101 OJMPLSC 
03504 OJMPLSO 
17101 OJNTMUA 
17801 OKPNQSA 
05003 OKPNQSA 
01102 OKPNQSA 
01101 OKPNOSA 
03506 OKPNQSA 
17724 OKPNQSA 
05002 OKPNOSA 
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OKPNOSA AIR UNIVERSITY CUTSTANOING JUNIOR OFFICER OF THE YEAR. 
OKPKOSA CADET RECOROS. 
OKPNOSA FIELD GRADE OFFICER PROPOT ION ANALYSIS WORKSHEET. 
OKPNOSA POTENTIAL FACULTY RATING SYSTEM 
OKPNOSA PUPIL REGISTRATION AND CUMMULATIVE RECORD CARDS. 
OKPNOSA REVIEW OF APPLICATION FCR CORRECTION OF MILITARY PERSONNEL RE 
OKPNOS0 AIR FORCE RESERVE OFFICER TRAINING CORPS EVALUATION INFORMATI 
OKPNOSB AIR FORCE ROTC FIELD TRAINING ADMINISTRATION SYSTEM. 
OKPNOSB AIR UNIVERSITY (AIJ) ADVANCED DEGREE APPLICATION. 
OKPNCSe AU OER-TR REVIEWING SPEET 
OKPNOSB FOUR YEAR RESERVE OFFICER TRAINING CORPS IAPROTCI SCHOLARSHIP 
OKPNOSB STUDENT RECORD FOLDER 
OKPNOSC AFJROTC INSTRUCTOR RECOROS SYSTEM 
OKPNOSC AFROTC FIELD TRAINING ASSIGMENT SYSTEM. 
OKPNOSC INDIVIDUAL WEIGHT LOSS RECORD. 
OKPNOSC OFFICER ASSIGNMENT FILES. 
OKPNOSD AIR FORCE JUNIOR ROTC lAFJP.OTCI INSTRUCTOR APPLICANT SYSTEM. 
OKPNOSD AIR coRCE RESERVE OFFICER TRAINING CORPS IAFROTC) GUEST LECTU 
OKPNOSD AU POTENTIAL FACULTY LIST. 
OKPNOSD FLIGHT INSTRUCTION PROGRAM 
OKPNOSE OFFICER ASSIGNMENT L0G5i. 
OKPNOSF COOPERATIVE DEGREE ACCCLNTING SYSTEM. 
OLAEACA CIVILIAN HEALTH/MEDICAL PROGRAM OF UNIFORMED SERVICES (CHAMPU 
OLAEAOA RAW INTELLIGENCE. 
OMLCMMA AIRMAN NCO RECOGNITION PROGRAM 
OMOJKLA employee ORIENTATION CHECKLIST. 
OMOJKLA EVASION AND ESCAPE KiT 
OMUHHZA AIR FORCE OFFICE OF INFORMATlON/OI PERSONNEL BACKGROINO RECOR 
OMUHHZA AIR RESERVE TECHNICIAN lARTI OFFICER SELECTION FOLDERS 
OMUHHZA MANNING SPECIALIST EVALUATION. 
OMUHHZA PERSONNEL INTERVIEW RECORD 
OMUHHZA RESERVF MANNING REPORT. 
OMUHHZA UNCERGRADUATE PILOT AND NAVIGATOR TRAINING. 
OMUHHZB AIR FORCE RESERVE MEDICAL SCHOOL TOUR ALLOCATIONS. 
OMUHHZB CURRICULUM VITAE 
OMUHHZB GENERAL/COLONEL STATUS BOARD. 
OOJUBJA PERSONNEL MANAGEMENT INFORMATION SYSTEM 
OOJUBJA PLANNING AND RESOURCES MANAGEMENT INFORMATION SYSTEM 
OOJUBJA TOOL KIT CCNTROL CARD 
OOJUBJB MAINTENANCE MANAGEMENT INFORMATION AND CCNTRCL SYSTEM 
00JURJ8 MAINTENANCE MANAGEMENT INFORMATION AND CONTROL SYSTEM MMICS 
OOJUBJC EXCEPTION TIME ACCOUNTING (ETA) SYSTEM 
OOJUBJC VEHICLE INTEGRATED MANAGEMENT SYSTEM 
OOAGGNA INFORMATIONAL PERSONNEL RECOROS. 
OOFJXTA CFFICE PRO JECTS/STUOI ES 
OOKRSMA ACADEMIC COMPLETION REPORT 
OOKRSMA AIRCREW INSTRUCTION RECORDS 
OOKRSMA TRAINING INSTRUCTORS 
OOKRSMA TRAINING SYSTEMS RESEARCH AND DEVELOPMENT MATERIALS 

90001 OKPNOSA 
04501 OKPNOSA 
03508 OKPNOSA 
01001 OKPNOSA 
21401 OKPNOSA 
03501 OKPNOSA 
01001 OKPNOSB 
04501 OKPNOSB 
03504 OKPNOSB 
03501 OKPNOSB 
01101 OKPNOSB 
05002 OKPNOSB 
03301 OKPNOSC 
04501 OKPNOSC 
01101 OKPNOSC 
03504 OKPNOSC 
03501 OKPNOSD 
01101 OKPNOSD 
03504 OKPNOSD 
04501 OKPNOSD 
03504 OKPNOSE 
03504 OKPNOSF 
16802 OLAEAOA 
2D002 OLAEAOA 
01001 OMLCMMA 
04008 OMOJKLA 
06703 OMOJKLA 
01102 OMUHHZA 
04002 OMUHHZA 
03502 OMUHHZA 
03501 OMUHHZA 
03503 OMUHHZA 
05001 OMUHHZA 
05001 OMUHHZB 
03501 OMUHHZB 
01102 OMUHHZB 
01101 OOJUBJA 
17101 OOJUBJA 
C6711 OOJUBJA 
05002 OOJUBJB 
06608 OOJUBJB 
06608 OOJUBJC 
07701 OOJUBJC 
03501 OOAGGNA 
01001 OOFJXTA 
01001 OOKRSMA 
05101 OOKRSMA 
05001 OOKRSMA 
05004 OOKRSMA 
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OOKOSMB TRAINING AIDS USAGE 
OOPTFLA HUMAN RELIABILITY FOR SPECIAL MISSIONS 
OOPTFLA INFORMATION REQUESTS-FREEOOM OF INFORMATION ACT 
OQPTFLB VISITING OFFICER QUARTERS>TRANSlENT AIRMAN QUARTERS RESERVATI 
OOPTFLC daily report of first aid* dental ASSISTANCE AND OUTPATIENT M 
OOSCEYA TRAINING PROGRESS 
OQTPKHB LCCATOR OR PERSONNEL DATA 
OOVDYDA military AIRLIFT COMMAND (MACI SPECIAL EXECUTIVE DEVELOPMENT 
OOVOYCA CLEARENCE CERTIFICATE RECORDS 
OQVDYDA MAJOR COMMAND IMAJCOM) SECCNDARY ZONE PROMOTION NOMINATION BO 
OOVOYCA MILITARY AIRLIFT COMMAND IMACI DISHONORED CHECK PROGRAM. 
OeVDYDA military airlift command aircrew RESOURCE MANAGEMENT SYSTEM 
OOVOYCA UNIT TRAINING PROGRAM 
OOVOYCB INTERGRATEC AIRCREW RESOURCE MANAGEMENT SYSTEM 
OOVOYDC FIELD INTERVIEW CARO 
ORKNMCA PERSONNEL APPRAISAL PACIFIC AIR COMMAND IPACAFI EXECUTIVE DEV 
ORKNMDA CIVILIAN HEALT H/MEOIC AL PROGRAM OF UNIFORMED SERVICES (CHAMPU 
ORKNMOA GENERAL COLONEL PERSONNEL DATA ACTION REPORT. 
OFKNMCA INDIVIDUAL DECORATIONS APPROVED OR DISAPPROVED. 
ORKNMCA PERSONNEL MOVEMENT PROGRAM 
ORKNMCB DEPENDENT MISCONDUCT RECORDS 
OSAWURA INDIVIDUAL ACADEMIC RECORDS 
OSAWUBA SOURCE SUPPORT/CONTROL DATA 
OSAWUEB SOURCE SUPPORT - CONTROL DATA 
OSAWURC SOURCE SUPPORT - CONTROL DATA 
OSAWUBC SOURCE SUPPORT - CONTROL DATA 
OSBAEYA ACCESS AUTHORIZATION. 
OSBAEYA NURSERY ATTENDANCE SHEET 
OSBWKRC ALPHABETIC ROSTER OF FLYING CREW MEMBERS AIR TRAFFIC CONTROLL 
OSBWKRH ACCESS RECCROS 
0SFX8MC SOURCE SUPPORT OR CONTROL DATA 
OSFXBMO SOURCE SUPPORT OR CONTROL DATA TRAFFIC OFFENSES 
OSGHLNA BACHELOR AIRMEN'S QUARTERS (EAO) TEMPORARY ISSUE RECEIPT 
OSGHLNA BASIC LOAD LIST FDR MISSILE MAINTENANCE 
OSGHLNA BIOGRAPHICAL DATA. 
OSGHLNA GROUP SCHEDULING LISTING * 
OSGHLNA TRAINING WCRK SHEET 
OSGHLNB EVALUATION DUE DATE LISTING 
OSGHLNB REMOVAL OF GOVERNMENT OPERATORS HCCNSC 
OSGHLNC disaster TEAMS AND TRAINING 
OSGHLNC GROUND SAFETY ACCIDENT BRIEFING 
OSGHLND RACE RELATIONS AND DRUG ABUSE TRAINING 
OSGHLNO ELECTRONIC WARFARE OFFICER EXAMINATION ANSWER SHEET. 
OSGHLNE COMBAT INTELLIGENCE CREh TRAINING RECORD. 
OSGHLNF AIRCREW POSITIVE CONTROL STUDY RECORD. 
OSGHLNF LSAFE ACHIEVEMENT TEST III 
OSGHLNC OFFICERS ELECTRONIC WARFARE OFFICER (EWO) TRAINING RECORD. 
OSGHLNH DECORATIONS/DATE 
OSGHLNH MISSILF PROCEDURES TRAINING IMPTI ACCOMPLISHMENT. 

C5101 
01001 
01201 
03007 
01001 
05002 
01102 
03004 
20505 
0 3508 
01002 
06005 
05002 
06005 
12501 
040 03 
16802 
01102 
90001 
21401 
01101 
05002 
01101 
01101 
01101 
01101 
20501 
21401 
03004 
20501 
01101 
01101 
14001 
06703 
19001 
03004 
05002 
03004 
03501 
03004 
03501 
03004 
05001 
05001 
05001 
03004 
05001 
03004 
05001 

OQKRSMB 
OOPTFLA 
OOPTFLA 
OQPTFLB 
OOPTFLC 
OOSCEYA 
OQTMKHB 
OQVDYDA 
OOVOYOA 
OOVDYOA 
OQVDYDA 
OQVDYDA 
OOVDYOA 
OQVDYOB 
OOVOYDC 
ORKNMOA 
ORKNMOA 
ORKNMDA 
ORKNMOA 
ORKNMOA 
ORKNMOB 
OSAWUBA 
OSAWUBA 
OSAWUBB 
OSAWUBC 
OSAWUBD 
OSBAEYA 
OSBAEYA 
OSBWKRC 
OSBWKRH 
OSFXBMC 
OSFXBMO 
OSGHLNA 
OSGHLNA 
OSGHLNA 
OSGHLNA 
OSGHLNA 
OSGHLNB 
OSGHLNB 
OSGHLNC 
OSGHLNC 
OSGHLNO 
OSGHLNO 
OSGHLNE 
OSGHLNF 
OSGHLNF 
OSGHLNG 
OSGHLNH 
OSGHLNH 
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OSLtaRCA 
OSLWRCB 

-OSLhRCC 
OSLHRCC 
OSMERMA 
OSNLZGB 
OSNRCHA 
OSNRCHA 
OSNRCMA 
OSNRCHB 
OS PC 2 PA 
OSPCZPA 
OSPCZPA 
OSPCZPA 
OSPCZPA 
OSPCZPA 
OSPCZPA 
OSPCZPA 
OSPCZPA 
OSPCZPA 
OSPCZPA 
OSPCZPB 
OSPCZPB 
OSPCZPB 
OSPCZPC 
OSPC2PC 
OSPCZPC 
OSPCZPO 
OS PC 2 PE 
OSPCZPC 
OSSGBPA 
OSSGBPA 
OSSGBPA 
OSSGBPA 
OSSGBPA 
OSSGBPA 
OSSZDTA 
OSSZOTA 
OSSZDTA 
OTGAMHA 
OTKMRCA 
OTKMROA 
OTKWRCB 
OTKUROC 
OTKWRDC 
OTLFXJA 
OTLFXJB 
OTMUHJA 
OTMUHJA 

SPECIAL EVENTS PLANNING > PROTOCOL ROSTER. 
BIOGRAPHICAL FILES. 
DISTINGUISHED VISITORS PROGRAM DOCUMENT ION. 
PERSONNEL DATA - PARTICIPATION OF THE LAITY LIST. 

CCMMANOERS CREW BIOGRAPHICAL INFORMATION FILE. 
MGHT MANAGERS LOG 
ACCREDITATION REFERENCES 
CLAIMS ADMINISTRATION PROPERTY REGISTRATION 
DENTAL ATTENDANCE RECORDS 
CLAIMS RECORD PRIVATE VEHICLE STORAGE 
accident data 
ACTIVITIES THER^,PY REFERRAL 
AREA 7 ACCESS RECORD 
BOMBER MOBILIZATION RECCVERY ROSTER. 
OIAGNCSTIC X-RAY FILi 
INDIVIDUAL CLASS RECORD FORM 
LABORATORY COURSE PHASE II 
LOW BACK EXAMINATION 
MILITARY JUSTICE ADMINISTRATION 
NURSING ASSESSMENT 
PERIODONTICS AND ORAL DIAGNOSIS 
ALLERGY PRESCRIPTION RECORD 
PROSTHETIC PATIENT INFORMATION CARO 
RELEASE OF REMAINS TO A MORTUARY 
ALLERGY CLINIC HISTORY RECORD 
PERIODIC OCCUPATION VISION RECORD 
PHYSICIAN ASSISTANT EVALUATION 
PROCEDURE FOR IMMUNOTHERAPY 
allergy re-order INSTRUCTIONS 
PERSONNEL APPEARANCE CCMMENDATION/VIOLAT ION CITATION 
AEROSPACE MEDICINE PROGRAM MEDICAL RECOMMENDATION MISSILE OUT 
BUSY MONITOR II FILE 
LABIWATORY RECORDS SOBRIETY DETERMINATION REPORT 
MEDICAL SERVICE ACCOUNT-AUTHORIZATION FOR SUPPLEMENTAL CARE 
PHYSIOLOGICAL TRAINING INSIDE CHAMBER INSTRUCTOR OBSERVER 
RADIOLOGY RECORDS X-RAY PHOTO IDENTIFICATION AND FILE 
NURSING SKILL INVENTORY. 
PERSONNEL QUALITY CONTROL REPORT. 
X-RAY FILM IDENTIFICATICN CARO ^ 
INDIVIDUAL PROGRESS RECORD-SYNTHETIC TRAINERS. 
COMMANDER'S TAPECUTTER FILE. 
INFORMATIONAL PERSONNEL FILES 
INFORMATIONAL PERSONNEL RECORDS. 
COMPLAINTS AND INCIDENTS 
INFORMATIONAL PERSONNEL RECORDS. 
GUEST LECTURER BIOGRAPHICAL SKETCH FILE. 
BIOGRAPHICAL AND PERSONAL DATA ON VERY IMPORTANT PERSONNEL. 
INFORMATIONAL PERSONNEL RECORDS. 
SENIOR OFFICERS ROSTER 

19001 OSLHRCA 
19001 OSLWRCB 
19001 OSLWRCC 
01102 OSLWRCC 
19001 OSMERMA 
03501 OSNLZGB 
16809 OSNRCHA 
11201 OSNRCHA 
16202 OSNRCHA 
11201 OSNRCHB 
11201 OSPCZPA 
16801 OSPCZPA 
20501 OSPCZPA 
03504 OSPCZPA 
16004 OSPCZPA 
21306 OSPCZPA 
16003 OSPCZPA 
16805 OSPCZPA 
11101 OSPCZPA 
16804 OSPCZPA 
16201 OSPCZPA 
16001 OSPCZPB 
16201 OSPCZPB 
16804 OSPCZPB 
16804 OSPCZPC 
16201 OSPCZPC 
16001 OSPCZPC 
16001 OSPCZPO 
16001 OSPCZPE 
03501 OSPCZPG 
16101 OSSGBPA 
01001 OSSGBPA 
16003 OSSGBPA 
16808 OSSGBPA 
16102 OSSGBPA 
16004 OSSGBPA 
05001 OSSZDTA 
03505 OSSZOTA 
16004 OSSZDTA 
06001 OTGAMHA 
19001 OTKWRDA 
03501 OTKWRDA 
03501 OTKWROB 
12501 OTKWRDC 
03501 OTKWRDC 
19001 OTLFXJA 
19001 OTLFXJB 
03501 OTMUHJA 
03004 OTMUHJA 
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OTHUHJA 
OTMUHJA 
OTMUHJB 
OTMUHJC 
OTMUHJD 
OTHUHJC 
OTMUH JF 
OTMUHJF 
OTMUHJG 
OTMUHJH 
OTMUH jTi 
OTMUHJJ 
otmuhjk 
OTNUEXA 
OTNUEXA 
OTNUFXA 
OTNUEXB 
OTQYZHA 
OTRDRCA 
OTROROA 
OTRORDA 
OUJCGJA 
OUJCGJA 
OUJCGJA 
OUJCGJB 
OUJCGJB 
OUJCGJP 
OUJCGJC 
OUJCGJC 
oujCGjn 
OUMCBVA 
OUMCeVA 
OUMCBVA 
OUMCBVA 
OUMCBVA 
OUMCBVA 
OUMCBVA 
OUMCBVA 
OUMCBVA 
OUMCBVB 
OUMCBVB 
OUMCBVB 
OUOKKAA 
OXOXASX 
00JUBJA 
00VOYDA 
02 ALSA 
02 ALSA 
02 ALSA 

special awards FILE. 90001 
STUDENT RECORD FILE 05002 
OFFICER PROMOTION ELIGIBILITY REPORT 03004 
C»=FICFR PPCJECTEO STATUS LISTING 03004 
AIRMAN PROJECTED STATUS LISTING 03004 
PCS FUNDS CONTROL LOG. 03504 
OFFICER DUTY AIR FORCE SPECIALTY CODE ROSTER 03004 
AIRMEN NAME ROSTER 03004 
AIRMAN ASSIGNMENT ACTION NUMBER LISTING 03004 
REPORT OF PERSONNEL CN TEMPORARY DUTY 03004 
REPORT OF PERSONNEL DEPLOYED IN SUPPORT OF SPECIFIC CONTINGEN 03004 
TEMPORARY DUTY HISTORY FILE - LIST OP UPDATED TRANSACTIONS 03004 
BASE AUTOMATED MOBILITY SYSTEM (BAMSI PERSONNEL EXTRACT TAPE 03004 
ALLERGY WORKSHEET 16001 
FIELD IDENTIFICATION CARO,LUKE FORM 042 12501 
special general CHEMISTRY AND HEMATOLOGY WORKSHEETS 16003 
CRIME STOP FORM LETTER 12501 
INFORMATIONAL PERSONNEL RECORDS. 03501 
MINUTES OF 354 TFW QUALITY REVIEW COMMITTEE 01001 
INFORMATIONAL PERSONNEL RECORDS. 03501 
LISTING OF POTENTIAL HUMANITARIAN/PERMISSIVE REASSIGNMENT CAS ' 03504 
CAREER DEVELOPMENT GRADUATES HISTORICAL ROSTER 01101 
TRAINING SLMMARIES GRADUATION ROSTER. 05001 
TRAINING PROGRESS 05002 
CAREER DEVELOPMENT GRADUATES MONTHLY REPORT 01101 
TRAINING SUMMARIES ENTERING CLASS ROSTERS. 05001 
TRAINING PROGRESS STJOENT DATA RECORDS 05002 
CAREER DEVELOPMENT COURSE ENROLLEES 01101 
TRAINING SUMMARIES ALPHABETICAL ROSTER. 05001 
TRAINING SUMMARIES CLASS ROSTER. 05001 
COMPARTMENTEO INTELLIGENCE ACCESS ROSTER 20501 
biographical files. 19001 
DEFENSE LANGUAGE INSTITUTE STUDENT HISTORY 05002 
FAMILY SERVICES VOLUNTEER OF YEAR. 21101 
geographically SEPARATED UNIT COPY OFFICER EFFECTIVENESS £ AI 03501 
MILITARY JUSTICE ADMINISTRATION 11101 
MILITARY PERSONNEL MANAGEMENT SYSTEM 17101 
CUTSTANOING airman OF YEAR. 90001 
security records BEHAVIORAL DATA REPORTS 20505 
JUDGE ADVOCATE COMMAND FOSTER 11101 
MAILING LISTS FOR MAGAZINES 01101 
VISUAL AID. 01102 
6987 SECURITY SQUADRON OFFICE ALPHA ROSTER AND SQUADRON ROSTE C1102 
PERSONNEL INFORMATION FILE 03501 
MAINTENANCE MANAGEMENT INFORMATION AND CONTROL SYSTEM 06608 
INFORMATIONAL PERSONNEL RECORDS. 03501 
BACKGROUND INFORMATION QUESTIONNAIRE 16805 
CHAIN OF CLSTODY RECEIPT 16003 
CIVILIAN PAY - CONTROL DATA 17721 

OTMUHJA 
OTMUHJA 
OTMUHJB 
OTMUHJC 
OTMUHJD 
OTMUHJD 
OTMUHJE 
OTMUHJF 
OTMUHJG 
OTMUHJH 
OTMUHJI 
OTMUHJJ 
OTMUHJK 
OTNUEXA 
OTNUE XA 
OTNUEXA 
OTNUEXB 
OTQYZHA 
OTRDRDA 
OTRDROA 
OTRDRDA 
OUJCGJA 
OUJCGJA 
OUJCGJA 
OUJCGJB 
OUJCGJB 
OUJCGJB 
OUJCGJC 
OUJCGJC 
OUJCGJD 
OUMCBVA 
OUMCBVA 
OUMCBVA 
OUMCBVA 
OUMCBVA 
OUMCBVA 
OUMCBVA 
OUMCBVA 
OUMCBVA 
OUMCBVB 
OUMCBVB 
OUMCBVB 
OUQKKAA 
OXOXASX 
OOJUBJA 
00 VO YD A 
02 ALSA 
02 ALSA 
02 ALSA 
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02 ALSA 
02 ALSA 
02 ALSA 
02 ALSA 
02 ALSA 
02 ALSA 
02 ALSO 
02 ALSB 
02 ALSB 
02 ALSB 
02 ALSB 
02 ALSC 
02 ALSC 
02 ALSC 
02 ALSO 
02SCEYA 
02SCEYA 
02SCFYA 
02 SCEYA 
02SCEYA 
02SCEYB 
02SCEYC 
05HCHLA 
05HCHLA 
05HCHL6 
05HCHLC 
05MCMLC 
05HCHL0 
05HCHL0 
05HCHLG 
05HCHLH 
06SCFY 
06SCEYA 
06SCEYA 
06SCEYA 
06SCEYA 
06SCEYA 
06SCEY8 
06SCEYB 
06SCEYB 
06SCEYB 
06SCEYC 
06SCEYC 
06SCEYC 
06SCEYE 
07YLNGA 
07YLNGA 
C7YLNGA 
07YLNGA 

ENTRY CONTROL ROSTER 
INFORMATION PROGRAM REFERENCE AND GUIDANCE MATERIAL 
CN/OFF-BASE HOUSING RECORDS 
RELIGIOUS EDUCATION REGISTRATION AND ATTENDANCE RECORDS 
reporting CRIMES AND SERIOUS INCIDENTS 
RFCUEST FOR AND REPORT CF PULMONARY FUNCTION STUDY 
ALASKAN AIR COMMAND CIVILIAN IDENTIFICATION CAROS 
BICYCLE REGISTRATION FILE 
CIVIL ENGINEER PERSONNEL DATA CAROS 
COMPLAINTS AND INQUIRIES 
TEMPORARY PRIVATE VEHICLE IMPOUNDMENT RECORD 
INSPECTION AUGMENTOR DATA 
STORAGE ANC SPECIAL PERMITS FOR RECREATIONAL AND UTILITY TRAI 
tiFAPCNS DENIAL ROSTER 
trailer lot REGISTRATION 
AIRCRAFT ACCIDENTS AND INCIDENTS COMPUTER FILE 
INDIVIDUAL FLIGHT RECORDS 
military personnel folders. 
SAFETY EDUCATICN FILE 
UNITED STATES AIR FORCE (USAFI INSPECTION SCHEDULING SYSTEM 
HUMAN FACTORS IN AIRCRAFT ACCIDENT/INC IDENT COMPUTER FILE. 
UNITED STATES AIR FORCE CUSAFI GROUND ACCIDENT FATALITY FILE 
FOR CAUSE SEPARATIONS OF PERSONNEL WITH DUTY AND TRAVEL RESTR 
OPERATICNS SECURITY FILE FOR FOREIGN INTELLIGENCE COLLECTION 
SENSITIVE COMPARTMENTED INFORMATION ISCI) PERSONNEL SECURITY 
AIR FORCE ATTACHE RECORD SYSTEM 
EVENTS AND INSTALLATION FILE 
MASTER ALPHA RESOURCE LIST 
USAF PRISONER OF WAR tPW) CEBRIEFING FILES 
AIR intelligence MANPOWER MANAGEMENT SYSTEM 
RESERVE MANAGEMENT AND MOBILIZATION SYSTEM 
AIR FORCE AUDIT AGENCY CAFAAI MANAGEMENT INFORMATION SYSTEM - 
advanced degree file 
AIR FORCE AUDIT AGENCY lAFAAI PERSONNEL ELECTRONIC EVALUATION 
AIR FORCE AUDIT AGENCY MANAGEMENT INFORMATION SYSTEM - REPORT 
MERIT PROMOTION FILE 
CFF DUTY EDUCATION FILE 
AIR FORCE AUDIT AGENCY CFFICE TRAINING FILE 
INFORMAL AIRMFN/RESERVE INFORMATION RECORD 
INTERNAL AUDIT AND CONTROL RECORDS 
LONG-TERM FULL-TIME TRAINING FILE 
AFAA MANAGEMENT INFORMATION SYSTEM - CAREER FILE 
EXECUTIVE DEVELOPMENT COUNCIL FILE 
AIR FORCE AUCIT AGENCY OFFICE PERSONNEL FILE 
AIR FORCE AUDIT AGENCY CFFICE FILE 
BADGE AND CREDENTIALS 
CAREER DEVELOPMENT FOLDER. 
COUNTERINTELLIGENCE OPERATIONS AND COLLECTION RECORDS 
criminal records 

03002 02 ALSA 
19001 02 ALSA 
03005 02 ALSA 
26501 02 ALSA 
12501 02 ALSA 
16804 02 ALSA 
03002 02 ALSB 
12503 02 ALSB 
01102 02 ALSB 
01101 02 ALSB 
12501 02 ALSB 
01101 02 ALSC < 
12503 02 ALSC 
12501 02 ALSC 
12503 02 ALSO 
12702 02SCEYA 
06005 02SCEYA 
04501 02SCEYA 
12701 02 SCEYA 
12301 02SCEYA 
12702 02SCEYB 
12702 02SCEYC 
00401 05HCHLA 
20002 05HCHLA 
00401 05HCHLB 
01001 05HCHLC 
20002 05HCHLC 
20002 05HCHL0 
01001 05HCHL0 
03501 05HCHLG 
03501 05HCHLH 
02701 06SCEY 
05001 06SCEYA 
03501 06SCEYA 
17501 06SCEYA 
04001 06SCEYA 
04003 06SCEYA • 
05001 06SCEVB 
03501 06SCEY8 
17501 06 SCEYB 
04003 06SCEYB 
03501 06SCEYC 
04003 06SCEYC 
03501 06SCEY0 
03501 06SCEYE 
12401 OYYLNGA 
03502 07YLNCA 
12406 07YLNGA 
12410 07YLNfiA 

07YLNGA INFORMATItNAL PERSONNEL RECORDS. 
07YLNGA INVESTIGATIVE SUPPORT RECORDS 
07VLNGA RESERVE OF FICER/AIRMAN PERSONNEL DATA CARO INDEX 
07VLNGA security AND RELATED INVESTIGATIVE RECORDS 
07YLNGA UNITED STATES AIR FORCE SPECIAL INVESTIGATIONS SCHOOL INDIVID 
07VLNGB INTERNAL PERSONNEL DATA SYSTEM 
07VLNGB INVESTIGATIVE APPLICANT PROCESSING RECORDS 
IPTAYZC CIVILIAN PAY-PERSONNEL-MANPOWER IPAPERMANI - E205 
22 ALSA AIRCREW INTELLIGENCE TRAINING REPORT 
22 ALSA AAC QUALITY FORCE RECORDS SYSTEM 
22 ALSB ALASKAN AIR COMMAND (AACI QUALITY FORCE RECORD SYSTEM 
22 ALSB OPERATIONS TRAINING RECORDS 
22 ALSC AAC QUALITY FORCE RECORDS SYSTEM 

03501 07YLNGA 
12404 07YLNGA 
04501 07YLNGA 
12406 07YLNGA 
C5002 07YLNGA 
03501 07YLNGB 
12401 07YLNGB 
04001 IPTAYZC 
05001 22 ALSA 
03501 22 ALSA 
03501 22 ALSB 
05001 22 ALSB 
03501 22 ALSC 
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NATIONAL SECURITY AGENCY,<G) 40 F.R. 35741—35748 

MSA/CSS ACCFSSf AUTHORITY AND RELEASE OF INFORMATION FILE NSAOl 
NSA/CSS APPLICANTS NSA02 
NSA/CSS CORRESPONOENCE. CASES, COMPLAINTS, VISITORS, REQUESTS NSA03 
NSA/CSS CRYPTOLOGIC RESERVE MOBILIZATION DESIGNEE LIST NSA04 
NSA/CSS EQUAL FMPLCYMENT OPPORTUNITY DATA NSA05 
NSA/CSS FEALTH, MEDICAL AND SAFETY FILES NSA06 
NSA/CSS MOTOR VEHICLES AND CARFOOLS NSA07 
NSA/CSS PAYROLL AND CLAIMS NSA08 
NSA/CSS PERSCNNEL FILE NSA09 
NSA/CSS PERSCNNEL SECURITY FILE NSAIO 
NSA/CSS TIME, ATTENDANCE AND ABSENCE NSAll 
NSA/CSS TRAINING • NSA12 

DEFENSE NUCLEAR AGENCY (H) 40 F.R. 35748--35750 

BIOGRAPHY FILFS 
FCINA PRRSCNNEL-^DATA SYSTEMS 
HEADQUARTERS PERSONNEL ROSTER 
PERSCNNEL SECURITY FILES 
VISITOR ACCESS ^.CNTROL SYSTEM 

ONA 412-14 
DNAFCP041 
ONA 102-03 
DNA 501-01 
DNA 505-18 

ORGANIZATION OF THE JOINT CHIEFS OF STAFF (J) 40 F.R. 35750--35752 

DIRECTORAT E ADMINISTRATIVE SERVICES MESSAGE INFORMATION SYSTEM 
MILITARY PERSONNEL FILES 
3JCS MEDALS AND AWARDS FILES AND REPORTS SYSTEM; MICROFILMED HISTORIC 
PERSONNEL SECURITY FRE, SECURITY DIVISION, DAS 

0JCS003SMB 631201 
CJCS002MILPERS 
OJCSOOIMILPERS 
0JCS004SEC0IV 
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DEFENSE INTELLIGENCE AGENCY (L) 40 F.R. 35796--35852 

AOHINISTRATIVE PUBLICATIONS 
— 

OIA 0241 
AGENCY CHECKOUT FILE DIA 0003 
APPLICANTS F0!< EMPLOYMENT DIA 0442 
APPLICATION. CHANGE. CANCELLATION FOR U.S. SAVINGS BONO 1 CLASS A PAY R OIA 172 7 
ATTACHES ANO HUMAN RESOURCES PERSONNEL INFORMATICN F ILES OIA 0801 
AUTOMATEC BIBLIOGRAPHIC DATA FILES. ASOIA. IRISA. IRFLA OIA 0813 
ASOIA ALL SOURCE DOCUMENT INDEX ' OIA 0812 
BIOGRAPHICAL SKETCH DIA 0015 
BOARD CF VISITORS FILE OIA 0107 
CANCELLATION OF ALLOTMENT OF PAY FOR CREDIT TO FINANCIAL INSTITUTION. OIA 0879 
CIVILIAN EMPLOYEE COMPENSATION RECORDS OIA 0008 
CIVILIAN PAYRCLL/EARNINGS ANO LEAVE STATEMENTS OIA 0330 
CIVILIAN PERSONNEL ADMINISTRATIVE RECORDS OIA 0416 
CLAIM FOR REIMBURSEMENT FOR EXPENDITURES ON OFFICIAL BUSINESS. OIA 1164 
CLASSIFIED LETTERS OF APPRECIATION FILE OIA 0436/01 

CLEARANCE CERTIFICATION FILE OIA 065 0/04 
COLLECTION OF INDEBTEDNESS DUE U.S. GOVERNMENT DIA 0819 
complaints DIA 0272 
COMPLAINTS/INVESTIGATIONS OIA 0430 
CONTRACT CORRESPONDENCE - OIA 0710 
COST OF ANNUAL LEAVE BALANCE REPORT OIA 0815 
DEFENSE ATTACHE INVESTIGATION FILE OIA 0803 
DEFENSE ATTACHE ROSTER DIA 0804 
DEPENSF INTELLIGENCE AGENCY PERSONNEL ROSTER OIA 0013 
DEFENSE INTELLIGENCE AGENCY. DIRECTORATE FOR INFORMATION SYSTEMS SECJ OIA 0600 
OEFENSF INTELLIGENCE SPECIAL CAREER AUTOMATED SYSTEM OIA 0590 
DE.’ENSE SPECIAL CAREER AUTOMATED SYSTEM OIA 0420/01 
DIPECTOR’S CORRESPCNCENCE FILE. OIA 0285 
01 A AWARDS FILES DIA 043 5 
01A EMPLOYEE BONO ISSUANCE SCHEDULE DO 1084C DIA 0817 
D!A EMPLOYEE CIVILIAN PAYROLL CHECKS LISTING OIA 0818 
OIA EMPLOYEE PAYROLL AUTHORIZATION FOR OISPOSITICN OF SALARY CHECK. 3 DIA 0820 
OIA EMPLOYEE PERSONAL SERVICES CA 2449 OIA 0816 
OIA FCRM 209 DIA 0460/01 
DIA PRISONER OF WAR INTELLIGENCE ANALYSIS ANO DEBRIEFING FILES OIA 1728 
OIA TRAVEL RECORD CIA 766 OIA 0821 
OIA 53 PAYCLERK/SUPERVISOR NAME CARO OIA 0825 
DOO PRIORITY placement ANO OVERSEAS EMPLOYMENT PROGRAMS OIA 0006 
EMERGENCY ALERT ANO RECALL ROSTERS OIA 0019 
EMPLOYEE grievances ANO APPEALS OIA 0430/01 
EMPLOYEE PERFORMANCE APPRAISALS DIA 0001 
FIELD PERSONNEL FOLDER OIA 0014 
FREEDOM CF INFORMATION ACT (FOIA) FILES DIA 0010 
GRAPHIC ARTS MANAGEMENT SYSTEM OIA 0127 
GUEST LECTURER FILE OIA 0309 
health, welfare and charities DIA 0108/01 
HEALTH. WFLFARF AND RECREATION OIA 0108/02 
INCENTIVE AWARDS OIA 0436 
INDIVIDUAL IDENTIFICATION RECORDS DIA 0145 
INTELLIGENCE COLLECTION RECORDS DIA 0530 
INTELLIGENCE REPORT INDEXING SYSTEM OIA 0811 
INVESTIGATIONS DIA 0271 
JOB OPPORTUNITIES OIA 0443 
JOINT TABLE OF DISTRIBUTION OIA 0020 
LEGAL GPINICNS AND RELATED DOCUMENTATION OIA 0209 
library CIRCULATION FILE 1 OIA 0810 
LOCAL TRANSPORTATICN RECORDS OIA 0138 
LOCATOR CARDS/ROSTERS OIA 0012 
LOCATOR service/postal DIRECTORY OIA 0121 
MANAGEMEKT ANALYSIS DIA 0807 
MILITARY'PFRSONNEL PROCUREMENT DIA 0490 
military personnel procurement. OIA FORM 83 OIA 0018 
MILITARY SERVICE ADMINISTRATIVE RECORDS OIA 0470 
MOVEMENT OF PERSONNEL OIA 0022 
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MOVEMENT OF PERSONNEL/TRAVEL 
OFF duty employment REPORT 
OFFICE AOMINISTRATION-OINING RCCH PASSES 
ORGANIZATION PLANNING AND MANPOWER 
PASSPORTS ANO VISAS 
PAYROLL SERVICE REQUEST FORM 
PEPSCNNEL ACTIONS 
PERSONNEL FILE INDEX 
PEPSCNNEL SECURITY ANO SECURITY CLEARANCE STATUS INDEX 
PERSCKNPL SECURITY CASE RECORDS RETIREMENT RETRIEVAL INDEX 
PERSONNEL SECURITY INVESTIGATION FILES ^ 
POSITION DESCRIPTIONS 
PRODUCTION CONTROL SYSTEM 
PROJECT files 
PROJECT FILES 
PERSONNEL MANAGEMENT INFORMATION SYSTEM 
QUALIFICATIONS, PLACEMENTS AND PROMOTIONS 
REDUCTION IN FORCE IRIFI CASE FILES 
reemployment RIGHTS FILE 
REPORTS OF SURVEY 
REQUEST BY EMPLOYEE FOR ALLOTMENT OF PAY FOR CREDIT TO SAVINGS ACCOUN 
REQUEST FOR CLEARANCE 
REQUEST FOR DOD MANAGEMENT EDUCATION ANO TRAINING PROGRAM COURSES 
REQUEST FOR IRREGULAR OVERTIME 
REQUEST FOR TRAINING 
REQUFSTS POR REASSIGNMENT 
REQUESTS FOR WAIVER OF INDEBTEDNESS RESULTING FROM ERRONEOUS PAYMENTS 
RESERVE PERSONNEL STATUS lOIA FORM 266 1 FILE 
RESERVE TRAINING RECORDS 
RETIREMENT RECORDS SF28C6 
rotary CARO FILE 
SECURITY 
SECURITY MANAGEMENT INFORMATION SYSTEM 
security violation files 
security violations 
SENSITIVE COMPARTMENTED INFORMATION ISCII ACCESS FILES 
SERVICE RECORD CARO ISF-7) FILE 
SIGNATURE CARO DD 577, INDIVIDUAL SIGNATURE CAROS 
STUDENT INPCFM&TICN FILES 
SUPERVISOR'S RECORDS OF EMPLOYEES 
SUPPLY, SPACE E FACILITIES, POLICY AND PLANNING 
SYSTEM ACCESS LOG AND DIRECTORY 
TELEPHONE RECORDS 
TIMEKEEPER STATION LISTING 
TRAINING facilities RECORDS 
TRAINING LOCATOR CARDS 
TRANSPORTATION OFFICERS LISTS 
TRAVEL VOUCHER OR SUBVOUCHER. 
VEHICLE PARKING 

DIA 0136 
01 A 0809 
OIA 0100/14 
DIA 0230 
OIA 0140 
OIA 0860 
OIA 0017 
OIA 0100/04 
OIA 0103/01 
OIA 0103/02 
OIA 0640/01 
OIA 0451 
OIA 0400 
DIA 0800 
OIA 0802 
OIA 0005 
OIA 0440/01 
OIA 0007 
OIA 0004 
OIA 073 3 
OIA 1198 
OIA 0600/02 
OIA 0826 
OIA 0805 
OIA 0808/01 
OIA 0440 
OIA 0823 
OIA 0002 
OIA 0480 
OIA 0824 
OIA 0016 
OIA 0806 
OIA 0650/02 
OIA 0660 
OIA 0660/01 
DIA 0650/03 
OIA 0413 
OIA 0822 
DIA 0011 
OIA 0414 
OIA 0700 
OIA 0620 
DIA 0116 
OIA 0814 
OIA 0808 
OIA 0021 
OIA 0137 
DIA 1351 
OIA 0139 . 

VISITOR ACCREDITATION FILE OIA 0640/02 
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NOTICES 40125 

UNITED STATES MARINE CORPS (M) 40 F.R. 35853—35878 

PERSONNEL FILES 
ALPHABETIC AL ROSTER OF OFFICERS ATTACHED TO HQMC IN THE WASHINGTON 0 
ASSIGNPEKT AND OCCUPANCY OF FAMILY HOUSING RECORDS 
AUTOMATED LEAVE AND PAY SYSTEM 
BIOGRAPHIC AL FILES 
BOND AND ALLOTMENT (8CA) SYSTEM 
CAR POOL LOCATER LIST 
casualty CAROS 
CENTRALIZE 0 AUTOMATED RESERVE PAY SYSTEM 
controlled CORRESPONDENCE LOCATOR SYSTEM 
COURIER PASS SYSTEM 
DESERTER INQUIRY FILE 
DIRECTORY AND LOCATOR MAIL SERVICE 
EXAMINATIO N DIVISION RECORDS SYSTEM 
FEDERAL BUILDING NUMBER 2, (FB 21. CAR POOL LOCATER FILE 
FLIGHT READINESS EVALUATION DATA SYSTEM 
FORT RITCHIE PASS ROSTER FOR HEADQUARTERS. U S MARINE CORPS PERSONN 
HEAOQUARTE RS MARINE CORPS LOCATOR FILES 
HEADQUARTF RS. U S MARINE CORPS ACCESS STRIPS 
HEAOQUARTE RS. U S MARINE CORPS EMERGENCY RECALL LISTING ESSENTIAL 
JOINT UNIFORM MILITARY PAY SYSTEM/MANPOWER MANAGEMENT SYSTEM 
LISTING OF RETIRED MARINE CORPS PERSONNEL 
MARINE CORPS AIRCREW PERFQRMANCE/OUALIFICATION INFORMATIGN 
MARINE CCRPS CLUB AND MESS MEMBERSHIP 
MARINE CORPS EDUCATION PROGRAM APPLICANT/PARTICIPANT INFORMATION FILE 
MARINE CCRPS MILITARY PERSONNEL RECORDS 
MARINE CORPS MOTION PI CTURE/1NSTRUCT lONAL TELEVISION UTV» ARCHIVES 
MARINE CORPS STILL PHOTOGRAPHIC ARCHIVES 
MILITARY POLICE INFORMATION SYSTEM 
MUSTER RCLLS/UNIT DIARIES 
MANPOWER MANAGEMENT SYSTEM 
NARRATIVE BIOGRAPHICAL DATA WITH PHOTOS 
NAVAL AVIATOR/NAVAL FLIGHT OFFICER REPORTING MANAGEMENT SYSTEM 
OFFICE OF THE JOINT CHIEFS OF STAFF ROSTER 
PERSONAL’ AFFAIRS BRANCH WORKING FILES 
PRIMARY MANAGEMENT EFFORTS (PR I ME»/OPERATIONS SUBSYSTEM 
REGISTFR/L INFAL LISTS 
RESERVE PERSONNEL MANAGEMENT INFORMATION SYSTEM 
RETIRED FAY/PERSONNFL SYSTEM 
SECURITY FOLDERS IN HEADQUARTERS. U S MARINE CORPS PERSONNEL 
SOURCE DATA AUTOMATED FITNESS REPORT SYSTEM 
SPECIAL ACCESS LIST FOR PERSONNEL OF HEADQUARTERS MARINE CORPS. 
UNIT DIARIES/UNIT TRANSACTION REGISTERS 
WORKING FILES. PERSONNEL MANAGEMENT DIVISION. MANPOWER DEPARTMENT. HE 

HOODOOS 
HQOOOOl 
ILOOOOl 
F000001 
HOOODOl 
F000004 
H000002 
H000002 
F000a06 
HQ00003 
H000004 
MNOOOOl 
HOOOOOS 
F000007 
H000013 
AAODOOL 
H000006 
H000009 
HQ00007 
HQOOOOB 
FDD0003 
MN30002 
AA00002 
MN00004 
MN00005 
MN00006 
MN00007 
MN00008 
MN00009 
HD00003 
MND0003 
HD00004 
AA00003 
HQOOOlO 
MNOOOlO 
F000002 
HD00006 
RSOOOOl 
F000005 
HQOOOll 
MNOOOll 
H000012 
MN00012 
MN00013 
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40126 NOTICES 

DEPARTMENT OF THE NAVY (N) 40 F.R. 35879--36017 

*NCNSCCPF» CLAIMS FIL‘=S 
POW/MIA CAPTIVITY STUDIES 
STATISTICS. 
ACADEMIC POTENTIAL COOING. 
ACADEMIC REGISTRATION SYSTEM. 
ACCESS CONTPOL SYSTEM 
ACTIVF DLTY NAVY AND MARINE CORPS DEATH SYSTEM 
AOMINISTRA TIVE CIVILIAN PERSONNEL MANAGEMENT SYSTEM 
AOMINISTRA TIVE FILES SYSTEM 
AOMINISTRA TIVE PERSONNEL MANAGEMENT SYSTEM 
admiralty CLAIMS FILES 
AFFIRMATIV F CLAIMS FILES 
AIRCRAFT MISHAP 
APPLICATIO N FOR U.S. NAVY RATION PERMIT 
APPRAISALS OF PERFORMANCE RECORD SYSTEM 
AREA COORDINATOR INFORMATION AND OPERATION FILES 
ARMED FORCES — CONFINEMENT REPORTS 
ARMED FORCES HEALTH PROFESSIONAL SCHOLARSHIP SYSTEM 
ARTICLE 138 COMPLAINT OF WRONGS. 
ARTICLE 69 PETITIONS. 
ARTICLE 73 PETITIONS FOR NEW TRIAL. 
AUTHOR PUBLICATION INDEX 
AUTOMATED STUDENT INFORMATION SYSTEM 
AVIATION MEDICAL OFFICER'S REPORT 
AVIATION TRAINING JACKET 
ADP BUDGET 
BAD CHECK LIST 
BAD CHECKS AND INDEBTEDNESS LISTS 
BASE SECURITY INCIDENT SYSTEM 
BINGO WINNERS 
BLOCD DONOR PROGRAM FILES 
BOND ACCOUNTING 
BUREAU OF MEDICINE AND SURGERY PERSONNEL MANAGEMENT INFORMATION SYSTS 
BUREAU OF MEDICINE AND SURGERY PERSONNEL MANAGEMENT INFORMATION SYSTE 
aiBLICGRAP HY 
CAREER DEVELOPMENT PROGRAM FQR COMMUNICATORS 
CASE REPORT 
casualty information support SYSTEM 
CIVIL LITIGATION FILES 
CIVILIAN PAY SYSTEM 
CIVILIAN PERSONNEL ADMINISTRATIVE SERVICES RECORD SYSTEM 
CIVILIAN PERSONNEL SECURITY FILES 
CIVILIAN VOLUNTEER FCRM DISASTER PREPAREDNESS UNIT 2.1.1. 
CLAIMS FILE, NAVY EXCHANGE, GUAM 
COMBINED federal CAMPAIGN 
commercial invoice payments history SYSTEM 
COMMISSARY STORE MONETARY ALLOWANCE RECORDS 
COMMONWEAL TH PASS APPLICATION FORM 
COMMUNICAT IONS SECURITY REPORT 
COMPUTER ASSISTED MANPOWER ANALYSES SYSTEM 
CONFLICTS OF INTEREST AND EMPLOYMENT ACTIVITIES. 
CONGRESSIO NAL BIOGRAPHICAL DATA INDEX 
CONTINUING EDUCATION TUTOR FILE 

00013H 
63116 POW/MIA FILE 
00013 5 
62271 APC file 

62271 ARISE 
00011 J02 
00018 07 
00011 J09 
63285 AOMIN 
00011 JOl 
00013J 
00013E 
63393 F0015BA054 
64980RAT10N PRMT LOG 
96021>261 
96021-07 
00013 9 
00034 AFHPSP 
00013 3 
00013 4 
00013B 
00173 1200-3 
62271 NPS 1 
63393 F00138A013 
63110 ATJ 
00173 DEC10-ADP8UD 
61174 CPSBAOCHECKS 
00250 CHK/OEBT-LIST 
00011 J03 
00034 14 
00011 J06 
0003402 
00018 02 
00018 09 
60530 1 
09063CDP 
0529A NAVJAG 5813-1 
00022CASINF0SUPPSVS 
96021-01A 
0003401 
00022CIVPERSA0MSYS 
96021-448 
70092NSSS80PAC02 
61755-K 
00011 JOT 
0003412 
62932 COMSYSTDSHOPRE 
63427 COMWEALTHPASS 
00069NSGHG60PAC01 
96021-64A 
00013 13 
66123 CONGBIODATA 
62271 NPS 7 
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NOTICES 40127 

CONTRACT FIELD SERVICE FILE 
CORPESFOAO ENCE FILES 
COUNTRY files AND TRIAL OBSERVER FILES 
CURRICULAR OFFICE STUDENT GRADE SUMMARY. 
CURRICULAR OFFICER STUDENT TRAINING AND INFORMATION FILES 
DECEDENT AFFAIRS RECORDS SYSTEM 
DEFENSE CENTRAL INDEX OF INVESTIGATIONS 
DESIGN OF TRAINING SYSTEMS DATA BASE - INSTRUCTOR FILE 
DETERMINAT IONS ON ORIGINS OF DISABILITIES FOR WHICH MILITARY MEMBERS 
DIRFCTCRY OF RETIRED REGULAR ANC RESERVE JUDGE ADVOCATES 
DIVING ACCIDENTS AND INJURIES 
DIVING LCG 
DUTY free vehicle LOG 
EMPLOYEE ASSISTANCE PROGRAM CASE RECORD SYSTEM 
EMPLOYEE EXPLOSIVES CERTIFICATION PROGRAM 
EMPLOYFE GRIEVANCES. COMPLAINTS, AND ADVERSE ACTION APPEALS. 
EMPLOYEE RELATIONS INCLUDING DISCIPLINE, EMPLOYEE GRIEVANCES, COMPLAI 
EMPLOYEF SALARY AND OVERTIME REFORT/BUDGET BOOK 
ENLISTED DEVELOPMENT AND DISTRIBUTION SUPPORT SYSTEM 
ENLISTED MASTER FILE AUTOMATED SYSTEM 
EQUAL OPPORTUNITY INFORMATION ANO SUPPORT SYSTEM 
ETHICS file. 
FACULTY ACTIVITY RECORD - REPORT OF TEACHING ANO PROFESSIONAL ACTIVIT 
FAMILY HOUSING ASSIGNMENT APPLICATION SYSTEM 
FAMILY HOUSING REQUIREMENTS SURVEY RECORD SYSTEMS 
FEDERAL TORT CLAIMS FILES 
FIELD TRAINING ASSISTANCE REPRESENTATIVES (FTARI FILE 
FILE OF PFCORDS OF ACQUISITION, TRANSFER AND DISPOSAL OF PRIVATELY OW 
FLEET BALLISTIC MISSILE SUBMARINE DEMO AND SHAKEDOWN OPERATION CREW E 
FLIGHT INSTRUCTION STANDARDIZATION ANO TRAINING (FISTI JACKET 
FOREIGN CLAIM FILES 
GASOLINE RATION SYSTEM 
GENERAL COURT-MARTIAL RECORDS OF TRIAL. 
HEALTH PROGRAMS, INSURANCE AND ANNUTIES 
HOUSING REFERRAL SERVICES RECORDS SYSTEM 
INDEBTFONF SS CORRESPONDENCE FILE. 
INDEX ANC summary 
INDIVIDUAL FACULTY/SUPPORT PERSONNEL FILES 
INDIVIDUAL FLIGHT ACTIVITY REPORT 
INDIVIDUAL MERCHANDISE CONTROL RECORD 
INDUSTRIAL RELATIONS PERSONNEL PECOROS 
INTELLIGFN CE RESERVE PERSONNEL MANAGEMENT FILE 
INTERNATIO NAL LEGAL HOLD FILES 
INVFSTIGAT ORY 
JOB EVALUATION, POSITION CLASSIFICATION, JOB GRADING, POSITION MANAGE 
JOINT UNIFORM MILITARY PAY SYSTEM 
JAG CORPS OFFICER PERSONNEL INFORMATION 
JAG CCPPS OFFICER PERSONNEL INFORMATION 
JAG MANUAL INVESTIGATIONS 

00039 CONTFLDSERV 
00011 COl 
00013 8 
62271 NPS 6 
t2271 NPS 8 
00018 04 
63285 03 
61339 WA1144 
00013 11 
00013S 
63393 F0024CA174 
63393 F0024CA171 
64980 CONCESSION VEH 
96021-433 
00164 01 
64648-EARB 
96021-431 
65872SA14203 
00022ENLDEV0ISTSYS 
00022ENLMAUSTSYS 
00022EOOPPINFOSYS 
00013 6 
00161.5314 
00025 FAMHSGASSIGNSY 
00025 FAMHSGROMTSUSV 
000130 
00063FTAR 
63395 11240.3E 
00030 DASO CREW EVAL 
63110 FIST 
00013F 
64980GAS RATION FILE 
00013 1 
96021-53 
00025 HSGREFSVCSYS 
03363LEGAL ASSISTANC 
09520 CM IS 
62271 NPS 9 
63393 F0048BA111 
62769 02 
00250 IR-PERS-RECORD 
00015.050132 
6276903 
00037 CNM I MAT 09G1) 
96021-51 
0003404 
00013 R 
0001314 
00013A 
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40128 NOTICES 

LABCP (»ANAGFMFNT RELATIONS RECORDS SYSTEM 
LABORATORY INFORMATION SYSTEM 
LARGE COLLAR VOLUME PURCHASERS 
LARGE PURCHASES IN NAVY EXCHANGE. 
LARGE SALES SLIPS; NAVY EXCHANGE, GUAM 
LAYAWAY sales RECORDS 
legal assistance CARO FILES 
LEGAL CIARY 
legal office litigation/correspcnoence files 
LEGAL records SYSTEM 
LIST OF CUBAN EXILE FAMILIES AT U.S. NAVAL BASE GUANTANAMO BAY, CUBA 
listing of personnel - SENSITIVE CCMPARTMENTEO INFORMATION 
LIVING quarters ALLOWANCE 
LOCAL AUTOMATED PERSONNEL INFORMATION SYSTEM ( LAPIS I— PROTOTYPE . 
LOW quality recruiting report 
MAIL ORDER CUSTOMER LISTING 
MAINTENANC F OF HOLSING UNIT 
MANHOUR ACCOUNTING SYSTEM 
MEDICAL DEPARTMENT TRAINING RECORDS SYSTEM 
MEDICAL TREATMENT RFCORD SYSTEM 
MIDSHIPMAN PAY SYSTEM 
military AKO civilian EMPLOYEE DEPENDENTS HURRICANE SHELTER ASSIGNMEN 
military CLAIMS FILES 
military justice CORRESPONDENCE FRE 
MILITARY JUSTICE DOCKET CARD FILE, ACTIVE/CLOSEO 
military justice case FILE 
military pay system 
MILITARY PERSONNEL AND CIVILIAN EMPLOYEES* CLAIMS 
MINORITY GROUP IDENTIFICATION FILE 
MISSING PERSONS AND DEATH CASES 
MODELS FOR ORGANIZATIONAL DESIGN AND STAFFING 
MOTOR VEHICLE ACCIDENTS AND INJURIES 
MAIL ORDERLY 
NAME/LEAD PROCESSING SYSTEM 
NAVAL FOLCATICNAL DEVELOPMENT 
NAVAL EDUCATIONAL DEVELOPMENT RECORDS. 
NAVAL HEALTH RESEARCH CENTER DATE FILE 
NAVAL HOME RESIDENT INFORMATION SYSTEM 
NAVAL MATERIAL COMMAND CONTINGENCY/EMERGENCY PLANNING CADRE 
NAVAL OFFICER DEVELOPMENT AND DISTRIBUTION SUPPORT SYSTEM 
NAVAL RESFARCH RESERVE PROGRAM PERSONNEL ACCOUNTING SYSTEM 
NAVAL RESERVE LAW COMPANIES 
NAVAL RESERVE LAW PROGRAM OFFICER PERSONNEL INFORMATION 
NAVAL RESERVE OFFICER TRAINING CORPS PAY SYSTEM 
NAVAL SECURITY GROUP PERSONNEL SECURITY/ACCESS FILES 
NAVAL TR AIMING .INFORMATION SYSTEM 
NAVY CENTRAL CLEARANCE GROUP (NCCG) RECORDS 
NAVY civilian CAREER MANAGEMENT INVENTORY AND REFERRAL SYSTEM 
NAVY exchange SECURITY INVESTIGATION 
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96021-41 
00018 
61174CPSLGEV0LPURCH 
63427 NEXSALESSLIP 
61755-J 
00250 LAYAWAYS 
00013C 
30460CSTUDENT! 
00251 007 
68056 005 
00060 CUBEX 
00173 1200-5 
61581QUARTERS ALLOW 
96021-63 
00062 LORR 1130 
61581 MAIL LIST 
00251 065 
68142MHAS 
00018 01 
00018 03 
0003408 
63425 SHELTER LIST 
00013G 
00013M 
68366 MILJUSDOCFILE 
03363MIL JUSTCE FILE 
0003403 
000131 
96021-EEO 
96021-52 
96021-64B 
£3393 F0026EA033 
61581 NAIL ORDERLY 
66715.IRLPS 
00062 INSGEN 
00062 NEORECS 
63116 MASTER FILE 
00022NAVH0MRESINFSY 
00037 NAVMAT COOPLAN 
000220FrOEVOISTSYS 
000140NR723-1 
00013 0 
000130 
00034 NROTC 
00069NSGHG12PAC01 
00609NAVTIS 
96021-44A 
96021-21 
00129 01 



NOTICES 40129 

NAVY EXCHANGE, GUAH - MAJOR APPLIANCE CONTRACTS 
NAVY LCOGE RECORDS 
NAVY MEDICAL DEPARTMENT, INPATIENT DATA SYSTEM MED-6300-2. 
NAVY MEDICAL DEPARTMENT, MEDICAL BOARD DATA SYSTEM 
NAVY PERSONNEL EVALUATION SYSTEM 
NAVY PERSONNEL RECORDS SYSTEM 
NAVY RECRUITING COMMAND ATTRITION TRACKING SYSTEM 
NAVY. RECRUITING SUPPORT SYSTEM 
NAVY STRATEGIC WEAPONS SYSTEM PERSONNEL AND TRAINING EVALUATION PROGR 
NEXT OF KIN INFORMATICN FOR SEA TRIAL RIDERS 
NONAPPROPR lATEO FUND ACTIVITY INFORMATION SUPPORT SYSTEM 
nuclear PROGRAM INTERVIEW AND SCREENING 
NAD HAWTHORNE POLICE RECORDS SYSTEM 
NAVAL RESERVE SECURITY GROUP PERSONNEL RECORDS 
NAVSEA RADIATION INJURY CLAIM RECORDS 
NAVY RESEARCH AND DEVELOPMENT PLANNING SUMMARY (DC-lt34) SYSTEM 
NAVY TECHNICAL REPORTS SYSTEM 
NAVY WORK UNIT INFCRMATIQN SYSTEM 
NIS INVESTIGATIVE FILES SYSTEM 
NPS GRADUATES HISTORICAL FILE 
NROTC EDUCATIONAL DEVELOPMENT RECORDS 
OCCUPATION AL INJURY AND ILLNESS 
OFFICE OF THE JUDGE ADVOCATE GENERAL, REPORTING QUESTIONNAIRE 
OFFICER MASTER FILE AUTOMATED SYSTEM 
OFFICER PROMOTION SYSTEM 
OFFICER SELECTION AND APPOINTMENT SYSTEM 
ORGANIZATI ON LOCATOR AND SOCIAL ROSTER 
OTSU PRISICN HEALTH AND COMFORT ITEMS 
PAYROLL AND EMPLOYEE BENEFITS RECORDS 
PEOPLE FILES 
PERSONAL INJURY AND ILLNESS REPORTS ON CIVILIAN AND GOVT-SERVICE SEAM 
PERSONAL CCMMFRCIAL AFFAIRS SOLICITATION PRIVILEGE FILE SYSTEM 
PERSONAL SERVICES ANC DEPENDENTS SERVICES SUPPORT SYSTEM 
PERSCNNAL CATA BASE APPLICATION/STUDENT INSTRUCTOR PERFORMANCE MODULE 
PERSONNEL AUTOMATED CATA SYSTEM 
PERSCNNEL INFORMATION SYSTEM 
PERSONNEL MANAGEMENT AND TRAINING RESEARCH STATISTICAL DATA SYSTEM 
PERSONNEL REHABILITATION SUPPORT SYSTEM 
PERSONNEL RESOURCES INFORMATION SYSTEM FOR MANAGEMENT 
PERSONNEL SECURITY ELIGIBILITY INFORMATION SYSTEM 
PERSCN'NEL TRANSPORTATION SYSTEM 
PE T RFGISTRATION 
PHYSICAL DISABILITY'evaluation PROCEEDINGS 
POSTAL SERVICE INDEMNITY CLAIMS FILES 
PREREGISTR ATION SYSTEM 
PRINCIPAL INVESTIGATOR RECORD OF ACTIVE CONTRACTS 
PRIVATE RELIEF LEGISLATION 
PROFESSION AL QUALIFICATIONS RECORDS 
PROJECT ANALYSIS AND CONTROL SYSTEM 

61755-1 
00250NAVL00GE RECORD 
00018 06 
00018 08 
00022.82 
00022PERSRECSYS 
66715.4RATS 
66715.5RCSS 
68338 PTEPPERSRECSYS 
64168 SEA TRIAL 
00022 NONAPACTSUPSYS 
64168 NUC 
0023ei03PRS. 
00069NSGHG11PAC01 
64168 RADINJCLROS 
00037 R£D PLANNING 
00037 TECH REPORTS 
00037 NAVWUIS 
63285 01 
62271 NPS 3 
00062 NROTC 
63393 F0025AA041 
00013T 
000220FEMAUSTSYS 
000220FFPROMSYS 
66715.20SAS 
00011 C04 
61581 LOGISTICS 
00250 PAYGBENEFITS 
00019 AIR 953 BIO 
00013N 
00022PERSCOMSOLPRSY 
00022PERSERV0EPSERVS 
68142PD8A/SIPM 
96021-62 
C0063NC09PS 
68221 PERSRESCHSYSTM 
00022PERSREHSUPPSYS 
C0069NSGHG13PAC01 
00022.81 
00022PERSTRANSSYS 
00011 JOS 
0001310 
00013L 
62271 NPS 5 
000140NR400-1 
66123 PRIVATE RELIEF 
00069NSGAGNPAC01 
65872SA14102 
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40130 NOTICES 

PROPEPTr ACCOUNTABILITY RECORDS 
PUGET SOUND NAVAL SHIPYARD* NAVY EXCHANGE TOBACCO SALES 
RATION CAPO. LUXURY PERMIT RECORD CAROS. 
RECCRO OF ISSUE; PRESCRIPTION SAFETY GLASSES 
RECORD OF IMPORT AND EXPORT OF FOREIGN MADE AUTO VEHICLES INTO AND OU 
RECCRO SYSTEM FOR CIVILIAN EMPLOYEES OF NONAPPROPRIATEO FUND CNAFI AC 
RECORDS CF LITIGATION 
RECRUITING ENLISTED SELECTION SYSTEM 
RECRUITMEN T, EMPLCYMENT AND INTERNAL PLACEMENT 
RELIEF OF ACCOUNTABLE PERSONNEL ^ROM LIABILITY FOR LOSSES OF PUBLIC F 
RESALE SYSTEM MILITARY MANAGEMENT INFORMATION SYSTEM 
RESERVE PAY SYSTEM 
RESERVE PERSONNEL HISTORY FILE 
RESERVISTS REPORTING FOR ACTIVE DUTY FOR TRAINING. BACKGROUND QUESTIO 
RETIRED PAY SYSTEM 
SALARY REPORT FOR BUDGET FOR PARS. IMMS AND NJN-AOP 
SAVINGS DEPOSIT 
SECURITY INSPECTION AND VIOLATION SYSTEM 
SEISMIC SURVEY LIST OF COMPANIES INVOLVED IN OUTER CONTINENTAL SHELF. 
SHOPLIFTIN G 
SLOT MACHINE WINNINGS 
SPECIAL COURT-MARTIAL RESULTING IN BAD CONDUCT DISCHARGE OR CONCERNIN 
SPECIAL INTELLIGENCE PERSONNEL ACCESS FILE • 
SPECIAL MEMBERSHIP LISTING OF THE ORGANIZATIONAL RECREATION ASSOCIATl 
SPECIAL CROER RECORD; NEX GUAM 
STAFF JUCGE ADVOCATE'S MEMORANDLM FILE 
STATEMENTS OF EMPLCYMENT AND FINANCIAL INTEREST 
STATUS OF DOWNED NAVAL AVIATION PERSONNEL. SOUTHEAST ASIA OPERATIONS 
STUDENTS AT CIVILIAN UNIVERSITIES 
STUDENTS awaiting LEGAL. MEDICAL ACTION ACCOUNT 
SUGGFSTICN S AND AWARDS RECORD SYSTEM 
SUMMARY COURT-MARTIAL AND NCN-BAD CONDUCT DISCH SPEC COURT-MARTIAL—N 
SUMMARY DEBRIEFS OF FORMER PRISONERS OF WAR. 
SUPERVISOR 'S AUTHORIZATION FOR ISSUANCE OF PRESCRIPTION GROUND SAFET 
SUPERVISOR S REPORT CF POTENTIAL TO PERFORM AND REFERENCE CHECK RECOR 
SUPPORT PERSONNEL - FACULTY PERSONNEL BILLET COUNT/BILLET COST SYSTEM 
TAX-FREE VEHICLE RECORD CAROS. TAX-FREE GASOLINE RECORD CAROS. 
TECHNICAL PAPER/AUTHOR CROSS INDEX SYSTEM 
TEMPORARY LODGING ALLOWANCE 
TENANT CCMMAND DISCIPLINARY ACTION FILE. 
TESTS AND EXAMINATIONS RECORD SYSTEMS 
TRAINING AND EMPLOYEE DEVELOPMENT RECORD SYSTEM 
TRAVEL ALLOWANCE CLAIMS RECORD SYSTEM 
TRAVEL PAY SYSTEM 
UNCOLLECTI 8LE ACCOUNTS 
USAREUR/LS AFE RATION CARO 
VEHICLE CCNTROL SYSTEM 
VOLUNTEER TUTORIAL PROGRAM 
VGA PERSONNEL AND MANPOWER INFORMATION SYSTEM 

WEAPONS RECISTRATICN 
welfare and recreation ticket SELECTION PROGRAM 
YOUTH ACTIVITIES ASSCCIATICN MEMBERSHIP RECORD 

00028 PROP ACCT REC 
00251 080 
62585 RATION PERMITS 
60921 ISSUE GLASSES 
63427 AUTOIMPEXPREC 
00022CIVENPNAF 
00282 OJ-LIT 
66715.3RESS 
96021-26 
00013 12 
00250 MILITARY-MISVS 
00034 NRDP PAY SYS 
00015. 050101 
00013P 
00034 NFC RET PAY 
65872SA14304 
00034 SAV-DEP-SYS 
00011 JOS 
00159 D-3/01 
61174 NAVYEXCHANGE 
00034 13 
00013 2 
00015.00K1 
00011 C03 
61755-M 
00175 03004 
30571 STAEMP/FININ 
00015.0NI53- lA 
62271 NPS 2 
30640 NATTCL 1080/1 
96021-434 
00013 17 
09191 POW DEBRIEFS 
60921 AUTH GLASSES 
96021-02 
62271 NPS 4 
62585P0V/GAS RECORDS 
66001 TECHAUTHIND 
61581L00GING ALLOW 
63042 TCDAF 
96021 - 263 
96021/23 
96021-54 
0003411 
00018 05 
63395 10140.IF 
00011 C02 
00039 TUTORIAL FILE 
65872SA53105 
00011 J04 
60258 002 
00344 BP 714003 
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NOTICES 40131 

DEFENSE CONTRACT AUDIT AGENCY (R) 40 F.R. 36018--36044 

EEO BACKGROUND DOCUMENTS NOT INCLUDED IN CASE FILES. DCAA 358.24 
STATFREMS OF EMPLOYMENT AND FINANCIAL INTEREST OCAA 240.2 

APPLICANT CORRESPONDENCE DCAA 311.4 
APPLICANT SUPPLY FILE INDEX OCAA 311.3 
CAREER FILES OCAA 315.11 
clearance certification DCAA 152.7 
CONGRESSICNAL COMMITTEE CORRESPONDENCE DCAA 260.5 
CCNGRESSICNAL CORRESPONDENCE OCAA 260.6 
CROSS REFERENCE INDEX TO LEGAL CPINIONS OCAA 240.1 2 
OELEGATICNS OF AUTHORITY OCAA 205.09 
DISBURSEMENT VOUCHERS OCAA 422.5 
OCAA AUTCMATFD PERSONNEL INVENTORY SYSTEM CCAA 590.9 
DCAA MANAGEMENT INFORMATION SYSTEM DCAA 590.8 
EXECUTIVE DEVELOPMENT PROGRAM DCAA 315.10 
EEO CASES RESOLVED BY CSC. OCAA 358.22 
EEO CCMPLAINtS RESOLVED BY DCAA OCAA 358.21 
FREEDOM OF INFORMATION ADMINISTRATIVE APPEALS OCAA 502.6 
GENERAL OCAA 240.1 
GENERAL EEO FILES OCAA 358.1 
GRIEVANCE 6 APPEAL FILES OCAA 358.3 
INACTIVE SERVICE RECORDS OCAA 371.8 
KEY CONTROL RECORDS OCAA 153.3 
LEGAL CPINIONS OCAA 240.3 
LETTERS OF COMMENDATION AND APPRECIATION OCAA 341.6 
LOCATOR RECORDS OCAA 371.5 
NAME FILES OCAA 371.1 
NOTIFICATION OF SECURITY DETERMINATIONS OCAA 152.5 
NOTIFICATIONS OF SECURITY CLEARANCE STATUS DCAA 152.11 
NOTIFICATIONS OF VISITS OCAA 152.13 
OFFICIAL PERSONNEL FOLDERS OCAA 371.13 
OTHER COPIES OF EEC COMPLAINT CASE FILES OCAA 358.23 
PARKING PERMITS AND VEHICLE REGISTRATION OCAA 110.8 
PERSONNEL SECURITY ADJUDICATION FILE OCAA 152.4 
PERSONNEL SECURITY DATA FILES OCAA 152.2 
POSTAL DIRECTORY OCAA 575.4 
PRIVACY ACT ADMINISTRATIVE APPEALS OCAA 503.5 
property PASS FILES OCAA 120.8 
REGIONAL security CLEARANCE REQUEST FILES OCAA 152.6 
REPORTS OF PERSONNEL SECURITY INVESTIGATIONS DCAA 152.3 
SECURITY STATUS MASTER LIST DCAA 152.17 
security training and orientation OCAA 151.11 
SERVICE RECORD FILF OCAA 371.7 
STANDARDS OF CONDUCT, CONFLICT CF INTEREST DCAA 240.5 
STUDENTS AND INSTRUCTORS DCAA 322.7 
SUPERVISOR PERSONNEL RECORDS OCAA 371.2 
TEMPORARY PASSES ANQ.PERMITS FOR VISITORS_ANO VEHICLES. - CCAA. iJJU9 

TIME AND ATTENDANCE REPORTS CCAA 440.2 

WHITE HOUSE CCRRESFONOENCE OCAA 260.4 
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DEFENSE SUPPLY AGENCY (S) 40 F. R. 36045—36076 

CONTRACTING 0‘=FICER FILES 
DATA PROCESSING PROJECT CONTROL ASSIGNMENT AND MACHINE UTILIZATION 
EMERGENCY TRANSPORTATION OF ESSENTIAL PERSONNEL 
fraud c irregularities 
INDIVIDUAL access FILES 
INOIVIOLAL VEHICLE OPERATORS FILE 
NCNAPPRCPRIATFO FUND (NAFI MEMBERSHIP RECORDS 
RESERVE AFFAIRS 

FOR ASSISTANCE AND INFORMATION 
ATLANTA PERSONNEL DATA BANK SYSTEM. 
ATTORNEY PERSONAL INFORMATION AND APPLICANT FILES 
AUDITOR profile 
AUTHORIZAT ION FILE 
AUTOMATED PAYROLL COST AND PERSONNEL SYSTEM 
AUTOMATED PAYROLL, COST AND PERSONNEL SYSTEM (APCAPS) - SEGMENT II 
BIOGRAPHY FILE 
CIVILIAN PERSONNEL AND MANPOWER CONTROL SYSTEM 
CIVILIAN PERSONNEL ADMINISTRATION CAREER PROGRAM 
CLAIMS C LITIGATION, OTHER THAN CONTRACTUAL 
COMPLAINTS 
COMPLAINTS 
CRIMINAL INCIDENTS/INVESTIGATIONS FILE 
DALLAS INTERNAL PERSONNEL MANAGEMENT INFORMATION SYSTEM 
DEBT RECORDS FOR INDIVIDUALS 
DEFENSE CONTRACT ADMINISTRATION SERVICES REGION lOCASR} DALLAS PERSON 
DEFENSE PERSONNEL SUPPORT CENTER (DPSCI CIVILIAN PERSONNEL FILE 
DEPENDENTS TRAVEL 
EMPLOYMENT INQUIRIES 
ENROLLMENT, REGISTRATION AND COURSE COMPLETION RECORD. 
FIREARMS REGISTRATION RECORDS 
GRIEVANCE EXAMINERS AND EQUAL EMPLOYMENT OPPORTUNITY INVESTIGATORS PR 
GUEST INSTRUCTOR INTRODUCTION CARO 155.02 2 
HEADQUARTERS DEFENCE SUPPLY AGENCY (OSAI AUTOMATED CIVILIAN PERSONNEL 
INDIVIDUAL ACCIDENT CASE FILES 
INDIVIDUAL DEVELOPMENT PLAN 
industrial personnel security clearance file 
INFORMATION MILITARY PERSONNEL RECORDS 
INVENTION DISCLOSURES 
INVENTORY, CCMPTROLLER/FINANCIAL MANAGEMENT CARREER PROGRAM 
LOCAL CIVILIAN PERSONNEL DATA BANK 
MANUFACTURING PAYROLL SYSTEM; WEEKLY PIECE WORK 
MECHANIZATION OF CONTRACT ADMINISTRATION SERVICES - 18 PAYROLL 
MILITARY PERSONNEL DATA BANK SYSTEM 
MONTHLY quality ASSURANCE ACTIVITY REPORT BY PERSON 
MOTOR VEHICLE REGISTRATION FILES 
NOMINATIONS FOR AWARDS 
OFFICER/JENL.LS.TED EVALUATION REPORT FILE AND FILE SUMMARY . ... 

OFFICIAL PERSONNEL FCLDERS FOR NON-APPROPRIATEO FUND EMPLOYEES 
PATENT infringement. 
PATENT LICENSES ANC ASSIGNMENTS 
PERSONNEL COST FORECAST SYSTEM 
PERSCNNEL SECURITY CLEARANCE STATUS - CAPSTONE 
PERSCNNEL SECURITY FILES 
POLICE FORCE RECORDS 
POSITION CLASSIFICATION APPEALS 
POSITION SURVEYS 
QUALITY ASSURANCE ACTIVITY CERTIFICATION REPORT 
quality assurance staff DEVELOPMENT PROGRAM 
ROTATION OF EMPLOYEES FRCM FOREIGN AREAS AND THE CANAL ZONE 
ROYALTIES 
SCHEDULE AND RECORD OF OVERTIME ASSIGNMENT AND REQUEST 
security violations files 
SEIZURE AND DISPOSITION OF PROPERTY RECORDS 
STANDARDS OF CONDUCT 
SUPERVISORS' RECORDS AND REPORTS OF EMPLOYEE ATTENDANCE AND LEAVE. 
TRAFFIC VICLATICNS FILE 
TRAVEL RECORD 
VEHICLE ACCIDENT INVESTIGATION FILES 
VISITORS AND VFHICLE TEMPORARY PASSES AND PERMITS FILE 
WORK ASSIGNMENT, PERFORMANCE AND orqouCTIVITY RECORDS AND REPORTING S 

010^50 DSAH-P-l 
233.10DSAH-L 
214.100CRN-NA 
255.01 DSAH-G 
161.25DSAH-T 
690.10DSAH-U 
491.10 OSAH-M 
322.70 OSAH-M 
270.100SAH-K 
lll.llOCRA-AA 
333.10 OSAH-G 
339.10 OSAH-C 
330.15 OPSC-G 
434.150SAH-C 
434.15DSAH-K 
270.300SAH-B 
lll.llDESC-KER 
334.050SAM-K 
252.50 DSAH-G 
233.30DSAH-I 
243.30DSAH-K 
160.50 DSAH-T 
330.600CRT-E-Z 
434.870SAH-C 
lll.llOCRT-E 
330.500PSC 
672.700SAH-X 
332.010SAH-KS 
155.05 lOCAS-NS 
161.TODSAH-T 
390.01DSAH-KS 
155.05 20CAS-NS 
339.100SAH-K 
370.200SAH-KH 
334.100SAH-KT 
155.53DCAS-NS 
322.15 DSAH-M 
253.10 OSAH-G 
334.100SAH-KM 
lll.llODTC-R 
BAA.ISOPSC 
434.200SAH-C 
322.45 OSAH-M 
650. lOOCAS-Q 2 
161.300SAH-T 
352.100SAH-K 
322.35 DSAH-M 

493.lOOSAH-K 
253.40DSAH-G 
253.300SAH-G 2 
336.10 OCRS-F 
153.20 OSAH-T 
153.01 OSAH-T 
162.60DSAH-T 
336.600SAH-KM 
336.500SAH-KM 
850.100CAS-Q 1 
335.80DSAH-Q 
lll.llOSAH-K 
253.30DSAH-G I 
120.05 lOSAH-K 
150.20DSAH-T 
161.600SAH-T 
257.10 DSAH-G 
120.05 2 0SAH-K 
161.500SAH-T 
431.15DSAH-C 
161.40DSAH-T 
161.20DSAH-T 
233.100SAH-K 
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DEFENSE INVESTIGATIVE SERVICE (V) 40 F.R. 36077--36088 

ADVERSE ACTIONS, GRIEVANCE FILES AND ADMINISTRATIVE APPEALS 4-07 
CIVILIAN APPLICANT RECORDS 4-04 
CIVILIAN EMPLOYEE PERSONNEL RECORDS 4-01 
CIVILIAN PERSCNNEL MANAGEMENT INFORMATION SYSTEM 4-06 
DEFENSE CASE CONTROL SYSTEM 5-04 
DEFENSE CENTRAL INDEX OF INVESTIGATIONS 5-02 
EEO CCMPIAINTS 4-08 
INCENTIVE AWARDS 4-10 
INSPECTOR GENERAL COMPLAINTS 2-01 
INVESTIGATIVE FILES SYSTEM 5-01 
MERIT PRCMCTICN PLAN RECORDS 4-09 
MILITARY PERSONNEL MANAGEMENT INFORMATION SYSTEM 4-05 
NATICNAL AGENCY CHECK (NAC) CASE CCNTROL SYSTEM 5-03 
□PTICNAL PERSCNNEL MANAGEMENT RECORDS 4-02 
PERSCNNEL ASSIGNMENT DOCUMENT 4-03 
PERSCNNEL SECURITY FILES 6-01 
PRIVACY AND FREEDOM CF INFORMATION REQUEST RECORDS 1-01 
SPECIAL COMPARTMENTED INTELLIGENCE (SCI I ACCESS FILE- 6-02 

UNIFORMED SERVICES UNIVERSITY OF THE HEALTH SCIENCES (W) 40 F.R. 36088 

USUHS applicant RECORD SYSTEM 
USUHS PAYROLL SYSTEM 
USUHS PERSCNNEL FILFS 
USUHS STUDENT RECORD SYSTEM 

USU04 
USU02 
USUOl 
USU03 
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Title 49—^Transportation 

CHAPTER VIII—NATIONAL 
TRANSPORTATION SAFETY BOARD 

PART 802—RULES IMPLEMENTING 
THE PRIVACY ACT OF 1974 

Pursuant to the Privacy Act of 1974 
(Pub. L. 93-579, 88 Stat. 1896 (5 U.S.C. 
552a et seq.)), the National Transpor¬ 
tation Safety Board on July 17, 1975, at 
40 FR 30130, published a notice of pro¬ 
posed rulemaking to add to its regula¬ 
tions a new Part 802—Rules Implement¬ 
ing the Privacy Act of 1974. On July 24, 
1975, at 40 PR 30988, the proposed rule 
was amended to provide Subpart H— 
Specific Exemptions. 

Comments were invited, on or before 
August 18, 1975, on both documents. No 
comments have been received. However, 
the following minor editorial and lan¬ 
guage changes have been made for the 
purpose of clarification: 

1. In § 802.1, reference to specific sys¬ 
tems of records has been deleted, since 
such systems of records and their rou¬ 
tine uses are the subject of special no¬ 
tices published in the Federal Register 
as required by the Privacy Act of 1974. 

2. A definition of “System Manager” 
has been added to § 802 2. 

3. In S 802.6(c), the term “System 
Manager” has been substituted for 
“CwnptroUer” and reference to the 
Comptroller’s jurisdiction has been 
deleted. 

4. In Subparts C, D, and E, “System 
Manager,” as defined, has been substi¬ 
tuted for “General Manager.” 

5. In § 802.12(b), the phrase "includ¬ 
ing the General Manager and the 
Comptroller, where applicable:” has 
been deleted in conformance with other 
language changes made herein. 

Accordingly, as adopted by the Na¬ 
tional Transportation Safety Board on 
August 22, 1975, 49 CFR Part 802 is 
added as set forth below: 

Subpart A—Applicability and Policy 

802.1 Purpose and scope. 
802.2 Definitions. 

Subpart B—Initial Procedures and Requirements 

802.5 Procedures for requests pertaining to 
individual records In a record sys¬ 
tem. 

802.6 Times, places, and requirements for 
Identification of Individuals mak¬ 
ing requests. 

Subpart C—Initial Determination 

802.8 Disclosure of requested Information. 

Subpart O—Correction or Amending the Record 

802.10 Request for correction or amend¬ 
ment to record. 

802.11 Agency review of request for cor¬ 
rection or amendment of record. 

802.12 Initial adverse agency determination 
on correction or amendment. 

Subpart E—Review of Initial Adverse 
Determination 

802.14 Review procedure. 

802.15 Fees. 
Subpart F—Fees 

Subpart G—Penalties 

802.18 Penalties. 

Subpart H—Specific Exemptions 

802.20 Security records. 

AnTHoamr: Privacy Act of 1974, Pub. L. 
93-579, 88 SUt. 1896 ( 5 UR.C. 552a); Inde¬ 
pendent Safety Board Act of 1974, Pub. L. 
93-633, 88 SUt. 2166 (49 D.S.C. 1901 et seq.); 
and Freedom of Information Act, Pub. L. 
93-502, November 21,1974, amending 5 UB.C. 
552. 

Subpart A—^Applicability and Policy 

§ 802.1 Purpose and scope. 

The purpose of this part is to imple¬ 
ment the provisions of 5 U.S.C. 552a with 
respect to the availability to an individ¬ 
ual of records of the National Transpor¬ 
tation Safety Board (NTSB) concerning 
all NTSB records maintained on individ¬ 
uals, whether the records predate or post¬ 
date September 72, 1975, the effective 
date set forth in secti(m 8 of the Privacy 
Act of 1974 (Act). NTSB policy encom¬ 
passes the safeguarding of individual 
privacy from any misuse of Federal rec¬ 
ords and the provision of access to in¬ 
dividuals to NTSB records concerning 
them, except where such access is in con¬ 
flict with the Freedom of Information 
Act, or other statute. 

§ 802.2 Definitions. 

In this part: 
“Board” means the five Members of 

the National Transportation Safety 
Board, or a quorum thereof: 

“Individual” means a citizen of the 
United States or an alien lawfully ad¬ 
mitted for permanent residence; 

“National Transportation Safety 
Board (NTSB)” means the agency set 
up under the Independent Safety Board 
Act of 1974; 

“Record” means any item, collection, 
or grouping of information about an in¬ 
dividual that is maintained under the 
control of the NTSB pursuant to Federal 
law or in connection with the transaction 
of public business, including, but not lim¬ 
ited to, education, financial transactions, 
medical history, and criminal or employ¬ 
ment history, and that contains a name, 
or an identifying number, symbol, or 
other identifying particular assigned to 
an individual, such as a finger or voice 
imprint or photograph; 

“Routine use” means the use of such 
record for a purpose compatible with the 
purpose for which it was collected, in¬ 
cluding, but not limited to, referral to 
law enforcement agencies of violations 
of the law and for discovery purposes 
ordered by a court referral to potential 
employers, and for security clearance; 

“Statistical record” means a record 
in a system of records maintained for 
statistical research or reporting purposes 
only and which is not used wholly or 
partially in any determination concern¬ 
ing an identifiable individual; 

“System Manager” means the agency 
official who is responsible for the policies 
and practices of his particular system 
or systems of record, as specified in the 
NTSB notices of systems of records; and 

“System of records” means a group of 
any records under the control of the 
NTSB from which information is re¬ 
trieved by the name of an individual or 
by some identifying number, symbol, or 
other identifying particular assigned to 
the individual, whether presently in 
existence or set up in the future. 

Subpart B—Initial Procedures and 
Requirements 

§ 802.5 Procedures for requests pertain¬ 

ing to individual records in a record 

system. 

The NTSB may not disclose any record 
to any person or other agency, except 
pursuant to a written request by, or with 
the prior written consent of, the individ¬ 
ual to whom the record pertains, provided 
the record under the control of the NTSB 
is maintained in a system of records from 
which information is retrieved by the 
name of the individual or by some iden¬ 
tifying number, symbol, or other particu¬ 
lar assigned to such individual. Written 
consent is not required if the disclosure 
is: 

(a) To officers or employees of the 
NTSB who require the information in 
the official performance of their duties; 

(b) Required under 5 U.S.C. 552, Free¬ 
dom of Information Act; 

(c) For a routine use compatible with 
the purpose for which it was collected; 

(d) To the Bureau of the Census for 
uses pursuant to 'Title 13, U.S. Code; 

(e) To a recipient who has provided 
the NTSB with advance adequate assur¬ 
ance that the record will be used solely 
as a statistical research or reporting rec¬ 
ord and that it is to be transferred in a 
form not individually identifiable; or 

(f) Pursuant to the order of a court of 
competent jurisdiction. 

§ 802.6 Times, places, and require¬ 

ments for identification of individ¬ 

uals making requests. 

(a) All requests for access to records 
must reasonably describe the system of 
records and the individual’s record within 
the system of records in sufficient detail 
to permit identification of the requested 
record. Specific information regarding 
the system name, the individual’s full 
name, and other information helpful in 
identifying the records shall be included. 

(b) All requests for access to records 
shall be made in writing addressed to the 
General Manager, National ’Transporta¬ 
tion Safety Board, 800 Independence 
Avenue, S.W., Washington, D.C. 20594. 
The request shall clearly state on the 
envelope and in the letter that it is a 
“Privacy Act Request.” Actual receipt by 
the General Manager, or his designee, 
shall constitute receipt. 

(c) The request for the record, if rea¬ 
sonably identified, shall be promptly for¬ 
warded by the General Manager to the 
appropriate System Manager. 

(d) The requester’s identity must be 
verified before the release of any record 
unless exempted under the Freedom 
of Information Act. ’This may be accom¬ 
plished by adequate proof of identity in 
the form of a driver’s license or other 
acceptable item of the same type. 

(e) A requester may wish to have a 
pfirson of his choice accompany him to 
review the requested record. Prior to the 
release of the record, the NTSB will re¬ 
quire the requester to furnish the Gen¬ 
eral Manager, or his designee, with a 
written statement authorizing disclosure 
of the record in the accompanying per¬ 
son’s presence. 
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(f) Where a request is made for re¬ 
produced records which are to be de¬ 
livered by mail, the request must include 
a notarized statement verifying the re¬ 
quester’s identity. 

(g) Requests shall be handled on work 
days—Monday through Friday, exclud¬ 
ing legal holidays, at official hours, be¬ 
tween 8:30 a.m. and 5 p.m., at the offices 
of the National Transportation Safety 
Board, 800 Independence Avenue, S.W., 
Washington, D.C. 20594. 

Subpart C—Initial Determination 

§ 802.8 Disclosure of requested informa¬ 

tion. 

(a) The System Manager may initially 
determine that the request be granted. 
If so, the individual making the request 
shall be notified in writing, and the no¬ 
tice shall include: 

(1) A brief description of the informa¬ 
tion to be made available; 

(2) The time and place where the 
record may be inspected, or alternatively, 
the procedure for delivery by mail to the 
requesting party; 

(3) The estimated cost for furnishing 
copies of the record; 

(4) The requirements for verification 
of identity; 

(5) The requirements for authorizing 
discussion of the record in the presence 
of an accompanying person; and 

(6) Any additional requirements 
needed to grant access to a specific sys¬ 
tem of records or record. 

(b) Within 10 working days after re¬ 
ceipt of the request by the General Man¬ 
ager in appropriate cases, the requester 
will be informed: 

(1) That the request does not resison- 
ably describe the system of records or 
record sought to permit its identification, 
and shall set forth the additional in¬ 
formation needed to clarify the request: 
or 

(2) That the system of records identi¬ 
fied does not include a record retrievable 
by the requester's name or other identify¬ 
ing particulars. 

(c) The System Manager may also, in 
appropriate cases, advise the requester 
within 10 working days after receipt of 
the request that the request for access 
has been denied, and the reason for the 
denial, or that the determination has 
been made to grant the request, either in 
whole or in part, in which case the rele¬ 
vant information will be provided. 

Subpart D—Correction or Amending the 
Record 

§ 802.10 Request for correction or 

amendment to record. 

All requests for correcting or amend¬ 
ing records shall be made in writing to 
the General Manager, National Trans¬ 
portation Safety Board, 800 Independ¬ 
ence Avenue, S.W., Washington, D.C. 
20594, and shall be deemed received upon 
actual receipt by the General Manager. 
ITie request shall clearly be marked on 
the envelope and in the letter with the 
legend that it is a “Privacy Act Request 
for Correcting or Amending Records.” 
The request must reasonably set forth the 

portion of the record which the indi¬ 
vidual contends is not accurate, relevant, 
timely, or complete. 

§ 802.11 Agency review of request for 

correction or amendment of record. 

Within 10 working days after receipt 
of the request to correct or amend the 
record, the System Manager shall 
acknowledge receipt of the request in 
writing and shall either make the cor¬ 
rection of the portion of the rec¬ 
ord which has been requested or inform 
the individual of the refusal to correct 
or amend the record as requested. 

§ 802.12 Initial adverse agency deter¬ 

mination on correction or amend¬ 

ment. 

If the System Manager, determines 
that the record should not be corrected 
or amended in whole or in part, he will 
forthwith make such finding in writing, 
after consulting with the General Coun¬ 
sel, or his designee. The requester shall 
be notified within 10 working days of the 
refusal to correct or amend the record. 
The notification shall be in writing, 
signed by the System Manager, and shall 
include— 

(a) the reason for the denial; 
(b) the name and title or position of 

each person responsible for the denial 
of the request; 

(c) the appeal procedures for the in¬ 
dividual for a review of the denial; and 

(d) notice that the denial from the 
System Manager is appealable within 30 
days from the receipt thereof by the 
requester to the Board; 

The System Manager is allotted 10 
working days (or within such extended 
period as is provided in the section con¬ 
cerning “unusual circumstances” infra) 
to respond to the request for review. If 
the requester does not receive an answer 
within such time, the delay shall consti¬ 
tute a denial of the request and shall per¬ 
mit the requester immediately to appeal 
to the Board, or to a district court. 

Subpart E—Review of Initial Adverse 
Determination 

§ 802.14 Review procedure. 

(a) A requester may appeal from an 
adverse determination within 30 days 
after receipt of a denial notice from the 
System Manager. The ap[>eal must be 
in writing addressed to the Chairman, 
National Transportation Safety Board, 
800 Independence Avenue, S.W., Wash¬ 
ington, D.C. 20594, and shall contain a 
statement on the envelope and in the 
letter: “Appeal from Privacy Act Adverse 
Determination.” 

(b) The Board shall make a deter¬ 
mination with respect to the appeal 
within 30 working days after the receipt 
of the appeal, except as provided for in 
“unusual circumstances” infra. 

(c) If the appeal upholds the denial in 
whole or in part, the Board shall notify 
the requester in writing. The notice shall 
contain: A brief explanation for the 
affirmance of the initial denial; a state¬ 
ment that the denial is a final agency 
action and judicial review is available in 

a district court of the United States in 
the district where the requester resides 
or has his principal place of business, or 
where the agency records are located, or 
in the District of Columbia: and a re¬ 
quest that the requester file with the 
Board a concise statement enumerating 
the reasons for his disageement with the 
denial. 

(d) If the denial is reversed on appeal, 
the Board shall notify the requester in 
writing of the reversal. The notice shall 
include a brief statement outlining the 
portions of the individual’s record which 
were not accurate, relevant, timely, or 
complete, and the corrections of the rec¬ 
ord which were made, and the time and 
place where the individual may review 
the corrected record to verify that the 
corrections were made. 

(e) Copies of all appeals and written 
determinations will be furnished by the 
System Manager to the Board. 

(f) In unusual circumstances, time 
limits may be extended by not more than 
10 working days by written notice tc the 
individual making the request. The notice 
shall include the reasons for the exten¬ 
sion and the date on which a determina¬ 
tion is expected to be forthcoming. “Un¬ 
usual circumstances” as used in this 
section shall include circumstances 
where a search and collection of the re¬ 
quested records from field offices or other 
establishments are required, cases where 
a voluminous amount of data is in¬ 
volved, and cases where consultations 
are required with other agencies or with 
others having a substantial interest in 
the determination of the request. 

Subpart F—Fees 

§ 802.15 Fees. 

No fees shall be charged for providing 
the first copy of a record or any portion 
thereof to individuals to whom the record 
pertains. The fee schedule for other rec¬ 
ords is the same as that appearing in 
the Appendix to Part 801 of chapter, 
implementing the Freedom of Informa¬ 
tion Act. 

Subpart G—Penalties 
§ 802.18 Penalties. 

(a) An individual may bring a civil 
action against the NTSB to correct or 
amend the record, or where there is a 
refusal to comply with an individual re¬ 
quest or failure to maintain any record 
with accuracy, relevance, timeliness and 
completeness, so as to guarantee fairness, 
or failure to comply with any other pro¬ 
vision of 5 U.S.C. 552a. The court may 
order the correction or amendment. It 
may assess against the United States 
reasonable attorney fees and other costs, 
or may enjoin the NTSB from withhold¬ 
ing the records and order the produc¬ 
tion to the complainant, and it may as¬ 
sess attorney fees and costs. 

(b) Where it is determined that the 
action was willful or intentional with re¬ 
spect to 5 U.S.C. 552a(g)(l)(c) or (d), 
the United States shall be liable for the 
actual damages sustained, but in no 
case less than the sum of $1,000 and the 
costs of the action with attorney fees. 
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(c) Criminal penalties may be im¬ 
posed against an officer or employee of 
the NTSB who fully discloses material 
which he knows is prohibited from dis¬ 
closure, or who willfully maintains a sys¬ 
tem of records without meeting the no¬ 
tice requirements, or who knowingly and 
willfiUly requests or obtains any record 
concerning an individual from an agency , 
imder false pretenses. These offenses 
shall be misdemeanors with a fine not to 
exceed $5,000. 

Subpart H—Specific Exemptions 

§ 802.20 Security Records. 

Pursuant to, and limited by, 5 U.S.C. 
552a(k) (5), the NTSB’s system of rec¬ 
ords, which contains the Security Rec¬ 
ords of NTSB employees, prospective 
employees, and potential contractors, 
shidl be exempt from disclosure of the 
material and the NTSB’s handling there¬ 
of imder subsections (d), (e)(1) and 
(e) (4) (H) and (I) of 5 UB.C. 552a. 

Approved by the National Transpor¬ 
tation Safety Board on August 22, 1975, 
to be effective August 28, 1975. 

Signed at Washington, D.C., August 22, 
1975. 

John H. Reid, 
Chairman. 
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NATIONAL TRANSPORTATION SAFETY 
BOARD 

IMPLEMENTATION OF PRIVACY ACT OF 1974 
Notice of Systems Records; Amendment 

The notice of the systems of records of the National Transporta¬ 
tion Safety Board, published at 40 FR 33811 on Monday, August 
11, 1085, is hereby amended to add two systems of records, one 
entitled "Reports of Employees’ Financial Interests and Outside 
Employment," and one entitled “Employee PayroU, Leave, and 
Attendance Records," in accordance with the requirements of S 
U.S.C. 552a(eK4) (Privacy Act of 1974, Pub. L. 93-579, 88 Stat. 
18%). 

Public comment is solicited on the routine use portions of this 
notice. Comments should be submitted on or before September 15, 
1085, to the General Counsel, National Transportation Safety 
Board, 800 Independence Avenue, S.W., Washington, D.C. 20594. 

Frirtz L. Puls, 
General Counsel. 

August 22, 1975. 

Authority for maintenance of the system: Federal Personnel 
Manual and Treasury Fiscal Requirements Manual; and Pub. L. 93- 
633, 88 Stat. 2168 (sec. 303(cK3) of the Independent Safety Board 
Act of 1974, 49 U. S.C. 1902). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For preparation of 
payroll, to fulfill Government payroll recordkeeping and reporting 
requirements; and to retrieve and supply payroll and leave informa¬ 
tion as required for NTSB needs. Other routine uses for certain 
records are specified in the Civil Service Commission notice: 
“C.S.C.—General Personnel Records (Official Personnel Folder 
and records related thereto)." Routine use includes, but is not 
Umited to, referral to law enforcement agencies of violations of the 
law and for discovery purposes ordered by a court, referral to 
potential employees, and for security clearance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the ^stem: 

Storage: Storage for NTSB is maintained by the Federal Highway 
Administration (FHWA), 4(X) 7th Street, S.W., Washington, D.C. 
20590. 

Retrievability: Time cards are machine-printed, 7-1/2 inch by 3- 
1/2 inch cards (FHWA Form 320A); tapes are standard 2, 400-foot 
IBM tapes. 

Safeguards: There are no safeguards for the time cards. The 
tapes, however, are maintained in the computer center and access 
is permitted only to certain specified FHWA employees or ap¬ 
propriate employees of contractor agencies. 

Retention and disposal: The time cards are maintained in the of¬ 
fice for the current and prior year and are thereafter sent to the 
Federal Records Center in St. Louis. The tapes are retained, based 
on the cycle of the particular system. The disposal occurs when the 
cycle ends. The tapes are kept by employee number, which is a 
number assigned to the employee on hiring. 

System manager(s) and address: Director of Administration, Of¬ 
fice of the General Manager, National Transportation Safety 
Board, 800 Independence Avenue, S.W., Washington, D.C. 20594. 

Notification procedure: Address inquiries to System Manager. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 

Record source categories: NTSB employees. 

NTSB—5 
System name: Reports of Employee’s Financial Interests and Out¬ 

side Employment. 
System location: National Transportation Safety Board, 800 Inde¬ 

pendence Avenue, S.W., Washington, D.C. 20594 
Categories of individuals covered by the system: NTSB employees. 
Cati^ories of records in the system: Confidential statements of 

financial interests and outside employment required of certain em¬ 
ployees. The statements set forth the financial interests of the em¬ 
ployees and members of their immediate families and specify the 
employment of the members of the immediate family or any other 
employment of the NTSB employees involved. 

Authority for maintenance of the system: 5 CFR Part 735 (Federal 
Personnel Manual), implemented by 49 CFR Part 805. 

k,»utine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These records are used 
by authorized personnel for ascertaining conflicts or apparent con¬ 
flicts of interest and for recommending appropriate action to NTSB 
employees. In the event of a violation or potential violation of law, 
whether civil, criminal, or regulatory, the records may be referred 
to the appropriate agency. Routine use includes, but is not limited 
to, referral to law enforcement agencies of violations of the law 
and for discovery purposes ordered by a court, referral to potential 
employers, and for security clearance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are maintained on 8-1/2 inch by 10-1/2 inch 
forms kept in a manila folder. 

Retrievability: Indexed alphabetically by name. 
Safeguards: Records are stored in a locked safe. 
Retention and diqMsal: Records are manually kept during em¬ 

ployment of the individual and then destroyed. 
System manager(s) and address: Director of Administration, Of¬ 

fice of the General Manager, National Transportation Safety 
Board, 800 Independence Avenue, S.W., Washington, D.C. 20594. 

Notification procedure: Address inquiries to System Manager. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: NTSB employees. 

NTSB—6 
System name: Employee Payroll, Leave, and Attendance 

Records—NTSB 
System location: National Transportation Safety Board, 800 Inde¬ 

pendence Avenue, S.W., Washington, D.C. 20594. 
Categories of individuals covered by the system: NTSB employees. 
Categories of records in the system: Manual files and computer- 

retrievable data containing payroll-related information covering 
NTSB employees. Payroll, leave and attendance records include 
many records or information also maintained in the employees’ Per¬ 
sonnel Nonpermanent Records and related files which are main¬ 
tained in accordance with Civil Service Commission regulations and 
noticed by the Commission in its Govemmentwide systems of per¬ 
sonnel records. Payroll and related information consists of various 
forms and computer-retrievable data which discloses on a biweekly, 
year-to-date, and/or annual basis, payroll and leave data for each 
NTSB employee. This data relates to the rate and amount of pay, 
leave, hours worked, and leave balances. It also includes tax and 
retirement deductions, life insurance and health deductions, savings 
allotments, savings bond and charity deductions, mailing addresses, 
and home addresses. 
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