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HAIIIOHAJIBHUM CTAHJIAPT YKPATHH )
JIEPYKABHA YHI®IKOBAHA CUCTEMA JTOKYMEHTAIIII

YHI®IKOBAHA CUCTEMA )
OPTAHIBAIIMHO-PO3MNOPAAYOI AOKYMEHTALII
Bumoru 10 obopMiIroBaHHS JOKYMEHTIB

Yuunuii Big 2003-09-01
1 COEPA 3ACTOCYBAHHA

1.1 Ileii craHmapT NOMIMPIOETbCA HA Opra”izaliifHO-po3nopsadl JOKYMEHTH (mami —
JOKYMEHTH) — TIOCTAaHOBH, PO3IMOPSDKECHHS, HaKa3W, IMOJIOKEHHsI, PIlICHHS, MPOTOKOJH, aKTH,
JMCTH TOMIO, CTBOPIOBaHI B pE3yNbTaTi AisUTbHOCTI:

— OprasiB Jiep>KaBHOI BllaJid YKpaiHu, OpraHiB MiCIICBOI'O CAMOBPSITyBaHHS;
— MIJOPUEMCTB, YCTAHOB, Oprasizamiii Ta ix o0'exHanp ycix ¢(opM BIacHOCTI (Hami —
oprasizariii).

1.2 Ile#t craHmapT YCTAaHOBJIOE: CKJIAJ PEKBI3UTIB JOKYMEHTIB; BHUMOTH JO 3MICTY 1
PO3TAIlIOBYBaHHSI PEKBI3UTIB JOKYMEHTIB; BUMOTH 10 OJaHKIB Ta O(OPMIIIOBaHHS JOKYMEHTIB;
BHMOTH JI0 JOKYMEHTIB, 110 X BUTOTOBJISIFOTH 32 JJOIIOMOTO0 IPYKYBaJIbHUX 3aC0O01B.

1.3 Bumoru 11p0ro cranaapTy o0 oGopMITIOBaHHS PEKBI3UTIB MOXKHA MOIIMPIOBATH Ha BCl
KJIacu YH1()iKOBaHMX CHUCTEM JOKYMEHTAIIi.

1.4 Ile#t cranmapT HE MOMIUPIOETHCS HA TPOIECH CTBOPIOBAHHS Ta OOITY EIEKTPOHHHX
OpraHi3zalifHO-pO3NOPSTINX JTOKYMEHTIB.

2 HOPMATHBHI IOCUJIAHHS

VY npoMy cTaHAapTi BUKOPUCTaHI Taki CTAaHJIapTH Ta 1HIII HOPMATUBHI JOKYMEHTH:

JACTY 2732-94 JlinoBoAcTBO ¥ apxiBHa cnpaBa. Tepminu Ta BuzHaueHHs JK 010-99 JlepxaBauit
kiacudikarop ymnpasnincskoi fokymenTanii (JIKY ) TOCT 9327-60 bymara it uznenust u3 Oymaru.
[ToTpeburensckue hopmarsl.

3 TEPMIHU TA BUBHAUYEHHSA [IOHATDH
VY 1poMy CTaHIapTi BUKOPUCTAHO TEPMiHM Ta BU3HaueHHs, BctaHoBieHi JJCTY 2732.

4 CKUIAL PEKBI3UTIB JOKYMEHTIB
4.1 T'otyroun Ta 0OpMIIIOIOUYU TOKYMEHTH BUKOPUCTOBYIOTh TaKl PEKBI3UTHU:

01 — 300paxenns JlepxaHoro repba Ykpainu, repda ABroHomHOi PecrryOumiku Kpum
02 — 300pakeHHs eMOJIeMH opraHizailii abo TOBapHOT0 3HaKa (3HaKa 00CIIyTOBYBaHHS)
03 — 300paskeHHST HaropoJI

04 — xon oprani3zarii

05 — xox hopMu TOKyMEeHTa

06 — Ha3Ba oprasizailii BUIIIOTO PiBHS

07 — na3Ba opranizaii

08 — Ha3Ba CTPYKTYpHOTO MiJPO3ALTy OpraHizamii

09 — n1oBiKOBI JaHI PO OpTaHi3aIlito

10 — nHa3Ba BUAY JOKyMEHTa

11 — nara noxymeHTa

12— peecTpariiinuii iHAEKC TOKyMEHTa

13 — mocwitaHHS Ha peecTpalliiHu THACKC 1 1aTy JOKYMEHTA, Ha SKHH JJAl0Th BiIOBIIb
14 — wmicue cknaaeHHst a00 BUIAaHHS JOKYMEHTA

15 — rpud obmexeHHs JOCTYyIy 0 JOKYMEHTa



16 — anpecar

17 — rpud 3aTBepHKEHHS TOKYMEHTa 18— pe3otrortis

19 — 3aroioBOK /10 TEKCTY JOKYMEHTA

20 — BigMiTKa ITPO KOHTPOJIb

21 — TEeKCT TOKYMEHTa

22 — B1IMITKa PO HASIBHICTh JJOJIaTKIB

23 — miamnmc

24 — rpud NOTOHKEHHS TOKYMEHTA

25 — Bi3H JOKYMEHTa

26 — BiZOUTOK IEYaTKHA

27 — BigMITKA TIPO 3aCBIAYEHHS KOTIii

28—pi3BHUIlle BUKOHABI 1 HOMEP HOTo TeiaehoHy

29 — BigMiTKa PO BUKOHAHHS JJOKYMEHTA 1 HAIPaBJICHHs HOTO0 10 CIIpaBH
30 — BiaMiTKa PO HASIBHICTH JOKYMEHTA B €JICKTPOHHINA (popmi
31 — BigmiTKa PO HAAIWICHHS JOKYMEHTA JI0 OpraHi3amii

32 — 3amuc npo JIep>KaBHY PEECTPAIiIo

4.2 CxeMu pO3TalIOBaHOCTI PEKBI3UTIB 1 MEX 30H Ha Gopmari A4 KyTOBOTO i MO37J0BKHBOTO
OJlaHKa MOJIaHO B JIOJATKY A.

4.3 BuroToBisitoun OJaHKU TOKYMEHTIB, BAKOPUCTOBYIOTH Taki pekBizutu: 01, 02, 03. 04, 05,
06, 07, 08, 09, 10, a Takok MOXJIMBI BIAMITKU AJisi po3TanlyBaHHs pekBizutis: 11, 12, 13, 14, 16,
19, 20, 21. Ilpuknanu HaBeneHo B nonarky b. Y pasi 3actocyBaHHS TpadapeTHHX TEKCTIB
JOKYMEHTIB BUKOPUCTOBYIOTh PEKBi3UT 21.

4.4 ]JlokyMeHTH, IO iX CKJIaJalOTh B OpraHi3allii, MOBHHHI MaTH TakKi 0OOB'SI3KOBI pPEKBI3UTH:
HaszBa opranizamii (07), HasBa Buay nokymenta (10) (He 3a3HavaroTh Ha sucrax), gata (1'T),
peecTpaniiftauii iHIeKe qoKyMeHTa (12), 3arojgoBok 10 TeKcTy nokyMmeHTa (19), TekeT JoKyMmeHTa
(21), migmuc (23).

Odopmitoroun pi3HI BUAM JOKYMEHTIB BIANOBIIHO /10 HOPMAaTUBHUX JIOKYMEHTIB, KpiM
3a3Ha4YeHUX O0OB'I3KOBHX PEKBI3UTIB, BUKOPUCTOBYIOTH Taki: 01, 02, 03, 04, 05, 06, 08, 09, 13, 14,
15,16, 17, 18, 22, 24, 25, 26, 27, 28, 29, 30, 31, 32. [Ipuknaau HaBeAeHO B 1oAaTKy B.

4.5 V nokyMmeHTax, 10 iX o(pOpMIIIOIOTH Ha JBOX 1 OUIbIIE CTOpIHKAaX, pPeKBi3uTH 22—28
MIPOCTABIISIOTH Micys TekeTy (21), a 29—31 — Ha HIKHBOMY Oepe3i MepIIoi CTOPIHKH JOKYMEHTA.

5 BUMOI'M 10 3MICTY TA PO3TALIOBYBAHHS PEKBI3UTIB JOKYMEHTIB

5.1 3ob6paxenns J[lepxaBHoro repba VYkpaiHM pO3MIIIyIOTh Ha OJaHKax JOKYMEHTIB
BianoBigHO 10 IloctanoBu BepxoBHoi pamn Ykpainu «IIpo [lepxkaBHuii rep6 Ykpainu»; repOa
ABtoHomHoi PecnyOniku KpuM — BiINOBIIHO /10 HOPMAaTHBHO-TIPABOBUX aKTiB ABTOHOMHO{
PecniyOnixku Kpum.

3o6paxenHs [lepxkaBHoro repba Ykpainu, rep6a ABroHoMmHoi Pecniy6niku Kpum Ha 6maHkax
13 KYTOBOIO pO3TAlIOBAHICTIO PEKBI3UTIB pO3MIIIYIOTh Ha BEpXHbOMY Oepe3l OnaHka Haj
CepeIMHOI0 PAAKIB 3 HA3BOIO OpraHizamii, a Ha OJaHKaxX 13 MO3JOBKHBOIO PO3TALIOBAHICTIO
PEKBI3HUTIB — Yy IIEHTPI BEpXHBOTO Oepera. Po3mip 300pakeHHs: BUcoTa -17 Mm, mupuHa - 12 mm.

5.2 3o0paxenHs emOnemu opraizainii abo ToBapHOro 3HaKa (3HaKa OOCIYrOBYBaHHS)
BIJIMOBIAHO /10 CTaTyTy (IOJIOKEHHS MPO OpTraHi3alliio) po3MillyloTh 3 JIiBOro OOKYy BiJl Ha3BU
opranizanii. 300pakxeHHs1 eMOJIeMU PeeCTPYIOTh 3TiIHO 3 YCTaHOBICHUM mopsaakoM. EmMOnemy He
BIJITBOPIOIOTH Ha OJIaHKY, SIKIIO Ha HOMY pO3MIilIeHO 300paxkeHHs Jlep:kaBHOro repba Ykpainu.

Ha Onankax JOKYMEHTIB HeJEp)KaBHUX Oprasizaliil JO3BOJEHO pO3TAIIOBYBAaTH 300pa)KEHHs
eMOJIeMl Ha BEpXHBOMY Oepe3i OKyMeHTa, /e Ha OJlaHKaxX JOKYMEHTIB JEpKaBHUX OpraHi3allii
PO3MINIYIOTh 300paxeHHs Jlep:kaBHOTO Tepoa.

5.3 300pakeHHsT HaropoJi BiATBOPIOIOTh HA OJIAaHKAX JIOKYMEHTIB 3T1JIHO 13 3aKOHOJIaBCTBOM 1
PO3MILIYIOTh Ha JiBoMY Oepesi 6yanka Ha piBHI pekBi3uTiB 07 1 08.

5.4 Kop opranizamii npoctasisitors 3a €JIPIIOY [15] micas pexBi3uTy MOBIIKOBI JIaHI MPO
opranizartito (09).

5.5 Kox dopmu noxymeHnrta (sSKmo BiH €) mpocTaBisiioTh 3rigHo 3 JIKO10 Bumie pekBizuTy



Ha3Ba BUAy 1oKyMmeHTa (10).

5.6 Ha3By opranizaiiii BUIIIOTO PiBHs 3a3HAYal0OTh CKOPOYEHO, a Yy pasi BIICYTHOCTI o]iIiiiHO
3apeecTPOBAHOIO CKOPOUYCHHS — TOBHICTIO.

5.7 Ha3zBa opranizaiiii — aBTOpa JOKyMEHTa, TOBMHHA BiJNOBIaTH Ha3Bi, 3a3HAYCHIN Y HOTO
yCTaHOBYMX JOKyMeHTaXx. CKOpOYeHy Ha3By Oprasizailii 3a3Ha4aroThb TOMAl, Kouu ii oQimiifHO
3a¢ikCOoBaHO B CTaTyTi (MOJIOKEHHI TTPO opraHizamito). CKopoueHy Ha3BYy MOJAIOTh Y TyKKax (a0bo
0e3 HUX) HIDKYE TOBHOT, OKPEMUM PSAIKOM y HEHTPI.

5.8 Ha3y oinii, TepuTOpiaIbHOTO BIAJAUICHHS, CTPYKTYPHOTO MIAPO3/LIY OpraHi3aiii
3a3HAYar0Th TOJll, KOJM BOHH — aBTOPH JOKYMEHTA, 1 pO3MIILIYIOTh HIKYE peKkBizuty 07.

5.9 JloBigkoOBi AaHi MpO OpraHi3arilo MICTAThH: MOIITOBY aApecy Ta 1HII BIIOMOCTI (HOMEpH
TeneoHiB, (akciB, TENEKCiB, paxyHKIB y OaHKy, aapecy eJNeKTPOHHOi MOINTH TOW0), iX
PO3MIIIYIOTh HIKYE Ha3BH OpTaHi3allii abo CTPYKTYPHOTO IMiIPO3/IiTYy.

5.10 Ha3Ba Buay AOKyMEHTa Ma€ BiJINOBINATH Nepeniky, (opMm, sSKi BUKOPUCTOBYIOTH B
opranizarii. [lepemik MicTuTh Ha3BU yHidpikoBaHUX Gopm aokyMeHTiB 3rigHo 3 JIK 010 Tta Ha3Bu
IHIMX JOKYMEHTIB, IO Bi/IMOBIAIOTH OPTaHi3aIlifHO-TIPABOBOMY CTaTyCy OpTaHi3arlii.

VY nucti Ha3BY BUAY JOKYMEHTA HE 3a3HAYAIOTh.

5.11 Jlata pgokyMeHTa - TIIe¢ Jara WOro IJNUCAaHHS, 3aTBEPIDKCHHS, MPUUHATTS,
3apeecTpyBaHHs, Ky 0QOpPMIIOIOTh IUGPOBUM criocoboM. EnemMeHTH naTh HaBOJSATh apaOChbKUMU
udpamMu B OJUH PAIOK Y TIOCTIIOBHOCTI: YHCIIO, MICSIb, PIK.

Ilpuknao

15.01.2001
Jlaty 103B0JI€HO OOPMITIOBATH Y TOCTIAOBHOCTI: PiK, MiCAILlb, YUCIIO.
Ilpuknao

2001.01.15

Y HOpPMAaTHBHO-TIPABOBUX aKTax 1 (DIHAHCOBUX JOKYMEHTaX 3aCTOCOBYIOTH CIIOBECHO-
uudposwii crocid odopmitroBanHs Aatu, Hanpukiaa: 29 ciuns 2001 poky.

Jlary mokyMeHTa CTaBIISITh HIDKYE HA3BU JIOKyMEHTA MOPSA 13 PeeCTpalliiHUM IHIEKCOM Ha
CreniajbHO BiIBEICHOMY MICIIi Ha OJIaHKY.

5.12 PeecrtpaniiiHuii iHAEKC JOKYMEHTa CKJIAIAI0Th 3 HOTO MOPSIKOBOTO HOMEPA, KM MOKHA
JIOTIOBHIOBAaTH 3a PIMICHHSIM OpraHizamii 1HJEKCOM, CHpaBU 3a HOMEHKJIATypolo CIIpasB,
iH(opMaIliero PO KOPECTOH/IEHTA, BUKOHABII TOIIO. MicClle pO3TalioBaHOCTI IIbOTO PEKBIZHUTY
3aJIeKUTh BiJl OJlaHKa Ta BUY JOKYMEHTA.

SIKIo JOKYMEHT MIArOTyBalu JBI 4K OLablle oOpraHizamiif, TO peecTpauiiHUN 1HIEKC
CKJIaJaloTh 13 PEECTpallifHUX IHAEKCIB KOXHOI 3 IIMX OpraHizauiid, sKi HpPOCTaBISAIOTh Yepe3
MpaBoOKHY NOXMITY PUCKY 3T1AHO 3 MOCIIJOBHICTIO MiJIMKCIB aBTOPIB JOKYMEHTA.

5.13 INocunanHs Ha peecTpaliiHUM 1HJIEKC 1 AaTy JOKYMEHTa MICTUTh peecTpalliifHIM 1HJEeKC i
JaTy TOro JOKYMEHTa, Ha SIKUW JaroTh BIAMOBIAb. Lleil pekBi3UT po3TalloByIOTh HHMXKYE abO Ha
PiBHI peecTpaliifHoro iHASKCYy Ha CHelialbHO BiBEIEHOMY MICIli Ha OJaHKY.

5.14 Micne cknazeHHs abo BUAAHHS JOKYMEHTA 3a3HAYal0Th Ha BCIX JOKYMEHTaX KpPIM JIUCTIB,
y SIKHX L BiZIOMOCTI BU3HA4alOTh 13 PEeKBI3UTY «J{OBIIKOBI J1aHi PO OpraHi3aiioy», i po3MillyIOTh
Ha piBHI a00 HMXKYe pekBi3uTiB 11,12.

5.15 I'pud oOMexeHHs NOCTYNy 10 AOKYMEHTa (TaeMHO, Ui CIyXKOOBOTO KOPHCTYBAaHHS)
MIPOCTABJISIOTH O€3 JIAMOK MPaBOPyY Y BEPXHbOMY KYT1 Ha MepIiid CTOPIHII JOKYMEHTa. 3a moTpedu
HOro JOMOBHIOIOTH JAHUMHU, NTepe10ayeHUMHU HOPMAaTUBHO-TIPABOBUMH aKTaMH, K1 pErJIaMeHTYIOTh
TOPSIIOK BEACHHS JUIOBOJICTBA, 110 MICTUTH 1H(pOpMaIliro oOMekeHoro goctymy [14].

5.16 Apnpecatamu [TOKYMEHTa MOXYThb OYTH oOprasizaiii, iXHi CTPYKTYpHI MiJIpO3/iIH,
1ocaJioBl 0coOu Ta rpoMajsiHU. Y pasl aJpecyBaHHS JOKYMEHTa opraHizaiii abo ii CTpyKTypHOMY
MiIPO3/II0B1 0€3 3a3HaUeHHs M0CaI0BOi OCOOU IXHi HA3BH MOAAIOTHh Y HA3UBHOMY BIJIMIiHKY.

Ilpuknao

MinicTepcTBO 10CTULIT YKpaiHU

VY pa3i ampecyBaHHS JOKyMEHTa KEPIBHHMKOBI YCTaHOBM ab0 MOT0O 3acTymHHKOBI Ha3Ba
YCTAHOBU BXOAMTH J0 CKJIAAY HAa3BH I1OCAIHN aapecaTa.

Ilpuknao



I'onogi Jlep:kaBHOTO KOMITETY
CTaTUCTUKU Y KpaiHH
[Ipi3Buie, iHiniam(n)

K0 TOKYMEHT HaICHIIAIOTh MOCaNoBid 0c001, Ha3By YCTAaHOBM 3a3HAYaIOTh y Ha3UBHOMY
BIIMIHKY, a ITOcajly 1 MPi3BHIIE aJpecaTa—y JaBAIbHOMY.

Ilpuknao

Jlep>kaBHUI KOMITET apXiBiB YKpaiHH
Bignin dopmyBanns HarionansHOTo
apxiBHOTO ()OH]Y i JITOBOACTBA
[TpoBigHOMY CITeIianicTOBI
[pizBuie; iHimiaN(1)

S0 OKyMEHT apecyioTh OaraTbOM OJHOPIIHUM OpraHizaiisM, ajapecara 3a3HayaloTh
y3araibHEHO.

Ilpuxnao

JIupexTopaM LIEHTPaIbHUX
JepKaBHUX apXiBiB YKpaiHu

JIOKyMEHT HE TOBHMHEH MICTHTH Oulblie dYOTHPHOX anapecaTiB. CIOBO «Komis» mepen
3a3HAYEHHSM aJpecaTa He CTaBJIATh. 3a HASIBHOCTI OUIBINOI KUIBKOCTI aJpecaTiB CKIaJAal0Th CIIHCOK
IUISL PO3CHIIaHHS, @ Ha KO)KHOMY JIOKYMEHTI 3a3Ha4aroTh TIJIKU OAHOTO aapecara.

Jlo pekBi3uty «AzapecaT» BXOOUTh mnomroBa ajapeca. Ilopsaok i ¢opma 3amucy BimomocTeit
PO TOIITOBY aJpecy yCTAaHOBM MAalOTh BIANOBIAAaTH TMpaBWJIaM HAJaBaHHS IOCIYT IOMITOBOTO
3B's3Ky [13].

Ilpuknao

MiHiCTepCTBO OXOPOHH 3/I0POB'S
VYkpainu,

ByJ. I pymescbkoro, 7,

M. Kuis, 01021

SIKIO JOKYMEHT HaJACHiIaioTh (i3udHid 0co0i, TO y Ha3MBHOMY BIJIMIHKY 3a3Ha4aloTh
npi3Buile, iM's. mo OarbkoBi (abo 1HIIIaNM) ajpecaTa, BYJIUIIO, HOMEp OyIMHKY 1 KBapTUpH,
HACEJICHU! MyHKT, paiioH, 00J1acTh, MOIITOBHIA 1HJEKC.

Ilpuknao

IBanuenko Ilerpo CemeHnoBuY
Byn. CanoBa, Oyn. 7, kB. 24,
M. Bignwnig, 21003

5.17 I'pud 3arBepmxenHs ckiaagaethes 31 cnoBa SATBEPJKYIHO (6e3 nanok), Ha3Bu mocajy,
Mianucy, iHimiany(-iB) 1 mpi3BuIia ocoOu, sika 3aTBEpAnsIa TOKYMEHT, ATy 3aTBEPIKEHHSI.

Ilpuknao

3ATBEPJIKVYIO

Minictp dinanciB Ykpainu
[Mignuc Tuimian(u), mpizBuiie
07.03.2001

V pa3si 3aTBepKEHHsI JJOKYMEHTa KUIbKOMa IMOCaJJOBUMHU 0CO0aMHM iXHi TpHU(H 3aTBEPKEHHS
PO3TaIIOBYIOTh Ha OJHOMY PIBHI.

SIKIIO JAOKYMEHT 3aTBEP/UKEHO IMOCTAHOBOIO, PIIIEHHSM, HAaKa30M, MPOTOKOJIOM, TO Tpud
3aTBepKeHHs ckiamaerbes 31 cioBa 3ATBEPIDKEHO (6e3 namok), Ha3Bu, AaTH 1 HOMEpa
3aTBEPKYBAIBHOTO JOKYMEHTa y HA3UBHOMY BiJIMIHKY.

Ilpuknao

3ATBEPJI’KEHO
Haka3z Jlep>xkoMapxiBy YKpaiHu
16.05.2001 Ne 40

I'pud 3aTBepaKEeHHS PO3MILLYIOTH Y IPAaBOMY BEPXHBOMY KYTI MEPILIOTO apKylla JOKyMEHTa.

5.18 Pesomromis, Ky CTaBUTh Ha JOKYMEHTI IOCajoBa 0c00a, CKIAQAAETHCS 3 MPi3BHUILA
BUKOHABIS (BHKOHABIIIB) y /JaBaJbHOMY BIJIMIHKY, 3MICTy JOpPYYEHHS, TepMiHy BHKOHAHHS,



0COOMCTOro MAMUCY KePiBHUKA, JATH.
Ilpuknao
[Ipi3Buie, iHiniam(n)
[Tpomry miAroTyBaTH MPOIO3HIIIIO TIPO
nocravanHs Byriuit TEL-15 mo 01.09.2001
ITignuc
15.08.2001

Pezomroriito Tpeba craBuTH Oe3mocepeqHbO Ha JIOKYMEHTI, HUXKYE DPEKBIZHTY «Ampecary,
napajieabHO 10 OCHOBHOTO TEKCTY a00 Ha BUIBbHIN IUIOIII JIMIIFOBOTO OOKY MEPIIOTro apKylla, aje He
Ha Oepe3i JOKyMEeHTa, MPU3HAYCHOTO JIJIS T IIMBaHHS.

SKmo Ha AOKYMEHTI HEMa€ BIIBHOTO MICIS JUIsl pe30JIollii, 103BOJIeHO odopMIiItoBaTH ii Ha
OKpeMHX apKymiax abo creriaJpHuX OJlaHKax,

5.19 3aroioBoK A0 TEKCTY AOKYMEHTa MOBHMHEH OYTH Y3rOKEHHH 3 Ha3BOIO JIOKyMEHTa i
MICTUTH KOPOTKHMH BUKJIA]l 1Or0 OCHOBHOT'O CMHUCIIOBOI'O aCIIEKTY.

3aroJ0BOK BiANOBiAa€ HA MHUTAHHS «IIPO II0?», «KOro?», «4doro?». Hampuxman, Haka3 (mpo
0?) mpo CTBOPEHHS YCTaHOBH; IMOCAJ0Ba IHCTPYKLis (koro?) cekperaps-pedepeHta; MpoTOKOI
(goro?) 3acimaHHs MPaBIiHHS.

Texkct nokymeHTa, HaJIpykoBaHMH Ha mnamepi ¢opmary AS, 103BoJeHO mojaBaTH 0e3
3aroJjoBKa.

5.20 BinMiTKy Ipo KOHTPOJIb 32 BUKOHAHHSM JIOKYMEHTa MO3HAYAIOTh JiiTepoto «K», cioBom
a6o mrammnom «KoHTposib» Ha JiBOMY Oepe3i mepuioro apKyiia JOKyMEHTa, Ha piBHI 3arojoBKa J10
TEKCTY.

5.21 Tekct noKyMeHTa MICTUTH iH(OpMaIio, 3apagu 3adikCyBaHHS SKOI OYyJIO CTBOPEHO
JOKYMEHT.

Opranizamii 31iHCHIOIOTh AITIOBOJCTBO, BEAYTh MOKYMEHTAIIIO 1 JIMCTYBaHHS YKPaiHCHKOIO
MOBOIO. Y HaceJIeHUX IYHKTaX KpaiHu, Ji¢ OUIbIIICTh HACEIEHHS CTAHOBIIATH TI'POMAMSIHHU, SKI
HaJIeKaTh /10 HalllOHAJIbHUX MEHIINH, TEKCTH JOKYMEHTIB y BHYTPIIIHBOMY JI1J0BOJCTBI1, OPAL 13
JIep>KaBHOI0 MOBOIO MOXKHA CKJIQJaTH MOBOIO BIANOBIAHOI HAI[IOHAIBHOI MEHIIMHU Y MOPAIKY,
BCTAHOBJICHOMY 3aKOHOJIaBCTBOM [6].

JIOKyMEHTH, sIKI HaJCHUJIAIOTh 3apyOiKHHMM ajpecaTaM, MOXKHa O(OPMIIIOBaTH YKPaiHCHKOIO
ab0 MOBOIO KpaiHU ajjpecaTa Yd OJHIEI0 3 MOB MI>KHAPOJHOTO CIIJIKYBaHHSI.

TexcT noxkyMeHTa MOBHHEH OYTH BUKJIAIEHUH CTHCIO, TPaMOTHO, 3p03yMisio, Oe3 MOBTOpPIB Ta
B)KMBAHHS CJIIB 1 3BOPOTIB, SIKI HE HECYTh CMUCJIOBOT'O HaBaHTAKEHHS.

Texkct o¢opMIIOIOTE Yy BUIJISAI CYLUIBHOIO CKJIQJHOTO TEKCTy, aHKeTH, Tabmuii abo
MOETHAHHS 1TUX (PopM.

SIKIIO YacTMHU TEKCTy MAaloTh pi3HI CMMCJIOBI acCHeKTH, ab0o TEKCT JIOKyMEHTa MICTHThb
JIeKiJbKa pilleHb, BUCHOBKIB TOINO, Horo Tpeda po30MTH Ha PO3AUIM, MiIPO3AUIH, MYHKTH,
HiAMYHKTH, SIKI HyMEpYIOTh apaOCbKUMHU IUppamMu 1 APYKYIOTh 3 ab3aity.

5.22 BiamiTKy, Mpo HASBHICTH JOJATKIB PO3MINIYIOTh ITiJ] TEKCTOM JOKyMeHTa. HasBHICTH
JI0JIaTKiB, MOBHY Ha3BY SIKUX HABOJATH Y TEKCTI, (PIKCYIOTh 3a TaKOIO (hOPMOIO:

Honatok: Ha 5 apk. y 2 npum.

SIKII0 TOKYMEHT Ma€ JI0/1aTKH, MOBHUX Ha3B SKUX HEMae€ Yy TEKCTi, TO Il Ha3BHM Tpeba mojaaTtu
MICAS TEeKCTy, 3a3HAUMBIIM KUIBKICTh apKyIliB Yy KOXHOMY JOJAaTKy Ta KIJIbKICTh iXHIX
MPUMIPHHUKIB.

Ilpuknao

Honatku: 1 JloBigka mpo BUKOHAHHSA IJIaHy, peMOHTHHUX poOiT 3a I kBaptan 2000 p.

Ha 5 apk. B 1 mpum.
2 I'padix pemonTHux poodit Ha Il kBaptan 2000 p. Ha 2 apk. B 1 mpum.
k1o 10 ToOKyMeHTa J0/1al0Th 1HIITUN JOKYMEHT, 1110 Ma€ JOaTKH, TO BIAMITKY PO HASIBHICTh
J0JaTKIB 0()OPMITIOIOTh TaK:

Honarok: muct [lepkaBHOTO KOMITETY apXiBiB Ykpainu Bix 27.04.2000 Ne 171/01-04

1 101aTOK 10 HBOTO, BCHOTO Ha 7 apK. B 1 mpum.
SIK11o 1oaTKU 30poITypoBaHi, TO KUIBKICTh IXHIX apKyIIiB HE 3a3HAYAIOTh.



Ilpuknao
Jonarok: Metoan4Hi peKoMeHaIlii B 3 mpum.
Ha Benuky KiJIBKICTh TOJATKIB CKJIAJIAI0Th OIHC, a B CAMOMY JIOKYMEHTI IiCJs TEKCTY 3a3HAYAIOTh:

JlomaTku: 3riHO 3 ONMUCOM Ha 67 apk.

SIKI0 J0JaTOK HAJCWIIAIOTHh HE 332 BCIMa 3a3HAUYEHUMH y JOKYMEHTI ajpecamu, BIAMITKY Mpo
HasIBHICTb J0JaTKa O(POPMITIOIOTH TaK:

Jonarok: Ha 5 apk. B | nmpuM. Ha niepiry ajapecy.

JlomaTok [0 pO3NOPSIAYOro JTOKYMEHTa IMOBHMHEH MAaTH BIAMITKY 3 IOCWJIAHHAM Ha LeHl
JOKYMEHT, Horo naty i Homep. BiaMiTKy poOsaTh y BEpXHHOMY MPaBOMY KyTi HEpIIOTO apKylla
JoJaTKa.

Ipuxnao

Homatok 1 10 Haka3y-MiHICTEPCTBA OXOPOHU 310poB's Ykpainu “ 20.01.2001 Ne25

5.23 Tliamuc cKIAMAEThes 3 HA3BU MOCAJAM OCOOM, sIKA MiJIMUCYE NOKYMEHT (IIOBHOI, SKIIO
JOKYMEHT HaJIpyKOBaHO He Ha OJaHKy, CKOPOYEHOI - Ha JIOKYMEHTi, HaJJpyKOBaHOMY Ha OJaHKY),
0cOOMCTOro MiANMuUCY, iHimiamy(-iB) i mpi3BHIIA.

Ilpuxnaou
1 T'onosa JlepxaBHOTO KOMITETY
CTaTUCTUKH Y KpaiHu [Mignuc  Iwimian(u), npizBuile
2 T'onoBa [Migmue  Irimian(u), npi3Buiie

PekBi3UT pO3MILIYIOTH 1]l TEKCTOM JOKYMEHTa abo Mij BiIMITKOIO PO HASBHICTh JOJATKIB.
SIKIIO TOKYMEHT HiANUCYIOTH KibKa (ABi a00 Oinbine) ocid, TO iXHi MiANMKUCH PO3TALIOBYIOThH
OJIMH ITiJT OAHUM BIJIOBITHO JI0 MiANIOPSIKOBAHOCTI ITOCAA0OBHUX OCI0.

Ilpuknao
JlupexTop [Mlinmuce  Inimian(u), npi3Buie
["onoBHuii Oyxrainrep [Migmuc  Twimian(u). mpizBuine

SIKII0 AOKYMEHT MiJMUCYIOTh KiJTbKa 0Ci0 OJJHAKOBUX MOCAJ, TO iXHI MiJMUCU PO3TAIIOBYIOTh
Ha OJTHOMY pIiBHI.

Ipuxnao

3actynHuk MiHicTpa rocTuii 3actynHuk MiHicTpa ¢iHaHCIB

Ykpaiuu Ykpainu

[Tignuc Inimian(u), npizBuie [Mignuc  Inimian(um). npizeuie
JIoKyMeHTH KoJieriadbHUX OpraHiB MiJIHCYIOTh F0JI0BA KOJIET1aJbHOIO OPTraHy 1 ceKpeTap.
Ipuknao

['onoBa aupexkiii [Mignuc  Iwimian(u), mpizBuie

Cekperap nupexuii [Mignuc  Inimian(u), npizBuile

VY pasi BIICYTHOCTI MOCaJ0BOi OCOOM, MHIANUC SKOI 3a3HAYEHO B JOKYMEHTI, JOKYMEHT
MinUcye oco0a, sika BUKOHYE ii 000B's3kH, ab0 11 3aCTyMHUK. Y IIbOMY BHUMAIKY OOOB'SI3KOBO
3a3HayaloTh MOcaay 1 Npi3BUILE O0cOoOM, sKa MignKcaida JOKYMEHT (BHUIIPABIIEHHS BHOCATH
pyKomucHUM a00  MalIMHONKCHUM  crocoOoM), Hampukiaa: «BukoHyBau  0OOB'SI3KIBY,
«3aCTyITHUKY.

[linmucyBatu JOKYMEHT 13 NMPUHMEHHHKOM <«3a» a00 CTaBUTH MPABOODKHY TMOXHUIY PHUCKY
nepeJl Ha3BOIO MTOCAIU HE JI03BOJIEHO.

5.24 T'pud moropkeHHS PO3MIIIYIOTh HIDKYe pekBi3uTy «lliamucy. Bin ckiagaeTses 31 cinoBa
I[NOT'OJIXKEHO (6e3 mamok), Ha3BU MOCaau OCOOM, sIKa MOTOKYE JOKYMEHT (pa3oM 3 Ha3BOIO
oprasisariii), 0COOMCTOro MiANKCY, 1HiIiany(-1B) 1 Ipi3BUIIA, JATH TOTOIKEHHS.

Ipuxnao

I[NIOI'OJIXKEHO

3actynHuk Minictpa o6opoHu YKpainu
[Migmmuc Taimian(u), npizBuiie
05.02.2001

K0 MOKYMEHT MHOTOJDKYIOTh JIMCTOM, IMPOTOKOJIOM, aKTOM TOLIO, TO I'pu( MOTomKeHHs
0 OpPMITIOIOTH TaK:

ITOI'O/PKEHO



[Tpotokon 3aciganns [IpaBiinnas
HamionansHoro 6anky Ykpainu
23.01.2001 Ne2

5.25 Bi3orw o¢opMITIOIOTh BHYTPIIIHE TOTOJKEHHS JOKYMEHTa. Biza ckiamaeTbesl 3 Ha3BH
M0Cajf, OCOOMCTOTO MiAMUCY, 1HIIIaMiB 1 MPi3BUIIA 0COOH, KA Bi3ye JOKYMEHT, IaTH 3aBi3yBaHHS.
Bi3y po3mimyoTs HHKYE PEKBI3UTY 23, K Ha JUILOBOMY, TaK 1 HAa 3BOPOTHOMY OOIll OCTAaHHBOTO
apKylIla JOKyMEHTa.

Ilpuknao

HavansHUK FOPUIMYHOTO BIAILTY
[Migrmuc Taimian(u), npizBuiie
18.09.2001

Bi3y cTaBisaTh Ha mpUMipHUKAX JOKYMEHTIB, sIKi 3JIMIIAIOTH B OpraHizaiii.

5.26 BinOuTkoMm meyaTKu oprasizaiii 3acBiI4ylOTh Ha IOKYMEHTI MiANMUC BiANOBIAaIBHOT
oco6wu. [lepenik TOKYMEHTIB Ha SIKi CTAaBJIATh BiIOMTOK IMEYaTKH, BU3HAYAE OpPraHi3allisi Ha ITiICTaBi
HOPMATHBHO-TIPABOBUX aKTiB. IOro moaaoTh B iHCTPYKIIi 3 A1M0BOCTBA OpraHi3ariii.

BinOuTok meyaTku CTaBJIATH TaK, 100 BiH OXOIUIFOBAB OCTAaHHI KiJIbKa JIITEP Ha3BU MOCAIN OCOOMH,;
sIKa TAIcana JOKyMEHT.

5.27 BiaMmiTKy mpo 3acBiAYEHHS KOl JOKYMEHTa CKJIAJal0Th 31 CliB «3TiAHO 3 OPUTIHAJIOM),
Ha3BW TOCAM, OCOOMCTOrO MANUCY 0CcOoOH, siKa 3acBiUy€e KOO, ii iHIMIaIiB Ta MPi3BUIIA, TaTH
3aCBIIYEHHS KOMIT 1 MPOCTaBISIOTh HUKUE PEKBIZUTY 23.

Ilpuknao

3riJIHO 3 OPUTIHATIOM
Cexpetap [Migmuc  [Himian(u), npi3BuIe
26.06.2001

5.28 Ilpi3Bume abo mpizBuile, iM'S Ta MO OAaTHKOBI BHUKOHABI JTOKyMEHTa 1 HOMEp HOro
ci1y>)k00BOro. TeiaeoHy 3a3HAualOTh Ha JIMIBOBOMY 0OIll B HIKHBOMY JIBOMY KYTi OCTaHHBOTO
apKylIa JOKyMEHTa.

Ipuxnaou

1 IBanenko 556 07 24
2 Ianenko Ilerpo Muxainosuy 556 07 24

5.29 BigmiTKy 1po BUKOHAHHS JOKYMEHTa 1 HalpaBJIeHHs Horo 110 cripaBu CTaBISATh y JTIBOMY
KYT1 HIDKHBOTO Oepera JIMI[bOBOTO OOKY IEpIIOro apKylla JOKyMeHTa. BoHa MICTUTH Taki JaHi:
MOCUJIAHHS Ha JaTy 1 HOMEep JAOKyMEHTa .MpO HOro BHUKOHaHHA abo0 KOPOTKY JOBIIKY IpO
BUKOHaHHA, cioBa «Jlo cmpaBu», HOMep CIpaBH, B sKil JIOKyMeHT Oyzae 30epiratucsi, Jary
HaTpaBJICHHS JOKYMEHTA JI0 CIIPaBH, Ha3BY MOCA/IX 1 TIAMUAC BUKOHABIIS.

Ipuxnao

Ho cripaBu Ne 03-4

Bignosins Hagicnano 13.05.2001 Ne 03-12/113
[Tocama Twimian(u), mpizBuIe

14.05.2001

5.30 BigmiTka mpo HasBHICTh JOKYMEHTa B €JIEKTPOHHIN (OopMi MiCTUTH MOBHE iM's (haiina i
Jioro micie 30epiranHs, KoJ oneparopa Ta iHiii nomykosi gaHi. [T cTaBIsTh y HEHTPi HUKHBOTO
Oepera JUIILOBOIO OOKY MEPIIOro apKyllla JOKYMEHTA.

5.31 BigmiTka mpo HaaidaeHHS (3apeecTpyBaHHS) MOKYMEHTa JI0 OpraHizailii MiCTUTh Taki
JlaHl: CKOpOYEHY Ha3By oprasizauii, naTy (3a moTpedu — TroAWMHY 1 XBHWJIMHY) HaJidJCHHS
JOKYMEHTa 1 peecTpaliiHuil 1HAEeKC TOKYMEHTa, AKi CTaBIATh y MPaBOMY KyTi HMXKHBOTO Oepera
JUIHOBOTO OOKY MEPIIOro apKyIia JOKYMEHTa.

BinmiTky mpo HaniiifieHHs OOKYMEHTa JI0 OpraHizauii JOLIJBHO CTaBUTH 32 JJOMOMOTIOIO
mramima.

5.32 3anuc mpo Jep:kKaBHY peecTpaiiio (iKCyloTh TUIBKM Ha HOPMATHBHO-TIPABOBHUX aKTax
OprasiB JIep>KaBHOI BIaJH, JOJYUYCHHX JIO IEPKABHOTO PEECTPY BIAMOBITHO 10 YKa3y [Ipesunenrta
Vkpainu «IIpo nepkaBHy peecTpaiilo HOPMAaTHBHHMX aKTiB MIHICTEPCTB Ta IHIIMX OpPraHiB
JIep>KaBHOI BUKOHABUO1 Biaaau» [9].



Moro po3TamoByioTh Mic/Is HOMEpa aKTa YH Iic/Is TpUha 3aTBEPIKEHHS.
6 BUMOI'U 10 BJIAHKIB IOKYMEHTIB TA O®OPMJIIOBAHHSA JOKYMEHTIB

6.1 Jlns BUTOTOBJISIHHS OJIaHKIB OpraHi3allifHO-pO3MOPSAAYMX JOKYMEHTIB SIK OCHOBHI TpeOa
BHKOpPUCTOBYBaTH n1Ba ¢opmaru manepy 3riqHo 3 [OCT 9327 —A4 (210 x 297 mm) 1 AS (210 x
148 mm). Jlo3Bosneno BukopuctoByBatu 0OaHku A3 (297 x 420 mm) 1 A6 (105 x 148 mm).

6.2 bnaHku TOKYMEHTIB ITOBUHHI MaTH TaKi Oeperu, MM:

30 — niBwii;
10—mpaBwii;
20 — BepxHil Ta HIKHIH.

6.3 biiaHku JOKYMEHTIB BUTOTOBJISIFOTh Ha O1710My Tarepi BUCOKOI SIKOCTi, APYKYIOTh apObamu
HAaCHYEHHUX KOJBOPiB. J103BOJICHO BUTOTOBIATH OJAHKH 32 JJOMOMOT OO KOMITFOTEPHOI TEXHIKH

6.4 braHkM JOKYMEHTIB NPOEKTYIOTh BIAMOBIAHO J0 JoJaTka A, /e y cXemaxX IT03HAaueHO
3a(hikcoBaHi MeXi 30H PO3TAIIOBAHOCTI peKBi3UTiB. KOkKHY 30HY MpU3HAUEHO ISl PO3TAIIOBYBAHHS
MTeBHUX-PEKBI3UTIB.

6.5 MoxHa BHKOPHCTOBYBAaTH JIBa BapiaHTH pPO3TAIIOBAHOCTI PEKBI3UTIB — KYTOBHHU 1
O3I0BXKHIMN.

6.6 PexBi3uTH pO3MILIYIOTH Yy MEKaX, BCTAHOBIEHUX CXEMaMH, 3 JIOMTYCKOM + 2 MM.

6.7 PexBizur 0l posramoByroTh Haja cepeAuHoro pekBizuty 06 (3a Horo-BiACYyTHOCTI —
pexBizuty 07). Pexizutu 06, 07, 08, 09, 10, oOMexyBanbHi BiAMITKH Juts pekBizutiB 11, 12, 13y
MeKax 30H pO3TallyBaHHs PEKBI3UTIB Tpeba po3MilllyBaTH OJJHUM 13 CIIOCOOIB:

- CIEHTPOBaHUM (ITOYATOK 1 KiHEIb KOKHOTO PSIKa PEKBI3UTY OJHAKOBO BIIJIAJICHI BiJl MEX
30HH PO3TAIIOBAaHOCT] PEKBI3UTIB);

- TMPAOpOBUM (KOXHHH PSAIAOK PEKBI3UTY MOYMHAETHCS BiJ| JIIBOI MEXi 30HM PO3TAIIOBAHOCTI
PEKBI3HTIB).

6.8 BcraHOBIIOIOTH Taki BUIM OJNaHKIB JOKYMEHTIB (3pa3ky OJaHKIB TOKYMEHTIB HaBEJCHO B
nonatky b);

- 3arajbHUil OJaHK I CTBOPIOBAHHS PI3HMX BUJIB JOKYMEHTIB (0€3 3a3HauaHHS y OJIaHKY
Ha3BU BUAY IOKYMEHTa), KPIM JIMCTa;

- OJaHK JIMCTA;

- OJJaHK KOHKPETHOTO BHJy JAOKyMEHTa (i3 3a3Ha4aHHsAM y OJaHKY Ha3BU BHUIY JOKYMEHTA),
KpIM JIMCTA.

Ha ocHoOBi 3arambHOoro OnaHka oprasizamii MO)KHa po3poOJATH OJaHKH CTPYKTYpHOIO
MiJIpO3UTy opraHizaiii abo O6JIaHKU T0CaI0BOT 0COOM y TOMY pasi, SKIIO KePIBHUK MiIPO3IUTY YU
nocazioBa ocoda Mae MpaBo MiANMUCYBATU JOKYMEHTH.

6.9 3aranbHuil 6JaHK 3aJI€KHO BiJI yCTAHOBYMX JOKYMEHTIB OpraHizaiii MicTuTh pekBizuTa 01,
02, 03, 04, 06, 07, 08, 09,14. [To3BONIEHO PO3MIIIyBaTH OOMEXKYBAIbHI MO3HAUKH JAJISl PEKBI3UTIB
11,12,19, 20.

bnank nucra 3a1eKHO BiJl YCTaHOBUMX JOKYMEHTIB oprasizauii Mictuth peksizutu 01, 02, 03.
04, 06, 07, 08, 09. Ha 6yaHKy uCTa peKOMEHIOBAHO PO3MINIYBATH OOMEKYBAJIbHI TTO3HAYKHU IS
po3tamoByBaHHs pekBi3uTiB 11, 12, 13, 16, 18, 19, 20, 21.

bnaHK KOHKpETHOTO BHAY JOKYMEHTa, KpiM JIUCTA, 3aJeKHO BiJl YCTAaHOBUMX JIOKYMEHTIB
opranizarii mictuth pekBizutu 01, 02, 03, 04, 05, 06, 07, 08, 10, 14, a Takox 0OOMeEXyBaJIbHI
MO3HAYKH JIJIs1 po3TanioByBaHHs pekBizuTis 11, 12, 1.9, 20.

6.10 Ha Onmankax oprasizamiii cy0'ekTiB YKpaiHH, 110 MalOTh IpaBO 3TiAHO i3 3aKOHOM
Vkpaiau «[Ipo moBu B Ykpaincekiit PCP» [6, 7] BUKOPUCTOBYBAaTH TOPSIT 3 YKPAiHCHKOK MOBH
HAI[lOHAIBHUX MEHIIWH, ApyKyloTh pekBizutu 06, 07, 08, 09 ykpaiHCHKOIO MOBOIO Ta MOBOIO
HaI[lOHAJIbHOT MEHIIMHY, HAa OJTHOMY PIBHI 03/I0BXKHBOTO OJIaHKA.

6.11 Opranizaiii, 10 BeIyTh JUCTYBAaHHS 3 MOCTIHHUMH 3aKOPJOHHUMHU KOPECMOHJICHTaMH,
MOJKYTh BUTOTOBJISITH OJJAHKH JIBOMA MOBAMHU: JIIBOPYY - YKPAiHCHKOIO, IIPABOPYY - iHO3EMHOIO.

bnanku, B SKMX BHUKOPHUCTaHO 1HO3EMHY MOBY, 3aCTOCOBYBaTH B MeEXax YKpaiHH He
PEKOMEHI0BAHO.



[TopsiakoBi HOMEpPH, IO iX MPOCTABJISAIOTH HYMEPATOPOM, APYKAPCHKMM a00 IHIIUM CHOCOOOM,
PEKOMEHIOBAHO PO3TAIIOBYBATH Ha HUKHBOMY Oepe3i 3BOPOTHOTO OOKY OJiaHKa.

7 BHUMOTIH JO JOKYMEHTIB, IIIO iX BUTOTOBJIAIOTH
3A 10IIOMOI'OK0 IPYKYBAJIBHUX 3ACOBIB

7.1 JIoKyMEHTH BHT'OTOBJISIFOTH Ha KOHTOPCHKIH JpyKapchKid MammumHIi abo 3a JOMOMOTO0
KOMII'IOTepHOI TexHikH. [logany y noAanbInxX HOJ0KEHHAX PO3MIPH CTOCYIOTHCS JOKYMEHTIB, SIKi
MaroTh po3mip mpudry 12—14 apykapchbKux MyHKTIB.

OxkpeMi BHYTpIIIHI IOKYMEHTH, (3as1BH, MOSCHIOBAJIbHI 1 JTOMOB1/IHI 3aITUCKH TOIIIO), aBTOPAMHU
SIKMX € [T0CaI0Bi Ta iHII (Hi3uuHI 0COOH, T03BOICHO 0(OPMITIOBATH PYKOITUCHUM CIIOCOOOM. \

7.2 TekcT MOKYMEHTIB, HaapyKOoBaHUX Ha mamepi Gopmaty A4. peKOMEHIIOBAHO JAPYKYyBaTH
gyepe3 1,5 MUKpSAAKOBUX iHTEpBaiH, a popmary AS - uepes 1-1,5 MKpsAAKOBOTO i1HTEpBATY.

7.3 PexBi3uTH 1O0KyMeHTa (KpiM TEKCTY), K1 CKJIaIalOThCs 3 KIJIBKOX PAAKIB, IPYKYIOTh Yepes
1 mixkpsinkoBuii iHTepBasn. CKIaJ0BI 9acTHHH PEKBI3UTIB «Axapecar», «'pud 3aTBepmKeHH:,
«['pud noromyxeHHs» BUOKPEMITIOIOTh OJUH B1Jl OJHOrO 1,5-2 MIXKPAJKOBUMHU iHTEpBAJIaMU.

Ipuxnao T1OI'OJPKEHO

I'onosa JlepaBHOTO KOMITETY CTATUCTHKU Y KpaiHU
[Mignmuc Taimian(u), mpizBuIme
Hara

7.4 PexBi3UTH JIOKyMEHTa BIJOKPEMIIIOIOTH OJHMH Bill OXHOTO 1,5-3 MIKPSAIKOBUMU
iHTEepBaIaMH.

7.5 Ha3By By JOKYMEHTa APYKYIOTh BETUKUMHU JIITEPAMH.

7.6 PosmmdpoBanns mianucy B pekBi3uTi «lligmucy ApyKyrlOTh Ha PiBHI OCTAHHBOT'O PSAKA
Ha3BU TOCA/IH.

7.7 MakcumalibHa TOBXKMHA PsAKa 0araTopsaKOBUX PEKBI3UTIB (KpiM PEKBIZUTY TEKCTY) — 73
MM (28 IpyKOBaHUX 3HAKIB).

SIK110 3arojIoBOK A0 TEeKCTy nepeBuurye 150 npykoBaHMX 3HaKiB (5 psAKiB), HOro J103BOJIEHO
MIPOJIOBXKYBATH J10 MeK1 IpaBoro 6epera. Kparky B KiHIII 3arojioBKa He .CTaBJISATh.

7.8 Odopmiroroun JT0KyMEHTH, Tpeda IOTPUMYBATUCS TaKUX BIACTYIIB Bl MeXIi JIIBOTO
Oepera JOKyMeHTa:

- 12,5 MM — 1t movaTky ab3aIliB y TeKCTi;

- 92 MM - IS pEKBIZUTY «Apecary;

- 104 mMm-mas pexBi3utiB «I'pu¢ 3arBepkeHHs» Ta «'pud oOMexeHHS AOCTyHy A0
TOKYMEHTa;

- 125MM —ans po3mmdpoBaHHs MiANUCY B pekBi3UTI «lligmucy;

- He poOJIATh BIJICTYII B/l MEXI1 JIIBOTO Oepera /sl peKBI3UTIB «/laTa mnokymeHTa», «3aroioBoK
710 TEKCTY JOKyMeHTa», «Tekct» (0e3 ab3aiiB), «BinMiTka mpo HasBHICTh JoAaTKiB», «IIpi3Burie
BHUKOHABIISI 1 HOMep ioro tenedony», «BiaMiTka mpo BUKOHAHHS JOKYMEHTA 1 HalpaBJieHHs HOro
70 CTIpaBM», Ha3BM mocaau y peksizutax «lliamuc» ta «['pud moromxeHHs», 3aCBiIUyBaIbHOTO
Hamucy «3TimHO 3 opuriHaiom», a Takox chiB CJIIYXAJIM, BUCTYIIWJINU, BUPIINIINA,
YXBAJIMIIN, HAKA3VIO, ITPOITIOHVIO.

7.9 3a HasgBHOCTI KiJIbKOX Tpu(iB 3aTBEpKEHHS 1 MOTOKEHHS X PO3MIIIYIOTh Ha OJHOMY
piBHI BepTHKaIbHUMH psiikaMu. [lepmuit rpud — Bixg Mexi jdiBoro Oepera; npyruit — uepes 104
MM.

7.10 Sxmio B, TEKCTi TOKyMEHTa WAETHCS MPO JOJATKU a00 OKpeMHUM ab3arioM € TOCUIaHHS Ha
JIOKYMEHT, 1[0 CTaB MiJCTaBOIO AJis Horo BUJaHHS, cioBa «/{omarok» 1 «llizcraBa» IpyKyroTh BiJ
MEX1 JTiBOro Oepera, a TeKCT 710 HUX — 4yepe3 | MDKpSAIKOBUNA iHTepBaJl.

7.11 TekcTm NDOKYMEHTIB TOCTIMHOTO OOepiraHHs APYKYIOTh Ha OJHOMY OOIll apKyIia.
JIOKyMEHTH 31 CTPOKOM 30epiranHsi 10 5 pOKiB MOXHa JPYKyBaTH Ha JHMIILOBOMY i 3BOPOTHOMY
ool apkytma.

7.12 Odopmiroroun TOKYMEHTH Ha JIBOX 1 OlNbIlI€ CTOpiHKaX, Jpyra Ta MOAajiblli CTOPIHKH
MaroTh OyTH MPOHYMEPOBAHI.



Homepu cTOpiHOK CTaBIATH NMOCEPEINHI BEpXHBOTO Oepera apkyina apaObCchkuMu 1udpamu 6e3

CJIOBa «CTOPIHKa» Ta PO3/1JIOBUX 3HAKIB.
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JOJATOK b
(peKOMEHTOBaHHM ).

3PA3KU BJIAHKIB JOKYMEHTIB

JIEP2KKOMAPXIB YKPATHU
IEHTPAJIbHUM JEPKABHUM APXIB TPOMAJICBKHUX
OB'€JIHAHb YKPAIHU
(HJAT'O Ykpainn)

Pucynok b.1 — 3pa3ok mo310BKHBOTO 3arajJbHOrO OJTaHKa OpraHizamii




¥

JIEPYKABHUIM KOMITET APXIBIB
VKPATHU
JdepxxomapxiB YKpaiHu

ByJ. Conom'saHchKa, 24, M. Kuis, 03110,
Ten. 277-27-77, paxc277-36-55
E-mail: mall@dkau.kiev.ua
Web: http://WWW.scarch.kiev.ua
Kox €ZIPTIOY 00018490

Ha Ne BiJ

|| ]

Pucynok B.2 — 3pa3ok kyToBoro 6yaHKa JIMcTa opraHizarii



mailto:mall@dkau.kiev.ua

JTEP)KKOMAPXIB YKPATHH

+* YKPATHCHBKUH HAYKOBO-JOCJIJJHAN IHCTUTYT
APXIBHOI CITIPABHU TA JOKYMEHTO3HABCTBA
(YHI1ACJD)
Byn. Conom'ssHebKa, 24, M. Kuis, 03110, Ten. 277-53-82, ¢akc277-13-74
E-mail:last@dkau.kiev.ua Kox €IPITIOY 00018490

Ne Ha Ne BIJT

]

|| ]

Pucynok B.3 — 3pa30k mo3/10BKHKOTO OJIaHKA JTUCTA OpraHizaiii




JTEPJKKOMAPXIB YKPATHH

+* YKPATHCHBKUH HAYKOBO-JOCJIJJHAN IHCTUTYT
APXIBHOI CITIPABHU TA JOKYMEHTO3HABCTBA
(YHI1AC)
Binainn nokymeHTO3HABCTBA
Byn. Conom'ssHebKa, 24, M. Kuis, 03110, Ten. 277-53-82, dakc277-13-74

No Ha Ne BIJI

]

|| ]

Pucynox b.4 — 3pa3ok GaHKa JuCTa CTPYKTYPHOTO MAPO3/ILTy OpTaHi3aiii




JTEPJKKOMAPXIB YKPATHH

o YKPATH.CI)KI/II?'I HAYKOBO-JOCJIJHUMA IHCTUTYT
APXIBHOI CITIPABU TA JOKYMEHTO3HABCTBA
(YHI1AC])

AKY [

HAKA3

Kuis Ne

Pucynoxk b.5 — 3pa3ok 6;1aHKa KOHKPETHOTO BHIY JJOKYMEHTA

JOIATOK B
(moBiIKOBUIN)
MMPUKJIIAINX OPOPMJUIIOBAHHSA JOKYMEHTIB

Y

JIEP)KABHHI1 KOMITET APXIBIB YKPATHU




YkpaiHChKHii HAyKOBO-AO0CITHHMA
[HCTHUTYT apXiBHOI CITPaBH Ta JOKYMEHTO3HABCTBA
HepxkomapxiB YKpaiHu

ByIs1. ConomsiHcbka, 24, M. Kuis, 03110,
Ten. 277-27.77, dbaxc 277.36-55,
E-mail mall@dkau.kiev.ua Web: http://WWW.scarch.kiev.ua

Kox € IPTIOY 00018490
Ne
Ha Ne BiJ
09.07.2002
Xpucmosiu H. M., Kynewosy C. I
Jlo BUKOHAHHS Migmuc /. Mamsw

[Tpo moromKeHHs TPEThO1 peAaKiii
IIPOEKTY AEPKABHOT'O CTAHIAAPTY

Metoauuna komicisa JlepxkaBHOro koMiteTy apxiBiB Ykpainu 29 tpasus 2002 p. posrisHyna
TPETI0 PENaKiilo Mpoekty JlepxkaBHoro cranmapty Ykpainu «JlimoBoACTBO i apXiBHa crpasa.
TepMiHnu Ta BU3HAYEHHS TOHATH». 3a pe3yjbTaTaMu OOTOBOpPEHHS OYJI0 MPHUHHATO pIlIEHHS
MOTOJUTH TPETIO PENaKiilo MPOeKTy craHaaprty (mporokona Ne 6). OKkpeMHM MyHKTOM pilICHHS
Metoakomicii  BiI3HAYEHO HEMOXKIUBICTh NPUUHATTA MOpono3uiii TexXHIYHOro KOMITETy
CTaHIapTH3aIii HAyKOBO-TEXHIYHOI TEPMIHOJNOTII IIOJ0 3aMiHU TepMiHa «3a0e3reucHHs
30epeKeHOCTi IOKYMEHTIB)» Ha «3a0e3MeueHHs 30epeKeHOCT] JOKYMEHTIBY. 3ayBaru Ta mporno3uiii
710 3MICTY TPEThOI PEAAKIIil CTAHIAPTY - Y IOJATKY.

Honatok: Ha 4 apk. B | ipum.

B.o. l'osioBn [Migmmc [nimian(u), npizBurie
ITpucs2772755
Jo cripaBu Ne 01-16
Jomnydeno o 3Boay Biarykis 19.07.2002 YHAIAC/
[Tigmuc C. Kynermios Bx. Ne
201 29.08.2002
12.07.2002

Pucynox B.1 — Ilpuknan opopmiroBaHHs ONpalibOBaHOTO JIMCTa OpraHi3arii
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JTEPJKKOMAPXIB YKPATHH

> VKPATHCHKHIA HAYKOBO-JOCJIJHUMA IHCTUTYT
APXIBHOI CITIPABU TA JOKYMEHTO3HABCTBA

(YHI1ACH)
HAKA3
Kwuis Ne
3ATBEP/I’KEHO
B MiHicTepcTBi FOCTHIT YKpaiHu
IIpo 3aTBepKEHHS LiH HA POOOTH 19 uepBHs 2002 p
(mocmyru), 1m0 iX BUKOHYIOTh IIEHT- 3a Ne 515/6803
paJibHi Iep>KaBHI apXiBHI yCTaHOBU
Ha JIOTOBIPHUX 3acajax
KepiBHHK peecTpyBabHOTO OpraHy miamnmc

Bignosinno mo mynkty 1 Ilopsaky miHOyTBOpIOBaHHS Ha poOOTH (IIOCIYTH), IO BUKOHYIOTH
JiepKaBH1 apXiBHI YCTaHOBH, 3aTBEP/XKEHOr0 Haka3oM Jlep>kaBHOTO KOMITETY apXiBiB YKpaiHH Bil
24 ciyns 2001 p. Ne 6 1 3apeectpoBanoro MinictepcTBoM foctuiii Ykpainu 27 mororo 2001 p. 3a
Ne 179/5.370, Ta y 3B's13Ky 3 YHOpPsIIKYBaHHSIM OIUIATH Ipalli IPaLliBHUKIB apXiBHUX YCTAHOB

HAKA3YIO:

1 3arBepauTu 1iHM Ha poOOTH (HOCIYTH), IO iX BUKOHYIOTH LIEHTpPalbHI JEpXaBHI apXiBHI
YCTaHOBH Ha JIOTOBIPHUX 3acajax (y JOJaTKY).

2 BBaxkaTH TaKuMHU, III0 BTPATHJIM YNHHICTh Haka3u JlepkkomapXxiBy YKpaiHH.

3 BianoBianbHICTh 3a JAOAEpPKaHHS IEHTPAIbHUMHU JE€P’KaBHUMHU apXiBHUMH YCTAHOBAMHM IIiH
MOKJIACTH HA 1X AUPEKTOPIB.

l'onosa [Migmmc [riman(u), npizBuiie

Pucynok B.2 — npuknan opopmieHHs Haka3zy (JIMLbOBHIA OiK apKyllla) oprasizaiii,
10 MPOMIIIOB JePKaBHY PEECTPAIIIIO




BHYTPIIIHI BI3N

[Tomiynuk ["onoBu Jlep:kaBHOTO KOMITETY
apxiBiB YKpainu
Le#t mokyMeHT miassrae aepkaBHiil peectparii

Hauanbnuk Binginy popMyBaHHs
HamionansHoro apxiBHOro oHIy Ta
ninoBojcTBa JlepskkomapxiBy YKpainu

Hauanbnuk Binainy 30epiranas
Ta 00JiKy HamioHansHOTro apXxiBHOTO (hOHIY
HepxkomapxiBy YKkpainu

Hauanbnuk Binainy iHdopmarii BAKOPHCTAHHS
HarmionansHoro apxiBHOro (poHIy 1 30BHIMIHIX
3B's13KiB JleprkkoMapxipy Ykpainu

Jupexrop LleHTpaabHOro AepKaBHOIO
kiHo(oTodonoapxiBy Ykpainu im. I'. C.
[TmennuynOrO

Hadvanpauk piHaHCOBO-E€KOHOMIYHOTO BIIILTY
JlepxromapxiBy Ykpainu

ITignuc

ITignuc

ITignuc

ITignuc

ITignuc

[Tignuc

[rimian(u), npi3Buie

[rimian(u), npi3Buie

[rimian(u), npi3Buie

[rimian(u), mpi3Buie

[rimian(u), mpi3Buie

IHiian(u), npizBuiie

Pucynok B.3 — mnpuxian odopmitroBaHHS Hakazy (3BOPOTHHM Oik

MIPOMIIIOB JEPKaBHY PEECTPALIIIO

apKylia) opraHizamii, o
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