


Insert or Edit a Link X

Link URL: http://www.example.com

To External Webpage To Wikipeida Article

Link Text:  Micheal Jackson

INSERT LINKCANCEL

Example:  



Insert or Edit a Link X

Link URL: http://www.michealjackson.com

To External Webpage To Wikipeida Article

Link Text:  Micheal Jackson

INSERT LINKCANCEL

Example:  



Insert or Edit a Link X

Article Title: Micheal Jackson

To External Webpage To Wikipeida Article

Link Text:  Micheal Jackson

INSERT LINKCANCEL

Example:  



Insert Table X

From FileSetup

INSERTCANCEL

Columns Rows

Header Columns Header Rows

Dimensions

Line Arrangement

Table Border

Weight ColorType

Description of Selection 

Alternating Row Pattern

Alternating Column Pattern



Insert Table X

From FileSetup

INSERTCANCEL

Paste from Word Processor
Use CTRL+V on your keyboard to paste into the window.  



Insert Reference X

Link Text:  Author, Title, Date, City

INSERTCANCEL

Example:  

Create ‘reference’ section if it does not 
already exist.  

Include reference as a footnote.


